YTBEPX/IEH
npuka3zoM ['maBHOTO ynpaBieHuUs
MPUPOJIHBIX PECYPCOB U SKOJIOTUU

ropoaa CeBacTomnoist
OT «___ » 20 Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeI0CTABIEHUS IOCYIapPCTBEHHOM YCIyru
«3aKJ/Il04eHne J0roBOPa apeH/Ibl JIECHOT0 Y4acTKa, I0T0BOPA KYIJIM-TPOJAKU
JIECHBIX HACAKAEHH 10 pe3yibTAaTaM NPOBeAeHUS AYKIMOHA»

. O01IMe moJIoKeHus

1.1. TIIpeamMer peryJupoBaHUs AAMHHHCTPATHBHOI0 perjaMeHTa
MpeI0CTABJIEHUS TOCYIaPCTBEHHOM YCayru

[IpeameToM peryiaupoBaHMsl HACTOSAMIETO AJMUHUCTPATUBHOTO perjiamMeHTa
MIPEIOCTABIICHUS TOCYAApPCTBEHHOW YCIyrH «3aKkIi0YeHHE JOTOBOpa apeHIIbI
JIECHOTO  y4yacTKa, JOroBOpa KYIUIM-TIPOJIAXXH JIECHBIX HACAXKICHUM 110
pe3ynbpTaTaM TPOBEICHUS ayKIIMOHA» (Ianee — aJIMHHHCTPATHBHBIA PETJIAMEHT)
SBJIIETCS] OTPEICTICHUE CTaHIapTa MPEAOCTABICHUS YKA3aHHOW YCIYyTH U MOPsIKa
BBITIOJIHCHUST QJIMHHHCTPATUBHBIX TPOIEAYp IO 3aKITIOYCHHUIO apeHIBl JICCHOTO
y4acTKa, JOTOBOpa KYIUIM-TIPOAQKH JIECHBIX HACaKICHUN 10 pe3yjbTaTam
MPOBEJICHUSI AyKI[MOHA (Janiee — rocy1apCTBEHHAs YCIyTa).

AJMUHUCTPATUBHBIN PETJIaMEHT pa3padoTaH B IENISIX MOBBIMICHUS KauyecTBa
MPEIOCTaBICHUS W JOCTYIMHOCTH  TOCYJApCTBEHHOW  YCIYTH,  CO3JIaHHS
KOM(OPTHBIX YCIIOBUH MJII YYaCTHUKOB OTHOIICHWH, BO3HHUKAIONIUX B IPOIIECCE
MIPEIOCTaBICHUS roCyJIapCTBEHHOM YCIIyTH, oTpeesieT CPOKH,
MOCJICIOBATEILHOCTh  JIMUHUCTPATUBHBIX TPOLEAYp W aJIMHHHCTPATUBHBIX
JIEVICTBUM.

1.2. Onucanue 3asiBUTENEH, a TAKXKe JIUI, UMEIOIIUX NMPAaBO BbICTYNATH
OT UX HMEHH

3asBUTENIEM, UMEIOIINM TPaBO Ha IMOJYyYEHUE TOCYJapCTBEHHOW YCIIYTH,
aBisieTcss  (U3WYECKOe  JIMIO,  HOPUAMYECKOe  JIMIO,  WHIUBHAYyaJbHbBIN
MPEANPUHUMATEND, TTOJABIINE 3aBKY HA y4acTHE B AyKIMOHE B YCTaHOBJIEHHOM
3aKOHOAATeNbCTBOM Poccuiickon denepaun nopsiake.

OT umeHH 3agBUTENS MU MOJIYYEHHS TOCYIAPCTBEHHON YCIYTH MOMKET
BBICTYIIATh JIMILIO, UMEIOIIEE TAKOE MPABO B COOTBETCTBUMU C 3aKOHOIATEIILCTBOM
Poccuiickoit denepannu, 1160 B CUIIy HAJCICHUS €ro 3asBUTENIEM B MOpPSJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTEIILCTBOM Poccuiickon ODenepauuu,
COOTBETCTBYIOIIMUMHU ITOJJTHOMOYUSIMH.



1.3. TpeOoBanusi K NOPAAKY HH(POPMHUPOBAHUA O TMPeAOCTABJIEHUU
rocyJ1apcTBeHHOM YCJIyrH

1.3.1. IlpenoctaBieHue  TOCYIapCTBEHHOW  YCIYyTd  OCYIIECTBISETCS
[maBHBIM yTpaBieHHEM MPUPOTHBIX PECYPCOB M 3KOIOruH ropoga CeBacTomoms
(manee — YnonHoMoueHHbIM oprad, CeBOpUpOIHAI30D).

Mecto pacnonoxkenust CeBnpuponnamzopa: 299001, r. Cesactomnodns,
1. JlacroBas, 3, Tenedon: (8692) 49-29-40. E-mail: sevprirodnadzor@sev.gov.ru

[IpueM TpaxgaH A KOHCYJbTAllMM IO BOIMpOCaM MPEIOCTaBICHUS
rOoCyJapCTBEHHOW YCIYTM OCYILIECTBISIETCS B YTPaBIEHUU OCO00 OXpaHsSEMbIX
NPUPOIAHBIX TEPPUTOPHIM, )KUBOTHOTO MHpPA, JIECHOTO U OXOTHUYBETO XO34MCTBa
CeBnpupoanaazopa (zanee - YnpaiieHue).

MecTto pacnonoxeHuss VYHOpaBleHUS 0CO00 OXpaHSEMBIX MPHUPOIHBIX
TEPPUTOPHUI, IKUBOTHOTO MHpaA, JIECHOTO U  OXOTHHYBETO  XO35AHCTBa
Cesmpuponnanzopa: r. bamaknasa, yn. HoBukoBa, 60-a, tenedon: (8692) 63-51-
58.

['paduix paboOTHI YIOJIHOMOYEHHOIO OpraHa: noHeneabHuK — yetBepr ¢ 09.00
no 18.00 gacos, nepepsiB ¢ 13.00 no 13.45 wacos, matauna — ¢ 09.00 mo 16.45
yacoB, nepepsiB ¢ 13.00 mo 13.45 gacos.

B cnydae HampaBieHUs JOKYMEHTOB JUJIsl IPEIOCTaBICHUS TOCYIapCTBEHHOM
YCIYTH IO TOYTE, YKa3bIBAECTCS HOPUAMYECKUI aapec YIIOJIHOMOYEHHOTO OpraHa:
299043, r. CeBacTomnob, . banakiara, yi. HoBukosa, 60-a.

[IpueM rpakgaH il KOHCYJbTallMM IO BOIIPOCaM 3aKIKOYEHUS JOr0BOPA
apeH/Ibl JIECHOTO y4acTKa, HaXOAsIerocs B coOCTBeHHOCTH ropoja CeBacTonois,
0e3 TMpoBeAEHUS TOPrOoB OCYLIECTBIIAETCS YTOJHOMOYEHHBIM OPraHoM IIO
peIBapUTENbHOM 3amuch, B COOTBETCTBUM C TIpaUKOM, YCTaHOBJIEHHBIM
NpUKa30oM  YIOJIHOMOYEHHOTO  Oprasa. [IpeaBapurenbHas  3amuCh
ocyiectBisieTcs o Tenedony: +7 (8692) 63-51-58.

Hacrosiumii  aqMUHUCTpaTUBHBIM  perjaMeHT, a Takke HuHpopMalus
O BHECEHMHM B HEr0 W3MEHEHHUH, pa3MmeniaeTca Ha oQuIMaIbLHOM —cailTe
YomHOMOYEHHOTO opraHa B cetu MlHTepHeT no aapecy: WWW.ECOSEV.ru.

1.3.2. Uudopmarnust o Mecte HaXOxACHUS U rpaduke padoThl, CIPAaBOYHbIX
TenedoHax OpraHOB, OCYIIECTBISIONIMX TPUEM TOKYMEHTOB JJI IPEIOCTABICHUS
rOCyJIapCTBEHHOM YCIIYTH.

[IpuéM NOKYMEHTOB J[UIsl TPEJOCTABICHHS TOCYJAapCTBEHHOM YCIyru
ocymiecTBisieTcs: ['ocyapcTBEHHBIM aBTOHOMHBIM yupexaeHuem «L{udposoit
CeBacTonoiab — MHOTO(PYHKIIMOHATbHBIN LEHTP IIPEA0CTABIECHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr B ropoae Cepactomone» (nmanee —
I'AY «Iludposoii CeBacronons — M®I] B r. CeBacTomnosey), pacloIOKSHHBIA Ha
tepputopun ropoga Cesactomosia mo azapecy: 299009, r. CepacTomosib, YII.
Bokzanphas, 10., Ten. (8692) 41-71-20, oduuuansHbiii uHTepHET-IOpTanT MOIL]
http://mfc92.ru; e-mail: mfc@mfc92.ru, Ttenepon menrpa TerePoHHOTO
oocnyxuBanusi ['AY «Hudposoit Cepacronons — M®L[ B r. CeBacromnose»
+7 (8692) 417-100.
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1.3.3. UndopmupoBaHue o npe1oCTaBICHUU TOCYAapCTBEHHON YCIYTH, B TOM
YHuCclie 0O MECTe HaxOoXIeHus u Tpadpuke paboThl YTHOJTHOMOYEHHOTO OpraHa,
MPEIOCTABISIONIET0 TOCYJAPCTBEHHYIO YCIYTY, OCYLIECTBISAETCS:

1) mocpencTBoM pasmenicHus WHGOpMaUK Ha O(UIIMAIEHOM HWHTEPHET-
calte YIOJIHOMOYEHHOrO Oprasa: WWWw.eC0OSeV.Iu;

2) OCpPEeICTBOM pa3MelleHUs UH()OPMAITMOHHBIX CTEHJIOB
B YTIOJITHOMOYEHHOM OPraHe;

3) mocpencTtBoM pasmenieHus: nHGopMaluu Ha OQUIMATLHOM HHTEPHET-
noprane ['AY «lludpoBoit CeBactrononr —M®PI[ B 1. CeBacromnone»
www.mfc92.ru;

4) npu ymuHoM oOpameHun B ['AY «lludposoit Cesactomnonas — MOI]
B I. CeBacromnoJe»;

5) wa EauHoM mopTane ToCyJapCTBEHHBIX W MYHHUIMITAIBHBIX YCIyT
(bynkuuit) (mamee — Ilopran) B cetu  HMHrepHer 1mo  aapecy:
http://www.gosuslugi.ru;

6) na [loprane rocymapcTBeHHBIX ycayr ropoja CeBacToroiis 1o aapecy:
https://gosuslugi92.ru  (mamee — PIITY), (upu HaIUMUUKM  TEXHUYCCKOM
BO3MOXXHOCTH).

1.3.3.1. Ha odwummansaom HWHTepHeT-caiiTe YTHOJTHOMOYEHHOTO OpraHa,
Ha [loptane, Ha PIII'Y (mpu HaIM4uKM TEXHUYECKON BO3ZMOXKHOCTHU), pa3MEIACTCs
cienyromas napopmausi:

1)  wcueplbIBArOIINI nepeyYeHb JIOKYMEHTOB, HE0O0XO0IUMBIX
JUISL TIPEAOCTaBIICHUS TOCYJAApCTBEHHOW YCIyrd, TpeOoBaHUS K O(OPMIICHHIO
YKa3aHHBIX JTOKYMEHTOB, a TaKX€ MEPEUYCHb JOKYMEHTOB, KOTOpPbIE 3asBUTEIb
BIIPaBE MPEAOCTABUTH MO0 COOCTBEHHOW MHUIIMATHBE;

2) KpyT 3asiBUTEJICH;

3) CpOK MpeIOCTaBICHHSI TOCY IAPCTBEHHON YCITYTH;

4) pe3ynabTaThl TPEAOCTABICHUS TOCYJAPCTBEHHOW YCIyTH, TOPSIOK
NPEIOCTABICHUS JOKYMEHTA, SBJSIOLIErOCs pe3yJbTaTOM MPEIOCTaBICHUS
roCyJJapCTBEHHOM YCIIyTH;

5) wucuepnbIBAOIIMN TMEPEYCHh OCHOBAHWUW I TPUOCTAHOBJICHHS WJIH
OTKa3a B MPEAOCTABIECHUN FOCYJapCTBEHHOU YCIyTH;

6) o mpaBe 3asgBUTENIA Ha JocyAcOHOe (BHecyAeOHOE) 00KajJOBaHHE
nevcTBuil (0e3MeUCTBUSI) W pEUICHUM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€
MPEAOCTaBIEHUS ITOCYIAPCTBEHHOM YCIIyTH;

7) dopmbl 3asBieHui (YBEIOMJICHUH, COOOIIEHUI), WCIOIb3yEMBbIC
MIpU IPEAOCTABICHUU FOCYIAPCTBEHHOM YCIIyTH.

Nudopmarus Ha [loprame rocymapcTBeHHBIX yciuyr ropoga CeBacTomodis
O TIOPSIAKE M CPOKax MPEJOCTABICHUSI TOCYJapCTBEHHOW YCIYrd Ha OCHOBAaHUU
CBeleHUM, conepxammxcs B llopranse rocymapcTBEHHBIX YCIyr Tropoja
CeBacTornossi, MpeJoCTaBISIETCS 3aIBUTENO OECIIATHO.

Hoctyn k uHQOpManuMM O CpPOKAX W TOPAJKE MNPEJOCTABICHHS YCIyrd
OCYUIECTBJISIETCSl O€3 BBINOJHEHHUs 3asABUTENIEM KaKUX-TMOO TpeOOBaHUM, B TOM
yycie 0e3 MCHOJIb30BaHUsl MPOrpPaMMHOIO OOECIeUeHHUs, YCTAHOBKAa KOTOPOTO
Ha TEXHUYECKHE CPEACTBA 3asBUTENA TPEOyeT 3aKIIOUEHMS JIMIEH3UOHHOIO WM
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WHOTO COIJIallleHuss C 1paBooOiazaresneM MpoOrpaMMHOIO  oOecreyeHus,
PEeIyCMaTPUBAIOIIETO B3MMAHUE IUIAThl, PETUCTPALMI0O WIM aBTOPHU3ALMUIO
3asIBUTEJISI, W MPEJOCTABICHUE UM MEPCOHAIBHBIX JAHHBIX.

Ecnu 3asBuUTEns mojgaBall 3asBKYy Ha MPEAOCTaBICHHWE TOCYAapCTBEHHOU
ycyru yepe3 PIIT'Y, To uHbOpManmio o Xoae IpeaoCcTaBIeHUs TOCY1apCTBEHHOMN
YCIIYTHU 3asiBUTENIb MOKET MOCMOTPETH B JINUHOM KabuHetre Ha PIIT'Y.

JIns mpocMoTpa CBEIEHMM O XOAE M pe3yJIbTare IPeJOCTaBIICHHS
roCyJIapCTBEHHOM yciyTH uepe3 JinuHblid kabuHeT PIITY 3asButento HeooXoaumo:

a) aBTopusoBarbcs Ha PIIT'Y (BoiiTH B IMUHBIN KaOUHET);

0) HaliTU B TUYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) MNPOCMOTpPeTh HWH(MOpPMAIMIO O XOJI€ U pe3yJbTare MpeloCTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH.

1.3.3.2. UndopmainimoHHbie CTEHIbI, pa3MelIeHHbIE B YIOJIHOMOYEHHOM
OpraHe JIOJKHBI COJIepPKaTh:

1) pexxum paboTHI, MMOYTOBBIH W FOPUAMYECKUN aapec YIOIHOMOYEHHOTO

oprasa;

2) anpec odunmaabHOr0 HHTepHeT-caiita I[lpaBurenscTBa CeBacTormosns,
aZpeC AJIEKTPOHHON MOYTHI Y TOJTHOMOYEHHOTO OpraHa;

3) paboune TemeoHbl, GaMUIMK PYKOBOJUTENCH YIIOJTHOMOYECHHOTO
oprasa;

4) nopsIOK MOAYYCHHST KOHCYJIbTAIUHI O MPE0CTaBICHUH TOCY1apCTBCHHOM
YCIYTH;

5) HOPsIIOK ¥ CPOKHU TPEAOCTABICHUS TOCYIaPCTBEHHOM YCIYTH;

6) oOpasiipl 3asBICHUN O MPEIOCTABICHUHM TOCYJAapCTBEHHOW YCIyTH M
oOpas3Iibl 3aMOJTHEHHS TAKUX 3asBJICHUN;

7) mepeueHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUI1  MPEIOCTaBICHHUS
roCyJJapCTBEHHOU YCIIyTH;

8) ocHOBaHUs ISl OTKJIOHCHHS OT pPAacCCMOTPEHUS 3asABKH M TOJAaHHBIX
JIOKYMEHTOB;

9) ocHOBaHUs ISl OTKAa3a B MPEAOCTABICHUH TOCYIAPCTBEHHON YCITyTH;

10) nocyneOHbIii  (BHECYIEOHBIM) TOPSAAOK OO0XKAJOBaHHMS pEHICHHH U
nercTBuid (0e31eiCTBUSI) TOCYJApCTBEHHBIX OPraHOB HCIOJHHUTENIBHOM BIACTH
CeBacTomnosns, NPeIOCTaBISIONIMX TOCYAapCTBEHHYIO YCIyry, a TaKXke uX
JIOJKHOCTHBIX JIMI] U TOCYAapPCTBEHHBIX CITyXKaIlUX;

11) uryto uHOOpPMAIMIO, HEOOXOAUMYIO IS MOJyUYEHHUS TOCYIapCTBEHHON
YCIYTH.

1.3.3.3. Undopmanronnsie cteHapl, pasmenieHasie B ['AY «Iludposoii
Cesactonosib — MO®I] B 1. CeBacToroe», J0JDKHBI COJIePKaTh:

1) mepeuyeHb rocy1apCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, MPEIOCTABICHHE
KOTOPBIX OPTaHU30BaHO B MHOTO()YHKIIMOHATILHOM IIEHTPE;

2) CPOKHM IPEIOCTABJICHUS TOCYIaAPCTBCHHBIX U MYHHIIUITAIbHBIX YCIIYT;

3) pasMepsl  TOCYJapCTBCHHOM  MOIIIMHBI W HHBIX  IJIATEKEH,

yIJIa4MBaeMbIX
3asBUTEJIEM IIPU TOJIYYEHHH TOCYJAPCTBEHHBIX W MYHHULMNAIbHBIX YCHYT,
MOPSIAOK UX YIUIATHI;



4)  uHbOpMALHIO O JOMOJHUTEIBHBIX (COMYTCTBYIONIMX) YCayrax, a
Takke 00 yciayraXx, HEOOXOIMMBIX M O00S3aTelbHBIX I TNPEAOCTABICHHUS
rOCYJIapCTBEHHBIX U MYHUITUTIIAJIBHBIX YCIIYT, pa3Mepax 1 NOpsAJIKE UX OIUIATHI;

5) mopsIoK oOkamoBaHUs IeHCTBUH (0e3IEHCTBU), a TAKXKE PEIICHHN
OpraHoB,  MPEAOCTABIIOIIMX  TOCYAApCTBEHHbIE  YCIyTH, W  OpraHOB,
MPEIOCTABISIOIINX MYHULIUATbHBIC YCIyTH, roCyJJapCTBEHHBIX u
MYHUITUTIATBHBIX  CIYXKaIUX, MHOTO(YHKIIMOHAIBHBIX IICHTPOB, PaOOTHUKOB
MHOTO(YHKIIMOHAJIbHBIX 1IIEHTPOB;

6) uHbOpMAaIIHIO O MPEAYCMOTPESHHON 3aKOHOIATEILCTBOM Poccuiickoi
®enepauuy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTaBIISIIOIINX
rOCYJJapCTBEHHBIE YCIYTH, JHOJDKHOCTHBIX JHI[ OPraHOB, IPEIOCTABIIAIOIIUX
MyHUIIUNIAAbHBIE  YCIYyTH, paOOTHUKOB MHOTOQYHKIHMOHAIBHOTO  IEHTpA,
pabOTHUKOB  TPUBJICKAEMBIX  OpraHuM3allMii  3a  HapylleHHe  MOpsjKa
MPE0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHHUITUTIAJIBHBIX YCIIYT;

7) nadopmMaIio 0 NOpsAJIKE BO3MEIIECHHS Bpea, IPUUMHEHHOTO 3asBUTEIIO
B pe3yJibTaTe  HEHAWJIEKAIIEro  HCIOJIHEHUS  JMOO  HEUCHOJIHEHHUS
MHOTO(QYHKIIMOHAJIbHBIM ~ LEHTPOM  HWJIM  €ro  pabOTHUKAaMH, a  TaKxKe
MPUBJICKAEMBIMUA  OpTraHM3alUsIMU ~ WIM HUX paOOTHUKAMHU  OOSI3aHHOCTEH,
MPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

8) pexuM pabOThI U aJIpeca MHBIX MHOTO()YHKIIMOHAJIBHBIX IEHTPOB U
NPUBJICKAEMbIX  OpraHW3alliid, HaXONAIIUXCS Ha TEPPUTOPUU  CyObEKTa
Poccuiickon ®@enepanuy;

9}  uHYIO nHpopManuio, HEOOXOIUMYIO U1t MOJTy4YCHUS
roCy1apCTBEHHOM Y MYHULUIIAIBHOW YCIYTH.

[Topsimok  momyueHuss  uHMOpPMAIMU  3asgBUTEIEM 1O  BOIpOCaM
NPEIOCTABIEHUSI TOCYJAPCTBEHHON YCIyrM M YCIOYr, KOTOpbIE SIBIISIOTCS
HEOOXOAMMBIMH M 0O0s3aTENbHBIMM I MPEJOCTABICHUS  JAHHOU
rOCyJAapCTBEHHOW YCIyTH, CBEJEHUN O XOJA€ MPEAOCTABICHUS YKA3aHHBIX YCIYT,
pasmemaercs B PIITY.

1.3.4. KoHncynbTupoBaHUE OCYIIECTBISECTCS OECIIaTHO.

Cneumanuct, B TMOJHOMOYHUS KOTOPOIO BXOJUT MOJrOTOBKA pE3yJibTaTa
OKa3aHMsI TOCYJIapCTBEHHOM YCIyTH, OCYIIECTBISIOMIMA KOHCYJIbTUPOBAHUE
(mocpeacTBom  TeneoHa WMAM  JIMYHO) 1O BONPOCAM  TMPEJOCTABJICHHS
rOCyJJapCTBEHHOW YCIyTH, NOJKEH KOPPEKTHO W BHUMATEIBHO OTHOCUTBHCA K
3asIBUTEIISIM.

[Ipu KOHCYJIBTUPOBAHMH TIO TENE(POHY CICHHAIUCT B BEXKIMBOW (GopMme
JOJKeH TMPOMH(POPMUPOBATH OOPATUBILIETOCS MO MHTEPECYIOIIMM €ro BOIpOcaM,
o TpeOOBAHUIO 3aSBUTEIS CICIHAINUCT JOJDKEH Ha3BaTh CBOIO (haMUIIUIO, UMS H
OTYECTBO, I0KHOCTb.

Ecnu cnemmanvct He MOXKET OTBETUTh Ha BOIMPOC CAMOCTOSITENBHO,
aMb0 TMOATOTOBKAa OTBETa TPeOyeT MpPOJOJKUTEILHOTO BPEMEHH, OH MOXKET
MPEIOKUTh 00OpaTUBIIEMYCSI OOpATUTHCS MUCBMEHHO, JUOO HAa3HAYUThH JPYroe
yA0OHOE JIJIsl 3aMHTEPECOBAHHOTO JIULA BpeMs JIJIsl OJTy4YeHUs] THPOPMALIUH.

Pexomennyemoe Bpemst [i1si TeniepoHHOTO pasroBopa — He Oonee 10 MuHyT,
JMYHOTO YCTHOTO MHGOpMUPOBaHUs — HE OoJiee 20 MUHYT.



1. CtanaapT npeaocTaBjieHls TOCyAaAPCTBEHHOM yCJIyI'H
2.1. HammeHOBaHMe rocy1apCTBEHHOM YCJAYIH

['ocynapcTBeHHast yciiyra — «3akiIOYEHHE JI0rOBOpa apeH/bl JIECHOIO
y4acTKa, JOTrOBOpa KYyIUIM-TPOAAXH JECHBIX HACAKIECHUH 10 pe3yJbpTaTaM
MIPOBEICHUSI AyKIIMOHa» (J1ajiee — roCyIapCTBEHHAs yCIIyra).

2.2. HamMeHOBaHHE OPraHOB, MPeIOCTABJISAINIAX TOCYAAPCTBEHHYIO
YCJIYTY M YYaCTBYIOIIUX B MPeI0CTABJIEHUM ITOCYAAPCTBEHHOH YCJIYTH

IIpenocrasinenue rocyJapCTBEHHOU YCIIyTH OCYLLECTBIISETCS
Y IIOTHOMOYEHHBIM OPTraHOM.

[Ipn mpenocTaBie€HUM TOCYJApPCTBEHHOM YCIYyTM YYacTBYIOT CIEIYIOIIUE
OpraHbl U OpraHU3ALNN:

1) TAY «Iludposoit CeBactononr — M®I] B r. CeBacromnone» — B 4acTH
npyemMa U nepeiadyn JOKYMEHTOB JJI MPEJOCTABICHHS TOCYIAPCTBEHHON YCIyTH
OT 3asBUTEJNIA B Y IOJHOMOYEHHBIM OpraH, 0TKa3a B MpUEME 3asiBKU U JOKYMEHTOB
JUISL TIPEAOCTABIIEHUS TOCYJIAPCTBEHHOW YCIYTM 3asBHUTENIO, a TAaKKe MpUEMa U
nepefadyn  pesyibTaTa  IOPEJOCTaBICHUS  TOCYJApCTBEHHOM  YCIyr'M  OT
VYIIOJIHOMOYEHHOT'O OpPraHa, U BBIAAYN €r0 3asiBUTEIIIO;

2) @denepasibHas HajoroBasl cilyk0a — B YacTHU IOJIy4YEHHUs CBEICHHUM U3
EnvHOro rocynapcTBeHHOTO peecTpa OpUIMYECKUX JIML, CBEACHUW U3 EnuHOoro
rOCyJapCTBEHHOTO peecTpa MHAMBUAYAIBHBIX NPEANPUHUMATENIECH, CBEACHUN W3
EauHOro rocy1apCTBEHHOTO PEECTpa HAJOTOIUIATEIbIIUKOB.

3) ®enepanbHOE Ka3HAYEMCTBO — B YACTU MOJTYYEHUsI CBEICHUN 00 yruiaTe
3aJlaTKa JJIsl y4acTus B ayKIHOHE.

B coorBerctBun ¢ nmynkroM 3 ydactu | cratem 7 denepambHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu MpeaoCTaBIE€HUs IOCY1apCTBEHHbIX
Y MYHULMINAJIBHBIX YCIIYT» OPTraHbl, MPEJOCTABISIONINE FOCYJapCTBEHHBIE YCIYTH
HE BIpaBe TpPeOOBaThb OT 3asBUTENS OCYIIECTBJICHHS JEHCTBUN, B TOM YHCIE
COrJacoBaHWi, HEOOXOIUMBIX IJisi TMOJYYEHUS TOCYJApCTBEHHBIX W CBSI3aHHBIX
c oOpallleHueM B MHbIE TOCYIapCTBEHHBIE OPTaHbl, OpraHU3alluy, 3a UCKIIOUEHUEM
MOJIyYEHHUS! YCIyT U TMOJIy4eHUs JOKYMEHTOB U HMH(OpMALUHU, MPEAOCTaBISIEMbIX
B PE3YyJIbTATE NPEIOCTABICHUS TAKUX YCIYT, BKIOYEHHBIX B MIEPEYHH, YKA3aHHBIC
B yactu 1 ctateu 9 ganHoro denepanbHOroO 3aKOHA.

2.3. Onucanue pe3yabTaTa NpPea0CTaABJIEHUS TOCYAAPCTBEHHOM YCIyIru

Pe3ynbpTaToM npeaocTaBieHus: TOCy1IapCTBEHHOM YCIIyTH SIBISIETCS:

2.3.1. 3aKkiIr0YeHre JOTOBOpa apeH/Ibl JIECHOTO YYacTKa,

2.3.2. 3aKJII0YEHHE JOTOBOPa KYIUIHU-MIPOAAKH JIECHBIX HACAKICHU,

2.3.3. BO3BparT 3ajJaTka Y4YaCTHUKAM ayKI[MOHA, KOTOpbIE€ HE CTajlu
noOeuTeNsIMU ayKIMOHA;



2.3.4. oTKa3 B NpeIOCTaBICHUH I'OCYIaPCTBEHHOMN YCIYTH.

IOpuanueckumu (akTamu, KOTOPHIMH 3aKaHUMBACTCS MPEAOCTABICHUE
rOCyJapCTBEHHOM YCIIYTH, SIBJITFOTCS:

- IO/IMKCaHUe TMPOTOKOJIA MMPUEMa 3asBOK HA yYacTHE B ayKIIMOHE;

- BpyueHHE (HampaBjeHUE) JOrOBOpa MOOEIUTEIIO ayKIIUOHA;

- TIepeyHClIeHUE 3aJaTKa Ha cueTa ydYacTHHKaM ayKIMOHA, KOTOpPbIE HE
CTaJIu MOOEIUTENSIMU ayKIIMOHA.

Pe3ynbraT mnpenocTtaBieHHs TOCYJAapCTBEHHOM YCIYTH MOANMHUCHIBACTCS
PYKOBOAMTENIEM Y TOJIHOMOYEHHOTO OpraHa Ju0O0 JUIOM, UM YIIOJIHOMOYEHHBIM.

