INIPABUTEJBCTBO CEBACTOIIOJIsA
JEIMMAPTAMEHT APXUTEKTYPbBI U TPAJOCTPOUTEJIBCTBA

TOPOJA CEBACTOMOJISI
IPUKA3
A wronts 20/F 0pa No /#2
06 YTBEpIKIACHHUN AJIMUHUCTPATUBHOTO periiaMmeHTa MpeI0CTaBIeHUS

rocynapcrseHHoi ycnyru «llpenocraBienue cBefeHHH HMH(GOPMALMOHHON CHCTEMBI
obecriedeHust rpaIoCTPOUTENBHOM EATENEHOCTH

B cootBerctBuM ¢ ['pamocTpourtensHbiM KomekcoMm Poccwmiickoit @enepaiinm,
DenepanbHbM 3akoHOoM 0T 27.07.2010 Ne 210 «O6 opraHu3anuy MpemaocTaBieHus
rOCyIapCTBEHHBIX W MYHMLMNAIBHBIX YCIyIr», [OcTaHOBJIeHHeM [IpaBHTenbcTBa
Poccuiickoii  ®@enmepamu ot 09.06.2006 No 363 «06 uHbOpMaLHOHHOM
obecrie4eHUH TI'paJlOCTPOMTENIEHOM JesTeNbHOCTH», 3akoHOM ropoga CepacTomnons
ot 29.09.2015 Ne 185-3C «O mpaBoBbIx aktax ropoga Cesacronons», [TonoxeHnem
0 JlemaprameHTe apXMTEKTyphl M TIpafocTpouTenscTBa ropoja CepacTomons,
YyTBEePXIE€HHBIM T1ocraHoBileHHeM [lpaBurensctBa CeBactomons ot 29.12.2016

Ne 1300-T1I1,

[TPUKA3BIBAIO

1. YTBepauts AJMUHUCTPATUBHBIN perjiaMeHT NpeoCTaBIeHHs
rocynapcTBeHHoM ycnyru «llpenocraBnenue cBeeHuid WH(OOPMAIIMOHHON CHCTEMBI
obecrieueHus rPaloCTPOUTEIEHON AESATEIbHOCTHY COIIACHO NPHIIOKEHHIO.

2. TlpusHaTe yTpaTHBIIMMH CHIy CleIyIOLIHe MpHKassl JlemapramMeHTa
APXUTEKTYPBI U rpaZiocTpouTeNnbcTBa ropoaa CeBacTomnos:

- ot 12.09.2018 Ne 114 «O6 yTBepiJeHHH aJMHHHUCTPATHBHOIO perJaMeHTa
[Ipe10CTaBIEHUS rOCyJapCTBEHHOH  yCIyrd «IIpenocrapnenue  cBe/eHHi
MH()OPMAIIMOHHOM CHCTEMBI 00ecIeYen s IPaJ0CTPOUTENBHOM AESTEBHOCTHY),

- ot 16.11.2018 Ne 169 «O BHeceHWH H3MEHEHMH B AJJIMMHHCTPATHBHBIH
perinaMeHT NnpeaocTaBieHus rocynapctseHHon yenyru «llpenocrasnenue csenenumii
MHQOPMALMOHHOW CHCTEMBI 00eCHeUeH!s IPaoCTPOUTENILHON AeATeNbHOCTHY, YT-
BEP)KAEHHbIH NpukasoM JlemapramMeHTa  apXUTEKTYpbl M IPaJlOCTPOUTENLCTBA
roposa Cesactomnosist ot 12.09.2018 Ne 114».

3. Orneny rocynapcTBeHHOH cinyxGbl, KaJpoB W OXpaHbl TpyJa YIpaBieHHs
aJIMUHHCTPATUBHOK paboTel [lemapramMeHTa apXHTEKTYpbl W IpaJOCTPOMTENHCTBA
ropopa Cesacronons (Escrudeiikuna 10.B.) oGecrnieunts pasmelneHue HacTOSIIEro
npuKasa Ha o¢HIHATEHOM cairte Henapramenrta apXUTEKTYphbI
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¥ rpaiocTpouTesIbcTBa roposa CeBacTonons.

4. KoHTponb  3a  MCIOJNHEHHWEM  HACTOAIIEr0  [pHUKa3a  BO3JIOKHTH
Ha 3amecTuTeNns Jupektopa Jlemapramenta — HadajgbHUKa ~ YIpaBieHUs
rpaIoCTPOUTENBHON MONUTUKK JlenapraMeHTa apXUTEKTYpbl U rPagoCTPOUTENLCTBA
ropona Cesacronons bnoxuna 10.A.

Wcnonusromuii 06s3aHHOCTH
aupekTopa JlenaprameHnra ‘ A.I1. MonoxaBeHKo



YTBEPXJIEH

npuka3om JlemaprameHra
apXUTEKTYpPbl U IPaJOCTPOUTENILCTBA
ropoja CeBacTomnoJs

or«A D wroe2— 200N ST

AJIMUHHUCTPATUBHBIN PETJIAMEHT
NpeAoCTABJIEHHS FOCYAaPCTBEHHOM YCayrH
«IlpepocraBiieHne cBeJeHHH HH(POPMALIHOHHOMH cHCTeMbI o0ecrieyeHu sl
rPaJoCTPOHTEILHOMH AeATebHOCTH

I. O0mue noJokeuus

1.1. Ilpeamer peryJHpoOBaHMsI AAMHHHCTPATHBHOIO perJiaMeHTa
Npel0CcTABJEHHSA roCyAapCcTBEHHOM yCayrn

IIpenmerom peryiMpoBaHHs HAcTOSIIEro AJMUHHCTPATHBHOTO perjameHTa
NpeJOCTaBICHUs]  rocylapcTBeHHOM  yciyru  «llpemocraBieHue — CBeIEHHH
MH(OPMALIHOHHOH CHCTeMBbI 00ecredeHusi IpajioCTPOUTENBHON IeSTebHOCTHY
(nanee — aAMWHUCTPATUBHBIA PpErNAMEHT) SBISETCS OMpejeieHHe CTaHaapTa
NMPEJIOCTABICHUS yKa3aHHOW YCIyI'M W TOpsA/KA BBINOJIHEHHS aIMUHHUCTPATHBHBIX
npoueayp TMpd NOArOTOBKE M MPENOCTABIEHHIO CBEJCHUH WH()OPMALMOHHOMN
CHCTEeMBI ODecriedeH s IpaJoCTPOUTENbHOM aesTensHOCTH B ropoze CesacTomnone
nubo oTKase B MPEJOCTABJICHUH CBeJeHWH WH()OPMAIMOHHON CHCTEMBI
obecrievyenus rpaJloCTPOUTENBHON JesiTenbHOCTH B ropoae CeBacTomone (nanee —
rocyaapcTBeHHas yciyra).

AJIMMHUCTPAaTHBHBINA perigaMeHT pa3paboTaH B le/sSX MOBBIIIEHHMS KauecTBa
Mpe0CTaBICHUA U JIOCTYHOCTH rOCYIapCTBEHHON yCIyTH, CO31aHMs KOM(OPTHBIX
YCIIOBHH Ul y4YACTHHKOB OTHOLUEHHH, BOBHHKAIOLIMX B MPOLIECCE MPENOCTABICHHUS
rocy1apCTBEHHOH YCIIYTH, onpeznenser CPOKH, MOCJIeI0BATENbHOCTh
aJIMUHUCTPAaTHBHBIX NIPOLEAYP ¥ aIMUHUCTPATUBHBIX JIEHCTBHIA.

1.2. Onucanne 3asBUTe/eH, 2 TAKIKe JIHI, HMEIOLIHX NPAaBO BHICTYNATH
OT HX HMEHH

3asBUTENIMH ~ HA  TIOJYy4YE€HHE TOCYIapCTBEHHOM yCIyrH  SBJAIOTCS
busnueckne u ropuaMYECKHe JIHIE, 3aHHTEPECOBAHHbIE B TIOJYYEHHH CBeACHHI
MH(QOPMALMOHHON cucTeMbl obecredeHHsi TIPaJOCTPOMTENLHON IeATeNbHOCTH
(nanee — ceenenus MCOI']]). :

Or uMeHM 3asBUTENsl Ui TOMy4YeHHs TOCYHapCTBEHHOM YCIYIH MOMKET
BBICTYIaTh JIMIO, MMEIOLIEE TaKoe MpPaBO B COOTBETCTBHM C 3aKOHOAATELCTBOM
Poccuiickoii ®enepauuu, 1160 B CHIly HaJeleHHs €ro 3asBHTE]IEM B MOPAIKE,
YCTaHOBIIEHHOM 3aKOHO/1aTeJIbCTBOM Poccuiickoi Denepauuu,
COOTBETCTBYIOLIUMH MOJITHOMOYHSIMH.



1.3. TpebGoBanusi k mnopsizky HH(POPMHPOBAHHSI O NPEJOCTABJIEHHH
rocyapcTBeHHOH yCayru

1.3.1. Wudopmaums o MecTe HaxokiaeHus ©  rpaduke  paboThl
MCIIOJIHUTEIBHOTO OpraHa, peoCcTaBisoero rocy1apcTBeHHYIO yCIyTy.

HcronHuTeNbHBIM OpraHOM roCcyJapCcTBeHHOW BiacTu ropoga CesacTomnosis,
NPEJOCTAB/IAOIIMM  TOCYIapCTBEHHYIO  yciuyry,  sBasietcss  JlemaprameHTt
apXUTEKTYpel M  rpajgoctpourtenscTBa ropoga Cesactomons  (mamee —
YnonHOMOUYEHHBIH OpraH).

Mecto HaxoxneHus: YnomHomodeHHoro oprana: 299001, r. CesacromnoJin,
yi. PabGouas, Sa, Tenedon +7 (8692) 49-29-26. E-mail: architect@sev.gov.ru.

['paduk paboTsl YnoaHOMOYEHHOro oprana: rnoueaeabHuk — gersepr ¢ 09.00
no 18.00 gacos, nepepsiB ¢ 13.00 no 13.45 yacos, narauua — ¢ 09.00 go 16.45
yacos, nepepsiB ¢ 13.00 go 13.45 yacos.

B ciydae HampaBieHHs! IOKYMEHTOB IUIS NPEAOCTABIEHHs FOCYAapCTBEHHOM
YCIYyTH 1O T0YTE, YKa3blBaeTCs IOPHUAMYECKUH azpec YIIOJIHOMOYEHHOTO OpraHa:
299011, r. CeBacromnois, yi. Jlenuna, 2.

[Ipyiem rpakaan 11s KOHCYJIBTAIMK 110 BOMPOCAM MPENOCTABIEHMS CBEACHMU
HCOI'J[ ocymecTBasercs YMNOJHOMOYEHHbIM OpPraHOM [0 IpeABAPUTENLHO
3alUCH, B COOTBETCTBUM C rpa)MKOM, YCTAHOBJIEHHBIM MpUKa3oM JlenapramenTa.
IIpensapurensHas 3anuck ocyuiecTBisercs no renepony: +7 (8692) 49-29-26.

Hacrosmmii agMMHMCTPaTHBHBIH periaMeHT, a Takke wuH(OpManus o
BHECEHHMH B HEro H3MEHEHHMH, pasMellaercs Ha oO(QUIUAIbHOM caiite
YnonHoMo4eHHOTO opraHa B ceTu WuTepHet o ajipecy:
http://ceBapxurexTypa.pdy.

1.3.2. Undopmanust o MecTe HaXxoxaeHHs U rpaduke paboThl, CIPaBOYHBIX
TeneOHax OpraHoB, OCYLIECTBISIONIUX MPUEM JOKYMEHTOB Ul NPEeJOCTaBICHMUS
rocylapCTBEHHOH YCIyTH.

[Ipuém JIOKYMEHTOB /ISl MNpPEeJOCTAaBIEHUS TOCYJAPCTBEHHOM  yCIyrw
OCYIIECTBIISIETCS ["ocynapcTBeHHBIM Ka3eHHBIM yupexIeHHeM
«MHOroQyHKUMOHAIBHBIH  IIEHTPp  NPeNOCTABJEHHMsS  IOCYIApCTBEHHLIX U
MyHHLUNIAIBHBIX yciyr B ropoje Cesacrononby» (ganee — [KY «M®LI» no agpecy:
2990009, r. Cesacrornouib, yi. Boksansnas, 1. 10.

[IpuéM 1OKYMEHTOB /ISl MpelOCTaBlIeHHs TOCYAApPCTBEHHOM YCIYTHM TakkKe
OCYIIECTBIISIETCSl CTPYKTYpHbIMH nojpasjeneHuamu ['KY «M®Ll», axpeca wu
rpadux paboTel KOTOpBIX ykasaHbl Ha caiite [KY «M®Ll» B cetu Hurepuer
o anpecy: http://sevastopol.gov.ru/mfc/list.php.

Tenedpon  nenrpa  tenedponnoro  obenyxusanus IKY  «M®DLy:
+7 (8692) 417-100.

1.3.3. MudopmupoBanye 0 NpeAocTaBIeHHH TOCYIapCTBEHHON YCIYrH, B TOM
HHCJIE O MECTe HaxOXAeHHs M rpapuke paboThl YIMOIHOMOYEHHOro Oprasa,
IIPEIOCTABIISIIOLEr0 FOCY JaPCTBEHHYIO YCIIYTY, OCYIIECTBISETCS:

1) mocpencteom pasmeleHds MHGOpMANMKU Ha OQHIMATBHOM HHTEPHET-
caiite YnonHoMo4deHHOro oprasa: http://ceBapxurextypa.pd/;
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2) ocpeAcTBOM pasMenieHus UH(POPMALHOHHBIX CTEHJI0B
B YTIOJJHOMOYEHHOM OpraHe;
3) nocpeacTBOM pa3MerlieHus uH(pOpMaMOHHBIX CTEHJI0B

B ['KY «M®Ll», Ha opunuansHom nopraie 'KY «M®L»: www.mfc92.ru;

4) npu muaHoM obpaiennu B 'KY «M®IL»;

5) va EauHOoM mnoprane rocyAapCcTBEHHBIX W MYHUIHMMAILHBIX YCIYT
(bynkumit) (manee — Tlopran) B cetd  MHTepHer mo  ajpecy:
http://www.gosuslugi.ru;

6) Ha moprajne rocynapcTBeHHbIX yciyr ropoja CeBacTomnoss Mo aapecy:
https://gosuslugi92.ru. (manee — PIII'Y) (npu HaIMYUM  TEXHHYECKOM
BO3MOXKHOCTH).

1.3.3.1. Ha odunuansHom MWHTepHeT-caiiTe YIIOJHOMOYEHHOI0 OpraHa,
Ha [loprane, na PIII'Y (npu Hanu4yuu TeXHHUYECKOH BO3MOXKHOCTH), pa3Mellaercs
cienytomas HGopMarus:

1) wucuyepnbIBaIONIN MTepeveHb JOKYMEHTOB, HEOOXOAUMBIX 1St
MpefoCTaBleHUss T[OCYHapCTBEHHOW yciiyrd, TpeboBaHMs K  OQOpPMIEHUIO
YKa3aHHBIX JOKYMEHTOB, a Tak)Ke I[epeuyeHb JAOKYMEHTOB, KOTOpbIE 3asBHTEIh
BIIpaBe MpPeJOCTaBUTh 110 COOCTBEHHOM HHUIIMATHBE,

2) Kpyr 3asBUTEJIEH;

3) cpok npesocTaBleHHs rOCy JapCTBEHHOH YCIyTH;

4) pe3ynpTaThl NpPEAOCTABIE€HHS TOCYJApCTBEHHOM  YCIIYrH, TOPSI0K
MPEJIOCTaBICHUs  JIOKYMEHTa, SBJISAIOLIErOCs pe3yJbTaTOM  [PeOCTaBJIEeHHUS
roCyIapCTBEHHOM YCIIYTH;

5) ucuepnbIBalOMH NepedyeHb OCHOBAHUH JUTsl MPHOCTAHOBJIEHMS WIIK OTKAa3a
B IIPE/IOCTABIIEHUN IOCY/IapCTBEHHON YCIIyTH;

6) o mnpaBe 3asBUTEeNs Ha gocynebHoe (BHecyneGHOe) o6xkanoBaHHe
neucTBUi (Oe3feHcTBHA) M peuIeHHi, NPHHATBIX (OCYIIECTBISEMBIX) B XOJIE
[IPEIOCTABIEHUS IOCY/1apCTBEHHOMN YCIIYTH;

7) hopMsl 3asBIIeHHI (YBeIOMIIEHHI, COOOIIEHH I ), HCTIONE3yEMbIE MpH
Mpea0CTaBIeHUH rOCy/1apCTBEHHON YCIYIH.

HNudopmanms na Iloprane rocynapcrBeHHbIX yenyr ropoaa Cesacronons o
NOpsiIke M CPOKax IMpelOCTaBIeHHs TOCYJapCTBEHHOM YCIyrd Ha OCHOBAHMH
CBeJleHMH, coaepxkamuxcs B Iloprame rocymapcTBeHHBIX yCIyr ropoja
CesacromnoJsi, pe0CTaBIsAEeTCS 3assBUTEIIO OECIIIATHO.

Hoctyn k wuHpOpPMalMM O CpOKaX W TMOPS/KE MPeAOCTABIEHHUS YCIYTH
ocyuiecTBiseTcs 0e3 BBINOJIHEHMs 3asBUTENeM KaKuX-Tubo TpeOoBaHHH, B TOM
yuciie 0e3 MCHONB30BaHMS TPOrpaMMHOI0 obecreveHus, YCTaHOBKA KOTOPOIo
HA TEXHUYECKHe CpeICTBa 3asBUTeNs TpeOyeT 3aKFOYeHHs JIMIIEH3MOHHOIO MWIIH
HHOIO0  corjalieHs ¢ npasooOjajareneM  NporpaMMHOro  obecrniedenms,
NpelyCMaTpUBalOIIero B3MMaHUE IUIAThl, PErHCTPALUI0 WIH aBTOPH3ALIMIO
3asBUTEJIs, MJIM NIPEJIOCTaBICHUE UM IIepCOHANBHBIX JIAHHBIX.

Ecin 3asBuTens nopaean 3asBKy Ha IpPeNOCTaBIEHHE TOCYAapCTBEHHOM
yenyru vepes PIII'Y, To uHpopmanuio o xone npelocTaBieHus rocyaapcTBeHHOM
YCIIYTH 3asiBUTEJIb MOXKET [IOCMOTPETh B TMYHOM KabuHete Ha PITT'Y.

Jlns mpocMoTpa cBelleHMH O XoJe M pe3yJbTaTe NpeioCTaBIICHHs
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rocyaapcTBeHHON yciayru yepes JudHbiid kabunet PIITY 3asButento Heobxoaumo:

a) apropuzoBatbes Ha PIITY (BolTH B M4HBIN KabuHeT);

6) HaliTU B TIMYHOM KaOMHETE COOTBETCTBYIOLLYIO 3asIBKY;

B) MNpOCMOTpeTh HHPOPMALMIO O XOAEe H pe3ynbTaTe IpedoCTaBIeHuUs
rocyapCTBEHHOMN YCIIYTIH.

1.3.3.2. HudopmanmoHHsle CTEHIbI, pa3MelleHHble B YMOJIHOMOYEHHOM
opraHe JI0JKHBI COAePKaTh:

1) pexkum paboThl, NMOYTOBBIH M IOPUAHYECKMH aapec YIOJHOMOYEHHOI'O

opraHa;

2) agpec oduuuansHOro WHTepHer-caiita IlpaBurenncTBa Ceacrtonods,
aZipec 2JIEKTPOHHOM MOYThl Y IOJIHOMOYEHHOIO OpraHa,

3) paboune TenedoHpl, GamMHIMH pPYKOBOAMUTENEH YMOJIHOMOYEHHOIO
oprasa;

4) nopsiZIoK MOJyYEeHUs KOHCYJbTAlMKi O MpeloCTaBIeHHH IOCy1apCTBEHHOM
YCIIyTH;

5) NOpsAZIOK U CPOKH IIPelOCTaBIEHHsI rOCYy 1apCTBEHHOU yCITyTH;

6) oOpa3upl 3aABIEHUN O MPEJOCTABJICHUH TOCYIapCTBEHHOH YCIyrH M
00pasiibl 3a0JHEHUS TAKUX 3asBICHUMH;

7) nepedeHb  JOKYMEHTOB, HEOOXOAUMBIX  JUIA npeocTaBIeHUs
rocy1apCTBEHHOM YCIIYTH;

8) ocHOBaHHS JUlsl OTKJIOHEHHSI OT PACCMOTPEHHS 3asBJIEHHS W IOJAHHBIX
JIOKYMEHTOB;

9) ocHOBaHHMs A1 OTKAa3a B MPEIOCTABIEHUH FOCYIaPCTBEHHOM YCIIYIH;

10) nocynebuplii  (BHecyneOHbI) nNOpSIOK o0XKalmoBaHHS pelieHHH |
nevictBuii (Oe3neicTBUS) rocylapcTBEHHBIX OPraHOB HCIOJHHUTENBHON BIACTH
Cesacronosis, TNpeAOCTABISIOUIMX TOCYJApCTBEHHYIO YCIyry, a Takke HX
JIOJDKHOCTHBIX JIMLL ¥ TOCY1apCTBEHHBIX CITY)KAIlKX;

11) uayro uHOpMaLHIO, HEOOXOAMMYIO Ui IMOJIyYEHHS] TOCYIapCTBEHHOM
YCIIyTH.

1.3.3.3. Mudopmannonnsle crensl, pazmetientsie B ['KY «M®Ly, 10mKHbI
CoJlepXKaTh:

1) pexxum  pabotel, agpeca I'KY «M®DLl», rocynapcTBeHHbIX OpraHos
UCIONHUTENbHOH BiiacTH (CeBacTonoss, MpPeAoCTaBISIOUIMX T[OCY/1apCTBEHHYIO
YCIIyTy, a TaK)Ke MHBIX OPraHoB W OpraHu3allii, y4acTBYIOLIMX B MPEAOCTaBICHHH
rocyAapCTBEHHOMN YCIyTIH;

2) azgpec oduuManbHOro HHTepHeT-caiita IlpaBurtenscrBa Cesactornos,
azipeca 3JEKTPOHHOMN MOYTHl IOCYAapCTBEHHBIX OPraHOB HCIIOMHUTEIBLHON BIIACTH
CeBacronois, NpeJOCTaBNISIONMX IOCYIaPCTBEHHYIO YCIIYTY;

3) paboune Ttenedonsl, Gamunuu pykoomutener I'KY «M®Il» wu
rocy/1apcTBeHHBIX OpraHoB HCIIOJIHUTENIbHON BJIACTH CeacTomnous,
[PeJOCTABIISIONMX IOCYIapCTBEHHYIO YCIIYTY;

4) nopsA0OK MOJIyYeHHsl KOHCYJIBTALMi O MpeI0oCTaBIeHHH rOCy/1apCTBEHHOM
YCIIyTH;

5) MOpsI0OK U CPOKH IPEIOCTABICHHS TOCY1apCTBEHHOM yCIyTH;

6) obpa3upl 3asBAeHUN O NPeNOoCTaBIeHMHM TIOCYJIapCTBEHHOH YCIyrdH |



00pa3siibl 3aMoIHEHUs TAKUX 3asBIICHUH;

7) nepedeHb  JOKYMEHTOB, HEOOXOAMMBIX LSt npelocTaB/IeHUs
rocy1apCTBEHHOM YCIIYTH;

8) ocHOBaHHMA i OTKJIOHEHHMS OT PAacCMOTPEHHs 3asiBJIEHUS W IOAAHHBIX
JIOKYMEHTOB;

9) ocHOBaHHUA U1 OTKAa3a B IIPEOCTABICHUH IOCY 1apCTBEHHON YCIIYTH;

10) nocynebubiii  (BHecyneOHBIH) nNOpsioK 00KalloBaHUs peLIeHHH WU
neiictBui (Oe3neicTBHU) roCy/lapCTBEHHBIX OPraHOB HCIIOJHUTENIBHON BIIACTH
CeBacTomossi, NpPeJOCTABISIIOLUIMX TOCYJapCTBEHHYIO YCIOyry, a Takke HuX
JLOJIKHOCTHBIX JIMLL M FOCYaPCTBEHHBIX CIIY)KaLKX;

11) uayro uMHpoOpMalMio, HEOOXOAMMYIO [AJs MOJYYEHHS TOCYAapCTBEHHOM
YCILYTH.

B cny4ae orcyTcTBUs HHOOPMALMOHHBIX CTEHI0B, HHGOPMALUIO BO3MOXKHO
MOJY4YUTh 4Yepe3 HH(GOpMalMOHHbIE TepMHUHANb (MHGO-NMPUHT, HH(O-KUOCK),
Haxozsuecs B cekrope nHopmupoBanus ['KY «MOL)y.

Takas e wuH(QOpMauMs pasMeliaeTcss Ha O(HUIHAIBHOM HHTEpPHET-caiTe
YnonHoMo4eHHOro oprasa v ouumansHoM caiite I'KY «M@L».

[Topsnok  monmydenus  uHGOpPMALMM  3asBUTE]EM IO  BOMIpoOcam
MPeIOCTaBIEHMs] TOCYJAapCTBEHHOMW YCIYIM UM YCIYr, KOTOpbIe SBISAIOTCS
HeOOXOAMMBIMH W 00513aTeNbHBIMM U1 NPeJoCTaBIeHHs JaHHOM rocyaapCcTBeHHOM
YCIIyI'H, CBEJECHHH O XOJieé NpPEeAOCTaBJIEHHUs YKa3aHHBIX YCIYr, pa3Mellaercs B
(benepanbHOl rocyjaapcTBeHHOH HHMOpMaLMOHHOH cucteMe «EmuHbIi mopra
rOCyIapCTBEHHBIX U MYHUIMTIAIBHBIX YCIYT ((PyHKLINH )».

1.3.4. KoHCyJIbTUPOBAaHHE OCYIIECTBIsAETCS DecriarHo.

Crnenuanuct, B MOJHOMOYMSI KOTOPOrO BXOAMT MOATOTOBKA pe3yJibTara
OKa3aHWsi TOCYJAapCTBEHHOW YCIYrH, OCYLIECTBISIONIMNA KOHCYJIbTUPOBAHHE
(mocpeacTBoM  TenedoHa MM JIMYHO) 10 BONpOCaM  MpeaoCTaBlIEHHS
rocy/lapCTBEHHOM YyCIIyrd, HOJKeH KOPPeKTHO W BHHMATEJIbHO OTHOCHUTBCH K
3asIBUTEJISIM.

