AJIMUHUCTPATHBHLIN PETJTAMEHT
I10 TTIPEJJOCTABJIEHUIO TOCYJJIAPCTBEHHOM YCJIYI'U

«IIpenocraBieHue 3eMeILHOTO YYacTKa, HAXOISAIETOCS B TOCYIapCTBEHHOM
coOCTBEHHOCTH Topojia peaepanbHOro 3HaueHus: CeBacTOMNOJb, B MIOCTOSHHOE
(6beccpouyHO€) MOTB30BAHUEN

1. O01IHe MOJI0KEeHUS
1.1. llpeameT peryJMpoBaHus perjiaMmeHTa

Hacrosmmii aiMUHUCTPaTUBHBIN PEIVIAMEHT MpeNOoCTaBiIeHus JlemapTraMeHTOM M0
MMYILECTBEHHBIM U 3€MEJIbHBIM OTHOIIEHHAM ropoja CeBacTomosis rocyaapCTBEHHON
yeayru «lIpenoctaBieHre 3eMENbHOIO y4acTKa, HAXOMAILIErocs B TOCYJAapCTBEHHOU
coOCTBEHHOCTH ropojaa ¢eaepaibHoro 3HaueHuss (CeBacTomoiib, B IOCTOSHHOE
(Oeccpounoe) moab3oBaHHE» (nasee — PermameHrt), ycTaHaBIMBaeT CpPOKH U
IIOCJIEIOBATENBHOCTh AJMUHUCTPATUBHBIX Hpoueayp (zedcteuii) JlemaprameHnra mo
UMYILECTBEHHBIM U 3€MeJIbHbIM OTHOoIIeHusM Topoja Cesacromons (nainee —
JlemapTaMeHT), OCYHIECTBISIEMBIX 10 3alpOCy 3asBUTENIEH B MpeAesiax YCTaHOBJIEHHBIX
HOPMAaTUBHBIMU IpaBOBbIMM akTaMu Poccuiickoii ®enepannn u ropona CeBacTomnoss
IOJTHOMOYMH B  COOTBETCTBUM C TpeOoBaHusiMu DenepaJbHOr0 3aKOHa  OT
27.07.2010 Ne 210-®3 «OO6 opraHu3amyi MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHHULMIAIBHBIX YCIIYI» IPH NIPEAOCTABIEHUN YKa3aHHON roCyJapCTBEHHOM YCIIYTH.

PerilaMeHT Taxke YCTaHaBIMBAaeT MOPSNOK B3aMMOAECUCTBUS  CTPYKTYPHBIX
nojpazaeneHuii JlemapramenTta, uX AOHKHOCTHBIX JIML, FOCYAAPCTBEHHOI'O Ka3€HHOTO
yupexaeHus «MHOropyHKIIMOHAIbHBIM LIEHTP MNPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U
MYHHIMIAIBHBIX yeIyr B ropose CeBactomonby (nanee — M®II), mexmy coboit u ¢
3asBUTENIIMM, HAIIpaBJIECHUS MEXXBEJAOMCTBEHHBIX 3alpOCOB IIPH IPEAOCTABICHUU
rocyaapcTBeHHol ycnyru «lIpenocTtaBieHne 3eMENbHOIO ydacTKa, HaxoJISIIEerocs B
roCyJapCTBEHHONW COOCTBEHHOCTH Topoaa QenepanbHoro 3HaueHus CeBacTomoib, B
NOCTOSIHHOE (OeccpoyHOe) MOIb30BaHUE) (Jjajiee — TOCYIapCTBEHHAs YCIIyTra).

1.2. Kpyr 3asBuTesei

1.2.1. T'ocynapcTBeHHas yciayra NpeaoCcTaBiIseTCs MO 3asgBICHUSAM JIUL, YKa3aHHBIX
B myHkte 1.2.2. Hacrosmiero Pernamenta, 1u0o0 uX yIMOJTHOMOYEHHBIX IMPEICTaBUTENCH
(mamee — 3asBUTEIN).

1.2.2. TocygapcTBEeHHasl yciyra MNpelOCTaBIAETCS IO 3asBICHUSM IOPUIUYECKUX
JUL, 3apETMCTPUPOBAHHBIX B YCTAHOBJIECHHOM 3aKOHOJATEIbCTBOM Poccuiickoin
denepanuu NOpsaKe.

OT uMeHH 3asBUTENS MPHU MPEIOCTaBICHUH TOCYJapCTBEHHOW yCIyru BIpaBe
JIEUCTBOBATh €T0 MPEACTAaBUTENb NPU MPEABSIBICHUM JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh, U JOKYMEHTa, YJIOCTOBEPSIOIIET0 MPEACTaBUTEIbLCKUE IMOJTHOMOYHS,
0OpPMIIGHHOTO B COOTBETCTBMU €O cTaThsiMu 185, 185.1 I'paxmaHckoro kojekca
Poccuiickoit denepannu.
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[TonyyatensiMu TOCYyIapCTBEHHOM yciyru (nanee - 3asgBUTENN) SIBISIOTCA
CIIeIyIolIMe IOPUINYECKUE JIUIIA:

1) opranbl rocy1apCTBEHHOM BJIACTU U OPraHbl MECTHOTO CAMOYTIPABIICHUS;

2) rocynapCTBEHHbIE M MYHHMIMIAIBHBIE y4UpexXaeHUs (OIJKETHbIE, Ka3eHHBIE,
aBTOHOMHBIC);

3) Ka3eHHbIE TPETPUATHS;

4) UeHTpbl HCTOpPUYECKOTro Hacieaus mnpesuaeHToB Poccuiickoini ®Depepainuu,
NPEKPATUBIIUX UCTIOJTHEHUE CBOUX TTOTHOMOYUIA.

1.3. Uudopmanusi 0 MecTe HAXOkKAeHUA U rpaduke padoTsl lenaprameHTa no
HMYIIeCTBEHHBIM M 3eMeJIbHBIM OTHOLeHUsIM ropojaa CeBacTomnoJisi, ero
CTPYKTYPHBIX NOAPa3iejieHHil, MPeI0CTABJSAIONIUX FOCYIaPCTBEHHYIO YCIYTy, a
TaKKe MHOTO(YHKIMOHAJILHOTO IIEHTPA NMPeI0CTABJIEHUSA IrOCYAaAPCTBEHHBIX H
MYHHUIMIAJIbHBIX YCJIYyT B ropoae CeBacTtonoib

1.3.1. JlemapramMeHT pacmojio)keH I0 anpecy: Poccuiickas Deaepanus, T.
CeBacromnons, yi. Jlenuna, 2.

Tenepon mnpuemHoit mupekropa Jlemapramenta (8692) 54-31-20, anpec
AJIEKTPOHHOM 1mouThl diZO@Sev.gov.ru.

Anpec odumnmanbHoro caiita [IpaButensctBa (CeBacTomomsi, COACPIKAIIETO
UH(OPMAIIHIO O MPEIOCTABICHUU rOCYIapCTBEHHON yciryry, Sevastopol.gov.ru (mamee —
oHUIIHATbHBIN CalT).