Pesynbrar mpemocTaBieHUsT TOCYIapCTBEHHOM YCIyrd TI0  BBIOOpY
3asiBUTENS] MOXET OBbITh TMpeAcTaBieH B (opMe JOKyMeHTa Ha OyMa)KHOM
HOCHTEJIE, a TaKXKe B BUJIe MH(OpPMAIIUU B JIMYHOM KaOuHete 3asaButesns Ha PIITY.

2.4. Cpok npeaocraBJieHHs TOCYAaPCTBEHHOM YCJIYI'H

2.4.1. V3BenieHue o MpoBEACHUHU ayKIMOHA pa3MelIaeTcs Ha o(UInaibHOM
caiite Poccuiickoit @eaepaunu B cetu MHTEpHET A1 pa3MelieHus: nHGOpMaIu o
MPOBEICHUN TOProw, ompeaeiacHHoM lIpaButensctBoM Poccuiickont @enepanuu
(manee - oduIMaANBHBIN caiiT), HE MeHee yeM 3a 60 AHEH 10 JHS MPOBEIACHUS
ayKIMOHA M0 MPOJaXKe MpaBa Ha 3aKJIIOYEHHE JOTOBOPA apeH]Ibl JIECHOTO y4YacTKa
WM HE MEHee ueM 3a 15 nHel 1o AHS MpOBEICHHUs ayKIMOHA IO MPOJIake MpaBa
Ha 3aKJIFOYEHUE JJOTOBOPA KYIUIU-TIPOIaKU JIECHBIX HACAXKICHUM.

2.4.2. JloroBop 3akiro4aeTcsi B COOTBETCTBHUM C 4acThio 6 crtatbu 80
Jlecnoro xonekca Poccuiickoii @enepanuu He paHee yeM depe3 10 qHel co aHs
pa3MenieHrus MHGOpMaIMK O pe3yJbTaTaXx ayKIMOoHa Ha OQUIMAIBLHOM CalTe B
cetu MHrepHer. Ilo ucTedyeHMHM yKa3aHHOTO CpPOKa CTOPOHBI MOIIUCHIBAIOT
noroBop B TeueHue 10 pabounx qHen.

2.4.3. TlpuoctaHOBIE€HHE TPEIOCTABICHUS TOCYJAPCTBEHHON YCIyTH
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHO.

2.4.4. O0mmii cpoK MpeA0CTaBICHHS TOCYAAPCTBEHHOM YCIIyTH COCTABIISET:

- He Oosee 91 mHSA TpH TMPOBEACHMM ayKIMOHA IO TMPOJaXe IpaBa Ha
3aKJIFOYEHHUE I0TOBOPOB apEH/IbI JIECHBIX YYaCTKOB;

- He Oosiee 62 gHeW TpW MPOBEACHUU ayKIMOHA IO TMPOJaXKe IMpaBa Ha
3aKJIFOYEHHUE JIOTOBOPOB KYIUIM-TIPOIAYKU JIECHBIX HACAXKICHHM.

2.5. IlepeyeHb HOPMATHBHBIX MNPABOBBIX AKTOB, PeEryJHPYIOIIUX
OTHOIIIEHUS], BOBHUKAKIINE B CBSA3M C NMPENOCTABJICHUEM TOCyIapCTBEHHOI
yCJIyru

[IpenocTtaBieHne roCy IapCTBEHHOM YCIYTH OCYIIECTBISETCA HA OCHOBAHUU:

1) Koncruryumu Poccutickoii @enepanumy;

2) denepanbHOTO KOHCTUTYIIMOHHOTO 3akoHa oT 21.03.2014 Ne 6-®K3
«O mpunstun B Poccuiickyro @enepaunto PecnyOnuku KpeiM u oOpazoBanuu
B coctaBe Poccuiickoit ®denepaniun HOBBIX CyObekTOB — PecnyOnuku Kpbim u
ropoaa ¢genepanbHOro 3HadeHust CeBacTONONS;



3) I'paskmanckoro koaekca Poccuiickoit deneparinu;

4) JlecHoro koxekca Poccutickoii @enepanumy,

5) ®enepasibHoro 3akoHa oT 04.12.2006 Ne 201-®3 «O BBeneHHU B
nericrBue JlecHoro konekca Poceuniickon ®@enepanumy;

6) 3emenpHOTrO KOeKkca Poccuiickoit denepannu;

7) ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEAOCTaBICHUS ITOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT»;

8) ®enepaibHoro 3akoHa oT 27.06.2006 Ne 152-®3 «O mnepcoHaJIbHBIX
JAHHBIXY;

9) ®enepanbHoro 3akoHa oT 06.04.2011 No 63-d3 «O6 »>1€KTPOHHOM
MOATIUCHY;

10) moctanoBnenus IlpaButennscTBa Poccuiickoit deaeparuu ot 16.05.2011
Ne 373 «O pa3paboTke ¥ YTBEPKIECHUU aJMUHUCTPATUBHBIX PETIaMEHTOB
WCIIOJTHEHUSI TOCYJAPCTBEHHBIX (YHKIMN MU aAMUHUCTPATUBHBIX PETJIaMEHTOB
MPE0CTaBICHUS TOCYAAPCTBEHHBIX YCIYI»;

11) noctanoBnenus [IpaBurennctBa Poccuiickoit @eneparuu ot 24.10.2011
Ne 861 «O (enepanbHBIX TOCYZAPCTBEHHBIX HH(POPMALMOHHBIX CHCTEMAX,
o0ecrneunBalOINX MPEAOCTaBICHUE B JJICKTPOHHON (opMe ToCyIapCTBEHHBIX
Y MYHULUIAJIBHBIX ycIyr (ocyuecTBieHue (GpyHKImii)», BMecte ¢ «llomoxennem
o (eaepasbHOM rocyaapcTBEHHONM HWH(OpMaMOHHON cucTeMe «DeaepalibHbIM
peecTp rocyJapCTBEHHBIX M MYHULUNAIBHBIX yciuyr (dhyukumii)», «[IpaBumamu
BelleHusa  (enepalibHOM  TOCYJIapCTBEHHON  MH(OPMAIMOHHOM  CHCTEMBI
«DenepanbHBIA peecTp TOCYAAPCTBEHHBIX U MyHUITUTIATBHBIX YCIyT (DyHKINN)Y,
«Ilonoxxenuem o (denepanbHOW TOCYIAPCTBEHHONW HMHQPOPMAIIMOHHON CcHCTEME
«EmuHbIil mopTan rocylapCTBEHHBIX W MYHUIHMNAIBHBIX YCIYT ((QYHKIUN)»,
«TpeboBaHusIMH K  pPETHOHAIBHBIM  MOpTajJiaM  TOCYAapCTBEHHBIX |
MYHULUNATBHBIX YCIYT (QyHKLINMA)»;

12) nocranoBnenus [IpaBurensctBa Poccuiickoit denepanuu ot 09.02.2012
Ne 111 «O6 351eKTpOHHON MOANUCH, UCHOJIb3YEMOM OpraHaMu HCHOJHUTEIbHOU
BJIACTU M OpraHaMHU MECTHOTO CaMOYIPABJICHUS MIPU OPTraHU3alUU JICKTPOHHOTO
B3aUMOJICUCTBUSL MEXJy COO0O0H, O TOpsJIKE €€ WCIOJIb30BaHUs, a TaKxKe
00 yCTaHOBJICHMM TpeOOBaHUM K OOECIEUCHUI0O COBMECTUMOCTU CPEJICTB
AJIEKTPOHHOM TIOIUCHY;

13) nocranoBnenus [IpaBurensctBa Poccuiickoit @enepanuu ot 25.08.2012
Ne 852 «O6  yrBepxkaeHuu  IlpaBun  WCHONB30BaHUS  yCHIIGHHOM
KBATM(UITUPOBAHHON SJICKTPOHHOM TOJMIMUCH TpU OOpalIeHHH 3a TMOJyYCeHUEM
roCyJIJapCTBEHHBIX U MYHUIIUMTAIIBHBIX YCIYT U O BHECEHUU M3MeHeHul B [IpaBuna
pa3pabOTKN W YTBEPXKICHHSI aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABJICHHUS
rOCyJIapCTBEHHBIX YCIYT»;

14) noctaHoBneHuss  IIpaButenscTtBa  Poccuiickoi denepanuun
oT 08.09.2010 Ne 697 «O enuHo#l cUCTEME MEXKBEIOMCTBEHHOI'O 3JICKTPOHHOTO
B3aMMOJICHCTBU»;

15) noctanosnenus [IpaButennctBa Poccuiickoit deaeparuu ot 25.06.2012
No 634 «O BHmax 3JIEKTPOHHOW MOAIKCH, UCIOJb30BAHUE KOTOPBIX JOIYCKAETCS
npu oOpalieHuu 3a TMOJIyYeHHEM TOCYJapCTBEHHBIX U MYHMIIMIAIBHBIX YCIIYT


kodeks://link/d?nd=9027690
kodeks://link/d?nd=902017047
kodeks://link/d?nd=499021719
kodeks://link/d?nd=499021719
kodeks://link/d?nd=744100004

(BMecte ¢ «llpaBunamu omnpeneneHuss BUAOB  DJIEKTPOHHOM  MOATMMCH,
UCIIONIb30BaHUE KOTOPBIX JOIMYCKAeTCsl MpU OOpalieHUd 3a TMOJydYeHUEM
rOCY/IapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT»)»;

16) nocranoBnenus [IpaBurensctBa Poccuiickoit @enepanuu ot 25.01.2013
Ne 33 «OO0 wucmonb30BaHUM MPOCTOW JIIEKTPOHHOM TMOAMHMCHA TPU OKa3aHUH
TrOCYJIapCTBEHHBIX U MYHHUIIUNIATIBHBIX YCIYT»;

17) noctanoBnenus IIpaBurennctBa Poccuiickoit @eaeparuu ot 27.09.2011
Ne 797 «O B3auMonIeWCTBUM MEXIY MHOTO(DYHKIIMOHATBHBIMU EHTPaMHU
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT U (enepaabHbIMU
OopraHamMu HUCTIOJIHUTENILHON BJIACTHU, OPraHAMH TOCYAapCTBEHHBIX BHEOIOIKETHBIX
(GhoHI0B, OpraHaMu ToCyIapCTBEHHOM BilacTu cyObekToB Poccuiickoit denepanmn,
OpraHaMH MECTHOI'O CAMOYIIPABIICHUS»;

18) nocranoBnenus [IpaBurenscrBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 «OO0  ytBepxkaenun IlpaBun  opraHu3zanuu  J€ATEIBHOCTH
MHOTO(YHKIIMOHATBHBIX IIEHTPOB Mpe0CTaBICHUS roCy1apCTBEHHBIX
Y MYHULIMOAIBHBIX YCIYT»;

19) nocranoBnenus [IpaBurensctBa Poccmiickoit denepanuu ot 18.03.2015
No 250 «OO0 yTBepkaeHUU TpeOOBaHWI K COCTABJICHUIO U BbIAYe 3asBUTEISIM
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOIIUX  COJIEpPKAHHUE
AJIEKTPOHHBIX JIOKYMEHTOB, HAMPABJICHHBIX B MHOTO(PYHKIIMOHAIBHBIA IIEHTP
MPEAOCTABICHUA TOCYJAPCTBEHHBIX W MYHMIIMIAJIBHBIX YCIYr MO pe3yJbTaram
NPEAOCTABICHUS TOCYAAapCTBEHHBIX MW MYHUUHNAIBHBIX YCIYr OpraHamu,
MPEAOCTABISIOINMU roCyJ1IapCTBEHHbIE YCIYTH, u OpraHamu,
MPEAOCTABISAIONIMMUA MYHUIUIIAIBHBIE YCIYIHM, W K BblJaue 3asiBUTEISAM Ha
OCHOBaHMHM  HWHpoOpManmuu U3  UHGOPMAIIMOHHBIX  CHUCTEM  OPraHOB,
MPEAOCTABISIONINX TOCYJAPCTBEHHBIE YCIYTHM, W OPraHOB, IMPEIOCTABIISIIOLINX
MYHULIMNAIBHBIE YCIYTH, B TOM YHUCJE C HCIOJb30BaHUEM HHGOPMAIMOHHO-
TEXHOJOTUYECKOM ¥ KOMMYHHMKAIlUOHHOW HHQPACTPYKTYpbI, JOKYMEHTOB,
BKJIIOYAsl COCTaBJ€HHE Ha OyMa)XHOM HOCUTEJE U 3aBEPEHUE BHIUCOK U3
yKa3aHHBIX UH()OPMALIMOHHBIX CUCTEM;

20) moctanosienus IIpaButenscTBa Poccuiickoit deneparuu ot 26.03.2016
Ne 236 «O TpeboBaHUSIX K IPEIOCTABIECHUIO IOCYIAPCTBEHHBIX U MyHULIUIIATBHBIX
YCIIYT B 3JIEKTPOHHOU opMey;

21) pacnopsikenus [IpaButensctBa Poccuiickoit @enepanuu ot 01.11.2016
Ne 2326-p «O06 yTBepKIaeHUU TIepedHs] JOKYMEHTOB M CBEIICHUMN, HAXOJSIIUXCS
B PACTOPSHKEHUH OTACIBHBIX (heepaIbHBIX OPraHOB HCIOJHUTEIHLHOW BIIACTH
U HEOOXOMUMBIX MJI TPENOCTABICHUS TOCYNAapCTBEHHBIX W MYHMIIMITAIBHBIX
YCIYT  HWCIOJHHUTEIBbHBIM OpraHaM TOCYJAapCTBEHHOW BJIACTH CyOBEKTOB
Poccutickon ®@enepanuy 1 opraHaM MECTHOTO CAMOYTIPABIICHUS»;

22) npuka3a MuHHCTEPCTBA MPUPOJIHBIX PECYpPCcOB U 3Kojorun Poccuiickoit
®enepanuu Nod445 ot 28.10.2015 Ne 445 «OO0 yTBEepx)ACHUHU MOPsIIKA MOATOTOBKU
W 3aKJIIOYEHHUs JIOrOBOpa apeH/bl JIECHOTO ydYacTKa, HaxXoJsiulerocs B
roCyJIapCTBEHHOM WJIM MYHMITUTIATLHONH COOCTBEHHOCTIY;

23) Ilpukaza MuHHCTEPCTBA MPUPOIAHBIX PECYPCOB M 3KOJOrHH Poccuiickoi
deneparuu ot 20.12.2017 Ne 693 "OO6 yTBEpKACHUU TUIIOBBIX JOTOBOPOB apPEH/IbI
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JIECHBIX Y4aCTKOB"

24) Ipuka3za MUHUCTEPCTBA MIPUPOTHBIX PECYPCOB U 3KOJIOTHH Poccuiickoit
®epneparuu ot 17.10.2017 Ne 567 "OO6 yTBepKIA€HUU TUIIOBOTO AOTOBOPa KYyIUIH-
MPOJIAXKH JIECHBIX HACAKICHUN";

25) Ilpuka3za MuHHCTEPCTBA CEILCKOTO X03siicTBa Poccuiickoit deneparun
oT 24.02.2009 Ne 75 "O06 yTBepx)aeHUN MeTOIMYeCKNX YKa3aHUH 1O MOJATOTOBKE,
OpraHu3allid ¥ MPOBEJCHUIO ayKLIHMOHOB IO NPOJAXe IpaBa Ha 3aKIIOUYCHHE
JIOTOBOPOB apEeHJIbl JIECHBIX YYaCTKOB, HAXOJSALIUXCS B TOCYIapCTBEHHON WIIU
MYHUIIUTIATBHOM COOCTBEHHOCTH, MO0 MpaBa Ha 3aKIIOYEHUE JAOTOBOpa KyIUIH-
MPOJIaXKH JIECHBIX HACAXKIEHUW B COOTBETCTBMM cO cTaThsimu 78 - 80 JlecHoro
kozekca Poccuiickoit @eaepanun’;

26) 3akona ropoma Cepacromons ot 25.07.2014 Ne 46-3C «O6
OCOOCHHOCTSIX PEryJMpOBaHUS MMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIICHUN Ha
Tepputopun ropoga CeBacTonoys;

27) moctanoBienus llpaBurensctBa CeBactomons ot 24.06.2014 Ne 90
«O Tlopsanke pa3pabOTKU M YTBEPKACHUS HCIOJHHUTEIbHBIMU OpraHaMu
rocygapctBeHHo Biactu  CeBacTomnosisi aJMUHUCTPATUBHBIX  PErJIAMEHTOB
NPENOCTAaBIECHUSI TOCYAApCTBEHHBIX YyCIyr (MCIOJHEHHS TOCYIapCTBEHHBIX
byHKIUN)»;

28) mocranosiienueM [IpaButenscrBa CeBactomnoist ot 17.03.2015 Ne 183-
[T «O6 ytBepxkaenun I[lonoxenuss o [JMaBHOM ympaBlieHUHM MPUPOIHBIX
pecypcoB U 3kosioruu ropoga CeBacTomnoss»;

29) mpuKka3oM HavajlbHUKA [ JTaBHOTO YIpaBJieHUS! MPUPOIHBIX PECYpPCOB H
skojorun ropoja Ceacromosst NelIP/311 ot 29.07.2019 «O6 opranu3anuu
IIPOBEJICHHSI AYKIMOHOB Ha IIPaBO 3aKJIIOUYEHHs JIOTOBOPOB AapEHJIbl JIECHBIX
y4acTKOB, HaXOJSIIMXCS B TOCYAapCTBEHHOM COOCTBEHHOCTH, B 3JIEKTPOHHOU
dbopme»

30) cornmamenus o B3aummozeictBum Mexay LAY  «ludposoii
CeBacronons — M®I] B r. CeBacronone» n ['J1aBHBIM yIIpaBI€eHUEM IPUPOIHBIX
pecypcoB U 3kosoruu ropoga CeBacTonosis.

2.6. HcuepnpiBaomuii nepeYeHb JAOKYMEHTOB, HeO00XOAMMBIX
B COOTBETCTBHY ¢ HOPMATHBHBIMH NPABOBbIMHM AKTAMHU /IJIf1 IPEI0CTABJICHUSA
rOCyAapCTBEHHOH YCJYI'M H YCJIYI, KOTOpPble SIBJSAIOTCH HEO0OXOAUMBIMH H
0o0s13aTeJIbHBIMM /ISl TNPEJOCTABJICHHSI  TOCYJAPCTBEHHON  YCJIYIH,
MO/VIEKAINMX NMPEAOCTABJICHUIO 3asiBUTEIeM

J{nst mosyueHust pe3yJibTaTa roCyJapCTBEHHOW YCIYyTH MPETOCTABIISIOTCS

1) 3asBka o dopme, corsacHo mpuiiokeHussM Ne 1, 2 aIMUHUCTPATHBHOTO
periiaMeHTa;

2) TOKYMEHT, YIOCTOBEPSIOIINI JIMYHOCTD;

3) OKyMEHT, YJOCTOBEPSIOUIUI ITOJHOMOYHUS TPEJACTABUTENSA, €CIU
C 3asBKOI oOpalaercs npeacTaBuTeNb 3assBUTENIS;
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2.7. HcuepnbiBaloumiuii  nepedyeHb JOKYMEHTOB, He00XOIUMbIX
B COOTBETCTBMH ¢ HOPMATUBHBLIMH NIPABOBbIMU AKTAMU VISl IPEAOCTABJICHUS
rOCyJapCTBEHHOM  YCJIYI'M, KOTOpble HAXOAATCH B  PACHOPSIKEHUU
rocyapCcTBeHHbIX OpPraHoB U HHBIX OPraHoB,  Y4aCTBYHOLIHUX
B NPEAOCTABJIEHUHM TOCYIAPCTBEHHBIX YCJIYI, H KOTOPbIe 3asBUTE/b BIIPaBe
NPeACTABUTH

2.7.1. 3asBUTENEM B IONOJHEHUE K JOKYMEHTaM, YKa3aHHBIM B MOpa3Ieie
2.6. aAMMUHHMCTPATUBHOIO PEIJIAMEHTAa, B YTIOJHOMOYEHHBIH OpraH MOTYT OBITh
IPEJICTaBJICHBI:

1) cBenenus n3 denepanbHOM HAJOrOBOM CIIyX OBl — B YaCTU IOJYYEHUS
cBeZieHUH U3 EAMHOrO rocy1apcTBEHHOrO peecTpa HPUINYECKUX JIUL, CBEACHUN
3 EQuMHOro rocynapCTBEHHOro peecTpa MHAMBHUAYAIbHBIX MNPEIIIPUHUMATENEH,
cBefeHui u3 EquHoro rocy1apcTBEHHOTO peecTpa HaJoromIaTeabIuKOB;

2) TUIATSKHBIN TOKYMEHT, IOTBEPKAAIONINNA (DaKT BHECEHUS 3a1aTKa.

2.7.2. YIOJIHOMOYEHHBIN OpraH, B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTOB
1, 2 u 4 vactu 1 crarem 7 ®denepanpHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3alyy NPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT»
(manee — 3akoH ot 27.07.2010 Ne 210-®3) He Bnpase TpeOOBATh OT 3asIBUTEIIS:

- TMpEeACTaBICHUS JOKYMEHTOB W HWH(OpPMAIMU WIA OCYIIECTBICHUS
JEUCTBUN, TPEJCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE IPETyCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJUPYIOIIMMH  OTHOLIEHUS,
BO3HMKAIOILME B CBSI3U C IPEIOCTABIEHUEM TOCYAAPCTBEHHOMN YCIIYTH;

- MpeNoCTaBJICHHs JOKYMEHTOB U HWH(POpPMalMU, KOTOpPbIE HaXOIATCS
B PacCHOpSDKEHMHM OpraHoOB, MPEIOCTAaBIISIIOIIUMX TOCYJAPCTBEHHBIE YCIIYTH,
OpraHoOB, NPENOCTABISAIOMINX MYHULHUIIAJIBHBIE YCIYI'M, UHBIX TOCYIapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYIpAaBJIEHUSA JIMOO TMOJBEIOMCTBEHHBIX
rOCyJapCTBEHHbIM  OpraHaM WM OpraHaM MECTHOrO0  CaMOYMpPAaBIICHUS
OpraHu3alliid, YyYacTBYIOUIMX B TMPEJAOCTABIECHUU TOCYJAPCTBEHHON YCIIyTH
32 WCKJIIOYEHHEM [TOKYMEHTOB, YKAa3aHHBIX B 4dacTh 6 crtatbu 7 DenepaabHOro
3akoHa ot 27.07.2010 Ne 210-D3;

- TMpEICTaBIE€HUS JTOKYMEHTOB U UH(MOpPMAlUU, OTCYTCTBUE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH IpPHU MEPBOHAYAILHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTABICHUS FOCYAAPCTBEHHONW WM
MYHMIIMIIAJIBHOW yCIyrd, Ju00 B MPEAOCTaBICHUHM TOCYAAPCTBEHHOW WM
MyHULMOAIBHOM  yCIIyI'M, 3a HCKIIOYEHHEM CIy4aeB, IPELyCMOTPEHHBIX
HNOJIyHKTaMH a, 0, B, I myHKTa 4 yactu 1 crateu 7 denepaibHOro 3aKoHa OT
27.07.2010 Ne 210-93.

2.8. UcyepnpiBawIIMi mnepevyeHb OCHOBAHUN JJf OTKa3a B Npuéme
JTOKYMEHTOB, HEOOXOAMMBIX /ISl IPEIOCTABJIECHUSA FOCYIaPCTBEHHON YCJIYyTH

2.8.1. HcuepnbiBalomui NEpPEYCHb OCHOBAaHUM [JI1 OTKa3a B MpUEME
JIOKYMEHTOB:
1) oTcyTCcTBHE Y 3a4BUTENSI COOTBETCTBYIOUIMX MOJTHOMOYMI Ha MOJyYeHUE
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rocyJapCTBEHHOU YCIIyTH;

2) 3asgBUTENEM HE 3aMOJHEHbI (3allOJHEHBl HE TMOJHOCTBIO) TIpadsl,
peyCMOTPEHHbIE POPMON 3asBKU;

3) He mpenoCTaBlIEHUE 3asSBUTEIEM OJIHOTO WJIM HECKOJBKUX JOKYMEHTOB,
HEOOXOJUMBIX IS  TOJY4YEHUS TOCYJAapCTBEHHOM  YCIYTH, YKa3aHHBIX
B monpazgene 2.6. agMUHHCTPATUBHOTO pErjJaMeHTa, U  OO0S3aHHOCTD
0 MIPEIOCTABJICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS;

4) 3asBUTENIEM HE MpEACTaBICHbl Ha 00O3PEHHE OPUTHMHAIIBI JOKYMEHTOB,
HE0OXOAUMBIE JUISI PEOCTABICHUS TOCYIAPCTBEHHOMN YCIyTH;

5) 3asBUTENEM MpPEAOCTaBICHbI HE HaJyiexkaile o(popMICHHbIE JOKYMEHTbI
(comepkar uUCIpaBJiCHUS, UMEIOT CEPbE3HBIE MOBPEKIACHUS, HE MO3BOJISIONINE
OJIHO3HAYHO  HCTOJIKOBAaTh  MUX  COJEpXaHUE, OTCYTCTBYeT  (HAIUCaHBI
HE TIOJTHOCTBIO) aJipec, MOJIUCH, MedaTh (Mpu HEOOXOAUMOCTH), (paMuUIHs, UM,
OTYECTBO (TOCNIETHEe — MpPH HAIWYWHU), 3aiBKa W JIOKYMEHTHl HCIIOJHEHBI
KapaHJaIioM);

6) TMpeaoCTaBICHHBIC 3asBUTENIEM JOKYMEHTHI JIMOO WX KOMHH SIBISIOTCA
HE YNTAEMBIMU;

7) ykazaHHBIE B 3asgBKE JOKYMEHTBHl HE COOTBETCTBYIOT MpHUJIaraeMbIM
K 3asiBKE JOKYMEHTaM;

8) HampaBlIeHHE 3asBUTEJIEM IMOCPEJACTBOM IOYTOBOTO OTIIPABJICHUS
B YIOJIHOMOYEHHBIM OpraH 3asgBKU U JIOKYMEHTOB, IIEpEYeHb KOTOPBIX NPUBEICH
B mnojpaszznene 2.6. aJMUHHCTPATUBHOTO  pPErJIaMEeHTa, HE 3aBEPEHHBIX
B HOTApUAJILHOM MOPSIKE, 32 UCKIIOUEHUEM 3as1BKHY;

9) 3asBKa mojlaHa 1o MCTEYEHUHU MPOKa NMpUeMa JOKYMEHTOB Ui y4acTHs B
ayKIIOHE.

OTka3 B mpueme JOKYMEHTOB HE NPENATCTBYET IMOBTOPHOMY OOpallleHHUIO
3asgBUTENS 32 MOJyYCHUEM pe3ysibTaTa MpeA0CTaBICHHs TOCYIapCTBEHHON YCIyTH
TOCJie YCTPaHEHUS IPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM JIJIsl OTKa3a.

