IMTPABUTEJILCTBO CEBACTOIIOJIA

MOCTAHOBJIEHHWE

O6 yreepxnaennu llopsnka pazpaboTkm M YTBEPXKAEGHUS AIMHMHHCTPATHBHEBIX
perIaMeHTOB IIPENOCTaBJIeHUS I'OCYIapCTBEHHBIX YCIYr WCIONHUTEIbHBIMA
opraHaMi ropoga CeBacTONOJ H NMPH3HAHHK YTPATHBIIUMH CUJIY HEKOTOPHIX
noctaHoB/eHHH I [paBuTenscTBa CeBacTONOI

B coorsercteur ¢ Pemepanehniv 3axoHoM ot 27.07.2010 Ne 210-03
«O6 opraHu3zauMy NpefocTaBleHHss TOCYJApPCTBEHHBIX ¥ MYHHIMIIAILHBIX
YCIIyI», nocranoeneHneM  [IpasurensctBa  Poccriickoit Qenepaluu
or 20.07.2021 Ne 1228 «QO6 yrBepxaenun Ilpasun pa3zpaborky 4 yTBepXICHUI
aIMUHUCTPATHBHBIX pPETNAMEHTOB IIPENOCTABICHUS TIOCYAAapCTBEHHBIX YCHYT,
0 BHECEHHH M3MEHEHWH B HekoTopele aKTel IlpaBurenscTBa PoccHHCKOR
Qeepanyy U IPHU3HAYUM YTPATHBINMMHK CHJIY HEKOTOPBIX 8KTOB M OTAENBHBIX
nonoxenuit aktoB IIpaBurenscTBa Poccuiickoit Qegepanuu» [IpaBHTENBLCTBO
CeBacTONONSA NOCTAHOBJINLCT:

1. Vreepauts npunaraemslt  Ilopapnoxk  paspaboTku M yTBep)KAEHUA
aMHHHCTPATHBHEIX DPEIVIaMEHTOB IIPEJOCTABNEHNA TOCYJapCTBEHHLIX YCIYT
HCIIOJIHUTEIBHBIMY opraHamMy ropofa Cesacronons (nanee — ITopsnok).

2. McrionuurensHeIM  opradaMm ropoma (eBacronons IpH pa3paboTke
W YTBEDXKACHUHA aJIMHHMCTPAaTHBHBIX periaMeHToB IIPEAOCTABICHHUS
FOCYJIapCTBEHHEBIX  YCIYT pYKOBOACTBOBaThea  [lopsaxoM, yTBEpKIEHHBIM
HACTOSALIUM HOCTAHOBIICHUEM.

3. AIMUHHCTPATHBHEIE perilaMeHThl NpPeJIOCTABICHUS TIOCYIapCTBEHHBIX
YCIYT NOJUIEXKAT NIPUBEALHHUIO HCIIONHUTENBHEIMU OpradaMu ropoza Cepactonons
B coOoTBeTCTBHE ¢ TpeboBaHuaMu Denepansroro 3akoda ot 27.07.2010 Ne 210-D3
«O6 opraHu3alyy IIPEeNOCTABIEHHS IOCYIAPCTREHHEBIX M MYHHIIHITAIBHEIX YCIyT»
U IasoM-rpadukoM, yreepsxnaeMeiM [ Ipasurenscrsom CesacTonons.

4, lo ofecriedeHHsa TeXHUUYECKOW BO3MOXHOCTH McronHeHus Ilopsmxa
HCITONHHUTENRPHRIMI  OpradamMu  ropoja CesacTonoist ¢  HCIONBE3OBaHHUEM
TIPOTPaMMHO-TEXHHYECKHX CPEJNCTB (benepansHoi rocynapCTBEHHOM
uHbopManronHo#f  cucreMnl  «QenmepansHBIE  peecTp  rOCYyHapCTBEHHBIX
H MYHHIMIATEHBIX  yolIyr  (bysKIu#)»  paspaborka U yTBEpXKJIEHHE
aIMHHUCTPATMBHEIX PEIVIaMEHTOB INpPENOCTABNEHMS TOCYHApCTBEHHBIX YCIYT
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HCHIONHUTENLHEIME ~ opraHaMd  ropoja  CeBacTONONI  OCYMIECTBIIAIOTCH
Ha 6yMaxHOM HOCHTEE,

5.IlpusHary  yTpaTHBILMMH  CHIY  CIEAYIOIIHE  JIOCTAHOBIGHHA
IlpaBurenscrpa CeBacronons:

-0124.06.2014 Ne90 «Ollopsnxe paspaboTkk H  YTBEpIKIEHHA
HCIIOJIHMTENBHEIMA ~ OpraHaMd  rocymapcTBeHHOHM  BimactTn  CemacTorrons
AOMHUHHUCTPATHBHBEIX pErNaMeHTOB IIPEOCTABICHMS TIOCYNAPCTBEHHEIX YCIYT
(McTOMHEeHHs FoCyapCTBEHHBIX BYHKITHN)»;

- 0T 25.09.2015 Ne 903-IIIT «O BHeceHHH H3MEHEHHH B IIOCTAHOBIECHHUSA
IlpasuTtenscTBa CeBacTONON B YacTH, Kacalomelicss HOATOTOBKH M YTBEPXKACHHA
OPOEKTOB  @IMUHHUCTDATHBHEIX  PEINIaMEHTOB  HCHOJHHTENBHBIX  OpPraHOB
rocyaapcTBeHHOH Biactu ropoaa CeBacTononsy;

- or 14.09.2017 Ne 677-III1 «O BHeceHHW HIMEHEHHM B IIOCTAHOBJICHHE
ITpasurenscrBa CeBacronond oT 24.06.2014 Ne 90 «O Ilopsanke paspaboTku
M YTBEDX/JCHHA  MCIOJHHUTENEHRIMH  OpraHaMH TOCYJA@pCTBEHHOH  BNACTH
CeBacTomnomns aMUHHCTPATHBHBIX periaMeHTOB IIPENOCTABICHUS
TOCYZLapCTBEHHBIX YCIIYT (UCTIONHEHHA IOCYIaPCTBEHHEIX QYHKIUH)».

6. Hacrosmee 1ocTaHOBNEHHE BCTYHAeT B CHIY CO AHS ero oGHIMaIbHOIo
OIyOJIHKOBaHUA.

7. KOBTpoNnb 3a UCIIONHEHWeM HACTOSINEer0 IOCTAHOBIICHHS BO3JIOKHTD
Ha samectuTens ['yOepHaropa ropoma CeBacromons, OCYLISCTBISIOIIETO
KOOpAHHAIIMIO M KOHTpONb HesTenpHocTH MemapramenTa IM(ppPOBOr0 pasBHTHA
ropoza Cesacrornons.

I'yb6eprarop ropona Cesacronois M.B. Passoxaes

14.12.2023
Ne 608-I1I1



YTBEPXIEH
[I0CTAHOBJICHHEM
TIpaBrTenbcTBa CeBacTOMONA

oT £ £2.2023Ne g8 117

ITopsmok
pa3paboTKH U YTBEPXKACHHUS aIMHUHHACTPATHBHBIX PErIaMEHTOB
[IPEIOCTABIICHHS FOCY IapCTBEHHBIX YCIIYT
HCIIOJHUTENEHEIMA opraHam ropona Cesacronons (nanee — [lopsnok)

I. O0b1xe oIoXeHU

1.1. Hacrosmmit Ilopsmok ycTaHaBiausaeT TpeGOBaHMS K pa3spaboTke
¥ YTBep)KJCHHIO  MCIONHHTENBHHIMHM  opraHamMu  ropoga  CesacTomons,
HaJleICHHBIMH IIOAHOMOYMSME IIO NPEJOCTABIEHHIO TOCYJapCTBEHHBIX YCIyT
Ha TeppuTopru ropoga CeBacTONONA B yCTaHOBIICHHOH cQepe AeATCIBHOCTH,
aIMUHMCTPATHBHEIX PEITIAMEHTOB IPEIOCTaBIeHUS TOCYLApCTBEHHBIX YCIyT
(manee cOOTBETCTBEHHO — OpraH, IPEeJOCTaBILIIOIIHA TOCyJapCTBEHHBIC YCIIYTH;
aIMUHMCTPATHBHBIH peraMeHT).

1.2. AIMHBHHCTPATHBHBIE pPerJaMEeHTHl pa3palaThlBalOTCS W yTBEPHIAIOTCA
opraHami, IPeJOCTAB/IAIONMEMYA TOCY[@pPCTBCHHBIE YCIYTH, B COOTBETCTBHH
¢ defepanbHBIME 32KOHAME, HOPMATHBHEIMM IpaBoBRIMK axraMu Ilpesmmenta
Poccuiickoit ®enepanuu u IIpaButenscrsa Poccuiickoin Demepaiiiy, 3aKOHAMH
roposia CeBacTonoss, HOPMAaTHBHBIME IpaBoBRIMH akTamu ['yGepHaTopa ropoxa
Ceactonons u IlpaBurenscrBa CeBacToNoNs, a TakKe B COOTBETCTBHU C €IHHBIM
CTAHIAPTOM NPEeJOCTABICHHS TOCYAAPCTBEHHOM ycyry (IIPH ero HalMYuK) [Oocie
BHECEHUS CBeICHHH 0 rocyIapCcTBeHHOHR yeuyre B GeepalbHyro I'OCY 1apCTBEHHYIO
vHGOpMalHOHHYI0  cHcTeMy — «®elepadbHBIE ~ peecTp  TOCYIapCTBCHHBIX
¥ MyHHLIMIATBHEX yeryr (byHkimit)» (nanee — OI'VIC OPTY).

1.3. B caydae, eclii HOPMAaTHBHBIM MPaBOBEIM aKTOM, yCTaHABIIMBAIOIIIM
KOHKPETHOE IIOJIHOMOYKHE OpraHa, HPEAOCTABISIOIETO rOCY AapCTBEHHYIO YCIyTY,
NpenyCMOTPEHO IPUHATHE OTAEIBHOrO HOPMAaTHBHOIO IIpaBOBOTO  aKTa,
YCTAHABIUBAIOUIETO IIOPSIOK OCYIIECTBIEHMS. TAaKOro IIOMHOMOTHSA, HAapsity
¢ paspaBoTKOH 3TOr0 HOPMATHBHOIO MpPABOBOTO aKTa IIOIEXHT YTBEPIKICHUIO
aaqMHUHHCTPaTHBHEIH pernaMeHT TIpeJIOCTABIISHHS COOTBETCTBYIOLIEH
rocyJapcTBEHHON ycuayrd. IIpH 3ToM YKa3aHHBIM IIOPAAKOM OCYINECTBICHHS
HOJIHOMOYHHA, YTBEPKAEHHBIM HOPMATHBHHIM  [PaBOBBIM aKTOM  OpraHa,
[peNOCTAR/ISIONIETO TOCYNAPCTBEHHYIO YCIyly, He PerylUupyrTCs BOIPOCEHL,
OTHOCAIIMECS X IpeIMeTy pPeTyIMpoBaHHA aJMMHUCTPATHBHOTO peEryIaMeHTa
B COOTBETCTBHY C HACTOSAIIUM [IopaakoM.

HcionHeHHe UCIoNHUTENBHEIMA OpradaMy ropofa CeBacTorois OTACNBHBIX
rocyllapcTBeHHBIX — mojHoMoumit Poccuifckod  (Demepanuy, —MepeJaHHBIX MM
H4 OCHOBaHWM  (JeNEpalbHBIX  38KOHOB  C IPEOCTABIEHWEM  CyOBeHIi
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u3 penepambHOrO  OIOIDKETa, OCYIIECTBIAETCS B IIOPAAKE, YCTAHOBICHHOM
aIMHHHUCTPATHBHEIM pPETJIAMEHTOM [PEMOCTABJICHHA TI'OCYIAPCTBEHHOM YCIyTH
B cepe NepefaHHBIX MOJTHOMOYMH, KOTOPHIH YTBEP)KIAACTCA COOTBCTCTBYIOIIHM
dbenepaspHEM OpPraHOM HCHOJHHUTENBHOM BJIACTH, €CIM HHOE HE YCTAaHOBIIEHO
denepaibHBIM 3aKOHOM.

