NMPABUTEJIbLCTBO CEBACTOITIOJIA
NENMAPTAMEHT APXUTEKTYPbBI U TPAJJOCTPOUTEJ/ILCTBA

rOPOJIA CEBACTOIOJISI
IPUKA3
. =0 N 769
16_Koqbjer 0K g0
O BHECEHUH M3MEHEHHH B [puKas JlenaprameHTa ApXUTEKTYPbI

u rpagocTpouTensctsa ropoaa Cesacroromns or 12.09.2018 Ne 114 «OG6 yrBepikieHUH
AJZIMMHHCTPaTHBHOTO  pErIAMEHTa  MPEIOCTABJIEHHA  TOCYJAPCTBEHHOH  YCIyrH
«Ilpenocrasnenue CBEJICHUH UH(POPMALIMOHHON CUCTEMBI obecrieyeHus
rpajioCTPOUTENBHON AEATENIBHOCTH

B cootBercTBUM ¢ 3akoHoMm ropoja Cesacromonst ot 29.09.2015 Ne 185-3C
«O npaBoBeIX aktax ~ ropoga  Cesacronossa», Ilonoxenuem o  Jlemapramente
ApXUTEKTYPbl U IPaJlOCTPOUTEILCTBA ropoja Cesacrornouis, YTBEPIKAEHHBIM
nocranosienrem Ilpasutensera Cesacronons ot 29.12.2016 Ne 1300-I1T1, ¢ uenbio
ONTHMH3AINAN TIPEIOCTABICHMs IOCY/1apCTBEHHON YCIyrH

[TPUKA3BIBAIO
1. Buectu M3MEHEHHUSI B npuKas [enapramenra ApPXUTEKTYPBI
¥ rpagoctpouTensctBa  ropoga  Cesacromons ot 12.09.2018  Ne 114

«O6 yTBepiKIeHNH AJIMHHHCTPATHBHOIO PEIVIAMEHTA MPEI0CTABICHUs [OCY/1apCTBCHHOM
yenyrn  «lIpepocraBienne cBefleHHH HMH(POPMALMOHHON CHCTEMbl  oOecreveHus
rpajlocTPOMTENILHOM  JIeSTENILHOCTHY, H3JI0KWMB  AJIMHHHCTPATUBHBIH  perjamMeHT
Mpe0CTaBIeHHUs rocy1apCTBEHHOMN yeayru «lIpepocrasienue CBEJICHHUI
MH(OPMAIIMOHHOW  CcHCTeMbl O0eCHedeHust IpajgoCTPOUTENIbHONH  ACATEILHOCTHY
B HOBOI1 pe/IaKIIMH COITIaCHO MPHIIOKEHHIO.

2. Otrzeny rocyJapcTBeHHOH CiIyKObl, KaJpoB, NPOTHBOJCHCTBHS KOPpPYIIUH
¥ OXpaHbl Tpyda YIpaBjieHust aIMUHUCTPaTHBHOMH padoThl JlerapraMeHTa apXHTEeKTYphl
u rpagocrpoutenscta ropoga Cesacromons (Escrudeiikuna 10.B.) obecrieunts
pasMelleHre HACTosIIEero NpuKasa Ha opulMaibHOM caiite [lemapramenTa apXuTekTyphl
M IpajlocTpouTesbeTBa roposia CeBacTonoss.

3. Koutponmb  3a  MCMNOJHEHMEM  HACTOAIIEro  MpHKasa  BO3JIOKHTH
Ha MCIOJHAIONIEro OOA3aHHOCTH —HavyalbHHKA YMpaBlieHHs TI'PajoCTPOMTENLHOM
noauTHKK JlenapraMeHTa apXUTeKTypbl W IpajoCTpOUTENbCTBa ropoaa CeBacTornol
Hukutuny C.A.

Jupekrop JlenapramenTa A.I1l. MonoxaseHko



[Ipunoxenue

K npukasy JlenaprameHra
apXUTEKTYphl U IPaJlOCTPOUTENLCTBA
ropoja CeBacTomnoss

oT « 76 » /{,OM;’,C,_D, No /69

YTBEPX/IEH

npukasom Jlenapramenra
ApXUTEKTYPbI U TPaJOCTPOUTENILCTBA
ropoja Cesacromnosns

or 12.09.2018 Ne 114

(B pelakLiMy [pvKasa
JlenapraMeHTa apXUTEKTYpbl

1 rpajioCTPOUTELCTBA

ropozaa CeBacTonoJis

ot « 76 » /{()Q,E?,'(LL Ne 769 )

AJIMUHHUCTPATUBHBIN PETJIAMEHT
NpeAoCTAB/ICHHA IOCY1aPCTBEHHOH YCJIYIH
«IIpenocTaB/ienne cBeleHHil HHPOPMALHMOHHON cHCTeMbI o0ecnedeHus
rpaoCTPOHTEbLHOMH AeSITeIbHOCTHY

I. O0uue moJioskeHus

1.1. [IIpeamer peryaupoBaHHsi aAMHHHCTPATHBHOIO  perjiaMeHTa
npeaocTaB/IeHUsl TOCYAAPCTBEHHON YCJIYTH

[Ipeamerom perynupoBaHust HAcTOAIEro AJIMHHHCTPATHBHOIO perjameHTa
nMpenocTaBieHnus  rocyaapcrBeHHod — ycayru  «lIpepocrasiienue  cBejeHui
MHGOPMALIMOHHON CcHCTeMbl oOOecredeHuss TIpafoCTPOUTENBHON AEATETbHOCTH
(nanee — aJAMMHUCTPATUBHBIA pErjiaMeHT) SBISETCS OIpele/ieHue cTaHiapra
MpeJoCTaBICHUsl YKa3aHHON YCIYrd W IOpsJKa BBINOJHEHUS aJMHUHHCTPATHBHBIX
mpoleayp MpH TOJArOTOBKE M TPEJAOCTABICHUIO CBeJeHUH WH(pOpMalMOHHOMN
crcTeMbl obecriedeHus IpajloCcTPOUTeNbHOI AesTenbHOCTH B ropoje Cesacrorose
aub0 oTkasze B NPENOCTABIEHHUM  CBeJCHUH HH(OPMALMOHHONW  CUCTEMBI
obecrieueHust rpajOCTPOUTENILHOM AesiTenibHOCTH B ropoje CesacTtonolie (aanee —
rocyJlapcTBeHHas yciyra).

AJIMUHUCTPATHUBHBIN perjiaMeHT pa3paboTaH B LEJsAX MMOBbIIEHHUs KayecTsa
MpeoCTaBNIEHUS U JOCTYITHOCTH FOCYIapCTBEHHON YCIYTH, CO31aHus KOM(OPTHBIX
YCJIOBHH IS yYaCTHUKOB OTHOLLIEHHH, BOZHMKAIOLIMX B MPOLIECCE MPelOCTaBIeH s
rocyaapcTBeHHON yCIIyTH, omnpenessieT CPOKH, [10CJIe/10BaATe/IbHOCTh
aJIMUHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX JI€HCTBHH.



1.2. Onucanue 3asiBHTEIEH, a TAKMKE JIMI, HMEIOLIHX NPAaBO BLICTYNATH
OT UX HMEHH

3asgBUTESIMH  Ha  TIOJy4eHMe TOCYJapCTBEHHOW  YCIYyrH  sBIISIOTCS
busryeckue U IOPUIAMYECKHE JTHLA, 3aHHTEPeCOBaHHbLIE B IMOJYYEHHH CBEJICHUN
MH(GOPMALIMOHHONH cHCTeMbl obecnedeHusi TIpajloCTPOUTETIbHOW  JIEeATEeIbHOCTH
(manee — ceegenust UCOI'[]).

OT u“MeHH 3asgBUTENS JUIS TIOJY4YeHHUs IOCYAapCTBEHHOH YCIYTHM MOKET
BBICTYIIATh JIMIIO, MUMEIOILEE TAaKoe MpaBO B COOTBETCTBHM C 3aKOHOJATE/ILCTBOM
Poccuiickoit ®enepaunn, aubO B CHIly HaAeJIeHHS €ro 3asBUTENIEM B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHO/IaTeJIbCTBOM Poccuiickoi Denepanuu,
COOTBETCTBYIOLLMMH [TOJTHOMOYHSIMH.

1.3. TpeOoBanusi k nopsiaky HHGOPMHPOBAHHS O NPEAOCTABJICHHH
rocy/1apcTBeHHOH YCJayrH

1.3.1. Hudopmauus o Mecre HaxokIeHUss U rpapuke  pabOThI
MCIOJHUTEIBLHOIO OpraHa, peoCcTaBIsoLIEro rocy/1apcTBEHHYIO YCIyTY.

HcrnonHuTeIbHBIM OPraHoM rocy/JlapcTBEHHON BiacTH ropoja CepacTornoss,
MPeIOCTABJSAIONIMM  TOCYJapCTBEHHYIO  ycuyry,  sBiasgercss  Jlemaprament
apXUTeKTYpbl M rpajoctpoutesnbeTBa  ropoga  Cesacronons — (naiee  —
YrnonHoMo4eHHbIH opraH).

Mecto pacnonoxenust Ynosnomouentoro oprana: 299001, r. CeBacrtonolib,
yi1. PaGouast, Sa, tenedon +7 (8692) 49-28-82. E-mail: architect@sev.gov.ru.

I'pacpuk paboThl YNorHOMOUYEHHOTO opraHa: rnoHejeabHUK — vyeTsepr ¢ 09.00
no 18.00 yacos, nepepsiB ¢ 13.00 no 13.45 yacos, natHuua — ¢ 09.00 1o 16.45
qacoB, nepepslB ¢ 13.00 no 13.45 yacos.

B ciydyae HampaBieHMs JIOKYMEHTOB Ul [PEJOCTaBI€HUS IOCyAapCTBEHHOM
YCIYId 10 [0YTe, YKa3blBaeTCsl OpPUAMYECKUH anapec YIOJIHOMOYEHHOrO opraHa:
299011, r. CeBacromnouib, yi. Jlenuna, 2.

[Ipuem rpaxkaan Ais KOHCYJIbTAlMK 110 BONPOCAM MPEJOCTABIEHUS CBEIeHHH
UCOI'/l, a Taxxe npuem JAOKYMEHTOB JUIsl MPENOCTaBIEHUs TIOCYAapCTBEHHOH
YCIIYT'M OCYIIECTBIIsETCSI Y IOJHOMOYEHHBIM OPraHoM B NPUEMHOE BpeMs: ueTBepr
¢ 14.00 no 17.30 yacos.

Hacrosimuii  aJIMMHMCTPaTHBHBIH  periaMeHT, a Takke HHQopMalus
O BHECEHHM B HEro M3MEHEHUH, paszMelnaercs Ha oQuuUUalbHOM calite
Y10JIHOMOYEHHOI0 oprasa B CeTH Hutepner 1o azpecy:
http://ceBapxurextypa.pd/.

1.3.2. Uudopmanuus o Mecte HaxoKAeHUs U rpaduke padoTel, CIIPABOYHBIX
TenedoHax OpraHoB, OCYILECTBISIOMMX MPUEM JTOKYMEHTOB ISl MPEeAOCTABICHMUS
rocyapCcTBEHHOH yCIIyTH.

[IpuémM  HOKYMEHTOB Ul [PEJOCTABJIEHMs T'OCYJapCTBEHHOH  yciyru
ocymectBiasiercs [KY «MO®L» no appecy: 299009, r. Cesacronolis,
yi1. Bok3ansnas, a. 10.




LS

[Tpuém JOKYMEHTOB JUisi TPeJOCTaBIEHUS T'OCYJapCTBEHHOM YCIYrd TakkKe
OCyIIECTBIsIeTCS  CTPYKTypHbIMM — noapaszenenusmu  [KY  «M®Lly», anpeca
u rpapux paboTel KoTOpbiX ykazanbl Ha calite I'KY «M®L» B ceru MHTepHer
o aapecy: http://sevastopol.gov.ru/mfc/list.php.

Tenepon  uenrpa  tenedonnoro  obcmyxkupanus  I'KY — «MODLy:
+7 (8692) 417-100.

1.3.3. UudopmupoBaHue o0 NpeaocTaBlIeHUN IOCY1apCTBEHHON YCIIyTH, B TOM
Yyucie O MeCTe HaxoKJeHuss M rpaduxe paboTbl YIOIHOMOYEHHOrO oOpraia,
MPe0CTABIISIIONIETO TOCY1apCTBEHHYIO YCIYTY, OCYLIECTBIISAETCS:

1) nmocpesicTBOM pasMmellieHuss MH(OPMALMKH HA O(UIMAILHOM HMHTEPHET-
caiite YnoiaHoMoueHHOro oprana: http://ceBapxurexrypa.pd/;

2) nocpeacTBOM pa3MelleHus MHGOPMaALHOHHBIX CTEH/I0B
B YOJTHOMOYEHHOM OpraHe;
3) nocpeacTBOM pasMeneHus MH(OPMALTHOHHBIX CTEH/IOB

B TOCYJapCTBEHHOM Ka3eHHOM Y4YpekAeHHH «MHOroQyHKIHOHAIBHBIH LEHTP
MPeNOCTaBIeHUs] TOCY/IapCTBEHHBIX W MYHMUMIIAABHBIX YCIYyr B [OpOJe
Ceacronose» (manee — ['KY «M®Lly»), na odpunpmansuom nopraie ['KY «MOL»:
www.mfc92.ru;

4) nipu anunoM obpawenuu B I'KY «M®IL»;

5) Ha EpauHom mnoprase rocyaapCTBEHHbIX W MYHULMMAQIbHBIX YCIYD
(pyukumii)  (manee —  Ilopran) B cetm  HMurepuer mno  ajapecy:
http://www.gosuslugi.ru;

6) Ha nmopraiie rocyaapcTBeHHBIX yciayr ropoga Cesactonosis Mo aapecy:
https://gosuslugi92.ru. (masee — PIIIY) (opm  HanuuuM  TEXHUYECKON
BO3MOJKHOCTH).

1.3.3.1. Ha odunuansiom MHWHurepHer-calite YNOJHOMOYEHHOIrO oOprasa,
nHa Iloprane, na PIII'Y (npu Hanuuuu TeXHUYECKOM BO3MOXKHOCTH), pa3Mellaercs
cienyronias HHpopmams:

1) ucuepnbIBAIOLIUH nepeveHb JIOKYMEHTOB, HE0OXO0IUMBbIX
JUISL TIPEJIOCTAaBJIEHUS] [OCYJApCTBEHHOH yciyrd, TpeboBaHUs K O(OPMICHHIO
YKa3aHHBIX JIOKYMEHTOB, a TaK)Xe I[epedyeHb JOKYMEHTOB, KOTOpbIE 3asiBUTEIb
BIIpaBe IMpeJCTaBUTh M0 COOCTBEHHOW HHUIIMATHUBE;

2) KpyT 3asiBUTEIeN;

3) cpoK IpejlocTaBiIeH s FOCY1apCTBEHHON YCIyTH;

4) pe3yabTaThl [peOCTaBJIEHUS TOCYAapCTBEHHON  YCIyrd, [Ops/IOK
npeAcTaBieHus  JOKYMEHTa, SIBISIOLIerocs  pe3ysbTaTOM  MPEJA0CTaBIeHMUs
roCy/1apCTBEHHOM yCIIyTH;

5) pasmep rocynapcTBEHHOM MOLIIWHBI, B3UMaeMOM 3a IpejocTaBlieHue
rocy/1apCTBEHHOM yCIIyIH;

6) ucuyepnbiBalOLIMi  MepedyeHb  OCHOBAHMM I [PUOCTAHOBIICHMS
WJIM OTKa3a B MPe/I0CTaBIEHUH IrOCyJapCTBEHHO YCIyTH;

7) o nmnpaee 3asBuTessl Ha JocyjeOHoe (BHecyneOHoe) oOxkanoBaHue
JneiictBuil (Oe3nelicTBUSI) M peLUEHWH, NPUHATHIX (OCYILIECTBISIEMBIX) B XOJe
MpeloCTaBIeHUs TOCY/1apCTBEHHON YCIIyTH;




8) Qopmbl 3asBieHni  (yBelOMIIeHHMH, COOOIIEHWIT), HCIONL3YeMble
MpU MPeI0CTaBIeHUH rOCY1apCTBEHHOH YCIIYTH.

Mudopmanms ua [loprane rocyaapcrBeHHbIX ycnyr ropoaa CesacTornolis
O TIOpSi/IKE M CPOKax IpeJocTaBleHHs IocyAapCTBEHHOW YyCJAyrd Ha OCHOBAHHWH
CBeJIeHMH, coxepkamnuxcs B [loprane rocygapCTBEHHBIX — yCIyr  ropoja
CeBacTomnoJis, IpeoCTaBIIseTCs 3asiBUTENI0 OecniaTHo.

Jloctyn k uH(oOpMalMH O CpPOKax U MOpsAKEe MPeJOCTaBIeHUs YCIyru
ocyllecTBaseTcs 0e3 BbLIMOJIHEHUsS 3asBUTENEeM KakuX-nbo TpeboBaHuH, B TOM
yucsie 0e3 MCIOJIB30BaHMUS NporpaMMHoro obecrnedeHus, YCTaHOBKA KOTOPOro
Ha TeXHUYEeCKHe CpeicTBa 3asiBuTeNs TpeOyeT 3aKIIOYeHHUs JIMLEH3HOHHOTO
WAM WHOTO COrJalleHds ¢ npaBooOjajgareseM MPOrpaMMHOI0 obecredyeHus,
MpeaycMaTpyuBalolLlero  B3UMaHHWe IIIaThl, PETHCTPALMIO  WIIM  aBTOPHU3alluio
3asiBUTEJIs1, UJIU MPEIOCTaBIEHUEe UM ITEPCOHANIBHBIX JaHHBIX.

Ecnu 3asBUTens nojaaBan 3asBKY Ha INPEOCTABICHHE TIOCYIapCTBEHHOM
yeayru depe3 PITTY, to undopmauuio o xoze npeaocraBlieHHs: rocyaapcTBEHHOMH
YCIIYTH 3a8BUTEIh MOKET IOCMOTPETh B IMuHOM kabuHete Ha PIITY.

Jlnst mpocMoTpa cBelleHHMH O XOoJe M pe3yibTaTe Ipe/loCTaBICHUS
rocyapcTBeHHOM yciyru yepes Ju4Hblid kabunet PIITTY 3asBuTenio HeoOXoaumo:

a) aBropusoBatbes Ha PIIT'Y (BoHTH B 1MuHbIH KabuHer);

0) HaliTH B IMYHOM KaOUHETEe COOTBETCTBYIOLLYIO 3asBKY;

B) MPOCMOTPeTh MH(OPMALMIO O XOAE M pe3ylbTare IpeloCTaBIeHHs
rocyaapCTBEHHON YCIYyTH.

1.3.3.2. WudopmaumonHsle CTeH/bl, pa3MelleHHble B YMOIHOMOYECHHOM
opraHe JI0JKHBI COIepPKaTh:

l) pesxkuM paGoThI, MOYTOBLIH M IOpUAUYECKHH azgpec YMNOJIHOMOYEHHOI'O
opraHa;

2) agpec odunmansHoro wuHrepHer-caiita [IpaBuTtenscTtBa CeBacTomnodis,
aZipec 3JIEKTPOHHOMN MOYTHl Y OJIHOMOYEHHOT0 OpraHa;

3) paGoune TesneoHBl, (GaMUIMH  PYKOBOAMTENEH  YIOJIHOMOUYEHHOIO
oprasa;

4) nopsi/IOK MOJIy4YeHUs] KOHCYJIbTalUil 0 MpejlocTaBIeHUH roCy1apCTBEHHOM
YCIIYTH;

S) NopsiIOK ¥ CPOKH NpeIoCTaBIeHUs FOCY JapCTBEHHON YCIYTH;

6) oOpa3ubl  3asBIeHU O INPEJOCTaBIEHUH TOCYINapCTBEHHOM  yCilyru
1 00pa31ibl 3aMI0JTHEHHS TAKUX 3asBICHUI;

7) nepevyeHb  JOKYMEHTOB, HEOOXOAUMBIX — JUISl npeaoCcTaBIeHUs
rocy/1apCTBEHHOH yCIyTIH;

8) ocHOBaHUs I OTKJIOHEHUS! OT PAacCMOTPEHUs 3asiBICHMSI W I10JaHHBIX
JIOKYMEHTOB;

9) ocHOBaHHUs /ISl OTKa3a B [1PeIOCTaBIEHUHU IrOCY/1apCTBEHHOM yClIyri;

10) nocyneOubii  (BHecyneOHbIH)  nopsjok  o0ajloBaHUs — pelleHui
U paeiictBuil (Oe3aelicTBUs) rocyAapCTBEHHbIX OPraHOB MCIIOJIHHUTE/IbHOM BIAacTH
CeBacTomnosisi, NpeAOCTABISIIOIUX  [OCYJAPCTBEHHYIO  YCIyry, a  Takike
UX JIOJDKHOCTHBIX JIMIL M FOCY/1apCTBEHHBIX CIIYXKalllUX;



11) uayro uHPOPMALIHIO, HEOOXOAUMYIO sl MOJYYEHHsl rOCyAapCTBEHHOH
YCIIYTH.

1.3.3.3 Undopmainontsie crenisl, pazmemienusie B I'KY «M®Ly, jpomkibl
coJlepiKaTh:

1) pexxum  pabotsr, agpeca I'KY «M®Il», rocymapcTBeHHBIX OpraHos
ucronHuTenpHol BiacTu CeBacTonoss, IMpeJoCTaBlIAIOUMX TOCYyAapCTBEHHYHO
YCIIYTy, a TAK)Ke MHBIX OPraHOB M OpraHu3aluil, y4acTBYIOLIMUX B [IPEIOCTaBICHHH
rocyaapcTBEHHON yCIIyTH;

2) azgpec odwunMaibHOro uHrtepHer-caiita IlpaButensctBa CeBacromnouis,
ajipeca 3JIeKTPOHHOH TMOYTHI FOCYAAPCTBEHHBIX OPraHOB MCIIONHHUTEIBLHOH BJIACTH
CeBacroroJis, NpeaoCcTaBIsIOUUX FOCY/1apCTBEHHYIO YCIIYTY,

3) pabourie  Tenedonsl, (amunuu  pykooautenedn I'KY  «MODL»
M TOCYJAapCTBEHHBIX  OpraHoB  HcnojHuTesbHOW  Biactd  CesacTornods,
NPEOCTABIISIIOLIMX FOCY JapCTBEHHYIO YCIIYTY;

4) nopsoK MOMYHYeHHs] KOHCY/bTAlUi O MpeJoCTaBIeHUH rocy1apcTBEHHOM
YCIyTH;

5) NOpsSIIOK U CPOKHU MPEJOCTABICHUS I'OCY/1apCTBEHHON YCIIyTH;

6) oOpasupbl  3asBAEHUH O TMpPeoCTaBICHUM TIOCYAapCTBEHHOM YCJIyIu
1 00pas3iibl 3aMoJHEeHUs TAKUX 3asBICHUH;

7) nepeyeHb  JIOKYMEHTOB, HEOOXOAMMBIX JUTs1 npeJloCTaBIeHHS
rocy1apCTBEHHOH YCIyIH;

§) ocHOBaHMsI [JIs OTKJIOHEHHS] OT PAacCMOTPEHMs 3asiBIIEHHUS U I10JIaHHBIX
JOKYMEHTOB;

9) ocHOBaHMs JUISl OTKa3a B MPEIOCTABIEHUN FOCYIapCTBEHHON YCIYTH;

10) nocyneOHbIil  (BHecyneOHBIH) MOpSAOK  O0XKaloBaHHUS — peLIeHHH
v JelicTBuil (0e3eicTBUs) rocyaapCTBEHHBIX OPraHoB HCIOJHMTENBHON BACTH
CeBacrTonosisi, MpPeJOCTABISIONIMX  TOCYAAapCTBEHHYIO  YCIyry, a  Takke
MX JIOJDKHOCTHBIX JIMLL H FTOCYapCTBEHHBIX CIYKalllUX;

11) unyro uH(popmalnio, HeoOXOJAUMYIO JUISl TOJIyYeHHUs IoCylapCTBEHHOH
YCILYTH.

B cnyuae oTcyTrcTBUs HMH(POPMALMOHHBIX CTEHAO0B HH(YOPMALMIO MOMKHO
MOJY4YUTh Yepe3 HHPOpMALMOHHBIE TepMUHANbl (MHQO-TPUHT, HHPO-KHOCK),
Haxoasamuecs B cekrope nupopmupoBanus I'KY «MOLy.

Takas ke wundopmanus paszmeliaercs Ha O(UIMAIBHOM MHTEpPHET-calTe
YnonnomoueHHoro oprana u ogpuuuansiom caire ['KY «M®DL».

[lopsnoxk  nosiydenus  mHdOpMalMM  3asBHATE]IEM [0 BOIpocam
MPeIOCTaBJAEHNUs TOCYAApPCTBEHHOM YCIyrM M YCIYI, KOTOpble SABISIOTCS
HEO0OXOAMMBIMH U 00s13aTe/IbHBIMHU /JTsl IIPEI0CTABICHUS JaHHON rocyAapCcTBeHHOM
YCIIYTH, CBeJIeHHH O XoJe NpeAocTaBleHUs] YKa3zaHHBIX YCIYr, pa3Mellaercs
B (enepalibHOM rocyaapcTBeHHOH HMH(pOpMalMOHHONW cucteme «Enuubiii mopran
rOCYAapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT (yHKIIHI)».

1.3.4. KoHcyneTUpOBaHUe OCYLECTBIsACTCS OecIaaTHo.

Crnenuanuct,  OCYIUECTBISIIOIIMA  KOHCYJIbTMpPOBaHHE  (1OCPeACTBOM
TejgedoOHa WM JIMYHO) IO BOMPOCaM MPeJOCTABICHHUS I'OCYIapCTBEHHONH YCIIyIH,



NOJKEH KOPPEKTHO W BHUMATEJIBHO OTHOCHTBCS K 3asiBUTEJISIM.

[Ipy KOHCYJIBTHPOBAHWM MO TeseoHy CIELHAIUCT B BeXIMBOH (opme
JI0JDKeH MPOUH(OPMUPOBaATH 0OpPATHUBIIEroCs MO MHTEPECYIOLIUM €ro BOIpocam,
no TpebGOBaHHWIO 3asBUTENS CIELHANNCT JIOJUKEeH Ha3BaTh CBOIO (DAMHIIMIO, MM
M OTYECTBO, J0JKHOCTb.

Ecnu  crmemmanucT He MOXKET OTBETHTh Ha BOIMNPOC CaMOCTOSTENLHO,
b0 MOAroToBKa OTBeTa TpedyeT NPOAOKUTENLHOIO BPEMEHH, OH MOXKET
MpeJUloKUTh o0paThBIIeMycss 0OpaTUTLCS MMUCbMEHHO, MO0 Ha3HAYWTHL JIpyroe
y106HOE JUIs 3aMHTEPECOBAHHOTO JIMLIA BPeMst JUIsl [0JTy4eHHs HH(QOpMaLuH.

PekoMmengyeMoe BpeMs Julst TejiepoHHOro pasroBopa — He Oosiee 10 MunyT,
JIMYHOI0 yeTHOro uHpopMupoBanus — He 0osnee 20 MUHYT.