2.9. UcyepnbiBawIIM MNepeYeHb OCHOBAHUN /JIA NMPUHOCTAHOBJICHHUA
WIH 0TKA3a B MPeI0CTABJICHUHU IOCYIaPCTBEHHOMN YCJIYId

2.9.1. HcuepnbiBaromuit TEpPEYEHb OCHOBaHUU ISt OTKaza
B NIPEJIOCTABIICHUU TOCYIAPCTBEHHOM YCIYTH:

1) He mpenoCTaBICHHWE  3asfBUTEIEM  JIOKYMEHTOB,  ONPEACICHHBIX
MOJpa3aeioM 2.6 aIMUHUCTPATUBHOTO periJaMeHTa, 0053aHHOCTH
M0 IPEAOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS,

2) mocTymieHHe B YTOJHOMOYEHHBI ~ OpraH  OTBETa  OpraHa
roCyJJapCTBEHHOM  BJaCTH, OpraHa MECTHOTO  CcaMOymnpaBjeHUs  JU0o
MOABEIOMCTBEHHON OpraHy roCyJAapCTBEHHOW BIIACTH WM OpPraHy MECTHOTO
caMOynpaBJICHUs OpraHu3aluu Ha MEKBEJOMCTBEHHBIN 3amnpoc,
CBUJETENBbCTBYIOUIEITO 00 OTCYTCTBHM JIOKyMeHTa U (wid) uHbOpMaIu,
HEOOXOJMMBIX IS  TPEJOCTABJICHUS  TOCYJNApCTBEHHOW  YCIIYTH,  €CIU
COOTBETCTBYIOIINI JTOKYMEHT HE TMPEACTABICH 3asBUTEIIEM 10 COOCTBEHHOM
VHULINATUBE;
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3) mpenocTaBlieHHE JOKYMEHTOB B HEHA JICKAIIUI OpTraH;

4)  mpenocTaBi€HUE 3aABKU JIMIIOM, KOTOPOMY B COOTBETCTBUHU C
dbenepaibHBIMU 3aKOHAMU HE MOTYT OBITh MPEOCTaBIICHBI JIECHBIC YYACTKH;

5) ocyliecTBIEHHUE B OTHOILIECHUU 3asBUTENS (IOPUIUYECKOrO JIMIA WIIU
WHJMBHUIYaJIbHOTO MPEIIPUHUMATEIS ) TPOLEyp OaHKPOTCTBA;

6) HaXOXICHUE 3asBUTEIIS - IOPUIUYECKOrO JIMIIA B MPOIIECCE JTUKBUIALUN
WIM TPEKpALICHUE 3asBUTEIEM - TPAXKIAHUHOM JICSITEIBHOCTH B KayeCTBE
WHJIUBUYAJIBLHOTO TIPEANPUHUMATEIIS;

7) HanMMYWe pelmIeHUS O MPHOCTAHOBJICHUHM JEATCILHOCTH 3asSBUTEIS B
nopsinke, npeaycmorpeHHoM — Koaekcom — Poccuiickoit  ®eneparuu 00
aIMUHUCTPATUBHBIX TPABOHAPYIICHUSAX, Ha JEHb PACCMOTPEHHS 3aiABKH Ha
y4acTHe B ayKI[MOHE;

8) HemocTyrieHHWE 3aJaTKa Ha CYeT, yKa3aHHbIA B JOKyMEHTalMH 00
ayKIIMOHE, NTOCJIE OKOHYAHUS CPOKA MOJauM 3asiBOK HA YYaCTHUE B ayKIIMOHE;

9) moxada 3asfBKM IO HCTECYCHHU CPOKA, YKAa3aHHOTO B H3BEIICHUU O
MPOBE/ICHUY ayKI[MOHA;

10) nanuume 3agBUTENST B peecTpe HEAOOPOCOBECTHBIX AapeHIATOPOB
JIECHBIX YYaCTKOB;

11) npu npoBeACHUM ayKIMOHAa MO TPOJa)xe IMpaBa Ha 3aKIIOUYCHHE
JIOTOBOpa KYIUIM-TIPOJAKU JIECHBIX HACAXKIEHWU MJi1 3arOoTOBKU JIPEBECUHBI
CyOBEeKTaMU Majoro U CpeaHEro NpearnpuHUMaTEIbLCTBA OCHOBAHUEM ISl OTKa3a
B JIONYCKE K YYaCTUI0 B ayKIHOHE TaKXe SBISETCS OTCYTCTBHE CBEICHHH O
3asiBuTesie B EamHOM  peectpe  CyOBEKTOB  Majoro M CpPEOHEro
MpEeaNPUHUMATEIIbCTBA,;

12) pemienne opranu3aTopa ayKipoHa 00 0TKa3e OT MPOBEACHUS ayKIIMOHA B
COOTBETCTBMHM C 4acThio 5 cTtaTthk 79 JlecHoro koaekca Poccuiickoit Denepanuy;

13) Henpu3HaHKE yYaCTHUKA ayKIIMOHA MTOOETUTEIEM ayKIIMOHA.

2.9.2. HenpencrabieHue (HECBOEBPEMEHHOE TMPEJCTABICHUE) OpPraHoOM
WIM ~ OpraHu3alued 1Mo  MEXBEJOMCTBEHHOMY  3alpocy  JTOKYMEHTOB
U uHpopMaIMK, HEOOXOAUMBIX JIJISi MPEAOCTABJICHUS TOCYAapCTBEHHOW YCIYTH,
B YNOJHOMOYEHHBII OpraH HE MOXET SBIATbCA OCHOBAHMEM JUIsl OTKasa
B [IPEIOCTABIICHUH 3aIBUTEIIO ITOCYIAPCTBEHHOMN YCIIyTH.

OTka3z B MpeIOCTaBICHUM TOCYAAPCTBEHHOW YCIYyTM HE MPEMSITCTBYET
MOBTOPHOMY OOpAIIEHUIO 3asIBUTEIS 3a MOJIYyYEHUEM pe3yJIbTaTa MpPeJoCTABICHHUS
rOCYJJapCTBEHHOM  YCIyI'M TMOCJ€ YCTpaHEHUs] MPUYUHBI, TOCITYKUBIIEH
OCHOBAaHHMEM JIJIsl OTKa3a.

2.9.8. OcHoBaHUsA TUTSt MIPUOCTAHOBIICHHUS IIPEAOCTABIECHUS
TOCYJapCTBEHHOW YCIYTM B COOTBETCTBUM C 3aKOHOJIATEIBCTBOM Poccuiickon
denepanyiu OTCyTCTBYIOT.

2.10. Ilepeyenb  ycJayr, He0OXOAUMBIX H 00s13aTeIbHBIX
17151 IPEI0CTABJIEHHS TOCYAAPCTBEHHOM YCJIYrH

Ycenyru, HeoOXoammble W 00s3aTeNbHBIE ISl TPEIOCTaBICHUS
roCcyJapCTBEHHOU YCIIYTH, HE MPEyCMOTPEHBI.
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2.11. Ilopsaok, pa3Mep W OCHOBAaHHUSA B3MMAHHMSA IOCYIapPCTBEHHOM
NOLLIMHBI WJM  HMHOM  IUIaThl, B3UMaeMOil 3a  IpeloCTaBJICHUE
rocy1apCTBeHHOM yCayru

['ocynapcTBeHHas MOLLIMHA 33 MPEAOCTABICHUE TOCYIAPCTBEHHOM YCIyTH
HE B3UMAaeTCH.

[Topsanok, pa3Mep M CpOKHM BHECEHHMsS 3aJaTKa JiJId Y4acTUs B ayKI[MOHE
yKa3bIBalOTCA B HMHGOpPMAIlUM O TMPOBEACHUM ayKIIMOHA, B COOTBETCTBHHM CO
cratbelt 78 JlecHoro koaekca Poccuiickoit @enepanu.

2.12. Ilopsimoxk, pa3Mep ¥ OCHOBAHHUS B3HUMaHHUS  ILIAThbI
3a MpPeAoCTABJICHHE TOCYAAPCTBEHHBIX YCJIYT, HEOOXOAUMBIX M 00513aTeJIbHBIX
JJIS1 IPEIOCTABJICHHUS TOCYAAPCTBEHHOM YCJIYIH

[Topsinok, pa3Mep M OCHOBaHMS B3MMaHHMs IUIATHI 32 MPEIOCTaBICHHUE
rOCYJapCTBEHHBIX YCIYT, HEOOXOJIUMBIX M OOA3aTENbHBIX IJISl MPEIOCTaBICHUS
roCyJapCTBEHHOM YCIIYTM 3aKOHOAATENbCTBOM HE MPEyCMOTPEH.

2.13. MakcuMaIbHbIH CPOK OKHUJIAHUS B OYepead NPH Moaave 3asiBKH 0
NMPeJI0CTABJICHUM IOCYI1aAPCTBEHHON YCIAYI'H

2.13.1. Bpems oxugaHuss B  ouepead IS [OAAYM  3a5BKHU
O TMpPENOCTABJIEHUWU TOCYJApCTBEHHON YCIyrM U TOJy4YeHHUs pe3yjbTara
rOCy/IapCTBEHHOM YCIYTH HE MOXKET MPEeBbIIATh 15 MUHYT.

Bpemss mpuema 3asBKM O NPEIOCTaBIECHUM TOCYJApPCTBEHHOM YCIyrH
U TaKeTa JOKyMEHTOB, C MOMEHTa OOpalleHus! 3asBUTENII HE MOXKET MPEBHIIIAThH
20 MUHYT.

2.13.2. 3anuch Ha mpueM B YTIOJHOMOYEHHBIA OpPTaH AJIs TOJa4H 3asBKH O
MPEIOCTAaBIEHUN TOCYJIapCTBEHHOM yciayru ¢ wucnosb3oBaHueM Iloprana
rocynapcTBeHHbix yciyr ropoaa Cesactronons (PIIIY), oduumanbHOro caiita
VYTI0JIHOMOYEHHOTO OpraHa He OCYUIECTBIISIETCS.

2.14. Cpok u nOpsSi/IOK PerucTpauuy 3asiBKU 3asiBUTEJIS O
MPeI0CTABJIEHUH IOCYAAPCTBEHHOH YCJIYTU

3asiBKa  3asgBUTENS O NPENOCTABICHUM TIOCYJApCTBEHHOM  yCIyru
peructpupyercs B aeHb nepenaun u3 ['AY «I{udposoit Ceactomnons — MODI]
B I. CeBacTonoiie» B YNOJHOMOYEHHBII OpraH 3asBKM I'PaKJaHWHA C IOJHBIM
MIAaKETOM JIOKYMEHTOB, MPEIYCMOTPEHHBIX MOAPA3IeaoM 2.6. aAIMUHUCTPATUBHOTO
periaMeHTa.

3asBKa 3aABUTENS O MPENOCTaBICHUHM TOCYJApPCTBEHHOW  YCIIyTH,
HarmpaBjieHHass B (opMme 3JIEKTPOHHOro JokymeHTa mnocpeactBom PIIIY (mpu
HQJIMYUU TEXHUYECKOM BO3MOYKHOCTH), OCYIIECTBIISIETCS HE MO3JHEE pabovyero
JHS, CJENYIOUIEro 3a JHEM €ro IOCTYIUIEHHs B YIOJHOMOYEHHBIM opraH (c
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IPWIOKEHUEM  JJICKTPOHHBIX  KONMH  JOKYMEHTOB,  IIPEIyCMOTPEHHBIX
noApaszaeiaom 2.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA).

3asBKa 3asBUTENs, MOCTYNHUBIIAs MPU JHUYHOM OOpAIEHUU 3asIBUTEIS
(npencraButensi) B YNOJHOMOYEHHBIM OpraH ¢ 3asgBKOM M KOMIUIEKTOM
JIOKYMEHTOB, HEOOXOIMMBIX JMJIs TMPEAOCTaBICHUS TOCYJAapCTBEHHON YCIyTH,
PETUCTPUPYETCS B JEHB €r0 MOCTYILICHUS B Y TOJTHOMOYEHHBIA OPTaH.

3asiBKa  3adBUTENII O IMPEAOCTAaBIECHUU TOCYJAapCTBEHHOW  YCIYTH,
HaIlpaBJI€HHAas B YIIOJHOMOYEHHBI OpraH IO IIOYTE€ C IAKETOM JOKYMEHTOB,
IPENYCMOTPEHHBIM  mofpasfenoM 2.6 AJIMHHHCTPAaTUBHOIO  PEIVIAMEHTA,
PErUCTPUPYETCS B ICHb €TI0 MOCTYIUICHHS B Y IOJIHOMOYEHHBIN OpraH.

CpoK ¥ MOPAAOK PEruCTPaliX 3asiBKU 3asBUTEIS O MOJYYEHUH YCIYT B
OpraHu3alysX, YYacTBYIOIIMX B IPEAOCTABICHUH TI'OCYJAapCTBEHHOM YCIYTH,
YCTaHaBJIMBAETCS JOKAJIbHBIMA HOPMATUBHBIMH aKTaMHU YKa3aHHBIX OpraHU3aLlni.

2.15. TpeOoBaHusi K NOMeEIIEHUSIM, B KOTOPbIX MpPeIOCTABJIsIETCSA
rocylapcTBeHHasi ycjayra, ycjiyra, MnpeaocTaBjisieMasi OpraHu3aunmei,
y4yacTByKOIleil B MNpel0CTABJEHHH TOCYJAPCTBEHHOH YCJIYrH, K MeCTy
O:KMIAHMS U MPUeMa 3asiBUTeJIeil, pa3MelleHUI0 U 0(hopMIIeHHI0 BU3YaJIbLHOI,
TEKCTOBOH M MYJbTHMeIHIiHOH HMH(OpManuM 0 MOPsiAKe MpeIoCTABJICHUS
TAKUX YCJIYT

2.15.1. IlomenieHus, B KOTOPbIX MPUHUMAIOTCS 3asBKU O MPEAOCTaBICHUU
rOCyJapCTBEHHOW YCIYTH M BBIJAIOTCA PE3YJIBTATHI T'OCYIAPCTBEHHOM YCIYTH,
JIOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKUM IPAaBUJIaM M HOpPMAaTHBaM,
npaBujiaM — TOXapHOW Oe3omacHocTH, Oe3zomacHocTd  Tpyna. I[lomerienus
00OpyIyIOTCS cUCTEMaMU KOHJIUIMOHHUPOBAHMS (OXJIAXACHUS W HArpeBaHus) U
BEHTWIMPOBAHUS BO3]lyXa, CpPEACTBAMU OIOBEIIEHUS O BO3HUKHOBEHUU
Ype3BbIYAHONW cUTyaunu. Ha BUIHOM MecTe pa3MeniaroTCsl CXEMbl pa3MEIICHUs
CPEACTB NOXAPOTYLIEHUS W IyTed j3Bakyauuu soneu. lIpemycmarpuBaercs
o0opyioBaHUE JOCTYIMHOTO MECTa OOIIIECTBEHHOIO MOJIb30BaHUs (TyaserT).

2.15.2. PyxoBonutenem I'AY «ludposoit Cepactomons — M®PI[ B T
CeBacromnosie» 00€CTeUnBalOTCA YCIOBUS TOJYYEHHS HWHBAIMAAMH YCIYTH B
COOTBETCTBHM C TPeOOBaHUSAMHM, YCTAHOBICHHBIMU 3aKOHOJATEIbHBIMU M MHBIMU
HOPMAaTUBHBIMHU NIPABOBBIMH aKTaMH, BKJIFOUAS:

1) coxeiicTBHE C€O CTOPOHBI AOKHOCTHBIX Jail [AY  «lludposoi
Ceactomnonb — M®I] B r. CeBacromnosne», nmpu HEOOXOMUMOCTH, WHBAIUAY TIPH
BX0J1€ B OOBEKT U BBIXOJIE U3 HETO;

2) BOBMOXXKHOCTh CaMOCTOSITEIBHOTO TEPEBIKCHHSI N0 OOBEKTY B IEJSIX
JOCTyIIa K MECTY IPEIOCTaBIEHUS YCIyI'H, a TAKK€ C MOMOULIbIO JOJKHOCTHBIX
JIUL, TPENOCTABISAIOMINX YCIYTH;

3) cConpoBOXKICHUE WHBAIUIOB, UMEIONIMX CTOWKHUE pacCTporcTBa (YHKIIUU
3pEHHS U CAMOCTOSTEIBLHOTO NIEPEABUIKEHNUS, 10 TEPPUTOPUHN YUPEKICHHUS;

4) npoBelieHNEe WHCTPYKTa)Xa JODKHOCTHBIX JIMI[, OCYIIECTBIISIONINX
NEPBUYHBIM KOHTAakT C [OJIydyaTeJssMH YCIYI'M, IO BOIpocam paboThI
C UHBAJIUIAMY;



16

5) pasmernienne HocutTened MHGOpPMAIMKM O TIOPSIKE MPEIOCTABICHHUS
YCIYTH UHBAJIAJAM C YYETOM OIPAHUYEHUMN UX KU3HEIEATEIbHOCTH, B TOM YHUCIIE,
npu HEOoOXOAMMOCTH, AyOIHpOBaHHE HEOOXOMUMOW MJii TOMYyYEHHUs YCIyTH
3BYKOBOM U 3pUTEIbHON HH(MOpMAIMU, a TakKe HAJNUCEH, 3HAKOB W HHOU
TEKCTOBOM M Tpaduueckoi uHOpMAIMK 3HAKAMH, BBINOJIHEHHBIMU PENbePHO-
ToYeuHbIM HIprdTOoM Bpaiiis 1 Ha KOHTPaCTHOM (POHE;

6) oOecrieueHne OMycka Ha OOBEKT COOAKH-MPOBOMHUKA TPU HAIMYHA
JIOKYMEHTa, MOATBEPKIAIOIIETO €€ CreluaibHoe 00yueHue, BbIIaHHOTO TI0 JopMe,
YCTaHOBJICHHOU benepanbHbIM OpraHoM VCTIOJTHUTEIBHOMN BJIACTH,
OCYIIECTBISIOMUM (YHKIMKA TO BBIPAaOOTKE U pealM3alii ToCyJapCTBEHHOM
MOJIMTUKK W HOPMATUBHO-TIPABOBOMY DETYIHUPOBaHUIO B cdepe conuaabHON
3aIUThI HACETICHUS;

7) okazaHue JOJDKHOCTHBIMHU JIMIIAMU HMHBAJIHJIAM HEOOXOIUMOW ITOMOIIIH,
CBA3aHHOM C pa3bsSICHEHWEM B JIOCTYNHOW 1 HUX (opMme TopsaKa
NPEIOCTaBIECHU W TONYyYEHHs] YCIyTH, O(popMiIeHHMEM HEOOXOIMMBIX I €€
IIPEAOCTABIEHNS] JOKYMEHTOB, O3HAKOMJIIEHMEM WHBAIMAOB C pPa3MEIICHUEM
KaOMHETOB, MOCJIEI0BATEIbHOCTBIO JCHCTBUN, HEOOXOAMMBIX IS TOJYyYEHHUS
YCIYTH;

8) obecrieueHne JIOMyCKa CypIONEePEBOMUYHMKA, THUQIOCYPIOIIEPEBOTIHKA,
a TaK)K€ MHOTO JIMIA, BIAJCIOMIETO KECTOBBIM S3BIKOM;

9) okazanue no/mKHOCTHBIMM JmnaMu [AY «Iludposoit CeBacTonosb —
M®I[ B 1. CeBacromoyne» HWHOW HEOOXOMMMOW WHBAIUIAM IIOMOIINM B
IIPEOI0JIEHNN 0aphepoB, MEIAIOIIUX MMOJyUYEHUI0O MU YCIYT HapaBHE C IPYTUMHU
JULAMH.

2.16. Iloka3aTe,iu JOCTYNTHOCTH U KA4eCTBA rOCy1apCTBEHHOM yCJIyIH

K nmnokazarensM JOCTYMHOCTM M KadecTBAa TOCYJapCTBEHHBIX YCIyT
OTHOCATCSL:

1) cBOeBpeMEHHOCTh (YCTAHOBJCHHBIH pErIAMEHTOM CpOK, BpeMs,
(aKTHUUECKH 3aTpayeHHOE Ha MPEAOCTABICHHUE YCIYTH);

2) MOCTYIMHOCTh (HAIMYME BO3MOXKHOCTH MOJATh 3asBKa B 3JICKTPOHHOM
BUJe (IpU HAIWYUU TEXHUYECKOM BO3MOXKHOCTH), IOCTYMHOCTb HH(OpManuu
JUis  3asBUTENe B (opMe HMHIMBUIYaJbHOTO WM MyOIUYHOTO (YCTHOIO
WIM THCbMEHHOI0) HH(POPMHUPOBAHUS O TMOPSAIKE U CpPOKax MPEAOCTaBICHHUS
roCyJIapCTBEHHOU yCIyTH, 00 oOpasimax opopMIIeHUsI JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TPENOCTABICHUS TOCYAAPCTBEHHOM YCIYTH, IOCPEICTBOM pPa3MELICHUS
B MHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHOW cetu  Wutepuer nHa  PITLY,
oOecrnieueHue AOCTyna 3asBUTENE K GopMmam 3asBICHUN M MHBIM JOKYMEHTaM,
HEO0OXOIUMBIM ISl TOTYYEHUS TOCYIapCTBEHHOU YCIIyTH;

3) KkayecTBO (KOJMYECTBO JOKYMEHTOB JIOJDKHO OBITh  TPUHSTO
B COOTBETCTBUU C JICHCTBYIOIIKMM 3aKOHOAATENbCTBOM. He monmyctumo TpeboBaHue
JUIIHUX JTIOKyMeHTOB. HemocTratoyHoe KOMMYECTBO JIOKYMEHTOB HPHUBENET K
NOBTOPHOMY OOpalleHut0 TpaxjaaHuHa). COTpyOHHMKH [OJIKHBI OBITh BEXJIMBBI,
KOPPEKTHBI, IPEAYNPEAUTENbHBI, JaBaTh MOAPOOHBIE JOCTYIHbIE PA3bICHEHUS;
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4) yIOBJIETBOPEHHOCTh 3asBUTEINS TPEAOCTABICHUEM TOCYIapCTBEHHOU
ycuyru (OTCYTCTBHE >Kalmo0 Ha jaeicTBus (Oe37eiiCTBHE) MOJDKHOCTHBIX JIHIY
IIPU NPEJOCTABICHUH FOCYIaPCTBEHHON YCIYTH);

5) 6ecrutatHOCTSH (OIU1aTa) MPEAOCTABIECHUS T'OCYAAPCTBEHHON YCIIYTH;

6) BO3MOXHOCTh MOJAYMW  3asiBKM W  KOMIUIEKTa  JIOKYMEHTOB
JUISL TIPEIOCTABIIEHUS TOCYJapCTBEHHOW YCIYTH B YIIOJTHOMOYEHHBIM OpraH JMYHO
WJIM MIOCPEACTBOM IOYTOBOTO OTIIPABIECHUS;

7) BOBMOXKHOCTh ~ TOJ[@4¥  3asBKM W  KOMIUIEKTA JIOKYMEHTOB  JUIS
NpelocTaBieHus  rocygapctBeHHo — yciyru  yepe3 [AY  «udposoit
Cesacromnosis — M®I] B r. CeBacTornoJe»;

8) KoNMMYeCTBO B3aUMOJCHUCTBUI 3asBUTEIS C JOJDKHOCTHBIM  JIUIIOM
IIPU NPEIOCTABICHUU TOCYJaPCTBEHHOW YCIYTH HE JOJHKHO IMPEBBIIIATH ABYX pas,
MaKCHMAaJIbHAs! POJOJDKUTENBHOCTD 10 30 MUHYT.

2.17. Uuble TpeOOBaHMsA, B TOM YHC/IE YYUTHIBAKIIHE OCOOEHHOCTH
NpeAOCTABJIEHUsT TrocyaapcTBeHHoM ycayru B MPI[, u ocodeHHOCTH
NPeA0CTABJICHHS TOCYAAPCTBEHHOM YCJIYI'H B JJIEKTPOHHOI opme

2.17.1. Ilpn mpenocTaBIEHUH TOCYJAapCTBEHHOM YCIYTH B JJIEKTPOHHOMU
dbopme oCyIIeCTBISIOTCS:

— MpeAOoCTaBICHHE Tpa)xJaHaM HHPOpPMAIMK O MPOLEAYpE MOIYUCHHUS
rocyJapCTBEHHON yCiIyru B MHGOpMaIMoHHbIX pasnenax [loprana u PIITY;

— 1ojaya  3asBUTEJIEM  3aABKM M JOKYMEHTOB, HEOOXOAMMBIX
JUIL  TIPEAOCTAaBIEHUsS TOCYIAPCTBEHHOM YCIYIM, W IIPUEM TakOro 3asiBKHU
Y JIOKYMEHTOB C ucnoyib3oBanuem PIITY;

— TIOJIyYEHUE 3asBUTEIIEM CBEICHHM O XOJIE PaCCMOTPEHHUs 3asBKHU
O MPEIOCTABICHUH TOCYAAPCTBEHHOU YCIIYTH;

— TIOJIyYEHHE 3asABUTENEM peE3ysbTaTa MPEAOCTABIEHUS TOCYIapCTBEHHON
YCIYTH.

2.17.2. 3asgBuTenb HMMEET MNpaBO B OO MOMEHT Ha TOJyYCHHE
uH(pOpMAIUU O X0J1€ MPEAOCTABIIEHUS FOCYJaPCTBEHHOM YCIYyTH.

2.17.3. IlpmemM 3aABKM M IIaK€Ta JOKYMEHTOB O TIPENOCTABICHUU
rocyJlapCTBEHHOM  yciayru  Takxke  ocymectBiusiercs [AY  «lludposoit
Cesactonosir — M®I] B r. CeBacrtormnose».

2.17.3.1. Ilpm mnpenoctaBieHUM TOCyJapCTBEHHON yciayru B ['AY
«IIudposoii CeBactomnons — M®I] B r. CeBacTorone» oCymecTBIsSETC:

— IIPUEM U PErUCTpalnus 3asBKU U JOKYMEHTOB (CBEICHUN);

— mepefaya NPUHATHIX 3asiBKU U JIOKYMEHTOB (B Cily4ae HEOOXOIUMOCTH)
JUISl IOATOTOBKM PE3yJsibTaTa IPEAOCTABICHUS I'OCY 1ApCTBEHHOMN YCIIYTH;

—  uH@OpMHUpOBaHME  3asgBUTEIEH O  MOpPSAKE  MPEAOCTABICHUS
rOCyJJapCTBEHHOM YCIIyI'M, O XOZE BBIIIOJIHEHHUs 3alpOCOB O NPEAOCTABICHUU
rOCYyJapCTBEHHOM YCIYIrH, a TaKXe€ IO HWHBIM BOIIPOCaM, CBSI3aHHBIM C
MPENOCTABIEHUEM TOCYJApPCTBEHHBIX YCIYI, a TaKXe€ KOHCYJbTHPOBAHUE
3asBUTENIEM O TOPSAOKE TNPEAOCTABICHUS  TIOCYIAPCTBEHHBIX  YCIyr B
MHOTO(YHKIIMOHAJIbHBIX LIEHTPAaX;
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— TpUEM M PErUCTpalus TOTOBOTO pe3yJibTara NPEeAOCTABICHUS
rOCyJapCTBEHHOM YCIyT'H OT YIIOJTHOMOYEHHOTO OpraHa;

—  BBIJAYa  3aABUTENII0  TOTOBOIO  pe3yibTara  MPEAOCTABIICHUSA
rOCyJJapCTBEHHOM YCIIyTH;

— BO3BpaT B YIOJIHOMOYEHHBIA OpraH HEBOCTPEOOBAHHOIO TOTOBOIO
pe3yibTaTa MpeJOCTABICHHS IT'OCYIapCTBEHHOMN YCIYTH.

2.17.3.2. Ilpu mpueme perucTpaiuy 3asBKH U JOKyMEHTOB, paboTHUK ['AY
«Iudposoit Ceactomnons — M®L] B r. CeBacTomnosie» OCyHUIECTBISET CAEAYIOMIHIE
JEHUCTBHUS:

1) ycraHaBnMBaeT JMYHOCThH 3asBUTEINS, MPEACTABUTENS 3asBUTEISA, B TOM
YUCJIE  MPOBEpSET JOKYMEHT, YIOCTOBEPSAIOUIMN  JUYHOCTh, IPOBEPSET
MOJTHOMOYHSI TPEICTaBUTENS 3asIBUTEISA, YAOCTOBEPSETCS B TOM, UYTO HE HCTEK
CPOK JEHCTBHS JOKYMEHTA, YAOCTOBEPSIOIIETO JUUHOCTD 3asBUTENS (3asBUTEINIEH),
JIOBEPEHHOCTH,  YAOCTOBEpsitole mpaBa  (MMOJHOMOYHUS)  MPEICTABUTEIS
3asIBUTEJIS;

2) npoBepsIeT MPEAOCTABICHHBIE JOKYMEHTBI HA UX COOTBETCTBHE MEPEUHIO
JOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHHS TOCY1apCTBEHHOM YCITYTH;

3) IIPOBEPSIET COOTBETCTBHE MPEA0CTaBIICHHBIX JIOKyMEHTOB
YCTaHOBJICHHBIM TPeOOBaHUSAM, YAOCTOBEPSACH, UTO:

—  JOKYMEHTBI, B  YCTAQHOBJEHHBIX 3aKOHOJATEIbCTBOM  CIIyYasx,
HOTApUaJIbHO YJIOCTOBEPEHBI, CKPEIUIEHBI II€YaTsAIMH, HMEIOT HaJJIekKalIue
IOJIKCH CTOPOH WJIHM OINPEACIICHHBIX 3aKOHOIATEIBCTBOM JOJKHOCTHBIX JIULL;

— TEKCTHI 3a5BKH U JJOKYMEHTOB HAIHMCaHbl pa300pUHBO;

— Tpadpl, YyCTaHOBJIECHHbIE (OopMaMU 3aABKM M MHBIX JIOKYMEHTOB,
IIPELYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aII0JIHEHBI [IOJIHOCTBIO;

— B JOKYMEHTaxX HET IMOJYHMCTOK, INPHUIMCOK, 3a4€PKHYTBHIX CJIOB M WHBIX
HE OTOBOPEHHBIX B HUX UCIIPaBJICHUI;

— JIOKYMEHTBI HE UCIIOJHEHBI KapaH 1allloM;

— JIOKyMEHTBl HE HMMEIOT CEpPbE3HBIX MOBPEXKICHUN, HAIMYUE KOTOPBIX
HE M03BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COAECPKAHUE;

— CPOK JIECTBHSI IOKYMEHTOB HE UCTEK.

4) chau4YaeT TPEACTaBICHHBIE DJK3EMIUIAPbl OPHUIMHAJIOB U KOMUHU
JIOKYMEHTOB (B TOM YMCJI€ HOTAPUAIbHO YJIOCTOBEPEHHbBIE), HEOOXOAUMBIX [IJIsI
MOJIyYEHUS PE3yJIbTaTa MPEAOCTABICHUs ITOCY1apCTBEHHON YCIIyTH, B TOM YUCIJIE,
HEOOXOIUMBIX Uil  3amojHeHHs (OpM  JIOKyMEHTOB, MPEIyCMOTPEHHbIX
aJIMUHUCTPATUBHBIM PErJIAMEHTOM, JApyr ¢ ApyroMm. Eciaum mnpenocTtaBieHHbIE
KOIIMK JOKYMEHTOB HOTAPUAJIbHO HE 3aBEPEHBI, CIINYUB KOIHH JTOKYMEHTOB C UX
NOJUTMHHBIMHU SK3EMIUIIpaMH, 3aBepsieT CBOEH MOJMUCKHIO C YKa3zaHUEM (haMUIIUH
Y MHULMAJIOB M CTaBUT OTMETKY «C IOJJIMHHBIM CBEPEHOY;

5) BHOCHUT wuHpOpMaIMIO 00 HWCTOpUHM OOpallleHHHd 3asBUTEISA B
aBTOMAaTU3UpOBaHHYI  MHGpopmarmonHyo  cucremy ['AY  «dudposoii
CeBactonosis — M®I] B r. CeBacTomnoJie,

6) oopmieT pacucky o mpuéMe JTOKYMEHTOB B 3-X 3K3eMIuIsipax (oauH
DK3EMIUIP PACHUCKU BpPYyYaeTCs 3asBUTENI0, BTOPOM SK3EMIULSIP PaCHUCKH
MOMEIIAETCs] B  NAKET IMPUHATBIX  JOKYMEHTOB Uil  IPEIOCTABIICHHS
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rOCy/IapCTBEHHOM YCIIyTd, TPETUWA OK3EeMIULIp pacnucku ocrtaercsi B [AY
«[{udporoii CeBactonosns — M®I] B . CeBacTomnose).