1.3.2. YnpaBnenue 3eMeIbHBIX OTHOIICHHUH JlernmapTamMeHTa Mo MMYIIECTBEHHBIM U
3eMeJIbHbIM OTHOLIEHUsIM ropoaa CeBactomnoiid (anee — YIpaBieHHE) paclookKeHO M0
anpecy: Poccuiickas @enepanus, r. CeBacTtonons, yi. Tepemenko, 12.

Tenepon  VYmpasnenuss (8692) 54-36-20, ampec  SIEKTPOHHOW  IOYTHI
dizo@sev.gov.ru.

1.3.3. I'paduk pabotsl JlenapramenTa u YTpaBieHuUs: €KEAHEBHO, KpoMe CyOOOTHI,
BOCKpECEeHbsl U Hepaboumx mnpa3gHudHbX aHei, ¢ 9.00 4. mo 18.00 4. (Mo msATHUIIAM
1o 16.45 4.) ¢ mepepsiBom Ha 06ex ¢ 13.00 4. 10 13.45 4.

1.3.4. TocynapcTBeHHOE Ka3zeHHOE yupexiaeHue «MHOro(yHKIMOHAIbHBIA LEHTP
MPEAOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT B Topojae CeBacTOmoJby
(manee-M®LI) pacnonoxen no aapecy: Poccuiickas @enepanus, r. CeBacTonois,

1. BoccraBmux, 6,
JlenuHckuii MO

yi. JIeBaHeBckoro, 24, [TonenenpaUK, cyo6oTa ¢ 09-00 10
ten. 71 62 99, 17-00

levanevskogo.mfc@mail.ru. Bropuuk, cpena, narauma ¢ 09-00
yi. Bok3anbnas, 10 no 18-00

HaxumoBckuit MO Yetrepr ¢ 11-00 mo 20-00

mp. I'ep. Cranunrpana, 64, IlonenenbHUK-yeTBEPT
I'arapunckuii MO ¢ 09-00 mo 16-00

BropHuk-cpena
¢ 09-00 mo 15-00
[Taraumna ¢ 09-00 mo 14-00




yi. HoBukoga, 4,
Banakaasckuiit MO

r. Uukepman,
yi1. YMpuxuHa, 1
banakaasckuit MO

IToHenenbHUK-4EeTBEPT
¢ 09-00 oo 16-00
Bropnuk-cpena

¢ 09-00 o 15-00
[Tsarauma ¢ 09-00 mo 14-00

noc. Kaua,

yi. ABHaTopos, 9

c. Bepxuecanosoe,
CeBacTonoJjbckas, 82
c. OpaunHoe,

yi. TrokoBa, 60-a

Tenepon M®I] (8692)54-02-42, anpec caiira M®II — mfc92.ru.

IIpuem wu Bplmaua pokymeHTOB MODI[ ocyiecTBiaseTcss B COOTBETCTBUHM C
BBIIIICMIPUBEICHHBIM TpaKOM ero padoThl.

1.3.5. Undopmamuio o Mecrte HaxoxkIeHUs U rpaduke padboTel JlemaprameHTa,
Vopasnenus u M®PI[ MOXHO MONY4YUTh MO YKa3aHHBIM TeledoHaM, a TaKkKe Ha
odummanbHoM caitte [IpaBurenscTBa CeBacToOIONs.

1.3.6. Undopmanus mo BompocaMm MpeAOCTaBIEHUS TOCYIAapCTBEHHOM YCIyrH
npenocrasisieTcss cunenuanucraMu MOL[, YopaBieHus, OTBETCTBEHHBIMU 3a MPUEM U
KOHCYJIbTUPOBAHHE 3asgBUTENICH, YCTHO 10 TenedoHny, 1100 Ha TUYHOM IpUEMeE, a TaKkKe
pu oOpalieHuu B MUCbMEHHOM BH/IE.

CBeneHns 0 XOJZI€ MPEIOCTaBICHUS TOCYIAPCTBEHHOW YCIYTH MPEIOCTABISAETCS
cnermanuctaMmu MOL, YnpaBnenus, ycTHo, 1o TenedoHaM COOTBETCTBEHHO, a TaK¥Ke
U TUYHOM OOpaIIeHUH 3asBUTENS, THOO MPHU 0OpallleHUU B TUCHMEHHOM BH/IE.

1.3.7. TocynapcTBeHHasl yciryra MOXET OBITh TPEIOCTaBIICHA MPH OOpalIeHUU
3asiBUTEIIS:

- TUYHO (0O uepe3 MpeICTaBUTENS 3asBUTENS) — IO MecTy HaxoxaeHuss MOLI;

- 10 DJIeKTPOHHOMY KaHany cBs3u (EnuHbli mopTanm rocymnapCTBEHHBIX U
MYHULUNAIBHBIX yCayr- aanee [Topran) - WWw.gosuslugi.ru;

- TIOYTOBBIM OTIPABJICHUEM C OMHUCHIO BIOKEHUS U C YBEJIOMIICHHEM O BPYUYCHUU B
aapec Jlemapramenta. [Ipu 3TOM NOJIMHHOCTH TMOJNUCH 3asABUTENS Ha 3asBICHUU
JIOJDKHA OBITh 3aCBUICTEILCTBOBAHA B HOTAPUATILHOM TIOPSIJIKE.

1.3.8. Ilpu otBetax Ha TeneoOHHBIE 3BOHKM W YCTHBIE OOpalleHHUS JIHIIA,
OTBETCTBEHHBIC 3a MPEOCTABICHNE TOCYIaPCTBEHHOW YCIYyTH, MOJIPOOHO U B BEXIIMBOU
dbopme HHPOPMHUPYIOT OOPATHUBIIMXCS IO HHTEPECYIOIIMM BOIIPOCAM, CBSI3aHHBIM C
MPEOCTABICHUEM IOCYAAPCTBEHHON YCIYTH.

1.3.9. Bpems oxumaHusi 3aMHTEPECOBAHHOTO JIMIIA B OYEPEIU JJIsSI TMOTYyYEHUS
uH(popManuu (KOHCYIbTAIMK) O TOCYJAPCTBEHHON YCIYyTe, X0J€ BBIMIOJHEHUS 3a1poca O
MPEIOCTABICHUU FOCYIapCTBEHHOM YCIIYTH HE MPEBBIIIAET 15 MUHYT.

[IpenocraBnenue nuGopManuu mo TeaeQoHy WK MPU JIUYHOM MPUEME TpaxkaaH He
MOXKET TMpPEBBIMATh 15 MHHYT W HauMHAaeTcs ¢ HWHpopManuu O ¢GaMWINH, WMEHH,
OTYECTBE M JOJDKHOCTH crenuanucra YmnpasieHus win MOILI, ocymiecTBisomero
KOHCYJIbTUPOBAHHUE.

1.3.10. [IlIpemoctaBnenue wuHOpPMAIMK O TOCYAApPCTBEHHON yciyre, Xoie
BBITIOJIHEHUS 3aIIpoca O MPEJOCTaBICHUU IOCYIapCTBEHHOM YCIYTH B MMCbMEHHOM BUJIE
OCYIIECTBIISICTCS TMOCPEACTBOM HAMPABJICHUS 3asBUTEINIO 3aIlpalimBaeMoil HHGOpMaIiu
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Ha OyMa)XHOM WJIM 3JIEKTPOHHOM HocuTese He no3aHee 30 qHeit ¢ MOMEHTa MOCTYIUICHUS
COOTBETCTBYIOUIETO 3aIpoca.