II. CranaapT npeaocraB/ieHHs TOCYAAPCTBEHHOH YCJIYTIH

2.1. HanmenoBanue rocyiapcTBeHHOH yeJayru

['ocynapcerBennas ycnyra — «lIpegocraBienne cBeeHuit MHGOpMALMOHHON
CUCTeMBbl  oOecriedeHusi  rpajJloCTPOMTENIbHON  JesTelbHOCTH»  (nanee  —
rocy/lapcTBeHHas yciyra).

2.2. HaumenoBaHue OpPraHoBs, MPeJOCTABJASIOIIHX TOCYAapCTBEHHYIO
YCJIYTY H YYACTBYIOIIUX B NIPE0CTABJIEHHH IOCYAaPCTBEHHOH YC/IYIH

[IpenocraBienue rocy/1apcTBeHHOM yCIyru OCYLLECTBIsACTCS
YNOTHOMOYEHHBIM OPraHoM.

[Ipu npepocraBieHud rocyapCcTBEHHOH YCAYIH Y4YacTBYIOT ClIeyloll1e
OpraHbl U OpraHy3aluu:

[KY «M®Ll» - B wyactu npueMa M Iepeiadyd  JOKYMEHTOB
JUISL TIPE/I0OCTaBIICHUS] TOCYAapPCTBEHHOM YCAYTH OT 3asBUTENS B Y IOJIHOMOYEHHbIi
opraH, OTKaza B IpUeMe 3asiBJI€HUs MW JIOKYMEHTOB ISl TIPeJOCTaBJIEHMS
rocyIapCTBEHHON YCIIyru 3asBUTENIO, 4 TakKKe NpueMa M Iepejadd pes3ylibrara
NpeIOCTaBAEHUs] TOCYJApCTBEHHON YCIyrd OT YIOJHOMOYEHHOro opraHa —
3asiBUTEIIIO;

Ynpasnenue ¢enepanbHoro kasHadeiictBa mno ropoay CesacTtonoio —
B 4acTW TNpeJocTaBieHUs cBereHuil (M3 [ocynapcTBeHHONW HMHGMOPMAIIMOHHOI
CHUCTEMBl O TOCYAapCTBEHHbIX W MyHHUMNaIbHBIX ruatexxax (ITMC ['MII))
00 omaTe rocyaapcTBEHHOMN MOLUIUHBI;

DenepanbHas ciyxba 0OezonacHoctH Poccuiickoit @Denepaunu  ropoja
CeBacTonojis — B 4acTH [PeJOCTABICHUS JIMIEH3UH, MOATBEPIKAAIOLICH MPaBo
Ha [OJIydYeHHE CBE/IeHHI, OTHECEHHbLIX K KaTeropuM OrpaHHYCHHOro J0CTyra
B cooTBeTcTBUU ¢ 3akoHoM Poccuiickoit ®enepauuu ot 21.07.1993 No 5485-]
«O rocylapcTBeHHOM TaliHe».

B coorBercTBHM ¢ nyHKTOM 3 wactd | crateu 7 @DenepasibHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O06 opranuzauuy MpeJOCTaBIEHUS] NOCYAapCTBEHHbIX
M MYHHUIMIAJIBHBIX YCIYT» OpraHbl, MPe0CTaBIbIolMe IOCyAapCTBEHHbIE YCIYTH



HE BIIpaBe Tp660BaTb OT 3asABHUTECJISI OCYIICCTBIICHHA IIEﬁCTBHﬁ, B TOM 4YHCJIC
COI"J'laCOBaHIdﬁ, HEOOXOJIMMBIX U1 MOJIYYEHHS TrOCY/IapCTBEHHBLIX W CBA3dAHHBIX
C 06pameHueM B HHbIC I'OCYIapCTBEHHBIC OpraHbl, OpraHu3alHnH, 3a UCKIITIOHYEHHECM
MMONYYEHHUs YCIYTI W IOJY4YCHHs JTOKYMEHTOB M HH(bOpMaLlHH, IpenocTaB/IACMbIX
B pe3yjbTare MpeaoCTaBlIeHUus TaKuX YCIYr, BKJIIIOYCHHBIX B ICPCHHH, YKa3aHHbIC
B yacTHd | cTtaTbu 9 JlaHHOTO CDe,uepaanoro 3aKOHa.

2.3. Onucanue pe3yjibTaTa MpeocTaBJIeHusi TOCY1apPCTBEHHOH YCaYTH

Pe3ysbTaTom rnpejocTaBieHUs rocy 1apCTBEHHOM YCIyTH SBJISeTCs:

1) npenocTaBieHHe CBeJCHHUN M (MIM) KOTMH JOKYMEHTOB, COJEp/Kalluxcs
B UCOI'/I;

2) otka3 B npejoctasienun ceaenuiit MUCOII.

PesynbpTaT MpenocTaBI€HUs TOCYNApCTBEHHOM YCIAYTH [OJIHCHIBACTCS
pyKoBoAHTeNleM Y IOTHOMOYEHHOro opraHa JIM0o JIMIOM, UM YIIOJIHOMOYEHHBIM.

PesynbTaT npeaocTaBiieHns TOCY/1apCTBEHHON YCIyTrH 10 BHIOOPY 3asBUTEIS
MOJKeT OBITh IMpejcTaBieH B (popme AOKyMeHTa Ha OYMakKHOM HOCHTEJNe, a TaKKe
B BUJe HH(pOpMaLMK B IMUHOM Kabunere 3asButesis Ha PIITY.

Cenenust, cojepiaiyecs B MHGOPMAaLMOHHON cUcTeMe, MPeaoCcTaBlIsioTCs
Ha OyMaXKHBIX M (MJIM) 3JEKTPOHHBIX HOCHTENSIX B TEKCTOBOW WM rpaduueckoi
dopmax.

2.4. Cpok npeaocTaBJ/ieHHs1 FoCY/AapCcTBEHHOH YCJAYIH

Cpok mpenocTaBieHuss TOCYIapCTBEHHON yciyru cocrtasiseT He Oosee 41
KaJIeHJapHOro JIHs CO AHS HPUHSATHS OT 3asBUTENS 3asBICHHUS O IPEeAOCTaB/ICHHH
rOCYJIapCTBEHHOW YCIYI'M M IHPHIIOKEHHLIX JOKYMEHTOB, HO He OoJiee 14 jiHei
CO JIHS MOCTYIUIEHHUs] B YTOJHOMOYEHHBIH OpraH J0KYMEHTa, MOATBEpIK/atollero
OIUIATY FOCIOLUTHHBI.

B cnyuae, ecnu 3adBUTENb B COOTBETCTBUHM C 3aKOHOJAATENbCTBOM
Poccuiickoil ®enepauuu uMeeT NpaBo Ha OecIulaTHOE IOJIyYeHHUE CBEICHHUH
NCOI'Jl, cpok npeaocTaBieHus TOCyIapcTBEHHON ycayru cocrapiser He Oolee 14
JIHEH C MOMEHTa perucTpaldy 3asiBJIeHUs O I[IPeJOCTaBIeHUH TOCYAapCTBEHHOM
YCJIYTH.

lIpuocranonienue [pel0CTaBIeHUs rocyiapcTBEHHOI yCIIyTH
3aKOHOJATeNLCTBOM He MPEAYCMOTPEHO.

2.5. Ilepeyenb HOPMAaTHBHBIX [PABOBBIX AaKTOB, PeryJHpYIOHIHX
OTHOLICHHS, BO3HHKAIOMIHX B CBSI3H € 1PEJIOCTAB/ICHHEM rOCYAapCTBEHHOI
YCJIYrH

[IpenocraBnenune rocyapcTBEHHOM YCIyTIH OCYLIECTBIISETCS HA OCHOBAHHWMU:
1) 'pagoctpoutensHoro koaekca Poccuiickoit Mejiepaliinu;
2) 3emenbHoro kojiekca Poceuiickoit @enepaiiuu;



3) ®epepanbroro 3akoHa ot 29.12.2004 Nel91-d3 «O BejieHUH B JICHCTBHE
['pajioctpouTensHoro kogekca Poceuiickoit Menepannny;

4) depepansioro 3akona ot 25.10.2001 Ne 137-D3 «O BeneHuu B JIeHCTBUE
3emenpHOro Kojekca Poccuiickoit Mejepaunn»;

5) ®epepansroro 3akona Poccuiickoit ®eaepanun ot 27.07.2006 Ne 149-D3
«O6 undopmary, HHGOPMAITMOHHBIX TEXHOJIOTUIX U O 3alIUTe HHPOPMALMHY;

6) ®enepansHoro 3akona ot 27.07.2010 Ne 210-@3 «O6 opranusanmu
MpeaoCTaBlIeHUs roCyIapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIY T,

7) ®enepanpHoro 3akonHa ot 27.06.2006 No [52-03 «O mnepcoHanibHbIX
JaHHBIX»;

8) ®emepansHoro 3akona or 06.04.2011 No 63-03 «O06 sieKTpOHHOM
MOJITUCHY;

9)3akon  Poccuiickoit  ®expepaumn ot 21.07.1993  Ne  5485-]
«O rocynapcTBeHHOI TalHey;

10) VYkaza Ilpesunenra Poccuiickoit ®enepauun ot 07.05.2012 Ne 601
«O6 OCHOBHBIX HaNpaBIEHHUSIX COBEPLICHCTBOBAHMSI CHCTEMbI I'OCYJapCTBEHHOI'O
yIpaBiIeHUSs»;

11) nocranosnenust [IpaBurensctea Poccuiickoit Penepaunu ot 16.05.201]
Ne 373 «O paspaborke W YTBEPKIECHUH AJMUHUCTPATUBHBIX perjaMeHTOB
UCIIOJTHEHHUs] TOCYJAapCTBEHHBIX (YHKUMA M aJIMHUHUCTPATHBHBIX PpErjiaMeHTOB
[pe0CTaBIEHUS] FOCYAaPCTBEHHBIX YCIYT»;

12) nocranosnenus [Ipasurenscta Poccuiickoit ®enepauun ot 24.10.2011
No 861 «O enepanbHbIX TrOCYIapCTBEHHBLIX HMH(POPMALIMOHHBIX CHCTEMAX,
obecnieuMBalOIMX [PEAOCTABICHUE B DJIEKTPOHHOH (opmMe rocylapcTBEHHbIX
M MYHHLMMAIBHBIX yciyr (ocyuiecTBieHue (yHkiuii)», BMecte ¢ «llonoxenuem
o (enepanbHOil rocynapcTBeHHOR HHOOpMaLMOHHON cucteme «PejepalibHblii
peecTp rocydapCTBEHHBIX M MYHULMNANbHBIX yciyr (dyHkuuii)», «lIpaBuiamu
BefeHuss  (pepepanbHOM  rocyJapcTBeHHOW — MH(OPMALMOHHOH  CHCTEMBbI
«DenepanbHblil peecTp rocyAapCTBEHHBIX M MYHHULMIAIBHBIX YCIyr ((DyHKIHT)»,
«[Tonoxenuem o QenepanbHOil rocyaapcTBEHHOW WH(GOPMALMOHHON cHUcTeMe
«EavHbli  moprai rocylapcTBEHHBIX M MYHUUHMNAIBLHBIX YCIyr ((QyHKUMA)»,
«TpebGoBanusiMU K peruoHanbHBIM MOpTajJaM rocy1apCTBEHHBIX U MyHULIMNIAIBLHbBIX
yenyr (pyHKLIMM)»;

13) nocranosnenus [lpaBurensctBa Poccuiickoin @enepauun ot 09.02.2012
Ne 111 «O0 30neKTpOHHONH MOMANMCH, MCIOJB3YEMOH OpraHaMH HCIOJIHUTEILHOM
BIIACTU W OpraHaMM MECTHOrO caMOyIIpaBiieHHs [PU OpPraHHU3alHUM IJIEKTPOHHOTO
B3aUMOJIeHCTBUS  Mexy co00i, O IOopsijike €€ HCIOJb30BaHus, a TaKike
00 ycraHoBlIeHMM TpeDoBaHMH K O0O0ECHEUYEeHUIO COBMECTHMOCTH CPEICTB
JIEKTPOHHON MOAMUCHY;

14) nocranosnenus [lpaButensctBa Poccuiickoii @enepauuu ot 25.08.2012
Ne 852 «O6  yrBepwkuenun  IlpaBun UCIOB30BaHUs  YCHIIEHHOMH
KBIM(UIUPOBAHHONW 3JEKTPOHHOH MOAMMCH MpH Oo0pauleHHHd 3a [OJIydeHHEeM
roCy/1apCTBEHHBIX U MYHULIMIIAIBHBIX YCIYr U O BHeCeHUH u3MmeHeHui B [Ipasuia
pa3paboTKK W YTBEP KJICHHsS AJMHHHUCTPATHBHLIX PErJIAMEHTOB Ipe/loCTaBIEHMS
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rOCY/1IapCTBEHHBIX YCIYI»;

15) MOCTAHOBJICHMUSI [IpaButenbcTBa Poccuiickoii Oenepaliiu
ot 08.09.2010 No 697 «O enuHoOH cHUCTeMe MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMO/ICHCTBUSI;

16) nocranosnenus [Ipasurensctsa Poccuiickoit denepauun ot 25.06.2012
Ne 634 «O Buaax 31€KTPOHHON MOIIUCH, UCIIOJIL30BAHHUE KOTOPBIX JIOMYCKACTCS
npu obpallleHuW 3a TMoJIyYeHUeM [OCY/JapCTBEHHBIX W MYHMIMIIAIbHBIX YCIyT
(BMecte ¢ «lIpaBunamMu  onpeneineHus  BUAOB  SJIEKTPOHHOHW  IMOJITHCH,
MCTIOIb30BAHWE KOTOPBIX Jomyckaercs npd oOpallleHuH 3a  MOoJydeHHeM
rOCYJIapCTBEHHBIX U MYHULIUITAIBHBIX YCILYI»)»;

17) nocranosnenus [lpasurenscTBa Pocculickoit ®@enepauun ot 25.01.2013
Ne 33 «O6 wucrnonb30BaHUM MPOCTONH 3JIEKTPOHHON [OANUCH MPH OKa3zaHHM
rocy/1apCTBEHHBIX U MYHHUIIMIAILHBIX YCIYI»;

18) nmocranosnenus [IpasurtenscrBa Poccuiickoii Menepauun or 27.09.2011
Ne 797 «O B3auMOJICHCTBUM MEXK1Yy MHOrO(QYHKLHOHAILHBIMU LIEHTpaMH
MPeAOCTABICHUs TOCYaPCTBEHHbIX W MYHMLMIIAIBLHBIX YCIYr W (enepalbHbIMH
OpraHamMM UCITOJIHMTENIbHON BJIACTH, OpraHaMy Iocy/1IapCTBEHHbBIX BHEOMOKETHBIX
(hoH10B, OpraHaMu rocyjapcTBeHHOM BracTu cyoOwnekToB Poccuiickoit @Denepaiiuu,
opraHaMy MeCTHOT'O CaMOYIIPaBICHHSY;

19) nocranosinienus IlpaBurenscrsa Poccuiickoi Penepaunu ot 22.12.2012
Ne 1376  «O6  yrepxnaenun  IlpaBun  opranuzaumu  AesTeIbLHOCTH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB IpeloCTaBIICHUS rocyapcTBeHHbIX
¥ MYHHULMIAJIBHBIX YCIYI»;

20) nocranosnenus [IpaBurenscrsa Poccuiickoit @enepaunu ot 18.03.2015
Ne 250 «O06 ytBepkaeHWd TpeOOBaAaHMH K COCTABIEHHIO M BbIfaye 3asBUTEISIM
JOKYMEHTOB  Ha  OyMa)XHOM  HOCHTelle, [OJATBEpPIKAAIOUIMX  COJIEpiKaHuUe
JIEKTPOHHBIX JOKYMEHTOB, HalpaBieHHBIX B MHOrO(Q)YHKUMOHAJIBHBIH LEHTp
[PeJ0CTaBACHUS TOCYJAapCTBEHHBIX M MYHULMIANLHBIX YCIYT [0 pe3yjibTaram
PeJOCTaBIEHUS TOCYAAPCTBEHHLIX M MYHHUMNAIBHBIX  YCJIYI  OpraHaMu,
[IPEeOCTaBIIAIOIIMMHA [OCYAaPCTBEHHbIE YCIYTH, U OpraHaMH, Mpe0CTaBIISAIOIIUMH
MYHMLMIAIBHBIE YCIYI'H, W K BbIJaue 3asfBUTE/ISIM HAa OCHOBAaHMM HHOOpMalUK
M3 HMH(POPMALMOHHBIX CHUCTEM OpPraHoB, MPeAOCTABISIONIMX TOCyAapCTBEHHBIC
YCIYIrH, U OPraHoB, NPEJOCTAaBISIOLMX MYHHULMIAIbHbIE YCIYrd, B TOM 4YHUCIE
C HCIOJB30BaHWEM HH()OPMALIMOHHO-TEXHOJOIHYECKOH M  KOMMYHHKALMOHHOM
UHPpPaCcTPyKTYphbl, JOKYMEHTOB, BK/IIOYas COCTaBJICHHE Ha OyMa){HOM HOCHTENEe
1 3aBepeHHe BBIMUCOK U3 YKa3aHHbIX MHPOPMALIHOHHBIX CHCTEM);

21) nocranosnenus llpaBurensctBa Poccuiickoii Menepatmu ot 26.03.2016
Ne 236 «O TpeGoBaHUSX K MPENOCTABICHUIO IOCYAAPCTBEHHBIX U MYHHULIUIANbHBIX
YCIIYT B 2NIeKTPOHHOU (hopmen;

22) noctanosnenus IlpaButrenscrra Poccuiickoi @exnepaunn ot 09.06.2006
Ne 363 «O6 undopmallHOHHOM 00eCneveHHH rPaJOCTPOUTENLHOM e TeIbHOCTH Y,

23) npukaza MuHucTepcTBa pervoHansbHoro pasutus PO ot 26.02.2007
Ne 57 «O06 yTBepsJleHUHM METOJMKU OIpeje/IeHust I1aThl 3a MpejocTaBieHHe
CBEJIeHUH, cojep)kauuxcs B WH(QOpMalUMOHHOW  cucTeMe  obecrnevyeHus
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rpagoCcTPOUTENLHON e TENBHOCTHY

24) npukaza  MuHHUCTEpCTBa  PErHOHAILHONO  pasBUTHs  POCCHACKOM
denepaun ot 30 asrycra 2007 roga Ne 85 «OO0 yTBepik/IeHHMH JOKYMEHTOB
Mo BeJeHHIO MH(OPMAIMOHHONH CcHCTeMbl obecneveHust TpajocTPOUTENLHOH
JeSATENILHOCTHY;

25) nocranosnenusi IlpasurensctBa CeBacronoisi or 24.06.2014 Ne 90
«O Tlopsiake pa3paboTkM M YTBEPKAEHHS  HCIONHUTEIbHBIMH — OpraHamu
rocynapctBeHHo  Biaactu  CeBacTonoiiss  aJMHHHUCTPATUBHBIX — PErjlaMeHTOB
MPEOCTABICHUsS  TOCYJApCTBEHHBIX  yclIyr (UCITOJIHEHHMsSI  OCYAapCTBEHHBIX
GyHKIMI)»;

26) Ilonoxkenuss o JlenmaprameHTe apXUTEKTyphl M TIpPagoCTPOMTEILCTBA
ropoga  Ceacromnosis, yTBepiKJAeHHOro  nocraHoBiieHueM llIpaBurenbcrna
Cesacrtornois ot 29.12.2016 Ne 1300-I1IT;

27) cornamrenus o BzaumoneicTeru Mex ity I'KY «MODLI» u /lenapramenrom
apXUTEKTYPbl U IpaslocTporTeNbeTBa ropoja Cesactormnos.

2.6. HcuepnbiBalomuii  nmepevueHb  JOKYMEHTOB, He00X0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH AKTAMM LISl NIPEOCTABJICHHS
rocy1apcTBEHHON YCJYIH M YCIyr, KOTOpble SIBJASIIOTCH HEOOXOAHMBbIMH H
00513aTeJIbHBIMH A1t npeaocTaB/ieHHs rocy1apcTBeHHOi yCJayru,
NOIEKAIMX NPEACTABICHHIO 3asiBUTEJIEM

s monyuenus pesynbrara rocy1apcTBEHHOH YCIyru MpeiocTaBIsioTcs:

1) 3asBiaenue o npepocranienuu cegaenuii MCOI'J] no ¢opme cornacho
npuiokeHuto Ne 1 K HacTosleMy aAMUHUCTPAaTUBHOMY perjlaMeHTy;

2) JIOKYMEHT, YJOCTOBEpSIOIIMI JIMMHOCTL 3asiBUTENst (B clydae, eciiu
3a MOJIyYeHHUEM rocyapCTBEHHON YCIyrd B MHTEpecax 3asBUTesi o0paulaeTcsi ero
NpeACTaBUTEIb, TO MPEJACTABISIOTCS TAKKE JOKYMEHT, YA0CTOBEPSIOUIMHA JIMYHOCTD
NpeACTaBUTENSl  3asiBUTENs, W  JOKYMEHT, [OATBEpPKIAIOUMNH  [OJHOMOYHS
peJCTaBUTEIIs 3asiBUTEJIS ).

B 3asBnenuu  ykasbiBaercs  pasjes  MH()OPMALMOHHONH  CHUCTEMDI,
3ampalliMBaeMble CBEJIEHHsI O pa3BUTHU TEPPUTOPHUM, 3ACTPOHKE TEepPHUTOPHH,
3eMeJIbHOM  y4yacTKe W O00BeKTe  KalHuTaJlbHOrO  CTPOMTENbCTBA, (opma
Npe0CTaB/ICHHsI CBEJICHHH, cojlepKalliuXcs B MH(QOPMALIMOHHOM CUCTEME U CIIocod
WX JIOCTaBKH.

2.7. HcuepnbiBalomuii - nepevyeHb  JAOKYMEHTOB,  He0OX0JAMMBbIX
B COOTBCTCTBHH C HOPDMATHBHLIMH MIPABOBLIMH aKTaMH JIf1 NPCAOCTABJICHHS
rocyapecTBeHHOH  YCJAYIH, KOTOpbIe  HAXOAHTCH B pacnopsizkeHui
rocy1apcrBeHHbIX OpraHos " HHBIX OpraHos, y4aCTBYIOUIHX
B IPeJI0CTABJIEHHH IOCYIapPCTBEHHBIX YCJIYr, H KOTOpPble 3asiBUTE/Ib BIIpaBe
NnpeACTaBUTh

2.7.1. Tlo coGcTBeHHON WHUILIMATUBE 3asiBUTEJIEM B JIOMNOJIHEHUE
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K JIOKYMEHTaM, yKa3zaHHbIM B rojpasjene 2.6. aiMHHACTPATUBHOIO periameHTa,
B YIIOJHOMOYEHHBII oprai MOryT ObITh IIPECTABIIEHbI:

1) [noKyMeHT, TMOATBepXkJAAIOIIMI MpaBO Ha [OJydYeHHE CBEJICHHH,
OTHECEHHBIX K KATErOPUH OTPaHWYEHHOr0 JI0CTYIA, B CIy4ae eciiy 3anpaiiiBaemas
UHGOpMaLUs OTHOCUTCS K KATErOPHH OIpaHUYeHHOro JOCTYIa;

2) JOKYMEHT, TOJTBEepPKIAIONMH cBejeHusi 00 oruiare rocyAapeTBEeHHON
YCIIyTH.

2.7.2. YHonHOMOYEHHBII OpraH, B COOTBETCTBMM C TpeOOBaHUAMM TYHKTOB
Il u 2 yactu 1 cratem 7 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHM3alM{ MPEeAOCTaBICHUS! FOCYAAPCTBEHHBIX U MYHHLHMIIAIBHBIX YCIIYI»
(nanee — 3akon ot 27.07.2010 Ne 210-®3) ne BripaBe TpeOOBATE OT 3asBUTEIIS:

— NpeACTaBICHHUS JIOKYMEHTOB M HMH(OPMAllMM MM  OCYLIECTBIICHMHS
JICHCTBMI, TMpeACTaBIeHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IPEeAyCMOTPCHO
HOPMATHBHBIMH [PABOBBLIMU AKTaMH, PEryJHPYIOLUMU OTHOLICHHMSI, BOSHUKAIOLINE
B CBSA3M C IIPeJOCTaBJICHHEM TIpaKjaHaM [JOMNOJHUTEILHOIO eKeMeCIUHOro
MaTepuasbHOro o0ecrnedyeHus;

— NpeICTaBJICHHs] JIOKYMEHTOB M HMH(OPMALMM, KOTOpbIE HaXOSTCs
B pacropsiKeHWH OPraHoB, NPeI0CTaBISIOLUIMX NOCY1apCTBEHHbIE YCIYTH, OPraHoOB,
MPeIOCTABISIONMX MYHHULIMNAIBHBIE YCIYIH, MHBIX [OCYJIAapCTBEHHBIX OPraHos,
OpraHoOB MECTHOI'0 caMoyIlipaBiieHus 1100 MoJABEOMCTBEHHbBIX IOCYapCTBEHHbIM
opraHamM WIM OpraHaM MECTHOI'O camoOyIpaBlIeHUs OpraHu3alui, ydacTBYIOLIMX
B IpeJ0CTaBIEHUH TIOCYJApCTBEHHOH YCIYrM 3a HCKIIOUYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B 4acTH 6 ctatbu 7 MenepansHoro 3akoHa ot 27.07.2010 Ne 210-D3.

2.8. HcuepnpiBaloimuii nepeyenb OCHOBAHHI /LISl OoTKa3za B npuéme
AOKYMEHTOB, HEOOXO0AUMBIX /Il IIPE10CTABJICHHS IOCY/1aPCTBEHHOM YCayIrH

2.8.1. HcuepnsiBalouiii I1epevyeHb OCHOBAHWN JUIsl OTKasa B IlIpHEMe
JIOKYMEHTOB:

1) orcyTcTBHE Yy 3asgBUTENSI COOTBETCTBYIOLIMX MMOJHOMOYMI Ha IOJyYEHHE
rocyapCTBEHHON YCIIyTH;

2) oOpamenve 3asBUTENs 3a OKa3zaHMEM ['OCYJIAapCTBEHHOH  yCiyru,
MpeI0CTaBIEHUE KOTOPOI HE OCYLIECTBIACTCS Y ITOJIHOMOYEHHBIM OPIraHOM;

3) 3asBUTENIEM MpejoCcTaBlieHbl He Hajulexalle o(popMIIeHHbIe IOKYMEHTh
(copepykaT HCIpPABIICHHUS, HMEIOT CEpbE3HbIC [MOBPEKICHHUs, HE I[103BOJSAIOUIHC
O/IHO3HAYHO  MCTOJIKOBaTh  MX  COJlep)KaHHe,  OTCYTCTBYeT  (HalucaHhbl
HE TIOJIHOCTBIO) aJipec, MOAIMKUCH, MeyaTh (npu HeobxoaumocTH), dhaMuiinsg, Ums,
OTYECTBO (IociieHee — IpH HAIU4YMK), 3asBJI€HHE W JOKYMEHTBI HCIIOJIHEIHbI
KapaH/1allioMm);

4) He mnpejocTaBleHHE 3asBUTENIEM OJHOIO WJIM HECKOJILKMX JAOKYMEHTOB,
HEOOXOJMMBIX  JUIS  TOJYYEHMSI  IOCYJapCTBEHHON  YCIIYIH,  YKa3aHHbIX
B rnojapaszziene  2.6. aJAMUHUCTPATMBHOIO  perilameHra, MW 00s3aHHOCTD
[0 NpeJOCTaBICHMIO KOTOPBIX BO3I0KEHA Ha 3asBUTEJIS;

5)B 3asBlIeHHH HE yKazaHbl oOs3aTe/ibHblE IapamMeTpbl (B COOTBETCTBHUH



12
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«O6 uHpopMaHOHHOM 0becreueHHH TPaJloCTPOUTE/ILHOM JICATEILHOCTIY ): pas/iell
(paszaenst) MCOI' /], 3anpainBaeMble cBejleHHsl O Pa3BUTHU TEPPUTOPHH, 3aCTPOHKE
TEPPUTOPHH, 3€MENILHOM Y4acTKe W 00BbeKTe KalUuTalIbHOro CTPOHTENLCTBA, (hopma
MpefocTaBieHuss cBefeHuit (Ha OyMakHom M (MJIM) SJIEKTPOHHOM HOCHTEIIS,
B TeKkcTOBOM W (miu) rpaduueckod Qopme), crnocod mnoayueHus (JIOCTABKH)
ceegenuii MUCOI'Jl (o mnoure, mosiydeHHe HEIOCPEACTBEHHO 3asBUTCIICM HIIH
€ro IpeJIcTaBUTeNIeM M HHbIE CIIOCO0bI JIOCTABKH ),

6) HanpasJicHHE  3asBUTE]EM  ITOCPEACTBOM  I0YTOBOIO  OTIPABJICHMS
B YIOJHOMOYEHHBIH oOpraH 3asBieHHss W JIOKYMEHTOB, II€pe4YeHb KOTOPbIX
npuBeJieH B rojpazziene 2.6 aJIMHHUCTPATHMBHOIO perjlaMeHTa, He 3aBEpeHHbIX
B HOTapUaJIbHOM MOPSIIKE.