B pacrnicke ykaspIBalOTCA: Jara M HOMEpP PErucTpaluu 3asiBKH; JaTa
UCIIOJHEHUs TocyaapcTBeHHou ycnyru; @.JM.O. (mocneaHee — MpU HAIUYUH)
3assBUTENS  (3aKOHHOTO TMPEACTaBUTENs); KOHTAKTHBIM TelneoH WM aapec
AJEKTPOHHOM TOYTHI 3asBUTENA; MEPEYEHb MPUIAraeMbIX JTOKYMEHTOB C
YKa3aHUEM MX HAaUMEHOBAHMS, PEKBU3UTOB, KOJIMYECTBA SK3EMILISIPOB KaXI0T0O U3
MPEIOCTABIECHHBIX JOKYMEHTOB (MOIJUHHBIX OJK3EMIUSIPOB W HMX KOMUN) H
KOJIMYECTBA JIUCTOB; (amwmins, WHULNMAIBI U NOANUCh paboTHuka [AY
«Iudposoit Ceacronosib — M®I] B r. CeBacTonosie», IPUHIBIIETO JOKYMEHTHI U
3as1BKa; UHbBIC JAHHBIE.

[Ipu  ycraHoBieHuH  (AKTOB  HECOOTBETCTBUSA  IPEIOCTABICHHBIX
JIOKyMEHTOB  TpeOOBaHUSIM  HACTOSIIIETO  aJIMUHUCTPATUBHOTO  PETJIAMEHTA,
padotHuk ['AY «Iludposoit Ceactononb — M®I] B r. CeBacTomoiie», YCTHO
YBEIOMJIIIET 3asIBUTENSI O CPOKE NPENOCTABICHUS TOCYyNApPCTBEHHOM YCIIYyTH, a
TAKXK€ O HAJWYWMU NPEMATCTBUM JIs MPEIOCTABICHUS TOCYJapCTBEHHOW YCIYTd
(Ipu BBISIBJICHUM OCHOBAHUU JJIsI OTKa3a B NpPUEME JOKYMEHTOB, yKa3aHHBIX B
nojapaszaene 2.8. aJMUHUCTPATUBHOTO PErjaMeHTa), YBEAOMIISIET 3asiBUTENS O
COAEP>KAaHUM BBIABJICHHBIX HEJIOCTATKOB W MPEIJIAracT 3asIBUTEII0 NPUHATH MEPbI
M0 UX ycTpaHeHuto (mo ¢popme coriacHo MPUIoKEeHUI0 Ne 5 aAMUHUCTPATUBHOTO

peryiaMeHTa).

2.17.3.3. Ilepemaua wu3 TAY «ludposoit Cepactomnons — MOI]
B I. Ceacromnone» B YTNOJHOMOYEHHBI OpraH NPHUHATHIX 3asBKM M I1aKeTa
JOKYMEHTOB OCYLIECTBIISIETCSI HA OCHOBAHMM aKTa MNpHUEMA-NIepeNadu, KOTOPBIN
COCTaBJISIETCS] B 2-X SK3EMIUIsIpax, COACPKUT AaTy U Bpems nepeaauu, mno ¢popme
COTJIACHO MPUIOKEHHIO Ne 7 K aIMIUHUCTPATUBHOMY PETJIAMEHTY.

[Ipn npuemMe 3asBKM U MMaKeTa JOKYMEHTOB CIIELUAIKMCT Y IIOJTHOMOYEHHOTO
opraHa, NPUHUMAEeT 3asBKy M IMaKeT JOKYMEHTOB Yy VYIOJHOMOYEHHOIO Ha
nepenady nokymeHToB cnenuanucta 'AY «udposoit CeBactonons — M®I] B r.
CeBacromnosie» (majiee — Kypbep), MNPOBEPSET KOJUYECTBO JOKYMEHTOB Ha
COOTBETCTBHE WX JAHHBIM, YKa3aHHBIM B aKT€ IMpUEMa-Tepefadyd 3asBICHUN U
JOKYMEHTOB Ha IIPEIOCTABJIECHUE TOCYIAapCTBEHHOM YCIYId, WU IpPH YCIOBHH
OTCYTCTBHS 3aMEYAaHHI, NPOCTABIIAET HaTy, BPEMsS MOJYyYECHHUS ITOKYMEHTOB H
cBOIO moanuck. [Ipn Hanuumm 3amMeyaHuii, yka3plBaeT JaHHbIC 3aMe4aHus B rpagde
«IPUMEYaHUs» ¥ BO3BpPALIAET ITAKET JOKYMEHTOB, UMEIOIINN 3aMEYaHusi, Kypbepy.
OouH 3K3eMIUIIp akTa [pUeMa-leperadyd 3asBICHHM M JOKYMEHTOB Ha
IIPENOCTABIEHUE IOCYITAPCTBEHHOMN YCIyIH OCTAeTCs B Y IIOJITHOMOYEHHOM OpraHe,
BTOPOU dK3EMILIAP, C OTMETKOU O IPUEME, BO3BPAILACTCA KyphEPY.

Nudopmanuss o0 TMONMy4YEHHBIX 3asBKaX M JOKyMEHTaX BHOCUTCA B
AIEKTPOHHYIO 0a3y YTOJIHOMOUYEHHOTO OpraHa.

Cpox mnepenmaum 3asaBKM M makera JTokyMeHTOB u3 ['AY «Iludposoi
CeBacronons — M®I] B r. CeBacromnone» B YIOJIHOMOYEHHBIM OpraH COCTaBIISIET
He Oosiee 2 pabounx JHEH.
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2.17.4. WudopmupoBaHue 3asBUTENECH O TMOPSAKE MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTHM, O XOJI€ BBIIIOJIHEHHS 3alPOCOB O MPEIOCTABICHUH
rOCyJapCTBEHHOM YCIyI'M, a TakKKe II0 HWHBIM BOIPOCAM, CBSI3aHHBIM C
IPENOCTABIEHUEM TOCYJAapCTBEHHBIX YCIyr, a TaKXe KOHCYJbTUPOBAHHUE
3asiBUTENEN O TOpAJKE MPENOCTABICHHUS  TOCYJAapCTBEHHBIX  yCIyr B
MHOTO(YHKITMOHATBHBIX IIEHTPaX OCYIIECTBISETCS CIECAYIOMUMU CIIOCOOAMMU:

— B XO/JI€ JINYHOTO ITpUeEMa 3asiBUTEIIS;

— 110 Tenedony;

— IO DJIEKTPOHHOM MOYTE.

2.17.5. [lepenaua pesysnbpTaTa NpENOCTaBICHUS TOCYIApCTBEHHOW YCIYTH
yepe3 ['AY «Iludposoit Ceacronosib — M®I] B r. CeBacTonomne».

2.17.5.1. Ilpuem wu  peructpauusi  pe3yjpTara  IMPEJOCTABICHUS
rOCyJapCTBEHHONW yCIyru oOT YmoiaHomoueHHoro opraHa ['AY  «ludposoit
Cesacronons — M®I] B r. CeBacTonosie» [uisl BBIAAYM 3asIBUTEIIO OCYIIECTBIIAECTCS
B CPOK HE MO3JHEe paboyero IHs, MPEIIIECTBYIOUIErO JHI0 OKOHYAHUS CpOKa
pPaccCMOTPEHHUS 3asBKU O MPEAOCTABICHUN FOCYJaPCTBEHHOM YCIyTH.

[Ipu mnpueme pe3yabTaTa MNOPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTH,
KypbEp CBEPSIET KOJMYECTBO TOKYMEHTOB C JAHHBIMH YKa3aHHBIMU B aKT€ [IpUEMa-
nepefadyn  pesyJibTaTa MpPEJOCTABICHHMS TOCYJapCTBEHHOW yciyru, (opma
KOTOPOro ompenaeiieHa npuwiokeHrnem Ne 8 Kk HacToseMy aJMUHHCTPATHBHOMY
periaMeHTy W KOTOPBIA COCTAaBISIETCS B 2-X JK3EMIUIApax IPOCTABISIET OaTy,
BpEMS U CBOIO ITOAMMNCh.

[Ipu mnepenaue makera gokymeHTOB pabotHuk ['AY  «Iludposoii
CeBacronosnib — M®I[ B r. CeBacromnone», NPUHUMAIONIMN HUX, MPOBEPSET B
IPUCYTCTBUM Kypb€pa COOTBETCTBHE MU KOJUYECTBO JIOKYMEHTOB C JIaHHBIMU,
YKa3aHHBIMM B aKTe Mpuema-nepenaun. IlepBhlii SK3eMIULSIp akTa IpUeMa-
nepenaun octaercss y padbotHuka I'AY «Iudposoit CeBactonons — M®I] B .
CeBacTonosie», BTOpoil Y TOJTHOMOYEHHOM OpPTraHe.

[Ipu mnpueme pe3yapTaTa MPEJOCTABICHUS TOCYAAPCTBEHHOW YCIYTH
Kypbe€p, B TMPUCYTCTBUU pPAOOTHUKA YIOJHOMOUYEHHOIO OpraHa, MNpPUHHUMAET
pe3ynbTaT MPEAOCTABICHUSI TOCYJapCTBEHHOM YCIyrH, MPOBEPSET KOJIUYECTBO U
COCTaB JOKYMEHTOB Ha COOTBETCTBHE MX JaHHBIM, YKa3aHHbIM B aKTe IpHema-
nepesaun pe3yJibrata npeloCTaBiIeHUs] TOCYJapCTBEHHON YCIYTH, U TIPU YCIOBHUU
OTCYTCTBUSI 3aMEUaHUMW, MPOCTABJISET AaTy, BpeMsl MOJYy4YEHUS ITOKYMEHTOB H
cBOI0O mnoanuck. OIMH 3K3EMIUBIp aKTa NpUeMa-liepeladd  pesyibTaTa
IIPENOCTABIIEHUS TOCYTapCTBEHHOM YCIYTH OCTaeTCs B YIOJHOMOYEHHOM OpraHe,
BTOPOM IK3EMIUISIP, C OTMETKOM O MPUEME, BO3BPALIAETCS KypbepY.

2.17.6. Bpimaua 3agaBUTENIO pe3ysibTaTa MPEIOCTABICHUS FOCY1apCTBEHHOMN
yeinyru B AY «udposoit CeBactonosns — MOI] B r. CeBactomnone».

JUisi monydeHus pesyibTaTa MNPEJOCTAaBICHHS TOCYIapCTBEHHOM YCIIyTH,
3asBuTenb  npubObiBaer B ['AY  «ludposoit  CeBactononsr — MPI[ B
r. CeBacTonoJsie» JINYHO C JOKYMEHTOM, YAOCTOBEPSIOIIUM JTUYHOCTb.

IIpu Beimaue noxkymeHTOB pabotHuk ['AY «Iludposoit CeBacTomnomns —
M®I] B r. CeBacTormnoJie».
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1) ycraHaBnMBaeT JMYHOCTh 3asBUTEINS, MPEACTABUTENS 3asBUTENSI, B TOM
YyClIe  MPOBEpPSAET  JOKYMEHT, YIOCTOBEPSAIOUIMM  JUYHOCTH, IIPOBEPSET
ITOJTHOMOYHSI TIPEICTABUTENS 3AsIBUTEISA, YAOCTOBEPSETCA B TOM, YTO HE HCTEK
CPOK JI€MCTBHS JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTh 3asiBUTEINS (3asBUTEINEN),
JIOBEPEHHOCTH,  YAOCTOBEpsifolled  mpaBa  (MOJTHOMOYMS)  MOPEACTABUTENS
3asBUTEIIS,

2) BBIAAET pe3yiabTaT MPEJOCTABICHHS FOCYJaPCTBEHHON YCIyTH, IPU 3TOM
3asBUTENIb MOATBEPKAACT IOJYYEHUE JOKYMEHTOB JIMYHOM TMOJIHUCBHIO C
pacudpoBKOl B COOTBETCTBYIOIIEH Ipade pacnucku, kotopas xpaHutcs B [AY
«IIudposoii CeBactonons — M®I] B r. CeBacTormnosne».

2.17.7. BosBpar B VYNOJHOMOYEHHBIH OpraH HEBOCTPEOOBAHHOIO
pe3yJibTaTa  MOPENOCTAaBICHUS  TOCYJApCTBEHHOW  YCIyTH,  IEpEJaHHbIN
YNOJIHOMOYEHHBIM OpPraHOM JUIsl BBbIAAYM  3aBUTEIII0 OCYLIECTBISECTCS 10
ucreueHnn 30 [HEW Ha OCHOBAHMM AaKTa IpUEMA-TIEPENAYH, KOTOPBIN
COCTABIIICTCS B 2-X IK3EMIULIPAX, COACP/KUT ATy U BPEMsI IIEPEAAYUH.

2.17.8. 3asiBuTeNns ~ BOpaBe  OTO3BaTh 3asBKYy O  TMPEJOCTaBICHHUH
rOCyJJapCTBEHHOM YCIYyTHM 0 MOMEHTA PETUCTPAlUM JOKYMEHTA, SBIISIOLIETOCS
pE3yJIbTATOM MPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYyTH, B YTMOJHOMOYEHHOM
Oprase.

OT3BIB 3a51BKH OCYILECTBIIETCS IYTEM MPEAOCTABIICHUS 3asBUTENEM B [AY
«Iludposoit CeBacromnonas — M®I] B r. CeBacTomnose» MUCbMEHHOTO 3asBICHUS O
[PEKpPAllECHUH  JICJIONPOU3BOJICTBA W BO3BpATE paHee IPEIOCTABICHHBIX
JIOKyMEHTOB 10 (opMe CcOrjlacHO NpuiiokeHnio Ne 4 K aJMHUHUCTPATUBHOMY
pernaMmenTy. lIpekpaienue 1enonpon3BoICTBAa U BO3BPAT JOKYMEHTOB 3asIBUTEIO
OCYILIECTBIISIETCS B CPOK HE Oojiee 5 paboumx JHEH ¢ MOMEHTa Mpea0oCTaBICHUS
3asIBUTEIIEM COOTBETCTBYIOIIETO 3asBKH.

[Iprem 3asBKM O IPEKpPALIEHNH AEIONPOU3BOICTBA U BO3BPATE JOKYMEHTOB
B 3JiekTpoHHOU (popme nocpeactBoM PIIT'Y He ocyiecTBisieTcs.

II1. Cocras, nocj1e10BaTEJIbHOCTH U CPOKH BbINOJIHEHUSA
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPHAAKY HX
BBINIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS aIMHUHUCTPATHBHBIX
npoueayp (AeicTBuii) B 3JIEKTPOHHOM (popme

[IpenocTaBienne rocyJapCTBEHHON YCIyrM BKJIIOYAeT B ceOsl Cileayrouue
aIMUHUCTPATUBHBIC MMPOLIETYPHI:

- IpUEM U PETHUCTpalus 3asABOK HA YYacTHE B AYKUHMOHE WU ITPUIIAraeMbIX
JIOKYMEHTOB, IPEAOCTABIICHHBIX JJIS TTOJYUYE€HUSI TOCYJaPCTBEHHOU YCIYTH;

- (hopmupoBaHUE U HANIPABJICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl U
OpraHu3alvy, YYaCTBYIOIINE B IPEIOCTABICHUHN TOCYJaPCTBEHHON YCIIYTH;

- DKCIIEpTHAsA OLIEHKAa JOKYMEHTOB, MPEIOCTABICHHBIX [ IOJIYYECHHS
rOCyJJapCTBEHHOM YCIYTH, MOArOTOBKA JOKYMEHTOB K 3aCEAAaHUI0 KOMHCCUHU IO
NPOBEICHHUIO ayKIIMOHA ([1aee — ayKIIMOHHAsi KOMUCCH);

- paCCMOTpPEHUE 3asiBOK ayKUMOHHOM KOMHUCCHUEN O NMPU3HAHUM 3asiBUTEIIA
YYaCTHUKOM ayKI[MOHA (0TKa3 B MPU3HAHUU 3asIBUTEISI YHACTHUKOM AyKI[MOHA);
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- OTIpeJICNICHNE MOOCANTENs ayKIMOHA, IPUHITHE PEIICHUS O MPU3HAHHUH
ayKIIMOHA HECOCTOSBIIUMCS;

- obopMIleHHE PE3yNbTATOB ayKIMOHA U OMyOJIMKOBaHUE MH(POPMALMH O
pe3yibTaTax ayKIMOHa,

- IOATOTOBKA MPOEKTa I0TOBOPA;

- BbIJa4a (HaIMpaBJi€HUE) JOrOBOPA;

- OTKa3 OT MPOBEACHUS ayKI[NOHA,

- ICTIpaBJICHUE OMEYaTOK W (WIM) OMMOOK B JOKYMEHTE, SBIISFOIICTOCS
PE3YJIBTaTOM MPEAOCTABICHUS TOCYAAPCTBEHHON YCITyTH;

- IPEIOCTABJICHNE TOCYIAPCTBEHHOH YCIIYTH B 3JICKTPOHHOU (popme.

brok-cxemMa mopsijika mpeaocTaBiIeHUs TOCYIapCTBEHHOHN YCIYTH MpUBeIeHa
B IpriioxeHuu Ne 9 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. Ilpuém u perucrpauusi 3asiBOK Ha Yy4acTHe B AayKIHOHEe U
NpUWIaraeMpix JOKYMEHTOB, NPea0CTABJICHHBIX NI N0JIyYeHUSs
roCy1apCTBEHHOM yCJayru

3.1.1. OcHoBanmeM [JIs1 Hayajla WCIOJHEHHUS aJMHHUCTPATUBHON
npouenaypbl «lIpuém w perucrpanus 3asgBOK HAa ydacTHE B AayKUHOHE U
MPUJIAraéMbIX JOKYMEHTOB, MPEIOCTABICHHBIX JJISl MOJYYEHHS TOCYIapCTBEHHOMN
YCIIYTH» SBJISIETCS] ONTyOJIMKOBAHKE U3BEILICHUS O MPOBEICHUH aAyKIIMOHA U

- JIU4YHOEe oOpaiieHue 3asBuTeNs (NPEICTaBUTENsA) B Y TOJTHOMOYEHHBIM
OpraH c 3asBKOW M KOMIUIEKTOM JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEOCTABICHHUS
roCy1apCTBEHHOM YCIyTH.

- IOCTYIUICHHWE B YIIOJJHOMOYEHHBIM OpraH 3asBKU O NPEAOCTABICHUU
rOCyJIapCTBEHHOM YCIYTH U JOKYMEHTOB, HECOOXOAUMBIX NJIsi MPUHSTHUSL PEUICHUS
O TMPEOOCTAaBJIECHUH TOCYJAapCTBEHHOM YCIyTH, IOYTOBOM KOPPECIIOHICHIMEN
yepes3 OpraHu3aliuy MouYTOBOU CBSI3H;

- TOCTYIUICHWE B YTIOJHOMOYEHHBIA OpraH »JJEKTPOHHOM 3asBKH
YU TPUIOKEHHBIX K HEW JJIEKTPOHHBIX KOIMHUM JOKYMEHTOB C MCIOJb30BAHUEM
PIIT'Y;

- JuyHOe oOpamienue 3asButens (mpenactaBurensi) B ['AY «Iludposoii
CeBacronosnib — M®I] B r. CeBacromnosne» ¢ 3asBKOl U KOMIUIEKTOM JIOKYMEHTOB,
HEO0OXOIMMBIMHU JIJISI IPEIOCTABJICHHS TOCYIapCTBEHHOMN YCITyTH.

3.1.2. Ilpu mpueme AOKYMEHTOB CHEIHAIUCT YTOJTHOMOYEHHOTO OpraHa
YCTaHaBJIMBAET U MPOBEPSIET:

- JINYHOCTh 3asIBUTENISA, Il YEro MPOBEPSAET ITOKYMEHT, YJIOCTOBEPSIOLIUNN
JIUYHOCTB;

- HaJIM4YMe BCEX JIOKYMEHTOB, HEOOXOAMMBIX Uil  MOJYyYEHHUS
rOCYy/IapCTBEHHOM YCIIYTH, yKa3aHHBIX B TMojapasjaene 2.6. aIiMUHHCTPATUBHOTO
periiaMeHTa, W OOS3aHHOCTh MO TNPEJOCTABIECHUIO KOTOPBIX BO3J0KEHA Ha
3asBUTEIIS;

- IPABUJILHOCTD 3alI0JIHEHUS 3a5BKU;

- MOJIHOMOYMS JI€WCTBOBAaTh OT MMEHHU 3asBUTEN (B ciayyae oOpallieHHs



23

MIPEJCTABUTEIS);

- HaJM4Me B 3adBKE€ M MpWIaraéMblXx K HEW JOKYMEHTAaX MOJYUCTOK,
IPUIKMCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIPABICHUN, CEPHE3HBIX
MOBPEXJICHU, HE TTO3BOJISIIOLIMX OJHO3HAYHO MCTOJIKOBATh UX COAEpPIKaHUE.

Crneunpamuct YTOJIHOMOYEHHOTO OpPraHa CIMYaeT KONUU IPEICTaBICHHBIX
JOKYMEHTOB C X MOJJIMHHBIMH 3K3EMILIIPAMHU.

[Ipy HamMyMM OCHOBaHWM, yKa3aHHBIX B Mojpaszfene 2.8, creunuaIuct
YNOJTHOMOYEHHOTO OpraHa HE3aMEMJIUTEIIBHO OTKA3bIBACT 3asIBUTEIIO B IIPUEME U
perucTpanvu JTOKYMEHTOB M BO3BpAILla€T HAPOYHO MX 3aSBUTENIO B JICHb IIpUEMA
BMECTE C MOTUBHPOBAHHBIM OTKA30M.

3.1.3. 3asBKa ¥ TOKYMEHTbI MOTYT OBbITh HalpaBJieHbl B Y IOJTHOMOYCHHBIN
oprai mo mnoute. OO0S3aHHOCTb MOATBEPXKIECHUS (paKTa OTIPaBKH YKa3aHHBIX
JOKYMEHTOB JICKUT Ha 3asBuTene. Konun JOKyMEHTOB, HAlPaBISIEMbIX 10 MOYTE,
TpeOYIOT 0053aTEIEHOTO HOTAPHAILHOTO 3aBEPEHUS (32 HCKITIOYCHUEM 3asIBKH).

B cayuyae ecnu K 3asBKE, HANpaBJIEHHOW MO MOYTE, MPUIIOKEHBI HE BCE
JIOKYMEHTBI, MIPETyCMOTPEHHbIE aIMUHUCTPATUBHBIM pErJIaMEeHTOM,
WJIM TIPUJIOKEHBI HEHAIeKalUM 00pa30M 3aBEpEHHBIE KONTUU, Y TOJTHOMOYEHHBIN
OpraH BO3BpalllaeT 0OpaTHBIIEMYCS JIMIYYy B S5-IHEBHBIA CPOK C JaThl MOJYyYEHUS
(perucTpanum) 3TUX JOKYMEHTOB 3asBKY U MPUJIOKEHHBIC K HEW TOKYMEHTHI.

Bo3Bpar 3asBKM W TPUIOKEHHBIX K HEH JOKYMEHTOB OCYIIECTBIISIETCS
C yKa3aHMEM OCHOBaHMUM /i OTKa3a B IpUEME JOKYMEHTOB CIIOCOOOM,
MO3BOJISIONIMM TMOATBEPAUTH (PaKT M JaTy BO3BpaTa (IMOYTOBBIM OTIIPABJICHHUEM,
aub0 HApO4YHO), B COOTBETCTBUU C TMpuiokeHueM Ne5 K HacTosIeMmy
aAMUHUCTPATUBHOMY PETJIaMEHTY.

3.14. B cunywyae eciau 3asBUTENIb HAMpaBIseT 3aiBKy Ha TOJyYCHHE
rOCy/IapCTBEHHOM yCIIyTH B 3JIEKTPOHHOM (popMe MOCPEACTBOM JUYHOIO KaOMHEeTa
PIII'Y (npu Hamuuuu TEXHUYECKOW BO3MOXKHOCTH), K 3asBKE MPUKPEIUISIOTCS
AJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, MPEAYCMOTPEHHBIX mojpasaeiiom 2.6.
aMUHUCTPATUBHOTO  perjiaMeHta. OpurHHajlbl  yKa3aHHbIX  JOKYMEHTOB
NPEABABISIIOTCA JUIl  CIAMYEHHS TOJIbBKO B  Cllydae MPUHITHS  PEIICHUS
O TPENOCTABICHUM TOCYJAPCTBEHHOM YCIYTH NPU JIMYHOW SIBKE 3asBUTEIS.
OpurvHanbel yKa3aHHbIX JOKYMEHTOB HE MPEIbABIAIOTCS U CIMYEHUS B ClTydae
MPEIOCTABIICHUSI 3asBUTEJIEM B JJIEKTPOHHOM (opmMe MOCPenCTBOM JIMYHOTO
kabunera PIII'Y 10KyMEHTOB, 3aBEpEHHBIX YCHUJICHHOW KBaJU(ULIHUPOBAHHOM
AIIEKTPOHHOMN MOJIHCHIO YIOJIHOMOYEHHOIO JOJKHOCTHOTO auna
(YIIOTHOMOYEHHOTO MPEACTABUTENS OpraHa TOCYJapCTBEHHOW BIIACTH, OpraHa
MECTHOTO CaMOYIIPaBJIEHUs), B TOM YUCJIE HOTapHyca.

[IpenocraBiieHre rOCy1TapCTBEHHOM YCIYTM HAUWHAETCS C MOMEHTA IIpremMa
U pErucTpanvy YTMOJTHOMOYEHHBIM OPTraHOM JOKYMEHTOB, HEO0OXOJIMMBIX
JUISL IPEAOCTABJIEHUS TOCY TAPCTBEHHOM YCIIYTH.

[Ipu nomyyeHuu 3asBKU B 3JIEKTPOHHOU (OpME B aBTOMATHUYECKOM PEXKUME
ocyulecTBiIsieTcs: (D OPMATHO-IOTUYECKU  KOHTPOJIb  3ampoca, IPOBEpseTCs
HaJM4Yue OCHOBAHUH JIJIsl OTKa3a B MPUEME 3alpoca, YKa3aHHBIX B mojapaszene 2.8.
aAMUHHACTPATUBHOTO pETJIAMEHTa, a TaKXKE OCYIIECTBISAIOTCS CIEAYIOIINE
JEUCTBUS:
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1) npu Hanuuum X0Td OBl OJTHOTO M3 YKa3aHHBIX OCHOBAaHWM, JOKHOCTHOE
JIMLIO0, OTBETCTBEHHOE 3a MPEIOCTABICHUE TOCYJaPCTBEHHON YCIIYTH, B S-IHEBHBIN
CPOK C JaTbl IOCTYIUIEHUS JOKYMEHTOB MOJATOTaBIMBAET IHCbMO C
MOTHUBUPOBAHHBIM OTKa30M B IPUEME 3asiBKU U IOKYMEHTOB;

2) mpu OTCYTCTBHM YKAa3aHHBIX OCHOBAaHUM 3asBUTEII0 COOOIIAETCS
MIPUCBOCHHBIN 3asBKE B AJIEKTPOHHOHN (pOpMe yHHMKAJIBbHBIN HOMEp, 0 KOTOPOMY B
cooTBeTcTBYIOIIEM pazaene PIITY (mpu Hanuumu TEXHUYECKOW BO3MOMXKHOCTH)
3agBUTENIO OyleT MpenocTaBieHa UH(POPMALHS O XOJI€ BBIIIOJHEHUS YKa3aHHOTO
3ampoca.

IIpuemM 3aiBKM M IPUIOKEHHBIX K HEH JOKYMEHTOB, OCYLIECTBIISETCS
CHEUAIMCTOM YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPEIOCTABIICHHE
roCyJapCTBEHHOU yCIIyTH.

[Ipy Hamuuuu BceX JOKYMEHTOB W NPABWIBHO 3allOJHEHHON 3asBKHU
CHEUAINCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, OCYIIECTBIIIET PETUCTPALIUIO
3asIBKH.

Peructpanus 3asBku, noctynusiierd B CeBIpUPOTHAA30P, OCYIIECTBISIETCA
B CHCTEME  DJJIEKTPOHHOTO  JOKYMEHTOOOOpOTa  JOJHKHOCTHBIM  JIMIOM
CeBnpupoaHaazopa, OCYLIECTBIISIOIUM PEruCTpaLUIO BXOJAILIEH
KOPPECIIOHJEHIIMM, B J€Hb €€ TMocTyruieHus. Ilpu peructpauum 3asiBKe
MPUCBANBAETCS BXOIAIINI HOMED.