1.4. Paspabotka, cornacoBaHmne, IPOBEJEHHE 3KCIEPTH3BI W YTBEPXKICHHE
INPOEKTOB  aJIMHHACTPATUBHLIX PETIAMEHTOB  OCYUIECTBIIIIOTCS  OPraHAMH,
IIPEIOCTABILIIOMIMME TOCY/IRPCTBEHHBIE YCIYTH, | HCHONHUTEIBHEIM OpPraHoM
ropoga  CeBacToloiisd,  YIIOJHOMOYEHHBIM  Ha IPOBEACHHE  OKCHEPTH3HI,
C HCHONb30BAHUEM NPOrpaMMHO-TexHHYECKUX cpeacte OI'HUC OPIY.

1.5. Pazpaborka agMUHHCTPATHBHBIX PETIIAMEHTOB BKITIOYACT CJIEXYIOIIHE
3TalIbl:

a) BHeceHme Bo OI'MC O@PI'Y opraHamM®, TpeJOCTARIIOMIAMHE
roCy/lapCTBEHHBIE YCIYTd, CBEIEHHH O rOCYAAPCTBEHHOH YCIYre, B TOM YHCIC
0 JIOrmaeckd 000CO0IEHHBIX IIOCIIENOBATEIBHOCTAX aAMHHUCTPATHBHBIX ICACTBHH
NPH €€ DpeROCTaBNeHUH (J1aiee — aIMIHHCTPATUBHEIE IIPOIEAYDHI );

0) npeolpa3zoBaHue CBEAEHHI, YKAa3aHHBIX B TMOJANYHKTE «a» HACTOALIETO
IYHKTa, B MallMHOYHTacMBIi  BHA B COOTBETCTBHH  C TpeOOBaHMAMH,
OpeIyCMOTPEHHBIMH 4acThlo 3 crathu 12 depepanshoro 3akona ot 27.07.2010

"Ne 210-303 «O06 opraHM3anuu IIPEIOCTaBIICHHS roCyIapCTBEHHbIX
¥ MyHHLMOANBHBIX yenyr» (manee — Depepampmbiii 3axkon ot 27.07.2010
Ne 210-03);

B)  aBTOMarWdeckoe  (OpMUPOBAHHE M3 CBENCHHM,  YKa3aHHBIX

B [IOANYHKTE «0» HACTOAMEro MyHKTa, MPOEKTa a/IMHHHCTPATHBHOIO PErjlaMeHTa
B COOTBETCTBHH ¢ TPCOOBAHMAMH K CTPYKTYPE B COJAEPKAHHMIO aIMUHHUCTPATHBHBIX
PErIaMEeHTOB, YCTaHOBJIEHHBIME pasfesioM [ HacTosmero Iopsiaka.

1.6. Ceemenust O rocyJapCTBEHHOM YCIYre, YKa3aHHBIC B HOAMYHKTE «a»
nyHKTa 1.5 Hacrosmero [lopsika, HoikHEl OBITE AOCTATOYHBL AJI ONMMCAHHUA:

BCEX BO3MOMKHBIX KATETODHH 3ajdBHTENEH, OOpaTHUBIIMXCA 33 OXHHM
pPEe3YJIFTATOM IIPENOCTABICHUA TOCYHAPCTBEHHOH YCIYTH H 00BEAMHEHHEIX
0oOIUMH TTPU3HAKAMHE,

YHUKAQJIBHBIX JUIA KKIOH KaTeTOPHH 3asBHTENCH, VKa3aHHOHN B ab3aLe BTOpoM
"HaCTOAIIEr0 MYHKTa, CPOKOB W NOPANKA OCYLIECTBJIEHHA aIMHHHUCTDATHBHEIX
IIpoLieAYyP, B TOM YHCIIE OCHOBAaHMH JUIA HA4aJla aMHUHHCTPATHBHBIX IIPOLIEAYP,
KPUTEPHEB NPHHATHA DELICHHH, pPe3yabTaTOB aJMHHHCTPATHBHEIX MPOLEAYP
U criocoboB ux ¢puKkcanuu, cBeIeHH#R 0 cocTaBe JOKYMEHTOB H (WiIH) HH(pOPMALIHH,
HEOOXOAMMBIX I IPEAOCTABICHUSI TOCYJAPCTBEHHOH YCIYTH, OCHOBAaHHAX
IULA OTKa3a B IPHEME TaKHX M[JOKYMEHTOB H (win) HHGOPMAaINH, OCHOBAHMAX
IUIA IPUOCTAHOBIIEHUST TIPEAOCTABIEHMS TOCYJapPCTBEHHOM YCIIYIrH, KPHTEPHAX
NPUHATHA  PEIICHHsA O npexoctaBienuud (00 oTKase B MPeLOCTABJICHHH)
rOCYJAPCTBEHHOM YCIYIM, a TaKke MaKCHMMAJIbHOTO CPOKa IIPEIOCTaBICHMA
rocyJapcTBEHHOR ycnyrd (fiajie€ — BapHAHT NPEINOCTABIICHHS TOCYIApCTBEHHOM
YCJIYTH).

CeeneHus O roCyJapCTBEHHOM yciuyre, nipeoOpa3oBaHHEBIE
B MAalIHHOYHTAEMBI  BHJI B COOTBETCTBHMM C MOANMYHKTOM «0» mydkra 1.5
_Hactosmero Ilopsimka, MoOryt OBITh HCIIONB30BaHBl IS aBTOMATH3UPOBAHHOTO
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UCIOJHEHUS AaIMMHHCTPATHBHOTO perlaMeHTa IIoClle BCTYIUICHHA B CHIY
COOTBETCTBYIOINEr0 aAMAHUCTPATHBHOI'O periamMenTa.

1.7. ITpu paspaborTke  aOMHHMCTPATHBHBIX  PETNaMEHTOB  OpraHbl
MPENOCTABIMONIHE TOCYAAPCTBEHHBIE YCIYTH, IPeAyCMaTPHBAIOT ONTHUMU3ALHMIO
(TIOBBIDIEHME Ka4eCTBa) IPEIOCTAB/IEHH TOCY IAPCTBEHHBIX YCIIYT, B TOM HHCIE!

- BO3MOXXHOCTH TIPe/IOCTABIEHAS! TOCYIAPCTBEHHOM YCIYTH B yIPEXKIAIOMIEM
(IpOaKTUBHOM) PEXKHUME,;

- MHOTOK2HaJIBHOCTb " IKCTEPPUTOPHAIBHOCTD TIOJTY4EHHA
rOCYIapCTBCHHBIX YCIIYT,

- OIIACAHUE BCEX BAPHAHTOB NPeIOCTARIEHHA TOCYIapCTBEHHON YCIyTH;

- ycTpaHeHHe M30GBITOYHBIX aIMHHHCTPATHBHEIX IIPOLEAYD U CPOKOB
WX OCYIIECTBIEHUs, aTalKke NOKYMEHTOB H (WIM) WHQOPMALWH, TpeOyeMbIX
JUIS TOIy4eHUS TOCYAapCTBEHHOM YCIYTH;

- BHEJPEHHE PEECTPOBOM MOJIETH MPENOCTABICHIS IOCY JApCTBEHHBIX YCIIyT,

- BHefIpeHMe MHBIX IPHHUUIIOB [PEfOCTaBIeHNs roCyIapCTBEHHBIX yCiIyT,
npexycMoTpeHHEX PefepalbHEIM 3akoHoM ot 27.07.2010 Ne 210-@3.

1.8. HauMeHOBaH¥We aJMHHHCTPATHBHBIX peErIAMEHTOB ONPEEIACTCA
OpraHaM#, [PEJOCTABIIAIONMME  [OCY[IAapCTBEHHBIE — YCIYTH, C  YHeTOM
GOpMyTHpPOBKH HOPMATHBHOTO IIPaBOBOTO aKTa, KOTOPBIM IpeXyCcMOTpeHA
COOTBETCTBYIOIIAs rOCYAapCTBEHHAS YCIyTa.

II. Tpebopanus K CTPyKType
M COJEPKAHMIO afMHUEHNCTPATHBHEIX PETTIAMEHTOB

2.1. B aAMHHUACTPATUBHLIM PEITIAMEHT BKITIOYAIOTCS CIENYIOIIHS Pa3aeIbl:

a) o0IIe TTONOKEHNS,

6) craumapT peocTaBIeHUs TOCY JapCTBEHBOH YCIIyTH;

B) COCTaB, [IOCIEJOBATEIFHOCTS M CPOKH BBIIIOJHECHHA aJMMHHACTPATHBHBIX
ITpOLENYD;

r) hopMBl KOHTPOJISL 338 UCTIOTHEHHEM aIMHHHCTPATHBHOIO PETIAMEHTa,

1) mocyeOHsl (BHeCYeGHELT) IOPSIOK 00)KaNOBAHNS PELIeHHE 1 AeHCTBUM
(6eamelicTBHsA) ~ OpraHa,  IpPEeJOCTABIIONIEr0  TOCYJAapCTBEHHYIO  yCIyTY,
MHOTOQYHKIHOHAIBHOT'O IIeHTpa, OpraHM3allii, YKa3aHHBIX B JaCTH 1.1 crareu 16
®enepanproro 3akorHa ot 27.07.2010 Ne 210-03, a tarke ¥X JOMKHOCTHBIX JIHII,
roCcyJapCTBEHHBIX CIIYKAIUX, paOOTHHKOB.

2.2. B pazfen «O61mne NOJNOMKEHHI) BKIFOUAIOTCS CIIeYIOTIUe TONI0KEHH:

a) IpeIMeT peryTHpOBaHKA aIMHHHCTPATHBHOTO PEriaMenTa;

0) KpyT 3asgBUTENEH;

B) TpefoBaHHMe IIPeHOCTABICHYUs 3afBHTENIO TOCYJAapCTBEHHOH yCIyrH
B COOTBEICTBHM C BapHaHTOM IIPeJOCTABICHHA IOCYHApCTBEHHOH  YCITYTH,
COOTBETCTBYIOIIMM  IIPH3HAKaM  3asBHTEN, OIPEJEIEeHHBIM B pe3yNbTaTe
AHKETHPOBAHUS], MPOBOAMMOIO OPraHoM, NPeNOCTaBILAIOIINM YCIyry (manee —
npoQUIMpOBaHHE), & TAKXKe pe3yapTara, 3a IPefOCTABlICHWEM — KOTOPOro
obpatuIics 3aiBUTENb.
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2.3. Paznen «CraHnapT NpeOCTABICHHS TOCYAAPCTBEHHOM YCIIYTHY COCTORT
U3 CHEeAYIOINX NOAPA3aEIIOB:

a) HAUMEHOBAHHE TOCYAAPCTBEHHOM YCIIYTH;

0) HaMMEHOBAHHE OPTaHa, IPEACCTABIITIOIIETO TOCY (apCTBEHHYIO YCIYTY,

B) pe3yAbTaT MIPEIOCTABICHH IOCYaPCTBEHHOM YCITYTH,

I') CPOK HPENOCTABIICHHUS TOCYAAPCTBEHHOR YCIYIH,

A) NpaBOBBIE OCHOBAHHUA JUIS HIPEIXOCTABIEHHA TOCY/IaPCTBEHHOM YCIyTH,

. e) HCYEPIIbIBAIOIITHH nepeyeHn JIOKYMEHTOB, HEOOXOAUMBIX
UL DPEAOCTaBIEHUA TOCYAAPCTBCHHOH YCIIYTH;

)K) HMCUEPNHIBAIOIIAI TIEpeYeHs OCHOBAHWH [UId OTkKasa B IIpHeMe
JAOKYMEHTOB, HEOOXOIHUMBIX JUIs ITPEAOCTABICHHUS rOCY AaPCTBEHHOM YCITyTH,