2.8.2. OcHoBaHusl JUIS BO3BpaTa 3asBICHHUS M [IPHIIOKEHHBIX K HEMY
JOKYMeHTOB, nocTynuBiIux u3 I'KY «M®DL:

1) nojiava JIOKYMEHTOB HeHa IIeKaLLUM JIHLIOM;

2) HajlM4We B 3afABJACHUM M [pUIAraeMblX K 3asBICHUIO JIOKYMEHTaX,
HEOrOBOPEHHBIX HWCIpPaBICHUH, CEpbe3HBbIX [OBPEXKACHHUI, HE I[03BOJISAIONIHX
0JIHO3HAYHO UCTOJIKOBAThL X CO/epKaHKe, HEBEPHO 3alI0JIHEHHOE 3asBIICHHE,;

3) oTcyrcTBHE B NPEJOCTABIIEHHOM MaKeTe JIOKYMEHTOB  OJIHOIO
WJIM HECKOJIBKUX JOKYMEHTOB, HEOOXOAMMBIX sl IOJYyYEHMs] rocyapCTBEHHOI
YVCIyTH, YKa3aHHbIX B nojpasjene 2.6. aJIMMHUCTPATMBHOIO perjaMeHTa,
1 0053aHHOCTD I10 MPEI0CTABICHHIO KOTOPBIX BO3/I0XKEHA Ha 3asBUTEIs.

Otka3z B npueme JIOKYMEHTOB HE MpEensTCTBYET MMOBTOPHOMY OOpauleHuio
3asBUTENIS 3a ITOJIyYEeHHEeM pesylibTata [peoCTaBlIeHHs rOCy/1apCTBEHHOM yCiyrn
MOCJIe YCTpaHeHUs] IPUYNHBI, TOCIYKUBILIEH OCHOBAHMEM Ul OTKa3a.

OTka3 B nmpueMe JOKYMEHTOB MOKeT ObITh 00KaoBaH B Cy/1e0HOM IOPSIKE.

2.9. HcuepnbiBalomHii nepeveHb OCHOBAHHH /I NPHOCTAHOBJIEHHS
WM OTKA3a B HPEAOCTABJICHHH I'OCY/IaPCTBEHHOH YCJIYIH

2.9.1. McuepneiBalouinil rnepedeHb OCHOBAHUH JUIS OTKa3a B [pelocTaBlicHuu
rocy1apcTBEHHON yCyru:

1) HanpaBieHWe 3asiBUTEJIEM 3asiBJICHHMS O [IPEKpalleHHH JeI0IPOU3BO/ICTRA
[10 MPEJ0CTABICHHUIO IOCYAapCTBEHHON YCIIYIH;

2) cojaep)KaHWe 3asBIEHUsI HE T[103BOJISIET YCTAaHOBHTL 3alpalidBaeMbie
CBEJIeHUS, IOKYMEHThI, MaTepHallbl WM 3alpallliBaeMble JIOKYMEHThI OTCYTCTBYIOT
B MCOI'/;

3) 3anpalumBaeMble cBeeHUs He oTHOCcATC K cBegenusam MCOI /L,

4) 3anpauiMBaeMble JOKYMEHTbl OTHECCHBI 3aKOHOAATEIbCTBOM Poccuiickoii
Qenepalliv K KaTeropuu OrpaHUYEHHOIo JIOCTYINa W 3asBUTENIb HE MMEeT IpaBa
JIOCTYTIa K TaKOW HH(pOopMalHu;

5) OTCYTCTBME OIUIAThl [OCYJApCTBEHHOW ycCiyru (IpuH OTCYTCTBHH
y 3asBUTENs MpaBa Ha OecruiatHoe nojydenue csegeHuin MCOI'l) B Teuenue 10
pabouux JHEeH ¢ MOMEHTa YBEJIOMIIEHHMS 3asBHUTEIs O pasMepe [1JIaThl



3a npejpocrasienue ceenenniit UCOI'/L

Henpecrapnenue (HeCBOEBpPEMEHHOE rpejcTaBlIcHUE) OpraHom
WM OpraHu3anuei 1o MeKBeJIOMCTBEHHOMY 3aIIpocy JIOKYMEHTOB U HH(OpMalliH,
HEOOX 0/ MMBIX Jutsl npeocTaBlIeH sl rocy/lapcTBeHHOI YCAYIH,

B YIOJHOMOYEHHBIII Oprai He MOXKET SBISATbCA OCHOBAHMEM JUIsd OTKa3a
B IPE/IOCTABICHUH 3asIBUTEJIIO FOCYAaPCTBEHHOH YCIIYTH,

OTkaz B NpejoCTaBICHUM TOCYAApCTBEHHOH YCIyrd He MpensiTCTByeT
[IOBTOPHOMY OOpallleHHIO 3asBUTEJIs 3a I0JlyueHHEeM pesyJbTaTa MpeocTaBIeHus
roCyJlapCTBEHHOM  YCIAYr¥M  IOCje  YCTPaHEHUsl  NPUYMHBL,  [TOCIYIKHBIICH
OCHOBaHMEM JUJIsl OTKa3a.

Orka3z B peloCTaBlIeHUH rOCYAapCTBEHHON YCIYrH MOKET ObITh 00KanioBaH
B Cy/1cOHOM MOpsiaKe.

2.9.2. OcHoBaHHs U1 T[PHOCTAHOBIECHHUS TOCYJApPCTBEHHOM  YCIIYIH
B COOTBETCTBUHU C 3aKOHOaTe LecTBOM Pocculickoi MDejepalini OTCYTCTBYIOT.

Z.10, ITepeuenn ycJyr, HCOOXO0/IMMBIX " 00513aTe/IbHBIX
JJISI TPeA0OCTABJICHHSI TOCYAaPCTBEHHOI yCayru

Venyru,  HeoOxoammble M obOsi3aresibHble  JUIS  [PEJOCTaBiICHMS
roCcyJapCTBEHHON YCIyIH, He PeyCMOTPEHBI.

2.11. lTlopsinok, pazMep M OCHOBAHHSI B3HMaHHUS TOCYAaPCTBCHHOM
NMOULIMHLI  WJH  HHOH  IJaThl, B3HMaemMOH 32  §peaocTaBjenue
rocyapcTBeHHol yejayru

2.11.1. I'ocynapcTBeHHas yciyra npeocTaBisieTcsl M1aTHO B COOTBETCTBHH
¢ 1.2 nocranosnenus [IpasurtenscrBa Poccuiickoit ®enepaunun ot 09.06.2006
No 363 «O6 undopmarnonnom odecreveHuH rpajoCcTPOUTEILHOMN eI TEIbHOCTHY.

Y1osHOMOYEHHBIH OpraH, Mcxojs M3 o0beMa 3anpaliMBaeMblX CBeAEHHII,
cojepkaliuxcsi B MHGOPMALMOHHOH CHCTEME M C YYETOM YCTaHOBIICHHBIX
pa3MepoB IJIaThl 3a MNpPeJOoCTaBlIeHHE YKa3aHHBIX CBEAEHMH, onpejelser oOmii
pasMep IaThl 3a Npej0CTaBlIeHHe TAKUX CBEJEHHUH.

2.11.2. becninaTtHO cBejeHUs, coJepaliecss B HH(MOPMALMOHHOMN cucreme,
MPeJOCTaBIAIOTCS 3asBUTENSIM, HMEIOLIMM MpaBo Ha OecrjlaTHoe [oJlyueHHe
ceenennit MCOI'JL B cooTBeTCTBHHU € 3aKOHOaTebeTBOM Poccuiickoi Meepaiiun.

2.11.3. 3asBuTENb WIM JMLO HUM YIOJHOMOYEHHOE, 00s3aHbl IPOM3BECTH
orulary B TedueHue  10-tm kaneHpapHbIX  JIHEH €O AHSA  TOJIyUeHMs
B YIOJIHOMOYEHHOM OpraHe pacyeTa [arhl 3a [pelocTaBjIeHue CBeeHuIl.

2.11.4. Bo3sBpar cpejicTB, BHECEHHbIX B CHET OIJIAThl [1PeJlOCTaBICHKS
CBEJICHMIi, cojepKalluxcs B HMH(POPMALMOHHOM cHcTeme, B cllydae OTKasa
10 NPUYMHE YCTAHOBJIEHHOI'O B COOTBETCTBMM C 3aKOHOJATe/]bCcTBOM Poccuiickoit
Mejiepaln 3anpera B MpejOCTaBICHUH YKa3aHHbBIX CBEJICHWH 3aHHTEPECOBAHHOMY
ULy, OCYIIECTRIISICTCS Ha OCHOBAHUH [TMCbMEHHOIO 3asiBICHUS
3aMHTEPEeCOBAHHOrO JIMIIa O BO3Bpare  YIUIAYEHHOH  CYyMMbI  IOJAHHOIO
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B YIOJHOMOUYEHHBIH OpraH.
YnoaHoMo4YeHHbIH oprad B TeueHue 14 jiHell ¢ naThl perucTpalii 3asBicHms
3aUHTEPECOBAHHOIrO JIMIA TPUHUMAET pellieHHe O BO3BpaTe yIlJlayeHHOH CyMMbI.
Bosspar  ymiiadeHHOH  CyMMbl  OCYIIECTBJII€TCS B COOTBETCTBUH
C TpaBWJIaMH, YCTaHOBJCHHBIMH MuHucrepcTBoM  (uHaHCcOB  Poccuickon

Penepanuu.

2.12.  Tlopsaok, pasmMep M OCHOBAHHUSI  B3HMAHHHA  ILIAThI
33 NPeA0CTABICHHE IOCY/IaPCTBEHHBIX YCJIYT, HE0OX0ANMBIX H 00513aTe/IbHbIX
AJISt NPE0CTABJICHHS FOCYAAPCTBEHHOI yeayru

[Topsiok, pa3Mep M OCHOBaHMs B3MMaHMs ILJIAThl 3a [PEJOCTaBIICHUC
rOCY/IapCTBEHHBIX YCIyr, HEOOXOAMMBIX M 00s3aTesbHBIX JUIS IPEAOCTaABIICHMS
rocyapCTBEHHON YCIYTH 3aKOHOATEIbCTBOM HE ITPeyCMOTPEH.

2.13. MagkcumaabHbIi CPOK OKHAAHHSI B O4epeaH MpH nHojaauc
3asiBJI€HNS O MPeJ0CTABJICHHH FOCYAAPCTBEHHOI yeayru

2.13.1. Bpems oxujaaHuss B ouepeid JUls  [0Javyd  3asABIEHMS
O TpeJlOCTAaBJIEHUM TOCYJApCTBEHHOW YCIYrd M [OJIYYEHHS  pesylbTara
rocyapCTBEHHOM YCIIYTH HE MOJKET MpeBbIlIaTh |5 MUHYT.

Cpok mpuema 3asBICHHMS O [PEAOCTaBICHUH TOCyAapCTBEeHHONH YCIyru
M raKera JIOKYMEHTOB, ¢ MOMEHTa oOpalleHHsl 3asiBUTEIs He MOJKET [peBblilarh
20 MHHYT.

2.13.2. B nensix npeaocTaBlieHUs FOCYapCTBEHHON YCIIYTH OCYLIECTBIISICTCH
[IpUeM 3asBUTE/IEH 110 NpeIBapUTEeIbHOMN 3alluCH.

3anuch Ha IpUeM MPOBOJAUTCS rnocpeacTsoM lloprana rocyjapcrBeHHbIX
yenyr ropoja CeBacToros.

3asBUTENIO [PEAOCTaBISETCS BO3MOXKHOCTh 3amUcH B J1100ble cBOOO/HBIC
JUlsl Tipyema JlaTy W BpeMsi B IIpejlesiaX YCTaHOBJIEHHOro Y IOJHOMOYEHHbIM
opraHom rpaguka rpuema 3asBUTe/1eH.

YrnonsoMoueHHbIH opran He Bripane TpeOoBaTh OT 3asBUTEJIS COBEpPLICHMS
MHBIX JeHCTBMH, KpoMe MpOXOXKAEHUS HISHTU(PUKALMK M ayTeHTH(UKaluu
B COOTBETCTBHM C HOPMAaTHUBHBLIMH HpaBoBbIMKM akTaMu Poccuiickont ®denepariun,
yKaszaHus LeJd IpueMa, a TakkKe I[PeoCTaB/IeHUsl CBEJeHUH, HeOOXO0/IMMbIX
JUIsl  pacyeTa JUIMTENbHOCTH BPEMEHHOro HMHTepBala, KOTOPbIH HeoOX0aumo
3a0pOHUpPOBATH JJIsl IpUEMa.

MakcumanbHoe BpeMmsl OJKH1aHus npu ojade  JOKYMEHTOB
Ha [peJlocTaBlI€HUEe TIOCYJAapCTBEHHON YCIYrd [0 MpeaABapUTelIbHON 3anucw,
OCYLIECTBJISIEMOM  IIpH  JIKYHOM  oDpallleHHd  rpaxjiad, 1o Teledony
MM TIOCPEJCTBOM JJIEKTPOHHOW IOYThI, HE JOJDKHO NpeBblUaTh 15 MHUHYT
C MOMEHTa BPEMEHHU, Ha KOTOPbIH Obljla OCylllecTBISHA 3allUCh.

2.14. Cpoxk un nopsiioK PperucTpalHH  3asiBJICHHS  3asiBHTes



—
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0 NPeAoCTABJICHHH IOCY/1IaPCTBEHHOH YCyru

3asiBiieHME  3asABHTENS O MPEeAOCTaBiIeHUM TOCYAapCTBEHHOH  YCIIyIH
perucTpupyeTcss B JIeHb 10Ja4M IPaKJlaHMHOM 3asBJICHHsS] C [10JIHBIM [AKeTOM
JIOKYMEHTOB,  TpeJyCMOTPEHHbIX  nojpasjesoM  2.6.  aJAMHHHUCTPATHBHOI'O
perjaMmeHTa.

JasBiieHHE 3asgBUTENS O TPEAOCTaBICHMH TOCYJAapCTBEHHOH  yCIyrH,
HanpasjieHHoe B (opMme 3JIeKTPOHHOro JiokymeHTa mocpejacrsom  PIITY
(Ip¥ HAJIMY UK TeXHUYECKOH BO3MOKHOCTH), OCYLLECTBIISETCs He T03/iHee paboyero
JIHsL, CHEAYIOLIero 3a JIHEM ero IOCTYIUIEHHs B YTIOJIHOMOYEHHLIH oOprat
(c NpUIOKEHHEM  IJIeKTPOHHBIX  KOINMHMH  JOKYMEHTOB, MPEIyCMOTPEHHbBIX
nojipazenoM 2.6. aJIMUHUCTPATUBHOTO PErIaMeHTa).

3asiBjieHWe 3aABUTENIS O [PEOCTaBICHUM TOCYAAapCTBEHHOW  YCIYIH,
HarpaBjieHHOe B YMOJHOMOYEHHBLIH OpraH ¢ IOJHBIM ITAKETOM JIOKYMEHTOB
[0 1104Te, PErUCTPUPYETCS B JIEHb €ro MOCTYIUIEHUs B Y ITOJIHOMOYEHHBII OpraH.

Cpok ¥ MOpSAOK perucTpaluu 3asBicHUs 3asiBUTEIS O IOJIYYEHHH YCIyr
B OpraHuzalusX, y4acTBYIOLUIMX B [PeJlOCTaBICHUM TOCYIapCTBEHHOH YCJIYIH,
YCTaHAB/IMBAETCS JIOKAJIbHBIMH HOPMATHUBHBIMHM aKTaMH YKa3aHHbBIX OpraHu3aliuii.

2.15. TpeGoBanus K nNOMEIEHHSIM, B KOTOPLIX NPEJAOCTABJIACTCS
rocyjiaperBenHasi  yejayra,  yeayra,  npeaocrablisieMasi  Oprasmusaliuei,
y4acTBYIOIIeHl B NpeI0CcTaBJeHHH TOCYAapCTBEHHON YCJyru, K MeCTy
OKH/IAHHUSI M NpHeMa 3asiBHTe/Iei, pasMelleHH10 H 0pOpPMIICHHIO BH3Ya/ILNOII,
TEKCTOBOH H MYJbTHMEAHIHOH HHGOpMALHH O MOPSIAKEe MPeloCcTABJICHSN
TAKHX yeayr

2.135.1, [ lomenienus, B KOTOPLIX [IPUHUMALOTCS 3asiBJIeHUs
0 TIPe/IOCTaBJIEHMH TOCYJApPCTBEHHOH YCIYyrH M BbIJAIOTCH  Pe3yJibTarhl
rOCYJIapCTBEHHOM YCIYI'M, JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TMIHEHMYECKHUM
npaBujiaM W HOpMaTHBaM, I[paBUiaM I[OXKapHOW Oe3onacHoOCTH, Oe30rmacHoOCTH
tpyna. [Tomeuienus obopyaytores cucTeMaMi KOHAMLMOHUPOBAHUS (OXJIAXkKACH K
M HarpeBaHWsl) M  BEHTWJIMPOBAHHUS  BO3JlyXd, CpeJICTBAMHM  OIOBEILCHHS
O BO3HMKHOBEHHH 4pe3BbluaiiHOM cuTyauuu. Ha BHIHOM MecTe pasmeniarorcs
CXEMbl pa3MELIEHUs] CPeJACTB MOKAPOTYLWIEHUs M MyTeH 9BaKyalud JI0/CH.
[IpenycmarpuBaeTcss  oOopyjoBaHWe  JIOCTYIIHOTO — MecTa  OOIIECTBEHHOI'O
0JIb30BaHMUsl (Tyaser).

2.15.2. PykoBogurensmu  ['KY  «M®L» u  YnoaHomoueHHOro oprama
oGecreynBalOTCs  YCJIOBUS [OJYyUYEeHHsl MHBAJIKWJAMH YCIYTH B COOTBCTCTBHH
¢ TpeOOBaHUSIMH, YCTAHOBJIIEHHBIMHM 3aKOHOJATEIbHBIMH U MHBIMH HOPMATHBHBLIMH
NpaBOBBLIMM aKTaMHU, BKJIIOYas:

1) coneiicrBue co  cTopoHbl  JoikHOCTHBIX sl [KY — «M®L
1 YIOJHOMOYEHHOTO OpraHa, npu HeoOXOAUMOCTH, UHBAIHUIY IPH BXoJie B 0OLEKT
M BBIXOJIE U3 HETO;

2) BOBMOXKHOCTh CAMOCTOSITE/IBHOTO TEpeiBHIKEHHUS 10 O0BEKTY B LEJIX
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J0CTyna K MECTy MpeAOCTaBICHUS YCIYI'H, a TAKXKe C I[OMOLILIO JOJKHOCTHBIX
UL, TIPEJIOCTABIISIIOLIMX YCIIYTH;

3) CONpOBOKIEHHE MHBAIMJIOB, HMCIOLIUX CTOHKHE paccTpoicTsa (yHKIHMH
3pEHMsI M CAaMOCTOSTEILHOIO NEPe/IBUKEHMSI, 10 TEPPUTOPHH YUPEXKICHHS;

4) npoBeJileHHe  MHCTpPYKTa)ka JOJUKHOCTHBIX  JIMIL,  OCYIIECTBISIONIHX
MEepBUYHbIA  KOHTAKT C  [IOJIydyaresissMd  YCIyrd, 110  Bompocam  paloThl
C MHBAJIMJIaMU;

5) pasmeliienre HocuTeseld HH(OPMAIIMK O MOPSAKE MPEOCTABICHHS YCIYTH
MHBAJIMJAM C YYETOM OrpaHHyYeHHH HuX IKU3HEAesITeJILHOCTH, B TOM 4dMClle,
npu HeoOXoaumocTH, JyOnupoBaHue HEOOXOJMMON Ul TNOJYHEHHsS YCIyru
3BYKOBOH W 3pHUTEIbHON HWH(OpMaALMK, a TakkKe HaJAIIHCeH, 3HAKOB H HWHOH
TEKCTOBOM M rpaduueckoil uH(OpMallUM 3HAKAMH, BBITOJIHEHHBIMH pelibe(HO-
ToueyHbIM LIpHUdToM bpaiins u nHa koHTpacTHOM (oHe;

6) obecrieuenue Jonycka Ha oO0beKT coOOAKU-MPOBOJHHKA [PH  HaJIMYHH
JIOKYMEHTA, [OATBEPIK/IAIONIEero ee crnenranbHoe o0yueHue, BbIIaHHOro 110 (opme,
YCTAHOBJICHHOM (GenepanbHBIM OpraHom UCITOJIHUTENIBHOM BJIACTH,
OCYUIECTBIAIONMM (DYHKLMM 1O BblpabOTKE W peau3allid  rocy1apcTBeHHOI
MOJMTUKKM M HOPMAaTHBHO-IIPABOBOMY PEryJMpOBaHHIO B cdepe couuanbHok
3aLIMTHI HACEJICHHS,;

7) okazaHue JIOIDKHOCTHBIMM JIMLAMHM HHBaJUJaM He0oOXOUMONH TOMOIIIH,
CBA3aHHOMN C pasbsACHEHUEM B JIOCTYITHOM JUIst HUX (opMe TopsijiKa [pelocTaBIeHus!
M TOJy4eHHs! YCIyrd, ogopmieHHEeM HeOOXOAMMBIX JUISL €€ [PeloCTaBlIeHs
JIOKyMEHTOB,  O3HAKOMIICHHEM  MHBAJIMJ0OB ¢  pasMelleHueM  KabuHETOB,
OCJIE/I0BATE/ILHOCTBIO JICCTBHIH, HEOOXOAUMBbIX JIJIs TIOJIYUEHHUS YCIYIH;

8) obecrieyenune jlonycka cypjolepeBoUuKa, TH(IOCYPAONEpeBOIHHKA,
a TAK)Ke HHOIO JIMIA, BIaACIOLIErO KECTOBBIM SI3bIKOM;

9) okazanue apomxkHOCTHLIMH JiMuamu ['KY «M®L» u YrnonHoMoueHnoro
opraHa MHOH HeoOXoAMMOH MHBalMJaM [OMOLIM B TIPEOJoNeHun Gaphepos,
MEIIAIOLIMX TOJIYYCHHIO UMH YCIIYT HapaBHe ¢ APYTUMH JIMLAMHU.

2.15.3. MudopMalMOHHbIE CTEH/bl pa3MELalOTCsi HA BHUIHOM, JIOCTYIIHOM
MecCTe.

Odopmienre  HHPOPMALMOHHBIX  JIMCTOB  OCYLIECTBIIsieTCst  Y/I00HBIM

ag urenust wipudroMm - Times New Roman, ¢dopmar nucra A-4, Teker -
nponucHbie OykBbl, pasmepom wmpudra Ne 18 - oObluHBIH, HauMeHOBaHHE -
3arjaBHble OyKBbI, pazmepom wipudra No 18 - KUpPHBIA, 110715 - | ¢M BKPYroByio.

Texctsl MatepuanoB aoikHbl ObITH Hanewatanbl Oe3 wucnpabieHuii, nanbosiee
BayKHas MH(pOpMaLus BblAeaseTcs KUpHBIM - mpudToM. [lpu  odopmuenin
MH(OPMALMOHHBIX MaTepHasoB B BUAE 00pa3lLoB 3asiBICHUI Ha 1OJyUYeHUC
rocy/lapcTBEHHONH  ycnyrd, oOpa3loB  3asBICHMM, TmepedHeil  JOKYMEHTOB
TpeboBaHus K pasMepy wpudra U GopMaTy JUCTa MOI'YT OBITH CHHIKEHBI.

2.16. ITokasaTe/H J10CTYNHOCTH H KAYECTBA FOCY/IapCTBEHHON YCJAYTH
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K mnokasareinsM JIOCTYIIHOCTH M KadecTBa TOCYHApPCTBECHHBIX — YCAYT
OTHOCSITCSL:

) cBOeBpeMeHHOCTh (YCTAHOBJICHHBIA  pEIrIaMEHTOM  CPOK,  Bpems,
(pakTHHECKH 3aTpaueHHOe Ha PeJOCTaBIeHHE YCIYTH);

2) JIOCTYITHOCTH (Hajlu4yue BO3MOMNKHOCTH I10AaTh 3asABJICHHUE B DJICKTPOHHOM
Buje (NpM HaJIMYUM TEXHMYECKOH BO3MOXKHOCTH), JOCTYITHOCTH HH(MOPMAlLHH
I 3agBuTeneii B (opmMe  HMHIMBUAYAIBLHOIO HJM  IYOJHMYHOro  (YCTHOIO
WM TIMCBMEHHOr0) HMH()OPMUPOBAHUS O TMOPsJIKE M CPOKax IpeaoCcTaB/ieHus
rocyJlapcTBEHHOM ycuyru, o6 obpasiax opopMiIeHUs! JIOKYMEHTOB, HEOOXOJAUMbIX
JUISL TIPEJIOCTABJICHUs TOCYJapCTBEHHOH YCIIYrd, IIOCPEJCTBOM  pa3MeLICHHS
B MHGOPMAMOHHO-TEJIEKOMMYHHKaMOHHON cetu  Mutepner na  PITLY,
obecrieueHue JIOCTyMa 3asBUTENel K (opMaM 3asiBICHHMI W HHBIM JIOKYMEHTaM,
HEOOXOAMMBbIM JUISI TIOJIYYEHHUSI TOCYLAapCTBEHHOM YCIIYTH;

3) kadecTBO  (KOJMYECTBO  JOKYMEHTOB  JOMKHO  OBITH  NPHHATO
B COOTBETCTBUHU C JEHCTBYIOLIMM 3aKoHoJaTe bcTBOM. He nonyctumo tpebosanme
JUIIHUX  JIOKYMeHTOB. Hejocrarounoe KOJIMYECTBO  JIOKYMEHTOB — IIPHUBEJICT
K IIOBTOPHOMY OOpallieHHIo rpaxianuna). COTpyAHUKH JOJKHBI ObITh BEKJIMBLI,
KOPPEKTHBI, IPelypeInTe/bHbl, 1aBarh N0APOOHbIE JIOCTYIIHbBIC PA3bACHEHUS;

4) yIOBJIETBOPEHHOCTh 3aABUTEJA [PEAOCTaBICHUEM TOCYAAPCTBEHHOM
yciyru (orcyTcTBHE kaiod Ha gaeicTBus (Oe3neiicTBME) JIOJDKHOCTHBIX JIMIL
pH NPeI0CTaBIEHUN FOCYAapCTBEHHON YCIIYIH);

5) GecruiarHocTs (onuiara) HpeaoCTaBIeHUs MOCY1apCTBEHHOM YCIyTu;

6) BOBMOYKHOCTb ~ MOJa4YM  3asBJCHUS M KOMIUIEKTa  JIOKYMEHTOB
JUISL TIpeJloCTaBlIeHus rocyapctBeHHon yeuyru uepe3 ['KY « MOy,

7) KOJIMYECTBO  B3aUMOJEHCTBUH  3asBUTENIs C  JIOJKHOCTHBIM  JIMLIOM
[pU MPeJOCTaBICHUM TOCYIapCTBEHHONW YCAYyrd HE JOJDKHO MPEBLILIATH JABYX pas,
MaKCHMalIbHast IPOAOIIKUTEILHOCTE 10 30 MUHYT.