IIpy KOHCYNBTHpOBaHMM MO Teje(oOHy ClNeLHaTUCT B BEXIUBOH Qopme
JIOJDKEH NMpPOMH(OPMHPOBATE 0OpaTUBLIErOCs MO MHTEPECYIOUIUM €ro BOIIpocam,
Mo TpeOOBaHHUIO 3asBUTENs CIELUAIMCT JOJDKEH Ha3BaTh CBOK (aMHIINIO, UMS U
OTYECTBO, JOJKHOCT.

Eciv cneumanuct He MOXKET OTBETHTb Ha BOIMPOC CaMOCTOSITEJIBHO,
nubo MnoAroToBKa oTBeTa TpebyeT MNPOJOIKUTEEHOTO BpPEMEHH, OH MOXKET
MPeIOKUTh 00paTHBILEMYCS OOpaTUTbCS NMUCBMEHHO, JTHOO Ha3HAYHTHL JPYroe
ya00HOe J71sl 3aMHTEPECOBAHHOTO JIMLA BPEMs JIJISl TTOJIyHeHUsT HH()OPMALHH.

Pexomennyemoe Bpems s TenedoHHOro pasroBopa — He Gonee 10 MunyT,
JMYHOrO YCTHOro HH(popMupoBanus — He Gosiee 20 MUHYT.

II. Cranaapr npeaocTaB/ieHHsl FOCYAapCcTBEHHOH YCJAYTH
2.1. HaumeHoBaHHe rocyJapcTBeHHOH YCJIAYIH

['ocynapctBennas ycnyra — «lIpenocraBnenue cBeleHHH HHMOPMALIMOHHOM
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cucTeMbl  oOecriedeHMs  IpaJOCTPOUTENILHOM  JesTelbHOCTH»  (Hanee  —
rocynapcTBeHHas ycyra).

2.2. HanMeHoBaHHe OpPraHoB, NpPeIOCTABASIOMIHX TrOCYAAPCTBEHHYIO
YCJYIYy H YYACTBYIOIIHX B NPe0CTABIEHHH roCy1apCTBEHHOMH YCIyrH

IIpenocraBienue rocyJlapcTBeHHOM yCIIYTH OCYLLIECTBIISIETCSI
Y10JHOMOYEHHBIM OPTraHoM.

IIpu mpenocraBjieHHH roOCyJapCTBEHHOM YCIYrH YYacTBYIOT CIEAYIOLIHE
OpraHbl U OpraHU3alliH:

[KY «M®L» - B wvacTu nmpHemMa W Mepenayd  JIOKYMEHTOB
IUTSL TIPEJIOCTABJIEHHS TOCYJapCTBEHHON YCIIYT'H OT 3asiBUTEJIst B Y TOJTHOMOYEHHbI
Oprad, OTKa3a B [IIpHEME 3asiBJICHUS W [OKYMEHTOB JUISl IpeIOCTaBJIEeHHS
rOCYIapCTBEHHOH YCIYrH 3asBUTEIIO, a TakKe MpHeMa M Mepefadd pesyibTara
MPeIOCTAaBICHHUS TOCY/IapPCTBEHHON YCIyrdH OT YTOJIHOMOYEHHOr0 opraHa -
3asiBUTEJTIO;

Ynpasinenue ¢denepanpHoro kasHaueiicta 1o ropoay Cesacromono — B
4acTH IpejocTaBiieHHs cBeaeHui (M3 ['ocynapcTBeHHON WHMOPMAIIMOHHOM
CHCTEMBl O TOCYHAapCTBEHHBIX M MyHHLMNanbHbIX muiarexax (TMC I'MII)) o6
oriate 3a MPeJOCTaBI€HHE CBEICHHH, Cozep)KalluXcsi B HH(POPMALMOHHOM
CUCTEME;

Ynpasnenue Penepanbhoii cinyxOer GezonacHoct Poccuu no pecryGumke
Kpeim u ropony CesacTonmomo — B 4acTH [PENOCTABICHHS JIHLICH3HH,
NOATBEPKJAIOIIeH IMpaBO Ha IOJy4YEHHE CBEJIEHWH, OTHECEHHBIX K KaTeropu
OrpaHHY€HHOro J0CTyNa B COOTBETCTBMM ¢ 3akoHoM Poccuiickoii ®enepaiinu ot
21.07.1993 Ne 5485-1 «O rocynapcTBeHHOM TaiiHe».

B coorsercTBUM ¢ myHkToM 3 uactu | crateum 7 DemepansHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aumy MpeAOCTABIEHHS IOCYAAPCTBEHHbBIX
M MYHUIMNANBHBIX YCIIyT» OpraHsl, NPeJIoCTaB/IsAOIIME rOCYapCTBEHHBIE YCIIYTH
He BhpaBe TpeboBaTh OT 3asBUTENIA OCYILIECTBIEHHs MEHCTBUH, B TOM 4YHCIIE
COrJacoBaHWi, HEOOXONHMBIX IUIS IOJYYEHUS! TOCYIapCTBEHHBIX H CBS3aHHBIX
¢ obpallleHHeM B MHbIe FOCYapCTBEHHbBIE OPraHbl, OpraHU3alHH, 38 HCKIIOYeHHEM
MOJyYeHUs! YCIYr M IOJy4YeHHs JOKYMEHTOB M HH(OpPMALHU, MPEAOCTaBIIEMBbIX
B pe3yJibTaTe MPeNOCTABIEHUS TAKMX YCIYT, BKIIOYEHHBIX B ME€PEYHH, YKA3aHHBIE
B yacTu | crateu 9 nanHoro MenepasbHOroO 3aKOHa.

2.3. Onucanue pesy/ibTaTa NpeaoCcTaB/IeHHs TOCYAAaPCTBEHHOM YCayrH

PesynbraToM npeaocTaBieHus rocy1apcTBEHHOM YCIYTH sBIISIETCS

1) npenocrapnenne cBefeHHH W (MIIK) KOIHUI JOKYMEHTOB, CONEP/KAIHXCS
B UCOI'/I;

2) oTka3 B npejiocTaBieHuu ceeaenuii UCOI /.

Pesynbrar mnpenocTaBieHMs TIoCylapCTBEHHOM YCIyrM MNOINKCHIBAETCS
pyKOBOJHUTEJIEM Y TIOIHOMOYEHHOTO OpraHa JIM0o JTUIOM, UM YIIOJIHOMOYEHHBIM.

Pesysibrar npejgocraBieHys rocylapcTBEHHON YCIYIH 10 BBIGOPY 3asBUTENS
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MoeT ObITh IpeJcTaBieH B JopMe T0KyMeHTa Ha OyMa)KHOM HOCHMTEJe, a TaKKe B
BUJIe HH(oOpMalMK B THuHOM KabuHete 3asButens Ha PIITIY.

CeeneHnus, copepxaiyecss B UHGOPMALMOHHON cUcTeMe, MPEeNOCTaBIIsAIOTCs
Ha OyMaXKHBIX W (MJTH) DJIEKTPOHHBIX HOCHTENAX B TEKCTOBOH WJIM rpaduueckoii
bopmax.

2.4. Cpok npeaocraB/ieHHs rOCY1apCTBEHHOH YCIYTrH

Cpox mpejpocTaBieHHs TOCYAapCTBEHHOH YCIyrM cocTtapisieT He Oosee 41
KaJICHIAQpPHOTO JHS CO JHA NPUHATHS OT 3asBUTeNIs 3asBICHUS O MpefoCTaBIeHUH
rocyapCTBEHHONH YCIIYTM M TPHJIOKEHHBIX JOKYMEHTOB, HO He Ooisiee 14 nuei
CO JIHS TOCTYIJICHWS B YIIOJHOMOYEHHBIH OpraH JIOKyMEHTa, MOATBEPKIAIOIIEro
omjaTty 3a IpefoCTaBlIeHHE CBEJIeHUH, coaepxalluxcsi B HH(QOPMALMOHHOMN
CHCTEME.

B ciydae, eciM 3asBUTEIb B COOTBETCTBMM C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauun umeer npaBo Ha OecrniaTHOE MONy4YeHHE CBeJIEHUH
HUCOI'/l, cpok npenocTaBlieHusi rocy1apcTBEHHOHM yclyri coctasisieT He Oonee 14
JHEH ¢ MOMEHTa PErMcTpalid 3asBICHHUs O MMPEJOCTABIEHHWU TOCY/1apPCTBEHHOM
YCITYTH.

[Tpuocranosnenue npeoCTaBIeHuUs rocy1apcTBEHHOM yCI1yru
3aKOHOAATEbCTBOM HE NPELYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX [PABOBBLIX AKTOB, PpPeryJHpYIOUIHX
OTHOLIEHHSI, BOZHHKAIOUIHE B CBS3H C MNpeJ0CTAB/IEHHEM TroCYAapCTBEHHOI
yCayrH

ITpesocTaBneHue rocy/1JapcTBEHHON yCIIyTI'H OCYILECTBIISETCS HA OCHOBAHUH:

1) I'pagoctpoutensHoro konexca Poccuiickoii Menepanum;

2) 3emenbHoOro koaekca Poccuitckoii Menepanuu;

3) ®enepanbHoro 3akona ot 29.12.2004 Nel191-®@3 «O BBe/ileHUH B JIeHCTBHE
I'papocTpoutensHoro koaekca Poccuiickoit @enepariuny;

4) ®enepanbHoro 3akoHa ot 25.10.2001 Ne 137-®3 «O BBeneHUH B J€HCTBUE
3emenbHOro koaexkca Poccuiickoit @enepanuny;

5) ®enepansHoro 3akoHa Poccuiickoit ®enepanuu ot 27.07.2006 No 149-D3
«O6 undopmanyu, UHGOPMALIMOHHBIX TEXHOJIOTHAX M O 3aIIUTE HHDOPMALIKY;

6) ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHu3zaimu
NpeloCTaB/IeHHs NOCY1apCTBEHHBIX U MYHULIMIIAJILHBIX YCIYT»;

7) ®enepanbHoro 3akoHa ot 27.06.2006 Ne 152-®3 «O nepcoHalbHBIX
JaHHBIX»;

8) ®enepanpHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO6 3MeKTPOHHOM
MOJIITUCHY;

9) 3akon  Poccuiickoit ~ ®expepauuu ot  21.07.1993 Ne  5485-1
«O rocymapcTBEHHOH TaiiHe»;

10) Vkaza Ilpesunenra Poccuiickoit ®epepauuu ot 07.05.2012 Ne 601
«O6 OCHOBHBIX HAINpPAaBIIEHUSIX COBEPIICHCTBOBAHMS CHUCTEMBI TOCYIAPCTBEHHOTO
YIpaBJIeHHUs»,
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11) nocranoBnenus IIpaBurensctBa Poccuiickoii ®enepauun ot 16.05.2011
No 373 «O paspaborke ©u yTBEepXKAEHUH aJMHHUCTPATUBHBIX pErjiaMeHTOB
MCTIOJIHEHMs TOCYNApCTBEHHBIX (YHKUMH M aJMHHHUCTPATUBHBIX peEriiaMeHTOB
NpeoCTaBIeHHs TOCYJapCTBEHHBIX YCIIYT»;

12) nocranosnenus [IpaBurensctsa Poccuiickoii Menepanuu ot 24.10.2011
No 861 «O denepanbHbIX TrocyAapcTBEeHHBIX WH(OOPMALMOHHBIX CHUCTEMaXx,
obecreyuBaroIMX NpeJocTaBleHHe B JJIEKTPOHHOH (Qopme rocyaapcTBEHHBIX
U MYHHUIUINAJIBHBIX ycayr (ocyuuecTBieHue (yHKIMMA)», BMecTe ¢ «llonoxeHnem
0 ¢enepanbHOW rocyjapcTBeHHOH HH(OpMaLMOHHONW cucteme «DenepalibHbiii
peecTp rocCyIapCTBEHHbIX W MYHULMNAIBHBIX ycnyr ((pyHkuuid)», «lIpaBunamu
BelleHUs  denepanbHO  rocyaapcTBeHHOW — MH(OPMAIMOHHONW  CHUCTEMBI
«PenepanbHbIil peecTp rocyJapcTBEHHbIX U MYHUIHMNANBHBIX yCryr ((hyHKImi)»,
«ITonmoxenreM o (QeznepanbHOR rocylapcTBEeHHON HHGOPMALMOHHOH cHUcTeMe
«Enuubplil mopTran rocyJapcTBEHHBIX M MYHHUMNAIBHBIX ycayr ((yHKIHii)»,
«TpeboBaHUAMH K perdOHabHBIM MOpTaJIaM I'OCYIapCTBEHHBIX U MYHHIIMIIATBHBIX
yenyT (yHKIHI)»;

13) nocranosnenus IIpaBurensctBa Poccuiickoii ®@enepanun ot 09.02.2012
Ne 111 «O6 371eKTpOHHOM TOANUCH, UCIIOIB3YEMOH OpraHaMu HMCIIOJHHUTEILHOM
BIACTH W OpraHaMH MECTHOT'0 CaMOYIpaBJ€HUs IIPH OpraHU3allid JIEKTPOHHOTO
B3aUMOIEHCTBUA Mexkay co0oMH, O IMOpsiKe ee HWCIOIb30BaHMs, a TaKKe
00 ycranoBneHMu TpeGoBaHMH K 00ECIEYEHHIO COBMECTUMOCTH CPEJICTB
3JIEKTPOHHOMW MOATIUCHY;

14) nocranosnenus [lpaBurenscra Poccuiickoii @enepaimu ot 25.08.2012
Ne 852 «O6  yrBepwaenun  IlpaBun  MCIONB30BAaHUS  YCHUIIEHHOM
KBaIM(UIMPOBAHHON 3JIEKTPOHHOH MNOJMUCH NpU OOpalieHHuH 3a I0Jy4YeHHEM
rOCYJIapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYI U O BHECEHUM u3MeHeHuil B IlpaBuia
pa3spabOTKM M YTBEPXKAECHHs aIMHHHCTPATHBHBLIX DPErJIAMEHTOB IIPEOCTABJICHMUS
roCyJapCTBEHHBIX YCIIYI»;

15) MOCTAHOBJIEHHUS [IpaBuTenncTBa Poccuiickoit ®enepauuu
or 08.09.2010 Ne 697 «O enuHO# cucTeMe MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOAEHCTBUSY,

16) nocranosnenus IlpaButenscra Poccuiickoit Menepauuu ot 25.06.2012
Ne 634 «O Bupax >7€KTPOHHOH MOMANMKMCH, MCIIONB30BAHHE KOTOPBIX HOIYCKAeTCH
npy oOpallleHdd 3a TOJyYEeHHEM TOCYJapCTBEHHBIX W MYHHULMMAIBHBIX YCIyT
(BMecre ¢ «lIpaBunamMm  onpeneneHuss BUIAOB  DJIEKTPOHHOM  MOJITHCH,
HCTIOIb30BAaHUE  KOTOPBIX JIOMYCKaeTcsi Mpd  OOpallleHHH 3a [0JIyuyeHHeM
roCyapCTBEHHbIX U MyHHLIMIIANBHBIX YCIYT»)»;

17) nocranosnenus [lpaBurenscrsa Poccuiickoit Menepauu ot 25.01.2013
Ne 33 «O6 wucnosnb3oBaHUM TPOCTONH 3JIEKTPOHHOH TMOMNMCH TPH OKa3aHWW
roCyapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT»;

18) nocranosnenus IlpasurenscrBa Poccuiickoii @eneparuu ot 27.09.2011
Noe 797 «O B3auMOAEHCTBHM MeEXIY MHOIOQYHKIHMOHATBHBIMH LEHTPAMH
Npe0CTaBI€HHs] TOCYJapCTBEHHBIX M MYHHIHMNAIbHBIX YCIyr U (eaepaibHBIMH
opraHaMu MCIIOJIHMTEIbHONW BJIACTH, OpraHaMH IoCy/1apCTBEHHBIX BHEOIOKETHBIX
(onnos, opraHaMH rocyapcTBeHHOH BiacTH cyObekToB Poccuiickoii ®ejepanuu,



OpraHaM¥ MECTHOI'O CaMOYIIPaBJIEHUSY,

19) mocranosnenus IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 «O6  yrBepxmenun  IlpaBun  opraHuzalMy  J€STEILHOCTH
MHOTO()YHKIIHOHATBHBIX LIEHTPOB IIpeIOCTaBJICHHUS roCy/1apCTBEHHBIX
U MYHULIMITAJIBHBIX YCIIYT»;

20) nocranosnenus [Ipasutenscrsa Poccuiickoit ®eneparuu ot 18.03.2015
Ne 250 «O6 ytBepxaeHun TpeOOBaHHN K COCTABIIEHHIO M Bbijlaye 3asiBUTESISIM
JOKyMEHTOB Ha OyMa)XHOM  HOCHTeJe, TMOATBEPXKIAIOLIMX  COJEpIKaHue
3JIEKTPOHHBIX JOKYMEHTOB, HaIlpaBlI€HHbIX B MHOIO(YHKIMOHAIBHBIN 1EHTD
NpPeOCTaBIeHHUs] FOCYAapCTBEHHBIX M MYHMUMMAIbHBIX YCIYD MO pe3yJibTaTam
NPeIOCTaBIEHUs] TOCY/JApCTBEHHBIX W  MYHHLMIANBHBIX YCIYr  OpraHam,
NPeIOCTaBIAIOLUIMMH FOCY1apCTBEHHbBIE YCIYTH, U OpraHaMHM, MPeI0CTaBIISIOIMMH
MYHHUIUIIAIBHBIE YCIIYI'H, W K BblJaye 3asBUTENISIM HAa OCHOBaHUH HH(OpMAaLMK
M3 MH(OPMAlMOHHBIX CHCTEM OpPraHoOB, NPEAOCTABASIOUIMX TI'OCYIAPCTBEHHbIE
YCIyI'H, M OpPraHoB, [PEeNOCTaBIAIOIIMX MYHULMIAIbHBIE YCIYT'H, B TOM YHCJIE
C HCIOJIb30BaHWEM HH(POPMAIMOHHO-TEXHONIOTHYECKOH U KOMMYHHMKALMOHHOM
MH(PacTPyKTYpBhl, JOKyMEHTOB, BKJIOYas COCTaBlieHHE HA OyMa)KHOM HOCHTEle
U 3aBEpeHHEe BBIIUCOK U3 yKa3aHHBIX HH(POPMALMOHHBIX CHCTEM;

21) nocranosnenus [IpaButensctBa Poccuiickoit @enepauuu ot 26.03.2016
Ne 236 «O TpeboBaHMAX K MPEAOCTABICHHUIO IOCYIAPCTBEHHBIX U MYHHMIIMIIAIbHbBIX
YCIIYT B 3JIEKTPOHHOH (hopmer;

22) nocranosnenns [IpaBurenscra Poccuiickoit ®@epepanuu ot 09.06.2006
Ne 363 «O6 unpopmaLmoHHOM 00ecrneYeHHH I'PalOCTPOUTEILHOM AEATENBHOCTI,

23) npukaza MuHHCTepCTBa pernoHaIbHOrO pasutus PD® or 26.02.2007
Ne 57 «OO6 yTBepXJeHHM METOJMKH OIpeJeNieHus [JIaThl 3a MpPeJ0CTaBIEHUE
CBEJIEHWH, cojepxaliuxcds B HHQOpMalMOHHOW  cucremMe  obecrieyeHus
IpajoCTPOUTENILHON 1eATeIbHOCTHY;

24) mpukaza MuHKMCTEpPCTBA PErMOHAIBHOTO  pa3BUTHSA  PoccHiickoid
@enepauun ot 30 asrycra 2007 roma Ne 85 «OO6 yTBepXkIeHHHM IOKYMEHTOB
MO BEIEHHIO MH(MOPMAIMOHHOW CHCTEMBl O0ecre4YeHHsi IpagoCTPOUTETBHOM
NS TENbHOCTHY;

25) mnocranosnenust IlpaButenscrBa Ceacromons ot 24.06.2014 Ne 90
«O TIlopsake pa3paboTKM W yTBepXKAEHHS HCIOJHUTEILHBIME  OpraHaMu
rocyfaapcTBeHHoi  Biaact  CeBacTononst  aJMMHMCTPATHBHBIX  PErjiaMEHTOB
NpPeOCTaBleHHsl TOCY/JapCTBEHHBIX  YCIyr (MCIIOJIHEHHS [OCY/AapCTBEHHBIX
hyHKIH )»;

26) Ilonoxenuss o JlenaprameHTe apXUTEKTYpbl M TI'PajOCTPOUTENLCTBA
ropoga  CepacTonons, yTBEpXIEHHOro  mocTaHoBlieHWeM IlpaBuTenbcTBa
Cesacromnoist oT 29.12.2016 Ne 1300-I1IT;

27) cornamenust o Bzaumoeiicteun Mexxay I'KY «M®L» u Jlenapramentom
apXUTEKTYPhI U I'paJlocTpoUTeNLCTBA ropoaa CeBacTomnolis.

2.6. HcuepnwiBaomuii  nepedyeHb  JA0KYMEHTOB, Heo0X0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH AKTAMH [JIS NPeAOCTABJICHHS
rocyiapcTBeHHOH YCJAYrH H YCJIYr, KOTOpble SIBJISIIOTCH HEOOXOAHMBIMH M
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o0s13aTEe/IbHBIMH AJIH npeaocraBJCHHAN rocynachBeHHOﬁ YCIYIu,
NOAJICKALIHNX MPEJOCTABJEHHNIO 3asiBUTEJIEM

Jlnst nomydeHust pe3ysibTata rocy/1apcTBeHHON YCIIYTH MPeI0CTaBIAIOTCS

1) 3asBnenue o npepocrapienuu cepenuin MCOI'Jl mo dopme cornacHo
npunoxeHuro Ne 1 k HacTosleMy aAIMUHUCTPATUBHOMY perjlaMeHTY;

2) HOKYMEHT, YJOCTOBEpSIOIIMH JIMYHOCTh 3asBUTeNs (B ciydae, ecliu
3a MOJTy4YeHHeM rocyAapCTBEHHOM YCIYrH B HHTepecax 3asBHTENs o0Opaliaercs ero
NPeACTaBUTEb, TO MPEJICTABISNIOTCS TAKKe JOKYMEHT, YAOCTOBEPSIOLIHHE THYHOCTh
MpeACTaBUTENsl  3aABUTENsl, M JOKYMEHT, [OATBEP)KIAIOUIMA MOJIHOMOYMS
NpeAcTaBUTENs 3asBUTEII).

B 3asBnenum  ykaspiBaeTcsi  pasfesl  MH(OPMALMOHHOM  CHCTEMBI,
3alpalliBacMble CBEJICHUS O pa3BUTHM TEPPUTOPHH, 3aCTPOMKE TEPPUTOPHH,
3eMEJIbHOM  y4acTKe M 00BeKTe KalHUTaJIbHOTO CTPOMTENbCTBA, (hopma
NpeoCTaBIeHHs CBeICHHH, coliep)Kallluxcsi B MHPOPMAIIMOHHOMN CHCTeME U criocob
HX JIOCTaBKH.

2.7. HWcuepnbiBalommii mnepevyeHb JOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMH /UISl NpeI0CTABJICHHS
roCyJapcTBEHHOH  YCJAYrH, KOTOpbleé  HAXOAATCHA B  PaCHOPSIKEHHH
rocyAapcTBeHHbIX OpraHos H HHBIX OpraHoB,  Y4YacCTBYIOIIHX
B TNPEOCTABJEHHH rOCYIapCTBEHHBLIX YCJYr, H KOTOpbie 3asiBHTE]b BIpaBe
NpeIcTaBHTh

2.7.1. Tlo cobcTBeHHOH WHUIMATHBE 3asBUTEJEM B  JIONOJIHEHHE
K JNOKYMEHTaM, yKa3aHHbIM B rnojpaszene 2.6. aJJMUHUCTPATHBHOIO periiaMeHTa,
B YII0JIHOMOYEHHBIH OpraH MOTYT GBITh MPE/ICTAB/IEHBI:

1) 1oKymeHT, NOATBEpPKAAIOUIMK MPaBO Ha TMOJNYYEHHE CBeJCHHIA,
OTHECEHHBIX K KaTerOpMy OrpaHH4e€HHOro JOCTyNa, B Clly4ae eCclid 3anparinBaemas
MH(OpMaIIKsi OTHOCHTCS K KaTerOp1UH OrpaHMYeHHOro J0CTYIIa;

2) NOKYyMEHT, NOJTBEPXKAAIOUMH CcBeleHHsi 00 oIuiaTe rocyAapcTBEHHO
YCIIyTH.