3) HCUCPIBLIBAIOIIME I€PEYeHh OCHOBAHHM JUIA  NPHOCTAHOBJIEHHSA
IIPEAOCTABJICHAA TOCYNaPCTBEHHOH YCIOYIH HNH OTKa3a B INPeJoCTaBlICHMH
TOCYAapCTBCHHOH YCIIYTH,

M) pasMep IUIaTh, B3UMAEMOM C 3afBUTENS TPH NPEHOCTABICHHH
rOCyJapCTBEHHOH YCIYTH, U CIIOCOOHI €¢ B3HMAHHUS,

K) MaKCHMAIBHBIA CPOK OXHAAHHMS B OYEPeaM NPH IOJaue 3asBHTENICM
3anpoca O NPEAOCTAaBICHHH TOCYJAapPCTBEHHOH YCIYTH M OpH  [OJYYEHHH
PE3yIbTaTa IPEIOCTABICHHSA TOCYJaPCTBECHHOR YCIYTH,

Jq) CPOK PpErHCTpalM|  3ampoca  3aBHTEAL O  IIPEAOCTABICHHH
rOCYAapCTBEHHOM YCIIyTH;

M) TpeGOBaHWA K NOMENICHHSM, B KOTOPHX IPEZOCTABILIOTCA
TOCYNapCTBEHHBIE YCIYTH;

H) IOKA3aTeIH AOCTYMHOCTH U KaYECTBA TOCY AAPCTREHHOM YCITYTH,

0) HHBIE TPeOOBAHMs K [PEJOCTABICHUIO TOCYJAPCTBEHHOM YCIYrH, B TOM
4UC/IE YYUTHIBAIOLIKE OCOOEHHOCTH IPEJOCTABICHUS IOCYJAPCTBEHHEIX YCIYT
B MHOTOQYHKITHOHANBHBIX ~ LEHTPAX ©  OCOGEHHOCTH  HPEAOCTABICHHS
rOCYJapCTBEHHBIX YCIIYT B 3NIEKTPOHHOH (opMme.

24. Tonpazaen «Haumenosanue UCTIOTHATENBHOT O Oprasa,
NPEAOCTABIIAIOICTO TOCYIAPCTBEHHYIO YCIYTY» JOIDKEH BKIIOYATH CIEHYIOLIHE
TIOJIOXKCHUA:

a) TIOJTHOE HAHMEHOBAHHE ODI'aHa, NPENOCTABJIMIONIEr0 TOCYAAPCTBEHHYIO
yonyry,

6) BO3MOXHOCTb (HEBO3MOXHOCTB) NPHHATHA MHOroQyHKIIMOHAISHEIM
“UEHTPOM pereHus 06 oTkaze B IIPHEME 3anpoca U AOKYMEHTOB
¥ (w1n) uHPOPMAlMK, HEOOXOAMMBIX A NPEAOCTABACHUA TOCYIaPCTBEHHOM
yoIyru (B Cilydae, €CIM 3alpoc O NPEJOCTABIECHHH TOCYNAPCTBEHHOH YCIIYru
MOXE€T OBITH NONaH B MHOTO(YHKIIMOHANBHBIH IEHTp).

2.5. Ilompaspen «Pe3ympTaT MpeHOCTABICHHS IOCYAAPCTBEHHOH YCIYTH»
JIOJDKEH BKIIFOYATE CIICIYIOMIHE TIOJTOKEHHA:

a)  HaEMEHOBaHME  pesynbrata  (Pe3yJBTaTOB)  HPEHOCTABJICHMS
TrOCYAapCTBEHHOHW YCIIYTH,

6) HAHMEHOBAHKE M COCTaB PEKBU3UTOB JOKYMEHTa, CONEPIKALIETO PEIeHHe
O IIPe/IOCTABJICHUH IOCYAapCTBEHHOM YCIIYTH, HA OCHOBAHHH KOTOPOTO 3asABHTEII)
HPENOCTABIACTCS PE3YAbTAT FOCY IAPCTBEHHOH YCIYTH;
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B) COCTaB  DEECTPOBOM  3alMCH O PE3YJIbTAaTe  MPedOCTaBJICHHA
TOCYHAApPCTBEHHOH YCIYIH, a TAKKE HaUMMCHOBaHHME HH(OPMAIMOHHOrO pecypca,
B KOTOPOM pa3MelieHa Takas PEeecTpoBas 3amuch (B CIyuae, €CIIH Pe3YJIETATOM
NpeOCTaBIIeHAs TOCYIaPCTBEHHOH YCIIYTH SBIISAETCS PEeCTPOBas 3alHCh);

I') HaUMEHOBaHHWE HH(DOPMAIMOHHOM CHCTEMBI, B KOTOPOM (HKCHpYyeTcs
daxT momydeHHMs 3afBHUTENEM PE3YJIbTaTa MNPEAOCTABIEHHMI TIOCYIapPCTBEHHOM
YCIIYTH,

) cooco® nNOJMydeHWs: pe3yNbTara NpPEeAOCTABJIEHUA TIOCYHapPCTBEHHOM
YCIIYTH.

. Ilomo)keHus, yka3aHHBIE B HACTOALUEM IIVHKTE, MPHBOAATCA I KDKAOrO
BapHaHTa NPEAOCTABICHUSA TOCYAAPCTBEHHOH YCIIYTH B COACPKAIHX OMHCAHHS
TAKUX BAPHAHTOB MOAPA3/IEIaX AIMAHHCTPATHBHOTO PerjlaMeHTa.

2.6. Iloppasnen «Cpok MpeaoCTaBIECHUS TOCYAAPCTBEHHOM YCIyTH» AOIKEH
BKJTIOYATh CBEACHHMA O MAaKCHMAJBbHOM CPOKE IPEIOCTaBJIEHHA rOCYIapCTBEHHOM
YCIYrd, KOTOPBIA HCUHCIACTCA CO [OHA PErHCTPAIldH 3anpoca B AOKYMEHTOB
u (unw) uHpopMauni, HEOOXOAMMEIX JUIA NPEAOCTABICHHA TIOCYAapCTBEHHOM
YCIIYTH:

a) B OpraHe, INpeJOCTABJIAIONIEM TOCYIAPCTBEHHYIO YCIYIY, B TOM YHCIIE
B Cllydae, €CJIH 3alpoc M AOKYMEHTH M (Wird) uadopManusi, HEoOXOoauMbie
JUTs IPEOCTABIEHHS TOCY/JaPCTBCHHOH YCITYTH, IOQAaHE! 3aBHATENIEM IIOCPEICTBOM
HNOYTOBOTO OTHPABJACHUA B OPraH, HPe0CTARIIIONIHH IOCYAAPCTBEHHYIO YCIIYTY,

0) B GenepanpHOi rocynapcrsedHol HEGOPMALMOHHOM cucTemMe «Emxuupiii
NOpTaN rocy AapCTBEHHBIX H MYHHITHIIANBGHBIX YCIyT (QyHKIMiT)» (nanee — EquHbIii
MOPTall TOCYAapPCTBEHHBLIX M MYHHIHNAIBHEIX YCIYT), Ha OpHUIMATLHOM CaiTe
OpraHa, Npea0CTaB/IOINErO rocy AaPCTBEHHYIO YCIIYTY,

B) B MHOTO(YHKIMOHAJIBHOM HEHTPE B CIydae, eCM 3arpoc U JOKYMEHTHI
v (uny) uaGopManusA, HEoOXOOUMBIE JUIS IPEAOCTABICHHA TOCYOAPCTBEHHOMN
YCIIYT"l, IOZAHbI 3aABHTENIEM B MHOIOQYHKIHOHAIIBHOM IIEHTPE.

MakcUMaibHBIH  CPOK  NPENOCTABNEHHS  TrOCYJAPCTBEHHOHM  YCIYTH
JUIS KQKOOTO BapHaHTa UPEJOCTABJICHHA YCIYrH IIPHBOAMTCA B COIEPIMKAITHX
OMUCAaHMs TAKUX BAPUAHTOB NOApa3/IeiiaX aJJMUHHCTPAaTHBHOTO PETJIAMEHTA.

+ 27, llompasnen  «llpaBoBBIE  OCHOBAaHHA /I  [OPEAOCTABICHHSA
roCyXapCTBEHHOH yCIyrW» JOJDKeH BKIIOYaTh CBEOEHHA O PA3MEICHUH
Ha OUIMaJILHOM CaifTeé Oprasa, NPEIOCTABIIOMIETO TOCYHApCTBEHHYIO YCIYTY,
a Taroke Ha EquHOM mopraite rocyJapCTBEHHBIX M MYHHITUITABHEIX YCIIYT IePEdHs
HOPMaTHBHBIX TIPaBOBBIX aKTOB, PETYJIUPYIOIIMX IIpeIOCTaBRIICHHE
"TOCYZ[@PCTBEHHON YyCJIyrd, vHGOPMAIMK O HOpAaKe AocyAeOHOTo (BHECYIEeOHOTO)
00KamOBaHUA pemieHuil ¥ neiicremii (6ezecTBUA) OPraHoB, NPEAOCTABIAIONMX
rOCYZIaDCTBEHHBIE YCIYTH, A TakXkKe WX MJOJDKHOCTHBIX JIMII, TOCYAapCTBEHHBIX
CIIY’KAIHX, pabOTHUKOB.

2.8. Tlonpasnen «VMcuepnplBalOmMi nepedeHs HOKYMEHTOB, HEOOXOMHUMBIX
IUIA HPEJOCTABICHH  TOCYAApCTBEHHOM  yCIyrH»  AOJDKEH  BKIIIOYATh
HCUEPNBIBAIOIIMIA MepeyYeHh JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMKM WJIM WHEIMH HOPMATHBHBIMYM IPABOBBIMH aKTAMH Ul
IIPEIOCTABNIEHUA TOCYNAPCTBEHHOU YCIYrH, ¢ pasAeicHHUEM Ha JOKYMCHTBL U
HHQOPMAIIHIO, KOTOpPHIE 3afBHTENb JOIKEH NPEACTABUTH CaAMOCTOATENBHO, U
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NOKYMEHTBI, KOTOpHle 3adBMIC/Ib BIpaBe MOPEICTaBHTH IO coOCTBEHHOH
HHAIMATHBE, Tak KaK OHH  IIOJUIEKAT  [IPEACTaBICHMIO B paMKax
MEKBEIOMCTBEEHOTO HH(OPMAITHOHHOTO B3AHMONEHCTBHA, A TAKOKE CICAYIOIIHE
MOJIOKEHHS

a) COCTaB M CIIOcOOBI TOJAYH 3apOca O HPEAOCTABICHAN rOCYAapCTBEHHOM
YCITYTH, KOTOPEIH JOIDKCH COAEPIKATh:

- JIOJHOE HAWMEHOBAHME OpraHa, IPEAOCTaBIAIOMIETO TOCY/apCTBEHHYIO
YCIyTy,

- CBeAEHUA, MO3BOJAIOMUE HACHTADHIMPOBATE 3AABUTEIL, COACPKAMMCCS
B JIOKYMEHTAX, TIPELyCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickon denepanum;

- CBEJCHMA, TMO3BONAIOIME  HICHTHQHUUPOBATE  HPENCTABHTENLL,
cofcpKAMHMecs B JOKYMEHTaX,  UPEAYCMOTPEHHBIX  3aKOHOAATEIbCTBOM
Poccniickoil Oeneparuu;

- JOTIOJIHMTENIBHBIE  CBEOSHUA, HEOOXOQMMHIC UL IIPEJOCTaBICHHA
TOCYAapCTBEHHOM YCIIYIH;

- IepeYeHb NPWIATAEMBIX K 3AIIPOCY JOKYMEHTOB H (win) nH(pOpMALHH,

6) HaMMEHOBAHHE JOKYMCHTOB (KaTeropHil JOKYMEHTOB), HEOOXOIUMBIX
IS TIPEIOCTABJIEHHUS FOCY/(APCTBEHHOH YCIIYTH B COOTBETCTBHM C HOPMATHBHBIMH
IPaBOBEIMEM AKTAMH M 00A3aTeJBHBIX UL NPSACTABICHUA 3aABUTEILIMH, 2 TAIOKC
TpeGOBaHHMA K MPE/ICTABIEHHIO YKa3aHHBIX JOKYMEHTOB (KaTeropui JIOKYMEHTOB);

B) HAMMEHOBAHHE NOKYMEHTOB (KAaTErOopHH IOKYMEHTOB), HEOOXOMHMEIX
IS IPEAOCTABIIEHAS TOCYJAPCTBEHHON YCIYTH B COOTBETCTBHM ¢ HOPMATHBHBIMH
IPaBOBEIMH  aKTaMH M IPEACTAaBIIEMBIX — 3adBHTC/IAMH IO coOCTBEHHOH
WHUIMATHBE, a Takke TpeboBaHMA K IPEICTABICHMIO YKA3aHHBEIX MOKYMCHTOB

(kaTeropuii JOKYMEHTOB).

dopMBl 3ampoca ¥ MHEIX JOKYMEHTOB, [IOJaBaEMBIX 3aiBHTCIEM B CBA3H
C HIPEJOCTABJICHHEM  TFOCYHAPCTBEHHOM  YCIIYTH, TPHBOJIATCA B Ka4YeCTBE
NPWIOKEHHH K aAMWHHCTPaTHBHOMY PperjlaMeHty, 3a HCKIIOUYCHHEM Cly4acs,
xorza GOpMBl YKAa3aHHBIX JOKyMEHTOB ycTaHOBneHBI axramu Ilpesnaerra
Poccuitckoit eaepaiym, [Ipasurenscra Poccniickoit denepauun, ['ybeprnaropa
ropona Cesacromons u [Ipasutenscta CeBacTOMONA.