[lucbMeHHBIE OTBETHI HA 3aIIPOCH HH(OPMAIIMK O TOCYAAPCTBEHHOMN yCIIyre 1aroTcs
B IIPOCTOM, YETKOW U MOHSTHOU (hopMe U JOJIKHBI COJAEPKAaTh OTBETHI HA MOCTaBICHHBIE
BONPOCHI, JOHKHOCTh, (PaMUJIMIO M WHULIMAJIBI JIUIIA, TTOAMKUCABILIEr0 OTBET, (DaMUIUIO U
WHUIUAJB] UCTIOTHUTEISI, HOMEP TeledOHa UCTIOTHUTETIS.

2. CTaHgapT npeaocTaBjIeHus TOCyAapCTBEHHOM yCayru
2.1. HaumeHOBaHHe TOCYIAPCTBEHHOM YCJIYTH

HammeHoBanue rocymapcTBeHHOW yeiayru — «lIpemocTaBiieHue 3eMeIbHOTO
y4acTKa, HaXOIAIIETOCS] B TOCYJapCTBEHHOW COOCTBEHHOCTH Topoaa (QenepaibHOro
3HaueHusi CeBacTONOb, B MOCTOSTHHOE (0€CCPOYHOE) MOTB30BAHKEY.

2.2. HauMeHOBaHMe CTPYKTYPHOI'O noApasaeaenus Jlenapramenra,
OTBETCTBEHHOI'0 32 MPeJ0CTABJICHNE rOCYAAPCTBEHHOM yCIayrn

CTpyKTypHBIM  TOJpa3/eiCHUEM,  OTBETCTBEHHBIM 32  IPEJOCTaBICHUE
rOCYJIapCTBEHHOW YCIYTH, SBJISIETCS YIIPAaBJICHUE 3€MEbHbIX OTHOLEeHWH u MOI]
(B COOTBETCTBUM C UCTIOIHAEMBIMU (DYHKIIHSIMHU).

[Ipu npenocTaBieHUH TOCYAAPCTBEHHON YCIYTH OCYIIECTBIISIETCS B3aUMOJICICTBUE
VYupasnenus ¢ M®L, YnpasneHueM rocy1apCTBEHHOW PETUCTPALMU MpaBa U KaaacTpa
o r. CeBacronoto (nanee — CeBpeectp).

2.3. Pe3yJbTaT NpeaoCTABJICHHUS IOCY1aPCTBEHHOM YCJIYI'H

PesynbratoM mpeaocTaBiaeHus TOCYIapCTBEHHON YCIIYTH SIBISETCS

— pacnopspkeHue [lenapraMeHTa MO MMYIIECTBEHHBIM U 3€MEJIbHBIM OTHOUIEHUSAM
ropoga CeBacTomonsi O TMPEIOCTaBICHUU 3EMEIbHOTO YYacTKa, HaXOASIIerocs B
rOCyapCTBEHHON COOCTBEHHOCTH Tropoja (denepanbHoro 3HaueHus CeBacTonoib, B
nocTostHHOE (OeccpouHoe) mosib30BaHue (najnee — Pacnopsokenue);

- NUCBMEHHBIM MOTHBUPOBAHHBIM OTKa3 B IPEJOCTABICHUU T'OCYIAPCTBEHHOU

YCIIYTH.
2.4. Cpok npeaocTaBJjieHUs TOCYIaPCTBEHHOM yCJIyTru

Cpok mnpenocTaBieHus rOCyAapCTBEHHON ycnyru coctasiser 30 qHell ¢ MOMEHTa
MOCTyIUIeHUsI B ajapec JlemaprameHTa 3asiBJICHUS U BCEX HEOOXOIUMBIX TOKYMEHTOB,
MPEAYCMOTPEHHBIX IYHKTOM 2.6 HAaCTOSIIET0 AIMUHUCTPATUBHOTO PETIaMEHTA.

2.5. [IpaBoBbIe OCHOBAHUS VIS PEIOCTABIEHHUS FOCYIaPCTBEHHOM YCJIYri

- Koncrturynus Poccuiickoit ®enepammu (CoOpanue 3akoHomarenscTBa PO,
26.01.2009, Ne 4, c1. 445);

- I'paxxnanckuii konekc Poccuiickoit @enepannu (yacts nepnas) - (nanee - ['K PO
4.1) (CoGpanune 3akoHonatenbcTBa PO, 05.12.1994, Ne 32, ct. 3301);



- 3emenbHbil komekc Poccuiickoit ®enepanuu (nanee - 3K P®) (Cobpanue
3akoHomatenberBa PO, 29.10.2001, Ne 44, ct. 4147);

- I'paxxpganckuii mpoueccyanbHbiii koaekc Poccuiickoit ®denepaunn (Cobpanue
3akoHogaTenbcTBa PO, 18.11.2002, Ne 46, ct. 4532);

- ®@enepanbHbiii 3akoH oT 21.07.1997 Ne 122-®3 «O rocyaapCTBEHHOM
perucTpanuu mpaB Ha HEJIBIKMMOE HMMYIIECTBO M crueiaok ¢ Hum» (Cobpanue
3akoHogatTenbcTBa PO, 28.07.1997, Ne 30, ct. 3594);

- @enepanbhblii 3akoH oT 25.10.2001 Neo 137-®3 «O BBeAecHUM B JICHCTBHE
3emenpHOTO Kojaekca Poccuiickoit @eneparun» (nanee - denepanbubiii 3akoH Ne 137-
®3) (Cobpanue 3axkoHonarensctBa PO, 29.10.2001, Ne 44, ct. 4148);

- ®epnepanpHblii 3akoH oT 02 mas 2006 Ne 59-®3 «O mnopsiake paccMOTpeHUs
obparmenuii rpaxkaan Poccuiickoit deaepamnumy;

- ®enepanpubiii 3akoH oT 03.11.2006 toma Ne 174-®3 «0O06 aBTOHOMHBIX
yupexaenusax» («Cobpanue 3akoHoaatenbcTBa POy, 06.11.2006, Ne 45, c1. 4626);

- ®enepanbhbiil 3akoH OT 24.07.2007 Ne 221-®3 «O rocynapCcTBEHHOM KaaacTpe
HeaBmwxkuMoctn» (Cobpanue 3akoHonaTenbcTBa PO, 30.07.2007, Ne 31, c1. 4017);

- ®enepanbubiii  3akoH ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEAOCTABICHUS]  TOCYJAPCTBEHHBIX W MYHUIMOAIbHBIX  ycuyr»  (CoOpanue
3akoHojatTesbeTBa PO, 02.08.2010, Ne 31, ct. 4179);

- noctraHoBieHue IlpaBurtenbcTBa Poccuiickoit @eaepanuu ot 16.05.2011 Ne 373
«O pa3paboTke © YTBEPKACHUH aIMUHHCTPATUBHBIX PETJIAMEHTOB HCIIOJHECHHS
rOCYy/IapCTBEHHBIX (PYHKIIMA W aAMHUHHCTPATUBHBIX PEIrJIAMEHTOB IMPEIOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT»;