2.7.2. YIIOMTHOMOYEHHBIH OpraH, B COOTBETCTBUM ¢ TPeGOBaHUAMH MYHKTOB
I, 2 u 4 yactu 1 cratem 7 PenepanbHoro 3akona or 27.07.2010 Ne 210-®3
«O0 opraHM3alMK I1PeJIOCTaBNEHHUS TOCYaPCTBEHHBIX U MYHHIMIIANBHBIX YCIYI»
(nanee — 3axon ot 27.07.2010 Ne 210-®3) He BrpaBe TpeGOBATH OT 3aSBUTEIS:

- MpeAoCTaBlIeHHUss JNOKYMEHTOB W HHGOOPMALMKU MIH OCYIIECTBIEHHS
HNEeWCTBUH, MPEIOCTAB/IeHHEe WM OCYIIECTBICHHE KOTOPBLIX HE TpelyCMOTPEHO
HOPMaATHBHBIMH IPaBOBBIMU aKTaMH, PEryJIMPYIOIIMMH OTHOIIEHMSI, BO3HUKAIOIIHE
B CBf3M C IMpPeAOCTaBIIEHUEM TIpaKIaHaM [OTMOJIHUTEIBHOIO eXEMECIIHOI0
MaTepHallbHOrO obecrneveHus;

- TpeJoCTaBjieHHsl JOKYMEHTOB M HH(MOpMAalMH, KOTOPBIE HAaXOAATCS
B pacIiopsHKeHUH OPraHoB, MPeN0CTaBIAIOIIMX MOCYJapCTBEHHBIE YCIYTH, OPraHos,
NPeIOCTABIIAIOUIMX MYHHLHNAIbHBIE YCAYI'M, HMHBIX TOCYJIApCTBEHHBIX OPraHoB,
OpraHoB MECTHOI'O CaMOYTpaBJieHHs! JIMOO IM0/Be/IOMCTBEHHBIX IMOCYAapCTBEHHBIM
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opraHaMm WJIM OpraHaM MECTHOI'0 CaMOYTMpaBJIEeHHs] OpraHu3alldii, y4aCTBYIOIIUX B
NIpeOCTaBIeHUH TOCYapCTBEHHONW yCIIyru 3a UCKJIIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B 4acT 6 ctateu 7 PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

- IIpeJACTaBlIeHWs JIOKYMEHTOB M HWHMOpMalMH, OTCYTCTBHE W (HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh MNPH [EpPBOHAYAIBHOM OTKase B
npueMe JA0KYMEHTOB, HEOOXOAMMBIX Il MPeNOCTaBIeHHUs] TOCYJapCTBEHHON WU
MYHULIMINIAIBHONW  ycnyrd, nubo B MPeAOCTaBIEHUM TOCYAAapCTBEHHOW WIIN
MyHULMOAJIBHON  yCIyru, 3a HUCKJIIOUMEHHEM Cliy4daeB, [MpeayCMOTPEeHHBIX
NOANYHKTaMH a, 6, B, r myHkTa 4 uvactd | crarbu 7 DenepalibHOrO 3aKoHa OT
27.07.2010 Ne 210-D3.

2.8. HcuepnbiBalomiui mnepeveHb OCHOBAHHMH [UIsl OTKa3a B npHéme
AOKYMEHTOB, He00OX0JHMBIX JIsl NPeJ0CTABJICHHS FOCYAaPCTBEHHOH YCJYIH

2.8.1. HcuepnbiBaioliuii nepedyeHb OCHOBaHHWH IS OTKa3a B TpHEME
JIOKYMEHTOB:

1) oTcyTcTBHE y 3aABHTENA COOTBETCTBYIOIIMX MOJIHOMOYHI HA MOJNydYeHHE
rocy1apCTBEHHOM yCIIyTIH;

2) ofpaieHde 3asBUTeNs 3a OKa3aHMEM TOCYJAPCTBEHHOW YCJIYIH,
MpeJocTaBjIeHHe KOTOPOi He OCYLIECTBIseTCsS Y OIHOMOYEHHBIM OpPraHoOM;

3) 3asgBUTENEM IPEJOCTAaBICHbl He Hajulexalle O(QOpMIIEHHbBIE JOKYMEHTHI
(comepxaT HCIIpaBICHHS, HUMEIOT CEphE3HBIC MOBPEXKJICHHS, HE I03BOJISIONINE
O/IHO3HAYHO  HMCTOJIKOBaTb  MX  COAEp)KaHHWEe, OTCYTCTBYeT  (HamucaHbl
HE MOJHOCTBIO) ajipec, MOJAIMChH, Ie4aTh (MpH HEOOXOMUMOCTH), (haMUIIUs, UMS,
OT4YEeCTBO (MocienHee — MpPH HAJWYHMM), 3asBJIEHHEe W JOKYMEHTHI HMCIOJIHEHbI
KapaHJaIioMm);

4) He NpenoCTaBIEHHUE 3asABUTENIEM OIHOIO WIIM HECKOJBKHX JIOKYMEHTOB,
HeOOXOAMMBIX  JUIi  TOJYYeHHs  TOCYJapCTBEHHOM  YCIyIrH,  YKa3zaHHBIX
B noapasjene 2.6. agMMHHUCTPaTMBHOIO  perjamMeHTta, ©  00S3aHHOCTE
I10 NPeI0CTaBIIEHUIO KOTOPBIX BO3JIOJKEHA Ha 3asBHTEJIs;

5)B 3asABIEHMM He YyKa3aHbl oOs3aTenbHBIE NapaMeTpbl (B COOTBETCTBHH
¢ nocranosiienreM [IpaBurensctBa Poccuiickoit @enepaunu ot 09.06.2006 Ne 363
«0O6 undopmaloHHOM obecredeH’H rPafOCTPOUTENLHON JEITEILHOCTHY ): pas/ie
(paznensr) MCOI'/I, 3anpaiunBaemble CBeIeHUs O pPa3BUTHH TEPPUTOPUH, 3aCTPOIKE
TEPPUTOPHH, 3€MEJIBHOM y4YacTKe U 00beKTe KanUTalbHOIO CTPOUTEIbCTBA, (hopMa
NpefocTaBieHuss cBeJeHUH (Ha OyMmaxkHOM M (MJIM) JJIEKTPOHHOM HOCHTeEJIE,
B TEKCTOBOWM M (mnm) rpaduueckoii ¢opme), crnocob mosnydeHus (JOCTABKH)
ceenenuii UCOI'J] (o rnoute, nosiyyeHHe HEMOCPENCTBEHHO 3asBUTENIEM WIIH
€ro npeJiCTaBUTeNIeM U UHbIE CIIOCO0BI JOCTABKH);

6) HanpaBleHWe  3asBUTENEM MOCPEACTBOM  IOYTOBOLO  OTIPABICHMS
B YIMOJHOMOYEHHBIH OpraH 3asBleHHS M JIOKyMEHTOB, II€peueHb KOTOPBIX
NpUBEJCH B Mojpasaese 2.6 aJMUHUCTPATHBHOIO perjlaMeHTa, He 3aBepeHHBIX
B HOTapHaJIbHOM IOPSIIKE, 32 UCKITIOYEHUEM 3asiBIICHUSI.

2.8.2. OcHoBaHHsl A7 BO3BpaTa 3asBJICHUS W TPHIOKEHHBIX K HEMY
JIOKYMEHTOB, noctynusiuux u3 ['KY «MOL»:
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1) nomavya 10KyMEHTOB HEHAAJIEKALUM JIULIOM;

2) HanuuMe B 3asABIEHUMM M MpPHUIIAraeMbIX K 3a8BJIEHHUIO JIOKYMEHTaX,
HEOrOBOPEHHBIX HCIIPABJIIEHUH, CEpPhe3HBIX IOBPEKICHHH, HE IO3BOJISIOLIMX
OJIHO3HAYHO UCTOJIKOBATh UX COJIepyKaHue, HeBEPHO 3all0JHEHHOE 3asBIIeHHE;

3) orcyrcTBME B IPEJOCTABIEHHOM IaKeTe JOKYMEHTOB  OJHOIO
M HEeCKOJBKHMX JOKYMEHTOB, HEOOXOAMMBIX JIsf MOJY4YeHHUs rocyAapCTBEHHOM
YCIYrH, YKa3aHHbIX B mogpasaene 2.6. aJMMHHUCTPaTHMBHOIO perjameHTa,
1 00513aHHOCTB MO TIPEIOCTABICHUIO KOTOPBIX BO3JIO)KEHA Ha 3asBUTEIIS.

Otka3 B npueme JOKYMEHTOB He MpersiTCTBYeT MOBTOPHOMY oOOpalleHHIo
3asiBUTENIS 3a TMOJNYYEHHUEM pe3yJibTaTa Mpe0CTaBIeHUs IOCYIapCTBEHHON yClyTru
nocje ycTpaHeHHUs IPUYMHHBI, TIOCTYKUBILIEH OCHOBaHHEM JUIsl OTKa3a.

2.9. UcuepnbiBalominii nepeveHb OCHOBAHHH /ISl IPHOCTAHOBJICHHH HJIH
0TKa3a B NPeJ0CTABJICHHH IroCy1apCcTBEHHOH YCayru

2.9.1. McuepnsiBatoniyii repeyeHb OCHOBAHUIA JUIsl OTKa3a B IIPelOCTaBIeHUH
rocyapCTBEHHOM yCIIYTu:

1) copepxxanue 3asBJIeHMs He [O3BOJISIET YCTAHOBUTH 3ampalliuBaeMbie
CBEJICHHs, JOKYMEHTBI, MaTepHallbl WM 3allpallliBaeMble JOKYMEHTBI OTCYTCTBYIOT
B UCOI' /I;

2) 3ampaiMBaeMble cBejieHus He oTHocsTes K cBegerusm UCOI]T;

3) 3ampaluuBaemMble JOKYMEHTbl OTHECeHbI 3aKOHOIATEIbCTBOM Poccuiickoii
Denepallid K KaTeropHd OrpaHHYEeHHOro JOCTyrna M 3asBHTEb He MMeeT Ipasa
JIOCTYTIa K TaKoH MH(pOpMallHu;

4) oTcyTCTBME OMaThl TOCY/apCTBEHHOM yciayrd (OpH OTCYTCTBHH
y 3asBUTEs npaBa Ha OecrnmatHoe mosyvenue ceejennid MCOI'J]) B Teuenue 10
pabo4yux JAHEeH ¢ MOMEHTa YBEIOMIIEHHS 3asiBUTENI O pa3Mepe IUIaThl
3a npenocrasnenue ceenenuii UCOI' /I,

2.9.2. HenpencraBnenue (HeCBOEBpEMEHHOE MPEJICTABIEHHE) OPraHOM
WJIM OpraHu3alueil o Me)XKBeIOMCTBEHHOMY 3alpocy JOKYMEHTOB M HH(MOpMaLIHH,
HeoOX0JUMBIX JUTSt Npe0CTaBIEHUs rocyaapCTBeHHOM YCIIYTH,
B YNOJHOMOYEHHBIH OpraH HE MOXET SBISATbCA OCHOBaHHEM [UJIs OTKaza
B IIPE/IOCTABIIEHUH 3asiBUTEIIIO IOCY1apCTBEHHOM YCITYTH.

Otkaz B NOpenocTaBl€HHMHM TOCYAApCTBEHHOM YCIYrd He MpensiTcTByeT
IIOBTOPHOMY OOpaLIeHHIO 3asBUTENS 3@ MOJYYEHHEM pe3yJibTara IMpeaoCTaBiIeHus
rOCyJapCTBEHHOM  yCIyrH T1IOCJi€  YCTpPAaHEHWs [NPHYMHBI,  IOCIYXHUBLIEH
OCHOBaHMEM JU1s1 OTKa3a.

2.93. OcHoBaHusi ISl TPHOCTAHOBIEHHS TOCYAApCTBEHHOM  YCIIyIH
B COOTBETCTBHH C 3aKOHOJaTesIbcTBOM Poccuiickoit Denepaliiy OTCYyTCTBYIOT.

2.10. Ilepeuenr yeayr, HeoOXOAHMBIX H  00M3aTeJbHBIX JUIs
NnpeoCcTAB/IEHHS FOCY/IAPCTBEHHOM YCIyrH

Yenyru, HeobOxonumele ¥ oOsi3aTelibHble  JUIsl  NPENOCTABJIEHMS
rocyJapCTBEHHOM YCIyTH, He TPelyCMOTPEHBI.
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2.11. Ilopsaok, pasmMep H OCHOBAHHA B3HMAaHHS TroOCyAapCcTBEHHOH
NMOULIMHBI  WJIHM  HHOH  IIaThl, B3MMaeMoH 3a  mnpeaocTaBJieHHe
rocyiapcTBeHHOH YCYyrH

2.11.1. T'ocynapcTBenHasl yciyra npeiocTaBiseTcs MJIaTHO B COOTBETCTBHUHM
¢ n.2 mnocraHoBneHus [IpaBurenscrBa Poccuiickoit ®enepauun ot 09.06.2006
Ne 363 «O06 undopmarmoHHoOM obecrieyeH!H rpajioCTPOUTENILHON AeATEIBHOCTHY.

YnosHOMOYEHHBIH OpraH, MCX0/As M3 oObema 3arpalldBaeMBIX CBeJIEHHI,
coepalluxcss B HMHQOPMAUMOHHOW cHUCTeMEe M C Y4YeTOM YCTaHOBJIEHHBIX
pasMepoB MJaThl 3a NPeNOCTaBlIeHHe YKa3aHHBIX CBEIEHUH, ornperenser oOLIni
pasMep IJIaThl 3a IPEIOCTABICHUE TAKUX CBEICHUH.

2.11.2. becruiaTHO cBejleHuUs, coaepxalmecs: B HHGOPMaLIMOHHON CUCTEME,
[PEJOCTABIISIOTCS 3asiBUTENSIM, HMMEIOLIMM MpaBO Ha OecIuiaTHOE MoJyYyeHUue
ceefiennii UCOI'Jl B cooTBeTcTBHU € 3aKoHOAaTebcTBOM Poccuiickoit Menepariinu.

2.11.3. 3asBHUTENb MM JIMLIO MM YIOJHOMOYEHHOe, 00s3aHbl MPOM3BECTH
orulatry B TedeHue 10-TM  KanmeHgapHBIX AHEH cO  [AHA  [OJy4YeHHS
B YIIOJJHOMOYEHHOM OpraHe pacuera IUlaThl 3a Npe/IoCTaBIeHHe CBEeHHIA.

2.11.4. BosBpar cpeiacTB, BHECEHHBIX B CYET OIUIAThI IPENOCTABJICHMS
CBEIIEHHH, coJepKalluxcs B HMH(OPMALMOHHON cHCTeMe, B cilydae oOTKasa
Mo NPUYHHE YCTAHOBJIIEHHOIO B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii
®enepauyu 3anpera B NPeIOCTABICHNH yKa3aHHBIX CBeIeHUH 3aMHTEPECOBAHHOMY
Ly, OCYILIECTBIIsIETCS Ha OCHOBaHUHU MMUCbMEHHOTO 3asiBJICHHS
3aMHTEPECOBAHHOIO JIML@ O BO3BpaTe YIUIAYEHHOH CYMMBlI  IOJ@HHOIO
B YTIOJIHOMOYEHHbIH OpraH.

Y10/IHOMOYEHHBIH OpraH B TeueHHe 14 JiHel ¢ JaThl perucTpaiiiy 3asBIeHus
3aMHTEPECOBAHHOIO JIMIA IPUHUMAET pellieHHe 0 BO3BpaTe YIUIaY€eHHOW CYMMBI.

Bosspar  yruiaueHHOW  CyMMBI  OCYIIECTBJSIETCS B COOTBETCTBHH
C IpaBWJIaMH, YCTaHOBJIEHHBIMM MunuctepctBoM ¢uHaHcoB Poccuiickoi
Qepnepanui.

["ocynapcTBeHHas ONUIMHA 3a MPEJOCTaBIEHUE rOCy1apCTBEHHOM YCIYTIH He
B3UMaeTcs.

2.12. Ilopsiaok, pa3Mep H  OCHOBAHMSI  B3HMAHHMA  ILIATHI
3a NpeAoCTaB/IeHHEe roCyAapCTBEHHBIX YCAYTr, HEOOXOAHMBIX H 00si3aTe/IbHBIX
AJIsE IPEIOCTABJICHHS TOCYIAPCTBEHHOH YCIAYTH

HOpﬂ)]OK, pasM€p U OCHOBaHHsA B3WMaHHUS TILIAThBl 3a [IpejlocTaBlieHHue
roCY1apCTBEHHBIX YCIIYT, HCO6XO}.IHMI>IX U 00s3aTe/IbHBIX J1JIs1 [IpeaocTaBl/ICHHA

FOC}’,IlapCTBeHHOﬁ YCJIYTH 3aKOHOAATEJIbCTBOM HE MIPEAYCMOTpPEH.

2.13. MaxkcumajbHbIi CPOK OKHAAHHSI B O4YepeAH NpH [ojga4e
3asiBJIEHHSI O NIPeI0CTABJICHHH FOCYAapPCTBEHHOM YCJIyrH

2.13.1. Bpemss oxugaHus B oyepead JUis  [OAAaYd  3asABJICHUS
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0 TMpeJOCTaBIEHWHM TOCYJApCTBEHHOM YyCIyrH M NOJY4YeHHs pe3ysibTara
rocyapCTBEHHOH YCIIyrd HEe MOXKET NpeBbIaTh 15 MUHYT.

Cpok mnpuema 3asgBiIeHHS O MPENOCTaBIEHUHM TIOCYJapCTBEHHOH YCIIyTrH
U nakeTa JOKYMEHTOB, C MOMEHTa OOpallieH s 3asBUTENs He MOXeT npeBbiars 20
MUHYT.

2.14. Cpoxk H nNOpsiAOK PperucTpauvH 3asiBJeHHsl 3asiBHUTENs
0 NPeAOCTABJIEHHH IOCyapCTBEHHOMN yCAYIH

3asBiieHME 3asABUTENS] O [PEJOCTABICHUH TIOCYHapCTBEHHOH yCIyru
peructpupyercss B AeHb nepeaaur u3 I'KY «MOL» B YnonHoMmo4deHHBIH opras
3asiBJIEHUs] TPpaKJaHMHA C [OJHBIM [AKETOM JIOKYMEHTOB, MpPeayCMOTPEHHBIX
nojpaszzesnom 2.6. aJlMUHUCTPATUBHOT'O perjlaMeHTa.

3asBJIeHHE 3asBHUTENNs] O IPEJOCTABICHUM TOCYJapCTBEHHOW  YCIyTH,
HanpaBjieHHOe B (opme 3J1eKTpOHHOro JokymeHTa mnocpeactBom PIITY (mpu
HaJIMYMH TEXHUYECKOH BO3MOXKHOCTH), OCYLLIECTBIAETCS He Mo3Hee paboyero JiHs,
CIIEAYIOLIEr0 3a JHEM €ro IIOCTYIJIEHUss B YTOJHOMOYEHHBI opraH (c
MPUIIOKEHUEM 3JIEKTPOHHBIX KOMMH JOKYMEHTOB, NPEIYCMOTPEHHBIX [O/IPa3/esioM
2.6. aAIMUHHUCTPATUBHOTO PErjIaMeHTa).

3asiBjieHMe 3asBUTENS O NPEAOCTaBICHHWH TOCYAApCTBEHHOM  YCIIyru
HarpaBjleHHOe B YIIOJHOMOYEHHBIH OpraH MO MOYTe C IAaKeTOM [OKYMEHTOB,
NPeAyCMOTPEHHBIM  TojpaszienoM 2.6  AJIMHMHUCTPAaTMBHOIO  perjiaMeHTa,
PErucTPUpPYETCs B JIEHB €ro MOCTYIJIEHUS B Y IOJIHOMOUYEHHBIH OpraH.

Cpok H MOpA0K perucTpalvy 3asBICHHUS 3asABUTENSA O IOJYYEHHH YCIyT
B OpraHM3alusix, y4acTBYIOUIMX B IPENOCTABIEHUH TIOCYJapCTBEHHOH YCIyTH,
YCTaHaBJIMBAETCs JIOKAIbHBIMH HOPMAaTHBHBIMH aKTaMH yKa3aHHbIX OpraHU3allnii.

2.15. TpeOosanusi K MNOMelleHHSIM, B KOTOPbIX MPEI0OCTABISACTCSH
rocyjapcrseHHasi  yeayra, ycjayra, npejiocraBliieMasi  opraHu3auMei,
y4acTBYOIEH B MNpPeIOCTABJAEHHH TOCYAAPCTBEHHOH YCJAYrH, K MeCTy
OJKHAAHUS M NIpHEMA 3asiBHTeJIeH, pasMelieHHI0 H 0(hOPMIIEHHIO BH3YAJIbLHOI,
TEKCTOBOH H MYJbTHMeAHHHOH HHpOpPMAUHH O NOpsiiKe NpeaoCTABJICHHS
TAKHX yCayr

2.15.1. Ilomelenus, B KOTOPbIX NPUHUMAIOTCS 3asIBJICHHS O MIPEJOCTaBICHHH
rOCYJapCTBEHHOM YCIYrH M BBIZAIOTCS Ppe3ylbTaThl OCYIAapCTBEHHOH YCIIyIu,
JAOJKHBI COOTBETCTBOBATH CAHMTAPHO-TMTMEHUYECKHMM IIpaBUjIaM W HOPMATHBaM,
npaBujiaM  roXapHoii  Ge3omacHoctH, OesomacHoctu  Tpyaa. [lomemienus
obopynyroTcs cUCTeMaMH KOHAMLMOHUPOBaHUs (OXJIaX/IEHHs W HarpeBaHus) H
BEHTH/IMPOBAaHHUA BO3JlyXa, CPEJCTBAMU OIOBELICHHUS 0
BO3HMKHOBEHHH Ype3BhIYaliHOM cuTyaluu. Ha BUIHOM MecTe pa3MelaloTes cXeMbl
pasMellleHHs  CPEeACTB  IOXKApPOTYUIEHWs W MyTed  2Bakyaluu  JIIoJeid.
[IpenycmarpuBaercss  o0opynoBaHHE  JOCTYIHONO  MecTa  OOIECTBEHHOIO
N0JIb30BaHMs (Tyaser).

2.15.2. PyxoBoguteneMm I'KY «M®Ll» obecrneunBatorcst yCaoBUS MOJNyYeHMs
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MHBAJIWJIAMHU YCJIYTM B COOTBETCTBUM C TpeOOBaHUAMM, YCTAHOBIIEHHBIMH
3aKOHOAATENBHBIMUA U UHBIMH HOPMATUBHBIMHU NTPABOBLIMH aKTaMM, BKJIIOYas:

1) conmeiictBe cO CcTOpoHBI JAOKHOCTHBIX Juu ['KY «M®Lly», npu
HeoOXOAMMOCTH, HHBAJIMAY NP BXOJE B OOBEKT U BBIXOZE U3 HEro;

2) BO3MOXKHOCTh CaMOCTOSITEIBHOTO Tepe/IBMKEeHHs MO O0BEeKTy B LensX
JOCTyNa K MECTY IpeJOCTaBIeHHUs YCIYTH, a TakKe C MOMOILBIO JO0KHOCTHBIX
JHL, MPeJOCTAaBIAIOIINUX YCIYTH;

3) conpoBOXKAeHHE WHBAJIWIOB, HMEIOIUX CTOHKHE pacCTpOMCTBA (PYyHKLIMH
3PEHUS] U CAMOCTOSITENILHOTO Nepe/IBUIKSHUS, 10 TEPPUTOPUH YUPEIKIEHUS;

4) npoBe/leHHEe HMHCTPYKTa)ka JIOJDKHOCTHBIX  JIMIL, OCYIIECTBISIOIIMX
NMEPBUYHBI  KOHTAKT C [OJy4YarelsiMH YCIyrH, 10 BOmpocaMm padoThl
C UHBAJIMIAMH;

5) pa3melleHHe HOCUTeNeH HHPOPMALIUK O MOpsKe MPeAOCTaBICHHs YCIyIy
MHBAJIUAAM C YYeTOM OrpaHMYeHWH WX IKU3HE[eATEJbHOCTH, B TOM 4YHCIIE,
npu HeoOXOIMMOCTH, AyOnMpoBaHHe HEOOXOAMMOH [ IIONYyHEHHsS YCIIYIH
3BYKOBOH M 3puUTenbHOH HMHGOpMAaIMH, a TakKe HaAMNHWCeH, 3HAKOB W HHOM
TEKCTOBOH M rpaguueckoil vMH(pOpMalMM 3HAKaMM, BBINOJHEHHBIMH pesbedHO-
To4eyHbIM HIpUdTOM bpaiins u Ha KOHTpacTHOM (oHe;

6) obecneueHue pnomycka Ha OOBEKT cOOAKH-TIPOBOAHUKA IPHU HAIHYWH
JIOKYMEHTa, MOATBEPIKAAIOIIEro ee crnelnuaibHoe odyyeHue, BbIIaHHOro 1o opme,
YCTaHOBJIEHHOH (henepalibHBIM OopraHom MCTIOTHUTEIbHON BIIACTH,
OCYLIECTBISIOMMM (YHKIMM MO BBIPabOTKE M peaNu3allld TOCYJapCTBEHHOM
MOJIMTUKA W HOPMaTMBHO-IIPABOBOMY pEryJuMpOBaHUIO B cdepe COLMANBLHON
3alllUThl HACEJICHHUS;

7) okazaHHWe IOJDKHOCTHBIMU JIMLAMHM HHBAJIMJaM HEOOXOAMMOW MOMOIIHM,
CBA3aHHOM C pa3biCHEHHEM B JIOCTYNHOMN /15 HUX (opMe NopsiiKa MpeaocTaBieHus
M IIOJyYeHHsl YCiayrd, ojopmieHueM HeoOXOAMMBIX JUIsl €€ [peloCTaBiIeHMs
JOKYMEHTOB, O3HAKOMJIEHMEM  HWHBaJIWJOB C  pa3MelleHHeM KaOWHEeTOB,
MOC/IeI0BATENbHOCTBIO JeHCTBUM, HEOOXOAUMBIX /ISl TOJTYyYEeHHs YCIIYTH;

8) obecnieueHue JOMycKa CypHONEpeBOAYMKa, TH(IOCYPAONEPEBOIYHNKa,
a TaKXke MHOIO JIMIA, BJIa/ICIOLLEro KECTOBBIM SI3bIKOM;

9) okazanue pokHOCTHBIMH Juiamu [TKY «M®Ll» wuHO#M HeoOXomuMoii
MHBAJIKX/1aM ITOMOILH B IIPEOJI0NIeHHH OapbepoB, MeIIAIOIMX [TOJYYSHHIO HMH YCITyT
HapaBHE C APYrMMH JIMLIaMH.

2.15.3. MndopmaloHHble CTEH/bl pa3MeLIaloTCs Ha BMJIHOM, JOCTYIHOM
MecTe.

Odopmnenne HMHOOPMAIMOHHBIX JIMCTOB  OCYILECTBISETCS  YJI00HBIM
s urenuss wpuprTom - Times New Roman, dopmar mnucra A-4, teker -
NponucHele OykBbl, pasmepoM mpudra Ne 18 - 0OObIYHBIHA, HaHMEHOBaHHE -
3aryiaBHble OyKBbl, pasmepoM wipudra Ne 18 - kupHBIHA, Mo - 1 ¢M BKPYTroOBYIO.
TexcTbl MaTepualoB [IOJDKHBI ObITH HameyaTaHbl Oe3 HCMpaBlieHHH, Hanboliee
BaXkHas HMHGpOpMaLuUs BblIenseTcs KUpPHbIM wwpupToM. Ilpu odopmieHun
MH(OPMALIMOHHBIX MaTepHalloB B BHJAE O00pa3lloB 3asBJIEHHH Ha [OJyYEHHE
roCyZapCTBEHHOM  yciyru, o0pa3loB 3asBICHHH, TepeyHell JIOKYMCHTOB
TpeboBaHus K pazMepy mipudTa u GopMaTy JTUCTa MOTYT OBITH CHHIKEHBI.