[TokazarensiMu KadecTBa TOCYJAAPCTBEHHON YCIYrH SBISIETCS COOTBETCTBHE
TpeOOBaHMAM HACTOSIEIO aJIMUHUCTPATUBHOIO perlaMmenTa.

2.17. Uubie TpeboBaHHsA, B TOM YHCIAC YYHTBIBAIOIIHE OCODCHHOCTH
npegocrapjienuss  rocyjaapersennoi  yeayrn B M®I[ wu  ocobennocrn
IPeI0CTABJCHHS FOCYaPCTBEHHOMH YCIYIH B 2JICKTPOHHOMH dopme

2.17.1.1lpu npengocraBieHUH TrOCYAAPCTBEHHOM YCIYI'H B 3JICKTPOHHOM
(opme ocyIIeCTBIISIOTCS:

— [peJlocTaBlIeHUe I'paklaHaM HH(pOpMalMK O M[poLeaype MOoJdyydeHMs
rocylapcTBeHHOMN yciryru B HH(popMallMOHHbIX pasaenax Iloprana u PIITY;

— roJjlaya 3asBUTelleM  3asBJIEHUS W JIOKYMEHTOB, HeOOXOJHMBbIX
JUIS TIPEOCTaBlIEHUs. TOCYJApCTBEHHOM YCIyrd, W I[IpUeM TaKoro 3asBiieHMs
M JIOKYMEHTOB ¢ ucnosnb3oBanuem PIITY;

— IOJIydyeHHEe 3asiBUTENIeM CBEJEHUH O XOJ€ PpacCMOTPEHHs 3asiBlieHUs
O NPeJ0CTaBICHHH FOCYJIapCTBCHHOMN YCIYIH;

— MOJyYeHHEe 3asBUTEJIeM pe3yibTara I[IpelocTaBlieHnsl IocyaapeTBeHHON
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YCIIYTH.

2.17.2. 3asButenb HMeeT npaBo B J1000H MOMEHT Ha [10JIy4eHHe
UH(OPMAIIHK 0 XOJ1€e MPEe/I0CTABICHUS TOCY IapCTBEHHOH YCIIYTH.

2.17.3. Tlpuem 3asBiaeHusi M [akera JOKYMEHTOB O IpPeloCTaBlICHHH
rocyapcTBeHHON yeiryru Takke ocyuecrsisercs 'KY «M®L.

2.17.3.1. Tlpuem wu peructpaiusi 3asBICHHUS W JOKYMEHTOB (CBEJICHHH),
mepejaya TNPHHSTHIX 3asBIEHHS W JIOKYMEHTOB (B cllydyae HeoOXOAMMOCTH)
JUIS IOJICOTOBKK Pe3yJIbTaTa MnpeocTaBieH|s rocy 1apCcTBEHHON YCIyTH:

[pu nipreMe 3asiBJIeHMs M [IpUIIaraeMbIX K HeMy JOKYMeHToOB, padbornuk [ KY
«M®LL» ocyuiecTBisieT clieyIOLUE JACHCTBUS:

|) ycraHaBiMBaeT JIMYHOCTBH 3asiBUTEINIs, IPEACTABUTENs 3asBUTEIIs, B TOM
yuciie poBepsieT JOKYMEHT, YA0CTOBEPSIOLIHMA JTUYHOCTE, TPOBEPSIET IOJHOMOMMS
npecTaBuTeNsl 3asBUTEIsl, YAOCTOBEPSIETCsl B TOM, YTO HE HUCTEK CPOK JCHCTBHS
JIOKYMEHTA, YAOCTOBEPSIOILEro JIMYHOCTD 3asBUTENS (3asBUTEICH ), JOBEPEHHOCTH,
yJIOCTOBepAIOLIeH MpaBa (MOJIHOMOYHS) IIPE/ICTABUTEIIS 3asBUTEIIA;

2) npoBepsieT IPeAOCTaBICHHbIE JOKYMEHThl Ha HX COOTBETCTBUE MEPEUHIO
JOKYMEHTOB, HEOOXOIMMBIX JUIS [TPEAOCTaBIEHHS IOCYAapCTBEHHOMN yCIyru;

3) npoBepsieT COOTBETCTBUE MPEJOCTABICHHBIX JJOKYMEHTOB YCTAHOBICHHbIM
TpeboBaHHUAM, YA0CTOBEPSISCh, UTO:

— JIOKYME@HTBI, B YCTAHOBJICEHHBIX 3aKOHO/AATEJILCTBOM Cl1y4yasix, HOTapHalbHO
YJIOCTOBEPEHBI, CKpPEIJIeHbl Me4YaTsMH, HMEIOT HalelKallie [OANUCH CTOPOH
HJIW OTIpe/IeJIEHHBIX 3aKOHO1AaTebCTBOM JOJIKHOCTHBIX JIHLL;

— TEKCThI 3a5BJICHUS M JJOKYMEHTOB Harucanbl pa3dopynBo;

— rpa(bl, yCTaHOBJIEHHbIC (OpMaMH 3asBJIEHMS M MHBIX JIOKYMCHTORB,
MPeJlyCMOTPEHHBIX 8/IMMHUCTPATUBHLIM PErIaMeHTOM, 3aM0JHEHbI [TOJHOCTHIO;

— B JIOKYMEHTax HeT MOJHYMCTOK, NPHUIIMCOK, 3aYEPKHYTBIX CIIOB H HHBLIX
HEe OTOBOPEHHBIX B HUX HCIIPABIICHHI;

— JIOKYMEHTBI HE HCITOJIHEHB] KapaHalliom,;

— JIOKYMEHTBI HE€ HMEIOT CEepbe3HbIX MOBPEKACHUH, HAIU4YHE KOTOPbIX
He 1103B0JIAET OJIHO3HAYHO HUCTOJIKOBATh UX COJEPKAHUE;

— CPOK JICMCTBUS JJIOKYMEHTOB HE HCTEK.

4) ciMuaeT npescTaBieHHbIe IK3EMIUISIPhl OPUTHHAIOB U KOMUH JIOKYMEHTOB
(B TOM 4Hcle HOTapHallbHO YAOCTOBEPEHHBIE), HEOOXOAMMBIX IS TOJy4eHns
pe3yJibTara IpeAOCTaBIEeHUs] TOCYJApCTBEHHOH  yCIyrH, B TOM  4MClc,
HEOOXOJMMBIX  JUIsl  3arojiHeHust  (GopM  JOKYMEHTOB,  IMPEAYCMOTPEHHbIX
aJIMUHUCTPATUBHBIM periiaMeHToM, Jpyr ¢ Apyrom. Eciu rpeaocrapieHHbIe KOIUK
JIOKYMEHTOB ~ HOTapuajibHO HE 3aBEpeHbl, CIMYMB  KOMNHWHM  JIOKYMCHTOB
C MX MOMIMHHBIMH 9K3eMIUIsIpaMH, 3aBepsieT CBOEH IIOJIMMCHIO € YyKa3zaHUEM
dhaMUIMK U MHULIMAJIOB U CTABUT OTMETKY «C MOJUIMHHBIM CBEPEHO;

5) oopmiisieT pacrucky o npuéme J0KyMEHTOB!

- B 3-x ak3eMmIuisgpax (OAUH DK3EMIUISIP PAClUCKU BpyYaercs 3asiBUTCIIO,
BTOPOH 3K3eMIUIAP pacrUCKW [OMELIAaeTcs B IAKeT I[PUHATBIX JIOKYMEHTOB
JUIS TIpeJIOCTaBIIEHHs TOCYJAapCTBEHHON YCIYIH, TPEeTHH OK3EMIUISp PaclHuCKH
nepenaetcs B apxuB ['KY «M®LIy) — ans padornuxa ['KY «MOL.
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B pacnucke ykaspIBaloTcs: JlaTa U HOMEpP pPerucTpaluu 3asBiiCHHs; Jlata
UCcrosiHeHus  rocypapcrsenHo  ycayru;  P.M.O.  3agBurenss  (3aKOHHOIO
MpeACTaBUTelNsl); KOHTAKTHBIH TeneoH HAM DJAEKTPOHHBIN ajpec 3asBUTCII,
repeyeHhb npuilaraeMelX J0KYMEHTOB € yKa3aHUeM MX HaMMEHOBAHUSA, PEKBU3HUTOB,
KOJIMYECTBA IK3EMIUIAPOB KaXA0r0 U3 NPEeA0CTaBIEHHBIX JJOKYMEHTOB (MOAIHHHBIX
IK3EMIUISIPOB M MX KOIWI) U JUCTOB; (haMMilnsl, MHULIMAILI U MOANKUCH padOTHHKA
['KY «MODLy, npunsaBiIero JOKYMEHTbI U 3asBJICHHE; HHbIE JJaHHbIE.

[Ipu ycraHoBjieHMH (PAKTOB HECOOTBETCTBHUSI MPEIOCTABIEHHbBIX JOKYMEHTOR
TpeDOBaHUAM HACTOSILLIEr0 aJMMHMCTPATHUBHOIO pernamenTta, pabdoruuk [KY
«MO®LI», ycTHO yBeIOMJISICT 3asBUTEIIA O CPOKE MPEAOCTABICHUS IOCY 1apCTBEHHOI
YCIIyIH, @ TAaKKe O HaJIMYMM NPensiTCTBHH ISl IPeAoCTaBIeHUsl roCyAapCTBeHHOI
YCIIYTH (IPH BBISIBICHHMU OCHOBAHUWH JUIsl OTKa3a B [IPHEME JOKYMEHTOB, YKa3aHHbIX
B nojapaszaene 2.8 aJMUHUCTPATHUBHOIO periiaMeHTa), OOBSACHSET 3asBHUTEIIO
coJlepKaHue BBIABJICHHBIX HEJIOCTATKOB M IIpeularaeT 3asiBUTENIO PUHATL Mepbl
M0 WX YyCTpaHeHMIO (corjlacHo npuiokenvio Ne 10  aaMHHMCTPAaTHBHOIO
periiaMeHTa).

2.17.3.2. Ilepenaua u3z I'KY «M®L» B YNoaHOMOYEHHBIH OpraH MpUHSITHIX
3asIBJICHUs] M T1aKeTa JIOKYMEHTOB OCYLIECTBJIS€TCS Ha OCHOBAaHHMM aKra [pHeMa-
nepejlayy, KOTOPLIA cocTaBiisseTcs B 2-X 2K3eMIUIspaxX, COJIEPMKHT JlaTy W BpeMs
nepejaud, 1o Qopme corjacHo npuiaokKeHUro Ne S K aAMHHHUCTPATHBHOMY
periameHTy.

Ilpy  npueme  3asBnenus W nakera  JIOKYMEHTOB  CHELIHANIHCT
YnonunomoueHnHoro opraia, B npucyrctBuH  pabotHuka [KY  «M®L»,
YIOJIHOMOYEHHOIO Ha Imepejavyy HAOKYMEHTOB (lanee — Kypbep), HpoBepsier
KOJIMYECTBO M COCTaB JIOKYMEHTOB Ha COOTBETCTBHE MX J[AaHHBIM, YKa3aHHbIM
B aKTe IpHeMa-liepe/ladd, U MpH YCIOBUHU OTCYTCTBMS 3aMEUYaHM#, NMPOCTaBISICT
JlaTy, BpeMs ITOJIy4YeHHUsl JIOKYMEHTOB M CBOIO moAnuck. Ilpu Hanuuum 3amevatiuii,
yKasbplBaeT JlaHHblE 3aMe4aHuss B rpade «IpUMEYaHHus» M BO3BpaAlllaeT [aker
JIOKYMEHTOB, MMEIOUIMH 3amevaHus, Kypbepy. OIUH 3K3eMIUIsIp akrta npuema-
repeza4yd ocraercs B YIIOJIHOMOYEHHOM OpraHe, BTOPOH 3K3eMIUISP, ¢ OTMETKOM
O npueme, BO3Bpaulaercs Kypeepy. Mudopmauus o nosyueHHbIX 3asBieHHsIX
M JIOKyMEHTaX BHOCHTCS B DJIEKTPOHHYIO 0a3y YI10JIHOMOUYEHHOIO OpraHa.

Cpok nepenauu 3asBiieHus W nakera JokymeHToB 3 ['KY «M®DI»
B YI10JHOMOYEHHBIH opraH cocrasisieT He Oosee 2 pabouux aHEH.

2.17.4. Ilepenaua pesyabTaTta MpeJOCTABICHUS TOCYJAPCTBEHHON YCIyIH
yepes ['KY «M®DLy.

2.17.4.1. YnonuomoueHHbl opraH oOecre4uBaeT repeaavyy AOKYMCHTOB
B I'KY «M®L» m1a Bblgayu  3asBUTENO  He 1nosjaHee  pabGouero  Jims,
NpEeNIIECTBYIONIEro  JIHIO  OKOHYaHHs  CpOKa  pacCMOTPEHHUsl  3asiBJICHMS
0 IIpeJIOCTaBJICHUH I'OCYIapCTBEHHONW yciyrd. Ilpu nmpueme HOKYMEHTOB Kyphep
CBEpsIeT KOJIMYECTBO [JOKYMEHTOB C JIaHHBIMH YKa3aHHBIMM B akTe I[pHeMa-
rnepejlayd pesyjbTara MNpefoCTaBJeHUs] NOCYIapCTBEHHOH ycnyru (janee — akr
npuema-repejadu), Inpocrasisier JiaTy Ha yKazaHHOM aKkTe TIpuema-rnepeaaiu
¥ CBOIO ITOJIUIUCE.
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[lepenaua joxymeHToB M3 YIOJHOMOYEHHOIO OpraHa, MpeaocTaBlIsioniero
roCy/1IapCTBEHHYIO YCIIYTY, OCYIIECTBISETCS HA OCHOBAHHM aKTa IpuemMa-iepe/ladu,
dopma  koToporo  ompejesneHa  npuiaoxenuem  Ne 6 K HaAcTOsLIEMY
aJIMMHMCTPATHBHOMY perjaMeHTy U KOTOpPbIH cocTaBisieTest B 2 9K3eMIlispax.

[Tpu nepenave naxera JokyMeHTOB padoTHUK ['KY «M®DL», npunumaioumii
UX, [pOBEpPsET B MPUCYTCTBUH Kypbepa COOTBETCTBHE M KOJIMYECTBO JIOKYMEHTOB
C JIaHHBIMM, YKa3aHHBIMM B akTe mnpuemMa-nepenayu. llepselii sx3emiusip axra
npueMa-niepenaud  ocraercs y  pabornuka < [KY  «M®Ll»,  Bropoi
B YII0JIHOMOYEHHOM Oprase.

PaGoruuk [KY «MDL», NPUHUMAIOIH JIOKYMEHThI
13  YIOJIHOMOYEHHOIO OpraHa, NpeloCTaBlsIOUIEr0 TOCYLapCTBEHHYIO YCIYTY,
poBepsieT HAlMYKE MepeJlaBaeMblX JOKYMEHTOB, JIeJIaeT B aKTe IpHeMa-repe/iain
OTMETKY O NpPUHATHM M INepeiaeT NPUHATbIE JOKYMEHTBl B CEKTOp [pHeMa
v BbI1ayu JokyMeHTOB [ KY «M®L».

2.17.4.2. Beinaua 3assBUTENIO pe3yJibTaTa NpefocTaBileHus rocyapcTBeHHOM
yeayru B 'KY «MO®OLy.

JUist nonyueHus pesyJibrata MpejloCTaBlIeHUsl TOCYJapCTBEHHOM YyCIyIH,
sasiuTelib puObiBaer B I'KY «M®L» auuno ¢ JOKyMEHTOM, YA0CTOBEPSIOLIMM
JIMYHOCTD (Iacrnopt rpax/januna PM).

[Ipu Bbraaue noxkymenros pabotHuk ['KY «MO1»:

1) ycranaBnuBaeT JUYHOCTB 3asBUTEIIS, TPEJACTABHTENs 3asiBUTENs, B TOM
YHUCIIE NTPOBEPSIET JOKYMEHT, YAOCTOBEPSIOUIMH JIMYHOCTD, NPOBEPSAET MOTHOMOYMHS
IpeACTaBUTENS 3asBUTEIIs, YAOCTOBEPSETCS B TOM, YTO HE HCTEK CPOK JCHCTBMS
JIOKYMEHTAa, YJOCTOBEPSIOLICro JUYHOCTh 3aABUTEIS (3aaBUTENeH ), TOBEPEHHOCTH,
yJl0CTOBEpsIoILeH rpasa (OJHOMOYMS ) IPEACTABUTENS 3asiBUTEIS;

2) npoBepseT HaJMYME PACIUCKU (B cliyyae yTepu 3asBUTEJIEM PACIHCKH
nposepsieT Hajmuue pacriucku B apxuse ['KY «M®Ll», usrortaBnusaer | komnwuio,
nubo pacrieyaThIBaeT ¢ UCIIOJIE30BAHUEM IIPOrPAMMHOIO JIEKTPOHHOI'O KOMILICKCA,
Ha OoOpaTHOH CTOPOHE KOTOPOH JIeJIaeT HAANMCh «OPUTMHAJ PACIUCKH YTCPsiin,
CTaBMT JIaTy W MOJIIUCH);

3) BbIAET OJMH OK3EMIUISIp pelIeHust O IpejocTaBlJeHun (0TKase)
B [1Pe/1OCTaBJIEHUH rOCY1apCTBEHHOMN YCIIyTH.

3asgBUTENIb [IOATBEPIKAAET MOJYUYCHHE JOKYMEHTOB JIMYHOH MOJUTHCHIO
¢ pacM(pOBKOIl B COOTBETCTBYIOICH rpade pacnucku, kotopas xpanures B ['KY
«MODL».

2.17.5. 3asBuTENL  BIpaBe OTO3BaThb 3asBIEHHE O [PELOCTABICHHH
rocylapCTBEHHOM YCIYI'H [0 MOMEHTa perucTpaiuu JOKYMEHTa, sABJSIOLICIOCS
pe3yJIbTaTOM IPEJIOCTABICHMs TOCY1apCTBEHHOH YCIyrd, B YIOJHOMOYCHHOM
oprase.

OT13bIB  3asiBIGHUS OCYLIECTBISICTCS [YTEM IPEJOCTaBICHHUs 3asBUTC/IEM
B I'KY «M®L» nuceMeHHOro 3asBleHHs O [PEKpallleHHH J1e01IPOH3BOJICTBA
M BO3BpaTe paHee I[IpPeJIoCTaBICHHBIX JOKYMEHTOB 110 ¢opme corjacto
npuiokenutro Ne 8 K aJIMHHUCTpaTMBHOMY periaMeHty. [lpekpaiienue
ZIeJIONIPOU3BOJICTBA M BO3BPAT JOKYMEHTOB 3asiBHTENIO OCYIICCTBISCTCS B CPOK
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He Oosee S5 pabouux JHEH C MOMEHTa [PEJOCTABICHHUs  3agBHTCIICM
COOTBETCTBYIOUIErO 3asBIICHUSI.

[Ipyem 3asiBneHus: © MNpeKpalleHuy JEJONPOU3BOJACTBA M BO3BPATEe
JIOKYMEHTOB B 3JIeKTpoHHO# (popme nocpectsom PIITY e ocyuiectsisercs.

IT1. Cocras, nocieaoBaTe/IbHOCTh H CPOKH BbINOJHEHHS
AAMUHHCTPATHBHLIX Npoueayp (AeiicTBuii), TpedOBAHNS K NOPAJAKY HX
BLINOJIHEHHSI, B TOM YHC/e 0COOCHHOCTH BLINOJIHEHHS! A/AMHHHCTPATHBHBIX
npoueayp (aeiicreuii) B 2jekTponnoii gopme

1. Ilpenocrasnenue rocyaapcTBEHHON yCllyrd BKIIOUaeT B ceOs cie/lylolue
aJIMHHUCTPATUBHBIE MIPOLIE/LYPbI:

1) npuéM M peructpauus JIOKYMEHTOB, MpPEACTABIEHHBIX ISl TOJTYHYeHHs
rocylapcTBEHHOM YCIyrd, B TOM WYHCIE€ Ha NpEeIMET BO3MOXKHOIO BO3Bpara
3asiBIIEHUs! [IPU HAJIMUMU OCHOBAHUI;

2) onpejiesienue pasmepa miathbl 3a esepenuss MCOI')];

3) dopmupoBaHUEe M HamnpaBIeHHE MEKBEJIOMCTBEHHBIX 3allPOCOB B Oprabl
M OpraHu3aliiy, y4acTBYIOUINE B IPE/I0CTABICHHH IOCY1apCTBEHHON YCIyIH;

4) olLeHKa JIOKYMEHTOB, MPeJCTaBACHHBIX JUIsl [10JIyYeHHS IOCYIapCTBEHHOI
YCIIyTH;

5) NpUHATHE PpelleHuss O NPeAOCTABICHUM T[OCYAapCTBEHHONH  yCIyIu
1100 00 0TKa3e B MPEJIOCTABICHUH FOCYAapCTBEHHOMH YCIYTH;

0) Bblaua 3asABMTENIO  pe3ylibTara IPeJlOCTaBACHHUsS  TOCYIapCTBEHHOM
YCIYTH;

7) ucnpapiieHre ornevaTtok M (MnM) ommubOK B JIOKYMEHTE, SBISIOLICIOC
pe3yJIbTaTOM IIPEJOCTaBIICHHs ITOCYAapCTBEHHOM YCIIYTH;

§) npejlocTapieHre rocy1apcTBeHHON yCllyTH B 2JIeKTPOHHON (opme.

biiok-cxema nopsjika 1pejlocTaBieHus rocy1apcTBeHHON YCIyry MpuBe/eHa
B NpuIokeHun Ne 3 K aZlMMHHCTPATHBHOMY PEriIaMeHTYy.

3.1. Hpuém wu  perucrpaumsi  JOKYMCHTOB,  NPEACTABICHHBLIX
VIS TIOJIYYeHHsl TOCYIapCTBEHHON  YeJyrd, B TOM HHCJIe Ha  [peMeT
BO3MOKHOI'0 BO3BPATA 3asiBJICHHS MPH HAJHYHH OCHOBAHHI

OcHoBanueM [y Hayajga MCIOJHEHMs] aIMHUHUCTPATHBHOW IpOLEyph
«ITpuém 1  peructpauusi JIOKYMEHTOB, NPEIOCTABICHHBIX JUI  [1OJYUYCHUS
rocyapcTBEHHON yeyrd, B TOM YHCIEe Ha MPeJMET BO3MOKHOIO BO3BpaTa
3asBJICHMS [P HAJIMYMK OCHOBAHUID) SIBJISCTCS:

- au4Hoe oOlpallleHWe rpaxkJaHuHa (npejacTaBuTels) B YIOIHOMOYCHHLI]
OpraH ¢ KOMIUIEKTOM JIOKYMEHTOB, HCOOXOAMMBIX /Ui  [PEJOCTABICHMS!
rocyapCTBEHHOM yCIyru;

- nocryruieHne B YII0JIHOMOYEHHBIH OpraH 3asiBleHHsl O [pejocTaBlietk
roCcy/IapCTBEHHON YCIIyTH ¥ JIOKYMEHTOB, HEOOXOJAMMBIX JUISL TIPUHSTHS pelLlicHNs
0 1PEOCTABIEHUH TOCYIaPCTBEHHON YCIyT'H, [IOYTOBONH KOPPECIOH/IeHIIHEeH vepes
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OopraHu3aliii No4YTOBOH CBS3H;

- MOCTyIUIeHHE B YIIOJHOMOUYEHHBIH OpraH 3JeKTPOHHOIO 3asiBlICHis
U IPHJIOKEHHBIX K HEMY 3JIEKTPOHHBIX KONWH JIOKYMEHTOB € HCHOJIL30BAHHEM
PITY;

- nuuHoe obpaulenue rpaxiaanuna (npejcrasurens) B I'KY «M®I»
C KOMILIEKTOM JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPEAOCTABICHUS IOCY1apCTBEHHON
YCIyTH.

[Ipy npueme JIOKYMEHTOB CHELMAIHCT OTAela  HMHPOPMALHOHHOIO
obecrieyeHus rpalOCTPOUTENILHON AesaTeIbHOCTH YIIpaBIeHUs IPaocTPOUTEILHO
nojauTHuKKW  JlemaprameHTra — apXUTEKTYpbl M PaJlOCTPOMTENILCTBA  IOPOJa
CeBacronons (majsee — clelnyagucT YIOJHOMOYEHHOIO opraHa) yCTaHaBJHBacT
U MpoBEpseT:

- JIMYHOCTB 3asiBUTEIISI, JUISl Yero NnpoBepsieT AOKYMEHT, YAO0CTOBEPSIONLHII
JTMYHOCTB;

- HajllMyuWe  BceX  JIOKYMEHTOB, HEOOXOAMMBIX  JUIS  [OJy4YeHus
roCy1apCTBEHHOM YCIYI'M, yKasaHHbIX B nogpasjene 2.6. aJiIMUHUCTPATHUBHOI'O
persiaMenTa, W 00s3aHHOCTb MO TIPEJOCTABICHHUIO KOTOPBIX BO3JIOMNKEHd Ha
3asiBUTEIS;

- IPABUJILHOCTH 3aII0JHEeHUs 3asiBIICHHUS;

- IOJIHOMOYHS JIeHCTBOBATh OT MMEHM 3asBUTEeNs (B cliydae oOpauieHus
[peACcTaBUTEsl).

Crnenuasuct YNoJHOMOYEHHOrO OpraHa CJIMYaeT KOMHM IpeJICTaBJICHHLIX
JIOKYMEHTOB ¢ WX IIO/JIMHHBIMM JK3eMIUIApaMH, [elaeT OTMeTKy o0 ux
COOTBETCTBUH M 3aBEPAET CBOEH IMOANMCHIO ¢ yKazaHWeM (aMHJIHUH, WHHIIHAJIOB
1 JIaThl.