- npuka3 MunskoHoMmpa3Butus Poccun ot 12.01.2015 Ne 1 «O6 yrBepxkaeHuu
MepevHsl JOKYMEHTOB, TMOJTBEPXKIAIOIMIUX TIPaBO 3asBUTENsI Ha MPUOOPETCHHE
3eMEeNFHOTO y4yacTka 0e3 mpoBeleHus Topros» (3apeructpupoano B MuHtocte Poccuu
27 depanst 2015 roga Ne 36258) (manee - [Tpukaz Ne 1);

- YcraB ropona CeBacTonons»;

- 3akon ropoga Cesactomnonss oT 03.06.2014 Ne 23-3C «O rocynapcCTBEHHOM
rpaxmanckoir  cimyx6e rTopoma Ceacromons»  («CeBacTOMONbCKUE  M3BECTHUSY,
11.06.2014, Ne 51-52 (1673));

- 3akon ropojga Cesacromonst ot 25.07.2014 Ne 46-3C «O06 ocoOeHHOCTAX
pEeryJaupoBaHusi UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOILIEHWW Ha TEPPUTOPUH TrOpoja
Cesacromnons» («Ceactomnonbckue u3sectus» 30.06.2014 Ne 69-70 (1691));

- nocra”osiyieHue IIpaBurenscTBa CeBactonons ot 24.06.2014 Ne 90 «O Ilopsanke
pa3paboTKu W YTBEPKACHHS HCIOJHUTEIBHBIMA OpPraHaMU TOCYJApPCTBEHHOW BIIACTH
CeBacTonosnsi aJAMUHUCTPATUBHBIX PEIJIAMEHTOB MPEIOCTABICHUS TOCYJAapPCTBEHHBIX
yciIyr (MCHOJIHEHHS TOCYIAapCTBEHHBIX (GyHKIHIN)» («CeBacTOMONbCKUE HW3BECTHUS
20.12.2014 Ne 118 (1739));

- mocranoBiieHne IIpaBurenscTBa CeBacTomonss ot 22.09.2016 Ne 883-IIIT «O6
yrBepxkaeHun [lonoxenuss o JlemapramMeHTe MO MMYIIECTBEHHBIM U 3€MEIbHBIM
OTHOIIIEHUSIM Topo1a CeBacTOMosI»;

- YcraB 'KY «MHOroyHKIIMOHAIBHBIN HEHTP MPEIOCTABICHHS TOCYJapCTBEHHBIX
Y MYHUIUIAJIBHBIX YCIYT B ropojie CeBacTOmob.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBBIMHU AKTAMMU VIS IPEeIOCTABJIEHHUSI TOCY1APCTBEHHOM
YCJIYTH, B TOM YHCJ€e B 3JIeKTPOHHOI GopMe, MOPSIIOK UX NMPea0CTABJIEHUS



2.6.1. HcuepnpiBarouuii  mepedyeHb  JOKYMEHTOB, HEOOXOAUMBIX  JUJIS
IIPEAOCTABIICHNS TOCYAAPCTBEHHOM YCIIYTH, MOIEKAIINX TPEACTABICHUIO 3asiBUTEIIEM:

1) 3aaBnenune (pekomenayemas popma - Ilpunoxenne Ne 1);

2) TOKYMEHT, YIOCTOBEPSIOUIUI JTUUYHOCTh 3agBUTENS, SBISAIOMIETOCs (GU3MUECKUM
JUIIOM, JTHOO JIMYHOCTD MPEACTABUTENS (PU3UUECKOTO JTUIIA;

3) IOKYMEHT, yAOCTOBEPSIOLIMI MMOJHOMOYHS MpPENCTABUTENS (PU3NYECKOTO WU
IOPUANYECKOr0 JIUIa, €CIU C 3asBJICHUEM 00pallaeTcsi MpeICTaBUTEIb 3assBUTEIS;

4) B cilydae HarpaBJIeHUS 3asBJICHUS O IPUOOPETEHUH MIPaB HA 3€MEJIbHBIN y4acTOK
IOCPEJCTBOM IIOYTOBOM CBSA3M HAa OyMa)XHOM HOCUTEJIE K TaKOMy 3asiBICHHIO
IIpUJIaraeTcs. KOnus JOKYMEHTA, MOATBEP/KIAIOIIETO JUYHOCTh 3asBUTENA, & B ClIy4yae
HAIPABJICHUS TaKOro 3asBJICHUS MPEJICTABUTEIEM IOPUIUYECKOr0 WM (U3NYECKOTO
JUUa - KONWA  JOKYMEHTa, [OJATBEPXKIAIOIIET0 IOJHOMOYHUS  IPEACTaBUTENS
IOPUANYECKOTO0 WM  (U3MYECKOr0 JMIAa B COOTBETCTBUUM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

5) HOOKYyMEHTHI, MPEeIyCMOTpEHHbIE MpuKazoM MuH3KoHOMpa3Butus Poccum ot
12.01.2015 Ne 1 «O6 yTBepKIEHUU IMEPEUHs TOKYMEHTOB, MOJATBEPKIAIOIINX IPABO
3asIBUTEJISI HA IPUOOPETEHHNE 3EMENIBHOTO y4acTKa 0€3 MPOBEAECHUS TOPTOBY;

6) KamacTpoBBI TACIOPT HCIPAIIMBAEMOTO 3EMEIBHOTO y4yacTKa JIH0o
KaJJacTpOBas BBIIKMCKA 00 UCIPAIIMBAEMOM 3€MEJIbHOM y4acTKe (3asBUTEIh UMEET IPaBO
MPEACTaBUTD 110 COOCTBEHHON MHUIIUATUBE);

7) Beimucka u3 EI'PIT o mpaBax Ha mpuoOpeTaeMblii 3eMEIbHBIM YYacTOK WIIH
yBegomiieHue 00  orcyretBuM B EI'PII  3ampammBaemMbIX — CBEAEHUH O
3aperuCTPUPOBAHHBIX IPaBaX HA YKa3aHHBIM 3e€MENbHBIM Yy4acTOK (3asBUTENb HMEET
MpaBo MPEICTABUTH M0 COOCTBEHHON MHUIIMATUBE);

8) Bemmucka w3 EI'PIOJI o ropuanueckom JuIle, SBISIOMIEMCS 3asBUTEICM
(3asBUTEJIH UMEET MPABO MPEICTABUTH IO COOCTBEHHON MHUITUATHUBE).

2.6.2. B cmydae ecnau 3asgBHUTENEM HE NPEACTABICHBI JTOKYMEHTBI, YKa3aHHbIC
B MOANYHKTax 6-8 myHkTa 2.6.1 yactu 2.6 aAIMMHUCTPATUBHOTO PErJIaMEeHTa, CIEIUATUCT
VYrpasieHus 3anpalivBacT U MOJIY4YaeT JAHHBIE JOKYMEHTBI CAMOCTOATEIIBHO B paMKax
MEKBEIOMCTBEHHOTO B3aUMOJCICTBHS.