Crnenpamuct, OTBETCTBEHHBIM 3a NPENOCTABICHUE TOCYJapCTBEHHOU
YCIIYTH, SIBJISIETCS] CEKpETapeM ayKIIMOHHOW KOMHCCHH.

3asBKa, IOCTYNMBINAs [0 HCTEYEHHM CpOKa €€ IpUeMa, BMECTE C
JOKyMEHTaMH IO OIKCH, Ha KOTOPOHU JenaeTcsi OTMETKa 00 OTKa3e B MPUHATUU
JOKYMEHTOB C YyKa3aHMEM NPUYMHBI OTKa3a, BO3BPAIIAECTCS CEKPETAPEM
ayKIIMOHHOM KOMHCCHH B JIEHb €€ MOCTYIUICHUS 3asiBUTEI0 WU MPEICTABUTEIIO
3asBUTEJIA MOJ] PAcCHUCKy JHMOO HampaBlseTCs IMOYTOBBIM OTIPABICHUEM C
YBEJIOMJIEHUEM O BpPYYEHUHU CIELHUATMCTOM, OTBETCTBEHHBIM 3a PETHUCTPALUIO
KOPPECTIOHACHIUH.

[locne mnpuHATUSA 3asBKU 3as8BUTENS CHELUATUCTOM Y TOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a IPEIOCTABIEHUE TOCYAapCTBEHHOW YCIYTH, CTaTyc
3ampoca 3asBuUTENs B JUyHOM KaOuHere Ha PIII'Y, odummansHOM caiite
OOHOBJISIETCS O CTaTyca «IPUHATON.

[Ipy HanuMuMM OCHOBAaHWK [JIsI OTKa3a B IpPUEME 3asBKU U IOJAHHBIX
JOKYMEHTOB, YKa3aHHbIX B Mojpaszfene 2.8 aJIMHUHHCTPATUBHOIO PErJIAMEHTA,
CHELMATUCT YTIOJIHOMOUYEHHOTO OpraHa rOTOBUT MPOEKT yBEIOMIICHHUS 00 OTKaze
B MpUEME 3asiBKU U TOJaHHBIX JOKYMEHTOB, IO ()OpMe COTJIaCHO MPUIOKEHHIO Ne
S K aIMUHUCTPaTUBHOMY  pErJIAMEHTY, BHU3UPYET €€ MW  IepelaeT
JUTSl IOJINACAaHUS JOJDPKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY Ha MPUHATHE PELICHUS
O TMPENOCTaBICHUU TOCYAAapCTBEHHOW YCIOyru (Jajgee — JOJDKHOCTHOE JIMILIO
YOITHOMOYEHHOTO OpraHa).

Kpurepuem npuHATHS pelleHHus] SABIAETCS  Haiauuue (OTCYyTCTBUE)
OCHOBAaHMI JJII OTKa3a B MpPUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX MOJpa3eioM
2.8. aAMMHUCTPATUBHOT'O PEIVIAMEHTA.

Pe3ynpraromM  aIMUHHCTPAaTUBHOM MpOLEAYPBI  SBISAETCA NPHUEM U
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perucTpanys 3asgBKA M JOKYMEHTOB Uil IPEAOCTABICHHS TOCYAAPCTBEHHOU
YCIIYTH, OTKa3 B IPUEME 3aABKU U JTOKYMEHTOB.

CrocoboM ¢uKkcanuu SIBISETCS PErUCTpalusl 3asBKH Ha TMPEAOCTaBICHUE
rOCYJJapCTBEHHOM yCIyTM B CHUCTEME 3JEKTPOHHOIO JOKYMEHTOoOOpoTa
YIIOJTHOMOYEHHOTO OpraHa.

MakcuManbHbId  CPOK  BBINOJIHEHUS AAMUHHUCTPATUBHOM  IPOLIEAYPHI
COCTaBJIET He 6osiee 0JTHOro paboyero JHs.

3.2. @opMuUpoOBaHNe U HANPABJIEHHE MeKBEJOMCTBEHHBIX 3allPOCOB B
OPraHbl M OPraHU3alUMHU, YYACTBYIOLINE B NPEIOCTABIEHUU IOCYAapPCTBEHHOM
YCJIYTH.

3.2.1. OcHoBanueM JUISL dbopmupoBaHus 51 HaIpaBJICHUS
MEXBEJJOMCTBEHHBIX 3allpOCOB, B TOM UYHCI€ B JJIEKTPOHHOH (opme,
C HCIOJIb30BAHUEM €JIMHOM CHUCTEMBl MEXBEJOMCTBEHHOIO 3JEKTPOHHOIO
B3auMoJjielicTBusl (namee — CMOB) W moakiroyaeMblX K HEW PErMOHANIbHBIX
CMOB, B oprasbl W OpraHu3alMM, YYacTBYIOIIME B IPEAOCTaBICHUU
rOCYJapCTBEHHOM YCIIyTH, SIBJISIETCS YCTAHOBJIEHME B pPaMKax OCYLIECTBICHHS
aJIMUHUCTPATUBHOW MPOUEAYPHI, CBA3AHHOW C MPUEMOM 3asiBKU U JIOKYMEHTOB,
HEOOXOAUMBIX IS IPEIOCTABIEHUS FTOCYAApPCTBEHHOM YCIYTry U MPECTaBIIsEMbIX
3asBUTENIEM, HEOOXOAMMOCTH OOpallleHusi B  TOCYJAapCTBEHHBIE  OpraHbI
Y OpraHu3aliM, Y4YacTBYIOIIME B MPEIOCTABICHUM TOCYJAPCTBEHHOW YCIIYIH,
C 1LENbl0 TMOJYYEHHUS  CBEIEHUI, HEOOXOAWMBIX JUIsI  MPEAOCTaBICHHUS
roCy1apCTBEHHOM YCIyTH.

3.2.2. YacTh TOKYMEHTOB, KOTOpasi HE TpeOyeT y4acTusi 3asiBUTENS, MOXKET
OBITh MOJyuY€Ha B paMKaxX MEXBEIOMCTBEHHOIO JOKYMEHTOOOOPOTa CleIyIOIINM
obOpazom:

1) B popme nokymeHTa Ha OyMa)kHOM HOcHTelne rpu orcyTcTBun CMOB;

2) B popmMe 2JIEKTPOHHOTO JOKyMeHTa 1pu Haarmuaun CMOB.

MexBe1OMCTBEHHBIN 3a1poc OCYLIECTBIIAETCS CHELMAINCTOM,
OTBETCTBEHHBIM 32 MEKBEJIOMCTBEHHOE B3aUMOIEHCTBHUE.
323. B pamMkKax  IpegoOCTaBI€HHs  T'OCYJApCTBEHHOM  yCIYyTW

YTOMHOMOYEHHBIH OpraH OCYILECTBIIET B CPOK HE MO3JHee 2 pabouyux AHEu
CO JIHs MOJIy4YE€HUS 3asBKU O NPENOCTABICHUH JIECHOTO y4acTKa, HAXOASALIETOCs B
COOCTBEHHOCTHU ropozaa CeBacromnous, 0e3 MIPOBEJICHUS TOPTOB,
MEXBEIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOICHCTBHUE C:

denepanbHON HAJIOTOBOM CIIyKKOOW — B YacTH TOJYYCHHUS CBEICHHUUA U3
EnvHOro rocynapCTBEHHOTO peecTpa IOpUIMYECKHUX JIML, CBeAeHUW n3 EnuHOoro
rOCyJJapCTBEHHOI'0 PeecTpa MHIAMBHUAYAJIBHBIX IPEANPUHUMATENIECH, CBEACHUN W3
EnmHOro rocy1apcTBEHHOTO peECTpa HaJIOrOIIATENBIIUKOB;

®denepanbHbIM Ka3HAYEHCTBOM — B YaCTU MOJYYEHHUS CBEJAEHUIN 00 yruiare
3a/1aTKa JJIsl y4acTUsl B ayKI[MOHE.

3.2.4. MexXBeIOMCTBEHHBIN 3alpOC O MPEACTABICHUH CBEICHUM, YKa3aHHBIX
B IyHKTe 3.2.3. aJMUHUCTPATUBHOIO pETJAMEHTa, JOJDKEH COJEpXkKaTh
CJICAYIOIIUE CBEICHHUS:
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1) HauMeHOBaHHE YTIOJIHOMOYEHHOI'O OpraHa KaK OpraHa, HarpapJisIoLIEro
MEKBEJIOMCTBEHHBIN 3aIPOC;

2) HaMMEHOBAaHUE OpraHa roCyJapCTBEHHON BIACTU WM OpraHu3alliH,
B aJ[peC KOTOPBIX HAIIPABJISIETCS MEXBEIOMCTBEHHBIN 3a1IpOC;

3) HaMMEHOBaHUE rOCYIApPCTBEHHOM YCIYTH, ISl MPEIOCTaBICHUS KOTOPOM
HEOOXOJMMO TMpEe/ICTaBICHHE TOKyMEHTa W (Wiau) WH(pOpMaIMH, a TakXKe eclu
uMmeeTcs: HoMmep (MaeHTU(UKATOp) TaKOMl YCIYyrd B pEecTpe TOCyAapCTBEHHBIX
yeayr,

4) yka3zaHue Ha TMOJOKEHHUS HOPMATUBHOIO IPABOBOTO aKTa, KOTOPBIM
YCTaHOBJICHO TPEJCTaBIICHUE JTOKyMEeHTa W (Wiu) HHPOpMaluU, HEOOXOIAUMBIX
JUISL TIPEIOCTaBIEHUS TOCYJApCTBEHHOM YCIyIM, M YKa3aHWe Ha PEKBU3HUTHI
JTAHHOTO HOPMATHUBHOI'O MTPABOBOTO aKTa;

5) cBeneHus, HEOOXOAUMBIC [JIsl TIPEACTABJICHHUS JOKyMEeHTa U (WIJIH)
uH(pOpMaINK, YCTAaHOBJICHHBIE QJMUHUCTPATUBHBIM PETJIAMEHTOM, a TakKXe
CBEJICHMS, TNPEAYCMOTPEHHbICE HOPMATMBHBIMH TIPAaBOBBIMU  aKTaMH  Kak
HEO0OXOAUMBIE ISl PEACTABICHUS TAKUX JTOKYMEHTOB U (W) HH()OpMaLUY;

6) KOHTaKTHas uHpopManus TUTst HaIpaBJICHUS OTBETa
Ha MEXBEJIOMCTBEHHBIN 3aIPOC;

7) naTta HanpaBJIEHUs MEKBEIOMCTBEHHOIO 3apocCa;

8) damumnus, uMsa, OT4ECTBO (TOCJIEIHEE — MPU HAIWYUU) U JOJKHOCTH
JU1A, TOATOTOBUBIIETO M HAMPABUBILETO MEXXBEIOMCTBEHHBIM 3alpoc, a TAKKE
HOMED ciTy>)keOHOro TenedoHa U (WiK) aapec JICKTPOHHOU MOYTHI JAHHOTO JIUIA
JUIS1 CBSI3U.

3.2.5. Cpok moATOTOBKM M HAaIpaBJICHUS OTBETAa Ha MEXXBEIOMCTBEHHBIN
3aMpoc O TMPEACTABICHUH JOKYMEHTOB W HMHGpOpMAIMMU JId TPEIOCTaBICHUS
rocyJ1apCTBEHHOM yCIyTH c UCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOI'O
MH(POPMAITMOHHOTO B3aUMOJCHCTBUS HE MOKET MPEBBIIATh MIATH pabouux JgHEH
CO JHS MOCTYILJIEHUSI MEXBEJOMCTBEHHOTO 3allpoca B OPraH WM OPraHHU3alUIo,
MPEACTABIIAIONINE TOKYMEHT U UH(OPMAIHIO.

Henpexacrasnenue (HECBOEBPEMEHHOE IIPEICTABICHUE) OpraHom
WIM OpraHu3alMed Mo MEXBEJOMCTBEHHOMY 3alpocy O IMPEACTABICHHUU
JIOKYMEHTOB W HWH(OpPMallUM HE MOXKET SBISThCS OCHOBaHUEM ISl OTKas3a
B MIPEI0CTABIICHNH 3asIBUTEIIO TOCYAAPCTBEHHON YCIIyTH.

Pe3ynbTaTom aIMUHUCTPATUBHOMN MPOLIEAYPhI dbopmupoBaHus
Y HaIlpaBJICHHUS] MEXBEIOMCTBEHHBIX 3allPOCOB SIBJISIETCS HAMpPABJICHUE 3ampoca
B TOCYJApCTBEHHBIC OpPraHbl U OpPraHU3allM{, YYaCTBYIOLIUE B IMPEIOCTABICHHUU
rOCyJapCTBEHHOW YCIYTH, C IIE€JbI0 TOJYYEHUS CBEACHHUM, HEOOXOIUMBIX
TSl TPEAOCTABJIEHUS TOCY IApCTBEHHOM YCIIyTH.

CrocoboMm (ukcanuu pe3yiabTaTa aAMUHACTPATUBHOMN TIPOLIETYPHI SBIISICTCS
perucTpaius 3anpoca B CUCTEME 3JIEKTPOHHOIO JOKyMEHTOO00pOTa.

Kputepuem npuHATHS pELICHUM SBISETCS OTCYTCTBUE JOKYMEHTOB,
KOTOpbIE HaXOAATCS B PACIOPSIKEHUU TOCYNapCTBEHHBIX OPraHoB, OpraHoOB
MECTHOTO CaMOYTIPABJIEHUS U UHBIX OPraHOB, YYACTBYIOLIUX B MPEIOCTABICHUU
rOCyJapCTBEHHOW YCIYTH, MPEJOCTABICHHE KOTOPBIX SBISETCA HEOOXOIMMBIM
JUTSl IPEIOCTABJICHHS TOCYIapCTBEHHOMN YCIYTH.
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MakcumanbHbIE  CPOK  BBIMOJHEHUS aJMHHHCTPATUBHOW  MPOLETYpPbI
COCTaBJISIET HE OoJiee ceMH paboUnX JHEH.

3.3. BKCHepTHaﬂ Oll€ECHKa NOKYMEHTOB, MNPEA0OCTABJICHHBIX [IJIsA
MOJIYYCHUSA FocyﬂapCTBeHHOﬁ YCIOyru, moaroToBKa 10KyME€HTOB K 3aCCIaHUIO
KOMMCCHH 10 ITPOBEACHUI0O aYKIIMOHA (z[a.ﬂee — AYKIIMOHHas KOMI’ICCI/IH)

OcHoBaHueM [Ji1 Hayalla AJIMUHUCTPATUBHOM NPOLIEAYPHI SIBIAECTCS
MOCTYIUICHUE 3asBKM HAa Yy4YacTHE B ayKIHOHE M JOKYMEHTOB, YKa3aHHBIX B
nojapasjaenax 2.6 u 2.7.

[Ipy HanMuuu OCHOBAaHUWM, YKa3aHHBIX B mozpaszaene 2.9, crnenuaiuct
YTOJIHOMOYEHHOT'O OpraHa rOTOBUT MOTHBUPOBAaHHBIN 0TKa3 (mpuiioxkeHue Ne 5) B
MPEAOCTaBICHNUN TOCYIapPCTBEHHON YCIYTU U MepeaeT HavyadbHUKY Y IpaBICHUS
JUISL IOCTIEAYIOIIETO HAIIpaBIEHUS 3asiBUTEIIO MaKeTa JOKYMEHTOB B TEUEHUHU TPEX
JTHEW ¢ MOMEHTA PETUCTPALINU 3aBKH.

[Ipn oTCyTCTBMM OCHOBaHHMI, yKAa3aHHBIX B mojpaszene 2.9, crnenuanuct
YOTHOMOUYEHHOTO OpraHa TNepelaacT NakKeT JOKYMEHTOB B ayKI[MOHHYIO
KOMHCCHIO.

B cootBercTBHM co craTtheit 79 JlecHoro koaekca Poccuiickon denepanun
OpraHM3aTOp ayKIMOHAa Ha IMPaBO 3aKIIOYEHHS JOTOBOpAa apeHIbl JIECHOTO
y4yacTka, JUOO Ha NpaBO 3aKIIOYEHHUS JIOTOBOpa KYIUTU-TIPOJAXH JIECHBIX
HAaCaXJICHUM CO3JaeT ayKIHMOHHYI0 KOMMCCHUIO, OIpPENEIseT PErIaMEHT €€
JEATEIIBHOCTH W YTBEPXKIAET €€ COCTaB. AYKIIMOHHAs KOMMCCHUS COCTOUT W3
npeacenaTenss ayKUMOHHOM KOMHCCHHM, €ro 3aMECTUTENI, WICHOB ayKIMOHHOM
KOMHCCUM U  CEKpeTaps  ayKIMOHHOM  KOMHUCCHH,  OCYIIECTBISIOIIETO
OpraHu3alMoOHHOE obecrieueHnue paboThl ayKIIMOHHOW KOMUCCHH.

B memsx mnonydeHuss CBEIEHMH O TIOCTYIUIEHMH 3aJIaTKOB Ha CYET
OpraHu3aTopa ayKIMOHA CHEHHAINUCT, OCYIIECTBIISIIOIIUA aAMUHUCTPUPOBAHUE
raTexen, OcCymecTBIsseT (OPMUPOBAHME BBIMUCKM W3 JIMIEBOTO CYETa
OopraHu3zaTopa ayKIlMOHAa B TEYEHWE [JIHS TIOCTYIUICHUS 3ajJaTka Ha CYeT
OpraHu3aTopa ayKI[MOHA.

Peructpanus 3asiBKM Ha ydacTHe B ayKIIMOHE OCYILIECTBIISIETCS CEKpeTapeM
ayKIIMOHHOM KOMHUCCHM II0 MPOBEACHUIO AyKIIMOHOB IO MPOJake IpaBa Ha
3aKJIFOYEHUE JIOTOBOpA apeHJZIbl JIECHOTO YYacTKa, JOTrOBOpa KYIUIU-TIPOAAKHU
JecHbIX HacaxjaeHuid. CekperapeM ayKIIMOHHOWM KOMHCCHUH (UKCUPYETCS
BeITIOTHEHHOE fAeticTBre Ha PII'Y, koTopoe oToOpakaeTcss B TMYHOM KaOWHETE
3asIBUTEJIS.

Cexperapb ayKIIMOHHON KOMUCCHU MIPU MOCTYIUICHUU 3as1BKU:

- COCTaBJISIET OMHUCH MPEACTABICHHBIX JIOKYMEHTOB B JIByX JK3EMILIAPAX,
OJIMH M3 KOTOPBIX OCTACTCS B YIIPABICHUH, IPYTOH - Y 3asIBUTEIIS;

- PETUCTPUPYET 3asBKYy C MpUJIaraéMbIMU K HEW JIOKYMEHTAMHU B KypHaJie
npreMa 3asBOK C MPUCBOCHUEM HOMEpa M yKa3aHUEM JaThl U BPEMEHHM I10Jlauu
JOKYMEHTOB;
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- MPOCTABISIET HA KaXJOM 3K3EMIUIAPE OMUCU JTOKYMEHTOB OTMETKY O
MIPUHSITUY 3a8BKU C YKa3aHHUEM HOMEpA, 1aThl U BPEMEHU MOJa4u JOKYMEHTOB;

- ¢opMHupyeT MPOTOKOJ TpHeMa 3asdBOK Ha ydYacTHE B ayKIMOHE B
COOTBETCTBMUM C 4acTtbto 15 crarebum 79 JlecHoro koxekca Poccuiickoit
deneparyu.

B cnywae mnocTynieHus 3aJarTka Ha CYET OpPraHu3aropa ayKIMOHa B
TEUCHUE 2 JHEW CO JHA IIOCTYIUICHHS CEKpeTapb ayKIMOHHOM KOMHCCUU
OCYILECTBIIAET MOATOTOBKY U TMOJANMCAHWE Y HAYaJIbHUKA YIIPaBJICHUSA
COTJIALIEHUS O MPUEME 3aaTKOB.

B cimyyae OTCYTCTBHS MOCTYIUIEHHS 3aJaTKa Ha CYET OpraHu3aTopa
ayKIIMOHA, CEKPETAph ayKIIMOHHON KOMHUCCUU TOTOBUT MOTUBHUPOBAHHBIN OTKa3 B
MIPEOCTABICHUN TOCY1aPCTBEHHON YCIYTH.

[Topsimok, pasMep M CPOKM BHECEHHUS 3aJaTKa JJIsl y4acTHs B ayKIIMOHE
yKa3bIBalOTCSI B HMHGOpPMALIUKM O NPOBEACHUHU ayKIIMOHA, B COOTBETCTBHH CO
crarbe 78 JlecHoro koaekca Poccuiickoit @enepanuu.

Cekperapb ayKIIMOHHOW KOMMCCHUU TPOBOJUT MPOBEPKY KOMILIEKTHOCTH
JIOKYMEHTOB, TMPEJICTABICHHBIX 3asBUTENIEM (MPEJICTABUTEIEM 3asBUTENS) W
obOecrnieunBaeT MOATOTOBKY HMH(OpManuu o0 OTCYTCTBUHM (HAJIMYMHM) OCHOBAaHUM
JUJISL OTKa3a B JIOITYCKE K YYaCTUIO B AyKIIMOHE.

Cpok  BBINIOJHEHUS  AJMUHUCTPATUBHOW  MpoOLEIyphl C  MOMEHTa
MOCTYIUIEHUSI 3asiBKM W TPUJIAraéMbIX JOKYMEHTOB CEKPETapr0 ayKIHOHHOW
KOMHUCCHUU - HEe O0Jiee Tpex JTHEH.

Kpurepuem npuHATHS pEWICHWH MNPU BBIINOJHEHUM AJAMUHHUCTPATUBHOU
MpOLEAYPHl SBIAECTCS HAJIUMYUE WIM OTCYTCTBHE OCHOBAHUM, W3JIOKEHHBIX B
nojapasaene 2.9.

Pe3ynbTaToM  aIMUHUCTPAaTUBHOW  MpOLENYypbl  SIBIIETCS  Iepeaaya
JIOKYMEHTOB B ayKIIMOHHYK0 KOMMCCHIO WJIM MOTHUBUPOBAaHHBIH OTKa3 B
MPEIOCTABIECHUH IOCYJAPCTBEHHOU YCIIyTH.

PesynbpTaT amgMUHUCTpAaTUBHOM MpoleAypbl (QUKCHpyeTcss B MPOTOKOJIC
npueMa 3asiBOK Ha y4acTHe B ayKIMOHE. MOTUBUPOBAHHBIN OTKa3 (UKCUPYETCS B
CUCTEME DJIEKTPOHHOI0 T0KyMeHTooOopoTa CeBnpupoHaa30pa.

3.4. PaccMoTpeHne 3asiBOK AYKIIMOHHOI KOMMCCHEHd MO NMPOBeIEeHHUI0
ayKIMOHA O NPU3HAHUM 3asIBUTEJSl YYACTHHUKOM AayKIHMOHA (0TKa3 B
NPU3HAHUY 3asIBUTENIS] Y4ACTHHKOM ayKI[HOHA)

OcHoBaHueM [UIsi Havaja aJMUHUCTPATUBHOM NPOLEAYpbl SBISETCA
IIOJIyYE€HHE AYKIIMOHHON KOMMCCHUEN MTaKeTa JOKYMEHTOB.

PaccMoTpenue 3asBOK, MpU3HAHKE 3asBUTENS YYACTHUKOM ayKIIMOHA JHO0
OTKa3 B INPU3HAHUM 3asIBUTENSI YYaCTHUKOM ayKIHOHA OCYIIECTBISAETCA
AyKIIMOHHOW KOMHUCCHUEH.

AYKIIMOHHAss KOMHCCHS paccMaTpUBaeT 3asiBKU HAa  COOTBETCTBUE
TpeOOBaHMSIM, YCTAHOBJIEHHbIM dYacThlo & cratbu 79 JlecHoro kojaekca
Poccuiickoii @enepanyy, B TeUeHUE pabOYEro JHs MOCe JaThl OKOHYAHUS CpoKa
noxaun 3asgBok. Ha ocHOBaHMM pe3yibTaTOB PACCMOTPEHMS 3asBOK AyKLIMOHHOMN
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KOMMCCHUEN MPUHUMAETCS PEUIEHUE O JOMYCKE K YYaCTHIO B ayKIIMOHE 3asBUTENS U
O NpPU3HAHWU 3a4BUTENII YYACTHUKOM ayKIHMOHAa WIM 00 OTKa3e B JOIyCKE
3asBHUTENII K YYacTUIO B AayKUMOHE B TMOpPAAKE MW 10 OCHOBAaHHUSM,
IPEAYyCMOTPEHHBIM 4YacTbio &8 cratbu 79 JlecHoro komekca Pocculickoit
denepanum.

Utorn paccMoTpeHHsi 3asBOK IOABOIATCS AayKUMOHHOWM KOMHMCCHEW U
opOopMIIAIOTCST TIPOTOKOJIOM PAaCCMOTPEHUSI 3asiBOK, KOTOPBIA OQopMIIsieTcs
CEKpETapeM KOMHMCCUU M TMOJINUCHIBAETCS UWICHAMU AayKIHOHHOW KOMHCCHH,
MPUCYTCTBYIOIIMMU Ha 3aCEIaHUU ayKIIMOHHON KOMUCCHH, B ICHb PACCMOTPEHUS.

Cekperapb KOMUCCHUU:

- obOecrieynBaeT MOJNUCAHUE TPOTOKOJIA TMpUEMa 3agBOK HAa ydacTHE B
ayKIHMOHE Y HayaJbHUKA YIPABJICHUSA;

- OCYILIECTBIIIET NOATOTOBKY U HAIIPaBJIICHUE HA MOANMCAHUE HAYaAJIbHUKY
YIOPABJICHHS YBEJAOMIIEHUH O JIOMyCKE K YYaCTHIO B ayKIMOHE (OTKa3e B JIOMYCKE K
YYaCTHIO B ayKIIMOHE);

- o0OecrieunBaeT OINEPATUBHOE YBEIOMJICHHE 3asBUTENEH O MPUHATOM
PELIEHNH 110 AIEKTPOHHOM OYTE;

- obecneunBaeT BO3BPAT 33JaTKOB 3asBUTENSIM, HE JOMYLIEHHBIM K YYaCTHIO
B ayKI[MOHE, 3aABUTEISAM, OTO3BABIIUM 3a5BKY.

[lonnucanHble HAYAIBHUKOM YIIPABJICHUS YBEAOMIICHHS PETHCTPUPYIOTCS
CIELIMAJINCTOM YIIPABJIEHHUs, OTBETCTBEHHBIM 33 PErUCTPALMIO KOPPECIIOHICHIINH,
U HE IIO3HEE [IHs, CIENYIOLIEro IIOCIE JHSA NOANMCAaHUA OpPraHu3aToOpOM
ayKIIMOHA IPOTOKOJIA MpUEMa 3asBOK Ha y4acTHE B ayKIIMOHE, HANPABISIOTCS B
aapec 3asBUTENs (MIPEICTaBUTENS 3aABUTENS) MUCbMEHHO (3aKa3HBIM MHCHMOM C
OIUCBIO BIIOXKEHUs U rocpenctsom PIITY).

CexperapeM komuccuu (UKCUpyeTcs BbIIONIHEHHOE aeiictBue Ha PIITY,
KOTOpPOE OTOOpaKaeTCs B IMYHOM KaOMHETE 3asBUTEIIS.

Bo3sBpaiienne 3agaTKOB OCYIIECTBISET CHEUHUAINCT, OTBETCTBEHHBIM 3a
aIMUHHACTPUPOBAHUE IUIATEKEN, KOTOPBIA TOTOBUT COOTBETCTBYIOILIEE IIIIATEKHOE
MIOPYYEHHUE WU TMEPEUYUCIACT 3aJaTOK 3aABUTENI0, HE NONMYIIEHHOMY K YYacTHIO B
ayKIHMOHE, 3aBUTEII0, OTO3BABIIEMY 3asBKY.

Cnenuanuct, OCyHIECTBISIONIMN BO3BpAT 3aJaTKOB, MEPEUUCIAET 3aaTOK
Ha PaCUETHBIN CYET, YKA3aHHBIN B 3aBKE YUYACTHUKA!

- B TeYeHHEe 5 pabouux THEH ¢ JaThl MOJTYYEHHs YBEIOMIIEHUSI 00 OT3bIBE
3asBKHM Ha y4acCTUE B ayKIIMOHE;

- B TeueHue 5 pabounx AHEH co AHS MOAMMCAHUS MPOTOKOJIA TpHeMa 3asBOK
Ha y4acTHE B ayKIMOHE - 3asBUTENI0, HE JONYIIEHHOMY K YYaCTHIO B ayKL[MOHE.

MaxkcuManbHbli  CPOK  NPOBEACHHUS  AAMHUHUCTPATHBHOW  IPOLEIYPHI
coctasisiet 10 aHeil.

Kputepruem npuHATHS pEIICHUH MNpPU BBINOJHEHUU AJIMUHUCTPATUBHOMN
MPOLIETyPHI ABJISIETCS OTCYTCTBUE (HATU4KME) OCHOBAHUM JJIsl MPU3HAHMS (OTKa3a B
MPU3HAHUN) 3asIBUTEINS] YHACTHUKOM ayKIHOHA.

Pe3ynbpraTomM aiMHUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS MPUHATHE PELICHUS
O JIONYCKE K YYacTHIO B ayKIMOHE (OTKa3e B JOIMYCKE K YYaCTHIO B AyKIIMOHE C
BO3BPATOM 33JaTKOB) C HANpaBJICHUEM YBEAOMJICHUS 3asBUTENI0 O MPHUHSITOM
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pelieHu .