Wcuepnbisalommii nepedeb TOKYMEHTOB, YKa3aHHBIX B IOANYHKTaX «O»
H «B» HACTOAILETO IIYHKTA, IPUBOAUTCA UL KQKIOr0 BapHAHTa MpeIOCTaBIICHHA
rOCYJapCTBEHHOM YCIIYTH B COAEPIKAIMX OIMCAHMA TAKHX BADHAHTOB NOPA3fenax
aAMWHHCTPATHBHOI'O PETTIaMENTa.

2.9. Tlompasnen «McuepnelBaompii 1epedYeHh OCHOBAHWM UL OTKasa B
IIpMEME JOKYMEHTOB, HEOOXOIUMBIX JUIA IIPEAOCTAaBIEHHA IOCYNaPCTBEHHOH
YCIyTH» [O/UKEH BKIOYATh MHGOPMAIHMIO 00 HCYEPNHIBAIOMICM MEPEYHE TAKAX
"OCHOBaHHH.

HcyepneBalolMii  TIepeYeHb  OCHOBAHMH  [UIA KOXJOTO  BapHaHTa
OpeOCTaBICHHS 'OCYJAPCTBCHHON YCITyTH MPHBOMUTCS B COAEPIKAIIMX OIMHCAHUA
TAKMX BApPHAHTOR MNOJpa3jesax aAMWHHCTPAaTUBHOTO pernamenta. B cmydae
OTCYTCTBHA  TAaKHX  OCHOBAaHMH  ciledyeT  OpsAMO  YyKasaTb B TEKCTC
aIMHHHACTPATHRHOTO PErJIAMEHTA HA HX OTCYTCTBHE.

2.10. Ilogpaznen «HcuepnbiBaronmmi TIepeycHb OCHOBaHHH
U151 PHOCTAHOBJICHHS IPEIOCTABIEHHA IOCYJAPCTBEHHON YCIYTH WM OTKa3a
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B TIPEIOCTABICHAN TOCYJAPCTBEHHOW YCIyru» JOIDKEH BKIIOYATH CIEAYHONHMC
TIOJIOKEHUS .

a) McuepNBBaOmuil TepeyeHh OCHOBAaHWH A NMPHOCTAHOBICHHA
NpeNoCTaBIeHAd TOCYIAapCTBEHHOH yCayrd, B CIy4ae e€cid  BO3MOXHOCTS
TIPHOCTAHOBJIEHHS TOCYaPCTBEHHOH YCIIyTrH NPEeTyCMOTPEHA 3aKOHOAATEECTBOM
Poccuiickoit Oenepanuy,

6) MCUEpNBIBAIOMIMIA NEPEUCHh OCHOBAHHH JUIA OTKasa B NMPEJOCTABJICHHH
TOCYIApPCTBEHHOH YCITYTH.

Jingd  Kakaoro OCHOBaHWMA, BIIIOUYCHHOTO B IIEPEYHM,  YKa3aHHEIC
B IOANMYHKTaX «a» ¥ «0O» HAacTOAIEro TYHKTA, MPEIyCMaTpHBAIOTCA
COOTBETCTBEHHO KPUTEPHH TIDHIATHA PEIMESHHs O MPEeNOCTaBJICHHH (06 oTkaze
B IPEIOCTABJICHHH) TOCYJAPCTBEHHOW YCIYTH H KDHTEPHH TPHUHATHA PEHICHHA
0 IPHOCTAHOBJICHUM TPEHOCTABIEHHA TOCYHAPCTBEHHOH YCIyTH, BKJIIOIAEMBIC
-B COCTAR OTMHCAHMUS COOTBETCTBYIOIIHX aIMHHHCTPATHBHBIX IPOLEAYP.

HcuepnsiBarommuit TiepedeHb OCHOBAHHH, TIPEYCMOTPEHHBIX
HOAIYHKTAMH «a%» M «6» HACTOAIMIETO IYHKTA, IPUBOAUTCH MUIA KXAOTO BapUAHTA
NIPEIOCTABICHNs] TOCYJAPCTBEHHOHM YCJIYTH B COACPKAIMX OMMCAHUA TAKHX
BAapHaHTOB IIO/IPA3/ieNiax aAMHAHACTPATHBHOIO perjiiaMeHTa. B ciyuae OTCYTCTBHA
TAaKAX OCHOBaHHH CleAyeT IpsAMO YKa3arh B TEKCTE aIAMHHHCTPATHBHOIO
peryiaMeHTa Ha MX OTCYTCTBHE.

211. B nmoxppasmen «Pasvep IuiaThl, B3MMaeMOH C  3asBHMTENA
NpH OPEOOCTABICHHH TOCYAAPCTBEHHOH YCIYTH, H criocoOBl  €¢  B3MMAHHA»
BKTIOYAKOTCA CJIE/[YIOHIHE TIOMOKECHHS

a) CBENEHHA O pa3MellleHHd Ha EAuHOM TopTane roCyAapCTBEHHBIX
¥ MYHHIHTTANBHBIX YCIyr HHGOPMAIMH O pa3sMepe TOCYAAPCTBEHHOH NOILIAHEL
WJTH MBOM IUIATH, B3UMAEMOM 33 NIPEXOCTABICHAE TOCYIapCTBEHHOH YCITYTH,;

6) TOpAmOK U cocoOBl €€ B3HMAHMA B CJydadx, IIPeIyCMOTPCHHBIX
denepanbHEIME 3aKOHaMu M 3akoHaMH ropoxa CeBacTONONS, NPUHHMACMBIMU
B COOTBETCTBUM ¢ HUMM HMHBIMH HODMATHBHBIMH [IPaBOBBIMM aKTaMH PocCHiiCKOH
deneparyy ¥ HOPMATHBHBIMHA IPABOBBRIMH aKTamMu ropoaa CeBacTOMOMLA.

2.12. B noapasuen «IpeGopaHMa K DOMCIICHHAM, B  KOTOPBIX
NPEIOCTABIIAIOTCA MOCYAAPCTBEHHBIE YCIYTH» BKIIOUAKOTCS TPeOOBAHH, KOTOPHIM
IOJIKHBI COOTBETCTBOBATEH TAKHE MOMEIIEHHA, B TOM YHCJIE 3all OyKUIaHHA, MECTa
JULA 3aTIOJIHEHMA ~ 3alPOCOB O MPEJOCTABICHHA — TOCYJapCTBEHHOH  YCINYTH,
AH(OPMAIMOHHEIE CTEHAB! ¢ 00pa3laMH HX 3aIIOJHECHUA M NEPEUHEM IOKYMCHTOB
H (wtn) uagopManum, HEOOXOAUMBIE JUIS IIPEAOCTaBICHHA KaXJIOM
TOCYJapPCTBEHHOM YCIyrd, aTarke TpebopaHMa K 0OeCIeueHHIO AOCTYIHOCTH
A1 AHBATTMA0E YKa3aHHBIX 00BEKTOB B COOTBETCTBHM ¢ 3aKOHOLATEIILCTBOM
Poccuiickoii Penepaliun 0 COLMAIBHON 3aITHTE HHBAIAIOB.

) 2.13. B mongpasaen «llokasareju Ka4ecTBa U JOCTYITHOCTH rocyJIapcTBCHHOR
yCIyTH» BKIIOHASTCS IepeucHh [IOKa3aTelned KadecrBa M JIOCTYIHOCTH
rocylapCTBEHHOH YCIIyId, B TOM YHCIIE!

a) JDOCTYITHOCTH OJEKTPOHHBIX (POPM  JOKYMEHTOB, HEOOXOMHMMBIX
JULA TIPENOCTABIICHHA YCIIYIH,

6) BO3MOXHOCTb [O/Ia9H 3aIIpOca Ha IONyUeHWe rOCYNapCTBEHHOH yCmyru
M JJOKYMEHTOB B 3JIEKTPOHHO# opMe;
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B) CBOEBpEMEHHOE NPeNOCTABIIEHHE TOCYIZAPCTBEHHON YCIYTH (OTCYTCTBHE
HapylIeHAN CPOKOB TIPEAOCTABIICHHA rOCY JapCTBEHHOM YCIIYTH);

r) NPEHOCTABIIEHHE TOCYAAPCTBEHHOH YCIYTH B COOTBETCTBHH C BapHAHTOM
TIPEIOCTABIICHAA TOCYJAPCTBEHHOMN YCIIYTH;

1) AOCTYTHOCTh HHCTPYMEHTOB COBEPIIEHHS B AJIEKTPOHHOM BHJIE ILIATEXEH,
HEOOXOMUMEIX /IS IIOJTYYEHHS TOCYAaPCTBEHHOH yCIYTH;

e) ynodbcrBo HWHPOPMHUPOBAHMA 3afBUTENSA O XOAE NPENOCTABJICHH
TOCYJapCTBEHHOH YCIYTH, 2 TalkKe IOIY4YEeHUS pe3ynbTara OpPeOCTABIICHUS
rOCYy AAPCTBEHHOH YCIIYTH.

2.14. B moppaznen «HHubie TpeOOBaHUA K IPEIOCTABICHHAIO TOCYIAPCTBEHHOM
YCIIYTH BKJTIOYAIOTCS CIISIYIOIIUE NOJIOKEHHUS:

a) 1epeYeHb YCJIyr, KOTOPBIE ABJIMIOTCA HEOOXOTHMEBIMH U 00A3aTE/IbHEIMH
JUTSI IPEAOCTABIICHAS TOCYJAPCTBEHHOM YCIIYTH,

0) pasMep IUIATH 3a IPEAOCTAaBICHHE YCJIYI, KOTOPEIE ABJIAIOTCA
HEOOXOAUMBIME B 003aTE€NBHBIMHE JI7IA IPEIOCTaBIeHH IOCYIapCTBEHHOM YCIIYTH,
-B CITyuasX, KOTJa pa3Mep IUIaThl YCTAHOBJIEH 3aKOHOAATENHCTBOM Poccuiickoi
Genepanuy,

B) NepeUYeHb WHGOPMAITMOHHEIX CHCTEM, HCIOIBb3YEMBIX
JUTA OpEeAOCTABIICHUA TOCYAAPCTBCHHOM YCIIYTH.