2.6.3. Yopasnenue u M®L] He BnpaBe TpeOOBaTh OT 3asIBUTEIIS:

- TIPEICTaBIEHUS JTOKYMEHTOB W HH(POpPMALMM WA OCYIIECTBIICHUS JCHCTBHIA,
IIPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
IIPaBOBBIMU  AKTaMH, PpETyJHPYIOIIMMHU  OTHOIIECHWS, BO3HHMKAKOIIHE B  CBA3HU
C IIPEIOCTABICHUEM TOCYAAPCTBEHHOMN YCIIYTIH;

- TPENICTaBIEHUS JIOKYMEHTOB W MHGOpPMAlUU, B TOM YHUCIE IMOATBEPKIAFOIINX
BHECCHHME 3asIBUTEJIIEM ILIAThl 32 MPEIOCTABICHWE MYHHIMNAIBHOM YCIYyTH, KOTOpBIE
HAXOJATCS B PaCHOpPsLKEHUH (eiepaibHbIX OpPraHOB MCIOJIHUTEIBHOW BJIACTH, OPTaHOB
roCyJapCTBEHHBIX BHEOIO/IKETHBIX dboHm0B, HCIIOJIHUTEIBHBIX OpraHoB
rocyAapcTBeHHON Bnacth cyObekra Poccuiickoii ®enepauuy, OpPraHoB MECTHOTO
caMoyIpaBieHHs] J1U00 MOABEAOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO  CaMOYIpPAaBJIEHUsS  OpraHu3aldil, YYacTBYIOIIUX B  MPEIOCTABICHUH
MYHUIUIIAIBHON YyCIyTM, B COOTBETCTBUM C HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMH
Poccuiickoit denepanny, HOpMaTUBHBIMU IIPABOBBIMU aKTaMH cyObekToB Poccuiickoit
denepanyy, MyHULIUNAIbHBIMA IPABOBBIMM AaKTaMH, 3a HUCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOYEHHBIX B MEpPEUYEHb JIOKYMEHTOB, OIpPEACJIICHHBbIM YacTblo 6  CTaTbu



7 ®enepanproro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuy nNpeaoCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIIUTATBHBIX YCIYT».

2.7. OcHoBaHMs 1JI1 BO3BPATa 3asiBJeHHUS U MPUJI0KEHHBIX K HEMY
AOKYMEHTOB

1) Hamuuue B 3adBJICHUUM W TMPUJIATa€MbIX K 3asABICHUIO JOKYMEHTax
HEOTOBOPEHHBIX HCTIPABICHUH, CEPhE3HBIX MOBPEKICHUM, HE TTO3BOJISIFONIUX OJTHO3HAYHO
HCTOJIKOBATh UX COJICPKAHUE;

2) HECOOTBETCTBUE TMPEACTABICHHBIX JOKYMEHTOB TMEPEYHIO JOKYMEHTOB,
YKa3aHHBIX B 4aCcTH 2.6 HACTOSIIET0 AJMUHUCTPATUBHOTO PETIaMEHTa;

3) mogada TOKYMEHTOB HEHAIJICIKAITUM JTUI[OM.

2.8. UcuepnbiBaonuii nepevyeHb OCHOBAHMH /IS 0TKAa3a B MPeA0CTABIEHUH
roCyIapCTBEHHOM yCJIYIrd

1) ¢ 3asBIEHHMEM O NPEIOCTABICHUM 3EMEIBHOIO0 Y4acTKa OOpaTWUiIoCh JUIO,
KOTOPOE€ B COOTBETCTBUU C 3aKOHOAATEICTBOM HE HMMEET IpaBa Ha NpUOOpeTeHue
3eMEeNILHOTO y4JacTKa 0e3 IPOBeIeHUs TOPTOB;

2) yKa3aHHBIA B 3asBJICHUU O MPEJOCTABICHUU 3€MEJIBHOIO Y4YacTKa 3€MEJIbHBIN
y4acTOK TMPEJOCTaBI€H Ha TMpaBe TMOCTOSHHOTO (OECCPOYHOrOo) TMOJIB30BAHUA,
0€3B03ME3/IHOTO MOJIb30BaHUS, MIOKU3HEHHOTO HACIEAYEMOTO BIIAJICHUS WM apeH/Ibl, 3a
HCKIIFOUEHUEM CIIy4aeB, €CJIM C 3asBJICHUEM O MPEIOCTaBICHHUU 3€MEIBHOTO Yy4yacTKa
oOpatwiica oOnafaTellb JAaHHBIX NpPaB MM IOJAHO 3asBJIEHUE O MPEAOCTaBICHUU
3€MEIBHOTO y4YacTKa B COOTBETCTBMM € mnoanyHkroM 10 crarem 39.16 3emenbHOrO
kozekca Poccuiickoit @enepanuu;

3) yka3aHHBIH B 3asBJIC€HUU O IMPEAOCTABICHUU 3€MEIBHOTO Y4acTKa 3€MEJIbHBIN
Y4acTOK MPEJOCTABIEH HEKOMMEPUECKOW OpraHM3aliy, CO3JaHHOW Tpa)KJIaHaMH, AJs
BEJICHUSI OrOpPOJIHUYECTBA, CAJOBOJCTBA, JAaYHOIO XO3SMCTBA WM KOMILJIEKCHOTO
OCBOEHHS TEPPUTOPUU B LEIAX HHIAUBUAYAJBHOTO JKWIMILHOTO CTPOMTENBCTBA, 3a
UCKJIIOYEHUEM CIIy4aeB OOpallleHus C 3asBJICHUEM uYjieHa JTOH HEKOMMEpUYeCcKOon
OopraHu3anuu JIMOO 3TOM HEKOMMEPYECKOW OpraHu3allid, €Cld 3eMEJbHBIA y4acTOK
OTHOCHTCSI K UMYIIIECTBY OOIIETO MOJIb30BaHUS;

4) Ha yKka3aHHOM B 3asBJIEHUU O MPEJOCTABICHNN 3€MEIBHOIO y4acTKa 3€MEJIbHOM
y4acTKe PAcIOJIOKEHbI 3/laHue, COOPYKEHUE, OOBEKT HE3aBEPIICHHOIO CTPOMUTENbCTBA,
NPHUHAUJIEKAIME TPaXAaHaM WU IOPUIUUYECKUM JIULAaM, 33 UCKIIOYEHUEM CIIy4aeB, €CIIU
COOpyKeHue (B TOM YHCJIE COOPYXKEHHE, CTPOUTEIBCTBO KOTOPOTO HE 3aBEPLIEHO)
pa3MelaeTcss Ha 3€MEJIbHOM YYacTKE Ha YCIOBUSAX CEpBUTYTa WJIM Ha 3€MEJIbHOM
y4acTKe pa3MelleH OOBEKT, MPeayCMOTpeHHbIH MyHKTOM 3 ctatbu 39.36 3emenbHOro
koziekca Poccuiickon denepanuu, U 3T0 HE NPENATCTBYET MUCIOJIb30BAHUIO 3€MEIBHOIO
y4acTKa B COOTBETCTBUH C €r0 Pa3pelICHHBIM HCIOJIB30BAaHUEM JHOO C 3asBICHHEM O
NPEIOCTABICHUH 3€MENbHOI0 ydacTka oOpaTwics COOCTBEHHHK JTHX 3/IaHuf,
COOPY>KEHUS, TOMEIICHNH B HUX, 9TOT0 00BEKTa HE3aBEPIICHHOTO CTPOUTEIHCTBA;