[1py oTCyTCTBUY y 3asBUTEIIs 3aM0JHEHHOIO 3asBJICHHS MIIH HENPaBHIIbHOM
€ro 3aroJIHEHMH, CIICIMAIUCT YIOJIHOMOYEHHOTO OpraHa MoMOoraeT 3asBHTE/O
COOCTBEHHOPYYHO 3amoJHUTEL 3asBieHue. [Ipu 3Tom 3asBuTeNh JOJKEH CBOECH
[TOJINHCHIO TTOATBEPAUTE BEPHOCTh BHECCHHBIX B 3asiBJICHHUE CBEICHHH O HEM.

Cnenmanuer  YNOJIHOMOYEHHOrO — OpraHa,  OCYLICCTBIISIONIMH  1pHCM
3asBJIEHHH W JIOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEAOCTABICHHS I'OCYIapCTBEHHOM
yciyrn o0s3aH  NpoMH(OPMHUPOBATE 3asABUTENSE O CpPOKAX [pejocTaBlieHus
roCy/IapCTBEHHON YCIIyrH, a Takke 00 OTBETCTBEHHOCTH 3a MpPEeJIOCTaBIICHHE
HEAOCTOBEPHBLIX MIIH JIOKHBIX CBEICHHUI.

B ciaysae nojgaun  JIMIOM, MMEIOUIMM  [IpaBO  Ha  [pejocTaBlieHue
rOCYJIapCTBEHHOM  yCIIyIH, 3asBI€HMS 4epe3 MpeJCTaBUTeNlss B 3asBJICHHIH
JOIOJIHUTEJILHO K CBEIACHHUSM, YKa3aHHLIM B 3asiBJIICHUM, YKa3bIBAIOTCS (DammJius,
MMs, OTHECTBO (IOC/e/Hee — MPU HAIMYMHK), MOYTOBBIA aJIpec MecTa JKUTE/ILCTRA
(mecta npebbiBaHus, PaKTHYCCKOTO MPOKUBAHMS) MPEACTABUTEIS, HAMMEHOBAHNC,
HOMEp MW cepHusi JOKYMEHTa, YAOCTOBEPSIOLIEro JIMYHOCTL IPEACTABUTCIIN,
csejienus 00 opraHM3allid, BblIaBIIEH [NOKYMEHT, YJIOCTOBEPSIIOUIMI JIHUHOCTE
[PE/ICTABUTENS M JlaTe ero BbiJaud, HAUMEHOBAHUE, HOMEpP M CepHs JIOKYMCHTa,
MOJATBEPIKAAIOLIErO TOJIHOMOYMS  MpeJcTaBUTeNs, CBeJieHus 00 opraHusaiui,
BbIJABIIEH JIOKYMEHT, [OJITBEPKAAIOLIMNA [TOJHOMOYMS [IPEJICTABUTEISI W JlaTe
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€ro BblJIa4H.

YkazanHble  CBEACHHs  MOJNTBEPIKIAIOTCHS  IOJUTHCHIO  [IPEJICTaBUTCIIs
C MIPOCTABJICHUEM JIaThl [IPEJACTABICHHUS 3asiBIIEHHUS.

B cinyuae eciu K 3asiBIIeHUMIO, HANIPaBIEHHOMY 110 [TOYTE, IPUIIOKEHBI HE BCE
JIOKYMEHTBI, 1pe/lyCMOTPEHHBIE aJIMMHUCTPATUBHDLIM periamMeHToMm,
WM TIPUIIOZKEHB! HeHauleKalluM o0pa3oM 3aBepeHHble KOIUH, Y ITOJIHOMOYEHHbIH
opran BoO3BpaluaeT obparuBlIeMycst JIMIYY B S-AHEBHBIH CPOK C JaThl MOJYHEHHs
(perucTpaly) 9TUX JIOKYMEHTOB 3as1BJICHHE U IMPHJIOKEHHBIE K HEMY JIOKYMCHTDI,

Bosppar 3asBienus ¥ NPUIOKEHHBIX K HEMY JOKYMEHTOB OCYLIECTBISACTCS
C YKazaHWeM NpPUYHUHBI BO3BpaTa CrocoOOM, MO3BOJSIIOUMM TOATBEPAUTL (DaKT
W JIaTy BO3BpaTa (MOYTOBLIM OTIPABJICHHEM, JHO0 HAPOYHO).

3asiBIeHMe M JIOKYMEHThl MOTYT OBITb HAmpaBjieHbl B YIOJHOMOYEHHLI
opran 1o noure. OOsA3aHHOCTL MOATBEpKACHHUS (aKTa OTHPABKM YKa3aHHbIX
JOKYMEHTOB JISKHUT Ha 3asBuTeie. Konuu JOKYMEHTOB, HanpaBiseMblX M0 M04Te,
TpeOy10T 0053aTe/IbHOr0 HOTAPHUAJIBHOIO 3aBEPEeHUSI.

Crenpanuer  YI0JIHOMOYEHHOIO OpraHa, B JIOJUKHOCTHLIE 00A3aHHOCTH
KOTOPOT'0 BXOJIUT MPHEM 3asiBICHHUN U JIOKYMEHTOB, HEOOXOAMMBIX [UISl [1OJIyYEHMsI
rocylapCcTBEHHON yCiyrH, B ciy4ae [peocTaB/IeHHsi KOINUH JIOKYyMEHTOB
3asiBUTEJIEM, TIPOBEPSIET UX HA COOTBETCTBHE C OPUIMHAJIOM, @ B Cllyuyae OTCYTCTBUS
KOITMH  JIOKYMEHTOB,  CAMOCTOSITEIbHO ~ CHHUMaeT  KOIHWH  JIOKYMEHTOR,
MpeCTaBICHHBIX 3asBUTENIEM, 3aBepseT [OJJIMHHOCTh KOMNHH, npuolulaer
K 3asBJICHUIO M BO3BpalllacT OPUTHHAJBI 9TUX JOKYMEHTOB 3asiBUTEJIO.

[Ipy 3aBepeHMH COOTBETCTBHMS KOINMM JIOKYMEHTa [MOJUIMHHHKY, HHIKE
pexkBusuTa «lloanucee» cneunanucT NpocTaBisicT:

3aBEPUTEJILHYIO HA/[IIHCDh «KOIIMS BEpHa»;

JIOJZKHOCTD JIMIIA, 3aBEPUBILIEro KOIIHIO;

JIMYHYIO TTOITHC;

paciGpoBKY MOTHCH (MHHLIHAIBI, (aMHIIHIO);

JlaTy 3aBepeHusl.

B cnywae ecid  3asBUTeNh  HAlpaBlseT  3asABKY HA  [1OJIydCHME
roCy/lapCTBEHHOH yCIlyrd B 2JIGKTPOHHOI (popme Mocpe/ICTBOM JIMYHOIO Ka0uHeTa
PIII'Y (npu Halu4yuM TEXHUYECKOH BO3MOMKHOCTHM), K 3asiBKE [PUKPEILIsIOTCs
2JIEKTPOHHLIE  00pa3bl  JOKYMEHTOB, MpPe/lyCMOTPEHHbIX Mojpazjesiom  2.0.
AIMUHUCTPATHUBHOrO  perniamenra.  OpuruHaigbl  yKa3aHHBIX  JIOKYMEHTOR
NPEIBABIAIOTCS  JUIA  CJAMYEHHs TOJIBKO B cllydae TMPHHSTHS  PElICHHS
O TMpelOCTaBlIEHUH TOCY/AApCTBEHHON YCAyrd TIpH JIMYHOHM SIBKE 3asiBUTEIS.
Opurrunassl yKasaHHBIX JIOKYMEHTOB HE MPEeAbSBISAIOTCS JUls CIMYEHHs! B Cliydac
Mpe/CTaBICHUA  3asgBHUTEIEM B 2JIEKTPOHHOH (lopMe [OCPeJCTBOM  JIMHHOIO
kabunera PIII'Y 10KyMeHTOB, 3aBepeHHbIX YCHJICHHOW KBaJM(pUIMPOBaIHOii
9JIEKTPOHHOM IOJUTHCHIO YIOJIHOMOYEHHOI O JIOJIZKHOCTHOT'O auna
(YrmosiHOMOYEHHOr0 TIPEJACTaBUTEls OpraHa I'oCyJapCTBEHHONH BJAacTH, opramia
MECTHOI'O CaMOyIIpaBJIeHHs ), B TOM HKCIIe HOTapuyca.

Cpok pervcTpalluy 3asBieHns 0JMH pabouHil JieHb.

[lpunHsaTeie K paccMOTPEHHIO JIOKYMEHTbl PErUCTPUPYIOTCS CHELHAIHCTOM
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YII0JIHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIM 3@ PCrUCTPALMIO  JOKYMCHTOB
YTOIHOMOUYEHHOTO opraHa, IOCPE/ICTBOM CHUCTEMBI 2EKTPOHHOI'0
JoKyMeHToo00poTa YIOJHOMOYEHHOIO OpraHa ¢ yKa3aHHeM «I'oCy/lapCTBCHHAs
ycayray.

[Tpejiocraienne rocy1apcTBEHHON yCIYrd HAaYMHAETCs ¢ MOMEHTA NpHema
M perucTpaiui  YIOJHOMOYCHHBIM — OPraHoM — JOKYMEHTOB, HEOOXOAHMBIX
JUIS TIPEI0CTaBJICHUS FOCYIapCTBEHHON YCIIYTH.

[Ipy nosyvyeHUH 3asBIEHUS B DJIEKTPOHHOM (opMe B aBTOMATHYCCKOM
pe’KUMe  OCYLIECTBJSICTCS  (POPMATHO-JOTHYECKHH  KOHTPOJIb  3asBIICHHS,
MpoBepsieTcsl HalW4YUe OCHOBAHWM Ul OTKasa B IPUEME 3asBJICHHUS, YKa3aHHBIX
B nojipasiese 2.8 aJMHHHUCTPATMBHOIO perjlaMeHTa, a TakKkKe OCYLIECTBISIOTCS
clie/lylolue ACUCTBHS:

) npu HanMuud XoTs OLI OJIHOrO U3 yKa3aHHbIX OCHOBAHWH JIOJKHOCTHOC
JIMIIO, OTBETCTBEHHOE 3a IIPeAOoCTaBICHUE TIOCYHAAPCTBEHHOH YCIYIrH, B CPOK,
HE  MPEeBBIIAIOUIMHA  CPOK  MPEJOCTaBJIEHUs  [OCYAapCTBEHHOH  YCJIYI'H,
MOJIFOTABIMBAET [MUChbMO O HEBO3MOJKHOCTH I[peAoCTaBICHUs ToCy/1apCTBEHHON
YCIIYTH;

2) npH  OTCYTCTBHHM YKa3aHHBIX OCHOBAaHHH 3asBUTENIO cooluiaercs
MPUCBOCHHBINA  3a4BJICHUIO B 2JEKTPOHHOH  (QopMe  YHUKalbHBIH  HOMED,
M0 KOTOpOMY B cooTBercTBytoulem paszaene PIIIY (npu Hanuuumu TeXHMUCCKOI
BO3MOIKHOCTH) 3asiBUTEIIO OyJeT npejacrasicHa HHPOPMALM O XO/E BbIITOJIHEH s
YyKa3aHHOIo 3arpoca.

[Ipuem 3asiBleHUss OCYILLIECTBISETCS CIELUAIMCTOM Y IOJHOMOHYEHHOIO
opraHa, OTBETCTBEHHBLIM 3a  IIPeJOCTaBJIE€HHE  IOCY/AapCTBEHHOW  YCIIYIH.
Peructpanus 3asBienus OCYUIECTBISICTCS  CHEHHAIUCTOM  YTIOJIHOMOYECHHOIO
opraHa, OTBETCTBEHHBIM 3a PErHCTPALUIO JIOKYMEHTOB YIIOJHOMOYEHHOI'O opratia.

[Tocne npunsaTHs 3asBACHHS 3asiBUTENS CHELMAIMCTOM Y IIOJHOMOYEHHOI0
oprata, OTBETCTBEHHBIM 3a IIpPE/OCTaB/IEHHE T[OCYIapCTBEHHOM YCIyru, Craryc
3anpoca 3asButens B JuyHoM Kabunere na PIIIY, oduunuanenom caiire
00HOBIIsIETCS 10 CTATyCa KIIPHHATOY.

[Tpy Hanuuuu ocHOBaHWM JUIsi OTKasa B IpHUEMe 3asiBJICHUS W ITOJAHHbIX
JIOKYMEHTOB, YKa3aHHbIX B rojpazjene 2.8 aJMUHHCTPATUBHOI'O periameHTa,
CreHaIueT YMOJHOMOYEHHOIO OpraHa rOTOBHT IPOEKT yBEAOMIIEHHUs! 00 oTkase
B IIpUeMe 3asiBJICHUS] W 110/IaHHbIX JIOKYMEHTOB, 110 (JOPME COITIACHO MPHIIOKEHHIO
Ne 10 x aAMHHHCTPATHBHOMY perjaMeHTy, BU3MPYeT ero U Iepejact
IU1S1 TIOAMMCAHUST OJDKHOCTHOMY JIMILY, YIIOJHOMOUYEHHOMY Ha MPUHATHE peLIeiins
O TNpeJoCTaBICHUH TOCYJApCTBEHHOR ycuyru (jajee — JIOJDKHOCTHOE JIMILO
Y1oJIHOMOYEHHOIO OpraHa).

B cnydae, eciim NnpH paccCMOTPEHHUM 3asiBICHHMS BBISIBIIEHBI OCHOBAHMS UL
BO3Bpara 3asiBIICHUs W IMIPUIOKEHHBIX K HEMY JOKYMEHTOB, YCTaHOBJICHHLIC
nyHkrom 2.8.2. aJAMHUHUCTPATHBHOrO perjamMeHTa, YI[OJHOMOYEHHBLIH opran
BO3BpalllaeT 3asiBUTENIO B S5-J[HEBHbIH CPOK € JaThl MOCTYIUIEHHS JIOKYMEHTOB M3
['KY «M®Ll» 3aspieHde W NPUIOKEHHbIE K HEMY JOKYMEHTBI € YyKasalHuewm
MPUYUHEBI BO3BpaTa, Croco00M, YKa3aHHBIM 3dasiBUTEIIEM B 3asBIICHUN Ha [10JIyYeHHe
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pe3yabTaTa npeloCTaB/ICHUs rOCyAapCTBEHHON YCIyru.

Kpurepuem npuHsTus pelieHds sSBisieTcsl Hajauvuue (OTCYyTCTBHE) OCHOBAHMIT
JUlsl oTKa3za B rpueme (Bo3BpaTa) JAOKYMEHTOB, MpPEJLyCMOTPEHHBIX IMOJPa3/ic/ioM
2.8. aIMUHHUCTPATUBHOIO perjlaMeHTa.

Pe3ynbraTOM npelOCTaBIE€HUs YCIYTM SABJSETCS PErucTpalys 3asBlicHus
M JIOKYMEHTOB ISl [PEAOCTaBICHUs] FOCYAapCTBEHHOW YCIYTH, OTKa3 B IpHEME
1100 BO3BpAT 3asiBJICHHUS U JIOKYMEHTOB.

CriocoOoM ¢uKcalMy sBIISIETCS PerucTpallist 3asBJACHUs Ha MPeJlOCTaBICHHC
rocyJlapCTBEHHON  YCIYyrH B CHUCTEME  DJIEKTPOHHOIO  JIOKYMEHTO0O0pOTa
YNoJaHOMOYEHHOrO  oprama, a  Takke  Bbljlada  paclucKu  10Jy4aTellio
rocyJapcTBEHHOH Yyciayru B 2-X 9K3eMIulsipax (OAMH OK3eMILIsIp paciucKy
Bpy4aeTcsi 3asiBUTENIO, BTOPOHM JK3eMIUISIP PAaclMCKH [IOMELAeTCss B [AKeT
MNPUHSTHIX JOKYMEHTOB Ul TPeJoCTaBlIeHHs] TOCyJapCTBEHHOH YCIyru) -
JUlsl COTpY/IHMKA YTIOJTHOMOYEHHOrO OpraHa.

B pacnucke ykasplBaloTcs: Jarta npueMa 3asiBJIeHHs; Jara HCIOJIHCHMS
rocypapcrteeHnoit  yeayru; ®.M.O. sagsurens  (3aKOHHOrO  I[pejCTaBUTCIIS );
KOHTAKTHBIH Tee()OH HIIM JIEKTPOHHBIH azpec 3asiBUTEIIs; [iepeyueHb [puilaracMbix
JIOKYMEHTOB € yKa3aHHEM MX HAUMEHOBAHWS, PEKBHU3UTOB, KOJMYCCTBA
OK3EMIUIAPOB  KaXA0ro M3  [PeJOCTaBICHHBIX  JIOKYMEHTOB  (MOJJIMHHBLIX
DK3EMIUIAPOB U UX KONMI) U JINCTOB; (haMUIInsl, MHULUAJIBI U MOJITHCE COTPY/IHIKA
YonHOMOYEHHOr0 oprata, NpUHsBILEro JOKYMCHTBI U 3asiBJIeHHE; UHbIE JIAaHHEIC,

3.2. Oupejaesenne pasmepa njaathi 3a esejeninst MCOI]

OcHoBanueM Ui Havana HCIOJHEHHUS AaAMMHHUCTPATUBHOH [IPOLIC/LYphbl
«Onpenenenve pasmepa mnartel 3a csegenuss MCOIL')l» sBnsercs nomyderne
3aperMCTPUPOBAHHOrO 3asiBJICHUS W I1aKeTa JOKYMEHTOB JUISl TPEeaoCTaBliCHMS
rocy/1lapCTBEHHOI yCIyru.

Cnenuanuer YII0JIHOMOUYEHHOIO OpraHa BhIIOIHSET CIIe/lyIOUHe JIeHCTBIS:

- [pOBEpsieT B 3asABJICHWU YKazaHHbIH pa3zjesl MH(POPMaLMOHHON CHCTCMD,
3alpalliuBaeMble CBEJEHMsl O PasBUTHUM TEPPUTOPUH, 3aCTPOHKE TEPPUTOPHH,
3eMeJIbHOM — y4YacTKe M O0BEeKTe  KalUTalbHOTO  CTPOMTENbCTBA,  (hopmy
[IPeAOCTaB/ICHUs CBEAEHHH, co/iepiKalXcs B MHPOPMallHOHHOM CHCTEME U ClIoco0
MX J0CTaBKH;

- TPOM3BOJIMT pacyeT pasmepa IaTel B coOoTBeTcTBUM ¢ [lpukazowm
MunucTepeTBa SJKOHOMHYECKOT0 pa3BUTHs U Toprosiaud P® ot 26.02.2007 r. Ne 57
«O0 yTBEep)KAEHMM METOJMKH OTpeJesieHust pa3Mepa IJ1aThl 3@ MPEe/loCTaBiIeHHE
cBedeHMil, cojepialiuxcs B MHPOPMALMOHHON  cucreme  obecneucHus
rpajloCTPOUTEIILHOM ACSTS/IbHOCTHY;

- IIOJrOTABJIMBAECT YBCJIOMJICHHE O pasMmepe IulaThl 3a NPeJlocTaBlieHHe
ceegenuit  MCOI'JI B nucbmennoit ¢opme (cormacno npusoxenvio No o 2
aJIMHHHCTPATHBHOIO perjiaMeHTa) Wil B (opMe 3JIeKTPOHHOIro Ccoo0LIeHs,
OJIHOBPEMEHHO YBEIOMJISET 3asiBUTEsl O pasMepe I11aThl YCTHO 1o TenedoHy,
yKazaHHOMY B 3as1BJIEHUM.
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PesyjbraroM  MCHOJHEHHS  AJMHUHUCTPATHBHOM  IIPOLICAYPBl  SBJIACTCS
HalpaBJieHWe 3asBUTENIO0 [MCBMEHHOIO YBEAOMIIEHHs O pasmepe  Iuiarhl
3a npeaocrasnenue ceegennit UCOI'/L

MakcHMallbHBIA CPOK MCIIOJIHEHMS JaHHOW aJIMMHUCTPATUBHOH IPOILE/LYPhbl
coctasiisieT He Dosiee 3 aHell ¢ MOMEHTa Havajla JJAaHHOM 1POLIE/Ly phl.

Kpurepuem  npuHATHS — pellieHUs  SABASETCS  HAJIM4YME  (OTCYTCTBME)
MpefoCTaBlIeHNs CBEJICHNH, YKa3aHHBIX B 3asBJICHMH, 110 KOTOPLIM IPOU3BOJIHTCS
pacyeT oIIaThl FOCYIapCTBEHHOM YCIIYTrH.

CrnocobomM  ¢ukcauuu  SBJISETCS  3apETHCTPUPOBAHHOE  YBEJOMJICHMHC
0 pa3zmepe naathbl 3a npejocrasienue ceeaenunii MCOI'/l na Oymaxknom nocurelie.

3.3 Q)OI)I\-IH])()BHII[IQ U HanpapJeHue MEKBCIOMCTBCHHBIX 3allpocon
B opraibl u Opravuu3annm, yYHyacrByriuuce B npeaocrapacuiu
l"OC}’lI'deTBOII!IOﬁ YCayru

3.3.1. OcHoBanueMm st (GOPMUPOBAHUST U HAIIPABJICHUS MEIKBEIOMCTBCHHDBIX
3alpocoB, B TOM YHCIE B JJEKTPOHHONH (opMe, ¢ HCIONb30BAHUEM €JIHHON
CHCTEMbI MEKBEJIOMCTBEHHOTO 2JIEKTPOHHOrO B3aumojeictus (Jjlasiee — CMDIB)
M MOJKIIOHAaeMbIX K Hel peruoHansHbix CMDB, B opranbl W opranusaiii,
y4yacTBYIOIME B IIPEJOCTABICHUH  FOCYJAPCTBEHHOW  YCIYrH,  SIBJISICTCS
YCTAHOBJICHHE B paMKaX OCYIIECTBICHUSA aJAMHHHCTPATHBHOH IPOLEAYPhI,
CBA3aHHOM ¢  NpUEMOM  3asBJIEHUS M JIOKYMEHTOB,  HEOOXOIMMbIX
JUIsl NIPENOCTaBIEHUsl TOCYNApCTBEHHON YCIYI'M W IIPEJICTaBIsEMbIX 3asBUTEIICM,
HEOOXOIMMOCTH  O0pallleH|s B TIOCYAAapCTBEHHbBIC OpraHbl M Opranusallim,
YH4acTBYIOUIHE B IPEJIOCTABIEHUH NOCYJIapCTBEHHOM YCIYTH, C LEJbIO MOJIyUeHHUs
CBeJIeHnH, HEOOXOAMMBIX IS [TPEIOCTABICHHSI FOCY1apCTBEHHOMH YCIyIH.

3.3.2. Hacrp JOKYyMeHTOB, KOTOpasi He TpeOyeT yuacTus 3asBHTENSI, MOWKCT
ObITH ITOJyYCHA B paMKax MEiKBEJIOMCTBEHHOIrO JAOKYMEHTOOOOpOTa Clie/1yIOliHM
obOpaszomM:

1) B ¢popme nokymeHTa Ha OGymMa)xHOM HocuTele npu orcyTeTBUn CMDB;

2) B (hopMme 2JIEKTPOHHOIO JJIOKyMeHTa npu Hainuunn CMDB.

MexBeJOMCTBEHHbIH 3arpoc OCYILIECTBIISIETCS CIeLHAINCTOM,
OTBETCTBEHHBIM 3a MEIKBEJIOMCTBEHHOE B3aUMO/IeHCTBHE.
3.33. B pavmkax  OpeiocTaBleHMss — TOCYJIApPCTBEHHOH  yClyru

YIIOJHOMOYEHHBIH OpraH OCYIIECTBISICT MEXBCAOMCTBEHHOE HH(pOpMaLMOIHIoC
B3aUMOJIeiicTBHE C:

Depepanshoit  cinyxboif Oesonacnocti Poccuiickoit Menepaiinn  ropoja
Cesacrorojis — B 4acTH [PEeAOCTaBICHMs JIMLEH3UH, [OJITBEPKAAIONICH 1paBo
Ha TMOJIydeHHE CBEJCHWH, OTHECEHHBIX K KATEeropud OrpaHHYEHHOro J0CTylia
B cooTBeTcTBUMU ¢ 3akoHoMm Poccuiickoit ®enepauun ot 21.07.1993 NeS485-]
«O rocylapcTBeHHON Taiine;

Ynpasinenuem (ejiepansioro kasHaveicrsa no ropoay CenacTornosnnio
B 4YacTH IipejocraBienusi cBejleHuit (U3 ['ocynapcTtBeHHOW uH(OPMAIIMOHHOI
CUCTEMbl O T[OCYAApCTBEHHBLIX M MyHUUUNaILHLIX 1iareskax (I'MC  ['™MII))
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00 oriaTe rocy/1apcTBEHHON MOUUTHHBI.

3.3.4. MeKBEIOMCTBCHHBINH 3alpoc O MPEJACTaBIEHUH CBEJICHHH, yKa3aHHbIX
B nyHKTe 3.3.3 aJMUHHCTPATHBHOIO periameHta, (popMa KOTOPOIo olpejlelicHa
npuioxkendeM Ne 7 K aJMMHMCTPaTHBHOMY perjlaMEHTY, HOJKECH cojepkath
CJIeYIOLIHE CBEJICHUS:

1) HaumeHOBaHKMe YTOJHOMOYEHHOIO OpraHa Kak opraHa, Halpasjsiollero
MEZKBEOMCTBEHHBIH 3a11poc;

2) HaMMEHOBaHMe opraHa rocyJapCTBEHHOM BJIACTH WM OpraHu3allky,
B aJIpec KOTOPbIX HANPaB/IsAeTCs MEKBEAOMCTBEHHBIH 3a1poc;

3) HauMEHOBAHHME TOCYAAPCTBEHHOW YCIIYIH, JUISl NIPEAOCTABICHHS KOTOPOM
HeOOXOMMO [peJCcTaBlieHHe JOKyMeHTa W (MiiM) HHPOpMALMK, a TaKKe cClik
umeercss HoMmep (MAEHTH(UKATOP) TaKOM YCIYrM B peecTpe Trocy/lapCTBEHIbIX
ycuyr,

4) ykazaHue Ha [OJIOKEHHUS HOPMATUBHOIO IIPaBOBOIO aKTa, KOTOPbIM
YCTAHOBIIGHO TpeJICTaBlieHHe AOKyMeHTa M (uin) uHdopmaluu, HeoOXOJAUMBbIX
JUISI TIPEJIOCTaBIIEHUS! IOCYIapCTBEHHON yCllyr, ¥ YKa3aHue Ha PEKBU3UThI JJAHHOI'O
HOPMAaTUBHOTO MPABOBOIO AKTa;

5) cBejeHus, HeoOXOJAUMBIC JUIS TPEJACTABICHUs JIOKyMEHTa W (HJIH)
UH(pOpMAIlMK, YCTAaHOBJEHHbIE aJMHMHHCTPATHUBHBIM PErjaMeHTOM, a TaKKe

CBEJIeHMS, 1peJlyCMOTPEHHbIE HOpPMaTHBHBIMM [1IPaBOBLIMH aKTamu
KaK HeoOXO0/IMMBIE JUIsl PEACTABICHHS TAKUX JOKYMEHTOB U (M) HHDOpMALIH;
6) KOHTaKTHasl MH(pOpMaLs ISt HalpaBaeHus OTBETA

Ha MEKBEJAOMCTBEHHbIH 3a11poc;

7) 1aTa HarpaBiICHUs MEeKBELOMCTBEHHOrO 3a1poca;

8) damwmins, uMs, OTYECTBO M JIOJDKHOCTH JIMLA, [MOJArOTOBUBIICTO
M HalpaBHUBIIEr0 MEXBEJOMCTBEHHBIH 3alpoc, a Takke Homep ciykelHoro
TesiepoHa U (MJIKM) aapec IEKTPOHHOM MOYTh! AAHHOTO JIMLA JJIsl CBSI3H.