Crocobom (ukcanuu SBISETCS TMOANMHMCAHWE MPOTOKOIA PACCMOTPEHUS
3asIBOK, PEruCcTpalys yBEJOMIIEHHS O JIOIYCKE K y4acTHIO (OTKa3e B JOIyCKE K
YYaCTHIO) B YCTAaHOBJICHHOM IMOPSKE, IUIATEKHOE IOPYYEHHUE O BO3BpaTe
3aJ1aTKOB.

3.5. OmpenesieHue mnodeauTe/isi ayKIMOHA, NPUHATHE pPeLIEHUS O
NPU3HAHNHU AYKIIHOHA HECOCTOSBIIUMCH

OcHoBaHueM I Hayana aJIMUHUCTPATUBHOW MPOLEAYPHI IO ONPEICITCHUIO
nobenuTenss ayKIMOHa, MPUHATUIO pEUIeHUS O TMPU3HAHUM  ayKIHOHA
HECOCTOSIBIIMMCSI SIBJIIETCS HACTYIUICHME CpOKa IMPOBEICHHS AayKIUMOHA B
COOTBETCTBHU C AyKIIMOHHON JTOKYMEHTAIUECH.

Onpenenenue noOenuTens ayKIHOHA, IIPU3HAHUE ayKIIMOHA
HECOCTOSIBIIMMCSI OCYILECTBIISIETCS AyKIMOHHOW KOMHCCHEM II0 pe3yJbTaTaM
IIPOBEJCHUS AyKIIMOHA.

AYKITMOH TPOBOJIUTCS B DJIEKTPOHHOU (pOpME B COOTBETCTBUM CO CTAThSIMU
79-80 Jlecnoro xoxmekca Poccuiickoit ®@eneparuu. MubopMaius o mpoBeIcHUH
ayKIMOHa B DJJEKTPOHHOW (opMe TMOJJICKUT PaA3MEIICHUIO OpPraHu3aTopoM
ayKIMOHA Ha caiiTe MH()OPMALIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu «HTepHeT
JUISL TIPOBEJEHUSI TOPrOB B DIIEKTPOHHOU Qopme (IEKTpOHHAs TUIONIAIKA)
OJTHOBPEMEHHO C  pa3MelleHHeM Ha  O(UIMAJIbHOM  CaiiTe€  TOProB
WWW.torgi.gov.ru.

HUtorn aykimoHa MOABOASTCS AayKIIMOHHOM KOMHCCHEW U odOopMIISIOTCS
MPOTOKOJIOM O pe3yjibTaTax ayKIMOHA, KOTOPBIM OQGOpMIIsIeTCS CeKpeTapem
KOMUCCHU 151 IIOJITACHIBACTCS YJI€HaMHU ayKIIMOHHOU KOMUCCHH,
MPUCYTCTBYIOIIMMHA Ha ayKIIMOHE B JI€Hb MNPOBEIACHUS aykKuuoHa. Cekperapb
ayKIMOHHOM KOMHCCHM OO€CIEeUMBAET MOMANHMCAHME MPOTOKOIA O pe3yjbTaTax
ayKIIMOHA Y HaYaJIbHUKA YIPaBJICHUS.

AYKIIMOH IPU3HAETCS] HECOCTOSIBILIMMCS B CIIy4ae, €CIIN:

1) He MolaHO HU OJHOM 3asBKU HA YYaCTHE B AYKI[MOHE;

2) mojaHa TOJBKO OJIHA 3asiBKA HA y4aCTHE B aAyKIOHE;

3) B ayKLIMOHE Y4aCTBOBAJIM MEHEE YEM JIBa YUACTHUKA ayKIIMOHA;

4) mocie TpPOeKpaTHOTO OOBSBICHUS HAYAIBHOM IEHBI MPEAMETa ayKIIMOHA
HU OJWH M3 YYAaCTHUKOB AyKIIMOHA HE 3asBUJ O CBOEM HAMEPEHUU 3AKIFOYUTH
JIOTOBOP apeH/bl JIECHOIO Y4YacTKa, HaxOIAILIErocs B TOCYJIapCTBEHHOM WU
MYHUITUTIATFHOM COOCTBEHHOCTH, WM JIOTOBOP KYIUTU-TIPOJAXH  JICCHBIX
HACaXXJEHUW MO0 HAYaJIbHOMW LIEHE MpeIMETa ayKIIHOHA.

CpoK BBITIOJIHEHUSI aJIMUHUCTPATUBHON MPOLEAYpPHl COCTaBisieT | neHb u
YCTaHaBJIMBAETCS B COOTBETCTBUMU C BPEMEHEM Hayajda U OKOHYAHHMs 3acelaHus
komuccuu. Jlata U BpeMs MPOBEACHHS ayKI[MOHA YCTAHABIMBACTCS AyKIIMOHHOMW
JIOKYMEHTALUEM.

Kputepuem mnpunsTHS penieHusl sBAsSeTCs  Haiuuue  (OTCYTCTBHUE)
OCHOBAHUU:

- JUIsl IPU3HAHUS YYaCTHUKA ayKI[MOHA MOOEAUTENIEM;
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- JUIsl IPU3HAHUS ayKIMOHA HECOCTOSBIINMCS.

Pe3ynpTaToM agMUHHCTPATHBHOM NPOLIEAYPHI SBISAETCS COCTABICHUE U
MIOANMCAaHNE MMPOTOKOJIA O PE3yJIbTaTaxX ayKIMOHA.

Pe3ynpTar agMUHHCTPATUBHOM MpOLEAYpPHl (PUKCHUPYETCS B MPOTOKOJIE O
pe3yipTaTrax ayKIHMOHA.

3.6 Odopmiaenne pe3yJbTaTOB AayKIMOHA W  ONYyOJUMKOBaHHE
HH(OPMALNH O Pe3yJIbTaTaX AYKIIMOHA

OcHoBaHueM Ui Hadaja aJMUHUCTPATUBHOM NPOLEAYpPBHI SBISACTCA
IpU3HAHME Yy4YaCTHUKA ayKIMOHa mo0eauTeneM JuOO0 NpU3HAHHME AayKIMOHA
HECOCTOSIBIIMMCS.

Cekperapb ayKIIMOHHON KOMUCCUHM 00€CIIEYMBAET B TEUEHUE 3 JHEM cO AHS
NOJANMKUCAHMS MPOTOKOJIA O PE3yJIbTaTax ayKIMOHA pa3MelleHrne uHpopmaiuu oo
UTOrax ayKIMOHA Ha 0()MLIUATILHOM CailTe.

Cnennanuct, OCyIIECTBISIONNN aIMUHUCTPUPOBAHNUE IUIATEKEH, TOTOBUT
COOTBETCTBYIOIIEE IUIATEKHOE ITOPYUYECHHE M IEPEUYUCIACT 3aJaTOK YYAaCTHHUKY
ayKIMOHA, KOTOPBIM HE BRIMIPAJl IPABO HA 3aKJIKOYEHHUE JOTOBOPA, HA PACUETHBIN
CYET, YKA3aHHBIM B 3a5BKE YYACTHUKA COCTOSABLIETOCA AYKIMOHA, KOTOPBIM HE CTal
noOeIuTeNsIMA ayKIIMOHA, B TeYeHUEe S5 pabouyux OHEW cO [HS NOANHUCAHMS
IIPOTOKOJIA O Pe3yibTaTax ayKIHOHA.

KpurepueM mnpuHATUS PELICHWM NpU BBINOJIHEHUM aJIMUHHCTPATHBHOM
IIPOLIEAYPHI SABIIAECTCS HAJTUYUE IIPOTOKOJIA O Pe3ysIbTaTax ayKIMOHA.

PesynpraTroM aIMUHUCTPATUBHOM MpOLEAYpPHI SBISAETCS pasMelleHue
uHbopMalMu O pe3yjbTaTax ayKIMOHA HAa O(UIMAILHOM HHTEpPHET-caiiTe, Ha
CTpaHULle yIIpaBleHUs B ceTh IHTepHeT, BO3BpaT 3aJaTKOB y4aCTHUKaM
ayKIHMOHA, KOTOPBIE HE BEIMTPAJIMA MPABO HA 3aKJIIFOYEHUE JOTOBOPA.

Pe3ynbrar BBINOJHEHUS AJIMUHHUCTPATUBHOW MpoUEAypbl (UKCUpYeETCs
pa3MelleHieM HHPOpPMalUKd O Pe3ysbTaTax ayKUHOHA HAa OpUIMAIBLHOM caiiTe, B
IIJIATEKHOM ITOPYYEHHUH O BO3BpATE 3a1aTKOB.

MaxkcruMasbHBIN CPOK aMIUHUCTPATUBHON TIpolieAyphl cocTapisieT 10 quei.

3.7. lloaroToBKa MpoeKTa A0roBopa

OcHoBaHnueM [JIs1 HadyaJila aJIMUHUCTPATUBHOW MPOIEAYPHI MO MOATOTOBKE
MpPOEKTa  JOroBOpa  SIBISETCS  TOCTYIUICHME K  JIOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a MPEIOCTaBJIEHWE TOCYAApCTBEHHOM YCIYTH, MOJAMUCAHHOTO
MIPOTOKOJIA aAYKIMOHA.

Crnenmanvct, OTBETCTBEHHBIH 3a TMPEAOCTABICHUE TOCYIapCTBEHHON
YCIIYTH, TOTOBUT MW TepeJacT Ha TMOJANHUCAHWE HAYAIbHHWKY YIIPABJICHUS TPOCKT
JIOTOBOpA, YBEIOMIICHHE C TPEIJIOXKEHHEM TOIIMUCATh JOTOBOP €IUHCTBEHHOMY
YYaCTHHKY ayKIIMOHA, TPU3HAHHOTO HECOCTOSBIIMMCS, JIMOO TMOOEAUTEITIO
ayKIMOHA (Jajee - MOKynaTesb).

[ToArOTOBICHHBIN TPOEKT YBEAOMJICHHS C TMPEAJIOKEHUEM TOMANUCATH
JIOTOBOp  TEpelaeTcsi  CIENHAIUCTy, OTBETCTBEHHOMY 3a  PETHUCTPAIIHIO
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KOPPECTIOHIECHIU Y.

Crneunanuct, OTBETCTBEHHBIM 3a MPEAOCTaBIEHHWE TIOCYJIapCTBEHHOMN
yciyTH, GuKCHpyeT BeImoidHeHHOe nerictBre Ha PIIY, koTopoe oToOpaxkaeTcs B
JUYHOM KaOUHETE 3asiBUTEIIS.

[ToanucanHOe HAYaIbLHUKOM YMPABICHHUS yBEAOMIICHHE C MPEIIOKEHHEM
MOJIMCATh JOTOBOP PETUCTPUPYETCS JIUIIOM, OTBETCTBEHHBIM 3a PETHCTPAILIMIO
KOPPECTIOHAEHIUH.

MakcumanbHbld CPOK BBITIOJIHEHHS] JAHHOTO JIEUCTBUS cocTaBiseT |
pabouwii 1eHb.

CpoK BBINIOTHEHUS aAIMUHUCTPATUBHOM MPOLEAYpPHl COCTaBIsET 2 paboumnx
nHs 1o uctedeHun 10 AHEeW co nHSA pa3MeleHuss MHPOPMALMU O PE3yJbTare
ayKIMoHa Ha oO(QUIMaIbHOM calTeé B COOTBETCTBUU C JIECHBIM KOJEKCOM
Poccuiickon ®@enepanuu.

KputepueM [is1 TpUHATHS pEUICHUS SBISAETCA HaIWYUe TOOeAUTENs
ayKIIOHA B COOTBETCTBHH C IMTPOTOKOJIOM ayKIIHMOHA.

PesynpTaTrom aAMMHHUCTPAaTHUBHOW TPOLEAYpHl SBIsSETCS odopmiieHne
IIPOEKTa JOroBopa, O(OPMIICHHE YBEAOMJIEHUS IOKYIATEI0 C MPEaoKEHHEM
MOJITUCATh IOTOBODP.

CnocoboM pukcanuu pe3yJsibrata aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCA
opopMIICHE TIPOCKTa JOTOBOpa Ha OyMa)XHOM HOCHUTEJE, pPEerucTpanus
YBEAOMJICHUSI C MPEAJIOKEHUEM MOJANUCATh JTIOTOBOP B CHCTEME AJIEKTPOHHOIO
JIOKyMEHTO000pOTA.

3.8. Beinaua (HanpaBJieHHe) 10roBOpa

OcHoBaHueM i Hayajga aJIMUHUCTPATUBHOM MpOLEAYphl IO BblAaye
(HampaBlIEHUIO) JIOTOBOpa SIBJISIETCS TMOAMNUCAHME JIOTOBOpAa HayajdbHUKOM
['mtaBHOTO ynpaBieHus IPUPOAHBIX PECYPCOB U IKOI0rnu ropoga CeBacTorons.

IIpoekT noroBopa mnepemaeTcs NOKYMATEI0 JIMYHO WM IOYTOBBIM
OTHPABJIEHUEM BMECTE C YBEIOMIIEHUEM C MPEIIIOKEHUEM 3aKIIFOUUTh JT0TOBOP.

[Ipu HesBke mnokymarenst (TPeACTaBUTEN MOKyHaTess) Ui MOJyYEeHHS
JIOTOBOPa [TaHHBIM JIOKYMEHT HAMNpPAaBJSECTCS 3aKa3HOM KOPPECIOHICHIUEH 10
aZpecy MOKyIaTessl, yKa3aHHOMY B 3asBKE HAa Y4acTHE B ayKIIMOHE.

[Ipyu nomydeHur [IOroBOpa JIMYHO MOKYIATENb MPEIbABISAECT JOKYMEHT,
YAOCTOBEPSIOMINM JTUYHOCTh, a YIOJHOMOYEHHBIM IPEICTABUTENDL ITOKYHaTEeIs
JOTIONTHUTENPHO  TPEABABISCT  HauIekamuM  obpa3zoM  oQOpMIICHHYIO
JIOBEPEHHOCTh, MOATBEPKIAIOLIYI0 €ro MOJHOMOYMS HA IIOJIYYEHHE IMPOEKTa
JIOTOBOPA, U PACTIMCHIBACTCS B YBEJIOMIICHUU 00 OTIPaBKE JOTOBOPA.

Cnenuanuct, OTBETCTBEHHBIM 3a MPEJOCTaBICHHE TOCY/IapCTBEHHOM
YCIYTH:

- B TeueHue 8 pabouux JHEH Mocie MOAMUCaHUsl JOTOBOpa YBEIOMIIIET 00
ATOM TIOKyTaresns 1no teiaedony, nmocpeactsoM PIITY wmam 351eKTpOHHOM MOUTH U
MpUrjalaeT AJis NOANUCAHUS U MMOJyYEHUs JOTOBOPA;

- YIOCTOBEPSIETCA, YTO MOJIy4yaTelb JIOrOBOpa SBIAETCS MOKyMareaeM Judo
JUIIOM, Ha KOTOPOro HaaJiekKalumM o00pa3oM odopMiieHa JOBEPEHHOCTh Ha
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MOJIyYEHHE U MOJANKUCAHUE JOTOBOPA;

- MepefaeT MOKYMNATeI0 II0CIE€ MOJNUCAHUsA JOroBOpa HEOOXOOUMOE
KOJIMYECTBO 3K3EMILISIPOB JI0rOBOPA.

[IpoekT noroBopa, NpeAoCTaBIIEMbIi MOKYIIATENIO M0 [MOYTE, HAPABIIAETCS
o aJpecy MOKynaTens, YKa3aHHOMY B 3asBKE€, 3aKa3HbIM IHCbMOM BMECTE C
YBEIOMIICHHEM C  MPEUIOKEHUEM  3aKIIOYUTh  JOTOBOpP  CHEHAIHCTOM,
OTBETCTBEHHBIM 32 PETUCTPALIO0 KOPPECTIOHAEHIUY.

CpoOK BBINOJTHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI HE JTOJKEH MPEBBIIIATh
20 mHei mocie JHs NPOBEICHUS ayKIIMOHA.

Kputepriem mNpuHATHS pENIEHUN MpPU BBHINOJHEHUM aJMUHHUCTPATHBHOMN
MPOLEAYPHI ABISETCA MNOMANKMCAHUE IMPOEKTa JOTOBOpa HA4YAJIbHUKOM [J1aBHOTO
YIIPaBIICHUS IPUPOIHBIX PECYPCOB U AKOJOTHH ropojia CeBacTonos.

Pe3ynbTaToM BBINOJIHEHUS HACTOAIICH aJIMHUHUCTPATUBHOW MPOLELYPHI
ABJIAETCS BblJlaya (HAIpaBJIEHUE) MOKYNATEI0 JOTOBOpAa.

Pe3ynbrar aAMUHUCTPATUBHOW MPOLEAYPbl (PUKCUPYETCS] B YBEIOMIIEHUH O
HaIIpaBJIEHUH JI0IOBOPA C MPEII0KEHUEM 3aAKIOYUTh JOTOBOP.

3.9. OTka3 oT npoBeJeHUs AYKIMOHA

OcHOBaHUsAMM T HaYajla aIMAUHUCTPATUBHOM MTPOLEAYPHI MOTYT SIBJISTHCSA:

- BBISIBJICHME HapylIEHUN TpeOOBAaHMN 3aKOHOJATENIbCTBA IIPU OpraHU3alUU
IIPOBEAECHUS AyKIMOHA, IIOATOTOBKE IPOEKTHOMN JOKYMEHTALINH;

- cyZ1eOHBIC aKThI;

- 00CTOATENCTBA HENPEOAOIUMOMN CHUIIBI.

IIpy HamMuMKU OCHOBAHUM JJIA OTKA3a OT IPOBEIACHHUs ayKIMOHA CEKpETapb
KOMHUCCHH B TeueHHe 1 pabouero AHs OCYLIECTBIISIET MOATOTOBKY IMPOEKTa MpUKas3a
yOpaBiieHHs] 00 OTKa3e OT MPOBEJAEHUS ayKIMOHAa U 00ECIEeYMBAET HaIpaBJICHUE
npoekra npukaza CeBnpupomHAa30pa Ha COIJJACOBAaHME U IOJAINMCAHUE
HavyajnpHUKY CeBIpUpOIHAI30pa.

[Tognucannelii npukaz CeBnpupoaHan3opa 00 OTKa3e OT NPOBEICHUS
ayKIMOHA B TEYECHUE JTHS MEPENACTCA HA PETUCTPALUIO CIIEIUATIUCTY YIIPaBICHUS,
OTBETCTBEHHOMY 3a PETUCTPALMI0 KOPPECTIOHICHIINH.

[Tonnucanneiii npukaz CeBnpupojHam3opa 00 OTKa3e OT MNPOBEACHUS
ayKIMOHA PETUCTPUPYETCs CIIELUATUMCTOM, OTBETCTBEHHBIM 34 PErUCTPaLUIO
KOPPECIIOHJEHIIMHA, B YCTAaHOBJICHHOM IOpsAKE B JeHb noanucaHusa. Komwms
npuka3za CeBnpupogHaa3opa o0 OTKaze OT MPOBEACHMS ayKIMOHA MepeaacTcs
CEKPETAPI0 KOMUCCHH.

B cnyuae Bo3Bpara ykazaHHOrO MpOEKTa MpuKas3a Ha JOpabOTKy CEeKpeTapb
KOMHUCCHHM B TeueHue | pabouero OHA yCTpaHseT BbISBJICHHbIC 3aMEYaHUs U
MIOBTOPHO HAIpaBisIeT MPOEKT IIPUKAa3a HAa COrJACOBAHME U MOIIMCAHHE
HavyaJibHUKY CeBIIpUpOIHAI30pA.

Pemenne 06 oTkaze B MPOBEACHUM ayKIMOHA MPUHUMAETCS B TEUYEHHE 5
JHEW ¢ MOMEHTA, KOTJJa OpPraHn3aToOpy ayKIHMOHA CTAJI0 U3BECTHO O JOMYIIECHHBIX
HApYILIEHUSAX, OOCTOSITENIbCTBAX HEMPEOJOIUMON CUJIbI, UM C MOMEHTAa, KOorja
NOCTYNUJ CyA€OHBI aKkT, HO HE MO3JHee YeM 3a NATHAAUAaTh AHEH A0 JaThl
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OKOHYaHMs CpOKa I0J1ayM 3asBOK Ha ydyacTHE€ B ayKLHOHE 10 NPOAaKe IpaBa Ha
3aKJIIOYEHUE JOTOBOpPA APEH[BI JIECHOIO y4YacTKa WJIM HE MEHEE 4eM 3a JIECATh
JHEH 10 OKOHYAaHHS CpPOKa MOJA4yM 3asiBOK HA y4acTHE B ayKIHOHE MO MPOAaxe
IpaBa Ha 3aKJIFOYEHHE JOTOBOPA KYIUIM-ITPOJIAXKH JIECHBIX HACAKICHUN.

Nudpopmanus o006 oOTKaze OT MPOBEACHUS AayKIMOHA HANpPAaBISETCS IS
OIMyOJIMKOBaHUS B CPEACTBAX MAaCCOBOM MH(POPMAIMH U Pa3MEILICHUS Ha CTPAHUIIC
CeBnpuponnan3opa B cetu MHTepHeT B TeueHwe | AHSA cO JHSA MOANUCAHUS H
peructpanuu npukaza CeBnpupoHaa3opa o0 0TKa3e OT IPOBEACHUS ayKIIMOHA.

Cekperapb KOMHCCUM OCYILECTBISIET IOATOTOBKY, COIJVIACOBAaHUE C
HAYaJIbHUKOM YIPABJICHUS YBEIOMJIEHUHN 3asBUTEISIM 00 OTKa3e OT MPOBEICHUS
ayKIlMOHAa B TeuyeHWe 1 [HA CcO JHS TOANMCAHUS U PErucTpaluu IpuKasa
Cesnpupoanazopa 00 0TKa3e OT IPOBENEHUS ayKIMOHA.

VYBenomienue, cojaepskaiiee HHPoOpManU 00 OTKaze OT MPOBEACHUS
ayKIMOHA, PErUCTPUPYETCS CHELUATMCTOM, OTBETCTBEHHBIM 3a PErHCTPaLUIO
KOPPECTIOHJEHIIMY, B YCTAHOBJIECHHOM IMOPSAKE W HANpPaBISIETCS IOCPEIACTBOM
MOYTOBOM CBSI3M 3aABUTENIO (IIPEACTABUTEIIO 3asABUTENS1) MUCHMEHHO (3aKa3HbIM
MMCbMOM C OIHCHIO BJIOKEHHUS).

Nudopmanusa Ha opUIIMaIBHOM CalTe pa3MeENIaeTcs - B TEUeHHE 2 THEU Co
JHS TOANMCAHUS W perucrpauuu mnpukasa CeBnpupogHaa3opa 00 OTKaze OT
IIPOBEICHUS ayKLIMOHA, B IEPUOJINYECKOM II€YATHOM W3/IAHHMH - B TeUEHHUE 3 JHEN
CO JHS MOAMNKMCAHUS U PETUCTPALIMU IpHUKa3a 00 OTKa3e OT NPOBEACHUS ayKLIHOHA.

W3Bemienue 3asBuTenei 00 OTKa3e OT MPOBEIEHUS ayKIIMOHA - B TEUEHUE 2
JHEN co JHSA TOJNUCAHMSI W PETUCTpAlUHU IMpuKa3a 00 OTKa3ze OT MpPOBEIACHMS
ayKIMOHA.

Cneunanuct, OTBETCTBEHHBIN 32 aJIMUHHUCTPUPOBAHUE IUIATEKEH, TOTOBHUT
COOTBETCTBYIOIIIEE IUIATEKHOE IMOPYUEHUE U NIEPEUNCIIAET 3aaTOK 3asBUTEISAM Ha
pacyeTHbIN CUET, YKa3aHHBIN B 3asBKE, B TEUCHHE ISITH THEW CO JTHA MOANUCAHUS U
peructpauuu npukasza CeBnpupoiHaazopa 00 0TKaze OT NPOBEAEHUS ayKIHOHA.

KpurepueM npuHATHS pelIeHUNd sBIAsSEeTCd Haiuuue (OTCYTCTBHE)
OCHOBAHMM JIJIsl OTKa3a OT NPOBECHUS ayKIHOHA.

Pe3ynpbraroM  aAMMHHCTPATHBHOW  MpPOLEAYpbl  SIBISETCA  IPHUKa3
CeBnpuponHam3opa 00 OTKaze OT TNPOBEICHUS AayKIMOHA, pa3MEIICHHe
uHpopmauu 00 OTKa3ze B MPOBEICHUU AyKIIMOHA Ha OyMa)XHOM HOCHUTENEC U B
AJIIEKTPOHHOM BH/JIE, BO3BPAT 33]IaTKOB.

Crocobom  ¢ukcauuu  aAMUHMCTPATUBHOM  MPOLEAYpbl  SIBISETCS
perucTpanus MNoANnUCaHHOro HauaabHUKOoM CeBIPHUPOAHAI30pa MpHKaza 00 0TKaze
OT TpPOBEIEHUS ayKUMOHA, Halu4yue HHPopMalMK 00 OTKa3e B MPOBEICHHUU
ayKIMOHA Ha OQUIMAIILHOM cailTe, MIaTeKHbIE OPYUEHHUSI O BO3BpaTe 3aJaTKOB
1100 MHbIE (UHAHCOBBIE TOKYMEHTHI, MOATBEPKIAAIOIINE TEPEUNCICHHUE 3a1aTKa.

OOmuit cpoK aAMUHUCTPATUBHOM TIPOIIEAYpHI — HE OoJiee 15 mHel.
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3.10. MHMcnpapjeHue omne4yatok M (Wid) OWMOOK B JOKYMEHTe,
SIBJISIIONIIIETOCH Pe3YJIbTATOM NMPeA0CTABIEHHS TOCYIaAPCTBEHHOM YCJIYrH

OcHoBaHMeM nJis Hayaja aJMUHHUCTPAaTUBHOM mponeaypsl «VcnpasieHue
omneyarok # (WwiM) OmMOOK B JIOKYMEHTE, SBISIIOLIEMCS  PE3yJIbTaTOM
IPEIOCTABIEHUSI TOCYJaPCTBEHHON YCIyTW» ABIISIETCS M0J1a4ya COOTBETCTBYIOLIEH
3asIBKH 3asBUTEJIEM.

B ciydae BbISIBJICHUS 3asiBUTEIIEM OINEUYATOK U (MJIM) OUIMOOK B MOJYyYEHHOM
3asiBUTENEM  JOKYMEHTE,  SIBIISIOIIEMCS  PE3yJbTaTOM  MPEJOCTABJICHHUS
roCyJapCTBEHHOW YCIyTH, 3asBUTENb BIpPABE MOAATh 3asBKY 00 HCIpaBICHUU
TaKux oOmneyaTok u (Wid) omuOok 1o ¢GopMe COINIACHO MPHUIIOKECHHUIO
Ne 3 k aAMMHHUCTPATUBHOMY PETIAMEHTY.

[Ipuém 3asBrieHuid 00 UCHpPaBICHUM ONEYATOK U (MJIM) OIIMOOK M BblIadya
3asiBUTENI0  MCIPABIEHHOIO  JOKYMEHTa,  SIBJIOIIETOCS  pPe3yJbTaTOM
IPEIOCTABIEHUS TOCYTapCTBEHHOMN YCIYTH, OCYIIECTBISAETCA B Y IOJTHOMOUYEHHOM
oprane, 'AY «udposoit Cepactonons — M®I] B 1. CeBacromnone», PIII'Y wumu
MOYTOBBIM OTIPABJICHUEM.

Wcnpapnenue omnedyarok U (Wiau) OMMUOOK B JOKYMEHTE, SIBISIOIIEMCS
pe3yibTaTOM MPEJOCTABJICHHUS TOCYJAAPCTBEHHOW YCIYTHM, OCYLIECTBISIETCS
Y IIOTHOMOYEHHBIM OPTaHOM.

[Ipu wucnpaBieHun omneyaTok W (WIKM) OMKUOOK B JOKYMEHTE HE
JIOITY CKaeTCs:

1) wu3MeHeHWe coaepKaHHs JOKYMEHTA, SBIISIIOLIETOCS PE3yIbTaToOM
MPEAOCTaBIEHUS TOCYTAPCTBEHHOMN YCIIyTH;

2) BHeceHHe HOBOW WHGOpPMAIMKM, CBEICHUA W3 BHOBBH TOJYUYEHHBIX
JIOKyMEHTOB, KOTOpble He OBUIM TPEIOCTaBICHbI TPH TOoAade 3asiBKU
O MPEAOCTABIEHUH FOCYJaPCTBEHHOM YCIYyTH.

[IpoBepka yKa3aHHbIX B 3asBKE CBEICHMI, HCIPABJICHHE ONEYATOK
u (wiMm) omuOOK JMOO0 TMOATOTOBKA MHUCHMEHHOTO MOTHMBHPOBAHHOTO OTKa3a
B HCHPABICHUHM JIOKYMEHTA, SIBJSIOIIETOCS PE3yJbTaTOM MPEIOCTABICHUS
rOCyJAapCTBEHHOW YCIyTH, OCYLIECTBISIETCS YTIOTHOMOYEHHBIM OPraHOM, B CPOK
He Oosiee 10 pabouux AHEN C MOMEHTa PEruCcTPaIlii COOTBETCTBYIOIIETO 3asBKHU.