5) Ha yKa3aHHOM B 3asIBJIEHUM O IPENOCTaBICHUH 3€MEJIBHOTO Y4acTKa 3€MEJIbHOM
y4acTKe PAcloJIOKEHbI 3/1aHue, COOpPYKEHHUE, OOBEKT HE3aBEPILIEHHOIO CTPOUTENLCTBA,
HaxoJsIIMecss B TOCYAApCTBEHHONM WJIM MYHUIMIAJIBLHOM  COOCTBEHHOCTH, 3a
UCKJIIOUEHUEM CIIY4aeB, €CIM COOPYKEHHE (B TOM YHCIIE COOPYKEHHUE, CTPOUTEIHCTBO
KOTOpPOTO HE 3aBEPILEHO) pa3MEILIAETCsl Ha 3€MEJIBHOM YYacTKE Ha YCIIOBUSX CEPBUTYTa



WIN C 3asiBIIGHUEM O MPEOCTABICHUH 3€MEbHOTO Y4acTKa 0OpaTHIICs MpaBooOIaiaTeNb
TUX 3/JaHUS, COOPYXKEHHS, TOMEIIEHWH B HHUX, ITOr0 OOBEKTAa HE3aBEPIIEHHOTO
CTPOUTEINIbCTBA;

6) yka3aHHBI B 3asBJICHUU O MPEAOCTABJICHUU 3€MEJIBHOTO y4acTKa 3€MEIbHBIN
Y4acTOK SIBJISIETCSI M3BATHIM M3 000pOTa WM OrpaHUYeHHBIM B 00OpOTE U €ro
MIPEJOCTABICHUE HE JOIMYCKAETCs Ha MPaBE, YKA3aHHOM B 3asIBJICHUU O MPEIOCTABICHUU
3€MEJIbHOTO Y4YacTKa;

7) yKa3aHHBIM B 3asBJICHUM O MPEIOCTABICHUU 3€MEJIbHOTO yYacTKa 3eMebHBIN
YYaCTOK SIBJISIETCS 3aPE3€PBUPOBAHHBIM [IJIs1 TOCYAAPCTBEHHBIX HYX/I;

8) yKa3aHHBIN B 3adBJICHUH O MPEJIOCTABICHUH 3€MEJIbHOTO y4acTKa 3€MEIbHBIMN
Y4acCTOK pacIioyIOKEH B TPAHULIAX TEPPUTOPUHU, B OTHOLIEHUH KOTOPOM C APYTUM JIMLIOM
3aKJII0YEH JOTOBOP O PAa3BUTUM 3aCTPOCHHOM TEPPUTOPHH, 332 HUCKIOUYEHUEM CIIy4aes,
€ClIi C 3asBJICHUEM O TPEIOCTABJICHUU 3EMEJIBHOTO y4yacTKa oOpaTuicsi cOOCTBEHHUK
3/IaHUS, COOPYXKEHUS, NOMEILIEHUN B HHUX, OOBEKTAa HE3aBEPUIEHHOTO CTPOMTEILCTBA,
pPACIONIOKEHHBIX Ha TaKOM 3€MEJbHOM YYacTKe, WM MpaBooOiagaTellb TaKoro
3€MEJIbHOr0 y4acTKa;

9) yka3aHHBIH B 3asBICHUU O TMPEAOCTABICHUH 3€MEJIHHOTO y4acTKa 3eMebHBIN
Y4acTOK pacIioyIOKEeH B TPaHULAX TEPPUTOPUHU, B OTHOLIEHUH KOTOPOM C APYTUM JIMLIOM
3aKJIIOYEH JOTOBOP O PAa3BUTUM 3aCTPOCHHON TEPPUTOPHUM, WIM 3E€MEJIbHBIA Yy4acTOK
o0pa3oBaH U3 36MEJIbHOTO y4acTKa, B OTHOLIEHUU KOTOPOTO C APYTHM JIMIIOM 3aKITIOUEH
JIOTOBOP O KOMIIIEKCHOM OCBOEHUHU TEPPUTOPHUH, 32 UCKIIOYEHHEM CIy4yaeB, €CIU TaKOu
3eMENbHBIM  y4acTOK TMpeJHa3HayeH i pa3MenieHus OOBEKTOB (eaeparbHOTO
3HaYeHUs, OOBEKTOB PErMOHAJIBLHOTO 3HAUYCHUS WM OOBEKTOB MECTHOTO 3HAUYCHHS U C
3asBJICHHMEM O TPEJOCTABICHUU TAaKOTO 3E€MEJBHOTO YydacTka oOOpaTHIIOCh JIUIIO,
YIIOJTHOMOYEHHOE Ha CTPOUTENBCTBO YKA3aHHBIX OOBEKTOB;

10) yka3zaHHBIN B 3asBJICHHM O MPEJOCTABICHUU 3€MEIBbHOIO y4acTKa 3€MEJIbHBII
y4acTOK 00pa30BaH U3 3€MEJIBHOTO YYacTKa, B OTHOIIEHUH KOTOPOTO 3aKIIOUYEH JOTOBOP
O KOMIUIEKCHOM OCBOCHMHM TEPPUTOPHUM WM JOTOBOP O pPa3BUTUU 3aCTPOCHHOMU
TEPPUTOPUU, U B COOTBETCTBHM C YTBEPKIACHHOM JOKyMEHTAllMed MO IUIAHUPOBKE
TEPPUTOPUU TIpEJHA3HAYEH [UIsl pa3MeIlleHus OOBEeKTOB (enepanbHOro 3HAYCHUS,
O0OBEKTOB PErMOHAJBbHOTO 3HAYEHUS WJIM OOBEKTOB MECTHOIO 3HA4eHHus, 3a
UCKJIIOYEHUEM CITy4yaeB, €CJIM C 3asBJIEHUEM O NPEJOCTABICHUU 3E€MEJIbHOTO ydacTKa
o0paTWiIoCh JIMIO, C KOTOPHIM 3aK/IIOYEH JOrOBOP O KOMIUIEKCHOM OCBOCHUU
TEPPUTOPUU WM JIOTOBOP O Pa3BUTHUU 3aCTPOCHHOW TEPPUTOPHUU, MPEAYCMATPUBAIOIIUI
0053aTeNIbCTBO JAHHOTO JIUIIA 110 CTPOUTENBCTBY YKA3aHHBIX OOBEKTOB;

11) yka3zaHHbBIN B 3asIBJICHHM O MPEJOCTABICHUU 3€MEIBbHOIO y4acTKa 3€MEJIbHbIN
y4acTOK SIBJII€TCA IPEAMETOM ayKIMOHA, HW3BELICHHWE O IPOBEJIECHUU KOTOPOTO
pa3MEIIEHO B COOTBETCTBMM ¢ MNyHKTOM 19 craten 39.11 3emenpHOro Kojaekca
Poccuiickoit ®eaepannu;