3.3.5. Cpok nojaroToBKM W HallpaBJIeHMsl OTBETa Ha MEKBEJIOMCTBEHHbI
3a1poc O MpPeACTaBICHHHM JIOKYMEHTOB M MHGOpPMALMM IS T1PEJ0CTaBIICHHS
rocy1lapcTBEHHOM yCIyru C MCITOJB30BaAHUEM MEKBE/JIOMCTBEHHO!'0
HHPOPMALIMOHHOTO B3aMMOJICHCTBUS HE MOKET NPEBbIIATH AT pabouux el
CO J[HSl MOCTYILUIEHMUS] MEKBEJIOMCTBEHHOIO 3alpoca B OpraH WiH OplraHu3alluio,
npeJICTaBIsoLUMe JTOKYMEHT U HH(QOPMaLIHIO.

Henpencrasnenue (HecBoeBpeMeHHOe npejicTaBicHUE) oOprasom
WK OpraHu3alMedl T1o MEXBEIOMCTBEHHOMY 3alpocy O IIpe/IcTaBlICHIH
JIOKYMEHTOB W HH(pOpMaUUK He MOMKET SBJISATLCS OCHOBAaHMEM JUIs OTKaza
B [1PE/10CTABIICHHH 3asiBUTEIO TOCY1apCTBEHHOMN yCIIyTH.

Pesynbrarom Q/IMMHUCTPATUBHOM 1poLeLypbl dopmupoBanus
M HanpapjeHus MEKBEIOMCTBEHHBLIX 3alpOCOB SIBJISETCS HalpapjcHHE 3arnpoca
B roCyIapCTBEHHBIC OpraHbl M OpraHM3alllid, YYacTBYIOLIUE B IpeJloCTaBiicHUH
roCcylapCTBEHHON  yCJIyrd, C LeJbl0  [10JIydeHHsl CBEJCHHH, HEOOXO0IUMbIX
JUISI TIPEJLOCTABIIEHUS! TOCY/IapCTBEHHON YCIIYIH.

Criocobom (hukcalmu pesysbrata aiMUHUCTPATUBHON IPOLE/LYpbl SIBJISICTCS
perucTpaius 3anpoca B CHCTeMe JIEKTPOHHOTO JIOKYMEHTO0O0pOoTA.
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Kputeprem npuHsITUs pelIeHHH ABISETCS OTCYTCTBHE JJIOKYMEHTOB, KOTOPhIC
HAXOAATCS B PACHOpsIKEHWH TOCYJIapCTBEHHBIX OPraHoB, OPraHoB MeCTHOIO
caMOynpaBslieHHss W WHBIX  OPraHoB, YYacTBYIOUIMX B  IPEJOCTABICHHH
rOCYJIapCTBEHHON YCITyrd, TIPeJOCTaBlIeHHEe KOTOPBIX SBIACTCH HEOOXOUHMbIM
JUISE IPEIOCTaBIIGHUS TOCY1apCTBEHHOH YCIYIH.

3.4. Omnenxka JIOKYMCHTOB, [PEICTABJCHHBIX  JUISL  HOJYHeIHis
rocy1apcTBEeHHON yeayru

OcHoBanweM Juiss Havaja aJMUHUCTpaTHBHOH mpouenypbl  «Olenka
JIOKYMEHTOB, IpPEJACTaBIEHHbIX JUISl TOJYYEHHsl T[OCYJapCTBEHHOH  YCIyru»
SIBJISIOTCSL  TIPUHSTBIE  CHELMAJIMCTOM Y IIOJIHOMOYEHHOIO opraHa JOKYMCHTDI,
npejlyCMOTpeHHBIC  nojipazjenom 2.6, a  Takke  nojpasiaejom 2.7
a/IMMHUCTPATHBHOTO perjiaMenTa JUis NpeoCTaBIeHus roCy1apCTBEHHOR YCITYI'H.

[Ipy npoBeieHUHM OLEHKH  CHELMAIMCT  YIIOJHOMOYEHHOIO  opraHa
BBITIOJIHSAET CJICAYIOUIHE JeHCTBHS:

|) npoBOAMT OLEHKY W MpPOBEpsAeT JOCTOBEPHOCTHL IPECTABICHHLIX
JIOKYMEHTOB, HEOOXOJMMBIX JUIS T[PUHATUS PelleHUd O Ipel0CTaBICHHH
rocyiapcTBeHHON yciyru nubo o6 orTkase B MpPeAOCTaBICHMH TOCY/1apCTBEHHOI
YCIIyTH;

2) ycraHaBauBaeT  (PAKT  HOJHOTL  NpejocTaBlieHus  HCOOXOHMMBIX
JIOKYMEHTOB;

3) npu HAJIMYKMK OCHOBAHUWH JUISl OTKA3a B [IPEJIOCTABIEHHUH IOCY/1apCTBEHHOI]
YCIIYTH, HPEAYCMOTPEHHBIX B mojpaszene 2.9. aMUHUCTPATHBHOIO periiaMerra,
MOArOTABIMBACT CKAH-KOINMM Makera JIOKYMEHTOB 3asBUTENs JUls  y4cra
OTPULIATEIBLHOIO pe3ylibTara NMpeJocTaBIeHUs IOCyapcTBEHHOM YCIyrH, a Takke
rOTOBUT MPOEKT oTkasa B rnpejocrasiiennu ceeaennii MCOI'/L, o gopme corsacto
npujtokeHnto Ne 4 K aJIMHHUCTPaTHUBHOMY perjlaMeHTy, BU3UPYET ero W lepejaet
JUIS TTOJUITHCAH Ul JIOJIKHOCTHOMY JIMLLY Y T10JIHOMOYEHHOIO opraHa;

4) 1npd  OTCYTCTBHMHM  OCHOBaHMM JUIs  OTKasza B IPeJOCTaB/ICHHH
rocyJlapCTBeHHOM yCiIyru, yKasaHHbIX B rojpazjene 2.9 aJMHHUCTPATHBHOIO
perniamenTa, creurannueT YnojaHoMoueHHoro oprada rorosut csejenus MCOIT)L,
no (opme, ykazaHHOW B 3asBJICHMH, BU3UPYET €ro W IepeaeT s MOAINNUCAHMS
JIOJIZKHOCTHOMY JTHILY Y TOJIHOMOYEHHOTO OpraHa,

5) nepenaer copMHPOBAHHOE €0 O PA3BUTHM TEPPUTOPUH, 3aCTPOIiKE
TEPPUTOPHUH, 3EMEILHOM YUYACTKE M O0BEKTEe KalMTaJLHOIrO CTPOUTENLCTBA, (popme
MPeAOCTaBACHUs CBEJACHHUIM, cojepxallMxcs B  HH(POPMALMOHHOI  cucTeme,
C NPOEKTOM COOTBETCTBYIOLLETO peuieHus JOJDKHOCTHOMY JIULLY,
YIOJIHOMOYEHHOMY Ha NPUHATHE PEeLICHUs, U1 MOAIHCAHMS.

Kontpons 3a ucnosHeHdeM JIAaHHOH — aJIMMHUCTPATHBHOH  IIPOLIC/LYPbl
OCYILUECTBISIET CIELMANUCT YII0THOMOYEHHOIO Oprasa.

Kputepuem npuHsaTHs pelIeHus ABISAETCS OTCYTCTBUE (HalIM4KMe) OCHOBAHMI
JU1s 0TKasa B npejioctasienun ceeaenuit MCOILL
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PesysbratoM  aIMUHMCTPATUBHOW  NpOLEAYPbl  ABIACTCS  [OJAIOTOBKA
ceejenuit MCOI'JI mno  ¢opme, ykasaHHoW B 3asBiaeHuM JubO  oTKasa
B [1PE/IOCTABICHHUH IOCY/IapCTBEHHOI YCIIYTH.

Crocobom  duxcaiuy  aAMMHHUCTPATUBHON  MpOUEAYphl  SIBJISCTCH
chopMHUPOBAHHBIH ITPOEKT pe3ylbTaTta Ha OyMaKHOM HOCHTEIE.

3.5. llpuusiTHe pelieHHs] O NPEAOCTABJICHHH TI'OCYAaPCTBEHHON yCayry
auGo 00 0TKa3e B PEIOCTABICHUH IOCY/IaPCTBEHHON yCIyru

3.5.1. OcHoBaHueM JUIsl Hayajla aJMMHHCTPAaTUBHON npoueaypsl «lIpunsrue
peleHust O IpeiOoCTaBleHMd rocyJapeTBeHHoi yenyrd nubo 00  orkase
B IPEJOCTaBJIEHHHM TOCYAApPCTBEHHON YCIyrH» SIBISACTCS PE3yJILTAT BBINOJHEHMS
npoueaypbl  «OleHka  JOKYMEHTOB,  IIPEACTaBICHHLIX  JUIs  [OJIy4YCHMs
rocyapcTBEHHOHU yCIyru».

3.5.2.  JlojukHOCTHOE  JIMLIO  YIIOJITHOMOYEHHOrO0  opraHa  [poBepsicT
npaBoMepHocTh noarorosku ceegenuit  MCOI'JI w, B ciywae orcyrcrBus
3amevalni, NOJANMUChIBACT, CKPEIUIsieT MOATUCh [eYaThio W BO3BpalllaeT CBE/ACHMHS
MCOI'Jl s perucrpaniid B CHCTEME  DJICKTPOHHOIO  JIOKYMCHTOOOOpOTA
YIOJIHOMOYEHHOIO opraHa M Iepejauyd 3asiBUTENIO  Crocodom, yKazaHHOM
B 3asIBJICHUH.

3.53. JloikHocTHOE JMIO  YIOJIHOMOYEHHOIO  OpraHa  IpoBepser
[IPaBOMEPHOCTL MOJANOTOBKM OTKasza B npenoctrasieHud cpejpeunid MCOI/|
M, B Clly4ae OTCYTCTBHSI 3aMEYaHHH, MOAIMUCHIBAET, CKPEIUIAeT IOUITHCh 1eHaThio
W BO3BpallaeT orkaz B npejpocraBieHuu ceeaenuit MCOI'Jl anst perucrpaitidu
B CUCTEME IEKTPOHHOIO JIOKYMEHT0000poTa YII0JHOMOYEHHOIO opraua.

3.5.4. IlpenpoctaBnenue cpeaenuit MCOI'Jl wnu yBenomiieHue 00 oTkaze
B IIpUeMe 3asBIEHUsI U IOJAHHBIX JIOKYMEHTOB JIHOO OTKa3 B MpejocTaBicHuH
csepennit MCOI'Jl noaroraBnuBaeTcst B ABYX JK3eMILIsipax, OJMH H3 KOTOPbIX
XpaHHUTCS B apxvBe YIOJHOMOYEHHOI'0 OpraHa, BTOPOW Hanpap/seTcs 3asBUTCIILO
cnocoOoM, yKa3zaHHBIM B 3asiBJIICHHH.

PesysbraTroM aAMUHHUCTPATUBHON nOpoueaypbl siBiseTcss  O(QOpMICHHbLIC
coorBercTBYIOMM oOpa3om ceejtienuss MCOI')] wnm orka3z B npejocrablicHiu
rocyJapCTBEHHOU YCITYTH.

Kontponr  ucnosmenus — JaHHOH — aIMHMHHCTPATHBHOH  IpOLEAYph
OCYLIECTBIIACT CIIeHaIUCT YII0JHOMOUYEHHOIO oprata.

Criocobom (ukcanuu pesyibrata aAMUHACTPATUBHON MPOLE/YPhI SBISCTCS
perucTpalms pesyJibTara [pejocTaBIeHus IOCy1apCTBEHHOM yCJLYI'H
B CHCTEME IEKTPOHHOIO JIOKYMEHTO000poTa Y II0JHOMOYEHHOIO opraHa.

Kpurepuem npuusiTHs peuicHUii  ABJISICTCS — OTCYTCTBHE (HAIMYHC)
OCHOBaHHMH JUIsl OTKa3a B IpPeOCTaBICHUH CBeJCHUH HHAOPMAIHOHHOH CHCTCMbI
obecrievyeHust 'paJloCTPOUTEIILHON JesSTe/IbHOCTH.

3.6. Beiaaua 3asiBuTe/110 pe3yJibTaTa NpeocTaBJAeHHsl FroCy/apCTREHIO
yCJIyrH



OcHoBaHHeM JUI  Hadaja I[poLELYpbl BbLAaYM 3asiBUTENNIO pe3yibrara
Mpe/loCTaB/IeHNUsT OCYJIapCTBEHHOM  YCIIyrM SBJISICTCSl  MOJYHEHHE  PCIHICHUS
0 nmpejocTaBleHMH (OTKaze B IPEJIOCTaBICHHMH) TOCYJapCTBEHHOH YCIyIH
CIEIMAIIMCTOM, OTBETCTBEHHBIM 3a BblJ1avy pe3yJibTara.

B ciyuae nojaum 3asiBieHHs O NpeJOCTaBIEHHM TOCYIapCTBEHHONH YClyru
B YMOJHOMOYEHHBIH  opraH,  cHelUMaldcT  YHOJHOMOYEHHOIO  Opratd,
OTBETCTBEHHBIA 3a BbLIAYY pe3yJbTaTa FOCYapCTBEHHON YCIYrM, HE [O03/iHec
MCTEUCHUS CpOKa IMpeJOCTaBlACHHUs T[OCYIapCTBEHHONM  yClyrd, HalpasliscT
3asBUTENIO  Pe3yJIbTaT  [PeoCTaBleHus]  IOCYJAapCTBEHHOH  yCllyru  OJIHNM
13 crocoOOB, yKa3aHHBIM B 3asBICHHH:

1) B ¢gopme moxkymeHra Ha OyMaKHOM HOCHTEse, B TEKCTOBOH W (MJiH)
rpaguueckux ¢gopmax, [OCPEJICTBOM BblJJauM 3asMBHUTENIO  (MPEJCTaBUTEIIO
3asBUTEIISA) JIMMHO [0 paclucKy JM00 HarpaBieHUs! JIOKYMEHTa [OCPE/ICTBOM
MOYTOBOrO OTIPABIEHMS 110 YKa3aHHOMY B 3asBJIEHHM [OYTOBOMY alpecy
B TEKCTOBOW U (MiK) rpaduueckux dopmax;

2) B opMe 27eKTPOHHOIO JOKYMEHTa, B TEKCTOBOH M (M) rpadpuyeckmx
dopmax, ¢ HCHoIb30BAHHEM HH(POPMALMOHHO-TEICKOMMYHHKAIIHOHHBIX CCTCH
obuiero noip3oBanus, B ToM umncie PITY.

3asBUTE/Ib IOJTBEPIKACT TOJyUYeHHe JIOKYMEHTOB JIMYHOH TOJITHCHIO
¢ pacmiM@poBKOIl B COOTBETCTBYOIUEH rpade pacrnuckd, KoTopas XpaHuTCs
B YIIOJHOMOYEHHOM Oprase.

Kpurepuem mnpunstus pelieHus  sBisieTcs  Hajdudue  0QOPMICHHOIO
pesyJibTaTa IpeloCTaBICHHs INOCyJapCTBEHHOM YCIIyTH,

PesyiibraToM aAMHUHUCTPATUBHOM NpOLIeyphl SIBISIETCS BbIA4a 110J1y4are/iio
rocyaaperBeHHo yeayru cegennit MCOI'J] nubo ysenomnienus o6 orkase
B 1npejgocrasiiennu ceegenuit MCOI .

Criocobom Qukcanuu pesynbrata aAMHHUCTPATHBHON MPOLE/YPbl SBIACTCS
MOATUCH 3asBUTENs ¢ pacliMppoBKOH B coorTBerTcTBYIOIEH rpade paciucku
B IIOJYYEHHH pe3yjibTara TIOCYJApCTBEHHOW YCIyIH, UITCMIICIbL OT/E/ICHuS
MOYTOBOH CBA3M Ha peecTpe BHYTPEHHUX NOYTOBBIX OTIPABICHHMH, CKPHUHLIOT
OTIpaBIIeHUSs pesyJibraTa Mpe/locTaBIeHus rocy/lapcTBEHHOM YCIAYIH
C HMCIO/Ib30BAHWEM HH(OPMALMOHHO-TEJICKOMMYHUKAIIMOHHBIX ceTel  of1iero
1oJib30BaHus, B Tom umcie PIITY.

3.7. MHcopasjenne oneyarok #u  (wam) owuHbOK B JIOKyMenTe,
SIBJISIIONICrOCS: PE3YJILTATOM HPEA0CTABICHHSI FOCYAAPCTBEHHOI YCIIyTH

OcHoBaHueM JUls Havalla aJMHHUCTPATUBHOM npouenypsl «Mcnpasichue
oreyatok M (MiM) omubOK B JIOKYMEHTE, SIBJSIOIIEMCS  Pe3ylibTaToM
[pejlocTaBieHns rocy/JapcTBeHHON YCIyru» SBISETCS 10/a4a COOTBETCTBYIONIECIO
3asiBICHUS 3asBUTEIIEM.

B cnyuae BbisiBieHHS 3asiBUTEJIEM ONEYATOK M (MJIM) OLIHOOK B MOJYHYEHHOM
3asBUTENIEM  JIOKYMEHTe,  SIBJISIOLIEMCS  pe3y/bTaToMm [PeJI0CTaBICHNUS



roCy/IapCTBEHHON YCIIyrH, 3asiBUTE/Ib BIIpaBe IM0JaTh 3asBjleHre 00 MCIpaBJIcHUH
Takux omnedatok W (W) owmwmbok 1o (opme COrjacHo  MPHIOKEHHIO
Ne 9 K aJIMUHUCTPATUBHOMY perjlaMeHTy.

[Tpuém  sasyienuit 06 ucnpasieHud ornedatok M (Mim)  owmbox
ocyiectsisiercs ToJbko B 'KY « MLy,

Wcnpasinenue onedyaTok M (MiaM) OIWMOOK B JIOKYMEHTE, SBJIAIONIEMCS
pe3yJbTaTOM  IPEAOCTaBIEHUS TIOCYJAapCTBEHHOH  YCIIYTH,  OCYILICCTBISCTCS
VY 110JIHOMOYEHHBIM OPraHOM.

[lpy  wucrpasienuu  one4arok M (Miau)  OWIKMOOK B JOKyMEHTC
HE JlollycKaeTes:

1) u3MeHeHuwe coJepKaHus JIOKYMCHTA, SBJSIOLErOCS  Pe3ysbTaToM
[PeJIOCTABIEHHS FOCYJapCTBEHHON YCIIYIH;

2) BHeceHWe HOBOW HH(OpPMAIMK, CBEAEHUH W3 BHOBb IOJYYCHHBIX
JIOKYMEHTOB, KOTOpble He OBbUIM npefocTaBieHbl [IpH  [0Jaye  3asBiieHisl
O IpeIoCTaBIeHUH roCy1apCTBEHHOMN YCIIYTH.

[lpoBepka yka3zaHHbIX B 3asBIEHUH CBEAEHHUH, MCIpaBIEHHE OIEeYaTOK
n (w) ownbok MO0 MNOArOTOBKA MHUCBMEHHONO MOTHMBHPOBAHHOIO OTKa3a
B HCIpaBJIEHHH JIOKYMEHTa, SBISIOLIErocs  pe3ysibTaToM  [Pe/loCTaB/IeHMs
FOCYAapCTBEHHOH YCIYI'H, OCYLIECTBISACTCS YIIOJHOMOUYEHHLIM OPraHom, B CPOK
He Oosee 10 pabGouyux JHEd ¢ MOMEHTa pEerucTpalud COOTBETCTBYIOLIEIO
3as1BJICHUSI.

[lpuém 3asBiieHHd 00 uWcnpaBieHMH onedyaTok M (MiaM) ook
B oj1eKTpoHHOM (hopmare nocpejictBom PIITY He ocyiecTisercs.

Bbltaua 3asBUTEII0 HCIIPABIEHHOrO JIOKYMEHTA, SIBJISIONIErOCs Pe3ylibTaToM
IPEJIOCTABIICHUS  TOCYApCTBEHHOH  yCIyrd, MPOU3BOAMTCS B [OPSJIKE,
YCTaHOBIIEHHOM 1101pa3/iesioM 3.0. aAMUHHUCTPATUBHOIO perjaMeHTa.

Kpurepuu npussTHs pewieHust rpejaycMoTpensl B adzaue 1 janmioro
rnojpasjena.

CrnocoboM (ukcauuu pesysbrata aiMUHACTPATUBHON MpPOLELYphl SIBIsSCTCS
HOJITMCh 3asiBUTENST ¢ pacliM(pOBKOH B COOTBETCTBYIOWIEH rpade paciucki
B I10JIyHEHHH pe3ysibTaTa rocy/1apcTBEHHON YCIyTH.

3.8. Ilpeaocras/ieHne rocyiapeTBeHHO YCJIYIH B 2J1eKTponnoii popme

[Tpuem ot rpaxjanuba 3asBJICHHUS W JIOKYMEHTOB JUISl NPEJOCTaBJICHMS
rocy/1lapCTBEHHON Yyclyru MoxeT ObIThb oOcyllecTBIIeH nocpeactsom PlIITY
(NpH HAJIMYKUK TEXHUYECKOH BO3MOMKHOCTH ).

Ha PIII'Y 3asiBuTenem 3anojiHsercs 1adloH 3asiBJIEHMsT O [peocTaBlieHun
rocyapCcTBEHHOW YCIyru, K KOTOPOMY MPUKPEIUISIFOTCS 3JIEKTPOHHbBIC KOIHH
JIOKYMEHTOB, HeOOXOJIMMBIX JUIsSi PacCMOTpEHMsl BoIlpoca O [peJloCTaBlICHHH
rocyapcTBEHHOM YCJIYrH, yKa3aHHbIX B nojpaszjene 2.6. agMHHHCTPATUBHOI'O
pernamenrta. OrnpasneHde  3asBIGHMS W JIOKYMEHTOB  OCYLUECTBIISICTCS
nocpeactsoM PIIIY na sanextponsblii agpec Y0JHOMOUYEHHOIO OpraHa.

Cneumanuct Y1101HOMOYEHHOT O oprasa, OTBETCTBEHIIbIH
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33 MpejoCcTaBlIeHe POCYJIAPCTBEHHON YCIYIrH B JIICKTPOHHONH (opme, B CpPoK
He Oonee Tpéx pabouux JAHeH CO JHA [OCTYIUIEHHMS K HEMY 3asBJICHMs
1 JIOKYMEHTOB B 2JIEKTPOHHOI (popMe MPOBOAUT OLEHKY CBEICHHH, COICPIKAIINXCS
B 3asBJIEHMM W  JOKYMEHTax, B COOTBETCTBHM ¢ nojpasjesom 3.4
aJIMUHUCTPATHBHOI'O periaMeHTa.

B ciydyae BbiBICHHS. HENOJHBIX  CBEAEHUH  MJIM  HCCOOTBETCTBHS
[peJICTaBIeHHBIX JIOKYMEHTOB TpeboBaHMsM, YKasaHHbIM B rojpasjene 2.8
aJIMUHUCTPATHBHOTO perilaMeHTa, cllellMaliucT, B CpoK He Dojiee 0JHOrO padoyero
JHS  [I0ciie  [pOBeJeHHsi OLEHKH JIOKYMEHTOB, HH(MOPMHUPYET  3asBHTCIIs
nocpeactsoM PIII'Y o BbisiBIIGHHBIX HapyUIEHHAX, SBISIOUIAXCSA TPENSTCTBHCM
JUIS1 TIPe/IOCTaBIICHHUS TOCY/1apCTBEHHOMN YCIIYTH.

B ciydae oTcyTCcTBHS 3aMeUaHUM K NPEACTaBJICHHOMY IIAKETY JOKYMEHTOB
crielHaucT MH(pOPMUPYET 3asiBUTENISI O MOJIOKUTENBHBIX Pe3yjbTaTax MpOBepKH
nocpencreoM PIII'Y u naznauaer 3asBUTENIO ATy U BpeMs, B KOTOPOE OH J0JIZKEH
NPUATH B YIIOJHOMOYEHHBLIA Opral ¢ OpUruHajaMu JIOKYMEHTOB, HAlpaBlIeHHLIX
B 3JIEKTPOHHOMH (opme.

3asBUTEID COIJIacHO Ha3HAYEHHOMY BpEMEHH npeJlocrasiset
B YIOJHOMOYEHHBIH  OpraH  OpHUIrMHaIbl  JIOKYMEHTOB, KOTOpble  OblIK
[peJCTaBleHbl UM B 2JIEKTpPOHHOH (opme. CrneuuanucT MPUHUMAET 3asiBUTEs
B Ha3HAYE€HHOE MM BpeMs, CBepsieT JOKYMEHTBI, I10JIyHYE€HHbIE B DJIEKTPOHHOM
bopme, ¢ JOKyMeHTaMH, 1PeJICTABIEHHBIMH 3asiBUTEIEM, H, B ClIy4ac OTCYTCTBHSI
3aMevaHui, 3aBepsaeT KOMUK HaUIekKallluM o0pa3oM.

ITocine  3aBepuienust  mpoueaypbl  CBEpPKM  JIOKYMEHTOB  3asiBJICHME
pPETHCTPUPYETCS B COOTBETCTBHM ¢ noapasziaeioM 3.1  aJAMHHHCTPATHBHOIO
perjamMeHTa.

[locnenyioliee npejocraBiaeHue rocy1apcTBEHHON YCIYTrH OCYILICCTBIISACTCS
B COOTBETCTBHH € 1oApaszjieiamMu 3.2, - 3.8 aiMUHUCTPAaTUBHOIO perjiaMeHTa.

[Ipu npeocraBienny rocy/lapeTBEHHON YCIYTH B 2JIeKTPOHHOR (popme JiHem
npHeMa 3asBJIEHMsl CUMTAeTcss JIeHb [0Ja4d B  YTIOJIHOMOYEHHBbIH opra
JIOKYMEHTOB B 3JIEKTPOHHOI (opme 1pu  YCIOBHM, YTO 2JIEKTPOHHBIC KOITHH
COOTBETCTBYIOT OpUTIHHAIaM JIOKYMEHTOB.

Pemenne o npenocraBieHHH (0TKasze B NPeJOCTABAECHUHN) MOCYAApPCTBEHHOM
yCilyru Hanpasisiercs 3assutento nocpejacrsom PIITY B cpoxk He Gosee ojHOI0 Jiiisi
[ocje NMOANMCAHUs JOJKHOCTHBIM JIMIIOM Y ojgHoMoueHHoro oprana. Criocobom
(puKcaluu SBASETCS PerucTpanusi MOCTYNUBLINX B DJICKTPOHHOM BHUJIE 3asiBJICHHS
CO  BCEMM  HEOOXOAMMBIMH  JIOKyMEHTaMH B CHUCTEMEC  9JCKTPOHIIOI0
JIOKyMeHTo000poTa Y NOJIHOMOYEHHOTO OpraHa.