Kputepruem NpuHITHS PEIICHUS SIBISETCS HAJWYUE ONEYaTOK W OIHUOOK B
JIOKYMEHTE, SIBIISIIOLIMMCS PE3YJbTaTOM MPEAOCTABICHUS TOCYyAapCTBEHHOU
YCIYTH.

Pe3ynbTaToM aJIMHHUCTPATUBHOW MPOLEAYpPHl SIBISETCS MOJTOTOBKA
UCIIPABJIICHHOTO  JIOKYMEHTA, SBIAIOUIETOCS  PE3YyJIbTAaTOM  IPEIOCTABICHUS
rOCyJJapCTBEHHOU YCIIYTH.

CrnocoboMm (ukcanuu pe3yiabTaTa aAMUHUCTPATHBHON MPOIEYPHI SIBIISECTCS
NOJANKCH 3asiBUTENSI C PacIM(PppOBKOM B COOTBETCTBYIOLIEH rpade pacnucku
B TMOJYYEHUU pe3yibTaTa TOCYJAPCTBEHHOW YCIYTH, IITEMIIENb OTACJICHUS
MOYTOBOM CBSI3M HA PEECTPEe BHYTPEHHUX IMOYTOBBIX OTHPABICHUN, CKPUHIIOT
OTNpABJIEHUS  pe3yJibTara  MPEAOCTaBIEHUS  TOCYJapCTBEHHOW  yCIyTH
C HCIIOJIb30BAaHUEM MH(POPMALUOHHO-TEIEKOMMYHUKAIMOHHBIX CETEeH O0O0IIero
MoJb30BaHus, B ToM uucjie PIITY.
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3.11. [IpenocTaBjieHrEe rOCYIAPCTBEHHOI YCJIYT'H B JIeKTPOHHOH opme

[Ipyem 3adBKM M JOKYMEHTOB [JIsl IPEAOCTAaBIEHUsS TOCYAapCTBEHHOU
yCIyrd MOXeT ObITh ocyuiecTBiieH mnocpeactsom PIITY  (mpu  Hamuuuum
TEXHUYECKOM BO3MOYKHOCTH).

Ha PIII'Y 3asBuTEneM 3amojHsAETCA MIA0JOH 3aiBKM O IPEIOCTaBICHUU
rOCYJJapCTBEHHOM YCIYTM, K KOTOPOMY MPHUKPEIUIAIOTCA JJIEKTPOHHBIE KOIHUH
JIOKyYMEHTOB, HEOOXOJIMMBIX [IJIi PACCMOTPEHHUSI BOIMpPOCAa O TMIPEAOCTaBIICHUU
roCyJJapCTBEHHOM YCIYTW, YKa3aHHBIX B mojapasjaeie 2.6. aAMUHHUCTPATHUBHOTO
pernamenTa. OTOpaBiIeHUE 3asIBKM U JTOKYMEHTOB OCYUIECTBIIIETCS MOCPEACTBOM
PIII'Y Ha 251eKTpOHHBIN apec YIOJIHOMOYEHHOIO OpraHa.

Peructpamuss 3asiBKM OCYIIECTBJISIETCS HE II03HEe pabodero mIHs,
CJIEYIOIIETO 3a JHEM €T0 MOCTYIUICHUS B Y IOJTHOMOYEHHBIN OpTraH.

Cnenuanuct YOIHOMOYEHHOTO oprasa, OTBETCTBEHHBIN
32 MPEIOCTaBICHUE TOCYJapCTBEHHOW YCIYyTH B 3JEKTPOHHOW (opMe, B CPOK
He Oonee Tpéx paboumx JAHEH €O [HA TIOCTYIUIGHHS K HEMYy 3asiBKHU
U JOKYMEHTOB B OJJIEKTPOHHOM (OpMe TNPOBOAUT OLEHKY CBEJCHUM,
COZIep)KAIUXCS B 3asABKE M JOKYMEHTaX, B COOTBETCTBUU C TojapasneiioMm 3.3
aAMUHHACTPATUBHOTO PETVIAMEHTA.

B caydae BBIBICHMSI HENOJIHBIX CBEACHUM WJIM HECOOTBETCTBUS
MPEIOCTABICHHBIX JIOKYMEHTOB TpeOOBAaHMSAM, YKa3aHHBIM B THojpasaeine 2.8.
aAMUHUCTPATUBHOTO pErJaMEHTa, CHEUUaNUCT, B MSATUIHEBHBIA CPOK IMOCTE
MIPOBENICHUSI OLIEHKH IOKYMEHTOB, MHGOpMHpYeET 3asaBuTesns nocpeactsom PIITY o
BBISIBJICHHBIX HapYILICHUSX, SBISIONIUMXCS MPEMSITCTBUEM JUIsl MPEIOCTABICHUS
roCy1apCTBEHHOM YCIyTH.

B ciydae oTcyTCTBHS 3aMe4aHUM K IIPEAOCTABIEHHOMY TAKETy JOKYMEHTOB
crenuanucT MHGOPMHUPYET 3asBUTENS O MOJIOKUTEIBHBIX PE3yJbTaTaX MPOBEPKU
nocpeactsoM PIII'Y u Ha3HayaeT 3asSBUTEINIO JaTy U BpEMsI, B KOTOPOE OH JOJKEH
IPUITH B YTIOJJHOMOYEHHBIN OpraH ¢ OpUTMHAJIAMH JTOKYMEHTOB, HAlPaBJICHHbIX
B DJICKTPOHHOM (hopme.

3asBUTEIb COTJIACHO Ha3HAYEHHOMY BPEMEHHU IIPEACTABIIAET
B YIOJHOMOYEHHBIH OpraH OpUTMHAJbBI JOKYMEHTOB, KOTOpbIe ObLIH
MIPEICTABICHBI UM B JJIGKTPOHHOU ¢opme. CHenuanuct MpuHUMAET 3asBUTENS
B HA3HAYEHHOE WM BpEMsl, CBEpSIET JOKYMEHTbI, MOJYYEHHBIE B JJIEKTPOHHOI
dbopme, ¢ JOKyMEHTaMH, MPEACTaBICHHBIMU 3asBUTEJIEM, H, B CIIydae OTCYTCTBHUS
3aMeyaHMil, 3aBepseT KoUK HaJIeKaIIuM 00pazoM.

[Tocnenyromiee nperocTaBIeHUE rOCyIapCTBEHHOM YCIYTH OCYILECTBIIACTCS
B COOTBETCTBUU C Mojpa3aenamu 3.2. - 3.8 aAIMUHUCTPATUBHOTO PErJIaMEHTA.

[Ipn mpenocraBieHUH TOCYJApPCTBEHHOM YCIYrd B 3JEKTPOHHOU (dopme
JHEM TNpUEMa 3adBKH CUYMTAETCAd JCHb MOJAaYd B YIOJIHOMOYEHHBIM OpraH
JIOKYMEHTOB B JJICKTPOHHOM (opmMe IpH YCIOBUHM, UTO AJIEKTPOHHBIE KOMUU
COOTBETCTBYIOT OPUTMHAJIaM JOKYMEHTOB.

Penrenue o npenocrarieHuu (0TKa3e B MPEIOCTABICHUN) FOCYIapCTBEHHON
YCIyTd HarpaBiisieTcsi 3asButento mnocpeactsoM PIIIY B cpok He Goiiee 0gHOTO
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JHA TIOCJIE€ TOANMMUCAHUA MJOJDKHOCTHBIM JIMLIOM YTIOJHOMOYEHHOIO Oprasa.
CriocoboM puKcauu SBISETCS PETUCTPAIUS MOCTYMUBIIETO B 3JIEKTPOHHOM BUJIE
3asiBKM CO BCEMHU HEOOXOJUMBIMU JIOKYMEHTaMHU B CHUCTEME 3JIEKTPOHHOIO
JTIOKYMEHTO000pOTA.

C ucnons3oBanueM JuuHoro kabunera PIIY 3asButensm obecrieunBaeTcs
BO3MO>KHOCTB:

1) o3HaKOMJIEHUSI C HOPMATUBHBIMU MPABOBBIMU AKTAMH, PETYJIUPYIOMIUMHU
OTHOILICHHS, BO3HUKAIONIME B CBA3M C MPEIOCTABICHHEM TOCYIapCTBEHHOU
YCIYTH;

2) HampaBiIeHHMsS 3asBKM Ha NPEIOCTaBICHUE TOCYJAapCTBEHHOM YCIyTrH
Y TIOJTy4EeHHsI OTBETA B popMe JOKyMEeHTa Ha OyMa)KHOM HOCHUTEE,

3) HampaBieHHUS OAJIEKTPOHHBIX OOpa3oB JOKYMEHTOB, HEOOXOJMMBIX
JUISL IPEIOCTABIICHUS TOCY IAPCTBEHHOM YCIIYTH;

4) mpocmotpa HHGPOPMAIMKU O XOJI€ MPEJOCTABICHUS TOCYIAapPCTBEHHOU
YCIYTH;

5) mnodyyeHus TMpUITIAIIEHUS HA MOpUeM B YIOJIHOMOYEHHBIM Opras
JUTSL IPEABSBIICHHS] OPUTUHAIOB JOKYMEHTOB, HEOOXOIMMBIX JJIsl PEIOCTABICHUS
rOCyJapCTBEHHOM YCIyTH, HAlpaBICHHBIX UM paHee B JJIEKTPOHHOM (opme,
C YKa3aHUEM JIaThl U BPEMEHU MPUEMA, JJISl IPUHSATHS PEIIEHUS O IPEAOCTABICHUN
rOCyJJapCTBEHHOM YCIIyTH;

6) MOJy4eHUs yBEJOMJICHHS] OO0 OTCYTCTBUM OCHOBAaHUMW JUISl TMOJTYYCHUS
rOCyJJapCTBEHHOM YCIYTH C YKa3aHUEM [PUYNH;

7) TOJy4eHHs pEIIeHUsI O MPEAOCTABICHUN TOCYJapCTBEHHOM YCIyTH JINOO
00 OTKa3ze B MPENOCTaBIEHUU TOCYJAAPCTBEHHOW YCIYyTH 4Y€pe3 JIMUHBIA KaOWHET
PIITY (B cinywyae mnpenocTaBieHUs 3asBUTENIEM JIOKYMEHTOB, 3aBEPEHHBIX
YCUWJICHHOW KBaJU(UIIMPOBAHHOW DSJIEKTPOHHOM TMOJMUCHI0 YIIOJTHOMOYEHHOTO
JOJZKHOCTHOTO aMna (YIOJTHOMOYEHHOTO IIPEACTABUTEIIA oprana
rOCyJapCTBEHHOW BJIACTH, OPraHa MECTHOTO CaMOYIIpPaBJIEHUS, OpraHU3alllH), B
TOM YHCJIE HOTapuyca).

V. ®opmbl KOHTPOJIS 32 TPEAOCTABJICHHEM IrOCYAAPCTBEHHOM YCJIYIH

Texyuuii KOHTPOJIb 332 COOMIOAEHUEM U UCTIOJHEHUEM aMUHUCTPATUBHOTO
perlaMeHTa B XOJA€ NPENOCTABIECHUS I'OCYIAPCTBEHHOW YCIYTM OCYLIECTBIIAECTCS
JNOJDKHOCTHBIMM  JIMIIAMH, HA3HAYEHHBIMU PYKOBOJIMTENIEM YIIOJHOMOYEHHOTO
oprasa.

KoHTpoJib 3a MOJHOTOM M KAa4eCTBOM MPEAOCTABIICHUS TOCYAapCTBEHHOM
YCIIyTH BKJIIOUAET B ce0sl MPOBEICHHUE MJIAHOBBIX U BHEIIJIAHOBBIX TPOBEPOK.

IIpoBeneHne IMIIAHOBBIX MPOBEPOK IIOJHOTHI M KAdyecTBa NPENOCTABICHUSA
rOCYJJapCTBEHHOM YCIyTM OCYLIECTBIISIETCS B COOTBETCTBUU C YTBEPKIACHHBIM
rpaduKoM, HO HE peke OJHOrO pasa B ro/l.

BHemyiaHOBbIE MPOBEPKU TMPOBOASTCS IO OOpaLIEHUSIM HOPUANYECKUX
U (PU3UYECKUX JIMI] C )KaJI0OaMU Ha HapyLIEHUE UX NPaB U 3aKOHHBIX MWHTEPECOB
B XOJI€ MPEIOCTaBICHHUS TOCYJApCTBEHHOW YCIYTM, a TakK€ Ha OCHOBAHUU
JIOKYMEHTOB U CBEJEHUMW, YKa3bIBAIOIINX HA HAPYIIECHUE UCIIOJHEHUS HACTOAIIETO
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aAMUHHACTPATUBHOTO PETVIAMEHTA.

B x0/1e ni1aHOBBIX ¥ BHEILJIAHOBBIX MPOBEPOK:

1) mpoBepsieTcs 3HaHWE OTBETCTBEHHBIMU JIUIIAMU TPeOOBAHUN HACTOSIIETO
aIMUHUCTPATUBHOTO peryiaMeHTa, HOPMAaTUBHBIX MPaBOBBIX aKTOB,
yCTaHaBIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO TOCYIapPCTBEHHON YCIYyTH;

2) npoBepseTcsi cOOMOCHUE CPOKOB U TMOCJIENOBATEILHOCTH UCIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLETYD;

3) BBISIBJISIOTCS HapyUICHUS TpaB 3asBUTENEH, HEOCTATKH, JIOMYLICHHBIC
B XO0JI€ IPEIOCTABICHUS TOCYJaPCTBEHHOM YCITyTH.

[To pe3ynbpraram MPOBEACHHBIX MTPOBEPOK, B CIIy4ae BBISBICHUS HAPYLICHUS
MOpsiAKa TPEJOCTABICHUS TOCYHApCTBEHHOW YCIAYTM W TMpaB  3asBUTENEH,
BUHOBHBIE JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B  COOTBETCTBHHU
¢ 3akoHomarenbcTBOM Poccuiickon ®enepauuu, W NPUHUMAKOTCS MEpHI
10 YCTPAHEHUIO HAPYLICHUN.

JIOJDKHOCTHBIE ~ JIMI]A, TOCYJApCTBEHHBIE  CIIyXKallue, YYacTBYIOLIUE
B MPEIOCTaBICHUM  TOCYAApPCTBEHHOW  YCIyTH, HECYT  IEpPCOHAIbHYIO
OTBETCTBEHHOCTh 332 NPHUHATHE pelleHnd u  JeiictBus  (Oe3nericTBUe)
IIPU NPEJOCTABICHUH I'OCYIapCTBEHHOMN YCIYTH.

[lepcoHanbHass OTBETCTBEHHOCTh YCTAHABJIMBAETCS B  JOJDKHOCTHBIX
WHCTPYKIUSAX B COOTBETCTBUM C TpeOOBaHUSAMM 3aKOHOJATENbCTBa Poccuiickoi
denepanum.

[TonoxeHnusi, XapakTepusywoliue TpeOoBaHUS K TMOPSAKY U ¢dopMam
KOHTPOJISI IPEAOCTABJICHUSI TOCYIapCTBEHHOM YCIYI'H, B TOM YHCJIE€ CO CTOPOHBI
rpakaaH, X 00beTMHEHNN U OpraHU3aIINNA:

1) mopstok 1 POpMBI KOHTPOJIS MIPEAOCTABICHUS TOCYIAPCTBEHHON YCITyTH
JOJDKHBI ~ OTBEYaTh  TpPeOOBaHMUSIM  HEMPEPHIBHOCTH U JEHCTBEHHOCTH
(@pdexTuBHOCTH);

2) rpaxmaHe, UX OOBEIUHEHHS W OPTaHU3AIMU MOTYT KOHTPOJUPOBATH
MPEIOCTABIEHNE TOCYJApCTBEHHOM YCIyrd IyTE€M IMOJYYEHUs MHCbMEHHOU H
ycTHOM wuHGpOpMalUU O pe3yJbTaTaXx MPOBEACHHBIX MPOBEPOK M MPHUHSITHIX
10 pe3yJbTaTaM IIPOBEPOK Mepax.

V. ocyneOHblii (BHeCYy1eOHbIH) MOPSII0K 00KAJTOBAHUS pPelIeHUd 1
aeicTBUil (0e31eiCTBHSI) OPTaHOB, IPEI0CTABJISIIOIIUX IOCYAAPCTBEHHYIO
YCJIYIy, X JOJKHOCTHBIX JIMI U TOCYAAPCTBEHHBIX CJOYXKALIUX, 4 TAKIKE
MHOTO(YHKIMOHAJIBLHOTO IEHTPA, PA0OTHUKA

MHOT0(pYHKUMOHAJIBHOI0 LIEHTPA

3asBUTENHL MMEET TMPaBO Ha JocylcOHoe (BHecyaeOHOe) o0X»aloBaHHE
nevctBuil  (0€3neHCTBUA) W pEIICHUN, TPUHATHIX  (OCYIIECTBIISIEMBIX)
YHOTHOMOYEHHBIM OpPraHOM, JIOJDKHOCTHBIMH JIMIIAMH, TOCYJapCTBEHHBIMH
CITy>KaIlluMH, MHOTO(YHKITHOHATHHOTO IEHTpA, paboTHHKa
MHOTO(YHKIIHOHATBHOTO IIEHTPA, B XOJ€ TMPEAOCTaBICHHUS TOCYIapCTBEHHOM
ycayru (nanee — nocyaeoHoe (BHecy1e0HOe) 00KaloBaHUE).

[IpenmeroM nocyaebHOro (BHeCyneOHOro) o0O0XajdoBaHUSA  SIBJISIOTCS
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KOHKpETHOE pelleHue U JedctBust (Oe3neiicTBue) YTMOIHOMOYEHHOTO Oprasa,
nerctBus (0e3neicTBUE) JOKHOCTHBIX JIML, TOCYJIAapCTBEHHBIX —CIIyXKallHX,
a Takke MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
LEHTpa B XO/I€ IPEIOCTaBIEHUS TOCYJaPCTBEHHOM YCIIyTH, B PE3YJIbTaTe KOTOPBIX
HapyLIEHbl MpaBa 3asBUTENS HA MOJYyYEHHE TOCYIAapCTBEHHOM YCIIYTH, CO3/IaHbl
NPENSATCTBUA K PEJOCTABICHUIO EMY IOCYJapCTBEHHOMN YCIyTH.

3asBUTEb MOKET 00PATUTHCA € KAT00O0M B CIETYIONUX CIydasx:

1) HapylieHHe Ccpoka perucTpaimuy 3amnpoca O MPEJOCTABICHUH
roCyJJapCTBEHHOM YCITyTH;

2) HapyllleHHEe CpOoKa MPEeIOCTaBICHUS TOCYAApCTBEHHON YCIIYTH;

3) TtpebGoBaHue Yy 3asBUTENS JIOKYMEHTOB, HE IIPEIyCMOTPEHHBIX
HOPMaTUBHBIMHM MpPaBOBbIMM akTaMu Poccuiickonn denepannu, HOPMaTUBHBIMU
IIpaBOBBIMM akTamu ropoga Cepactomnoiis Juisl IPEJOCTABICHUs TOCY1apCTBEHHOM
YCIIyTH;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEJICTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IpPaBOBbIMU akTaMu Poccuiickon denepanyv, HOPMaTHBHBIMHU
IpaBOBBIMM akTamu ropoga CeBactomnosis Juisl PEJOCTABICHHS TOCYJapCTBEHHOM
YCIIyTH;

5) oTKa3 B NpPEAOCTaBIEHUU TOCYJApPCTBEHHOW YCIYTH, €CIM OCHOBAaHHUSA
OTKa3a HE MNPeayCMOTpPeHbl (QeAepalbHbIMU 3aKOHAMU W [PUHATHIMU B
COOTBETCTBUM C HMMH HHBIMH HOPMATHBHBIMM IIPAaBOBBIMU akTamu Poccuiickoit
@denepanny, 3aKOHAMU M WHBIMM HOPMATHBHBIMHM IIPaBOBBIMM aKTaMH IOpOJa
CeBacTormoJs;

6) TpeOoBaHME OT 3asBUTENS MpPU NPEIOCTABIECHUH TOCYIapCTBEHHOU
YCIYIM IIIaThl, HE NPEIyCMOTPEHHONM HOPMATHUBHBIMM IIPAaBOBBIMH aKTAMHU
Poccuiickonn ~ @enepanuy, HOPMATUBHBIMM  IIPABOBBIMH  aKTaMu  TopoJa
CeBacTornoJs;

7) oTka3 YNOOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOTO — JIMIa
OT MCIpPABJICHUSA TOMYIIEHHBIX OMEYaTOK W OIIMOOK B BBIAAHHBIX B pE3yjbTaTe
NPEIOCTaBIECHUsI TOCYAAapCTBEHHOM YCIYrM JOKYMEHTax JMOO HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX MUCIPABJICHHUII;

8) HapylleHuEe CpoKa WJIM MOpPSAKa BbIJA4M JTIOKYMEHTOB IO pe3yJibTaTaM
MPEeI0CTaBIIEHUS TOCYJaPCTBEHHOM YCIyTH;

9) NPHOCTaHOBICHUE TMPEIOCTABICHHUS TOCYJIAPCTBEHHON YCIIyTH, €CJIU
OCHOBAHUSI TMPUOCTAHOBJICHHUS HE MPEIyCMOTPEHBI (pelepalbHBIMU 3aKOHAMH U
IPUHATBIMA B COOTBETCTBUH C HUMU MHBIMM HOPMATHUBHBIMHU MPABOBBIMH aKTAMHU
Poccuiickon ®@enepanmu, 3aKOHAMA U1 UHBIMU HOPMAaTHUBHBIMH ITPABOBBIMU AKTaAMHU
cyonekToB Poccutickoit denepanuu, MyHUITATIATLHBIMEU TIPABOBBIMUA aKTaMHU;

10) TpeGoBaHme y 3asBHUTENS NPU TPEIOCTABICHUH TOCYAAPCTBEHHOU
YCIYTHM JOKYMEHTOB WM MHGOpMAaIMH, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JTIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEAOCTaBICHUS TOCYAApCTBEHHOU yciayrd, Jaubo B
NPEIOCTAaBIEHUN TOCYJIapCTBEHHOM  YCIYrd, 3a HCKJIIOYEHHEM  CIIy4Yaes,
MPEeIyCMOTPEHHbIX TyHKTOM 4 4actu 1 crateu 7 3akona ot 27.07.2010
Ne 210-@3.
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XKanoba mnomaercss B MUCBMEHHOM ¢opme Ha OyMaKHOM HOCHTEJeE,
B anekTpoHHOU ¢Qopme. Kamoba wmoxeT OBITH HampaBieHa IO IIOYTE,
C HCIIOJIb30BaHUEM WMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeTY,
opunmanpHOrO  caiita opraHa (opraHmzanuu), O(QUIMATBHOTO  caiTa
[TpaButensctBa  CeBactomomnst, @DI'UC  «/locynebnoe  obGkamoBaHHE»
(http://do.gosuslugi.ru), [Toprana rocymapcTBeHHBIX yeiayT ropoaa CeBacTomnoss, a
TaK)Ke MOXKET OBbITh MPUHSTA NP JIUIYHOM IPUEME 3assBUTEIIS.

XKanoObl Ha pemieHus, TPUHATHIE YTIOJTHOMOYEHHBIM OpPTaHOM, IMOJAI0TCS

3amectutento ['yoepnatopa — Ilpencenarenss IlpaButensctBa CeBacTomods,
KOOpJIMHUpYIOIIEeMY  paboTy  YTOJHOMOYEHHOrO OpraHa, Ha  JIeWCTBHUS
(Oe3neiicTBuE) JOJIKHOCTHBIX JINII, roCy/1apCTBEHHBIX CITyKaIIux

YOJIHOMOYEHHOTO OpTaHa - PYKOBOJUTENIO Y TOJIHOMOUYEHHOI'O OpraHa.

XKanoba nHa peiictBust 3amecturens ['yOepHaropa ropoga CeBacToross,
KOOPJIMHUPYIOUIETO padoTy YTMOTHOMOYEHHOrO opraHa, mnojaercs ['ydbepHaropy
ropoaa CesacronoJis, [Ipeacenarento [IpaBurenbcTBa.

Kanoba moxer ObITh HampaiieHa o mnoute, depe3 ['AY «udposoit
Ceactonons — M®IL] B r. CeBacTonosie», ¢ HCIOJIb30BAHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceth HTepHeT, o(UIMAIBHOIO HMHTEPHET-CcaiTa
[IpaBurenscTBa CeBacTonosis, 0(pULIHUATBLHOTO caiiTa Y IOJTHOMOYEHHOrO OpraHa, a
TaK)K€ MOXET ObITh IPHUHSTA MPU JTUYHOM IIPUEME 3aIBUTEISL.

Kanoba wa pemenuss u  jgedctBua  (Oe3geiicTBue)  pabOTHHKA
MHOTO(YHKIIMOHATIBHOTO LEHTpa MIOAOTCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

KanoOb1 Ha permeHus u aercTBus (0e3neicTBrue) MHOTOGYHKIIMOHAIBLHOTO
LEHTpa NOJAI0TCS YUPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

Kanoba na pemenust u nevictBus (6e3neiicTBre) MHOTOGYHKIIMOHATHHOTO
IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIHLHOIO IIEHTPA MOXET OBbITh HampaBiieHa
10 MOYTe, C MCHOJb30BAHMEM HHPOPMALNOHHO-TEIIEKOMMYHUKAIMOHHONW CETH
«HTEepHET», OPUIMANIBHOrO cailTa MHOrO()YHKIIMOHAJIBLHOTO LEHTpa, EauHoro
noprajga TrOCYJapCTBEHHbIX W MYHHUIMIAIBHBIX YCIYr JUOO pPErnoHaIbHOTO
nopraja TOCYJAapCTBEHHbIX M MYHHUIMIAIBHBIX YCIYT, a TakXKe MOXET ObITh
NPUHSATA +IIPHU JINYHOM MPUEME 3asBUTEIIS.

Kanoba gomkHa coaepkaTh:

1) HaumMmeHOBaHWE YTOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMLA
Y IOJTHOMOYEHHOTO oprasa 1100 rocyJapCTBEHHOTO CJIyKalllero,
MHOTO(YHKIIMOHATBHOTO LIEHTPA, €T0 PYKOBOAUTENS U (MJIK) pabOTHUKA PEIICHUs
u AecTBus (6€371eiCTBIE) KOTOPHIX 00KATYIOTCS;

2) davunuio, UM, OTYECTBO (TIOCIeqHEEe — TPH HAJUYHH), CBEIACHUS
O MECTe J>KUTEJIhCTBA 3asBHUTENA — (U3MUECKOro JuIla MO0 HAMMEHOBAaHHE,
CBEJICHHUS

O MECTOHAXOXKICHUHU 3asBUTENI — IOPUAMYECKOrO JIMIA, a TaKKe HOMEP
(Homepa) KOHTakTHOro TenedoHa, aapec (ampeca) DJICKTPOHHOM IOYTHI
(Mpy HaMMYMKM) U MOYTOBBIM aJIpec, MO KOTOPBIM JIOJKEH ObITh HalpaBi€H OTBET
3asIBUTEIIO;

3) cBeaeHuss 00 OOXKAITYEMbIX PEIICHUSAX W JACUCTBUSX (Oe3/1elCTBUN)
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YNOJTHOMOYEHHOTO OpraHa, IOJPKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa
au00  TOCYIapCTBEHHOTO  CIy’Kallero, MHOTO(YHKIHMOHAJIBHOTO  IEHTPA,
pabOTHHKA MHOTO(YHKIMOHAIBHOTO LIEHTPA;

4) noBOJbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIJACEH C pelIeHUEM
u nerictBueM (Oe3aeiicTBrEM) YTIOTHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIA
VY 110JIHOMOYEHHOTO opraHa 1100 rocyJAapCTBEHHOTO CIIyKalllero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, PaOOTHHKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA.
3asBUTENIEM MOTYT OBITh TMPEACTABJICHBl JOKYMEHTHI (IIpU  HAJIUYUK),
MOATBEPKIAIOIIUE JOBOJIbI 3asBUTEIS, JINOO UX KOIHUU.

3asBUTENh, MMEET MpaBO Ha MOJydYeHHe HHQPOpPMAlMM U JOKYMEHTOB,
HEOOXOAMMBIX JJIi OOOCHOBAaHHA U PACCMOTPEHHUS KajJoObl, IOCPEACTBOM
oOpallieHus B TUCbMEHHOM 100 yCTHOM dhopme.

XKanoba, IIOCTYTIHMBIIIAS B YIIOJTHOMOYEHHBIN Opras,
MHOTO()YHKIIMOHAJIBHBIN HEHTP MOJJIEKUT PACCMOTPEHUIO B TEUEHUE MATHAIUATH
pabouyux JHEW CcO JHA €€ pEerucrpauuy, a B ciy4dae OOKaJIOBaHMS OTKa3a
VYTOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JHIa YTOJHOMOYEHHOTO OpraHa,
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAJIILHOTO LIEHTpa B
npreMe JOKYMEHTOB Y 3asiBUTEINS JIMOO OT UCTIPABIIECHUS JOMYLIEHHBIX ONIEYATOK U
OLIMOOK WM B ciydyae 00KajJOBaHUsl HapyLIEHUs YCTAHOBJIEHHOTO CPOKa TAaKUX
UCITPaBJIEHU - B TEUEHUE AT pabOYMX JHEN CO JHS €€ PErucTpanuu.