2.15. Paspen «CocraB, IIOCIEOOBAaTENEHOCTE U CPOKH  BBIIOJIHEHUA
aJIMMHUCTPATHBHLBIX MIPOIEAYP» ONMpEACTIAeT TPEOOBAHMA K HOPAAKY BHITIOIHEHHS
aIMHHUACTPATHBHBIX  mponenyp (uedcreuii), BTOM UHCNE OCOOEHHOCTH
BBIIOJIHEHNA AAMAHHCTPATHBHBIX Mpouenyp (meiicTBHi) B 3JEKTPOHHOM ¢(opMme,
0COOEHHOCTH  BHITIOJTHEHHS  Q)MHHHCTPATHBHBIX  TiponeAyp  (neicTBHH)
B MHOTOQYHKUMOHAJIBHBIX IEHTpPAaX MW  JO/DKEH COAEPKaTh  CICAYIOLIHE
NOJIPA3ACHEL

a) TNepeyeHb BapHAHTOB IIPEIOCTABIEHHS IOCYJAapPCTBEHHOM YCIIYIH,
BKIIIQYAIOIIUH B TOM YHCJIC BAPUAHTHI [IPeNOCTEBIICHUS [OCYIAPCTBEHHOM YCIIYTH,
HeOOXOAUMBIH /11 HCIIPABICHUA ONYUICHHBIX ONEYaToOK H OIHMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPe/IOCTARICHHS I'OCYIaPCTBEHHOM YCIIyTI'dl JIOKYMEHTAaX H CO3/TaHHbIX
PEECTPOBBIX  3alMCAX, JUIS BRIGAYM  OyOnMkaTta JOKYMEHTa, BBIHAHHOIO
[0 pe3yJibTaraM MpPeJOCTaBIeHHA TOCYJAPCTBEHHOHM YCIYTH, BTOM YHCIE
HCYCPIIEIBAIOIINEA TIepeYeHs OCHOBAHWH JU7IA OTKa3a B BEIAAUE TAKOTO AyOJAKATA,
aTaKke IOPANOK  OCTABJICHHA  3ampoca  3asiBUTEIE O IPEAOCTABICHHH
rocyaapcTBEHHOM yCiyrd 6€3 paccMOTpeHust (Ipy HEOOXOMMMOCTH);

0) omHcaAKe aJMUHACTPATUBHOM MPOLERYPHI MpoGUIIMpPOBAHYS 3asBATEILS,

B) IIOJAPa3JeNbl, COAEPKAINHEe ONMHCAHWE BAPHAHTOB NPEIOCTABIEHHA
rOCyAapCTBEHHOH YCIyTH. i

2.16. B onmcanpe aIMMHHCTPAaTHBRHOH NOpoUEAypsl NPOQIUPOBAHUA
3ajABHTENS BKJIIOYAIOTCA CHOCOOBl M IOPS/OK ONPENENCHHS W MPEAbABICHUA
HEOOXOMUMOT0 3a4BUTEIIO BADHAHTA IPEIOCTABICHHI TOCY IAPCTBEHHOH YCIIyTrH.

B mpuioxkeHnH K aAMHHHCTPATUBHOMY PErIaMEHTy MPUBOJUTCS MEPEYEHb
"0OIMX [IPU3HAKOB, MO KOTOPHIM OOKEAMHSIOTCS KATErOPHH 3asBUTENEH, a Takke
KOMOMHAIIMK MPH3HAKOB 3asABUTENEH, KaXAasd U3 KOTOPHIX COOTBETCTBYET OJHOMY
BapHaHTy NPeLOCTaBICHHA FOCY/IaPCTBEHHON YCIIyTH.
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2.17. Tlompasjensl, cojepkalniue OIMACAHWE BAapHAHTOB TMPEIOCTABJICHUA
rOCy/apCTBEHHOM  yCIyrH,  (OpPMHPYIOTCS 1O KOJIMYECTBY  BapHAHTOB
'IPEIOCTABICHHA YCIYTH, NPEAYCMOTPEHHBIX IOIIYHKTOM «@» NyHKTa 2.15
HacToAmero [ lopaaka, 1 JOJKHB COACPKATS:

- pe3yJbTaT MPEIOCTABICHHS TOCYAAPCTBEHHON YOIy,

- IEepedYeHb H ONMCAHHE AJMHHHCTPATUBHBLIX NpOUEAYP INPeIOCTABISHHS
roCyZapCTBEHHOM YCIYyTH,

- MaKCHUMAaJIBHBIE CpPOK MPEAOCTABJICHHA TOCYHApCTBEHHOH YCIyTH
B COOTBETCTBHH C BAPHAHTOM IIPEIOCTaBJIeHHA [OCY/IaPCTBEHHOH YCIyTH.

2.18. B omMcaHMe aaMHHHCTPaTMBHOH MpOLECAYPH [IpHEMa 3ampoca
H JOKyMEHTOBR W (W) uHopManuu, HeOOXOMUMBIX  JUIA NPEIOCTABICHHA
rOCYOapCTBEHHOM YCIYIM, BKJIHOYAIOTCS CIIEAYIOMHE IIOJIOKEHHS:

a) COCTaB 3ampoca W llepedeHs JOKYMEHTOB H (WiH) MH(pOopMalHy,
HeOOXOMUMEIX JUIA IIPEIOCTABJICHAS [OCYNAPCTBEHHOH YCIYTH B COOTBETCTBHH
C BapHAHTOM ITIPeI0CTaBICHUA TOCYIAPCTBEHHOM YCIYIH, @ TAKXKE CIIOCOORI ITOAaUH
"TAKMX 3aIPOCa ¥ JOKYMEHTOB H (WIIH) HHGOPMAIHH;

0) crroco0bl YCTAHOBIEHHUS TMIHOCTH 3a4BUTEIA ([IPEICTABUTEN 3asBHTENA)
A Kakgoro criocoba 1ojayd  3anpoca ¥ JOKYMEHTOB U (M) MH(OopManuy,
HeOOXOAUMEBIX /1S IPEAOCTaBIeHHs FrOCYAaPCTBEHHOM YCITYTH;

B) HaMU4HE (OTCYTCTBHE) BO3MOXHOCTH MOAYM 3arpoca NMPEACTABHTEIEM
3asBUTENS,

T) OCHOBaHMS IJIf MPHHSTHA pEIIeHHs 00 OTKaze B IpHEME 3amnpoca
M JOKYMEHTOB M (Kin) HH(pOPMaLMHy, a B CJIy4ae OTCYTCTBHA TaKUX OCHOBAaHHHU —
yKa3aHHe Ha HX OTCYTCTBHE;

I) HCNOJHWTENBHBIE oOpraHsl ropoga CeBacTorons, OpraHH3alldH,
IIOJBEIOMCTBEHHbIE  HCIIOJIHUTENbHEIM  opraHam  ropoaa  Cepactomond,
YYaCTBYIOIIHE B NMPHEME 3alpoca O MPEeAOCTABIICHHH I'OCYNAPCTBEHHOH YCIyTH,
B TOM YHCJIE CBEJICHHS O BO3MOXKHOCTH HOJAuH 3aIpoca B pailfoHHBIE YIIPABIEHUA
.Oprasa, PEAOCTABILAIOUIETO roCYIapCTBEHHYIO yCIyTy,
WK MHOTOMDYHKITHOHANIBHBIH HEHTP (IPH HANMYKK TAKOH BO3MOKHOCTH ),

€) BO3MOYKHOCTh (HEBO3MOJKHOCTB) IPHEMA OPraHOM, NPEHOCTABIIAIOLIEM
rOCYJapCTBEHHYIO YCIYTY, HWIH MHOTOQYHKITHOHAJIBHBIM —LIEHTPOM  3alpoca
U foKymenTo  © (wm) wadopmarge,  HEOOXONMMBIX Ui NPENOCTABICHHS
rOCYJapCTBEHHOH YCIYTH, IO BHIOOPY 3asgBHTENS HE3aBUCHMO OT €T0 MECTa
KHUTEIBCTBA W MecTa npeObiBanHma (Uit GU3MIECKUX  JIMI, BKHOYad
WHIABHAYAIHHbBIX TIpeIIPHHHMATEIEH) 1160 MecTa HaXOKISHHT
(U1 YOPUAMYECKHX JIAI);

)K) CPOK PErucTpalyH 3ampoca Mo AOKYMEHTOB u (wim) uadopManuu,

HEOOXOMMMBIX  [IJIA OPEAOCTABIICHMS TOCYJApCTBEHHOW  YCIYrH, B Oprase,
IIPEJOCTABIAIOIEM TOCYIAPCTBEHHYIO YCNYTY, HWIH B MHOTO(YHKIIHOHAIFHOM
LEHTpE.
) 2.19. B ommcanne agMHHHCTPATHBHOH NpOLIEAYPHl MEKBEIOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aHMOJEHCTBHA BKIIOUASTCA TEpedeHb HH(GOPMAIMOHHBIX
3aMPOCOB, HEOOXOMUMBIX I MPEIOCTABICHUA FOCY 1aPCTBEHHOM YCIIYTH, KOTOPBIH
JOJDKEH COJICPXKaTh:
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a) HauMeHOBaHHe (peepasbHOTO OpraHa MCIOJIHATEIbHONW BJACTH, OpraHa
rocyJapCTBEHHOrO BHEOIOKETHOro (oHma, rocyHapCTBEHHOH KOPIOPauyH,
HCmoHuTENpHOr0o  oprana  ropopa  CesacTomons,  opraHa — MECTHOTO

" CaMOYIPABJICHHAs, B KOTOPBIE HAIIPABJIAETCA 3aIIPOC;,

6) HamparIsgeMble B 3aI[POCE CBEICHHU,

B) 3ampaliMBacMbleé B 3aPOCE  CBEACHHSA  C YKA3aHHEM  HX LCIH
HCTIOBb30BAHUA,

r) OCHOBaHMe U1 HH(QOPMAIMOHHOIO 3aMpoca, CPOK €ro HapaBlICHHUA,

) CPOK, B T€JEHKE KOTOPOTO Pe3yIbTaT 3anpoca A0JDKeH NOCTYITHTh B OpraH,
NPeaOCTABIIAIOUINHA TOCY JaPCTBEHHYIO YCIYTY.

OpraH, NpeAOCTAB/LIOMMME roCyAapCTBEHHYIO YCIYTY, OPraHM3yeT MEXIy
BXOIAIIMMH B €0 COCTAaB CTPYKTYPHBIMH MOAPA3iENCHAAMHE OOMEH CBEICHIAMH,
HE0OX0AMMBIMH JUIA IIPEIOCTABIEHHA I'OCYAAPCTBEHHOA YCITYTH U HAXOAIIUMHCH
B PACTIOPSKEHHH YKa3aHHOLO OpraHa, BTOM WYHCNE B 3MEKTPOHHOH dopMe.
ITpu 5TOM B COCTaB AJMHHHECTPAaTHBHOIO pErNaMEHTa BKIMOYAOTCA CBCIOCHHA
O KOJIMYECTBE, COCTABE 3alpOCOB, HANPABIAEMBIX B paMKax Takoro oOmeHa,
a TAKKe 0 CPOKaxX MOATOTOBKH W HAaOPABJIEHHA OTBETOB HA TAKHE 3alIPOCHL,

2.20. B omumcasde aIMHHHCTPATHBHOM TIpoLIEAyphl MPHOCTaHOBICHHS
IPEAOCTABICHH S TOCY JAPCTBEHHOM YCIYTH BKIIOYAIOTCS CICAYIOMIHE OJIOKEHHA.

a) IepeueHs  OCHOBAHMH  JUIA NPHOCTAHOBJICHHA  NPEAOCTABICHHA
TOCYIAPCTBEHHOM YCIIYIH, a B CJIy4ae OTCYTCTBHS TaKMX OCHOBAHMHM — YKasaHHe
Ha MX OTCYTCTBHE;

©) COCTaB U COEp)KAaHME OCYIIECTB/AEMEIX  IIPU MPHOCTAHOBIECHHH
IIPEOCTABNIEHUS TOCY JaPCTBEHHOH YCIyTH aIMHHMCTPATHBHBIX ACHCTBHI,

B)  TepeyeHb ~ OCHOBAaHMH /U1 BO3OOHOBIEHUS  IPEOCTABICHHA
FOCYNapPCTBEHHOM YCIIYTH.