C wucnosbzoBanueM JinuHoro kabuuera PLIY 3asBurtensm obecnieunBactes
BO3MOKHOCTD:

1) o3HaKOMJIEHMSI ¢ HOPMATUBHBIMU [IPABOBLIMU aKTaMH, PEryJIMpyroHIMMH
OTHOLLEHUS!, BOSHUKAIOIIHE B CBA3HU C MPEJIOCTABIECHUEM IOCYIapCTBEHHON YCIIY 1]

2) HanpaBICHHUs 3asBJICHUS Ha MPEJOCTABIECHHUE TI'OCYIAPCTBEHHOW YCIYIH
M 110JIy4eHHs 0TBeTa B (popMe JIOKyMeHTa Ha OyMaXKHOM HOCHUTEIE;

3) HampaBleHHMsi 2JEKTPOHHBIX 00pa3oB JOKYMEHTOB, HEOOXO0/MMbIX
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JUTsL TIpEJIOCTaBIICHUS TOCY 1apCTBEHHOM yCIIyTH;

4) mpocmoTpa HH(pOPMALMH O XOJ€ NPEJOCTABIIEHNs TOCY/1apCTBEHHOH
YCIYTH;

5) noliydeHHs. [OpuIviallieHds Ha npueM B YIIOJHOMOUEHHLIA oprau
JUlsl TIPEJIbABJICHHS OPHUIHHAIOB JOKYMEHTOB, HEOOXO/IMMBIX JUISl TIPEJLOCTABIICHMS
FOCYJapCTBEHHON YCIIyrH, HallpaBlCHHBIX MM paHee B 2JIEKTPOHHOH (popme,
C yKazaHueMm JlaThl M BPEMEHH INpHeMa, JUlsd IPUHATHSA pelleH s O MPe/loCTaBiICH M
1100 06 oTKa3e B MPeaoCTaB/IeHUH rOCyapCTBEHHON YCIIyTH;

6) monydyenus yBEAOMJIEHHMS 00 OTCYTCTBMM OCHOBAHHM JUIs IIOJIYUCHMS
rOCyaapCcTBEHHOM YCIYIH ¢ yKazaHHeM IPHYHH,

7) nojydeHuss  pelueHuss 0  npejoctaBieHud  aubo o6 orTkase
B IIPEJIOCTABJIEHUH T'OCY/IAPCTBEHHONH yciyrd uepe3 Juuublid kabuner PLITY
(B ciywae npejacTaBlieHUs 3asiBUTEJIEM JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOH
KBAJIM(HUIIMPOBAHHOM 2JICKTPOHHON MOAMNUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOIO
auua (YnoJHOMOYEHHOIO MPeJICTaBUTe/sl OpraHa rocylapCTBEHHOM BlIacTH, opraia
MECTHOI'0 CaMOYIIpaBJIeHHs], OpraH|3allku), B TOM YUCJIe HOTapHuyca).

[V. ®opmMbl KOUTPOJIS 32 NIPEAOCTABICHHEM FOCY/IAPCTBEHHOI YCJYIH

Tekymmii KouTposb 3a coOJI0eHHEM H UCIOJHEHUEM a/IMMHUCTPATHRIIONO
perjaMeHTa B XOJe IpeJ0CTaBJICHUS IOCY{apCTBEHHOM YCIYIM OCYLIECTRISCTCS
JIOJUKHOCTHLIMH  JILIAMH, HA3HAYE€HHBIMU PYKOBOJMTENEM Y IIOJHOMOUYCHHOIO
oprasa.

Kontponb 3a MoiaHOTONH M KayecTBOM I[IPEJOCTaBIIEHUS! TOCYAapcTBEHHOM
YCIyTH BKJIo4aeT B cedsl [poBeeHUe IIaHOBBIX U BHETUIAHOBBIX IPOBEPOK.

[IpoBesenne nnanoBLIX MPOBEPOK IMOJHOTHI M KadecTBa IPCA0CTaABIICHMS
rocyJlapCTBEHHOM YCIIYTH OCYIIECTBISCTCSI B COOTBETCTBUHM C YTBEPIKIACHHLIM
rpa)uKoM, HO He pexe 0JIHOIO paza B o/l

BuernnaHoBele IMPOBEPKH MPOBOAATCS 10 OOpallleHHsIM  OPHJIHUCCKHX
1 (pU3KMUECKUX JULl ¢ kasodaMK HA HapylleHUE MX MpaB M 3aKOHHBLIX HHTCPCCOB
B XOJle MpeJoCTaBlIieHUs] TOCYyapCTBEHHON YCIyrd, a TakKe Ha OCHOBAHWH
JJOKYMEHTOB U CBEJIeHUI, YKa3bIBalOIUMX HA HapylIeHWe UCIIOJIHEHHUs HACTOSILEro
a/IMMHUCTPATHBHOIO perjaMeHTa.

B xojte niiaHoBBIX M BHEIUIAHOBBIX [IPOBEPOK:

1) nposepsieTcs 3HaHHE OTBETCTBEHHBIMM JIHIIAMH TpeOOBaHHH HACTOSIIICIO
a/IMUHUCTPATHBHOI'O perjiaMenTa, HOPMATHBHBIX NpaBoBLIX aAKTOB,
yCTaHaBJIMBAIOLLMX TpeOOBaHUS K [PEIOCTABIIEHHUIO IOCYIaPCTBEHHOH YCIYIH;

2) nposepsiercs coOIOJAEHHE CPOKOB M I10CJICIOBATEIBHOCTH HCIIOJHCHS
aJIMHUHHUCTPATUBHBIX MIPOLEIYP;

3) BBISIBASIIOTCS HApyLICHMS IIpaB 3asiBUTENICH, HEJIOCTATKH, JIOMYIIEHHBIC
B XO0JI€ 11peJIOCTABJIEHUS IOCYIapCTBEHHON YCIIYTH.

[lo pesynbratam npoBeJcHHBIX POBEPOK, B Cllyyae BBLISBICHUS HApPYLICHMS
MopsiJiKa [peJoCTaBICHUs 'OCYlapCTBEHHON YCIIYI'Y U [IPaB 3asBUTENCH, BHHOBHbLIC
JIHLA [PUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBMH € 3aKOHO/IATENIHCTBOM
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Poccuiickoii @ejiepaitni, ¥ MPUHAMAIOTCS MEPBbI 110 yCTPAHECHMIO HAPYLICHHH.

JloiokHoCTHBIE  JIMI@,  FOCYAApPCTBEHHbLIE  Clly)Kallhe,  Y4YacTBYIOIME
B MNpPEJOCTABJICHUM  rOCYJAapCTBEHHOH  YCIAYIH,  HECYT  IEPCOHAILHYIO
OTBETCTBEHHOCTh 3@  [IpUHATHE  peuleHuid  u  aeiictBust  (OesjeiicTsuc)
[PH NPEJIOCTaBIEHUH ITOCY 1apCTBEHHOM YCIIyTu.

[lepcoHanbHass OTBETCTBEHHOCTb  YCTaHABJIMBAeTCs B JIOJDKHOCTHBIX
MHCTPYKIMSIX B COOTBETCTBMM ¢ TpebOBaHMAMM 3aKoHojaTtesnbcTBa Poccuiickoii
Denepaniiu.

[Tonoxenusi, Xapakrepusylolue TpedoBaHus K NopsaKy H GpopMaM KOHTPOIIs
[peoCTaBAeHHs rOCy1apCTBEHHOM YCIYri, B TOM YHCJIC CO CTOPOHBI Ipazxiat, Hx
00beAMHEHUI U OpraHu3alliii:

1) nopsjok U GopMbl KOHTPOJIS MPeJoCTaBICHUA FOCYIapCTBEHHOH YCIIyTH
JIOJUKHBL  OTBedaTh  TpeOOBAHMAM  HENPEPBIBHOCTH U JIeHCTBEHHOCTH
(appexTuBHOCTH);

2) rpaxjaaHe, UX OOBEAMHEHHS] M OpraHu3allHd MOI'YT KOHTPOJIMPOBAThH
MNpeJlocTaB/leH’e TrocyAapCTBEHHON YCIYTrH IIyTEeM I[1OJy4e€HHs ITHChbMEHHOH
M YCTHOH HWH(pOPMalMMU O pe3ylibraTax IPOBEJICHHBIX IPOBEPOK H IPHHSTHIX
[0 pe3yJsibTaTaM MPOBEPOK Mepax.

V. Jlocynedunlii (BHecyaedublil) nopsiiok 00:KaJN0BAHMSI Pelliennii u
aeiicTeuii (0e3aeicTBHA) HCMOAHNTEILHOIO OPraia, npelocTaBIsIoNnero
rocy/lapCTBEHHYIO YCJAYTY, a TAKKe J0JZKHOCTHBLIX JIMI, FOCYAapPCTBEHHbIX

FPaKAAHCKUX CJIYRATIHX

3asgBUTENbL HMMeEeT IIpaBo Ha JiocynebHoe (BHecyaeOHoe) obkanonatine
JedcrBuii  (Oe3fefcTBUS) M pELICHWH,  NPUHATBIX  (OCYLUECTBISICMbIX)
YNOAHOMOYEHHBIM  OpPraHoM, JOKHOCTHBIMU  JIMLIAMM, TOCYAapCTBEHHLIMH
CITyKallUMH, MHOTO(YHKIIHOHAIBHOIO LieHTpa, paboTHHKA
MHOIO()YHKIHOHAILHOINO LEHTpa, B XOJe IpeJoCTaBlIeHus] rocyaapcTBeHHol
yeayru (pasiee — jocyuednoe (BHecyaebnoe) obkanopanue).

[Tpeamerom  pocyunedbuoro  (BHecyaeOHoro)  obOxalioBaHUsl  SIBISIOTCS
KOHKpeTHOe pelueHue M JeictBusi (OeszeiicTBue) YMOIHOMOYEHHOIO OplaHa,
neictBust  (Oe3geicTBUe) JOJKHOCTHBIX JIMIL, [OCYJI@PCTBEHHBIX — CIYKalllHX,
a Takke MHOro()yHKIHOHAILHOIO LEeHTpa, pabdoTHHKA MHOrO(MYHKUHOHAILHOIO
1IEHTpa B XO/le MpeJloCTaBlIeHMs TOCy1apCTBEHHOM YCIIyTIH, B pe3yjibTaTte KOTOphiX
HapyLIeHbl IIpaBa 3asBUTEJs Ha I0JIyYEHHE TOCyHapCTBEHHOH YCIyIH, CO3/laibl
NPensTCTBUS K MPEeA0CTaBISHUIO eMy rOCy1apCTBEHHOM YCIYTH.

3asiBUTENb MOKET 00paTHTLCS C Kal000i B CIIGUYIOUIMX ClIydasX:

) mapyuieHde Ccpoka  perucTpaldu  3ampoca O [peJlocTaBlcHii
roCyIapCTBEHHON YCIYTH;

2) HapylleHHEe CpoKa IPelOCTaBIeHHs MOCY apCTBEHHOM YCIIyri;

3) TpeboBaHue Yy 3asBHUTENs JIOKYMEHTOB HJM  HH(pOpMaIHKH  JHOO
OCYUICCTBICHHSI  JICHCTBUM, mpejcTaBleHle MWIM  OCYIUIECTBICHHUC KOTOPbIX
He Npe/lyCMOTPEHO HOPMATHBHBLIMM NPaBOBLIMU akTaMu Poccuiickoii Deaepaiini,
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HOPMaTHBHBIMH IIPABOBbIMM akTamMu ropona CeBacTorioiss Ui TPEAOCTaBJICH S
rocyapcTBEHHON YCIIYTH;

4) oTka3z B [pHEMEe JIOKYMEHTOB, MpeJICTaBlIeHHe KOTOPBIX IPeyCMOTPEHO
HOPMATHBHBIMHM TIpaBoBbIMH akTamu Poccuiickoit ®enepannu, HOPMATHBHLIMH
PaBoBLIMKM akTaMu ropojia CeBacTonos Jsis NpeloCTaBIeH sl ToCy AapCTBEHHON
YCIyTH;

5) orkaz B IPENOCTAB/ICHUM TIOCYJApPCTBEHHOM YCIIYI'M, €CJIM OCHOBAHMS
OTKaza He IpeaycMoTpeHbl  (eaepalbHbIMH  3aKOHAMHM W [IPUHATHIMH
B COOTBETCTBMHM ¢ HUMH MHBIMH HOPMATUBHLIMM MPAaBOBLIMM akTamu Poccuiickoi
Mdejepany, 3aKoHaMUM M HHBIMM HOPMATHBHBIMH IPABOBBIMH aKTaMH I'OpO/id
Cesacronons;

6) TpeboBaHHE OT 3asBUTEIIS NPU NPEJAOCTABICHUN IOCY1apCTBEHHOR yCyru
[1aThl, He INPEJYyCMOTPEHHOH HOPMATHBHBLIMK IPAaBOBbLIMH akTaMu Poccuiickoit
Denepalii, HOPMATHBHBIMH IIPABOBLIMHU aKTaMHu ropojia CesacTorods;

7) orkaz  YINOIHOMOYEHHOIO  OpraHa, ero JIOJUKHOCTHOIO — JIMIL
OT HMCMPABICHUS JONYUICHHBIX ONeYaroKk M OMMOOK B BbUIAHHBIX B pe3ylbTalc
MpeNOCTaBlieHUss T[OCYIApCTBEHHOW —YCIAYrH JIOKyMeHTax Jiubo  HapylieHue
YCTaHOBJICHHOI'O CPOKA TaKUX MUCIpaBIIeHHUI;

8) HapylleHue cpoka WM MOPSAKA BbIJIAaYM JOKYMEHTOB IO pe3ysibTaram
[peJlocTaB/ieHus roCcy1apCTBEHHON YCIYTH,

Kanoba nopaercs B nucbMeHHOH (opme Ha OymMakHOM HOCHTCIC,
B anektponHod ¢opme. Kanodba moxer OblTh HanpaBlieHa [0 [OYTC,
C MCIMOJb30BAHUEM HH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOH cetn «Murepnery,
ouumanbHOro caiTa oprana (oprauuszaiuu), opuuraibHoro cairta Ipasuresnsersa
CeBactronosnsi, DOI'MC «JlocynebHoe obxanosanue» (http://do.gosuslugi.ru),
[Toprana rocyjnapcrBeHHblX ycayr ropoga Cesacrornosis, a Takme MOkKeT OblTh
[PUHATA [IPU JTUYHOM [pHEMe 3asBUTEJIS.

HKanoOwel Ha perenus, NpUHSATbIC YITOJIHOMOYCHHBLIM OpraHoM, 0/1a10TCs

samecturemio  I'ybepnatopa — Ilpesncenarenss IlpaBurenncrBa Cesacromoss,
KoopauHUpytollleMy — pabory  YIOJIHOMOYEHHOro  opraHa, Ha  JICHCTBHS
(6e3neiicTBHe) JIOJIKHOCTHBIX JIULL, rocCylapCTBEHHbIX CIIyKallnx

YOJIHOMOYEHHOT0 OpraHa - pyKoBOAUTEII0 Y IOJHOMOYEHHOIO opratia.

Kanoba wna peiicrsust 3amecturenst ['ybepnatopa ropoxa Cesacrtorios,
KoopauHupytolero padbory YnoaHomoudeHHoro oprasa, nojaetrcs ['yGepnaropy
roposa Cesacromnous, [Ipencenarento [NpaBurenscrra.

Kanoba wmoxer ObiTh Hanpasiewa no noutre, uepesz ['KY «M®I |y,
C MCIOJIb30BaHUEM HH(OPMALMOHHO-TEICKOMMYHUKALMOHHON cetn Murepet,
opuumaibHOro uHTepHer-caiita I[lpaBuresnsersa Cesacronoss, OQUIHAIBHOIO
caita YIOJIHOMOYEHHOIO OpraHa, a TakkKe MOKET OBITh MPHUHATA NPU JIHYHOM
[IpUeMe 3asgBUTES.

Kanoba wna  pewenus wu JedierBus  (Oesnedicreue)  paboThHHKa
MHOIO(YHKIIMOHANLHOTO lleHTpa [10/1a10TCS PYKOBOJIMTEIIIO HTOIO
MHOTO(YHKIHOHAILHOIO LEeHTpa.
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Kanobbl Ha perienus v jpedcrsus (OesjelicTBue) MHOMO(MYHKIMOHAILHOIO
IIEHTpa MO/IAI0TCs YUPEJAUTEIN0 MHOTO(YHKIIHOHAIBHOIO LIEHTPA.

Kanoba na pewenus u jpeicrsus (OesueiicTBUE) MHOMO(PYHKUHOHAILHOIO
IeHTpa, padoTHHKA MHOTO(QYHKLIHOHAILHOIO LeHTpa MOXKeT ObITh HalpaslieHa
Mo Mo4re, C MCIHOJIb30BaHMEM HHGOPMAIMOHHO-TEJIEKOMMYHHUKALIMOHHON ceTH
«MuTepHeT», oduimanbHOro caifta MHOro()yHKUMOHAJILHOIO LEHTPA, €JIHHOIO
rnoprana rocyJapCTBEHHBIX M MYHUIMMANbHLIX YCJIyr JHO0 peruoHalbHOIo
rnoprajla roCyJIapCTBEHHBIX M MYHHLMNAIBHBIX YCIYI, a Takke MOokKeT OblTh
[PUHSTA [PH JIHHUHOM [IpUEMe 3asiBUTENS.

JKasoba Jjloikna cojiepixKarh:

) wHaumeHoBaHMe YMOJIHOMOYEHHOrO OpraHa, JIOJKHOCTHOIO — JIMILA
Y1oJIHOMOYEHHOT0 oprasa oo rocylapCTBEHHOTO CIyKallero,
MHOTO(YHKIIMOHAILHOIO 11eHTpa, €ro pyKoBOJUTENs W (M) paboTHHKa pellietiis
1 JleiicTBus (Oe3ieiicTBUE) KOTOPBIX 00KaIYIOTCS,

2) damunauio, UM, OTHECTBO (MOCieJHee — MpPH HAIUYMM), CBEILCHHMS
0 MeCTe JKMTeJbcTBa 3asiBUTENs — (U3MuecKoro Jivua Jud0 HauMeHoBaHme,
CBEJIEHMsI O MECTOHAXO0XK/ICHUH 3asBUTEIIsI — IOPUAMYECKOro JIMlla, a TakKe HOMEep
(nomepa) koHTakTHOro TesedoHa, ajapec (ajpeca) IEKTPOHHOMH MOUYTHI (IIpH
HaJIMiYMK) M TOYTOBBIH ajapec, MO KOTOPBIM JIOJDKEH ObITH Hampapiel OTBCT
3asBUTEJIIO;

3) cBegeHust 00 oOxanyeMblx peuleHUsiX M jedcTBuax (GesjeiicTiin)
YoaHOMOYEHHOro opraia, J0/KHOCTHOIO Jnla YTOoJHOMOYEeHHOro oprata Jjinbo
FOCY/IapCTBEHHOrO  CJIy)Kalllero, MHOTO(YHKIMOHAIBHOIO LeHTpa, paboTiuka
MHOTO(YHKIMOHAILHOIO LEeHTpa;

4) 10BO/BI, HA OCHOBAHWM KOTOPBIX 3asSBUTEIb HE COIJIACEH C PCILCHHCM W
aekicreueM (OeszelicTBMeM) YNOJHOMOHYEHHOIO opraHa, JAOJHKHOCTHOrO JIMILA
Y0JTHOMOYEHHOrO oprasa aunbo rocyJ1lapCTBEHHOrO CIIy3KalIero,
MHOrO(YHKIIMOHANLHOIO LeHTpa, paboTHUKA MHOIO(QYHKIHMOHAILHOIO ICHTPA.
3asBuTesieM  MOTYT  OBITb  MpEJACTaBICHbl  JOKYMEHTHI  (NIpH  HAJMUMH),
[10JITBEPIK/AIONIME JI0BO/IbI 3asiBUTEIIS, JIMOO UX KOITHH.

3asBUTENIb HMMEET [IpaBO Ha [oJlydyeHHe HHOOPMAIMH M JIOKYMEHTOBR,
HEOOXOAMMBIX Julsl O0OCHOBAHMS M PAcCMOTPEHHs IKaloObl, [OCPEACTBOM
oOpatieHus B nucbMeHHoH J1nbo yeTHoit opme.

JKanobGa, nocrynusiias B YOJIHOMOYEHHBIH Oprai, MHOrOQYHKIHOHAIbH LI
LEHTP TOJIEKUT PaCCMOTPEHUIO B TeUeHHE MATHAAUATH pabouux jHel co Jis ¢¢
perucTpaium, a B cly4dae o0XkajJoBaHUs OTKaza YIIOJHOMOYEHHOIrO opraia,
JOJIKHOCTHOTO JIMNA Y IIOJIHOMOYEHHOT0 Oprana, MHOTO(YHKIIHOHAIBLHOIO LEHTPA,
paboTHHKa MHOIO(Q)YHKIIMOHAJILHOIO LEHTPA B PUEME JIOKYMEHTOB Y 3asiBHTCIIS
aubo  OT HCrpaBJeHUs JIONYUIEHHBIX Ofevarok M owuboK WIH B Clydae
o0xanoBaius HapyILIEeHHs YCTAHOBICHHOIO CPOKA TAKHUX MCIIPABICHHN - B TEUCHNC
ATH paboyux JIHEH CO JIHsI ee perucTpaimu.

Kanoba wna peumenuss u (M) jgeicrsus  (OeszeiicTBue)  opranos,
[peJIOCTaB/IAIOIIMX TOCY1apCTBEHHbIE YCIYIH, OpPraHoB, JIOJDKHOCTHBIX —JIMIL
OpraHoB, [PeAOCTaBJIAIOIIMX T'OCYJAapCTBEHHbIE YCIYrH, JUOO rocylapcTBeHHbIX



CAyKalMX — [pH  OCYLIECTBIEHMH B OTHOLUEHUHM  IOPHIMHYECKHX  JIMIL
H MHJIMBHJLYallbHBIX npeIipuHuMaTeliei, SIBJISIIOILIMXCSL cyOnekTamu
rpajioCTPOUTEILHBIX OTHOIIEHUH, MPOLELYp, BKIIOYEHHBIX B HCUEPIIbIBAIOIINC
[epeyHu rpoieayp B cepax CTpOUTEIbCTBA, YTBepKAeHHbIE [IpaBuTe/bCcTBOM
Poccuiickoii ®enepauuu, MoxeT ObITh [OJaHa TaKHUMM JIMLAMH B IOPsJIKC,
YCTAHOBJICHHOM HACTOSILIMM Q/IMUHHCTPATUBHBIM PErjlaMeHToOM, JIM00 B HOPSJIKE,
YCTaHOBJICHHOM @HTHMOHOIIOJILHBIM 3aKoHoaaTeabecTBOM Poccuiickoit Mejepaitiu,
B @aHTMMOHOIIOJIbHBIH OpraH.

[To pesyabraram paccMOTpeHMs] Kajo0bl  YIIOJHOMOYEHHBLIH — oprai,
MHOrO()YHKIHOHAJIBHBIH HEHTP NPUHUMAET OJIHO U3 CIASAYIOIHUX PEIICHHI:

1) xanoba ynosieTBOpseTcs, B TOM 4HuciIe B (OpPME OTMEHbI IPHHATOIO
pelenus, MCHpaBIeHUsl JOIYIIEHHBIX YIIOJIHOMOYEHHBIM OpPraHoM OIE4YaToK
1 o1KMOOK B BHIJIAHHBIX B pe3yJbTaTe NPeLOCTaBICHHs I'OCYapCTBEHHOH yCIy It
JoKyMeHTax (ayOnukarax JIOKYMEHTOB), BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTS,
B3MMAHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMATUBHLIMM [IPABOBLIMH - aKTaAMU
Poccuiickoii  ®espepaniny, HOPMATUBHLIMH  [IPAaBOBBIMM  aKTamu  CyObeK1a
Poccuiickoii Mejepannn;

2) B yJIOBIIETBOPEHHH 7KaJ00bl OTKA3bIBACTCS.

He mnosagHee naHsi, cieaylollero 3a JAHEM IPUHATHS PELICHHs, 3asBUTCIIO
B IIMCbMEHHOH opMe M 10 KeJaHHIO 3asiBUTENs B DJIEKTPOHHOH (opwme
HAIpaBJIIeTCs MOTUBUPOBAHHBINA OTBET O pe3yJbTaTax PacCMOTPEHUs KajloObl.

Eciin B nucsmMeHHOM kaiiobe He ykazaHa (pamuiius 3asBUTEIIs!, HANPaBHBILCIO
Kajo0y, U MOUTOBBIN ajipec, 110 KOTOPOMY JloJKeH ObITh HampaB/eH OTBET, OTBECT
Ha kKayoby He jaercs.

B ciydae eciiy TeKCT NMMCBMEHHOM Kajno0bl He NOJ1aeTesl IPOUTCHUIO, OTBLCT
Ha Hee HE Jaercs, M OHAa HEe IOJICKHUT HalpaBlIeHUIO Ha pacCMOTPCHUE
B NOCY/apCTBEHHBII OpraH, OpraH MECTHOrO CaMOYTpaBJIeHUs UK JOJIKHOCTHOMY
JMIYY B COOTBETCTBHMM C UX KOMIIETCHIIMEH, O YeM B TEYCHHE CeMHM JIHEH co Jiis
perucrpaluy xkanobsl coolulaercs rpaxaaHuHy, HalpaBUBILEMY ee, CeClH ero
(pamuiius M MOYTOBBIN aJPec NOYIAIOTCS IPOUTEHHIO.

Ecnu B nucemeHHOH xanobe 3asBUTEINIsE CONEPIKUTCS BOIIPOC, HA KOTOPLII
3asBUTE/II0 MHOTOKPATHO aBajMCh IUCbMEHHBIE OTBETHI IO CYLIECTBY, B CBA3M
C paHee HanpaplsgeMbIMHU kaobaMH, U MPU ITOM B Kajiobe He MPHUBOATCS HOBLIC
JIOBOJIbI UJIM OOCTOSITENLCTBA, YIIOJIHOMOUYEHHOE Ha TO JIOJDKHOCTHOE JIMIO BIIpABE
MPUHATL pelleHre 0 0e30CHOBATENILHOCTH OUYepe/HON KaloObl M INpeKpalllcHHH
MepernucKy ¢ 3asiBUTeNIeM Mo JlaHHoMy Bornpocy. O JaHHOM pelleHHH YBeA0MIISICT
3asBUTEIIL, HAIIPaBUBIIKIA jKan00y.

B cllydace CCJIHN B pesylibrare PacCMOTpECHHSL, xanoba [IPHU3HaLd
000CHOBaHHONH KM yCTaHOBJIEHB! (DAKTHI HEIPABOMEPHOCTH JAeiicTBHI (Oe3elicTBIs!)
M pelleHNi, OCYIEeCTBIseMbIX (MPUHATLIX) B XOJIe MCIOJHEHHUS FOCYAapCTBCHION
YCIYIH, PYKOBOJAMTENIEM YIPABJICHUS YCTPAHSIOTCS HapyLUEHUs, [PHHUMAIOTCS
MepBbI 110 UX 1PejlOTBPAIlleHHIO B JlalibHei1eM, Ipy He0OX0MMOCTH ITPUMEHSIIOTCS
MEpbl JAMCIMIUIMHAPHOIO B3bICKAHMSL K JIOJDKHOCTHBIM JIMIAM, COBEPILUUBIINM
(NMPHHABLIMM) HEIIpaBoMepHbIe JAeicTBuUA.