16

2.16. IloxazaTe/in AOCTYINHOCTH H KA4eCTBA IrOCYA1apPCTBEHHOH YCJIYTH

K nmokazarensM JOCTYIIHOCTH M KayecTBa TOCYHapCTBEHHBLIX YCIYr
OTHOCSITCS:

1) cBoeBpeMEHHOCTh (YCTAaHOBIIEHHBIH perlaMeHTOM CpOK, Bpems,
(haKTHUYECKM 3aTpavyeHHOe Ha MpeAoCTaBlIeHre YCIyTH);

2) 1OCTYNHOCTE (Hanuuyue BO3MOXHOCTH TOJATh 3asiBJIEHHE B JIEKTPOHHOM
BUzie (IPH HAJIMYUK TEXHUYECKOH BO3MOXKHOCTH), IOCTYNTHOCTh HHOPMaLMK 1715
3asiBUTeNel B (hopMe MHAMBUAYAIBHOTO WIH MyOJHYHOTO (YCTHOTO WITH
INHUCbMEHHOI0) HWH(OPMHPOBaHUS O [IOpsiAKE W CpPOKax IpeAoCTaBlIeHUs
rocyaapcTBEHHOH yciyrd, o0 oOpa3uax o(opMmieHUs JOKYMEHTOB, HEOOXOIMMBbIX
JUISL IPEJIOCTABIIEHUS FOCY/1apCTBEHHOM YCIIyrd, MOCPEACTBOM pa3MellieH sl B
MH(OPMALIMOHHO-TEIEKOMMYHHUKaIMOHHOM ceTn MHTepHeT Ha PITIY, obecneuenue
A0CTyna 3asBUTeNed K GopmaM 3asBIEHHH M HHBIM JOKYMEHTaM, HeOOXOIMMbIM
JUIA TIONyYEeHHs FOCYAapCTBEHHOM YCIIYTH;

3) KkadecTBO (KOIMYECTBO JOKYMEHTOB JIOJDKHO  OBITH  MPHHATO
B COOTBETCTBUHM C JEHCTBYIOIIMM 3aKoHojaTelbcTBOM. He nomyctumo TpeboBanue
JMIIHKUX JIOKyMeHTOB. HejocratouHoe KONWYeCTBO J[JOKYMEHTOB IIPHBENET K
MOBTOPHOMY oOOpalneHuto rpaxiaanuia). COTpyaHHUKH JTOJKHBI OBITH BEXKIIHMBDI,
KOPPEKTHBI, IIPEYypeUTEbHbI, 1aBaTh MOAPOOHBIE A0CTYHbBIE Pa3bsiCHEHNUS;

4) yHOBIIETBOPEHHOCTh 3asBUTENs TPEIOCTABIEHHEM IOCYIAPCTBEHHOM
ycayru (orcyTcTBHE kano® Ha JedcTBus (Oe3nedcTBHE) MOKHOCTHBIX JIMIL
NpH MPEeI0CTaBIEHHH IOCYapCTBEHHOMN YCIIyTH);

5) oruiata mpeaocTaBieHHUs TOCYJapCTBEHHOH YCITYTH;

6) BO3MOXHOCTb IOJA4YM  3asBICHUS M  KOMIUIEKTA JOKYMEHTOB
Ul TIpE[IOCTABIE€HHMA TOCY[apCTBEHHOHW YCOYyrM TOCPEACTBOM  IIOYTOBOIO
OTIIpaBIEHHUS;

7) BO3MOXKHOCTh TOJla4y 3asiBlIeHHss W KOMIUIEKTa JIOKYMEHTOB JUis
[peaocTaBiieHus rocyaapctBeHHOH yenyru yepes ['KY « M®PLy;

8) KOIMYECTBO B3aMMOJAEHCTBHUI 3asBUTEINS C JODKHOCTHBIM JIMLOM  [IpH
MPeOCTaBIEHHH TOCY/IapCTBEHHOH YCIyrM He [OJDKHO TIpeBbIIIaTh ABYX pas,
MaKCHMallbHas MPOAOJDKUTENBHOCTH 10 30 MUHYT.

2.17. Uubie TpeGoBaHMsi, B TOM YHC/IE YYHTHIBAIOUIHE O0COOEHHOCTH
npejaocrapjeHus  rocyaaperseHnod  ycayru B M®IL wu  ocoGennocTH
NPeIoCTABJICHHSA IOCY/1aPCTBEHHOM YCJIYTH B 2JIEKTPOHHOH opme

2.17.1.Ipu npejocTaBieHWH TOCYAApPCTBEHHON YCIYTH B 3JIEKTPOHHOI
bopme ocyuiecTBsIOTC:

— TMpe/locTaBiieHHe TrpaxiaaHaM HHOOpMAUMU O TMpoueaype MoJy4yeHHs
rocyiapCTBEHHOM yCiIyry B MH(GopMalMoHHbIX pa3nenax [loprana u PITTY;

— Tojava  3asBUTE]IEM 3asiBJIE€HHS M JOKYMEHTOB, HEOOXOAMMbBIX
JUISL TIPe[IOCTABJIEHHs] TOCYJapCTBEHHOW YCIYrH, U TIPHEM TaKOIro 3asBIICHHS
H JIOKYMEHTOB ¢ ucnojb3zoBaHueM PIITY;
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— [OJIy4eHHE 3asiBUTEJIEM CBEIEHMH O XOJE€ pacCMOTPEHHs 3asBJICHUS
O MpeIOCTaBIeHHH roCy/1apCTBEHHOH YCIyTH;

— TIOJly4E€HHE 3asBHTENIeM pe3yJjibTaTa IpeoCTaBlICHUsi OCydapCcTBeHHOMH
YCIIYTH.

2.17.2. 3asBuTens wuMeeT NpaBo B J000H MOMEHT Ha IOJydyeHHe
HH(POPMALUK O XOJIe NMPEIOCTABIEHUs I'OCY AapCTBEHHOM yCIyTH.

2.17.3. llpuem 3asBIeHUS W MaKeTa JOKYMEHTOB O IpeAOCTaBIEHUH
rocyapCcTBEHHOM yciyru Takxke ocymectsisercsa [’ KY «M®PLD.

2.17.3.1. llpuem u peructpauus 3asBIeHUsS W JIOKYMEHTOB (CBEIEHHI),
nepejaya IPUHATBIX 3asBICHUS M JIOKYMEHTOB (B cllyyae HEOOX0JAHMOCTH)
JUIsl TIOATOTOBKH PE3YJIbTaTa MPeAoCTaBIeHUs FOCY1apCTBEHHON YCIyru:

ITpu npueme 3asiBiieHUs U NpUIaraeMbIX K HeMy JOKyMeHTOB, paboTHuk ['KY
«M®DLI» ocyuiecTBasieT cieaAyolue AeiHcTBUS:

1) ycraHaBiuMBaeT JUYHOCTH 3asBHUTENS, NMPENCTABUTENs 3asBUTENS, B TOM
4HCJIe ITPOBEPSET JOKYMEHT, yOCTOBEPSIOIIUHA INYHOCTD, IPOBEPSIeT MOJTHOMOYHUS
NpEeJCTaBUTENlsl 3asBUTEJIsA, YJOCTOBEPSETCs B TOM, HYTO HE MCTEK CPOK JIeHCTBHS
AOKYMEHTa, yJI0CTOBEPSAIOLIEro JIMYHOCT 3asBUTENs (3asiBUTENEi ), J0BEPEHHOCTH,
YAOCTOBEPAIOLIEH TpaBa (MOJIHOMOYHS) IPeACTABUTENS 3asIBHTENS;

2) mpoBepsieT NpeaocTaBleHHbIe JOKYMEHThl HA X COOTBETCTBHE IMEPEYHIO
JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEAOCTaBISHUS TOCYIaPCTBEHHOM YCIIYIH;

3) NpOBEPSET COOTBETCTBUE MPENOCTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeboBaHUSM, yIOCTOBEPSSICh, YTO:

— JIOKYMEHTBI, B YCTAHOBJIEHHBIX 3aKOHO/1aTeJIbCTBOM CIIy4asix, HOTapUaIbHO
YAOCTOBEPEHBI, CKPEIJIEHbI Te4YaTsMH, HMMEIOT HajJeXkalllde TMOIIHCH CTOPOH
HJIM OITPEIeJICHHBIX 3aKOHO/IATEILCTBOM JOJKHOCTHBIX JIMII;

— TEKCThI 3asBJICHUS U JJOKYyMEHTOB HallMCaHbl pa3bop4mBo;

— rpadbl, ycTaHOBJEHHBIE (GOpPMaMH 3asBJICHHS M HHBIX JOKYMEHTOB,
IpelyCMOTPEHHBIX aIMUHHCTPATUBHBIM PErJIAMEHTOM, 3aII0JTHEHBI MOJIHOCTHIO;

— B JOKYMEHTax HeT IIOJYMCTOK, NPUIIUCOK, 3a4epKHYTHIX CIOB M HHBIX
He OroBOPEHHBIX B HUX UCIIpaBIEHHIA,

— JOKYMEHTBI He UCIIOJIHeHbI KapaH/IallloM;

— JIOKYMEHTbl HE HMEIOT Cephe3HBIX MOBPEKIEHHH, HaIHYHe KOTOPBIX
HE I103BOJISET OJIHO3HAYHO MCTOJIKOBATh UX CONEP)KaHUE;

— CPOK J1IeMCTBUS JOKYMEHTOB HE HCTEK.

4) cnuyaer npeJcTaBlIeHHbIE YK3EMILISPbl OPUTHHAIOB U KOMHH IOKYMEHTOB
(B TOM 4YHClie HOTapHalbHO YAOCTOBEPEHHBIE), HEOOXOAMMBIX [JIsi IOJYYEHHS
pesyibTata MpeAOCTaBI€HMs] TOCYJapCTBEHHONH yClayrd, B TOM  YHCIIE,
HeOOXOAMMBIX  JUls  3arnosiHeHus: (GopM  JOKYMEHTOB, IPENYCMOTPEHHBIX
aJIMMHUCTPATHBHBIM PErjlaMeHTOM, ApYT ¢ Apyrom. Eciu npegocraBiieHHbIE KOITMU
JOKYMEHTOB  HOTApHMallbHO HE  3aBEpeHbl, CIMYUB KOIMM JIOKYMEHTOB
C WX TMOJJMHHBIMH OK3eMIUIApaMH, 3aBepsieT CBOeH MOIMUCHI0 C YKazaHHWEeM
(GaMuIMK ¥ HHULIMAJIOB M CTABHT OTMETKY «C MOIJTHHHBIM CBEPEHO;

5) odopmiisieT paciucKy o Npuéme J0KYMEHTOB:

- B 3-X oK3eMIusipax (OQMH 3K3eMIUIAP PAaCIHCKH BpPYYaeTcsl 3asBUTENO,
BTOPOH O3K3EMIUISIP PACIUCKH TOMEIIAeTcss B IIaKeT IPHHATBIX [IOKYMEHTOB
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JUISL TIPefOCTABJICHUS! T'OCY/apCTBEHHOH YCIYIM, TPETHH 3K3eMIUISp paciuCKH
nepenaercs B apxuB ['KY «M®L») — nns paborHuka ['KY «M®Ly.

B pacnucke ykasblBalOTCs: JaTa M HOMEp perdcTpauMM 3asBleHUs; jJata
UCTIOJIHEHUsl  rocynapctBeHHoi  yeayrd; @D.UM.O. 3agBurtens  (3aKOHHOIO
npejcTaBUTeNsl); KOHTAaKTHBIH TenedoH WM SJEeKTPOHHBIH ajapec 3asBUTENS;
nepedeHs NMpuUjiaraéMblX JOKYMEHTOB C yKa3aHHeM UX HAaHWMEHOBAHMs, PEKBU3HTOB,
KOJIMYECTBA 3K3EMIUISIPOB KaXK/I0T0 U3 MpeI0CTaBIeHHBIX JIOKYMEHTORB (TIOJTHHHBIX
9K3eMIUIIPOB M MX KONHWH) M JIUCTOB; (paMuIusi, MHULIMAIBI U TIOANUCH paboTHHKA
['KY «M®LIy», npuHsBUIEro JOKYMEHTbI U 3asBJIeHUE; HHbIE IJaHHbIE,

ITpu ycraHoBneHUH (DaKTOB HECOOTBETCTBHUS TMPEIOCTABIEHHBIX JOKYMEHTOB
TpeOOBaHMIM HACTOALIEr0 aJMUHHUCTPATHBHOro pernameHTta, paborHuk ['KY
«M®LIy, ycTHO yBeIOMIISIET 3asBUTEISI O CPOKE MPEIOCTABIIEHUs FOCYAapCTBEHHOM
YCIIYTH, @ TAK)KE O HaJIMYHMH TPENATCTBUH Uil NTPEOCTaBIEHHUS MOCyAapCTBEHHOM
yciayry (IIpH BBISIBACHUM OCHOBaHMH I OTKa3a B IpUEMe JOKYMEHTOB, YKa3aHHbIX
B nojpasjene 2.8 aJIMHHHUCTPATUBHOIO perjameHTa), OOBSCHSET 3asiBUTENIO
coJlepiKaHKe BbISBIEHHBIX HEJOCTATKOB M IpeularaeT 3asiBUTENIO NMPUHATH MEphI
0 WX YyCTpaHeHuI0 (coriacHo npuinokeHuro Noe 10 aaMHHHCTPaATHBHOIO
periameHTa).

2.17.3.2. Tlepepaua u3z ['KY «M®L]» B YnonHOMOYEHHBIH OpraH MPUHATHIX
3asBJICHUS] W MaKeTa JOKYMEHTOB OCYIIECTBIISIETCS HAa OCHOBAaHWM aKTa IpHeMa-
nepeaa4yu, KOTOPhIM COCTaBiseTcs B 2-X JK3eMIUIIpax, COAEPXKHT HaTy H Bpems
nepejiayd, 1o QopmMe CcornacHo MpuilokeHuto Ne 5 K aJMHHHCTPATHBHOMY
periaMeHry.

IIppy  nmpueme  3asiBieHWss W [akera  JOKYMEHTOB  CIHELHAIHCT
YnojiHoMO4YeHHOro opraHa, B IpucyTctBuH pabotHuka [KY  «MO®Ly,
YIOJIHOMOYEHHOTO Ha Mepefady [AOKYMEHTOB (panee — Kypbep), MpoBepsieT
KOJIMYECTBO M COCTaB JIOKYMEHTOB Ha COOTBETCTBME MX aHHBIM, yKa3aHHBIM
B aKTe IpHema-Tiepejlayd, U MpH YCIOBHU OTCYTCTBHS 3aM@UaHHH, MPOCTABIISIET
JlaTy, Bpemsl MOJay4YeHHs: JOKYMEHTOB U CBOIO noanuck. Ilpu Hanuuum 3aMevanmii,
yKasblBaeT JaHHbIe 3aMeydaHusi B rpade «IpyUMedYaHHs» M BO3BpalllaeT [1aKeT
JNOKYMEHTOB, HMEIOIIMH 3amedaHus, Kypbepy. OOUH 3K3eMIUIAp akTa [puema-
nepeaayd OCTaeTcs B YIOJHOMOYEHHOM OpraHe, BTOPOH 3K3eMIUISp, ¢ OTMETKOM
0 mpHeMe, Bo3Bpallaercs Kypbepy. MHbopmanus o mnoiydeHHBIX 3asBIEHHAX
M JIOKYMEHTaxX BHOCHUTCS B 2JIEKTPOHHYIO 06a3y YTOJIHOMOYEHHOr0 OpraHa.

Cpok mnepemauum 3asiBleHuss M mnakera AokyMeHToB u3 ['KY «M®Ll»
B YTIOJIHOMOUYEHHBIH OpraH cocrasisier He Oosee 2 paboumx JAHEH.

2.17.4. Ilepenaua pesynbTata MpeJOCTABICHHS TOCYJIAPCTBEHHOM YCIYIH
yepe3 ['KY «M®DILy».

2.17.4.1. YnonHoMmoueHHbI opraH obecreyuBaeT repenavyy JIO0KYMEHTOB
B I'KY «M®Lly s Bblgayu 3asBHTEN0 He [03QHee pabodero s,
NpeAIIeCTBYIOLIEro  JHIO  OKOHYaHMS  CpOKa  pacCMOTPEHHs  3asiBjIeHHS
0 TIPeIOCTaBJIEHHWU rOCy/lapcTBeHHOM ycnyrd. Ilpu npueme HOKyMEHTOB Kypbep
CBEpsieT KOJHMYECTBO JOKYMEHTOB C J[aHHBIMH YKa3aHHBIMH B aKTe [pHeMa-
nepejayd pesysbTaTa IpefoCTaBICHUS IOCYHapCTBEHHOH yciyrd (maiee — akt
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npueMa-repefayu), MpoCcTaBisieT JaTy Ha YKa3aHHOM akTe [puema-lepeaayu
Y CBOIO MOJMMUCH.

[lepenavya HOKyMEHTOB M3 YIOJHOMOYEHHOIO OpraHa, IpeAoCTaBJISOLIEro
rocy/1apCTBEHHYIO YCIIYyry, OCYILEeCTBIISeTCs Ha OCHOBAHWH aKTa Mpuema-nepe/iaqu,
dopma koTOoporo ompeneneHa npuwioxkenuem Ne 6 K HacTosueMy
aJIMMHUCTPATHBHOMY PErjlaMeHTy M KOTOPBIHA COCTABIISETCS B 2 3K3eMILIsIpax.

Ilpu nepenave naxkera nokyMeHTOB paboTHUK [ KY «M®Ll», npunumatouuii
MX, NIPOBEpPsieT B MPUCYTCTBUU Kyphepa COOTBETCTBHE M KOJWYECTBO JOKYMEHTOB
C JaHHBIMH, YKa3aHHbBIMU B aKkTe Npuema-nepenayu. [lepBeiii sk3emruisp akra
npueMa-niepefaud  ocraercsi |y  paborhmka TKY  «M®ILl», Bropoii
B YIIOJTHOMOYEHHOM OpraHe.

PabGoTHuK ['KY «MDLIy, IPUHUMAIOIINH JOKYMEHTBI
U3 YNOJTHOMOYEHHOTO OpraHa, MNpPeJOCTaBISIONIEr0 IOCYJapCTBEHHYIO YCIYTY,
IIpOBepsieT HaJIMUMe IepeflaBaeMbIX JOKYMEHTOB, JIeJlaeT B aKkTe NpueMa-rnepe/iaiu
OTMETKY O NpPHHATHH W TIepellaeT IPHHATbIE AOKYMEHTbl B CEKTOp IpHema
¥ BelJ1a4yu JoKyMeHTOB ['KY «M®1]y.

2.17.4.2. Belaya 3asiBUTEIIIO pe3yJibTara MpeocTaBieHusi rocyAapcTBeHHOMN
yeayru B I'KY «M®L».

Jis nosyuyeHust pesyibTaTa IpPeNOCTaBIeHHs] TOCYAAPCTBEHHON YCIYIH,
sasBuTesb npubbiBaeT B ['KY «M®L[» nuuHO ¢ AOKYMEHTOM, yAOCTOBEPSIOLIMM
JUYHOCTH (macnopt rpaxaaHuHa P@).

ITpu BeInaue gokymeHToB paboTHUK ['KY «M®LIy»:

1) ycranaBiuBaeT JUYHOCTH 3asBUTENIS, NMPEIACTABUTENS 3asBHTENs, B TOM
YHCJIE TIPOBEPSET NOKYMEHT, YIOCTOBEPAIOINH JIMYHOCTD, NTPOBEPSET MOJTHOMOYHS
OpPEICTaBUTENS 3asBUTENSA, YAOCTOBEPSAETCS B TOM, YTO HE UCTEK CPOK JeHCTBHS
JOKYMEHTa, y/I0CTOBEPSIONIEro JUYHOCTh 3asaBUTeNs (3asiBUTENEH), TOBEPEHHOCTH,
yIOCTOBEPSAIOLIEH MpaBa (II0JTHOMOYHS ) TIPEACTABUTEIS 3aABUTEJIS;

2) mpoBepsieT HaJMuMe paclucKU (B cliyyae yTepH 3asBHTEJIEM PacIlHCKH
nposepsieT Hajim4due pacnucku B apxuBe ['KY «M®ILl», uzroraBnusaer 1 xomnuio,
MO0 pacreyaTbiBaeT ¢ UCIOIb30BAHUEM IIPOrPaMMHOI0 3JIEKTPOHHOIO KOMILIEKCa,
Ha OOpaTHOW CTOpOHE KOTOPOH [enaer HaAllMCh «OPUTHHAN PACIIUCKM yTepsiH»,
CTaBHT JIaTy U OIITKCH);

3) BbIaeT OAMH OK3eMIUISIp pelleHHs O TMpelocTaBleHud (O0TKase)
B IIPEIOCTABIIEHHUH I'OCY/JapCTBEHHOM YCIIyTH.

3afBUTENb TOATBEP)KIAET IIOJIydYeHHE JOKYMEHTOB JIMYHOM TMOIAMHCHIO
¢ pacui(poBKOH B COOTBETCTBYIOIIEH rpade pacnucku, kotopas xpanurcsi B ['KY
«MODLL».

2.17.5. 3asBuTens BHpaBe OTO3BaTh 3asBJIEHHME O [PENOCTABIEHUH
rOCyIapCTBEHHOM YCIyrH 10 MOMEHTa pPericTpalyu IOKYMEHTa, SBISHOLIErocs
pe3yJNbTaTOM IPEJOCTaBACHUsl TOCYNAapCTBEHHOM YCIYrH, B YIOJIHOMOYEHHOM
oprase.

OT13bIB 3asB/E€HHST OCYIIECTBISETCS IyTeM INPEJOCTABICHUS 3asBUTEIEM
B IKY «M®Ll», nocpeactsom PIIIY 1160 mouToBBIM  OTHpaBieHHEM
MHCBMEHHOI0 3asBJICHHSl O IPEKPAlleHUH OENOINPOU3BOJCTBA M BO3BpaTe paHee
NpeJOCTaBIeHHbIX JIOKYMEHTOB MO (opMe cornacHo mnpunoxenuro Ne 8 k
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aJIMUHHCTpaTUBHOMY peryiameHTy. [lpekpaiienue aenonpou3BOJACTBA M BO3BpaT
JNOKYMEHTOB 3asBUTEIIO OCYLIECTBIISAETCS B CPOK
He Oonmee 5 paboumx OHEH ¢ MOMEHTa MPEJOCTABIEHHS 3asBHTENEM
COOTBETCTBYIOLLETO 3asBICHHS.

I1I. Cocras, nocneaoBaTe/ibHOCTL H CPOKH BbINOJHEHHUS
aAMHHHCTPATHBHLIX Npoueayp (aeicreuii), TpedoBaHUs K NOPAAKY HX
BBINOJIHEHHS, B TOM YHCJ/Ie 0COOEHHOCTH BbINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp (aeiicreuii) B 2JieKTPpoHHO# dopme

1. IlpenocraBiieHle rocy1apcTBEHHON YCIyrH BKIIIOYAeT B cebs chemayroiue
aIMUHUCTPATHBHbIE [IPOLELYPbI:

1) npuéM u peructpauusi JOKYMEHTOB, MPEJICTABICHHBIX I TOJY4YEHHS
rocy1apCTBEHHOMU YCIIyTH;

2) onpesenenue pazMepa riatel 3a ceefenus UCOI;

3) hopMHpOBaHHE M HAIlPAaBICHUE MEXKBEJOMCTBEHHBIX 3aIIPOCOB B OpraHkbl
¥ OpraHu3alliH, y4acTBYIOILHE B IPEJAOCTABIEHHH TOCY/1apCTBEHHOH YCIYyTH;

4) oleHKa JOKYMEHTOB, IPE/ICTABIEHHBIX /I MOJy4YEeHHs rOCy1apCTBEHHOM
YCIIYTH;

5) IpUHATHE pelleHHs O TMpPEAOCTaBIeHHH TOCYAAapCTBEHHOH YCIyru
1100 06 0TKa3e B MpeaoCcTaBIeHUH rOCYAapCTBEHHOM YCIIYIH;

6) Beljaya 3asIBUTENIO pe3ysbTaTa IPeJOCTABIEHUS TrOCYAapCTBEHHOMN
YCIIyTH;

7) vcripaBiieHHe one4daTok W (Win) OWMOOK B JIOKYMEHTE, SBIISIOIIErocs
pe3yJIbTaTOM IIPEJOCTABICHHUS IOCYAapCTBEHHOM YCIYTH;

8) mpejocraBieHHe rocy1apCTBEHHOM YCIIYTH B 2JIEKTPOHHO# (hopme.

bnok-cxema nopsjika npeAocTaBleHHs rocyJapCTBEHHON YCIIyrd NpUBeIeHa
B IpHIIOKeHHH Ne 3 K aIMUHUCTPATUBHOMY perjaMeHTy.