2.21. B onucadHe ajiMUBUCTPATHBHOK UPOLEAYPH IPHHATHA PEIICHHA
o npenoctapieHur (00 OTKa3e B IPEAOCTABIEHHH) IOCYNAPCTBCHHOW YCIYrH
BKJIIOYAKOTCA CIIEAYIOIIHE MOJI0KEHHUS:

a) KpUTepHMH [NPHHATHA DELICHHs O mpefoctapnennn (06 oTkase
B TIPEIOCTABJICHUH ) TOCYAAPCTBEHHOM YCIYTH;

6) Cpox TpHHATHS  pelIeHWs O mpegocraneHud (00 oTxase
B NIPEJOCTABIEHIM) TOCYAaPCTBEHHOH YCIYTH, MCYMCILIEMEIA C JaThl HOJIYYCHUS
OpraHoM, TpPeJOCTABLUOIIHMM TIOCYIAPCTBEHHYIO YyCIyry, BCeX CBEICHMIA,
HEOOXOMHUMEIX )11 NIPUHATHSA PEILICHUA.

2.22. B onucanve aJMMHHCTPATHBHON IPOLEAYPHl NPEAOCTaBICHHUA
pe3yJILTaTa roCY{apCTBEHHON YCIYTH BKIIOUAIOTCA CISAYIOIIHE ITONOKEHMA:

a) coocoOsl HPeIOCTaBICHHA PE3yIIbTaTa TOCyAapCTBEHHON YCIIyTH,

6) CcpOK IMPEAOCTABICHUS 3aBUTEIIO PE3Y;IBTATa TOCYIapCTBEHHOH YCIIYTH,
HCUMCILIEMBIIt CO [HA NPHMHATHA DEUICHHUsS O MPEAOCTAaBICHHU TOCYIApCTBEHHOH
YCIyry,

B)  BO3MOXHOCTb  (HEBO3MOXXHOCTH)  MNPEJIOCTABICHHSA  OPraHoM,
IPEIOCTABIAOMMM  TOCYJAPCTBEHHYIO  YCIYTY, MM MHOTO(DYHKIHMOHATBHBIM

"LEHTPOM Pe3y/IbTaTa TOCYHAPCTBEHHON YCIYTH 110 BEIOODY 3aABHUTEIIS HE3aBUCHMO
OT €ro MeCTa KHUTEIbCTBA WK MecTa mpeOrBaHns (171 PH3MIECKHX JIMIY, BKITIOYast
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HHANBHAYAIbHBEIX IpeAIpHHAMATEIIEH ) 6o MecTa HAXOKJICHUA
(Irst FOPHAWYECKHX JIHIL).

2.23. Bomnucande  aAMHHHCTPATHUBHOM  MpouEAypbl  MOJyYEHHA
JOTIOJTHUTE IFHEIX CBEJCHHH OT 3249BUTENA BKIIIOYAIOTCA CHACHYIOMIHE IIOMOMKECHHUA!

4) OCHOBAHMA UIs TOJMYYEHHA OT 3aABHMTENIA AOMOIHATEIBHEIX AOKYMEHTOB

"1 (win) uHGOPMALMA B MPOLECCE IPEAOCTaBICHUA IOCY IapCTBEHHOH YCIYTH;

6) Ccpok, HeOOXOMMMEBIH Ui IONyYeHHMs  TakuX  IOKYMCHTOB
u (WH) nHbOpMaLHi,

B)  yKasaHHe  Ha HeOOX0AMMOCTH  (OTCYTCTBHE  HEOGXOIMMOCTH)
IUTSI TIPHOCTAHOBJICHHS IPE/IOCTaBIIEHHU roCy1apCTBEHHOM YCITYTH
IPH HEOOXOAMMOCTH TIOIYYEHAS OT 3aABHTENA JOMOIHUTEILHbIX CBEACHHH,

I') TIepeueHb MCIOJHHTENbHBIX OPraHos ropofa CeBacTonoNs H OpraHu3alui,
y4acTBYIOLIMX B aJIMHHHCTPaTHBHOW IIPOLEAYPE, B CIIy4ac, €CJIM OHHU M3BECTHEI
(mper HEOOXOIAMOCTH).

2.24. B cnydae eciiM BaPWAHT MPENOCTABIICHHS TOCYAAPCTBEHHOH YCIIYTH
NPEINONaraeT MPEJOCTABICHHE TIOCYJapCTBEHHOH YCIYTH B YIPEXKIAOMEM
(IpOAKTUBHOM) pexuMe, B COCTaB MOApPa3ZeNa, COAePKAIIECro ONMCAHHE BapHaHTa
NPEIOCTaBIIEHHA FOCY (A@PCTBEHHOHN YCITYTH, BKITIOYAIOTCSA CICAYIOIIHE MONIOKEHHU.

a) ykazaHHe Ha HeoOXOMUMOCTh TIPEIBAPUTCILHOM IMONAYH 3ajABHTEIEM
3ampoca O MPEJOCTAaBIEHHW €My  JaHHOM  rOCY/IapCTBEHHOH  yCIyrH
B yrpexaaromeM (MPOAKTHBHOM) PeXHME WIH II0Ja9d 3ajABHTENIEM 3ampoca
O TIPEIOCTABICHHN JIAHHOH TOCYJApCTBEHHOM YCIYTH IOCNE OCYIIECTBJICHHA
OpraHoM, TPEJOCTABMIOIMM  YOCYHNApCTBEHHYIO — YCJIyTy,  MEPONPUSTHH
B COOTBETCTBMH ¢ IyHKTOM luactu | cratem 7.3 QexpepansHOro 3aKoHa
ot 27.07.2010 Ne 210-®3,;

6) CBeAEHHY O IOPHAMYEeCKOM  (aKkTe,  TOCTYILICHHE  KOTODBIX
B MHQOPMALMOHHYIO CHCTEMY OpraHa, NPeJOCTaBIIIOICTO YOCYAapCTBEHHYIO
YCOYTy, SBIAETCA OCHOBAHWEM UL IPEJOCTABICHHSA 3afABHTCIIO  AaHHOH
rOCYapCTBEHHOM YCIIyrd B YIPEXKIAIoNeM (IIPOaKTHBHOM ) PEXKHUME,

B) HauMecHOBaHWe WHGOPMALMOHHOH CHCTEMbI, M3 KOTOPOH AOJDKHEI
IOCTYIIMTh CBEICHMs, YKA3aHHEIE B HOANYHKTE «O» HACTOALIErO NMYHKTA, a TAKXKe
MEGOPMAIMOHHON CHCTEeMBl Oprasa, NpPEeJOCTAB/IAIONIEr0 TOCYAApPCTBEHHYIO
YCIIYTY, B KOTOPYIO HOJHKHBI HOCTYIIHTh AAHHBIC CBEACHHUA,

I) COCTaB, MOCIEAOBATENHFHOCTh M CPOKH BBIIOJHEHUS aJAMHHHCTPaTHBHBIX
IIPONEAYP, OCYMIECTBIACMBIX OPraHOM, INPEAOCTAB/ISIOIAM TOCYIapCTBEHHYIO
YCIyry, IOCIE NOCTYIUIEHHA B MHGOPMAIMOHHYI0 CHCTEMY [AHHOTO OpraHa
CBEIIeHHI, YKA3aHHBIX B IOJIYHKTE «0» HACTOSIIErO IYHKTA.

2.25. Pazgen «®OpMBI KOHTPOIS 32 UCIOIHEHUEM aJMHUHHCTPATHBHOI'O
pErjIaMeHTa» COCTOHT ¥3 CIISAYIOLHX IOAPa3iesoB:

a) TOpAMNOK OCYLIECTBIEHHSA TEKyNIEro KOHTPOIA 34 CoOmoneHueM
¥l UCITOJTHEHHEM  OTBETCTBEHHBIMHM  JOJDKHOCTHBIMH  JIHIAMH  IOJIOXKEHHH
pernaMeHTa ¥ HHBIX HOPMATHBHEIX TUPABOBHIX aKTOB, YCTaHABIMBAIOMINX
Tpe6OBaHHUA K IPEIOCTABICHHIO TOCYAADCTBCHHOM YCIIYTH, a TAKKE NMPAHATHEM
HMH PEHICHUH;

0) NMOPANOK M IEPHOANYHOCTh OCYIIECCTBICHHMS IUIAHOBHIX M BHEIIAHOBHIX

'TIPOBEPOK MOJHOTH M KAYeCTBA MPEJOCTABIICHHA TOCY [aPCTBEHHON YCIIYTH, B TOM
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ypcie TOPSAOK  (POPMBI KOHTPOJIA 34 MOJHOTOH M Kau€CTBOM NPESAOCTABICHHA
rOCyJapCTBEHHOHN YCIIYTH,

B) OTBETCTBEHHOCTH JAOJDKHOCTHBIX IHI| OpraHa, NPEAOCTaB/IAIOWICTo
roCyHapCTBEHHYIO YCIYTY, 33 PEILEHHs B ACHCTBAA (6esueitcTBUE), TIPHHAMACMBIE
(OCYIECTBIIAEMBIE) HMH B XOAC ITPEAOCTABICHHA rocyAapcTBEHHOH YCIyTH,

r) JONOXEHHMsA, XapaKTepusyromme TPEeOOBaHMA K IIOPAAKY H dopmaM
KOHTPOJIA 33 IIPEIOCTABICHHEM FOCY 1apCTBEHHOH YCIyTH, B TOM YUCIIE CO CTOPOHEI

"TpaXJaH, UX 00BEMHEHIH M OpTaHU3ALMH.

226. Pasmen «ocynebubiii (BHeCYAeOHBINH) DOPAKOK OOXKAIOBAHMA
peiueHui U AeHCTBIHI (GeanelicTBus) oprasa, IIPEIOCTABJLAOIIET O
rOCYIAPCTBEHHYIO YCNIYTY, MHOTOQYHKUHMOHANBHOTO OEHIPA, OpTaHH3aLYH,
yka3aHHbIX B 9acTH 1.1 crareu 16 OenepanbHOro 3aKOHA OT 27.07.2010 Ne 210-03,
a Taike HMX MOODKHOCTHBIX JIMI[, TOCYJapPCTBEHHBIX HIIH MYHMIMIATIBHBIX
ciyxaiux, pafOTHHKOB» HOIDKEH COAEPKaTh crmoco0pl  MHGOPMHPOBAHHS
sageuTeNlell O mopsake aocyaeGHOro (BHecyAeOHOTO) O0XKAmOBAHHA, a TAKKE
GOpMEI B cIOCOOBL OAAYH 3aABUTENISIMH JKATO0L!.

I1I. [Topsmok cornacoBaHus
¥ YTBEPXK/ICHBS aAMHHACTPATHBHBIX PCTJIAMEHTOB

3.1. TIpoekT aAMMHHCTPATHBHOTO perjaMeHTa (HOPMHpPYETCA OpraHoM,
NPEIOCTABNAIOIMM TOCYJAPCTBEHHBIE YCIIYTH, B MAITMHOYMTACMOM dopmare
B snexkrporHoM suae so GI'HIC OPTY,

CoriacoBaHne NPOEKTa aMUHECTPaTHBHOrO pernamenta Bo GI'HC OPI'y
OCYILECTRJIAETCA OPI'aHOM, IPEJOCTABIAIONIMM TOCYAapCTBEHHYIO YCAYTY, IOCHe
3aBEepIICHMA BCEX OJTaloB pa3paboTKM aJMHHHCTPAaTHBHOTO  PEr/IaMCHTa,
IpeIycMOTPEHHBLIX myHKTOM 1.5 HacToswero [lopsaka.