Peulenne no skanobe, npuuaToe aupektopoMm Jlemapramenra MoweT ObITh
oOxkanosano B [lpaBuresnnerso CeBacTomnoss.

B ciydae ycraHoBIEHMS, B XOJAC MM [0 pe3yjbTaTaM pPaccMOTpCHMs
AKaJI00bI, NPU3HAKOB cocTasa aJIMUHUCTPATHBHOI'O [paBoHapyuieHus
WM TPecTYIUIeHUs, JIOJDKHOCTHOE  JIMIIO  He3aMe/UTMTEIbHO  Halpasliser
MMEIOIIIMECs MaTepHallbl B OpraHbl IIPOKYpPaTyphl.



[Tpunoxenue Ne |
K aIMHHUCTPATHBHOMY periiaMeHTy

(HauMeHOBaHHUE opraHa)

oT

(DUO, puzudeckoro nuna 1o nomHOE 1

COKpallleHHOC HAHMEHOBAHHKE I0PHIHYCCKOIo Jidua)

(OHO, npejicTauTells KOPHUAMUCCKOTo JINILA)

MPOKUBAIOILETO 110 aJipecy:

3AITPOC
0 MpeloCTaBIeHUH CBeJAeHUH HH(POPMAIIMOHHON CHCTEMbI
obecrieyeHus rpajlocTPOUTEILHON A TeIIBHOCTH

[Ipoury npejgoctaBuTh cBeJleHHMs] MH(OPMALMOHHON cucTeMbl obecriedeHus
rpagoctpouTenbHoit gesitesabHocTH (nanee — MCOI L) o (nysknoe noauepknyTs):
TEPPUTOPUH (HacTH TeppUTOpHH) ropojia CesacTorois,
3eMeJIbHOM Y4acCTKe,
00BEeKTE KaluTaJbHOIO CTPOUTENLCTBA,
1o aapecy:

(Tounbil ajpec, HAUMEHOBAHHE TEPPUTOPHH, AJIPECHBIH OPHEHTHP, KAACTPOBLIH HOMED
3€MEJILHOI0 yuacTKa)

cojiepalguecs B paszjelie (-ax)

(ykazars pasnen (-u1) MCOI'JT)

NCOr 1.
B npejocrasisiemylo nHpopMaliMio BKIOYHTD CIASAYIOUIHE CBEACHUS (KOIHH
JIOKYMEHTORB):
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(11lepeuncIHTh 3arpaliHBacMble J0KYMEHTbL: CIIPABKa 110 pasjieny (-am) s yKasanioro o0nheka,
3eMEeJILHOTO yuacTka H (MJIM) HAMMEHOBaHKE 3apallliBacMbIX KOMHUI JIOKYMCHTOB)

Mdopma npelocTaBieHus CBeJICHUH (KONUA JOKYMEHTOB):

(11a 6ymMaxHoM H (MIIM) JICKTPOHHOM HOCHTE!IE B TEKCTOBOI U (M) rpadgmueckoii gopme)

Croco6 socrasku ceejnennit MCOIL' 1

(110 moyre, MpH JIMYHOM 00pallleHHH, HHOE)

K 3asBnenuto [puiararoTes:

l.Cxema c

FpaHHIIaMH

TEPPUTOPHH,

nndopmanus (npu HeoOX0/IMMOCTH).

2

o

KOTOpOH

3asiBUTEIb:

IIJ'Iﬂ IOPUAHYCCKHUX JIHIL:

(MHBIE JIOKYMEHTL, [IpH HEOOXO0AUMOCTH )

JLst pU3HUeCKHX JuIL:

[Opnanueckuii ajpec:

[TouTtoBelii agpec:

[lourossiii aapec:

JlokyMeHT, y10CTOBEPSIHOMMI JIMYHOCTh!

3anpartmBacTe

HanmenoBanue b

cepust . Homep

BbIJaH b
WHIH: WHH: o
OI'PH: Konrakruelii Tenedon:
KIIIT: AJIpec MEKTPOHHOH MOYTHL: a - 7

Konrakthbiii Tenedon:

Ha  nepejady,

(daxc:

NnepcoHa/IbHbIX

AJlpec 2NeKTPOHHOI MOYTHI:

obpaboTky M
JIAHHBIX B

(JiyHast noJInuek)

(¢.n.0.)

XpaHeHue
COOTBETCTBHH
(De,[lepaﬂbl'lbl[\d 3akoHOM «O HEPCOHAILHBIX JlalHbLIX».

S naro cpoe cornacue Ilpasurenscrry Cebactoiols

MOHXN

(JIMYHAs 11OJITHCE)

(p.n.0, st opranusaimii — HaMMEHOBAHME

«

JIOJDKHOCTH PYKOBO/IH TElIs)

»

c



41

ITpunoxenune Ne 2
K a/IMHHHCTPATHBHOMY PErilaMeHTY

(Komy, Ky/1a)

YBEJIOMJIEHHUE
0 paszmepe IJIaThI 3a Npe/loCTaBlIeHne CBeIeHUi HHPOPMAaLlMOHHON CHCTEMBI
obecreveHus rpagoCcTPOUTEIIBHOMN eI TEIIbHOCTH

[To 3anpocy or Ne 0 IpeJOCTaBICHUH CBC/CHHI
UHGOPMALIMOHHOW CHCTeMBbl O0ecredeHuss IpajoCTPOUTEILHOH  JAeATeIbHOCTH
(nanee — MCOI'J]) OyayT nmpeiocTaBieHbl ClleyIOIIUe CBECHHUS:

No r . -
Wi Haumenosanuii cseieHui Konuuecrso, mir. Cymma, pyo0.
I Cnpaska 110 pasjieny -
2 Konus jokymenra

O6mwuii pasmep miathl 3a npepoctrasienue ceejennii MCOIN] cocrapnsier:
( ) pyOuieii.

(cymMMa NMpOIUCHIO)

B cBs3u ¢ orcyrerBueM uHpopmaunn B MCOI'/] oTkazato B npejlocraBieini
CJIEJIYIONIUX CBEJACHUI (KON JIOKYMEHTOB)™ !

Pasmep rutatel 3a npenocrasienue csepenuit  MCOI'JL  yeranosiicn
nocranonienue [IpaBurtenscrBa Poccuiickoit ®enepanun ot 09.06.2006 No 363
«O06 undopmanoHHom odecrnedeHun rpajgocTPOUTEIIEHON JIeATeTbHOCTHY.

Onaara npejpocrapiennst ceejeHnid MCOI'Jl ocymectsisierest vepes Oauk
WIIH HMHYIO  KPEeJAHUTHYIO OoplraHH3alldio  I[MyTeM HaJIHYHOI'o  HJIH Oe3HaTHUoro
pacuera.

*ungopMains yKazbIBagTes, B Ciytae OTCYTCTRHs cBeeH il (KOTHil TIOKYMEHTOR) B pas/ielie
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PekBHU3WUTHI [1J1aTEkKA:

lTonyuarens:
WHH:
KIIIT: R
Kox OKATO:
Cuet monyuareJsi: |
bauk nosyvares:
LUK:
Hasnauenme
rlareKa:

KBK:

B npenocrasnenuu ceejpenuit UCOID'/] 6yaetT orkaszano B cirydae 0TCyTCTBHS
oriaTel 1o ucredeHun 10 pabouux aHel.

Ceenenust UCOI'Jl OynyT Bblianbl (HalpaslieHbl) B CPOK, HE IPEBbILIAIOILHH
14  juHelt ¢ MoOMeHTa TIOJydyeHHUs YTIOJIHOMOYEHHOIO opraHa JIOKymeHTa,
MOJAITBEPIK/IAIONIETO  CBEJIGHMSI O  BHECEHMM  IU1aThl 3@  NIPEJIOCTABICHUE
MYHULMIIAIBHON YCIIYTIH.

JIOJKHOCTD) (J[MLIHEUI l'IO,E[l'IHCb) (rmuuuanm. (I}HMH.'IHSI)



MIADA MOHHIELIART AD0U
guHargeLrorady erelaratad OO HEKRE BREITIGE

4

HIALA HoHH8.LoderA00.1 uuHardeLdoradl 8 a5eNL0 QO 0QHLr
MIALDA yonuaaLader£sol nunaraeLdoradu o suuamad anisHud]|

HIALDA HoHHagLodeT A0
BEUHARALOU ¥UT XI9HHAUrERLOTadU *dOLHIWANOY BAHATIO

HIAI DA HOHHAH 1A AD0.1 MHHRrERLIOTadL
awdod wounodiyalre g HIAIDA # aumoifg1oenk uunecunetdo i ueado g gsosodues
HOHH28.L2deTA20.1 auHargeLdorady XITHHAELOWO 3w anHaraeduen v anneaodundod

+

T_IODH BHHAT2ED kf _ﬂmL: edaweed aunararadu(

A

HIALDA HoHHagLaderiood
BHHORALOU BUT X1qHHargeLorady ‘sorHanwAyor sunediowiad u wandy]

KULOOHIIALEAY HoH4AIraLModLooredl BUHIRAD2Q0 [MWaLoMD HOHHOMITEWdODHN HUHAT280 auHargeLdorad] [»
1A HoHHoga1oderAo01 uMHaIrgeLIoTadI

VINAXO-0I(9

ArHawer1ad AwoHguied LDOUHUWIE M
¢ N euHoIHd] |

[
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[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY perjamMeHTy

(KOMY, Ky/1a)

YBEJAOMJIEHHUE
00 OTKa3e B NpeocTaBIeHHN CBeJleHHH HH(POPMaLlMOHHON cUcTeMbl o0ecrieyeins
I'PajlOCTPOUTENILHOM JIeATENbHOCTH

ﬂenap’ramefﬂ' APXUTEKTYPBI U T'PadOCTPOUTEILCTBA Iopo/ia Cesacrornois,

paccmoTpeB Baur zanpoc ot «  » 20 r. o mnpenocTraBieHUH
cBelleHHH  MH(OPMALMOHHOW  cHUCTeMbl  obecredeHusl  IpajoCcTPOHTENLHOI
nestenbHocty  (nanee — MCOIT]l), oTkasbiBaeT B NPeOCTABICHHH CBEJEH M

MCOI'J] no npuunne

(yxasbIBaeTCs MpUUKMHA OTKA3a B npejocrasienun csegennii MCOI D)

(JIOJIKHOCTD) (noamnmucn) (MHUIMans:, Gamuiins)



[Tpunoxkenue No 5

K QAMHHUCTPATUBHOMY PErilaMCcHTy

M®DIY (anpec) r.CeBacTonoJsi
ajpec:

e-mail: ; architect@sev.gov.ru

AKT ITIPUEMA-ITIEPEJAYH

3asiBJICHHI H JOKYMCHTOB HA HpelocTaB/ieHue
rocy/apceTBeHHOH yejyru

Per. Ne o orT

Haunenosanue opaand eigemu i _]-"fj?(’:’.)l('()(’!'!H}l'. oKAzoicaloweco yoiyaeu

JlerapraMeHT apXUTEKTYpBI H IPaloCcTPOUTEILCTBA ropo/ia CeBacTomnois

Non/mi | Per. Ne | Jlata npuema OO Anpec peructpauuu | Ilpumevanue
3asBJICHMS | 3asiBJICHUS B |  3asgBUTEIS 3asBUTEIIS
M®I |

AKT COCTaBHIIL:

[loanuce /

JIOKYMEHTBI TIpUHSII/TIepeial 110 aKTy B KOJU4ecTBe aen
Jlara:

[lonmnucek /

JIOKyMeHTBI TIPUHSLT TIO aKTy B KOJIMYECTBE /e

JlaTta
[lojinucens /




[Tpunoxenne Ne 6
K 8IMUHUCTPATHUBHOMY PEITIAMCHTY

JlenapramMenT apXuTeKTypbl
U rpagocTpouTenbera ropoaa Cesacronodis
ajipec: -
e-mail: architect(@sev.gov.ru.

AKT ITPMEMA-ITEPE/IAYH
Pesyabrara npeaoctaBieHus rocy1apcrBeHHo yeayrn

Per. No or

Ne | Per. Nou | Per. No u nara | ®UO 3asiurens |Anpec odnexra| No [TI3Y

[n/n |jara npuema npuema

3a8B/ICHUS B| 3asBJIEHUS B
M®I Jlenapramenre

AKT COCTaBHII;
[oanuce /

JIOKyMeHTBI IPUHSLI/TIepeIal 1o akTy B KOJIMYeCTBe Je]

Jara:
[lTojuuce /

,U,OK)/MCIITbl [IPUHSJT 10 aKTY B KOJIMHECTBE JIEJ1

Hara

ITojrnuce h
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[Tpunoxenune Ne 7
K aZAMMHUCTPATHBHOMY perilaMeHTy

dopma MeKBEJAOMCTBCIHHOIO 3a11poca
0 HPeACTABJICHHH JJOKYMCHTOB H HH(DOPMALHH

HaumeHoBanue opraHa (opraHusaiiui),
B @JIpeC KOTOPOI'O HallpaBJIseTCs
MEJKBEIOMCTBEHHBIH 3anpoc

MeskBe1oMCTBEHHBIH 3a1poc
O NPeJCTaBICHUH JJOKYMEHTOB U HH(pOPMALIUK

Ha ocnoBanun crated 6 @ejiepansHoro 3akona ot 27.07.2010 No 210-D73
«O06 opraHu3alMl OKa3zaHWs TOCYIAPCTBEHHBLIX M MYHMUMNAILHBIX YCIYD» JUIs
OKazaHHs rocyapcTBeHHON yCayru:

(H().’Hl()(! Hawvenosanue (’OC_V()G[)CHIGC’J‘!H(Jl:n'_VC.'I_]-’PH.

Homep (udenmugpuramop) yeayau 6 peecmpe 20CyodpemeennvlX yeaye (ecau umeenc))

B COOTBCTCTBHH C:

f:}’K(H(HII!{? HA ROJOACEHUS HOPMAMUBHO20 NPABOGCO20 ARINA, KOROPLIMU l'l/)(’()_]—’(,‘.'I'H)IH[J(.’H() npedemaeiene

()O]\'_}-'.-HL’HIN()G u HH(!)OP.‘IJI(”]N?I, HeodxoOUMBIX OJist H[Jf_’()()L’IH(J’G.-'!L‘!HU! "(JL:V()U[)CIHBBHHUIII yeayeu,

U VRazanue Hd PeKcuzunmiol oannoeo HOPMAMUGHOSO NPAGOCOSO ki)
npoury 1HnpeJacTaBuTh:

(naumenosanue ()()K_]’.\f!(f“l”()(i u HH(/J()[).-H(H{i'!”, Heotxo0dUMbIX s H[)L’()UC-'IHH()‘JICJI-IH}n' E’t)C'_Vr){J})(.‘IH({(’HI-If)!;{

yeayeu)
B OTHOIICHHH:

(naumenocanue IO[)II()H‘I(:‘CK()?.U atya; (I)[T.-HZL’?H}?, UMA, omuecineo (HOL‘.’?L’()HL’G — NPU HAAUYUL) epaxcoanna)

Coobutaem cBejieHus, HeoOX0IMMBIe JUIS IPE/ICTABICHHS JOKYMEHTa 1
HHopmMalmu:

(ceedenust, neobxodumbie Al NPeOCmasielius OOKYMENIROs U UnhopMayuu, yemanociensle

.’f(),‘I-IHHHC.‘."H[)UIHH()’I-IbI.H peaiamenimont H’[JC‘()OCIH(IG.?EHHH c?UC}'()(J’[)CH'M’("HH(JlAi' yeayeu, o makucee CECOCH A,

H/)(.’()_l"(.'.f‘lI(HH[)PHHHL’ HOPMAMUGHBIMU NPAGOGLIMU AKINAMU KAK HeOOXOAUMBIC Dt HPeoCmAasienst naKux
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QOKYMEHMOoG u urhopmayi)
CpOK O IaeMOTIo OTBETa Ha Me}KBeHOMCTBCHIibe‘I 3aripoc:

KonrakTHble CBEICHHUS JUIsl HANPaBJIEHHMs OTBETA HA MEKBEAOMCTBEHIIbIH
3anpoc:

(moumoswlii adpec ¢ uHOeKcoMm; aopec 01 HAnPasaAeHUs INCKMPOUNBLY COOOUfelUIl)

MeKBeJIOMCTBEHHBIH 3arpoc rnmoAroTOBHII H HAITPABHITL

(OOANCHOCHIb)

(hamunus, ums, onmuecmeo NOIHOCHBIO)

(nomep cayocednozo meneona, aopec HNeKMpPoOUHO ROYNbL)

ﬂOJI}]\'iIOCTb Jiila, rmoJirnycaBluiero MEIKBE/IOMCTBEHHBIH 3arpoc

(QoadcHocHb)

(hanmnus, wmst, omuecmeo (HOCICONee — NPU HAIUYIL) HOJHOCNILIO)

(nodmncs)

Jlara

[leuarts
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[Ipunoxenne No 8
K aIMHHUCTPATHBHOMY periliaMeHTy

B JlenaprameHT apXUTEKTYphbl
1 rpajiocTpouTesibeTBa ropojaa Cesactornoss

or
(Damuiust, UM, OMUECEO (nociednee — npu HaauL)
Ons husuecko2o nuya u

UHOUGUOYATLHO20 NPEONPUHUMAMEIS]

HAUMEHOGANUE-05L I0PUOUYECKRO20 JUT)

MPOKUBAIOLLErO (HAXOASLLErocs) 10 aapecy:

(pexeuzumot QOKYMeHma, yoocmoeepsioneeo
AUYHOCHb— OIS YUUHECKO20 JUYd U
UHOUGUOYUTLHO20 NPEONPUHUMAMENS

HHH, OI'PH -oas iopudusecko2o auya)

(Homep Konmarkmno2o meiedona,
aopec NeKMPOHHOU RoYmel, (harca)

3ASIBJIEHHME

NpeKpaTUTh JACJIONPOHU3BOJACTBO H BO3BPATHTL panec

[Ipoury
aKkeT JIOKYMEHTOB COIJIacHO [PHIIOKEHHON paciiMcke B

[ipe]LOCTaBI]CHHl)Iﬁ
[MTONYHEHHH JIOKYMCHTOB

r. No (F'KY «M®11»).

10 3asABJICHHUIO OT

HHUYUATbL, (]’)CLH!!,'HW

oama ROONUCH 3ASGUINEIS



[Tpunoxenne Ne 9
K a/IMHHUCTPATUBHOMY perjlaMeHTy

B JlenaprameHT apXUTEKTYpPbI
1 I'pajlocTpoutenseTra ropoja Cenacronoss

oT
(DPavunus, ums, OMYECMEo (nocaednee — npu HaIuv L)
Oust (huzuyecko2o auya u
UHOUBUIYAIBHO2O NPEONPUNUMAMEI

HAUMEHOBANUE -OJs fO[JH()lWﬁCA’(){’U JAuya)

HPOJKHBAIOLIEIO (HAXOJBIIEroCs) Mo ajpecy:

(pereuzumpl QOKYMenma, y0ocmogsepsalouieeo
AUYHOCMb— ONLAL PUSUMCCKRO20 AUy U
UHOUGUOYALLHOZO NPEONPUHUMAMECIIS

HHH, OI'PH -0as iopududeckoo ) -

(HoxMep KOHMakmmoeo meiedona,
aopec ANeKMPOHHON NOYMbL, harca)

3asiBienue
00 ucrmpaBieHuH onevyaTok U (M) olMO0K B JIOKYMEHTE,
SIBJIAIONIETOCS Pe3y/IbTaTOM IIPe10CTaBICHHUS
rocy1apcTBEHHON YCIIyTH

B Tekcre

(naumenosanue, pekeU3UNbL QOKYMEHING)
SIBJISIIOILIErOCs  Pe3ysbTaToOM  MpPeJoCTaBieHsl [OCYapCTBEHHONW  YCIyrd, (10
3a84BJICHUIO OT B I'KY «M®IL]» Ne 5
JlonyueHa orieyarka u (1im) ormubKa, a UMEHHO:

(yrazamo 20e u kaxkas owtnora (onevamsa) donyuyenda)

B cooTBETCTBHH € MMCIOLIMMHUCS B YUHETHOM JI€JIE 110 3asiBJICHHIO O
[peaocraBlIcHUH I‘OC}’}lapCTBCHHOf;l YCIYId JIOKYMCHTaMH (CBG}lCHH}iMI‘I), [poilny
MCIIPaBUTh JIONYIIEHHYIO oNevyaTky W (uiin) olnbKy 0e3 H3MEHEHHs COJICpiKatims
JIOKYMEHTA, yKasaB CIIC/YHoUICE!

(YRazamo npasuibHbiil 6apuanin)

[lpunoxkenue: JAOKYMEHT, SIBISIOLIMHCA — PE3yJIbTATOM  [IPEOCTABICHMS
rocyapCTBEHHOH YCIIYTH 110 3asBJICHHIO.

oamd nOONUCH 3AAGUMENS unuyuaiol, (/)(A'.ITN. i
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[Tpunoxenne Ne 10
K AJIMUHHUCTPATUBHOMY periaMetiTy

KOMY

(D.H.O.(nocredinee — npu HaIU4uw) 3as6umenst)
[TPOIKUBAIOLIEMY (HaXO,ElH LIlGMyCSI) [1o ajipecy:

(adpec mecma scumenbemea (HAxoNCOenus) 3asaeumeisi)

Jlara

VBejioMmlieHue

06 oTKaze B npHeMe JIOKYMEHTOB, HeOOXO0AHMBIX JUIsl IIPEAOCTABICHMS
rocy/lapCcTBEHHOM yCIllyrH

Hacrosimum MnoJATBEp/KIAETCs, YTO IPH MPUEME 3asBJIEHUs U JIOKYMECHTOB,
HeOOXO0/IMMBIX JUIsl IpejlocTaBlIeHusl rocyjapcTBeHHoi yeuyru «llpejocrasienne
crelleHH  MHpOPMAIMOHHON  cHCTEMBbl  o0ecreyeHuss  Ipa/loCTPOUTEIILHON
NeSITeNILHOCTHY, ObUIM BBISBJIEHbl CIE/YIOIIHE OCHOBAHMS JUIS OTKasa B IIpPHEME
JIOKYMEHTOB (B rpaje «ocHOBaHHE OTKa3a» CTaBUTCS OTMETKa «V»):

DcnoBanue [Tpnunua orkasa

DTKa3a ,
OTCYTCTBHE Y 3asiBUTEJIA COOTBETCTBYIOIIMX IMOJIHOMOYMH  HA
[10JIyHE€HHE roCy1apCTBEHHON YCIIYTH -
oOpallleHHe 3asgBUTEIS 3a OKasaHueM TOCYJapCTBEHHON YCIyIH,
Npe0CTaBIeHHe KOTOPOMH HC OCYLUEeCTBISICTCs Y TOJIHOMOUEHILIM
~Opraiom o
3asBUTEJIEM  MPEJOCTaBlIeHbl  He  Haiexale  opopMiIeHHbIe
JIOKyMeHTBl  (cojepxar  UCHpaBieHUs, UMEIOT  cepbLE3HbIe
MOBPEKJIACHHUS, HE I[I03BOJAIOIIME OJHO3HAYHO HCTOJIKOBATL MX
cojlepkanue, OTCYTCTBYeT (HamucaHbl He [MOJHOCTHIO) ajpec,
MOJNKUCEH, TevuaTh (Mpu HeoOXOJUMOCTH), haMHIUs, UMS, OTUYECTBO
(nociiesHee — MpU HAJIWUYKAK), 3asBICHUE W JIOKYMEHTbl MCIIOJIHCHD
Kapan/1aiiom ) i -
HE  TIPeIoCTaB/ICHUE  3asBUTEIEM  OJIHOTO WKW  HECKOJILKHX
JIOKYMEHTOB, HEOOXOIMMBIX JUIsl [OJIYYEHMSl TOCyAapCcTBeHHOI
yCIYrd, YyKas3aHHbIX B mojpazjene 2.6. aIMHUHUCTPATUBHOIO |
pernameHTa, M 00M3aHHOCTL [0 TIPEJAOCTABIEHHIO KOTOphIX'
BO3JIOKEHA 1A 3asiBUTEJIS] - l‘
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B 3asBJICHMH HE YKa3aHbl 00s13aTelIbHbIe MapaMeTphl (B COOTBETCTBHH
¢ nocranosienneM [lpasurensctBa Poccuiickoit  Mejiepaiiny |
or 09.06.2006 Ne 363 «O6 wunpopmaimoHHOM obecreyerinu
IpaioCTPOUTENLION AesTeibHocTiy): pasaen (pasaens) MCOL/L,
3anpalluBacMble CBEJCHHS O Pa3sBUTHM TEPPUTOPHM, 3aCTpOHKe
TEPPUTOPUH, 3EMENILHOM — yuacTke W O00beKTe  KalMTalbHoro
CTPOUTELCTBA, (hopMa IpejocTaBieHus cBe/leHui (Ha OyMaKHOM i
(MM) DJIEKTPOHHOM HOCHTENE, B TEKCTOBOH W (MiM) rpapuyeckoil
dopme), cnocod nomyuenust (nocrasku) cseaenuii  MCOIJ]
(o rmouTte, TMOJY4YeHUE HENOCPEJCTBEHHO 3asfBUTEJIEM WIH Clo
[PEJICTABUTEIIEM H MHbIE CIIOCOOBI JIOCTABKH ) al

HarpaspJicHWe 3asBUTENIEM [OCPE/ICTBOM [IOYTOBOIO OTIPaBICHHMS |
B YIOJIHOMOYCHHBIH oprat 3asBjJeHHs H JOKYMEHTOB, [CPCHCIb
KOTOPLIX  TNpPHUBEACH B  10Jpas]iclic 2.6 AAMHUHHCTPATHBHOTIO
perijiaMeHTa, HEe 3aBepPEHHBIX B HOTApHAJIbHOM TTOPSJIKC

B cBS3M ¢ U3I0KEHHBIM MPHUHATO pelICeHNHE 00 oTKaze B [MpHUEME 3asBIICHM K
MHLIX JIOKYMCHTOB, HEeOOX0MMBIX JUIS npeaocTaBJICHUA FOC)UIHPCTBE.‘H[-[OH YCIIYTH.

Orka3z B nmpuemMe JIOKYMEHTOB, HeoOXOMMBIX  JUJIS Mpe1oCTaBJICHHS
rocy;xapc*raeimoﬁ YCIyru, He HperaTcTByeT INOBTOPHOMY OﬁanICIlHIO 3aABHTCIIA
3a NOJNYyHCHHEM I‘OCyIIaPCTBeI'{HOl:"[ yciyru - nocliie  YCTpaHCHHA  HPUHHIILI,
l'[OCJIy}KI/iBLHCfI OCHOBAHHECM JUJIs1 OTKasa.

YBejoMieHHe Bbl1al: YBepomieHue MOJIYHHII

(Ooiocnoems, @.H.O. ynoianosouennozo nya) (DHO, noonuce 3asctmenst )
« » ITs K« » I":