3.1. Ilpuém wu perucrpauusi [AOKYMEHTOB, MNpPeJ0CTABJIECHHBIX
JJISE OJTYHeHHS rocyAapcTBeHHOH YCJIyrH

OcHoBanueM Uil Havyajla MCIOJNHEHUS aJMHHHUCTPATHBHOM IpOLEAYpH
«[IpuéM w® perucrTpauusi [IOKYMEHTOB, [pPEIOCTABICHHBIX Ui [OJIydYeHHs
rOCYIapCTBEHHOM YCIIYIU» SIBIISIETCA:

- MOCTYIUIEHHE B YTIOJHOMOYEHHBIH OpraH 3asiBI€HHs O INPeIoCTaBlIEeHUH
rOCyapCTBEHHOU YCIYrd M JIOKYMEHTOB, HEOOXOAMMBIX VISl NIPHHSTHS pelleHus
O MPEeIOCTaBIEHHH IrOCy/IapCTBEHHOM YCIYrd, OYTOBONH KOPpECIOHIEHIIHEH Yepes
OpraHu3aliuy Mo4YTOBOM CBS3H;

- TOCTyIUIEHHEe B YIOJHOMOHYEHHBIH OpraH 3JeKTPOHHOIO 3asBJIeHHs
U TPUIIOKEHHBIX K HEMY 3JeKTPOHHBIX KOIHH JOKYMEHTOB C HMCIOJIb30BaHUEM
PIIT'Y;

- JmMyHoe oOpauienue rpaxaaHuHa (npejacrasurens) B [KY «M®Il»
C 3ajBJICHUEM M KOMIUIEKTOM JOKYMEHTOB, HEOOXOAUMBIMU IUIsl NPEAOCTABIICHHUS
rocy1lapCTBEHHOM yCIyTH.
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[Ipy npueMe JOKYMEHTOB CHELMATHCT oOTAena HHGOPMALMOHHOTO
obecrnieueHus TPafoCTPOUTENHFHON JeATeIbHOCTH Y IpaBieHusi rpajloCTPOUTENLHOM
nonuTHkH  JlemapramMeHTa  apXWMTEKTYpbl M I'paJOCTPOMTENLCTBA  IOpo/ia
CeBacromnosnisi (fajiee — crielHaaMcT YTOJHOMOYEHHOrO OpraHa) ycTaHaBlIMBaeT M
NPOBEPSET:

- HaJM4YMe  BCeX  JIOKYMEHTOB, HeOoOXOAUMBIX  JUIS  [OJy4eHHs
rocyIapCTBEHHOH YCNyrH, YKa3aHHBIX B mozpasjene 2.6. aJIMUHHUCTPATHBHOIO
periaMeHta, M OO0S3aHHOCTH IO TPEJOCTaBJIEHUIO KOTOPBIX BO3JIOKEHA Ha
3asiBUTEIS;

- IPaBHJIBHOCTH 3aTIOJIHEHHUs 3asBICHHUS;

- TIOJIHOMOYMSI JIeHCTBOBAaTH OT HMMEHHM 3asiBUTeNs (B ciy4dae oOpaiieHus
NpeCTaBUTeJIs ).

B cinydae, ecnu npu pacCMOTpPEHHH 3asBII€HUS BbISBIEHBI OCHOBAHMS IUis
BO3Bpara 3asBIEHUs M INPUIOKEHHBIX K HEMY JIOKYMEHTOB, YCTaHOBJIEHHBIC
nyHkroMm 2.8.2. aJAMMHUCTPATHBHOIO periaMeHTa, YIIOJIHOMOYEHHBIH OpraH
BO3BpalllaeT 3asBUTENIO B 5-JHEBHBIM CPOK C JaThl MOCTYIUIEHUS JAOKYMEHTOB M3
[KY «M®Ll» 3asBleHre W MPUIOKEHHBIE K HEMY JIOKYMEHTbl C YyKa3aHHEeM
NPUYKHBI BO3BpaTa, ClIocoOOM, yKa3aHHBIM 3asiBUTENIEM B 3asBICHHH Ha MOJyYeHUe
pe3yibTaTa Mpe/IoCTaBIeHusl roCy1apCTBEHHOH YCIyTH.

3asiBieHHe M JIOKYMEHTBI MOTYT OBITH HampaBieHbl B YTOJIHOMOYEHHBIH
oprai 1o mnoure. OO0sS3aHHOCTh NOATBEPXKJeHHs (akTa OTIPaBKH YKa3zaHHBIX
JIOKYMEHTOB JIGKHT Ha 3asBuTene. Konuu NOKYMEHTOB, HalpaBiiseMBbIX 10 MOYTE,
TpebytoT 06s13aTeIbHOrO HOTAPHAILHOIO 3aBepeHus (3a UCKITIOUEHUEM 3asiBIICHUS).

B cnyudae ecnu k 3asiBJIeHHIO, HAllpaBJIEHHOMY I10 T0YTE, MPUIIOXKEHBI HE BCe
JIOKYMEHTHI, NpelyCMOTPEHHBIE aJIMMHUCTPAaTUBHBIM perjaameHToM,
HJIM TIPUJIOXKEeHB! HEeHaJUIe)xallluM o0pa3oM 3aBepeHHbIe KOMHUH, YITOJTHOMOYEHHbINH
opraH BO3BpalllaeT oOpaTHBIIEMYCS JIMIY B 5-IHEBHBIH CPOK C AaThl MOJY4YeHHs
(perucTpanym) 3THX JIOKYMEHTOB 3asiBIEHHE U MPUIIOKEHHbIE K HEMY JIOKYMEHTEI.

Bo3Bpar 3asBiieHHs U NPUIIOKEHHBIX K HEMY JIOKYMEHTOB OCYIIECTBIISIETCS C
yKa3aHWEeM I[IpHYMHBI BO3BpaTa crocoOOM, IO3BONSIIOUIMM IOATBEPAUTH (aKT
U Z1aTy BO3BpaTa (I10YTOBBIM OTIpaBIEeHUEM, JTUOO HAPOUHO).

B cnmywae ecnm 3asBUTeNh HampaBiseT 3asBKY Ha  [OJy4YeHHE
rocyapCTBEHHOM YCIyrv B 2JIeKTPOHHOH (hopMe MOoCpeICTBOM JIMYHOro KabuHeTa
PIII'Y (npu Hanu4yu¥ TEXHMYECKOM BO3MOXKHOCTH), K 3asBKe MPUKPEIUISIOTCS
JNIEKTPOHHbIE 00pa3bl JOKYMEHTOB, [IpElyCMOTPEHHBIX TMoapasjueioMm 2.6.
aJMUHUCTPATHUBHOrO  pernameHta. OpuruHanbl  YKa3aHHbIX  JIOKYMEHTOB
NPeAbABIAIOTCS JUId  CIMYEHHMs] TOJNBKO B Cllydyae TPUHATHS peLIeHUs O
NIPEeIOCTaBIeHUH TOCYJApCTBEHHOW yCIyrH MpH JIMYHOH sIBKE 3asgBUTES.
OpuruHanel yKazaHHbIX JOKYMEHTOB He MpPEIbSBISIIOTCS JUIS CIHMYEHHs B Clydae
NpelOCTaBJICHHUs] 3asiBUTEJIEM B JJIEKTPOHHOH ¢opMe IOCpPeACTBOM JIUYHOTO
kabunera PIII'Y [OKYMEHTOB, 3aBepEeHHBIX YCHJICHHOH KBaJH(DUIIMPOBAHHOMN
IEKTPOHHOM MOAMTUCHIO YIOJTHOMOYEHHOT'O JIOJDKHOCTHOTO nuLa
(yrnoJIHOMOYEHHOr0 IpeACcTaBUTeNiss OpraHa TrocyJapCTBEHHOM BJIacTH, opraHa
MECTHOT'O camOyIpaBJeHus ), B TOM YHCIie HOTapuyca.

Cpox perucTpaliiy 3asiBJIeHHs OJUH pabounii 1eHb.
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[IpenocraBieHre rocyapCTBEHHON yCIyrH HauMHAEeTCsl ¢ MOMEHTa IpueMa
M  perucTpaudd  YTOJHOMOYEHHBIM OpraHoM JIOKYMEHTOB, HeO0OXOJHUMBbIX
JUISI IPEOCTaBIIeHUS TOCY1apCTBEHHOM YCIIyTH.

[lpu monyueHHWH 3asBIEHHS B DJIEKTPOHHOH (oOpME B aBTOMATHYECKOM
peXxuMe OCyIIecTBiseTcs (POpMaTHO-IOMMYECKMH KOHTPOJIb 3aIpoca, MpoBepsercs
HalM4YHe OCHOBAaHHM JJIs OTKa3za B NpHeMe 3arpoca, yKa3aHHBIX B nojpasjene 2.8.
aJIMUHHCTPATHBHOIO perjiiaMeHTa, a TakkKe OCYIIECTBISIOTCA  CleAYIoIIHe
NeUCTBUS:

1) npu HaNMYKMK XOTs Obl OAHOrO W3 YKa3aHHBIX OCHOBAaHHM, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IpeaoCTaBjIeHHe Iocy/lapCTBEHHON YCIyry, B 5-JAHEBHbIN
CPOK C J1aThl [IOCTYIUIEHUS JOKYMEHTOB [IOAFOTAaBIMBAET MMUCHMO O HEBO3MOKHOCTH
NpeIoCTaBIeHHs TOCY1apCTBEHHOMN YCIYTH;

2) npM OTCYTCTBMM YyKa3aHHbIX OCHOBaHUN 3asiBUTENIO cooOliaercs
MPUCBOEHHBINH 3asBIEHHIO B JJIEKTPOHHOM (opMe YHHKalbHBI HOMEp, IO
KOTOpOMY B cooTBeTcTBylomeM paszgene PIII'Y (npu Haimuyuum TeXHHUYECKOMH
BO3MOJKHOCTH) 3assBUTEN0 OyJeT npenocraBieHa HH(opMalis 0 X0€ BhIMOJHEHUS
yKa3aHHOI'O 3arpoca.

[Ipuem 3asBiCHHS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, OCYILECTBIISETCS
CHElHATUCTOM YTOIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IpeocTaB/IeHUue
rocy/1apcTBEHHOM YCIIYTH. Peructpanus 3asiBIIEHUS OCYLIECTBIISETCS
CHEHUAJUCTOM YTIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a PETrUCTPaLMIO
JIOKYMEHTOB YTIOJITHOMOYEHHOT'0 OpraHa.

ITocne nMpUHATHS 3asiBIEHUS 3asBUTENS CIELMATHCTOM Y TIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a IMpPEJOCTaBIEHHE TOCYJAapCTBEHHOH YCIyrH, crartyc
3arpoca 3asBuTeNss B JM4HOM Kabuhere Ha PIII'Y, oduumansHom caiite
OOHOBIISIETCSI JI0 CTATYCa KIIPUHSITO.

[Ipy Hanuuuu OCHOBaHWI IS OTKasa B [pueMe 3asiBJICHUS U [OJaHHBIX
JOKYMEHTOB, yKa3aHHbIX B mojpasjeine 2.8 aqMWHHUCTPATUBHOIO periamMeHTa,
creyasucT YIOJHOMOYEHHOIO Opraia roTOBUT MPOEKT YBeJAOMIeHUs 00 oTKase B
npueMe 3asBiIeHHUs U MOJaHHBIX JOKYMEHTOB, M0 (JopMe COIJIACHO MPUIOKeHUI0 No
10 k agIMHUHHCTPaTUBHOMY  perjamMeHTy, BH3MpyeT €ero MW nepeiaer
JUIsl TIOANMCAHMS JOJDKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY Ha IPUHATHE peLleHus
O MpeJOCTaBlIeHHWH TIOCYJAapCTBEHHON Yyclyru (Janee — [JODKHOCTHOE JIMLIO
Y1onHoMoO4YeHHOro oprata).

Kputepuem NpuHATHS pellieHus SBIseTCs] Halu4Kre (OTCYTCTBHE) OCHOBaHMUI
I OTKasa B npueMe (BO3BpaTa) JOKYMEHTOB, NPEJyCMOTPEHHBIX MOJpa3/esioM
2.8. aIMMHUCTPATUBHOIO perjiamMeHTa.

PesynpTaToM mnpenocTaBiieHHs YCIYyTH SBISeTCS NPUEeM M perucrparus
3asBJICHUS. M JIOKYMEHTOB JUIsl MPEIOCTABICHUS IOCY/1apCTBEHHON YCIIYIH, OTKa3 B
npueMe 3asBJIEHHUS U JIOKYMEHTOB.

CnocoboM ¢uKcaluu SBIISIETCS perucTpalis 3asBJIeHHs Ha IpejlocTaBleHue
rocyJlapCTBEHHOH  yCIyrH B CHCTeMe 92JIeKTPOHHOTO  JOKyMeHToobopoTa
YIONHOMOYEHHOI0 OpraHa.

3.2. Onpeaenenne pazmepa niaarel 3a ceegenus HCOI'/{
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OcHoBaHueM Julsi Hayalla WCIOJHEHUs aIMWHUCTPATUBHOH MPOLELYpPbl
«Onpenenenne pasmepa mnatel 3a cBefeHus MCOI'[l» sBasercs noaydeHue
3aperMCTPUPOBAHHOIO 3asBIIEHHS U [aKeTa [JOKYMEHTOB JJIsi MpeaoCTaBiIeHUs
rocyaapCTBEHHOU YCIYTH.

Cneuuanuct YoJIHOMOYEHHOTO OpraHa BHIMIOIHSET CIelyIolIHe 1eHCTBUS:

- NpOBEpsieT B 3asBJICHUM YyKa3zaHHBIA pa3jiesl HHGOPMALMOHHON CHUCTEMBI,
3arpallliBaeMble CBEJEHHS O pa3BUTUU TEPPUTOPHM, 3acCTPOiKE TEpPPUTOPHH,
3eMeJIbHOM y4dacTKke M O00beKTe KaluTalbHOrO CTPOMTENbCTBa, (opmy
TpefocTaBlIeHus CBeIeHHH, cofiepialxcsi B *HPOPMaLIMOHHOH cucTeMe U criocob
UX JIOCTaBKH;

- TPOM3BOAMT pacueT pasMepa IuUlaThl B COOTBeTCTBHMM C [lpukazom
MunucrepcTBa 3KOHOMHUYECKOro pa3sBuTHs U Toproeiau PO ot 26.02.2007 r. Ne 57
«O6 yTBepXIEHHWM METOIMKH OIpejAeNeHMs pasMepa IUIaThl 3a IpeJoCTaBlieHHe
CBe/leHu#, coaepkaumuxcs B HH(poOpMauMOHHOH  cucTeme  obecrieueHus
rpaZloCTPOUTENIEHOMN AesITeIbHOCTHY,

- TOATOTABJIMBAET YBEAOMIIEHHE O pa3Mepe IUIaThl 3a IpefocTaBlieHne
ceenenuii MCOI'J[ B mnucemeHHoit ¢opme (cornacHo mnpuiiokeHuro Ne 2
aJIMUHUCTPATUBHOIO perjiaMeHTa) Wid B (opMe 3JeKTPOHHOIO COOOLICHHMS;
OJ/IHOBPEMEHHO YBEIOMIISIET 3asBUTENsl O pa3Mepe IUIaThl YCTHO IO TenedoHy,
yKa3aHHOMY B 3asiBJICHUH.

Pe3ynbTaroM  MCIONHEHUs  aJMHHUCTPATMBHOH IpoOLEAypbl  SBISETCS
HalpaBjeHHe 3asABUTENI0 MHCBMEHHOTO YBEIOMJIEHHS O pa3Mmepe IUIaThl
3a npenocrasinenue ceegenuid UCOI',

MakcuManbHBIH CPOK UCIIOJNHEHUS! AaHHON aJIMUHMCTPATHBHOMN MPOLEAYpbI
cocTaBiseT He Oonee 3 HeH ¢ MOMEHTa Havalla JaHHOW MPOLEyPHI.

KpurepueM mnpuHSTHS  pelieHUss  sBIsSeTCs  Haau4due  (OTCYTCTBHE)
MPEeNOCTaBJICHHs CBEJCHHUH, YKa3aHHBIX B 3asBJIEHHH, 110 KOTOPBLIM MPOU3BOJAMTCS
pacueT OIIaThl rOCy/1apCTBEHHOH YCIIYTH.

Crnocobom  ¢ukcauuu  SBISETCS  3aperHCTPUPOBAHHOE  YBEIOMIICHHE
0 pa3mepe 1uiaThl 3a npezocrasienue ceeaennii MCOI'J] na OymaxcHoM HOCcUTENE.

3.3. ®@opMupoBaHHe H HANpaBJ/IeHHe MEKBEJOMCTBEHHbIX 3alpPOCOB
B Oprasbl M  OpPraHM3allHH, Y4YacTBYyIOlIHe B  NpPeJoCTAB/ICHHH
rocyJapcTBeHHOH yCJIyrH

3.3.1. OcHoBanuem it GOPMHUPOBAHUS U HATIPABIEHHUS MEXBEJIOMCTBEHHBIX
3alIpOCOB, B TOM WYHClle B DJJIEKTPOHHOH (opMe, ¢ HCIIONB30BAHHEM €IHHOMN
CHUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3auMojeicTBus (nanee — CMDB)
M TOJKIIYaeMbIX K Hed peruoHanpHelx CMDOB, B opranbl M oOpraHu3zaliuu,
YyYacTBYIOIIME B  IIPEJOCTABJIE€HUM TOCY/JapCTBEHHOM  YCIYTH,  SBISETCS
YCTAHOBJIEHHE B paMKax OCYLUECTBIEHHS aJMUHUCTPATHBHOH MPOLEAYPh,
CBA3aHHOM ¢  NpUEMOM  3asiBJIGHMS M JOKYMEHTOB,  HEOOXOJHMbBIX
JUISL TIPEOCTABJIEHUs] MOCYAAapCTBEHHON YCIYrH W IpeJICTaBIsSeMBbIX 3asiBUTEJIEM,
HeoOXonMMOCcTH oOpalleHuss B TOCyJlapCTBEHHblE OpraHbl M OpraHM3alllu,
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y4acTBYIOIIlME B MPEJOCTaBIEHHUH MOCYAapCTBEHHOM YCIYTH, C LEJbI0 MOJy4yeHHs
CBe/ICHHI, HEOOXOIUMBIX IS TIPEeIOCTaBIeHHs IOCYAapCTBEHHOM YCIYTH.

3.3.2. YacTh NOKYMEHTOB, KOTOpas He TpeOyeT ydacTus 3asBHTENs, MOXKeET
OBITH MONMyUYeHa B paMKax MeXBEJOMCTBEHHOIO JOKYMEHTO000pOoTa ClelyroluM
obpazom:

1) B popme nokymenTa Ha OymaxHOM HocHTele npu orcyTeTBuu CMDOB;

2) B popMe 251eKTPOHHOr0 JoKyMeHTa npu Hanuuuu CMOB.

MexBe1OMCTBEHHbIH 3aIpoc OCYILECTBIISIETCS CIELUAIIUCTOM,
OTBETCTBEHHBIM 33 MEXKBeJIOMCTBEHHOE B3aUMO/IeHCTBHE.
3.33. B  pamkax  npefocTaBlieHUsl  IOCYJapCTBEHHOH  YCIIyTH

YIOIHOMOYEHHBIH OpraH OCYILECTBIAET MEXBEIOMCTBEHHOE HH(OpMalMOHHOE
B3aUMOJIEHCTBUE C:

YnpasnenueM @eznepansHoit cnyx6b1 6e3onacHocTi Poccun no pecrnybmnnke
Kpem u ropoay CeBacTononio — B 4acTH MPeJOCTABICHHUS JIMIEH3HH,
MOJITBEP)KAAIONICH IMpaBO Ha TOMy4YeHHWEe CBEIEHWH, OTHECEHHBIX K KaTeropuu
OTPaHUYEHHOrO J0CTYIa B COOTBETCTBUU ¢ 3akoHOM Poccuiickoit Penepaunu ot
21.07.1993 Ne 5485-1 «O rocynapcTBeHHOM TaitHe;

YnpasnenueM (QenepanbHoro kasHaueicrsa no ropoay CesacTornoyio —
B YacTH IMpejocraBiieHuss cBefeHud (M3 [ocynapcTBeHHOM HHGMOPMAaLMOHHOM
CUCTEMBI O TOCYJAapCTBEHHBIX MW MyHuuunaidpHbeix miarexax (ITMC I'MIT))
06 omnare 3a NpeNOCTaBIEHHE CBEIEHWH, Co/lep)KalMxcs B MH(OPMAIMOHHON
CUCTEME.

3.3.4. MexBeIOMCTBEHHBIH 3aIpOC O MPEACTABICHHH CBEIEHHH, yKa3aHHBIX
B MyHKTe 3.3.3 agMMHHMCTPAaTHBHOrO perjaMmeHTa, (opMa KOTOpPOTO OIpe/ieieHa
npuioxeneM Ne 7 K aaMHHMCTPAaTHMBHOMY perJlaMeHTy, HOJ/DKEH COIepKaTh
CIEeYIOLIUE CBECHHUS:

1) HaumeHOBaHME YTMOJIHOMOYEHHOI'O OpraHa KakK OopraHa, HampasJsiOIIEro
MeXBeIOMCTBEHHBIH 3a11poc;

2) HaMMEeHOBaHME OpraHa rOCyJapCTBEHHOW BJIACTH WJIM OpraHM3allii,
B aJIpeC KOTOPBIX HallpaBisieTcs MeXBEIOMCTBEHHBIH 3anpoc;

3) HauMeHOBaHUE rocyIapCTBEHHOM YCIIyTH, Ui MPEA0CTaBIEHHUS KOTOPOH
HeoOXOAMMO TMpejcTaBleHue AOKyMeHTa U (Wid) WH(pOpPMAlMM, a TakKe ecliu
uMeeTcss Homep (MAeHTH(HMKATOP) TaKOi YCIyrd B peecTpe TroCyAapCTBEHHBIX
yCIyT;

4) yKasaHWe Ha [10JIO)K€HHs HOPMATHBHOIO IPABOBOIO AaKTa, KOTOPLIM
YCTaHOBJIEHO MpeJACTaBlIeHHe NOKyMeHTa WU (uiu) MHDOpMAaLMH, HeOOXOAMMbIX
JUIsl TIPEIOCTABJIEHUs] TOCYAapCTBEHHON YCIIYTH, U yKa3aHUe Ha PeKBU3UTHI JAHHOTO
HOPMAaTUBHOI'O MIPaBOBOIO aKTa;

5) ceeneHusi, HeOOXOAMMBIE JUIsl [IPEJCTABICHUsS JIOKYMEHTa W (MJIH)
HH(OpMaIMH, YCTaHOBIEHHBIE aJMWUHHCTPATHBHBIM PpErjliaMeHTOM, a TaKkKe

CBeJIeHHS, npeayCMOTpeHHbIe HOpPMAaTHBHBIMH MpaBOBbIMH aKTaMu
KaK HeoOXO0MMbI€ 1S TIpeiCTaBIeHHs] TAKUX JJOKYMEHTOB U (MJIH) HH(pOpMALIMK;
6) KOHTaKTHas uHpopMaLus s HalpasJIeHHS OTBeTa

Ha MeXXBeJIOMCTBEHHbIN 3arpoc;
7) JaTa HalpaBJICHHA MEXBEIOMCTBEHHOIO 3apoca,
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8) damunMs, HMs, OTYECTBO M JOJDKHOCTb JIMLA, IOATOTOBUBILErO
M HanpaBUBILEro MeJXKBEJIOMCTBEHHBIH 3ampoc, a TakkKe HOMep CciyxeOHOoro
Tenedona U (MIIK) aipec IeKTPOHHOM MOYTHI JaHHOTO JIMLA JU1s CBA3H.

3.3.5. Cpok mnoAroTOBKM M HaNpaBleHWs OTBETa Ha MEXBEJIOMCTBEHHBIH
3alpoc O MPEACTaBICHHH JOKYMEHTOB M HH(pOpMaUMMU s TpeaocTaBleHus
rocyapcTBEHHOM yCIIyTH c MCII0JIb30BAHHEM MEXBEJIOMCTBEHHOI0
MH(MOPMALIMOHHOTO B3aHMMOJEHCTBHS HE MOXET TMpEeBbIATh MATH pabo4yux JHEH
CO IHS TMOCTYIUIEHHWs] MEXBEJIOMCTBEHHOI'O 3alpoca B OpraH MJIM OpraHu3aluio,
NpeACTaBISIOIINEe JOKYMEHT U HH(OPMALIHIO.

Henpeacrasnenue (HecBoeBpeMeHHOe npejicTaBileHue) oprasom
WIM OpraHusaguMed no MeXBEJIOMCTBEHHOMY 3ampocy O IpeICTaBlIeHUH
NOKYMEHTOB M HUH(OpMaLMU He MOXKET SBIATHCS OCHOBaHHEM [Uls OTKasa
B [IPEJIOCTaBJIEHUH 3asiBUTEIIIO IOCYAapCTBEHHOM YCIyTHd.

Pesynbratom aZJMUHUCTPAaTUBHOH NpoLeaypsl (hopmMHpoBaHus
M HanpaBjeHHs MEXBEJOMCTBEHHBIX 3allpOCOB SIBJISIETCS HAIpaBjeHHEe 3arnpoca
B TIOCYNapCTBEHHBIE OpraHbl M OpraHu3allMH, y4acTBYIOLIME B IPEJOCTaBJICHHH
roCylapCTBEHHOM YCIYyIH, C LeJbl0 T[OJIYYeHUs] CBEeICeHHH, HEeOoOXOIHUMBbIX
JUIS TIPEIOCTaBIIEHUS FOCY1apCTBEHHOM YCIIYTH.

Cnocobom ukcanuu pesynbTaTa aJMUHHCTPATUBHON MPOLEAYPHI SBIISETCS
PerucTpaLus 3anpoca B CHCTEME 3JIEKTPOHHOIO OKyMEHTO000poTa.

KpuTtepueM rnpuHsaTHS pelleHUH SBISETCs OTCYTCTBUE NOKYMEHTOB, KOTOPhIE
HaXoAATCs B PAaCIOPSHKEHHH TIOCY/IapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O
CaMOYTNpaBJIiEHUs] M  WHBIX OpPraHoOB, Y4YacTBYIOLUIHX B IMPENOCTaBJIEHHUH
roCyIapCTBEHHOM YCIIYyTH, [PEJOCTaBIeHUE KOTOPBIX SBISETCS HEOOXO0IUMBIM
JUISl TIPEIOCTABIIEHUS [OCY 1apCTBEHHOH YCITYTH.

3.4. Ouenka [0KYMEHTOB, TNpeIOCTABJEHHBIX I  MOJY4eHHSs
rocy1apcTBeHHOH yCJyru

OcHoBanmeM njs Havyana aJIMHHHCTPATHBHOM mpouemypbl «OueHka
NOKYMEHTOB, [IPEICTABICHHBIX JUISl MOJYHYEHHS TOCYNapCTBEHHOM YCIyru»
ABJISIFOTCS  TPHHATBIE CHELHMATUCTOM YTIOJHOMOYEHHOIO OpraHa JAOKYMEHTHI,
npenycMOTpeHHble  mojpasjenoM 2.6, a  Taikke  nompasueiom  2.7.
a/IMUHUCTPATHBHOIO perjiaMeHTa JUisl MpeloCTaBlIeHUsl TOCYIapCTBEHHOM YCIYTH.