12) B OTHOIIEHMH 3€MEIBbHOIO Yy4YacTKa, YKAa3aHHOIO B 3adBJICHUU O €ro
IPEOCTABICHNH, TOCTYIUJIO MPEAYCMOTPEHHOE NOANYHKTOM 6 myHKkTa 4 crarbu 39.11
3eMenbHOro kojgekca Poccuiickoit deaepanuu 3asBi€HUE O MPOBEICHUM ayKIIMOHA IO
€ro Mpoja)xe WK ayKIMOHA Ha MPaBO 3aKJIIOYEHHUS JOTOBOPA €ro apeH bl IPU YCIOBUH,
YTO TaKOW 3e€MeNbHBIA Yy4acTOK 00pa30BaH B COOTBETCTBHH C MOMAIYHKTOM 4 TMyHKTa 4
cratbu 39.11 3emenpHoro konekca Poccuiickont ®Penepanuu U YIOJIHOMOYEHHBIM
OpraHOM HE€ NPHUHATO pelleHue o0 OTKa3e B MPOBEJIEHUU HTOrO ayKIUMOHA IO
OCHOBaHHUAM, IIPENYCMOTPEHHbIM MNYHKTOM &8 crateu 39.11 3emenbHOro Kojaekca
Poccuiickoit @enepannu;



13) B OTHOIIEHHHM 3EMEIBHOIO Yy4YacTKa, YKA3aHHONO B 3asBJIEHUU O €ro
MPEIOCTaBICHUH, ONyOJIUKOBAHO M Pa3MEIIeHO B COOTBETCTBUU C MOAMYHKTOM | MyHKTa
1 crateu 39.18 3emenvHoro kojekca Poccuiickoit @exnepanii  HU3BEIICHHE O
IIPEAOCTABICHUM  3€MENBHOTO  y4acTKa Ui  WHIUBHIYAJIbHOTO  JKUJIMIIHOTO
CTPOUTENBCTBA, BEJIEHUS JIMYHOTO IMOJACOOHOTO XO3SHCTBA, CAIOBOJACTBA, JAuHOTO
XO35IICTBA MJIM  OCYIIECTBIICHUS KPECThSIHCKUM ((hepMepcKuM) XO34UCTBOM €ro
JEATEIbHOCTH;

14) Bua pa3penieHHOro HCIOJIb30BaHHS 3E€MEJIbHOTO Y4YacTKa HE COOTBETCTBYET
LEISIM UCIOJIb30BAHHUSI TAKOTO 3€MEJIBHOTO YYacTKa, YKa3aHHbIM B 3asBICHUH O
IIPEAOCTABIICHUM 3€MEIBHOIO  y4acTKa, 3a HCKIIYEHUEM Ciydas pa3MEICHUs
JUHEHMHOro O0O0BEKTa B COOTBETCTBUM C YTBEPXKJACHHBIM IPOEKTOM IUIAHUPOBKHU
TEPPUTOPUU;

15) wucnpammBaemblii 3eMENbHBI YYaCTOK HE BKJIIOYCH B YTBEPKIACHHBIA B
yctaHoBieHHOM [IpaButensctBoM Poccuiickonn @enepanuu  IMOpSAAKE IEpEUYEHb
3eMENbHBIX YYaCTKOB, MPEAOCTAaBICHHBIX I HYXI OOOpPOHBI W 0O€30MacHOCTH U
BPEMEHHO HE UCIOJIb3YEMBIX JJI YKa3aHHBIX HYX], B Clly4yae, €CJIM MOAaHO 3asBICHUE O
IIPEAOCTABIICHUM 3E€MEJNBHOIO y4acTKa B COOTBETCTBMM C NOANyHKTOM 10 myHkra 2
crateu 39.10 3emenbHOro Koaekca Poccniickon @enepanny;

16) nnomane 3eMENbHOIO Y4acTKa, YKa3aHHOTO B 3asiBJICHUU O IMPEIOCTaBICHUU
3€MEJIbHOTO yYacTKa HEKOMMEpPUYECKOW OpraHM3allid, CO3AaHHOW TpakIaHamH, IS
BEJICHUs  OTOPOJHHMYECTBA,  CAJOBOJCTBA, IPEBBIIACT  MPEICIbHBIM  pa3mep,
YCTaHOBJICHHBIN B COOTBETCTBUH C (PeIepaTbHBIM 3aKOHOM;

17) yka3zaHHBIH B 3asBJICHHM O MPEJOCTABICHUU 3€MEJIbHOI0 Y4acTKa 3€MEJIbHbIN
Y4aCTOK B COOTBETCTBUM C YTBEPKICHHBIMH JIOKYMEHTAMH TEPPUTOPHAIBHOTO
IUTAHUPOBAHUS U (WIN) TOKyMEHTAIMEH MO MJIaHUPOBKE TEPPUTOPUU IPEIHAZHAYEH IS
pa3MenieHns: 0ObEKTOB (perepaibHOTO 3HAYEHUS, OOBEKTOB PETHOHAIBHOTO 3HAYCHUS
WK OOBEKTOB MECTHOTO 3HAYEHUS] M C 3asBICHUEM O MPEJOCTaBICHUU 3€MEIbHOTO
ydacTka 00paTuiIoCh JUI0, HE YIIOJTHOMOYEHHOE Ha CTPOUTENBCTBO 3TUX OOBEKTOB;

18) yka3zaHHbBIN B 3asBJICHHM O MPEJOCTABICHUU 3€MEIBbHOIO y4acTKa 3€MEJIbHBIN
Y4aCTOK MpPEIHAa3HA4YCH i1 DPa3MEIUCHMsS 31aHusA, COOPYKECHUS B COOTBETCTBUM C
rocyiapcTBeHHo  mporpammoi  Poccuiickoit = ®depepauuu,  rocyIapCTBEHHOU
nporpammoii cyobekta Poccuiickoit denepanuu u ¢ 3asiBICHUEM O MPEIOCTABICHUU
3eMEJIBHOTO y4yacTKa OOpaTUIIOCH JIMLO, HE YIOJIHOMOYEHHOE Ha CTPOMTEILCTBO ITHX
3J1aHUsl, COOPYKEHUS,

19) npenocraBieHue 3eMENBHOTO Yy4yacTKa Ha 3asiBJICHHOM BHJE IpaBa He
JIOITyCKaeTCs;

20) B OTHOIIEHMH 3€MEIBHOIO Yy4YacTKa, YKAa3aHHOIO B 3adBJICHUU O €ro
IIPEAOCTABIICHUH, HE YCTAaHOBJICH BHJI PAa3PEIICHHOIO UCIIOJIb30BaHUS;

21) yka3aHHBIH B 3asIBJICHMM O MPEJOCTABICHUU 3€MEIBHOTO y4acTKa 3eMeJIbHbII
Y4aCTOK HE OTHECEH K OIPEIEICHHON KaTETOPUU 3€MEIIb;

22) B OTHOIIEHUM 3EMEIBHOIO Yy4YacTKa, YKA3aHHOTO B 3asBJIEHUU O €ro
IIPEAOCTABICHUH, TPUHATO PEUIEHHWE O NPEABAPUTEIBHOM COIVIACOBAHUU  €T0
IIPEAOCTABIICHUS, CPOK JAEUCTBUSA KOTOPOTO HE UCTEK, U C 3asIBJICHUEM O IIPENOCTABICHUN
3€MEJIbHOTO Y4acTKa 00paTHJIOCh MHOE HE YKA3aHHOE B 3TOM PELIEHUH JIMIIO;