3.2. JlenapramerT nugpororo passurid ropoaa Cesactonois obecneqnBacT
moctyn Bo ®TUC OPT'Y g yuacTus B pa3paboTke, COrNIaCOBAHHH H YTBEPKACHHH
IPOEKTa aAMAHUCTPATHBHOIO PErTaMeHTa!

a) OpraHam, MpeAOCTaBAIOIIIM FOCYIaPCTBEHHBIE YCIIYTH,

6) opramam M OpraHM3aIMAM, YYaCTBYIOLMM B COIJIACOBAHHH IIPOCKTA
aMHHHCTPATHBHOIO pEriiaMeHTa, B TOM WYHCJIE 110 BONPOCY OCYLUECTBIEHHA
MEXBEIOMCTBEHHOrO HMHGOPMAITMOHHOrO B3aUMOAEHCTBAA (manee — OpraHsl,
yUaCTBYIOIUME B COTNIACOBAHMH),

B) HCIONHMTENBHOMY oprany ropoma CepacTomolsi, YMOTHOMOUEHHOMY
HAa TIPOBE/IEHHE SKCTICPTH3B! NPOESKTa aIMHHHACTPATHBHOIO PEITIAMEHTA.

Opragel, y4acTBYIOI(HE B COTJIACOBAHMM [POCKTa AJMHHHCTPATABHOIO
pernamMeHTa, aTaKXe MCNOJHATENBHEIH opraH  ropoxa  CepacTomoid,
YIIONTHOMOUCHHBI  HA NPOBEJCHHE 3KCIEPTH3B, aBTOMAaTHYECKH BHOCATCA
B ()OPMEpYEMBLH UOC/TE IOATOTOBKH MPOEKTA AJMHHHCTPATHBHOrO DETIAMEHTA
JIACT COTVIACOBAHHSA NMPOEKTAa aJMHHMCTPATHBHOTO DEriIaMeHTa (Hanee — IIHCT
COrJIACOBAHMA).
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3.3. TIpoekT agMMHUCTPaTHBHOrO PErIAMEHTa PAaCCMATPHUBACTCS OPraHAMM,

y4acTBYIOIIMMH B COIJIACOBAHMHM, B HaCTH, OTHECCHHOH K KOMIIETEHLMH TaKOro

7 opraHa, B CpOK, HE Opessnalomui 5 paboyux HEH ¢ AaThl MOCTYIUIEHHA €ro
Ha cornacopanue Bo I HC OPT'Y,

3.4, OnHOBPEMEHHO C HA4YaJOM MPONECAYPH COrjacoBaHUA B HEJLAX

MpOBEICHHS  HE3aBHCHMOM  AHTHKODPYIIMOHHOH  OKCIEPTHU3BI  OpraH,

" TMpeaoCTaBIAIOLIAH roCyJapCTBEHHYIO yCIIyTy, pa3memaer HPOEKT
aIMMHHCTPATHBHOTO PETJIAMEHTa B FOCYAapCTBCHHOM uE(pOPMAIIOHHONR CHCTEME
ropoma Cesacronons «lIopTanm OpraHoe rOCY/IJapCTBEHHOH BJIACTH roOpoJa
Cepactomons» Ha o¢ummansAom caiite IIpasutenscrea  CeBacTomons
(MCHOHATENLHOTO OpraHa ropoza CeBacTomoLd, YIOTHOMOYCHHOrO Ha MPUHATHE
HOPMATHBHOTO I[PABOBOTO aKTa) B HHOPMAIMOHHO-TENEKOMMY HUKAIMOHHOH CeTH
«VatepHeT» B cooTBeTcTBHH C TpeGoBaHusaMu Ilopanka opraru3alyH pabotel
110 0BECTEYEHNI0 TIPOBEICHHA HE3aBHCHMON AHTHKOPPYIIMOHHOM 3KCIEPTH3BI
HODMATHBHBIX MPABOBHIX AKTOB M IIPOSKTOB HOPMATHBHBIX TPABOBBIX A4KTOB
I'ybepraropa ropoaa Cemacronois, IIpaBuTensCTBa CeacTonous,
HCIIOJHATENBHEIX opranoB ropoza (CeBacTomoist, YTBEPKICHHOIO Yka3zoM
T'y6epnatopa roposia Cesacromnons ot 28.12.2016 Ne 96-VT'.

3.5. Pe3ynpTaToM paccMOTPEHHA MPOEKTa aAMUHACTPATHBHOTO PErIaMCeHTa
OpraHoM, yYacCTBYIOIIUM B COTTIACOBAHHHM, SBILICTCA NPHHATHE TAKHM OPraHOM
pEIIeHHA O COINIACOBAHMM HIIM HECOINIACOBAHMH IIPOEKTa aAMHHHCTPATHBHOTO
periaMeHTa.

[Ipy TIPHHATHY PEIIEHHA O COTJIACOBAHHMM IPOEKTa aJMHHHCTPAaTHBHOIO
pEeTVIaMEHTa OpraH, YJYacTBYIOINMH B COINIACOBAHHM, IPOCTABIACT OTMETKY
0 COIIACOBAHMHM IIPOEKTA B IUCTE COTIACOBAHMA.

IIpy OPMHATHH PEUICHHs O HECOITIACOBAHMM TPOCKTa aNAMUHUCTPATHBHOTO
pernaMeHTa OpraH, YdJacTBYIOLMH B COIJacOBAHWH, BHOCHT HMEIOIIACCH
3aMEUaHHs B POEKT MPOTOKOJA pasHornacui, Gopmupyemsiil BO ®IUC OPTY
H ABJIMIOLIHHCS HPHIOKEHUEM K JILCTY COTJIACOBAHMA.

3.6. Tlocne paccMOTpeHUs! IPOEKTAa aAMAHHCTPATUBHOTO PErJIAMEHTA BCOMH
OpraHaMmM, yYaCTBYIOIIHMH B COINIACOBAHMH, a TAKOKE NOCTYIUICHHA NPOTOKOIOR
pasHornacuii  (UpW HAMHYMM) W 3AKOYCHHH IO Pe3yIbTaTaM HE3aBHCHMOMN
AHTHKOPPYIIMOHHOM JKCNEPTU3Ll OPTaH, MPEAOCTABIIOHH rOCYAapPCTBEHHYIO
YCIYTy, PACCMATPHBAET MOCTYNHBIUHE 3aMEUaHHA B TCYCHHC 10 pabounx qHeH
CO IHA WX ITOCTYIUICHHUS.

PemeHne 0 BO3SMOKHOCTH YIeTa 3aKITIOUEHHH 110 Pe3yIpTaTaM HE3aBUCHMON
AHTMKOPPYTILKOHHOM 3KCIIEPTH3bI IpH A0paboTKe TMPOEKTa aAMMHHCTPAaTHBHOTIO
periamMenTa UPHHAMAETCS OpraHoM, MNPeJOCTaB/IAIONMM rocylapCTBEHHYIO
yCIIyTy, B COOTBETCTBHH ¢ (DefepanbHEIM 3aKOHOM OT 17.07.2009 Ne 172-®3
«O0 aHTEKOPPYNLHOHHOM SKCIIEPTU3€ HOPMATHBHAIX [IPABOBBIX AKTOB H [IPOCKTOB
HOPMATHBHBIX PABOBEIX AKTOBY.

3.7. B cnyuae corjacus ¢ 3aMCYaHHSIMH, NPEACTaBICHHBIMH OpraHaMH,
Y4aCTBYIOIIMMH B COTJIACOBAHMH, OPraH, NPEeJOCTABILTOMME TOCYAapCTBCHHYIO
YCIIyTy, B CPOK, HE TIpeBbIIIatouuii 5 paboynx fHeH, BHOCHT € y4CTOM NOMYICHHBIX
3aMeuaHuil W3MEHEHHs B CBEIEHMA O POCYJApCTBEHHOH yCiayre, YKa3saHHBIC
B NOANYHKTe «a» nyHkra 1.5 nacrosmero [lopsnxa, n mocne ux npeodpa3oBaHuA
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B MAIlIMHOYUTAEMbIH BHJ, a Takke (OPMHPOBAHHA IIPOEKTA aJAMHHUCTPATHBHOTO
perjamMeHTa HalpaBJifeT YKa3aHHBIA INPOEKT aJMHHMCTPATHBHOTO perjiaMeHTa
Ha IOBTOPHOE COTJIACOBAHUE OPraHaM, y4aCTBYIONMM B COIIACOBAHMH.

[lpy HamuuuM BO3paKeHURl K 3aMeyaHHWAM OpraH, NpPeROCTaBIIIIOMMH
rOCyJapCTBEHHYIO YCIIYTY, BIIpaBe HMHHIIMMPOBAThH IPOLEAYPY YPeryJIHpOBaHHA
Pa3HOINIaCUH NyTEM BHECEHHS B IIPOEKT IIPOTOKOJIAa Pa3HOIVIACHH BO3paKEHHH
HA 3aMEYAHMA OpPraHa, YYacCTBYIOLIErO B COINIACOBAHMM (OPTaHOB, YYaCTBYIOLIMX
B COIJIACOBAHHMM), U HANpPaBJIEHHWSA TAKOro IPOTOKONAa YKa3aHHOMY OpraHy
(YKa3aHHBIM OpraHam).

3.8. B cimy4ae cornacus C BO3PaKCHHSMH, MPEACTABICHHBIMHM OPraHOM,
NPEeMOCTABIAIOMEM  TOCYHAPCTBEHHYK)  YCIYyTY,  Oprad,  Y4acTBYIOIIHH
-B COINIacOBaHMM  (OpraHbl, YYacTBYIOIIWE B COIJIACOBAHWMH), IPOCTaBIACT
(mpocTaBIMIOT) OTMETKY 00 yperyaupoBaHHHM Pa3HOINIACHM B MIPOEKTE IMPOTOKOIA
pasHOrIacHif, MOJIMCHIBAET TNPOTOKON pPA3HOTJIACHH H COIJIacOBHIBAET HPOEKT
aIMUHHUCTPATHBHOTO periiaMeHTa, ITPOCTABIAL COOTBETCIBYIOIIYIO OTMETKY
B JIECTE COTJIACOBAHUA.

B cnygae Hecornmacus ¢ BO3DOKCHHAMHM, IPEACTABICHHBIMH OPraHoM,
NPEACCTABIIIONIMM  TOCYJAapCTBEHHYIO  YCIYTy, Oprad,  Yyd4acTBYIOLIHH
B COrlacoBaHuM  (OpraHbl, Yy4YacTBYIOIUME B COINIAaCOBAaHHMM), MPOCTABILACT
(MpOCTABNIAIOT) B MPOEKTE MPOTOKOJIA PA3HOIJACHI OTMETKY O MOBTOPHOM OTKAa3e
B COIIACOBAHMHM I[IPOCKTA 3JMHHUCTPATHBHOTO PEIVIAMEHTA U HOJIIMCHIBACT
MPOTOKOJ pa3HOTTIACHH.

3.9. OpraH, npeaoCTaBISIONIHN TrOCYJapCTBEHHYIO YCIYry, HOCHE
OOBTOPHOrO OTKa3a OpraHa, Yyd4yacTBYIOIIEro B COIVIacOBaHMH  (OpraHoB,
_YYaCTBYIOHMIMX B COTJIACOBAHMHM) MPOCKTAa aIMHHHCTPATHBHOIO pETJIAMEHTA,
NMPHHHUMAET pPEIMEHHE O BHECEHHH HM3MEHEHHH B IPOEKT aJIMHHHACTPAaTHBHOIO
pernaMeHTa M HanpaBiICHHH Cro Ha IOBTOPHOC COIJIACOBAHHME BCEM OpraHam,
Y4aCTBYIOHIAM B COTJIACOBAHHH.

3.10. Tlocie cornmacoBaHms NpoeKTa AIMHHACTPATHBHOIO perjiaMeHTa
CO BCEMH OpraHaMH, YUYaCTBYIOIIMMH B COIJIZCOBaHHMM, WITH IIPH Pa3pPEIICHHH
pasHoracuii I10 TIPOEKTY aIMAHACTPATHBHOTO perinaMenTa opras,
IPEJOCTABSIIONMIA ~ TFOCYAAPCTBEHHYID  YCIYTY, HaIpaBJIAET  IIPOEKT
aAMMHHUCTPATMBHOIO pErjiaMeHTa Ha SKCIEPTH3Y B COOTBETCTBHH C pazaenoM [V
Hacrosamero [Topsaaxka.