Ilpy npoBeieHHWH OLEHKH CHELHATMCT  YTOJHOMOYEHHOrO0 OpraHa
BBITOJIHAET CJIeIyIOIIUe IeHCTBHUSA:

1) npoBOAMT OLEHKY H TpoBepsieT JOCTOBEPHOCTH IPEICTaBIEHHBIX
JNOKYMEHTOB, HEOOXOAMMBIX M MPUHSATHS pELIeHHWH O MpefocTaBIeHUN
rocy1apCTBEHHOH yciayru nbo o0 oTkasze B NpeNOCTaBIEHHH rOCYIapCTBEHHOI
YCIIYTH;

2) ycraHaBiauBaeT (aKT [OJHOTHI  IPEJOCTABIEHHS  HEOOXOIMMBIX
NOKYMEHTOB;

3) npy HaJIMYMKM OCHOBaHHH JJIs OTKA3a B IPeIOCTABIEHHUH rOCY 1apCTBEHHOM
YCIYTH, MPeayCMOTPEHHbIX B mojpasjene 2.9. aIMHHHUCTPATHBHOIO perjiaMeHTa,
NOJAroTaBIMBACT CKAH-KOMMH IaKkeTa JIOKYMEHTOB 3asBUTENs s y4eTa
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OTPHLIATEILHOrO pe3ynibTaTa MpeJoCTaBIeHHs rocyIapCTBeHHOM YCIYTH, a TaKxke
FOTOBHT IIPOEKT OTKa3a B npenocrasienuu ceenenuit UCOI'/, no popme cornacto
npunoxkeHuio Ne 4 K aAMMHUCTPATMBHOMY perjlaMeHTy, BUSHPYET €ro W repejaeTt
11 OJINTMCAHUs JODKHOCTHOMY JIUILY Y TIOJTHOMOYEHHOTO OpraHa;

4) mnpuM OTCYTCTBMM OCHOBaHM Ui OTKa3a B TpPeJOCTaBJICHHUH
rocyJapcTBEHHOH YCIyrd, ykasaHHBIX B mojpasjene 2.9 ajiMHHHCTPAaTHBHOIO
periamMeHTa, CHelHalucT YOJIHOMOYEHHOro opraHa rotoBuT cseaenus MCOI']L,
no GopMme, ykasaHHOH B 3asBIEHHH, BU3HUPYET €ro W nepenaer s MOANUCAHUS
JIOJKHOCTHOMY JIMLY YTIOJIHOMOYEHHOTO OpraHa;

5) nepenaer chOpMHpPOBAHHOE €0 O Pa3BUTHH TEPPHUTOPUH, 3aCTPOHKE
TEPPUTOPHH, 3EMEJIbHOM y4dacTKe U 00beKTe KaluTajlbHOr0 CTPOUTENbCTBA, hopme
NpPeOCTaBIEHUS] CBEJCHUM, coAepKaluxcs B WHGOPMALMOHHON CHCTEMeE,
C  IPOEKTOM COOTBETCTBYIOLLETO  pEeLIeHUs  JODKHOCTHOMY  JIMILY,
YIIOJIHOMOYEHHOMY Ha MPUHATHE PelIeHus], 1Jis TOIMHUCaHus.

Kontpone 3a ucnonHeHWeM JaHHOH aJIMMHHUCTPAaTUBHOW MpOLELYphI
OCYIUECTBISAET CIEeLHANUCT Y TOJHOMOYEHHOTO OpraHa.

KputeprueM NpuUHATHS pelIeHUs BJISIeTCs OTCYTCTBHE (HaJIMYHe) OCHOBAHMI
JUIs 0TKa3a B npenocrtasineHun ceenenuin MCOI .

PesynsratoM  aJMHHMCTPAaTUBHOW TpOLEAYpbl  SBISETCH  MOArOTOBKA
ceegennii MCOI'Jl no <¢opme, ykazaHHOH B 3asBieHHH JMOO OTKasa
B TIpe/IOCTaBIeHUH IOCYJapCTBEHHOMN YCIIyTH.

Cnocobom  ¢ukcauum  agMUHHCTPATHBHOM  MpoLEAyphl  SBISAETCS
chopMHpPOBAHHBIN NMPOEKT pe3ybTaTa Ha OYMaKHOM HOCHUTEE.

3.5. lIpuusiTHe pelieHHs O NPeI0CTABIEHHH FOCYAaPCTBEHHOH YCIyIH

3.5.1. OcHoBaHueM /s Hayana agMUHUCTPATUBHOMN npouenyps! «[IpuHsTue
pelieHuss O TMPEeAOCTaBICHHH TIOCYJIapCTBEHHOH yciayru Jsubo 00 oTkase
B MPEIOCTaBICHHH TIOCY/IapCTBEHHOH yCIyrw» SBISETCS IMOATOTOBKA CBEIEHHH
HUCOI'l mo ¢opme, ykaszaHHOWH B 3asiBIeHHH JIMOO OTKasa B IMPeJOCTABICHHMH
rocy1apCTBEHHOM YCITyTH.

3.5.2. JlookHOCTHOE JMIO  YTIONHOMOYEHHOTO OpraHa [poBepsieT
npaBoMepHOCTh mnoaroToBku cBeaeHud MCOI'JL u, B cioydae oOTCyTCTBHS
3aMeYaHui, MOMIMMCHIBAET, CKPEIUISET IOJIKCH MeYaThio U BO3BpALLAeT CBeJICHHS
WUCOI'Jl nns  perucTpallid B CHCTeMe 3JIEKTPOHHOIO JIOKYMEHT0060poTa
YIONIHOMOYEHHOr0 oOpraHa M [epe/adyd 3asBUTENI0 CrocobOoM, YKa3aHHOM
B 3asiBIICHUH.

3.5.3. JlomkHocTHOe nHMLIO  YTIOJIHOMOYEHHOrO OpraHa ImpoBepsieT
NNpaBOMEPHOCTh IOAINOTOBKM OTKa3a B InpejaocrtaBienuu cBeaenuii HMCOI']]
U, B Clly4ae OTCYTCTBHs 3aMe4YaHWH, MMOANMUCHIBAET, CKPEIUISeT MOAMUCH MeYaThio
¥ BO3Bpallaer oTka3 B mnpejocraBieHud ceejgeHuid MCOI'Jl mns perucrpainuu
B CHCTEME 3JIEKTPOHHOIO JOKYMEHT0000poTa Y 10JIHOMOYEHHOr0 OpraHa.

3.5.4. Ilpenocrasinenue ceaeHuit MCOI'J] unu yBemomieHHe 00 OTkaze
B NpHeMe 3asBJIEHHs M IOJAHHBIX JOKYMEHTOB MO0 OTKa3 B IPeAOCTaBICHHH
ceeiennit MCOI'Jl moxaroraBnuBaercss B ABYX 9SK3eMIUIspax, OJWH H3 KOTOPBIX
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XpaHUTCSI B apXuBe YIOJHOMOYEHHOIO OpraHa, BTOPOM HaIpaBiseTcs 3asBUTEIIO
croco0oM, yKa3aHHBIM B 3asiBJICHHH.

Pe3ynpTatoM aJIMUHHCTPAaTHBHOM IpoUeAypsl sBisgercs odopMieHHBbIe
cooTBeTcTBYIOIMM o0Opa3zom cBenenuss MCOI'Jl unu oTkaz B mpenocTaBlIeHUH
rocy/1apCTBEHHOM yCIIYTH.

KoHTponb  HMCIONHEHWs  JIaHHOW  aJIMMHHUCTPATHUBHOM  MPOLEIYPHI
OCYILIECTBISAET CHelHaIUCT Y IOJTHOMOYEHHOTO OpraHa.

Crnocobom ¢ukcauuu pesysbTata aJIMHHHUCTPATHBHON NMpOLELYyphl ABJIAETCS
perucTpauus  pe3yjbTara  [pelOCTaBICHHUS rOCylapCTBEHHOH  yCIyru
B CHCTeMe AJIEKTPOHHOTO JJOKyMeHT0o0OopoTa Y OJIHOMOYEHHOr0 OpraHa.

KputepueM mpHHATHS pelIeHWH SBIsSETCS — OTCYTCTBHE (Hainuuue)
OCHOBaHUH [UIsi OTKa3a B MPENOCTaBICHUH CBEJCHWH MH(MOPMALMOHHON CHCTEMbI
obecrieyeHus rpaJIoCTPOUTENLHOI 1eITeTbHOCTH.

3.6. Bbiiaua 3asiBUTEJI0 pe3y/ibTaTa NnpeaocTaB/JAeHHsl FOCyAapcTBEHHOH
yeayru

OcHoBanMeM JUIsi Hauyaja MpoLeAypbl BbIJAYH 3asBUTENIO pe3yJibTara
OPEOCTaBICHUs] TOCYAapCTBEHHONW YCIYTH SBJSIETCS TOMy4YeHHE CBeIeHHi
HUCOI'l no ¢dopme, yka3aHHOH B 3asBIeHWH JTHOO OTKa3a B MpeAOCTABICHHU
roCyIapCTBEHHOH YCJIYyTH CIEIHaIMCTOM, OTBETCTBEHHBIM 3a BblJady pe3ylbTarta
rocy1lapCTBEHHOM YCIIyTH.

B cnydae nmopaum 3asBiaeHHs O NMpeOCTaBIEHMHM IOCYAApCTBEHHOM yciyru
B YIOJHOMOYEHHBIH  OpraH, cCHeuuaJucT  YIOJHOMOYEHHOrO  Oprasa,
OTBETCTBEHHBIM 3a BblJjauy pe3ysibTaTa roCyJapCTBEHHOH YyCIyrd, He Mo3JHee
UCTEYEHHUs] CpOKa IMIpPeloCTaBIeHUs TIOCY/lapCTBEHHOH YCIyrd, HalpasisieT
3asABUTENIO PpEe3yJbTaT IPEeJOCTaBJICHUS T[OCYJAapCTBEHHON YCIYyTH OJHHUM
13 croco0oB, yKa3aHHBIM B 3asiBJICHUH:

1) B ¢opme mokymeHTa Ha OyMa)KHOM HOCHTEJe, B TEKCTOBOM H (MJIH)
rpaduueckux (opmax, IOCPeACTBOM MOYTOBOTO OTIPABIEHHS 10 YKa3aHHOMY B
3asBJICHUH IOYTOBOMY aJipecy;

2) B opMe 3/1eKTPOHHOrO AOKYMEHTa, B TeKCTOBOH W (MJIH) rpaduyecKux
(dopmax, ¢ HCHOJIb30BaHHEM WH(POPMALIMOHHO-TEIEKOMMYHUKALIMOHHBIX CeTeH
o011ero nojb3oBaHus, B ToM uncie PITTY;

3) B gopme nokymeHTa Ha OyMa)KHOM HOCHTEJEe IOCPEJCTBOM BbIJa4yH
3asgBUTENIO (MPEACTABUTEIIIO 3asBUTEJIs) TUUHO 1101 pacnucky depe3 ['KY «M®L]y.

3asBUTENb [IOATBEPXKAAET [0JlyY€HUWEe [JOKYMEHTOB JIHYHOH [OANKHCHIO
C pacliu@poBKOH B COOTBETCTBYIOLIEH rpad)e paCIMCKH, KOTOpash XpPaHUTCS
B YIOJIJHOMOYEHHOM OpraHe.

Kpurepuem 1IpuHSATHS pelleHHs sBIseTCs Hanuuue OoQOpMIEHHOrO
pe3yJibTata MpeAoCTaBIeHHs NOCYJapCTBEHHOM yCIIyTH.

Pe3ynbsraroM agMUHHCTPATUBHON MPOLEAYPHI SABISETCS BbIAa4a MOJydaTenio
rocynapctBeHHol ycnyru ceaenuit MCOI'Jl nubGo yBenmomuienuss o6 oTkase
B npepoctasineHur ceegennii UCOT /.

Criocobom ¢ukcauuu pe3ynbTata aJIMHHUCTPATHBHON ITPOLEAYPb! SBISETCS
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MOANKMCH 3asABUTENSI C pacuM(poBKOH B COOTBeTCTBYIOIEH rpade paciucku
B IIOJIyYEHHMM pe3ysbTara TIOCYJapCTBEHHOM YCIyrd, IUTEMIeNb OTHAeIeHHS
MOYTOBOH CBSI3M Ha peecTpe BHYTPEHHUX IOYTOBLIX OTMPABIEHUH, CKPUHLIOT
OTNpaBJICHUS pe3ynbTara  TNpeaocTaBiIeHUs rocyapcTBEHHOM YCIyTH
C HCIOJIb30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ceTel obuiero
noJk30BaHus, B ToM uucie PITY.

3.7. Hcnpasiaenue one4arok H (Wau) omHOOK B JOKYMEHTe,
SABJIAIOLIErocsl pe3yabTAaTOM NPeI0CTABICHHS FOCY1apCTBEHHOMN YCayru

OcHoBanueMm A Havana aJMHHHCTPaTHBHOH mpoueaypsbl «Mcrpasienue
one4yatok M (MaM) OWHOOK B JOKYMEHTE, SBISIOLIEMCS pe3yJbTaToM
NPeJOCTAB/ICHHs IOCYapCTBEHHONH YCIYru» SIBIsETCS Mojilada COOTBETCTBYIOIIErO
3asBJICHUS 3asIBUTEJIEM.

B ciy4ae BbIsIBJIEHUS 3asBUTEJEM OINEYaTOK MU (MJIM) OMIMOOK B MOJYYEHHOM
3asgBUTEJIEM  JOKYMEHTe,  SABIAIOIIEMCS  pe3yJbTaToM  [pelocTaBjeHHs
roCyapCTBEHHOM YCIIyI'M, 3asBUTE/b BIIpaBe I0JaTh 3asiBlieHHe 00 HCrpaBlieHUH
TAaKMX one4arok M (uav) owmubok 1o ¢opMe COMIacHo MNPHUIOKEHHIO
Ne 9 k aAMMHHCTPATUBHOMY perjlaMeHTy.

ITpuém 3agBnenuii o0 wucnpaBleHWH onevyatok W (MIH) OIIMOOK
ocyuiectsasiercs B I'KY «M®Ll», B anexTponHom ¢opmare nocpeacrsom PIITY
(IIpY HAJTMYKK TEXHUYECKOH BO3MOXKHOCTH ), IOUTOBBIM OTIIPABJIEHUEM.

Ucnpasnenue oneyarok W (unu) owmbGOK B JOKYMEHTE, SBJISIOLIEMCS
pe3ynbTaToM  NpPEAOCTAaBIEHHUS TOCYJapCTBEHHOM  YCIYTH, OCYILECTBIISETCS
YTI0JIHOMOYEHHBIM OPraHOM.

[Ipu ucripaBiieHuy orevaTok U (WiIK) olMOOK B IOKYMEHTE He J0ITyCKaeTCs:

1) wu3MeHeHHe colepKaHMS JOKyMEHTa, SBJSIOIIErOCs pPe3yabTaToM
NpefoCTaBIeHHs TOCYIapCTBEHHON YCIIyTH;

2) BHeCeHHE HOBOH HMH(OpPMALUM, CBEACHHH W3 BHOBb IOJIyYEHHBIX
JOKyMEHTOB, KOTOpble He ObUIM [pefoCTaBleHbl TPU [OAa4Ye 3asBICHUS
0 MPeOCTaBIEHHH IOCy1apCTBEHHON YCIIYTH.

[IpoBepka ykasaHHBIX B 3asiBIEHHH CBE/eHWH, MCIpaBJIEHHE OIEYaTOK M
(umu) ommbok MO0 MOArOTOBKA MMCHBMEHHOIO MOTMBHPOBAaHHOIO OTKa3a
B HCHpABJIEHWH [JOKYMEHTA, SBIAIOIIErocs pe3ysibTaTOM  [Pe/lOCTaBIeHMs
rOCyIapCTBEHHOM YCIYrH, OCYILECTBJAETCS YIOJHOMOYEHHBIM OpPraHoM, B CPOK
He Oonee 10 pabounx nHe#H ¢ MOMEHTa pErMcTpalMi COOTBETCTBYIOIIETO
3asiBJICHHUS.

Beiaya 3asBUTEIIO UCIIPABIEHHOTO JIOKYMEHTA, SIBJISIOLIETOCS pe3ybTaToOM
MpeloCTaBICHUS rocyaapcTBEHHOM YCIIyTH, TIPOU3BOAMTCS
B IOPsI/IKE, YCTAHOBJIEHHOM 10/pa3ienoM 3.6. aMUHUCTPATUBHOTO PerjiaMeHTa.

Kputepun npuHATHS pelieHds MpeaycMOTpeHsl B ab3ame | maHHOrO
nojpasjena.

Cnocobom dukcanmu pesynbrata agiMHHHCTPATHBHOMN MPOLELYPbl ABISETCS
MOANKCEH 3ajABHTENS C pacllM(poBKOH B COOTBeTCTBYIOWIEH rpade pacrucku
B IIOJIy4€HHHM pe3yJibTaTa rocyAapcTBEHHOM YCIyTH.
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3.8. [IpenocraB/ienne rocy1apcTBEHHOMH YCJIYIH B 3JIeKTPOHHOM hopme

IIpueM OT rpaxkJaHWHa 3asiBIeHUS U JOKYMEHTOB Ui MpPeNoCTaBICHMs
rocyJJapCTBEHHOW YCIyrd MoxeT ObITh ocymiectBieH nocpenactsoM PIITY
(NMpu HAJIMYKUM TEXHUYECKOH BO3ZMOXKHOCTH).

Ha PIII'Y 3asBuTesnem 3anosnHsieTcs WabaoH 3asBIEHUS O MpPeaoCTaBIEeHUN
roCy/lapCTBEHHOHW YCIyI'H, K KOTOPOMY MPHKPEIUISIOTCS 3JIEKTPOHHbIE KOIWH
JOKYMEHTOB, HEOOXOIMMBIX Ul pacCMOTpPEHHsI BONpoca O MpeaoCTaBIeHHH
rocyaapCcTBEHHOM YycCiyrd, yKasaHHbIX B nojpasjeiie 2.6. aJMUHUCTPATMBHOIO
pernamedTta. OrnpasieHue  3asBJE€HHUS M JOKYMEHTOB  OCYILECTBIISIETCS
nocpescteoM PIII'Y Ha snekTpoHHBIH agpec YIOJIHOMOYEHHOTO OpraHa.

Cnenuanuct YnosHoOMOYEHHOrO oprasa, OTBETCTBEHHBIH
3a Npe/loCTaBlIeHHe TOCYJapCTBEHHOH YCIyrW B JJIEKTPOHHOH (opme, B CpPOK
He Oonee Tpéx pabouux JAHeH cO [JHSA TOCTYIUIEHHS K HeMy 3asiBJIeHHs
M JIOKYMEHTOB B 3JIEKTPOHHOH (hOpMe NPOBOAUT OLIEHKY CBEJAEHUH, COMepKallXCs
B 3asBJEHHMHM MW JIOKyMEHTax, B COOTBETCTBHH ¢ [nogpasjeinom 3.4
aJMUHUCTPATHBHOI'O PErjiaMeHTa.

B ciaydae BBISIBIGHHS HENOJHBIX CBEJEHMH MJIH  HECOOTBETCTBUS
NpPEeACTaB/IEHHBIX JOKYMEHTOB TpeOOBaHMsIM, YyKa3aHHbIM B mnoapaszgene 2.8
aJIMUHUCTPAaTUBHOIO perjaMeHTa, CIelHalluCT, B CpoK He Oosiee ofHOro pabouero
IOHSA TOCie MPOBEAEHHs OLEHKH JIOKYMEHTOB, MH(QOPMHpPYET 3asBUTENs
nocperctsoM PIII'Y o BbIABIEHHBIX HapylIEHWsX, SBISIOLUIMXCS MpPENsTCTBHEM
JUIsL TIPEIOCTaBJIEHHs TOCY/IapCTBEHHOW YCIIyTH.

B ciydae oTcyTcTBHS 3aMeyaHMil K IpejicTaBIeHHOMY MakKeTy HOKYMEHTOB
CTIELHAINCT MH(YOPMHUPYET 3asABUTEISA O MOJONKHUTEIBHBIX Pe3yJbTaTax MPOBEPKH
nocpenctsom PIII'Y u HazHayaeT 3asiBUTENIO 1Ty U BpeMs, B KOTOPOE OH JOJDKEH
NPUATH B YTIOJHOMOYEHHBIH OpraH ¢ OpHTHHAJaMM JIOKYMEHTOB, HalpaBieHHBIX
B 3JIEKTPOHHOH (opme.

3asBuTeNb COTJIaCHO Ha3HAYEHHOMY BPEMEHH [peAoCTaBIIseT
B YNOJHOMOYEHHBIH OpraH OpHIHHANbl JOKYMEHTOB, KOTOpbIE OBLIM
NpeACTaBlIeHbl UM B 3JEKTPOHHOH (opme. CrienuaiucT NpUHUMaET 3asiBUTENs
B HA3HAYE€HHOE UM BpeMs, CBepsieT JOKYMEHTBI, TMOJYYEHHbIE B 3JIEKTPOHHOM
(opme, ¢ JoKyMEHTaMHM, NpeJICTaBIEHHBIMH 3asBUTEJIEM, U, B Cllydae OTCYTCTBMA
3aMeYyaHui, 3aBepAET KoUK Hauiexkalum obpazom.

[Tocne 3aBepuieHus mnpoueaypsl  CBepKH  JIOKYMEHTOB  3asBlieHHE
pEeTUCTPUPYETCS B COOTBETCTBHM C mnoapasaeiomM 3.1 aJAMHHHUCTPATHBHOIO
pernaMeHTa.

ITocnenyromee npejocraBieHle rocy1apCTBEHHONW YCIYTH OCYLIECTBIISETCS
B COOTBETCTBHH C Iojpaszenamu 3.2. - 3.8 a/IMUHUCTPATHBHOIO perjlaMeHTa.

[Ipu npengocTaBieHUH rocy1apCTBEHHON YCIIYTH B 3JIEKTPOHHO# (opme JHeM
npuemMa 3asBJIEHUs CYMTaeTcs JIeHb I10Jla4yd B  YIIOJHOMOYEHHBIM opraH
JOKYMEHTOB B 3JIEKTPOHHOH (opMe NpM YCIOBHH, HTO 3JIEKTPOHHBIE KOIMH
COOTBETCTBYIOT OPUTHHAJIAM JIOKYMEHTOB.

Pemenue o npenocraBiieHHy (OTKase B IpeOCTaBICHUH) rOCyAapCTBEHHOM
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yCIyry Hampasiisercs 3asButento nocpeactsoM PIITY B cpok He 6onee ogHoro Jiis
nmocje TOAMUCAHMS JOJDKHOCTHBIM JUIOM YToJHOMOYeHHoro oprana. Cnocobom
(uKcanuu SBJISIETCS PErucTpalys MOCTYNMBIIMX B 3JIEKTPOHHOM BHJE 3asBIICHUS
CO BCEMH HEOOXOJMMBIMH  JOKYMEHTaMH B  CHCTEME  3JIeKTPOHHOIO
JIOKyMeHT0000opoTa YOIHOMOYEHHOI'O OpraHa.

C ucrnone3oBanueM nugHoro kabunera PIII'Y 3asaButensM obecrieunBaeTcs
BO3MOXKHOCTE!

1) o3HaKOMJIEHUsS ¢ HOPMATHUBHBIMH MPAaBOBBIMH aKTaMM, PETyIHpPYIOLIUMH
OTHOLUEHHS, BOBHUKAIOLLME B CBSI3U C MPEJOCTABICHUEM rOCY1apCTBEHHON YCIYTH;

2) HamnpaBieHusl 3asBIIEHHUs Ha IpeOoCTaBlieHHe roCyAapCTBEHHOW YCIyru
U MojyyeHus oTeera B hopme J0KyMeHTa Ha OyMa)KHOM HOCHUTENEe;

3) HamnpaBieHHUs DJEKTPOHHbIX O00pa30B JOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPEIOCTaBJIeHUs! FOCYIapCTBEHHON YCIYTH;

4) npocmotpa HHG(pOpPMaLMM O XOJe NpPeAOCTaBIEHUs TIOCyAapCTBEHHOM
YCIyTH;

5) nonydeHHs TNpUrialleHds Ha TpUeM B YTIOJHOMOHYEHHBIH oprax
JUISl TIpeIbsABIICHUS! OPUTHMHAJIOB JOKYMEHTOB, HEeOOXOMUMBIX I MPeIOoCTaBICHHS
rocy1apCTBEHHOM YCIIyI'H, HAalpaBJIEeHHbIX WM paHee B DJeKTPOHHOH (opme,
C yKa3aHHEM JIaThl U BPEMEHH IpUeMa, I NPUHATUS pelleHus O MpeaoCTaBIeHuH
1160 06 0TKa3e B MPeOCTaBICHHHU IOCYy 1apCTBEHHON YCIIYTH;

6) nosny4yeHusi yBeIoMJeHHS! 00 OTCYTCTBMM OCHOBAaHMH Ui TMOJYy4eHMs
rocy/IapCTBEHHOMN YCIIYrd ¢ yKa3aHHEeM MPUYHH;

7) mnonyueHHMs ~pelleHHs O [peAocTaBieHud nmubo o0  orTkase
B IMPEIOCTABIEHUH TIOCYJapCTBEHHOM YycCiIyrd uepe3 JuuHblid kabuuetr PIITY
(B ciydae MpejCTaBIE€HUs 3asgBUTENIEM JOKYMEHTOB, 3aBEPEHHBIX YCHIIEHHOM
KBaJIM(PULUPOBAHHOMU IIEKTPOHHON MOJAMKMCHIO YIOJIHOMOYEHHOrO JIOJDKHOCTHOIO
nuna (ynoJHOMOYEHHOTO NPeJICTABUTEls OpraHa rocy1apcTBEHHOM BJIaCTH, OpraHa
MECTHOIO CaMOYIIPaBJIEHHUsl, OpraHHU3alli1), B TOM YHCJIe HOTapuyca).