Kanoba w©Ha pemenus u (i) jAeicTBUs (Oe3eHCTBHUE) OPTaHOB,
IIPENOCTABISIOIINX TOCYJapCTBEHHBIE YCIYI'M, OPraHOB, JOJDKHOCTHBIX JIMII
OpPraHoB, MPEJOCTABISAIOUINX T'OCYAapCTBEHHBIE YCIYTH, JUOO TOCYIapCTBEHHbBIX
CIIy)KallUX TPH OCYIIECTBIEHWM B OTHOIICHMHM IOPUAUYECKUX JUL H
WHJVBUAYAJIbHBIX MPEANPUHUMATENCH, SBISIONIMXCS YYACTHUKAMH JIECHBIX
OTHONIECHUH, MOXXET OBbITh MOJaHA TAaKUMH JIMIIAMHU B TIOPSIKE, YCTaHOBJICHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM, JIMOO B MOPSAKE, YCTAHOBIECHHOM
AHTUMOHOITOJIBHBIM ~ 3aKOHOJarenbcTBOM  Poccuiickoit  denepanuu, B
AHTUMOHOIIOJIBHBIN OpraH.

[lo pesynbratam paccMOTpEHHUs KajioObl YTOJTHOMOYEHHBIM Opras,
MHOTO(YHKIIMOHAJIbHBIN [IEHTP MPUHUMAET OJIHO U3 CIEAYIOIIUX PEIICHUN:

1) xamoba yIoOBIETBOpPSAETCS, B TOM uucie B (GOpME OTMEHBI MPUHATOIO
pelieHusi, UCHPABICHUS JOMYIIEHHBIX YIOJIHOMOYEHHBIM OpPraHOM OIEYaTOK
U OIIMOOK B BBIJAHHBIX B pe3yJibTaTe MPEAOCTaBICHHS TOCYJapCTBEHHON yCIyTU
JOKYMEHTax (IyOJuKaTax JJOKyMEHTOB), BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEJICTB,
B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMH aKTaAMH
Poccuiickoii deneparuu, HOPMATHBHBIMH TPABOBBIMH aKTaMH CyOBbeKTa
Pocculickon ®@enepanuy;

2) B yIOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He mno3anee mHs, clieQyromiero 3a JHEM NPUHATUS PELICHUs, 3asBUTEIIO
B TIMCBMEHHOM (opMe U MO 3KEJIAHUIO 3asBUTENS B DJIEKTPOHHOU (dopme
HaIpaBJIseTCs MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PaCCMOTPEHHUS KaTOOBI.

B ciyyae npusHaHus >xanoObl MOAJIEKAUIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JaeTcss uHbopMmamusi O JACHCTBUSAX, OCYLIECTBIISIEMBIX OpPraHoM,
MPEIOCTABISIONIUM FOCYJAPCTBEHHYIO YCIYTY, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM,
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B LIEJIIX HE3aMEJIMTENBHOIO YCTPAHEHNUS BBISIBICHHBIX HAPYILEHUM IIPU OKA3aHUU
rOCyJJapCTBEHHOM YCIyTH, a TaKKe IPUHOCATCS W3BUHEHUS 3a JOCTABIICHHBIC
Heyo0cTBa W yKa3plBaeTcs HMH(OpManus O AanbHEHIINX IEHCTBUAX, KOTOpBIC
HEOOXOJMMO COBEpIIMTH 3afBUTENI0 B LEIAX MOJYyUYEHHUS TOCYJapCTBEHHOM
YCIYTH.

B ciiyyae npusHaHus xanoObl HE MOJIEKAIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JAIOTCA apTyMEHTHPOBAHHBIE PA3bACHEHHS O NMPUYHMHAX MPHUHSATOrO
pelieHus, a Takke nH(OpMaLKA O MOPsIIKE 00KaJOBaHUS IPUHITOIO PEILICHUS.

Ecin B mnucbMeHHON kamoOe He yKa3aHa (amMuius 3asBUTEN,
HAIpaBMUBILErO XajloOy, M IOYTOBBIA aApec, MO KOTOPOMY JIOJKEH OBITh
HaIpaBJIEH OTBET, OTBET Ha )kajo0y HE JdaeTcs.

B cnyuae ecnau TEKCT NMUCBbMEHHOM aloObl HE IMOAJAETCS IPOYTEHUIO,
OTBET Ha HEE HE JaeTCs, U OHA HE IOJUICKUT HAMPABICHUIO HAa PaCCMOTPEHHUE
B F'OCYIApCTBEHHBIN OPraH, OPraH MECTHOTO CAMOYIIPABIICHHS WU JOJKHOCTHOMY
JUIy B COOTBETCTBUU C UX KOMIIETEHLMEN, O YEM B TEUEHHE CEMHU JTHEWU CO JIHA
perucTpanuu *kajao0bl cOOOIIAaeTcs rpakJIaHWHY, HAIpPaBUBIIEMY €€, €CIH €ro
(dbaMuIusl ¥ TOYTOBBIN a/Ipec MOJAI0TCS MPOUYTEHHUIO.

Ecnu B mUChbMEHHOM kano0e 3asBUTENS COAEPKUTCA BONPOC, HA KOTOPBIN
3asIBUTEI0 MHOTOKPATHO J1aBAJIUCh MHUCBMEHHBIE OTBETHI MO CYILIECTBY, B CBSI3H
C paHee HalpaBJISIEMBIMH KaJl00aMu, U MIPU 3TOM B Kajo0e HEe MPHUBOJATCS HOBBIE
JIOBOJIbI UJTM OOCTOSITENILCTBA, YIIOJTHOMOUYEHHOE Ha TO JIOJKHOCTHOE JIULIO BIIpaBe
IOPUHATH pElIeHHEe O OE30CHOBATEIBHOCTH OYEPETHON KanoObl M MPEKpaLEHUH
NEPENUCKA C 3asBUTEIEM MO JaHHOMY Bompocy. O [aHHOM pelIeHHH
yBEAOMJISIETCSI 3asIBUTEIb, HAIIPABUBIINMN Kaslo0y.

B ciywsae ecium B pe3yinbraTe paccCMOTpeHMs, >kajo0a Tpu3HaHA
O0OCHOBaHHOM W  yCTaHOBJEHbI  (aKThl  HEMPABOMEPHOCTH  JICHCTBHM
(Oe3nmeiicTBUSl) M PELICHH, OCYLIECTBISEMbIX (IPHUHATBHIX) B XOJI€ MCIOJIHEHUS
rOCyJJapCTBEHHOM YCIIyT'H, pyKOBOJIHTEJIEM YIIPABIICHUS YCTPAHSAIOTCS HAPYILICHMUS,
OPUHUMAIOTCA MEpbl MO0 WX NOPEeIOTBpAIlCHHI0 B  JalbHEiIIeM, NpH
HEOOXOJAMMOCTA  MPUMEHSIIOTCS  MEpPbl  JUCUUIIMHAPHOTO  B3BICKAHUSA K
JOJKHOCTHBIM JIMIIAM, COBEPIUIMBIINM (IPUHSBIIMM) HEMPABOMEPHBIE IEHCTBHS.

Pemenue no xanode, NpuHATOE PyKOBOAUTENEM Y IOTHOMOYEHHOTO OpraHa
MOXeT ObITh 00xanoBaHo B [IpaButenscTBO CeBacTomoms.

B ciywyae ycTaHOBIIEHHs, B XOI€ WJIH IO pe3yJpTaTaM pacCMOTPEHUS
XKaJoObl, MPHU3HAKOB COCTaBa aJMHUHUCTPATHBHOIO IPABOHAPYIIEHUS WU
NPECTYIUIEHUS, JOLKHOCTHOE JIMLO HE3aMEUIMTENIbHO HANpPaBISIET MMEIOLIUECS
MaTepHuabl B OpraHbl IPOKYPATYPBHI.
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[Tpunoxenue N1

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPE0CTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH IO 3aKJIIOYEHHUIO JOrOBOpa
apeH/bl JIECHOTO Y4acTKa, 0roBopa KyIIM-IIPOAaKU
JIECHBIX HACaXJICHUH MO pe3yJbTaTaM MPOBEACHUS ayKIIMOHA

3asiBKa Ha yyacTue B ayKIMOHE M0 MPo/ake MPaBa Ha 3aKJ/I0YeHHe J0TroBOpPa
apeH/Ibl JJeCHOT0 Y4ACTKA, HA3HAYEHHOT 0

Ha'"_" 20 1.

(YkazbIBaeTCs: ISl FOPUAMYECKOTO JIMIIA - TIOJTHOE M COKPAIIEHHOE
HAMMEHOBaHHWE,  OpraHU3allMOHHO-TIpaBoBasi  (opMa,  MECTOHAXOXKJICHHE,
PEKBU3UTHI

6ankoBckoro cuera, MHH, OI'PH; g nHauButyanbHOTO NpeANpUHUMATENS -
dbamMunusi, UMs, OTYECTBO, JAHHBIC JIOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTH,
MECTO
xutensctBa, UHH, OI'PHUII, pekBU3UTH 0aHKOBCKOTO CUYETA: PACUETHBIN CUET,
MecTOHaxoXkaeHue (aapec) 0anka, koppecnonnentckuii cuer, BUK, KIIII, UTHH)
MOJAAeT 3a8iBKY HA yUYacTHe B AyKIMOHE M0 CJeAyHIIeMy
JIOTY

(HoMep Ji0TA)
[loamuce 3asgBuTENS:

(moamnuce) (PHO)

MIL" " 20 T

OTMmeTKa opranusaTopa ayKIMoHa:

1. [Tocrynuna B Komuccuro " " 20 r., BpeMs noJauu:
4acoB.

2. 3asiBKa U IpUjIaraéMble JOKyMEHTbI IPUHSATHI / HE IPUHSATHI (B Cilydyae 0TKa3a
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yKa3aTh IPUUYUHY)

3. BHeceHa B XypHan mpueMa 3agBOK U MPOTOKOJ MPHEMA 3asBOK IO
perucTpauuoHHbIM N

(IOMAKHOCTB) (moamnucs) (®UO)
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[Tpunoxenue N 2

K AIMHHHCTPATHUBHOMY PETJIaMEHTY MPEAO0CTABICHUS
rOCy/IapCTBEHHON YCIYTH MO 3aKJIIOUEHHUIO JJOTOBOpa
apeH/Ibl JIECHOTO yYacTKa, 1I0rOBOPA KYTUIH-TIPOJAXKH
JIECHBIX HACAXICHUI 10 Pe3yIbTaTaM MPOBEIACHUS ayKIIMOHA

3aﬂBKa Ha y4aCTHe B aYKIIMOHE 110 IMPOoAaske NpaBa Ha 3aKJIIOYCHHUE T0roBopa
KYIUIM-TIPOAAYKH JIECCHBIX Hacamueﬂnifl, HA3HAYCHHOI'O
Ha'_ " 20 1.

(Yka3bIBaeTCA: 715 FOPUINYECKOTO JIUIIA - TTOJTHOE U COKPAILIEHHOE
HAaUMEHOBAaHUE,  OpraHU3AIMOHHO-TIpaBoBasg  gopma,  MECTOHAXOXKJCHHUE,
PEKBU3UTHI

6ankoBckoro cuera, MHH, OI'PH; niig nHauBUtyanbHOro nNpeanpuHUMAaTENs -
dbamuus, UMsi, OTYECTBO, JIAHHBIC JTOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTD,
MECTO
xurtenbctBa, MHH, OI'PHUII, pekBu3uThI 0aHKOBCKOTO CUETa: paCUCTHBIMN CUET,
MecToHaxoxaeHue (aapec) 6anka, koppecnonaeHTckuit cuer, BUK, KIIII, MTHH)
MO/aeT 3a8iBKY HA y4acTHe B ayKIMOHE MO0 CJeAYIOIeMy
JOTY

(Homep J10TA)
I[Tonnuce 3agBuTEIA:

(MOMKCH) (®UO)
M.IL " " 20 r.
OTMeTKka opraHu3aTopa ayKIUuOHa:
1. Iloctymuna B Komuccuro " " 20 r., BpeMs nojayuu:
4acoB.

2. 3asiBKa ¥ puiaraeMbie TOKyMEHTBI IPUHATHI / HE PUHATHI (B ClIydae OTKa3a
yKa3aTh IPUYUHY)

3. BHeceHa B XypHan mpuema 3asiBOK M IPOTOKOJI MPUEMA 3asBOK MOJ
peructpauoHHbIM N

(TOTKHOCTB) (moamnucs) (®UNO)
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[Ipunoxenue Ne 3
K aIMUHACTPATUBHOMY PETJIAMEHTY

(HaMMeHOBaHME OpraHa)

(®UO (nmocneanee — Npu HAIWYHN),
KOHTaKTHBI HOMED)

(TouTOBHII agpec)

3ASBKA
00 ucnpaBJIeHUHU ONEYATOK U (MJIK) OIIUOOK B JOKYMEHTE, ABJISAIOIEroCs
Pe3yJIbTATOM MPeI0CTABJICHUS TOCYIaPCTBEHHOM YCJIYI'!
«3akyIr0uYeHne J0roBopa apeH/abl JeCHOr0 YYacTKa, HAXOASIIEerocsi B
cod0cTBeHHOCTH ropoaa CeBacTomnoJisi, 0e3 NpoBeAeHNs] TOProB»

B tekcte

(HaI/IMeHOBaHI/Ie, PCKBU3UTHI I[OKyMCHTa)
SBJIIOIIETOCS  PE3y/JbTaTOM  MPEAOCTABICHHUS]  TOCYIapCTBEHHOM  YCIyTH,
10 3asBKE OT Ne , JOIyIIeHa omedyaTka v (Wjin)
omunOKa, a UMCHHO:

(yka3zaTh 171€ 1 Kakasi omuOKa (omedarka) JOIMyIieHa)

B coorBercTBMM € HMMEHOUIMMUCA B YYETHOM JIeJ€ 110  3asBKE
O MPEAOCTABICHUH TOCYAAPCTBEHHON YCIYTH JOKYMEHTAMHU (CBEACHUSIMU), TIPOLTY
UCIIPaBUTh JOMYUICHHYIO OneyaTrky U (W) omuOKy 0e3 U3MEHEHUS! COJAEPKAHMS
JOKYMEHTA, YKa3aB CIeAyIoLlee:

(Yka3arh IpaBUJIbHBIN BApUAHT)

[Ipunoxenue:

(mata) (moammcs) (®HO (nocnemuee — Npy HATUINN))
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[Tpunoxenue Ne 4
K aIMUHHCTPAaTUBHOMY PETIaMEHTY

®opma 3asIBKH 0 NPeKpalIeHUH JAeJT0NPOU3BOACTBA U BO3BpaTe JOKYMEHTOB
HA MOJIyYeHHe OCYIaPCTBEHHOM YCIyTrd

(HaMMeHOBaHME OpraHa)

(®UO (nocnenHee — Npu HATUYHN),
KOHTaKTHBI HOMED)

(TIouTOBHII agpec)

3ASBKA

[Ipoury mpexpaTuTh [EJIOMPOU3BOJICTBO U BO3BPATUTH pPAHEE MNPEACTABICHHBIN

MaKeT JIOKyMEHTOB COrJIacHO IIPUIIOKEHHOU pacnucke
B MOJTyYEHU U JOKYMEHTOB 1o 3asBKe oT
Ne , Ha TIPEIOCTaBJIEHUE FOCYJAPCTBEHHOM YCIIyTH.

(mara) (moamumcek) (®UO (nocnemuee — Npy HATUYHH))
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[Tpunoxenue Ne 5
K aJIMUHUCTPATUBHOMY PErIaMEHTY

KOMY

(D.1.0. (nocnennee — nNpy HATUIUK) 3as6UMEIS)
POXKHUBAIOIIEMY (HaXOIAIMIeMycs) IO aJpecy:

(adpec ~ mecma  JlcumenbCcmed (Haxooicoenus)
3asaeumeis)

JlaTa

YBenoMmieHue

00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs PEIOCTABIICHUS
rOCyIapCTBEHHOMN yCIYTH

Hacrosimum  moaTBep:kaaercs, 4YTO TMpU MpUEeMe 3asiBKU M JIOKYMEHTOB,
HEOOXOJUMBIX IS TPEIOCTABICHHUS TOCYJAApPCTBEHHOW YCIYTH «3aKI0ueHUe
JIOTOBOpPA apeHIbl JIECHOTO Y4YacTKa, HaXOJSIIErocs B COOCTBEHHOCTH TOpoja
CesacTorosnsi, 6€3 IpoBeIeHNs TOPTOB», ObUTH BBISIBIICHBI CICAYIOMINE OCHOBAHMS
JUIsL OTKa3a B TMpUEME JIOKYMEHTOB (B Tpade «OCHOBAHHME OTKa3a» CTaBHUTCS
oTMeTKa «V»):

OcHoBaHune IIprunna oTkasza
DTKa3a

OTCYTCTBHE y 3aBUTENII COOTBETCTBYIOUIMX IIOJJHOMOYMI Ha
NOJIYYEHHE rOCYIapCTBEHHOMN YCIyTU

3asiBUTEJIEM HE 3aIOJIHEHbl (3alOJHEHbl HE MOJHOCTHIO) Tpadbl,
peaycMOTpeHHbIE (HOPMOH 3asiBKH

HE TMPEAOCTaBICHHUE 3aBUTEIEM OJHOIO WM  HECKOJBbKUX
JIOKYMEHTOB, HEOOXOJUMBIX Uil TOJY4YEHHUS TOCyAapCTBEHHOU
YCIYI'M, YKa3aHHbIX B nozapaszaene 2.6. aIMUHHUCTPATUBHOIO
peraamMeHTa, M OO0S3aHHOCTb MO MPEAOCTAaBICHUIO KOTOPBIX
BO3JIO’)KEHA HA 3asiBUTENS

3agBUTENIEM HE TPEJCTaBICHbl Ha OOO3pPEHHE  OPUTHHAJIBI
JIOKYMEHTOB, HEOOXOAMMBIE JUIsl TIPEJOCTABICHUS TOCYIapCTBEHHON
yCIIyTH

3agBUTENIEM  IIPEIOCTABIECHbl HE  Hamuexame OoQOpMIIECHHbIE
JOKYMEHThl  (comepXkaT  MCIpAaBIEHMs, HMMEIOT  CEpbE3HbIE
HOBPEXACHUS, HE MO3BOJIIOIINE OJHO3HAYHO HCTOJIKOBAaTh HX
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COJIep>)KaHUe, OTCYTCTBYET (HallMCaHbl HE TMOJHOCTBIO) aJpec,
MOJIMUCH, TIedaTh (Ipu HEoOX0IUMOCTH), (HaMUIIHS, UM, OTYECTBO
(mocnegHee — NpH HAJIWYUM), 3adABKa U JIOKYMEHTBI HMCIOJIHEHBI
KapaH1a1ioM)

HanpaBJICHUC 3adBUTCIICM IIOCPCACTBOM IIOYTOBOI'O OTIIPABJICHUSA
B YIOJIHOMOYCHHBIN opran IJOKYMCHTOB, IICPCUYCHb KOTOPBIX
IMPpUBCACH B IIOAPA3ALIIC 2.6. AIMHUHUCTPATUBHOI'O PCIilaMCHTA, HC
3dBCPCHHLIX B HOTAPHUAJIIBHOM ITOPAAKEC, 3d UCKITIOYCHHUCM 3a4BKHU

MNpEaAOCTaBJICHHBIC 3aABHUTCICM  OOKYMCHTEI b0 HX KOIHU
SABJIAIOTCS HC YUTAaCMBIMHU

YKa3aHHBIC B 3a4BKC NOKYMCHTBI HC COOTBCTCTBYIOT IIPHJIAraCMbIM K
3asBKC JOKYMCHTaM

B cBsI3M ¢ U3J0KEHHBIM MPUHATO PEIllIeHHe 00 OTKa3e B MpHUEME 3asBKU U
UHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIs TMPEIOCTaBICHUS TOCYJapCTBEHHOM
YCIYTH.

OTkaz B mpueMe JIOKYMEHTOB, HEOOXOIUMBIX [Jisi MPEAOCTaBIICHUS
roCyJapCTBEHHON YCIYTH, HE MPENSATCTBYET MOBTOPHOMY OOpPAICHUIO 3asiBUTEIS
3a TMOJYYEHHEM TOCYyJApCTBEHHOM YCIYyTH IIOCJE€ YCTPAHEHUSI MPUYUHBI,
MOCIYKUBIIEN OCHOBAaHUEM JIJIsI OTKA3a.

VYBenoMiIeHHE BbIIAIT: YBeIOMIICHUE TTOTYYHIT:

(Oonocnocms, @.HU.O. ynonnomouenHo2o auya) (DUO, noonucw 3assumens )
« » TI. « » T.
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[Ipunoxenue Ne 6
K aIMUHUCTPATUBHOMY PETJIAMEHTY

d)opMa MEKBEIOMCTBECHHOI'O 3a11poca
O NMpeacraBjJcHUN NOKYMECHTOB H I/IH(l)OpMaIII/lI/I

HanmMenoBanue oprana (opraHu3anuu),
B aJIpec KOTOPOT'O HAMPABIIAETCS
MEXBEJIOMCTBEHHBIH 3ampoc

MexBeIOMCTBEHHBIN 3aITPOC
O MPEJICTABICHUU JOKYMEHTOB U HH(GOpMAIUU

Ha ocnoBanum cratem 6 @DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3
«O0 opraHM3zanMi OKa3aHHUS TOCYJAAPCTBEHHBIX W MYHUIUMAIBHBIX YCIyT» IS
OKa3aHMsI TOCYIapCTBEHHOMN YCITyTH:

(nonnoe HaumeHoB8anue 20Cy0apCmeeHHOU YCayeu,

Homep (udenmughuxamop) yciyeu 6 peecmpe 20CyOapCmeeHHbIX YCye (eciu umeemcsi))

B COOTBCTCTBHHU C.

(VKazanue Ha NoI0ACeHUss HOPMAMUBHO20 NPABOBO20 AKMA, KOMOPLIMU NPedyCMOMPEHO
npeocmasieHue

O00KYMeHmos u uHgopmayuu, HeobXo0uUMbvIxX 071 NPedoCmasieHuss 20CY0apCmeeHHOU YCayeu,

U yKasaHue Ha peKeusunisl OaHH020 HOPMAmMueHO2c0 npasoeoco aKma)
IIPOILLY ITPEACTABUTD:

(HaumeHo8anUe OOKYMEHMO8 U UHpopmayuu, Heobxo0umMbslx 0Jisk NPeOOCMAasieHUs
20Cy0apCcmeeHHol

yeayau)
B OTHOLIICHUMN:

(naumenoeanue 1opuduyecko2o auya, Gamunus, ums, omvecmso (nocnreonee — npu nanuuuu)
2parcoOanuHa)

Coob11aem cBesieHUs, HEOOXOAUMBIE JJIsI PEICTABICHUS TOKYMEHTA U
uHbopMaIuu:

(ceedenust, HeobXxoOuMble 0151 NPeOCMAsieHUss OOKYMEeHmMO8 U UHGopmayul, YCmaHo81eHHble



o1

AomunucmpamusHvimM pe2iamenmom npedoCcmasierus 20Cy0apCmeeHHOU YCayeu, a makice
c6eo0eHUs,

npe()yCMompeHHble HOPMAMUBHbIMU NPABOBbIMU AKMAMU KAK Heobxooumvle 0/
npedcmaeﬂeﬂuﬂ mdaxkux

O00KYMeHmo8 u uHgpopmayuu)
CpOK 0K JaEeMOIro OTBE€Ta Ha MC}KBGHOMCTBGHHBIﬁ 3aIIpoc:

KoHnTakTHBIC CBEJICHHMSI ISl HAMTPABJICHUS OTBETA Ha MEKBEIOMCTBEHHBIN
3arpoc:

(noumoswlii adpec ¢ UHOEKCOM, aopec 0Jisl HANPAGIeHUs INeKMPOHHBIX COOOUEeHUTL)

MeXBeIOMCTBEHHBIHN 3aIPOC MOATOTOBUI U HAIIPABUIL:

(Oondcnocms)

(hamunusi, ums, omuecmeo noJIHOCMbIO)

(Homep cryacedbHO20 meneghona, aopec 21eKmpOHHOU NOUMbl)

JIomKHOCTD JIHIla, TOANMCABIIETO MEKBEOMCTBEHHBIN 3a1poC

(Oondcnocms)

(hamunus, ums, omuecmeo nOIHOCMbIO TIOCIETHEE — TIPU HATTMYUH)

(noonucs)
Jlata

Ileyatnb



52

[Tpunoxenue Ne 7
K aIMUHACTPAaTUBHOMY PErJIAMEHTY

MO®I] y.J. r. CeBacTomoirst
aapec: r.CeBacTonob, Y.
e-mail:

AKT IIPUEMA - IIEPEJIAYUA
3asiBJIEHUI U JOKYMEHTOB HA NMpeJ0CTaBJIeHUE IroCy1apCTBEHHOH YCJIyTru
Per. Ne oT T.

HaumenoBanue oprasa,
OKa3bIBAIOLIETO YCIYTH:

HasBanue rocynapcTBeHHOMN yCIyTH:

(noonesxcum oo6a3amenbHOMy 3an0IHEHUIO)

No Per. Ne [ara npuema 0)4(0) Anpec peructpauuu | [Ipumeuanue
/11 3aBKH 3asiBku B MOI] 3asBUTEIIS 3asBUTEIS
1

AKT COCTaBUII:

[Toamuce /

Jata T.

JIOKYMEHTBI mepeaaJ 1o akTy B KOJIMYCCTBE Ji(Sh) (o5
IToxnuce /

Jata T.

JIOKyMEHTBI TPHHSJ 10 aKTy B KOJIMYSCTBE IS (oK
IMonnuce /

Jlara T.
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[Tpunoxenue Ne 8
K aIMUHACTPAaTUBHOMY PErJIAMEHTY

MOI] yi. . r. CeBacronoJis

AKT ITPUEMA - IIEPEJJAYA
pe3yJbTara npeaoCcTaBJIeHUS IOCYyIaPCTBEHHON YCIAYI'H
Per. Ne oT T.

(Hazsanue 20cyOapCmeeH ol YCiyeu HOONEHCUm 00A3ameibHOMY 3an0JIHEeHUI0)

Ne Per. Ne n Per. Ne n OUO Pe3ynbraT oxazaHus
n/n | gartanpuema | [lata mpuema 3asBUTEIIS yCIIyTH
3a5BKU B 3asBKU
MOI] Opranom
1.

AXKT COCTaBUII:

Jata r [Toanuce / (®H1O)
JIOKyMEHTBI mepeAaJI o akTy B KOJUYCCTBE hi (N (oK
Jara r [Tonnuce / (®UO)
JIOKyMEHTBI TPHHSJ 110 aKTy B KOJIMYECTBE hi (N (oK

Jlata r [Toanuck / (®HO)




[Tpunoxenue Ne 9
K aIMUHHACTPATUBHOMY PETJIAMEHTY

BJiok-cxema npeaocTaB/ieHUs TOCYIAPCTBEHHOM YCJIYTH «3aKJ/0ueHne J0roBopa apeH/ bl JJeCHOI0 y4acTKa,
HAXOASAIIErocs B cOOCTBeHHOCTH ropoaa CeBacTonoJisi, 0e3 nNpoBeAeHUus TOProB»

HOCTyHHCHI/IC 3asABKU U JOKYMCHTOB, IPCACTABJIICHHBIX IJIF ITOJTYYCHUS rOCYI[apCTBeHHOﬁ OTkas ot IMPpOBCACHUA ayKIIUOHA
YCIIYTH
[Tpuém u peructpanus 3asiBKA U JOKYMEHTOB, MoTHBHpPOBaHHBIN OTKa3 B IpUEMe l
npeaACTaBJICHHBIX I[J'Ii[ IMOJIY4YCHUA " pCTUCTpallU 3adBKHU U OHY6HI/IKOB3HI/IC I/IH(i)OpMaHI/II/I 06
FOCVI[ai)CTBeHHOI/I yCuryT JIOKVMCHTOB OTKa3€ OT MMPOBCACHUS aYKIIMOHA
(DOpMI/IpOBaHI/Ie W HaIpaBJICHUC MCIKBCIOMCTBCHHBIX 3alIPpOCOB B OpTaHbI U \ 4
OpraHuM3anyiy, y4aCTBYIOIIHUEC B IIPEAOCTABICHU N FOCV)IaDCTBCHHOI\/'I YCIyTru yBeI[OMHeHHe YYaCTHUKOB
OHCHKa HAOKYMCHTOB, IPCACTABJICHHLIX IJIA IMOJTYYCHUSA FOCYI[apCTBeHHOI‘/JI yciyru v
v v Bosspar 3agarkoB
HpI/I3HaHI/Ie 3asABUTCII YHaCTHUKOM Otxka3s B MMPU3HAHUUA 3asABUTCIIA
AyKIIMOHa YY4aCTHUKOM ayKIIMOHa
OdopmiteHne pe3ynbTaToB ayKIMOHA U Bo3Bpar 3a1aTKOB 3asBUTEISIM, HE
OHY6HI/IKOBaHI/Ie I/IH(I)OpMaHI/H/I 0 IIPU3HAaHHBIM YYaCTHUKAMHU ayKIIMOHA
pesyibTarax ayKImoHa

& \

[ToAroToBKa Beigaua Bo3Bpar 3a1aTKOB 3asiBUTEIIAM, HE
(HarpaBJIeHHE) MPU3HAHHBIM MTOOETUTENSIMU ayKITMOHA

A 4

HpOCKTa A0TroBOpa
¢ mooeanuTeIEM JO0roBopa