HcnonanrensapiM  opradoM ropoga (CeBacTonons, yHOMHOMOYEHHBIM
HA NPOBEJEHUE SKCIIEPTH3Bl NPOSKTA aIMUHNCTPATHBHOIC PETVIAMEHTA, ABIIACTCA
Henaprament uudposoro paseutea ropoma Cemacromons  (mamee —
VYIIOIHOMOYEHHEIH OpraH).

3.11. VYTBepxaenwe aOMHHHCTPATABHOIO pErjaMeHTa ITPOH3BOIUTCA
[TOCPEACTBOM HOMITHCAHUA 371eKTpoHHOro AokymernTta 80 OI'HC OPI'Y ycunennoi
KBATH(QUIIMPOBAHHOM  3JEKTPOHHOM  MOJNMCBE)  PYKOBOJHTENS  OPraHa,
IIPEAOCTABILIOMIEr0 YCIYry, IOCIe NOIYdeHHS I[IOJIOKHMTEIBHOIO 3aKIIOYEHH

* SKCHEPTH3bl YIIONHOMOYEHHOrO OpraHa JHO0 YPEryJIHpPOBaHHMA pPa3HOITIACHH
IO PE3yNILETaTaM DKCIEPTH3H YIOJHOMOYEHHOI'O OpraHa.

312. Ilpp BHaymukM  OCHOBAHMIA IS  BHECEHMS  HM3MCHECHMIA

B aJMHUHHCTPATABHBIN pEIJIAMEHT OpraH, IPEeHOCTaBIOMMNH rOCYyAapCTBEHHYIO
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ycryry, paspabarbiBacT M YTBEPXKAAET BO ®OTUC OPI'Y HOpMaTUBHBIHA IIPaBOBOM
aKT O IPW3HAHMYW  A/[MWHHCTPATHBHOTO  PEIVaMEHTa  yTPAaTHBIINM CHILY
M O PHHATHH B COOTBETCTBHH ¢ HACTOSIIUM [TopsinkoM HOBOT'O
ATMHHUCTPATHBHOIO PErJIaMEHTA.

3.13. Ilpm OCYILECTBICHWH COTJIaCOBaHHA IPOCKTA aIMHHHCTPAaTHBHOTO
periaMeHTa Ha OyMa)kKHOM HOCMTESE:

- IPOEKT aAMHHHCTPATHBHOTO PErVIaMECHTA M IPUITOKCHHA K HEMY JTOTKHEL
6bITb TPONIMTEH ¥ NPOHyMepopaHsl. IlewaTs mpoekra aJMHHACTPATHUBHOIO
pernamMeHTa H NMPHIOKCHUH XK HEMY Ha 0B6OpOTHOM CTOpOHE JHCTa Oymaru
HE JOMycKaeTcA. IIpOEKT aJMMHMCTPAaTHBHOIO pernamMenTa  ROJLKEH OBITE
3aBM3MpOBAH Ha OOOPOTHOM CTOPOHE IIOCNENHETO JHMCTa PYKOBOIUTENCM
-(3aMeCTHTEIEM PYKOBOAMTEIIS) H JOPHCKOHCYIBTOM Oprana, IPEIOCTABIIAIONMIErO
rOCY/APCTBEHHYIO YCIYTy, ¢ OOA3ATENBHBIM YKA3aHWEM JOJDKHOCTH, Hatbl
BH3HpOBaBMsA, paciuipoBKoil (amMuiuy, WMEHH, OTYCCTBA H IPOCTABICHHEM
IeYaTH Oprafa, PEeAOCTaBIIAIONIer0 rOCYJapCTBEHHYIO YCIYTY,

- COTJIACOBAHWE IIPOEKTA AAMHHHMCTPAaTHBHOIO PEIlaMeHTa OCYINECTBILACTCA
IIyTeM ero BU3UPOBaHMHA Ha 0OOPOTHOH CTOPOHE NOCIEHETO JIHCTA PYKOBOATEIICM
(3aMeCTHTENEM DYKOBOIMTENA) H IOPHCKOHCYIBLTOM OpraHa, y4acTBYIOIIETO
B COIIACOBAHMK, € 00A3aTEIbHBIM YKa3aHUEM [OTDKHOCTH, AAThl BH3HPOBAHHA,
pacIu(poBKol (HhaMIUTHH, NMEHH, OT4ECTBA H NPOCTABICHHEM TEYaTH OpraHd,
YYaCTBYIOIIETO B COTIIACOBAHHH,

- eCJIH OpraH, IPEeNOCTABIMIONMH TOCYHApCTBEHHYIO YCIyTy, HC COTNIAcCH
C 3aMEUAHMSIMM  OpraHa, Y4YacTBYIOIIEro B COIJIACOBAHHW, OH  TOTOBMT
MOTHBHMPOBAHHOE 3AK/IOYCHHE M JIHCT DasHOITacHid B NIPOM3BOJILHOR QOpPME
_C YKa3aHHEM 3aMeUaHHH, ¢ KOTOPBIMH OH HE COIJIACeH.

IV. ITpoBeeHne 3KCIIEPTH3BI
NPOEKTOB aAMUHHCTPATHBHBEIX PETIIaMEHTOB

4.1. Dkcneprysa NpPOEKTOB aJ{MUHUCTPATHBHBIX PErTIaMEHTOB IPOBOAMTCHA
VnonaoMoueHHsM opranoM o ®I'HC OPIY.

4.2. YlpenmeToM 3KCIEPTH3b! ABJIAIOTCA!

a) COOTBETCTBHE IIPOSKTOB IMAHHCTPATABHBIX PETJIAMEHTOB TpeOOBaHMAM
mynxros 1.2, 1.7 n 1.8 mactosmiero Ilopsnka,

6) COOTBETCTBHE KPMTCPHCB  NPHHATHA  PCLUCHIA TpeOOBAHUAM,
TIpeLyCMOTPEHHEIM a03aleM YEeTBEPTHIM MYHKTA 2. 10 gacToamero IlopAaaka;

B) OTCYICTBME B LIpOEKTe TpefoBaHuH 00 00A3aTeIbHOM MPEAOCTABICHUHA
3aABHTEIIAME JOKYMEHTOB | (1K) HH(pOpMAUHK, KOTOPHIE MOTYT OBITH TOTYYEHE!
B paMKax ME)XBEJIOMCTBEHHOIO 3aIIpoca.

43. IlopesyibTaraM pacCMOTPEHMsi IIPOEKTa  AAMHHHCTPATHBHOTO
pernamMeHTa YIOITHOMOYEHHBIA OpraH B TEUCHHUE 10 pabGoumx [OHEH MPHHHAMAET
pelleHHe O IPEACTAaRjIeHHH  NOMOXUTEIBHOrO  33KIOYCHMA  HA IIPOCKT
AIMHHACTPATHBHOTO  pErjiaMeHTa WM NPENCTAaBICHHM  OTPHIATEIIHHOTO
33KJFOUEHHS HA IPOEKT aIMHHHCTPATHBHOIO PETIIaMEHTa.
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4.4, TTpu npUHATHH peleHus O IpeJCTaBIEeHHN TIONIOKATEIILHOTO
3aJUTIOYEHHUSA Ha IIPOEKT aJIMUHHCTPATHBHOIO PEITIaMEeHTa YV I10JIHOMOYEHHBIH OpraH
TIPOCTABJSET COOTBETCTBYIOILYIO OTMETKY B JIACT COTTIACOBAHHA.

4.5.Tlpd  OpUHATHH  pPEIleHWs O MPEACTABIICHHM  OTPULATENBHOIO
3AKITIOYEHUS] Ha [IPOEKT afMUHHCTPAaTHBHOIO PErilaMeHTa VY IongoMO4eHHEIH Opraf
NIPOCTABJIAET COOTBETCTBYIOII0 OTMETKY BJIMCT COIVIACOBaHMA M BHOCHT
3aMeYaHU B IPOTOKON Pa3HOTIaCHHA.

4.6. TIpn Hanu4uy B 3aKIIOYEHHH YIIOJHOMOYEHHOrO OpraHa 3aMedaHuil
¥ IpCHIOKEHn K IIPOSKTY — aJAMMHHCTPaTHBHOTO  perjaMeHTa  Oprah,
[PeOCTABIAIONMA TOCYyAapCTBEHHYIO  YCIYTY, ofecreunBaeT y4eT TaKuX
3aMEeYaHH ¥ IIPeIIOKEHUI.

Tlpd Hamu4Yuyl pasHOLIACHH OpraH, [IPELOCTABIIAIOIHY TOCYAaPCTBEHHYO
yCIyry, BHOCHT B IIPOTOKON pa3HOIVIACHH BO3PKEHWsS Ha  3aMEHans
YIIoIHOMOYEHHOIO OpraKa.

4.7. YIIONHOMOYEHHBH OpraH pacCMaTpUBaeT BO3PAKEHU, IIPCACTaBICHHERIC
OpraHoM,  [PENOCTABLIONIAM  [OCYJApCTBEHHYHO — Youyry, B CpOK,
He NPEBBIIIAIOLINH 5 pabodux THEH C JaThl BHECEHHA OPTaHOM, IPeIoCTaBIIIOINM
rOCYZApPCTBEHHYIO YCIYT'Y, TAKMX BO3paKeHHIA B IPOTOKOIL pasHOITIACKH.

B ciiydae HECOINIACHS € BO3PDKEHMSMH, IPEACTABICHHBIMH OPraHoM,
[IPEOCTABIISIOMM  FOCYJapCTBEHHYIO ~ YCIYry, B  OTHONICHWHM  IIDOCKTa
a[MUHUCTPATHBHOTO  perfiaMcHTa  YIONHOMOWYCHHBIH — OpraH B CpOK,
YCTZHOBIEHHEI B af3alle [epBOM HACTOAINEr0 IYHKTA, IPOCTABIACT
COOTBETCTBYIOLLYIO OTMETKY B IPOTOKOJIE PA3HOTNacHH.

4.8. PasHormacus IO TIPOEKTY aJIMHHHUCTDATHBHOI'O perjlaMeHTa MexIy
OPraHOM, IIPEJOCTABILIONMM TI'OCYJapPCTBEHHYIO YCIyTY, H VII0THOMOYEHHEIM
OpraHoM paspellaloTcs B IOpANKe,  IIPefyCMOTPSHHOM PernamenToM
ITpaButenncrtsa CeBacToONONs, yTBEP/KICHHBIM IOCTAHOBICHHEM IIpaBuTenscTBa
Cesacromnons ot 24.11.2015 Ne 1084-I1IT.

49. Tlpu TPOBENEHWH OKCIIEPTU3HL IPOEKTa  AAMHUHHCTPATUBHOTO
periaaMeHTa Ha OyMaXKHOM HOCHTEIE!
pelleEre O MpeICTaBIeHHH IOJOXHTENBHOIO 3aKMOYEHIT Ha IPOSKT
aIMUHHACTPATYBHOIO perNaMeHTa OCYINECTBIAETCS IIyT€M €ro BH3HPOBAHHUA
Ha OBOpOTHON CTOpOHE IIOCHEAHEro JIHCTA IIPOEKTa aIMUHHCTPATHBHOTO
periaMeNTa PYKOBOAHUTENEM (32MECTHTENEM PYKOBOAUTENSA) YIOIHOMOYEHHOTO
opraHa ¢ 0OsS3aTENbHBIM  YKa3aHMEM  JOJDKHOCTH, JaTBl  BU3MPOBAHHA,
pacmudpoBKOi  GaMuIMM, MMEHHM, OTYeCTBA M IIPOCTABICHHEM  IICYATH
VIIONMHOMOUYEHHOI'O OpPraHsg;

- pellieHMe O UpefCTABIEHMH OTPHUATENBHOIO 3aKMIOYEHHUs Ha IPOCKT
aAMAHUCTPATHBHOrO periaMeHTa odopmisercs B BHAE MOTUBHPOBAHHOIO
3AKTIOUEHMs W JIMCTA DPASHOTNACHH B IPOH3BONBHON ¢hopMe ¢ YyKasaHHEM
3aMedaHuH.