IV. ®opmsbl KOHTPOJIS 32 NpelocTaAB/IeHHEM FOCYAapCTBEHHOH YCIyru

Texywmuii KOHTPOJIL 32 COOMIOIEHHEM H MCIIOJIHEHHEeM aJIMUHHCTPATHBHOIO
periaMeHTa B XOJe MNpeJOoCTaBIEHHs I'OCYAapCTBEHHOW YCIYrH OCYIIECTBIISETCS
JOJIKHOCTHBIMM  JIMI[AMH, Ha3HA4YeHHbIMH pPYKOBOAMTENEM Y IIOIHOMOYEHHOI0
oprasxa.

KonTpone 3a mosHOTOH M KauyecTBOM IPEJOCTABIEHHUsI TOCYAapCTBEHHOM
YCIYTH BKJIHOYAET B ce0s IPOBE/IeHHE MJIAHOBBIX W BHEIUIAHOBBIX MTPOBEPOK.

[IpoBesieHre TNIAHOBBIX MPOBEPOK IOJHOTHI M KAauecTBa IPENOCTABIIEHHS
roCyJlapCTBEHHOH YCJIYyI'M OCYILIECTBISIETCS B COOTBETCTBHH C YTBEPIKIEHHBIM
rpa@uKoM, HO He peXke OJIHOI'O pasa B rol.

BuenynaHoBele TPOBEPKU MPOBOAATCS IO OOpallleHUsM FOPHAHUECKHX
¥ (U3MYECKHUX JHIl ¢ XKanobaMu Ha HapylleHHe MX I1paB U 3aKOHHBIX MHTEPECOB
B XOJ€ IpeJOCTaBIIeHUs] IOCYyIapCTBEHHOM YCIYrd, a Takke Ha OCHOBaHHH
JIOKYMEHTOB ¥ CBEJICHUH, yKa3bIBaIOIHUX Ha HapylleHHe MCIOJIHEHUS HACTOALIEro
aJIMUHMCTPAaTHUBHOI'O perjiamMeHTa.
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B xo/ie n1aHoBbIX U BHEIIAHOBBIX [IPOBEPOK:

1) nmpoBepsieTcsi 3HaHHE OTBETCTBEHHBIMH JIMLAMHU TpeOOBaHUH HACTOSIIETO
aJIMUHUCTPATUBHOIO periameHTa, HOPMAaTHBHBIX NpaBOBBIX aKTOB,
yCTaHaBJIMBAKOIIMX TPeOOBAaHUS K MPEI0CTABICHHUIO I'OCY 1apCTBEHHON YCIIYTH;

2) npoBepsieTcsi coOIOeHHEe CPOKOB M IOCJIE0BATEIbHOCTH MCIIOIHEHUS
aJIMUHUCTPATUBHBIX IPOLESYD;

3) BBISBISIOTCS HapyIlIE€HHWsl NpaB 3asiBHUTENICH, HENOCTATKH, MOIYLIEHHBIE
B XOJie MPeI0CTaBIeHHs roCy1apCTBEHHOHN YCIYTH.

Ilo pe3ynbraram MpoBefeHHbIX MTPOBEPOK, B CiIy4ae BBIABIEHUS HApYILIEHHS
MopsiAKa MpeoCTaBIeH!s] rOCYAapCTBEHHON YCIIyTH U IpaB 3asiBUTEJIel, BUHOBHBIC
JIML@ TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM € 3aKOHOATEJILCTBOM
Poccuiickoit @enepauiuy, U MPUHUMAIOTCA MEPBI 10 YCTPAHEHHUIO HapYILEHHWH.

JlolKHOCTHBIE  JIMIlA, TOCY/JAapCTBEHHBbIE  CIY)Kalllde, Yy4YacTBYMOLIHE
B MpeNOCTaBlIeHWH  TOCYAapCTBEHHOM  yCIyrd, HeCcyT  MEepCOHANIbHYIO
OTBETCTBEHHOCTb 3@ [MpUHATHE pelleHWd U geidctBus  (OesnelicTBue)
MIPU NIPeIOCTaBAECHUH rocyJapCTBEHHON YCIIyTH.

[lepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAETCS B  JOJKHOCTHBIX
MHCTPYKIHUSAX B COOTBETCTBUU C TpeOOBaHUSMU 3aKoHOJAATeNbcTBa Poccuiickoi
Denepanun.

[Tonoxxenusi, xapakrepusymolnue TpeboBaHUs K MOPSAKY U GopMaM KOHTPOJIs
MpeAoCTaBIeHUs TOCYJapCTBEHHOH YCIYTH, B TOM YHCJI€ CO CTOPOHBI IpakJaH, HX
00beIMHEHUH ¥ OpraHu3alMii;

1) nopsigok ¥ GopMbl KOHTPOJIS MpeAOCTaBieHusl rocy/1apCTBEHHOH yClyru
JIOJDKHBI ~ OTBedaTh  TpeOOBaHMSAM  HENPEepLIBHOCTH ¥ JIEHCTBEHHOCTH
(3¢ dexTuBHOCTH);

2) rpaxknaaHe, uUX OOBEAMHEHUS W OpraHU3allMM MOTYT KOHTPOJIMPOBATH
NIPEIOCTABJIEHHUE TOCYJapCTBEHHOM YCIAYrH IyTeM TMOJy4eHUs [THCBMEHHOW W
YCTHOH HH(pOpPMALUMU O pe3ysibTarax [pPOBeJeHHbIX MPOBEPOK W MPHHATHIX [0
pe3yJibTaTaM IMpOBEPOK Mepax.

V. locyne6unliii (BHecyaeOHbIN) MOpsiA0K 00:KaJ0BAHKHS pelleHHii 1
aeicTBHH (Oe3geficTBHS) OPraHoB, NPeA0CTABASAIOUIHX rOCYAaPCTBEHHY IO
yCJIYyry, HX J0KHOCTHBIX JIHI H FOCYAapPCTBEHHBIX CJAYKALHX, 2 TAKIKE
MHOro(pyHKIHOHAIBHOIO LIeHTPa, paboTHHKA

MHOro(pyHKIHOHAJIBLHOIO EHTpA

3asBUTENb MMeeT npaBo Ha jocynebHoe (BHecyneOHoe) oOkalloBaHUE
necTBuil  (Oe3neiicTBMS) M pelleHHMH,  NPHHATBIX  (OCYIIECTBIISIEMBIX)
YTOTHOMOYEHHBIM  OpPraHoM, [OJDKHOCTHBIMM  JHML@MH, TOCY/1aPCTBEHHBIMH
CITY)KalllUMH, MHOTO()YHKIIMOHAIBHOTO LEHTpa, paboTHHKa
MHOTO()YHKIIMOHAIBHOTO 1IEHTPa, B XOJe INpPeJOoCTaBIeHUs TOCYIapCTBEHHOMN
yciyru (panee - nocyaebnoe (BHecynebHoe) obxanoBaHue).

[IpenmeroM  nocynebHoro  (BHecypebHoro) obOxanoBaHus — SBISIHOTCS
KOHKpeTHOe pelleHue M aeicTBus (OesneiicTBue) YIOJIHOMOYEHHOrO Oprasa,
JefictBus  (Oe3zelicTBUHE) JOMHKHOCTHBIX JIML, TOCYHApPCTBEHHBIX CIyXKalUX,
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a TaKke MHOrO(YHKLMOHANIBLHOIO LEHTpa, paboTHHKa MHOro(YHKIHMOHAILHOIO
LIEHTpa B X0/le MPeJ0CTaBlIeHusl rOCY/JapCTBEHHOH YCIIYTH, B pe3yibTaTe KOTOPbIX
HapylleHbl NpaBa 3asiBUTENs Ha MOJy4YeHHe rocyJapCTBEHHON YCIyrH, CO3/aHbl
MPENsTCTBUS K MPE0CTABICHUIO eMY IrOCyAapCTBEHHON YCITYTH.

3asBUTENIb MOXKET 00paTUTLCS C KajloO0MH B CIEAYIOMIMUX CIyYdasX:

1) HapyumieHMe CpoOKa perucTpaluu 3amnpoca O [MPeJOCTaBICHHU
rocy1apCcTBEHHOH YCIIYTHU;

2) HapyllIeHHe CpoKa IPeI0CTaBIIEHUs TOCYJapCTBEHHOMN YCITYTH;

3) tpebGoBaHue Yy 3asBUTENS JIOKYMEHTOB WM HH(popmMauuu Jubo
OCYILIECTBICHUSI JeHCTBUM, MpeJCTaBlIeHHe MM OCYIIECTBICHHE KOTOPBIX
HE IpelyCMOTPEHO HOPMAaTUBHBIMM NpaBoBbIMH akTamMu Poccuiickoit ®enepariiuu,
HOPMAaTHUBHBIMH IPAaBOBBIMU aKTaMH ropoja (CeBacTomnojs Ui NpeaoCTaBICHHS
rocyapcTBEHHOM YCIIyTH;

4) oTKaz B NpHeMe JOKYMEHTOB, [IPEACTABIEHHE KOTOPLIX MPEeAyCMOTPEHO
HOpPMAaTHBHBIMHM IIpaBoBbIMM akTamu Poccuiickoit ®enepaim, HOPMaTHBHBIMH
NpaBOBBIMH aKTaMu ropoja CeBacTonosis JUisi NMpeaocTaBiIeHHs rocyaapcTBEHHOM
YCIIyTH;

5) oTka3 B MpelOCTaBIEHHHM TIOCYJAPCTBEHHOW YCIIYIrd, €CIH OCHOBaHMS
OTKa3a He TMpeaycMOTpeHbl (enepaJbHbIMM  3aKOHAMH M IPUHATHIMH
B COOTBETCTBMHM C HUMU HHBIMH HOPMATHBHLIMH IPaBOBBIMH akTaMu Poccuiickoii
denepanuy, 3aKOHaMM M MHBIMH HOPMATHBHBIMM TPABOBBIMH aKTaMH IOpoOJa
CeBacromnons;

6) TpeGoBaHKE OT 3asBUTENS MIPH NPEJIOCTABICHHH MOCYapCTBEHHOM YCIIYIH
MUIaThl, HE MPEIyCMOTPEHHOW HOPMATUBHBIMM NpPABOBBIMM akTamu Poccuiickoii
Deniepanuy, HOPMaTUBHBIMU MPaBOBBIMU akTamMH ropozaa CeBacTorions;

7) oTka3 YNOJHOMOYEHHOIr0 OpraHa, ero JAO/HKHOCTHONO JiMla OT
MCIIpaBJIEHHs IOIMYIIEHHBIX OIEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJibTaTe
[PeNOCTaBIeHHsl TOCY/JapCTBEHHOW YyCIyrn JOKyMeHTax Jubo HapylieHue
YCTaHOBJIEHHOI'O CPOKa TaKUX MCIpaBlIEHHH;

8) HapylleHHe cpoKa WM TOpSIKa BbIJA4d JOKYMEHTOB IO pe3yibTaTaM
TMPeA0CTaBIEHHs TOCYAapCTBEHHOM YCIYTH;

9) npuocTaHOBIIEHME MPEJOCTABIEHHUsS] TOCYNAapCTBEHHOM YCIyrd, €ciu
OCHOBaHHs IPHOCTAHOBJIEHHS] HE IIpelycMOTpeHbl (eepanibHbIMK 3aKOHAMH H
MPUHATBIMA B COOTBETCTBMM C HUMH WHBIMH HOPMAaTHBHBIMU IPABOBBIMHU aKTAMH
Poccuiickoii ®ejiepaluu, 3aKOHAMU ¥ UHBIMH HOPMATHBHBIMH TPAaBOBBIMH aKTaMH
cybrsekToB Poccuiickoii @enepaiiny, MyHHLMIATLHEIME [IPABOBEIMH AKTAMHU;

10) TpeGoBanue y 3asBUTENSI MPH [PEJIOCTABICHHN FOCYAAPCTBEHHON YCIIYTH
JIOKYMEHTOB WM MH(OPMALUK, OTCYTCTBHE U (MIJTH) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJIMCh TMPU ME€PBOHAYAILHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBbIX
JUIS TIPeIOCTaBJIEHUsl TOCYAapCTBEHHOH  ycnyrd, JubOo B MpeaocTaBlieHHH
roCy/1apCTBEHHOM YCIIYI'H, 38 UCKIIIOUYEHHEM CllydaeB, PeyCMOTPEHHBIX MyHKTOM
4 yactu 1 crareu 7 3akona ot 27.07.2010 Ne 210-®3.

Kanoba mnopaercs B nucbMeHHOH (opme Ha OyMakHOM HoOcCHTENne, B
2seKTpoHHOH ¢dopme. JKamoba moxker ObITh HampaBieHa [0 IOYTe, c
HCTIONIb30BaHHEM HH(OPMALMOHHO-TEIEKOMMYHHKAIHOHHOW ceTH «MHTepHe,
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ouMansHOro caiita oprana (opraHusauun), opunransHoro caira [IpaBurenscrsa
Cesacrononsi, ®I'UC «Jlocynebuoe obxanoBanue» (http://do.gosuslugi.ru),
IToprana rocymapcTBeHHBIX yciayr ropoaa Cepacromnoisi, a TakkKe MOXeT ObITh
NIPUHSATA TIPYA THYHOM NIPHEME 3asiBUTEIS.

Xanobel Ha pelleHusi, NPUHATBIE YTOJHOMOYEHHBIM OPraHOM, IOAAIOTCH

samecturemio ['ybepnaropa — Ilpencemaremo [lpaBurensctBa CeBactomnoss,
KOOpAMHHUpYIOIeMy  paboTy  YNOJIHOMOYEHHOro  oOpraHa, Ha  JAeHCcTBUS
(6e3neticTBHE) JIOJDKHOCTHBIX JAL, rocyaapcTBEHHBIX CITy»Kallux

YN0ITHOMOYEHHOr0 OpraHa - pyKOBOJUTEIIO Y TOJHOMOYEHHOIO OpraHa.

XKanoba Ha neiicrBust 3amectutens ['ybepuatopa ropoma Ceacromnois,
KOOpAMHHUpYOLIero paboty YMmonHOMOYEHHOro oprana, nogaetrcs I'ybepuatopy
ropoaa Cesacronouns, [Ipencenarento [IpaBurenscraa.

Kanoba wmoxer ObITh HampaBieHa 1o rmnourte, 4Yepes [KY «MO®Lly,
C MCIOJIb30BaHWEeM HH(OPMALHOHHO-TEJeKOMMYHUKALIMOHHOH cetH WHTepHer,
opuumansHoro uHTepHer-caiita IlpaButenscrBa Ceacromnosis, O(UIHAIBHOIO
caiiTa YNOJHOMOYEHHOrO OpraHa, a TakKe MOXKeT ObIThb NpHHATA MPH JIHYHOM
MpueMe 3asiBUTeIs.

Kanoba wa pewenus u  gedctBus  (Oe3peicTBHe) — paboTHMKA
MHOro(yHKIHOHATBEHOIO IIeHTpa MOJIAIOTCS PYKOBOJHMTENIO 3TOro
MHOTO(YHKIMOHAJILHOTO LEHTpA.

Kanobbl Ha peluenuss U nelctBus (6e3nelicTBUe) MHOTO(DYHKIIMOHATBHOIO
LeHTpa MOAAI0TCH YUPEAUTENI0 MHOTOGYHKIIHOHAIBHOIO [IEHTPA.

JXKanoba na pemenus u aeicreus (OesneiicTBHE) MHOTO(MYHKIIHOHATBHOIO
lleHTpa, pabOTHHKAa MHOTO(YHKIIHOHAJIILHOT'O LIEHTpa MOXeT ObITh HalpaBjieHa 110
MoYTe, C HCMOJb30BaHHEM HWH(OOPMALIMOHHO-TEIEKOMMYHHUKAUOHHOW  CETH
«MuTepHeT», oduIManbHOr0 caiTa MHOro(yHKIHOHAIBHOIO LIEHTPa, €IHHOro
nopraja TroCylapcTBEHHBIX W MYHMUMIAIbHBIX YCIYr JMO0 pernoHalbHOro
nopraja rocylapCTBeHHbIX M MYHHMLMNANbHBIX YCIyr, a TaKke MOXeT ObITh
MIPUHATA NPU JIMYHOM IpUeMe 3asBUTEIS.

JKanoba nomxHa coaepxarh:

1) HaumeHOBaHME VYIIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMIA
Y101HOMOYEHHOTO opraHa nubo rocy1apCTBEHHOIO ciyJKallero,
MHOTO(YHKIIMOHAJIBHOIO L[eHTpa, ero pyKoBoAuTelns U (Wiu) pabOTHHUKA pelieHus
H nelictBus (Ge3eiicTBHEe) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uUMs, OT4YecTBO (IOCieJHEe — MpPU HAJIWYHH), CBEICHHS
0 MecTe JKMTEJbCTBa 3asBUTENs] — (u3uveckoro jnuua Jub0 HauMeHOBaHHE,
CBEJIEHUS] O MECTOHAXOXKJEHHH 3asBHTEJI — IOPUAMUYECKOro JIMIia, a TaKkKe HoMep
(HoMepa) KOHTaKkTHOro TenedoHa, ajapec (azpeca) 3JEKTPOHHOH MouThl (npw
HaJIMYMHM) M TIOYTOBBIH ajpec, MO KOTOPBIM JOIDKEH OBbITh HAlpaBieH OTBET
3asIBUTEIO;

3) cBemeHuss 00 oOkajlyeMbIX pelIeHUSX MW JeHcTBHUAX (6e3meiicTByM)
YTMOJIHOMOYEHHOIO OpraHa, JIO/DKHOCTHOIO JiMlia YIIOJHOMOYEHHOTO OpraHa,
rOCyJ1apCTBEHHOIO  CJIy’Kalllero, MHOTro(QyHKIHOHAJIBHOTO LieHTpa, paboTHHKa
MHOTO(GYHKIIHOHAIBLHOI'O LEHTPA;
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4) noBOJBI, HA OCHOBAHWUHM KOTOPBIX 3afBHUTENIb HE COIIACEH C PELUEHUEM H
nedicrBuem (Oe3zneiicTBHeM) YTIONHOMOYEHHOrO OpraHa, AO/DKHOCTHOTO JiMla
Y1onHOMOYEHHOTO oprasa 6o rocy/1apCTBEHHOIO CITy Kallero,
MHOro(yHKLMOHAIBLHOIO IeHTpa, paboTHHKAa MHOrO(YHKIMOHAJIBHOTO LIEHTpA.
3asiBUTENIeM  MOTYT ObITh  INpefoCTaBiIeHbl  JOKYMEHTHI (NpH  HAJIUYHH),
MOATBEP)KAAOIIHE TOBOBI 3asiBUTENA, JTUO0 UX KOIIHH.

3agBUTENbL MMEEeT IpPaBO Ha I[oJlydeHHe HH(OpMaUMU H JOKYMEHTOB,
HeoOXOoAMMbIX Uit OOOCHOBaHWUST M PACCMOTpPEHHUS IKaloObl, IOCPEICTBOM
obpalleHus B MUCbMeHHOHU MO0 ycTHOH (opme.

JKanoba, noctynusiuas B YOJIHOMOYEHHBIH OpraH, MHOTO(DYHKIIMOHATbHbIH
LEHTP MOUIEKUT PACCMOTPEHHUIO B TEYEHME NATHAAUATH pabouuX JHEH co JIHA ee
perucTpainui, a B cliy4ae o0ajloBaHHsA OTKa3za YIIOJHOMOYEHHOI0 Oprasa,
JOJIKHOCTHOI'O JIMLA YIIOJIHOMOYEHHOr0 opraHa, MHOro(yHKIIMOHAJIBHOTO LIEHTPA,
paboTHHKa MHOTO(YHKIIMOHAIBLHOIO LIEHTpa B MpUeMe JOKYMEHTOB Yy 3asiBHUTEIs
nub0 OT MCHpaBIEHUS JIOMYLIEHHBIX ONE4YaToK M OWMOOK WM B Clydae
ob>kanoBaHHs HapyILEHHWs YCTAHOBJIEHHOIO CPOKAa TAKUX MCIIPABIIEHHUM - B TEYEHUE
IATH paboymX [AHeH Co JIHs ee PerucTpaluy.

Kanoba na pemenus u (unu) geictBus (Ge3meiicTBHE) OpraHos,
MPeIOCTABIIAIONIMX TI'OCYJIapCTBEHHBIE YCIYTH, OPraHOB, JOJDKHOCTHBIX JIHII
OpraHoB, IpPeJOCTaBIIAIONIMX IOCYAAPCTBEHHBIE YCIYrH, JTUOO rocyaapcTBEHHBIX
CIy)KallMX  MPH  OCYLIECTBIEHHMM B  OTHOIUEHWUM  IOPUIAMYECKHX  JIHI]
u MHAMBU LY aJIbHBIX npeanpuHUMaresen, SIBJISIFOLLIUXCSL cyObekTamu
rpajioCTPOMTEILHBIX OTHOLIEHHUH, IPOUEAYp, BKJIIOYEHHBIX B HCYEPIIBIBAIOLIHE
NepeyHyd Mpoueayp B cdepax CTPOMTENbCTBA, YTBepkaeHHbIe [IpaBHTENbCTBOM
Poccuiickoli ®enepainyn, Moxer ObITh MOJaHAa TaKUMH JIMIAMH B TOPSJIKE,
YCTAQHOBJICHHOM HACTOSIIMM aJMHHUCTPAaTHBHBIM pErjlaMeHTOM, JHOO0 B ropsike,
YCTaHOBJIEHHOM aHTHMOHOIIOJIBHBIM 3aKOHOAATeIbcTBOM Pocculickon ®enepanus,
B @HTHUMOHOIIOJIBHBIN Oprat.

[To pesynbratam paccMOTpeHHs KajnoObl  YIIOJIHOMOYEHHBIH Opras,
MHOro()yHKIMOHANBHBIH HEHTP NPUHUMAET OIHO U3 CJIEYIOLUIHX PEelICHHIA:

1) xanobGa ynosnerBopsiercs, B TOM 4Yuciie B (GOpME OTMEHBI NPUHATOrO
peuIeHus, HCIpaBJeHUs JONYIIEHHBIX YIIOJIHOMOYEHHBIM OpPraHoOM OIeqaToK
W OMOOK B BBIJAHHBIX B Pe3yJbTaTe MPeJOCTABIECHHs I'OCYIApCTBEHHON YCayru
nokymeHTax (aybimkarax JIOKyMEHTOB), BO3BpaTa 3asBUTENIO JAEHEXHBIX CPE/CTB,
B3UMaHUE KOTOPLIX HE IIPelyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoii  ®enepannu, HOPMATHBHBIMH IIPABOBBIMH  aKTaMHM  cyObekTa
Poccuiickoit @enepanuu;

2) B YJIOBJIETBOPEHHUH Kaj00bl OTKA3bIBAETCH.

He nosanee nus, cieaylowero 3a JHEM MPHHATHS PELICHHS, 3asBUTENIO
B IMCbMEHHOH (dopMe M 10 JKeNaHHIO 3asBHUTENs B BJEKTPOHHON (opme
HarpasJseTcss MOTUBHPOBAHHBIH OTBET O pe3yJbTaTaX PacCMOTPEHHs KAITOObI.

B cnyudae npusHanus kanoObl ToAnexamiel y/JOBIETBOPEHHIO B OTBETE
3a5BUTENIO JlaeTcsl WHQopMalus o AeHCTBHSAX, OCYLIECTBIIEMBIX OpraHoM,
MPEIOCTABJISIFOIIMM IOCYJapCTBEHHYIO YCIIYTY, MHOTO(YHKIMOHAIBHBIM LIEHTPOM,
B LIeJISIX He3aMeJJIUTENIbHOTO YCTPaHEHHS BbIABICHHBIX HApyLUEHHUH MPH OKa3aHUM
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rocy/IapCTBEHHOMW YCIIYrd, a TakXe IPUHOCATCA W3BMHEHMUS 3a JIOCTaBIICHHBIE
HeynobcTBa M ykaseiBaeTcss MHGpoOpMalus O AalbHEHIIMX AEHCTBHAX, KOTOpbIE
HEOOXOJMMO COBEpIUMTH 3asgBUTENI0 B LENSIX MOJIYYeHHs TOoCydapCTBEHHOM
YCIIYTH.

B ciydae mpusnHanus xanoObl He NoJuiexalleid yJI0BIETBOPEHHIO B OTBETE
3aABUTENIO JIAIOTC apryMEHTHPOBAaHHBIE pPa3bsCHEHHS O MPUYMHAX I[PUHSATOrO
pelueHus, a Takke HH(OpMaLUs O NMOopsiZiKe 00KaOBaHHsl IPUHATOTO PELICHHUS.

Ecnu B nuceMeHHOM xkanobe He ykazaHa (pamMuiius 3asBUTeIIs, HAlIPaBUBIIIETO
*aio0y, U MOYTOBBIA ajpec, 110 KOTOPOMY JI0JKeH ObITh HanpaBlieH OTBET, OTBET
Ha Jxanoby He naeTcs.

B ciiyuae eciiv TeKCT MUCbMEHHOM Kano0kl He Moj1aeTcs MPOYTEHHUIO, OTBET
Ha Hee He JaeTcs, W OHa HE IIO/UIeKMT HalpaBJIEHHUIO Ha pPacCMOTpeHHe
B rOCy/1apCTBEHHBIH OpraH, OpraH MECTHOIO0 CaMOYIpPABIIEHHUs WIIH AOJDKHOCTHOMY
JMIy B COOTBETCTBMH C MX KOMIIETEHLIHelH, 0 4eM B TeYeHHe CeMH JIHEH co JHS
perucTpanuy Kajobbl coobluaercs rpaXaaHuHy, HalpaBHBILEMY e€e, €CJH €ro
(amMuIIMs U TOYTOBBIN aJpec MOAIAITCS MPOYTEHHIO.

Ecnu B nuceMeHHO# jxanobe 3asBUTeNsl COAEPIKUTCS BOMNPOC, HA KOTOPbIN
3asIBUTENI0 MHOIOKPAaTHO [1aBaJIMCh NMHCbMEHHBIE OTBETHI 10 CYILIECTBY, B CBSI3H
C paHee HamnpaBIsIeMBIMH JKanob0amMH, ¥ IPH 3TOM B kajiobe He NMPUBOJAATCS HOBBIE
JIOBOJIbI MJIM OOCTOSITE/ILCTBA, YIIOJIHOMOYEHHOE Ha TO JHOJDKHOCTHOE JIMIO BIIPaBe
NPUHATH pEIIeHHe O 0e30CHOBATEeNBHOCTH OHYEpeHOH KajJo0bl M MpeKpalleHu
NEPEMUCKH ¢ 3asBUTEJIEM I10 JaHHOMY Borpocy. O JaHHOM pelIeHHH YBeIOMIISIeTCs
3asBUTEJIb, HATIPABUBLINH KaJlo0y.

B ciywae ecnu B pesynabraTe  pacCMOTpeHHs, Jkanoba rnpusHaHa
000CHOBAHHOW M yCTaHOBIIEHB! (PAKThI HEIPABOMEPHOCTH JIeHCTBHI (6e3eiicTBus)
M pelIeHHH, OCYLIECTBIIAEMbIX (IIPUHATBIX) B XOJ/I€ MCIOJHEHUS MOCYAapCTBEHHOM
YCIIyTH, PYKOBOJIMTEJIEM YIPABIEHUS YCTPAHSIOTCS HapyUIEHHs, MPHHUMAIOTCS
MEpBI 10 KX MPEJIOTBPAILEHHIO B JajdbHelIeM, Mpy HeoOXOAHUMOCTH TPUMEHSIFOTCS
Mepbl JHCUMIUIMHAPHOTO B3bICKAHMs K JIOJDKHOCTHBIM JIMIIAM, COBEPLIHBIIAM
(MpUHSBLIMM) HEIIpaBOMEepHBIE AeHCTBUS.

Pemienne mno »xanobe, npunsatoe upekropom JlemapramMeHTa MOXET OBIThH
obxanoBano B [IpaBurensctBo CeBacTomnols.

B cnyyae ycTaHOBieHHsl, B XOA€ WJIM [0 pe3ylbTaTaM pPacCMOTPEHHUS
)Kanoosl, NPHU3HAKOB cocTaBa  aJMHHHUCTPATHBHOIO npaBOHapPYIIEHHUs
WIH  TPECTYIUIEHHs, JIOJDKHOCTHOE JIMIO  He3aMeUIMTEeNIbHO  HarpasJsieT
MUMEIOIIMECs MaTepHalibl B Opraibl MPOKYpaTyphl.
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[Ipunoxenue No 1
K aIMMHUCTPATUBHOMY perjiaMeHTy

(HanMeHOBaHHWE opraHa)

oT
(®UO (nocneanee — IpH HATHYUH),
(pu3uveckoro nuna 0o MoJHOE H

COKpallleHHOe HAHMEHOBAHHE IOPHIMYECKOro JIMLa)

(PHO, npeacraBuTes IOPUAHMYECKOro JIMLA)

IMIPOKHUBAKOLIETO IO aJApecy:

3AITPOC
0 NIPEAOCTAaBIEHUH CBeIeHHH MH(POPMAIlHOHHON CHCTEMBI
obecnieueHus rpaloCTPOUTENILHOM JAesITeIbHOCTH

[Ipoury npenocTaBuTh CBeJAEHUS WH(OPMALMOHHOW CHCTEMBI obecrieueHus
rpagoctpouTenbHol aestensHocTy (Hanee — MCOI']) o (wyxHoe monuepkHyTs):
TEPPUTOPHUH (YacTH TeppUTOpUH) ropoja CeBacrormons,
3eMeNIbHOM y4acTKe,
00BeKTe KaluTalbHOro CTPOUTENLCTRA,
1o ajipecy:

(TouHBIH ajipec, HAMMEHOBAaHHE TEPPHTOPHH, aJIPECHBIN OPUEHTHP, KaIaCTPOBLII HOMED
3EeMEJILHOIO y4acTKa)

colepixKaluecs B pasjene (-ax)

(ykasats paszzen (-u1) UCOI'JT)

HUCOI' /L.
B npenocrapnsiemyro nH(pOpMALHIO BKIIIOYUTH CIIEAYIONINHE CBeAeHHUS (KOITHH
JIOKYMEHTOB):

(nepeyncnUTE 3aNpanMBacMele IOKYMEHTHI: CIIPaBKa 110 paszelny (-am) /uls yKasaHHOTo o0beKTa.
3eMeNIbHOI0 y4acTKa U (MJIM) HaHMEHOBaHHE 3allpalllBAEMBbIX KOIHI JTOKYMEHTOB)

d®opma npeiocTaBiieHNs CBeIeHHH (KOTIHH IOKYMEHTOB):
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(Ha OyMa)KHOM M (HJIH) 2JIEKTPOHHOM HOCHTEIIE B TEKCTOBOH M (HJIH) rpaduveckoit Gopme)

Cnoco6 nocraBku cBenenuii MCOI'/I:

(1o movre, npH JM4YHOM obpalieHuH, HHOe)

K 3asgBrneHuio npuiararorcs:
l.Cxema ¢ rpaHuMLamMM TEppPUTOPHHM, I[10 KOTOPOH 3ampaiiuBaercs
uHpopmanus (Mpu HEOOXOAUMOCTH).

2.
(MHBIE IOKYMEHTBI, TIPH HEOOXOIUMOCTH )

3asBUTENb:

JList IopuaMYecKuX JIHIL: JLiist pu3HYecKuX JIMIL

IOpumuuecknii anpec: ITouroBslii anpec:

ITouroBslit anpec: JloKyMeHT, y10CTOBEpSIOLIHIA IMYHOCTE:
Haumenosanue b
cepust , Homep ;
BBIZIaH b

WHH: WHH:

OI'PH: KourtakTHblii Tenedon:

KIIIT: AJlpec 3JIeKTPOHHOH NOYTHI:

KonTakTHslit Tenedon: 51 mato ceoe cornacue IlpaBurtensctBy Ceacrorios
Ha nepexady, o00paloOTKy H  XpaHEHHE MOMX

daxke: MEPCOHANBHBIX  JIAHHBIX B COOTBETCTBHH  C
QenepaibHbIM 3aKOHOM «O NMEepCOHATBHBIX JaHHBIXY.

Anpec 21eKTPOHHOM MOYTHL: (THYHAS TIO/TTHCE) (¢.n.0.)

(JIHYHAas TMOJITHCE) (¢b.1.0, Ans Opranu3aLKil — HAMMEHOBaHKE

JIOJKHOCTH PYKOBOJIMTES)

« » 20
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[Tpunoxenue Ne 2
K aIMUHUCTPATUBHOMY perjlaMeHTy

(koMmy, Kyza)

YBEJIOMJIEHUE
0 pasMepe MJaThl 32 IPeA0CTaBIeHHe CBeIeHHIH HH(POPMAIMOHHON CHCTEMBI
obecrieueHus rpaloCTPOUTENILHOMN e TeIbHOCTH

ITo 3ampocy ot Ne O MpEeIOoCTaBICHUH CBEICHHMH
MH(pOPMAIIHOHHOM cHcTeMbl ofecredeHus TpafoCTPOUTENBHON AeATelbHOCTH
(manee — UCOI'[]) 6yayT npenocTaBiieHb! CIeAyIOIIHe CBEICHHU:

No = "
HaumeHoBaHuit cBeneHUi KonuyecTBo, 1IT. Cymma, pyo0.
n/n
1 Crnpaska no paszeny
2 Konus nokymenra "

O61uuii pazmep niatel 3a npegocraienue ceegaenuit UCOI' /] coctasnser:
( ) pyOueii.

(cymma nponuchio)

B cBs3u ¢ orcyrctBuem unpopmauuu B MCOI'/] oTkazaHo B npeaocTaBieHHH
CIEAYIOIIMX CBeAeHUN (KOMHil JOKYMEHTOB)™:

Pasmep nmnmatel 3a mnpenocraBienue ceegeHud MCOIJl  ycraHoBiieH
nocra”osienue IIpasurenscrBa Poccuiickoit ®enepauuu ot 09.06.2006 No 363
«O6 nHopmalmOHHOM obecrneuyeHHH rPaJoCTPOUTENILHOM AeITETbHOCTH.

Omnnara npenocraBnenus ceeaenuit MCOI'Jl ocymecTBnsiercs uepe3 OaHk
WM HMHYIO KpPEIWTHYIO OpraHu3alMi0 MyTeM HAJIMYHOrO WM Oe3HaTu4yHOro
pacuera.

*undopmanus ykaselBaeTcs, B Cllyyae OTCYTCTBHs CBE/ICHHI (KON JOKYMEHTORB) B pasjele
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PexBU3MUTHI 11aTexa:

[Tonyuyarens:

WHH:

KITITI

Kox OKATO:

Cuet nosyuaresns:

bank NOJay4aTeiis:

BUK:

Haznauenue
[JIATEkKA:

KBK:

B npenocrasnenuu ceepenrii MCOI'/l 6yner oTkasaHo B ciiyyae OTCYTCTBHUS
oruiatsl o ucredeHuu 10 pabouunx nHei.

Ceenenus MCOI'/] OyayT BbliaHbl (HampaBjeHbl) B CPOK, HE MPEBbIIIAIOIIHH
14 pHeit ¢ MoMeHTa TOJy4eHHs YIOJHOMOYEHHOrO oOpraHa JOKyMEeHTa,
MOATBEPXKAAIONIEr0  CBEJEHHS O BHECEHMM IUIaThl 33  MpelocTaBlieHHe
MYHHUIUITATIBHON YCITyTH.

(AOJIKHOCTB) (fTMYHas NOAIMKCH) (uHHLHANBL, amMuITHs)
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[Tpunoxenue Ne 4
K a[MHHHCTPATUBHOMY perjaMeHTy

(komy, Kyna)

YBEJIOMJIEHUE
06 oTKa3e B NpeloCTaBIeHHHU CBEAEeHUH HHPOPMALIMOHHOM CHCTeMBbl obecrievyeHus
IPaOCTPOUTENBHOM AEATENIBHOCTH

JlenapraMeHT apXMUTeKTYpbl M TpajgocTpoutesibeTBa ropoaa Cesacrorosns,
paccmoTpeB Bam 3anmpoc or « » 20 r. o mnpeaocTaBlIeHUU
CBEJCHUI  MHPOPMALMOHHOW  CHCTeMbl obecrneyeHHus: TIpafoCTPOMTENbLHOM
nestensHoctH (manee — MCOI'J]), oTka3plBaeT B IPENOCTABIEHHH CBEIEHHH
NCOI' /] mo npu4nte

(yka3pIBaeTCs pUYHHA OTKa3a B npejgocrasieHnn ceenenuit UCOIJT)

(IOJIZKHOCTB) (moanuces) (MHHLMANBL, (aMUIIHs)



Per. Ne

M®I]

ajpec:

42

(aapec)

[Ipunoxenune Ne 5

K aAIMUHHUCTPATHBHOMY PErilaMeHTY

r.CeBacronoJs

e-mail: * architect@sev.gov.ru

AKT ITPUEMA-TIEPEIAYM

3asiBJICHHI H JOKYMEHTOB Ha NMpeJ0ocTaB/IeHHe
rocyaapcTBeHHOH yCJayra

oT

Haumenosanue opeana eaacmu uiu yQpewcdele, oKdazbleqalowje2o yciyau

JlenapraMeHT apXUTEKTYpbl U IpafioCTpOHTENbCTBa ropoaa CeBacTomnois

Nen/m | Per.Ne | JlaTa mpuema OO Anpec peructpauun | [lpumeuyanue
3asBJICHHS | 3asBJICHUS B | 3asBUTENA 3asiBUTENA
M®I]
1
AKT COCTaBHII:
[Tonnuce /

JIoKyMeHTbI npuHsJI/niepeial Mo akTy B KOJIMYECTBE Jell

Jlara:

IMoamnuce

JIOKYMEHTBI TIPUHSII 10 aKTY B KOJIMYECTBE JeJI

JaTa

IMoanuce
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[Tpunoxenue Ne 6
K aIMUHHUCTPATHBHOMY pEriaMeHTy

JlenapraMeHT apXHTEKTYpPbl
H rpajocTponTe/ibeTa ropoaa Cesacronons

ajpec:

e-mail: architect(@sev.gov.ru.

AKT IIPUEMA-ITEPEJJAYHA
Pe3y/ibTaTa NpelocTaBieHusi Focy apeTBeHHOM yCayrH

Per. Ne oT
No | Per.Neu | Per. Nou nara | ®UO 3assurens |Anpec oobexra| No[TI3Y
n/n |nata npuema nprema
3asiBJICHUs B| 3asBJIEHUS B
M®IL] Jlenmapramenre
AKT COCTaBMJI:
IToanuce /

JloKyMeHTBI IpUHSsUI/Tiepeiall 110 akTy B KOJTHYEeCTBE Jen

JlaTa:

IToamuce

JIOKYMEHTBI PUHS 110 aKTY B KOJIMYECTBE Hell

Jlara
IToanuce

/
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[Tpunoxxenune Ne 7
K a/IMUHHCTPaTHUBHOMY perjiaMeHTy

®opma MeKBeOMCTBEHHOTI0 3anpoca
0 NpeJCTAB/IEHHH JOKYMEHTOB H HH(popmauuu

HaumeHoBaHue opraHa (opraHu3aiuu),
B aJipec KOTOPOro HarpasiIsgeTcs
MEKBEIOMCTBEHHBIN 3a11poc

MexBeIOMCTBEHHEBIH 3a1IPOC
O MPEJICTaBICHUH I0KYMEHTOB U HH(pOpMaLUK

Ha ocHoBanuu ctrateu 6 DenpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3alM¥ OKa3aHWs rOCyAapCTBEHHBIX M MYHMILMIAIBHBIX YCIyr» JUls
OKa3aHus TOCYIapCTBEHHON YCIIyTH:

(nonnoe HaumeHosanue 20Cy0apCmeeHHol YCayau,

Homep (udenmudhuxamop) yeayau 6 peecmpe 20cy0apcmeennulx yeaye (ecau umeemes))

B COOTBETCTBHH C.

(yxaa*auue HA NOAONHCEHUA HOPMAMUGHO20 RPABOGOSO AKMA, KOMOPLIMU npedycumnpeuo npec)cma&.frem:e

2 Mafuu, OX0OUMBIX ONA RPEAOCABACHUA 20CYOAPCIBEHHOU YCAVeU,
OOKYMeHmos u ungopmayuu, Heoo.

U yKazanue va pekeusunibl DAHHO2O HOPMAMUBHO2O NPABOBOZO (Hfma)
MpOLLY NPeACTaBUTD:

(naumenosanue OOKYMeHmoe u ungopmayuu, Heobxooumeix 015 NPeOOCMAagIeHUs 20CyOapcmeenno

yeayau)
B OTHOIIIEHHH:

(naumenosanue IPUOUYeCcKo20 auya; hamuius, ums, omuecmeo (nocrednee — npu HANuYUL)
2padcoanuna)

Coobmaem cpenenusi, HeOOXOIUMBIE ISl IPEACTABICHHS JJOKYMEHTA U
UH(pOpMaLIMHK:

(ceedenusn, HeobxoouMble 0Nl RPEOCMABICHUS OOKYMEHNOE U UNpopmMayuu, Yemanosiennbie

Aomun UCMpamueHuiM pecaamMenimom HpE()OC!H(IG.’IC’H us é'()(,‘y()(lpC'HIGC"HHO u yeayau, a maxkyice Ccaeoenis,

npedycmompenubte HOPMAmMUGHLIMUY NPABOBLIMU AKMAMU KAK Heobxooumsle 0N HpE()CIHGBJIEHuR maxux
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dokymenmos u unpopmayuu)
CpOK 0’KMJIA€MOI'0 OTBETa Ha MEXKBEIOMCTBEHHBIN 3arnpoc:

KoHTakTHBIE CBEeIeHUS IS HarpaBJICHHUS OTBETA Ha MEXXBEIOMCTBEHHbIH
3amnpoc:

(noumoanlii adpec ¢ unoekcom; aopec Ot HANPAGIEHUs INCKMPOHHBIX cOobUjenUll)

MC)KBe,[IOMCTBCHHBIﬁ 3al1pocC NOAroTOBHII U HallpaBUIIL:

(Oonxcnocme)

(hamunun, ums, omuecmeo noAHOCMbIO)

(nomep cayocebno2o meneghona, adpec 3MeKMPOHHOUN NOYMBI)

JlomKHOCTD JTHLA, MOANUCABILIEro MeXKBEOMCTBEHHBIH 3arpoc

(Ooazicrocnib)

(hamunusn, uma, omuecmso (nocieonee — npu HATULUL) NOTHOCMBIO)

(noonucs)

JlaTa
[Teuats
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[1puiioxenue Ne 8
K a/IMUHHCTPATUBHOMY PErJIaMeHTy
B JlenapraMeHT apXUTEKTYphbI
U rpagoctpouTenscTBa ropoaa CeBacTonos
oT
(Damunus, ums, om4ecmeo (nocieonee — npu HaIuMuL)—

01A husuvecko2o nuya u
UHOUBUOYANBHO20 NPEONPUHUMAMENS

HauMeHosanue-0Jis fopuduuecxozo ﬂul{a)

MPOKUBAIONIETO (HAXO/ISIIErOCs) 1O ajipecy:

(pexsuzumot QOKYMeHma, yoocmosepaiouje2o
MUYHOCMb— O (QUUNECKO20 Tuya u
UHOUBUOYANBLHO20 RPEONPUHUMAMENA

HHH, OI'PH -0ns iopuduyeckozo auya)

(HoMep KonmaxmHuoz2o menegona,
aopec 31eKmponHOU noYmel, hakca)

3ASBJIEHUE
[lpomry  mnpekpaTuTe  JAENONPOU3BOJCTBO M BO3BPAaTHTh  paHee
NpeAOoCTaB/I€HHbIH [aKeT JIOKYMEHTOB COIJIaCHO IIPHIJIOKEHHON paclucKe B

IMONY4YEHHH NJOKYMEHTOB

10 3asIBJIEHUIO OT r. Ne

(nara) (monuce) (PHO)
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[Tpunoxenue Ne 9
K aIMHHHUCTPATHBHOMY periaMeHTy

B JlenmapraMeHT apXHTEKTYpPbI
M IpaiocTpouTeNbeTBa ropojia CeBacTonosis

oT

(Damunus, ums, omyecmeo (nociednee — RPU HATUYUL)

014 (husuveckozo 1uya u
UHOUBUOYANLHO20 NPEONPUHUMAMENS

HAUMEHOGAHUe -01s I0PUOUHECKO20 TuYa)

MPOKMUBAIOLIETO (HAXOAALIErocs) no ajapecy: B

(pexsusumot OOKYyMeHmad, yoocmosepsiowezo
NUYHOCMb— OIS (PUIUYECKO20 TUYA U
UHOUBUOYANbHO20 NPEONPUHUMAMEN

HHH, OI'PH -0as iopuduyeckozo auya)

(HoMep KOHMAKmMHo20 menegona,
aopec aneKmpoHHOU noYmel, gharxca)

3asBleHHE
00 ucnpaBlieHHH OrevaToK U (Miin) omuboK B JOKYMEHTE,
ABJIAIOILETOCS pe3yJIbTaTOM I[peA0CTaB/IeHHUs]
rocylapCTBEHHOMN YCIIYIH

B Texcte

(haumenoeanue, pexeuzumsl QOKymMeHma)
ABJISIOLIErOoCsl Ppe3yJbTaToOM IpeJOCTaBIIeHHs] TOCYNApPCTBEHHOH YCIyru, [0
3asgBIIEHUIO OT B I'KY «M®ILl» Ne .
Jlony1IeHa oreyaTtka 7} (wnm) omrnoOKa, a HMEHHO:

(vrazame 20e u kaxas owubka (onewamxa) donyujena)

B cooTBeTcTBHH C UMEIIUMHUCA B YYETHOM [JI€JIE€ T10 3asABJICHUIO O
NPeIOCTaBIEHUH IOCYIapCTBEHHOM YCIYIrM JOKYMEHTaMH (CBEIECHUSAMM), MPOLIY
MCIIPABUTH JIOMYLIEHHYIO OTeYaTKy M (M) olMOKy 6e3 U3MeHEeHUs ColepiKaHus
JOKyMEHTa, yKa3aB clie/iyloliiee:

(yraszams npasunbHbli 6apuanm)
[lpunoxenue:  JOKYMEHT,  SBISIONIMICS  pe3yJbTaToM  MPEAOCTABICHUS
rocyJapCTBEHHOM YCIIyT'd M0 3asiBJIEHUIO.

oama nOONUCH 3aa6UMeNs UHUYUANbL, PamMuius
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[ Ipunoxenue Ne 10
K AIMHHHCTPaTHBHOMY
periaMeHTy

KOMY

(D.H.O.(nocrednee — npu HATuyuu) 3aaeumens)
NpOoXKUBAIOLIEMY (HaxoAsIIEMycs) [0 ajapecy:

(aopec mecma Jicumenbemed (naxooicoenus)
3as6umens)

JlaTa

YBenomienue

00 oTKase B puemMe JOKyMEHTOB, HeOOXOUMBIX JUIS TIPEIOCTABJIEHH S
roOCy1apCTBEHHOU YCIIYTH

HacrosmmM noarsep)kaaercs, 4To MpH NpHeMe 3asBJIeHUs U JIOKYMEHTOB,
HEeOOXOMMBIX JUIsi TIPEJIOCTAaBIEeHHs rocyqapcTBeHHoM yeiyru «lIpenoctapnenue
cBeleHui  MH(OPMAIMOHHON  cuCTeMbl obecredyeHus TIpaaoCTPOUTENbHOM
AesTeNbHOCTH», ObLINM BBISBIECHBI CIEIYIOLIHEe OCHOBAHHUS Ul OTKAa3a B IpHeMe
JIOKYMEHTOB (B rpade «OCHOBaAaHHE OTKa3a» CTABHUTCSA OTMETKA «V»):

OcHoBanue [Tpuuuna orkasa
DTKa3a

OTCYTCTBHE Yy 3asBHTEJIA COOTBETCTBYIOLIMX [TOJIHOMOYMH Ha
MOJIy4eHHE roCy/1apCTBEHHON yCIIyTH

oOpallleHHe 3asBHUTENsl 3a OKa3aHMEM [OCYIAapCTBEHHON YCIyrH,
NpeNoCTaBJIeHUEe KOTOPOUM HEe OCYIUECTBISETCS YIOJTHOMOYEHHBIM
OpraHom

3asBUTE/IEM  TPEJOCTaBlieHbl HE  Hajlexale odopmieHHbIe
JAOKYMEHTBI ~ (COAepXaT  MCIpaBlIeHHs, HMEIOT  CephE3HbIe
NOBPEXKACHHS, HE I03BOJIAIOIIME OMHO3HAYHO MCTOJIKOBATh HX
coJepykaHue, OTCYTCTBYeT (HamucaHbl He IIOJHOCTBIO) ajpec,
MOANKCH, NeYaTh (NpH HeoOXoAMMOCTH), (haMHIIMsi, MUMs, OTYECTBO
(mocneaHee — NpU HaNWYKM), 3asBIICHUE W JIOKYMEHTHl MCIIOJHEHDI
KapaHJ1allioMm )

HE [peIOCTaBliEeHHWE 3asiBUTEJIEM OJHOIO0 WM  HECKOJLKHX
JAOKYMEHTOB, HEOOXOJMMBIX JUISl TMOJIyH4EHHS TOCYAapCTBEHHOl
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yCIOYrd, YKa3aHHbIX B mozpaszene 2.6. aaMHHHUCTPATHMBHOIO
periamMeHta, W OOS3aHHOCTH 110 IPEAOCTABICHHIO KOTOPBIX
BO3JIOYKEHA Ha 3asBUTEIIS

B 3asBJIEHUN He yKa3aHbl 00s3aTe/IbHbIe TapaMeTphl (B COOTBETCTBUH
¢ nocraHoBineHueMm [IpaBurensctBa Poccuiickoit ®exnepauuu
or 09.06.2006 Ne 363 «O6 wuHpopmauKMoOHHOM obOecneyeHru
rpaZioCTPOUTENBHOM JeaTenbHOCTH»): paszzaen (pazmens) MCOI ]I,
3allpallliBaeMbleé CBEJEHHUs O pa3sBUTHU TEPPUTOPUM, 3acTpoike
TEePPUTOPUH, 3E€MeNbHOM yuacTke M 00BbeKTe KaluTallbHOro
CTPOMTENBLCTBA, (POpMa NpPeI0CTaB/IeHUs CBeJleHni (Ha OyMaKHOM M
(M7IM) 2JIEKTPOHHOM HOCHTENe, B TEKCTOBOM M (MJiM) rpaduyeckoi
¢opme), cnoco® mnonyudenus (moctaBku) cBenenuit MCOI/]
(mo moyTe, MoONy4YeHHE HEMOCPEJACTBEHHO 3asBUTENIEM HIH €ro
IpeJicTaBUTe]IeM U HHBIE CITOCOOB! JOCTABKH)

HanpaBJIeHHe 3asBUTENeM IOCPEJCTBOM IIOYTOBOIO OTIIPABIICHHS
B YIIOJHOMOYEHHBIH OpraH 3asBIeHHMS] U JOKYMEHTOB, MepeyeHb
KOTOpBIX IpUBElNeH B rozpasfeie 2.6 aJIMHHHCTPATHBHOIO
pernamMeHTa, HE 3aBEpeHHbIX B HOTApHAJIbHOM MOpsJKe, 3a
MCKJIIOYEHHUEM 3asiBIICHUS

B cB#A3M ¢ U3/10KEHHBIM NPUHATO pellleHre 00 0TKasze B NMpHeMe 3asBIIeHHs
W HHBIX JIOKYMEHTOB, HEOOXOJMMBIX JJsi TPEOCTABICHUS TOCYAapCTBEHHOMN
YCIYTH.

Orka3 B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX JJISi IpeAoCTaBIEHUS
rocy/apCTBEHHOM YCIIyrd, He MpensTCTByeT MOBTOPHOMY OOpAIlIEHHIO 3aiBUTENS
32 T[IOJly4YeHHEM TIOCYJapCTBEHHOW YCIYrH [I0Cjie YyCTpaHeHHs MPHYHHbI,
MOCITYXHUBIIEH OCHOBaHUEM [Is OTKa3a.

YBenomIileHHe BbIJAT: YBeoMIIeHHE MOJyYHIIL:

(0onacnocme, D.H.O. ynonrnomovennozo iuya) (DPHO, noonuce 3anaeumens )
« » « » s