23) yKka3aHHbIH B 3asBJICHUU O MPEJOCTABICHUU 3€MEIbHOTO y4acTKa 3eMeIbHBIN
Y4aCTOK HU3BAT JUIsl TOCYJApCTBEHHBIX WM MYHHUIMNAIbHBIX HYXJ M YKa3aHHas B
3as1BJICHUU LI€JIb IIPEAOCTABJICHUS TAKOTO 3€MEJIBHOIO y4acTKa HE COOTBETCTBYET LIEIAM,
JUISL KOTOPBIX TAaKOW 3€MEIbHBIM Y4YacTOK OBUT M3BST, 32 HCKIIOYEHHEM 3€MEJIbHBIX



YYAaCTKOB, H3BATBIX Ui TOCYNAapCTBEHHBIX WM MYHHULMIAIBHBIX HYXJ B CBSI3U C
IIPU3HAHUEM MHOTOKBapTUPHOI'O JOMa, KOTOPBIA PAaCIOJIOKEH Ha TaKOM 3€MEJIBHOM
Y4acTKe, aBApUUHBIM U MTOJICKAINM CHOCY WM PEKOHCTPYKLUH;

24) rpaHMIBl 3€MEJIBHOTO Yy4YacTKa, YKa3aHHOTO B 3asBJIEHUUM O €ro
IIPEIOCTABJIICHUH, MTOAJIEKAT YTOYHEHHUIO B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM «O
rOCyIapCTBEHHOM KaJacTpe HEABUKMUMOCTIY;

25) miomangs 3€MEIBHOIO y4yacTKa, YKAa3aHHOIO B 3adBIEHUU O  €ro
IIPEIOCTABJICHUH, IPEBBINIAET €ro IUIOIAJAb, YKa3aHHYIO B CXEME€ pacIOJIOKECHUS
3€MEJIBHOTO Y4YacTKa Ha KaJacTpPOBOM IUIAHE TEPPUTOPHM, IIPOEKTE MEKEBaHUSA
TEPPUTOPUU WIM B MPOEKTHOM JOKYMEHTALMHA O MECTOIIOJIOKEHUH, ITPAaHULAX, IIJIOIIAIN
U 00 MHBIX KOJIMYECTBEHHBIX U KOJIMYECTBEHHBIX XapaKTEPUCTHKAX, B COOTBETCTBUU C
KOTOPBIMH TaKOM 3e€MeNbHbIN ydacTok 00pa3oBaH, 6ojee yeM Ha 10 IpoIeHToB.

2.9. OcHOBaHUA /151 MPUOCTAHOBJIEHUSI NMPEIOCTABJIEHUS TOCY1aPCTBEHHOM
YCJIYTH JeiiCTBYIOIIUM 3aKOHOIATeJIHLCTBOM He NMPe1yCMOTPEHbI.

2.10. IlepedyeHnb ycJayr, KOTOpbie SIBJIASIIOTCS HEOOXOAUMBIMH M 00513aTeJIbHBIMHM 1151
NpeI0CTABIEHUS ITOCYAAPCTBEHHOM YCIYIH

[lepeyenr yciyr, SIBASIOMIUXCA HEOOXOIUMBIMU U O0S3aTENbHBIMH IS
MPEIOCTABJICHUS TOCYaPCTBEHHON yCIyTH, HE YCTaHOBJICH.

2.11. Ilopsiaok, pa3Mep U OCHOBAHUS B3MMAHMNSI FOCYIAPCTBEHHOMH MOMIJIMHBI
WJIM MHOM IJIATHI, B3UMAaeMOH 32 MPe0CTaBJIeHHE FOCYAaPCTBEHHON YCIYI'H

FOCYI[apCTBeHHaH yCiiyra OKa3bIBacTCA OecruiaTHO.

2.12. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHMS ILIATHI 32 IPEeAOCTABJICHHE
YCJIYT, KOTOpPBIE SIBJISIIOTCH HEOOXOAUMBIMHU M 00513aTeJIbHBIMU J1JI51
NpeJ0CTABJICHUs IOCYAAPCTBEHHOMN YCIyIH

Ilopsanok, pa3Mep M OCHOBAaHMsA B3MMaHMs IIJIaThl 3a IPEJOCTABIECHUE YCIYT,
KOTOpbIE  SIBIISIIOTCS  HEOOXOAMMBIMH W 00SI3aTENBHBIMU  JUISI  IPEJOCTaBJICHUS
rOCyJ1apCTBEHHOM YCIIyTH, HE YCTAHOBIICHBI.

2.13. MakcuMaJIbHbII CPOK 0KMJIAHMS B 04epeaH NPH Mojade 3ampoca o
NPeA0CTABJICHUYU IOCYAAPCTBEHHOM YCJIYTH

MakcumanpHbId  CPOK  OXHMAAHUA B O4Yepenad MNpU [oJade 3ampoca o
MPEJOCTABICHUM TOCYAApPCTBEHHOM  yCIAYyrM M IIPU  TOJYYEHUH  pe3ysibTara
MIPEIOCTABJICHHS TOCYAAPCTBEHHON yCIyTH - 15 (MITHaAATh) MUHYT.

2.14. Cpoxk perucrpanum 3anpoca 3assBUTeJIsl 0 MPeJ0CTABJIEHUH
roCy1apCTBEHHOM YCJIYI'H, B TOM YHUCJ€e B JJIEKTPOHHOH (popme

Cpok perucTpauyu 3ampoca 3asBUTENS O NPEJOCTABIECHUU TIOCYJapCTBEHHOU
yCIyTd B JJEKTpOHHOW (opme m Ha OymaxkHoMm Hocutene - | nmeHb. Cpok Bbladu



JIOKYMEHTOB, 0()OpMIISIEMBIX MO pe3yJibTaTaM IMPea0CTaBICHUs TOCYJaPCTBEHHON YCIyru
- 1 neHs.

2.15. TpeOGoBaHUA K MOMELEHUSIM, B KOTOPBIX MPEI0CTABJISIETCS
rocyJ1apcTBeHHasl ycjayra, ycJayra, npeoctapjsieMasi Opranu3aiueii, yuacTpymoumiei
B NPeI0CTABJICHUM TOCYIAPCTBEHHOM YCJIYTH, K MECTY OKHIAHUS U NIpHeMa
3asiBUTEJICH, pasMellleHMI0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOH U
MYJbTHMeINHHOH MH(OPMALIMHU O NOPS/IKe MPeI0CTABJIEHUSA TAKUX YCJIYT

2.15.1. Jlna 3asBUTENEHl AOMKHO OBITH OOECHEYEHO YHOOCTBO C TOYKH 3PEHHS
MEMIEXOJHON JOCTYMHOCTH OT OCTAaHOBOK OOIIECTBEHHOrO TpaHCIOpPTa 10 3AaHUS B
KOTOpoM pacmoniokeH Jlemaprament, Ympaienue u MOPIL[ (me O6onee 10 MuHyT
TIEIITKOM).

Bxog B 3manue (momelneHue) JOJDKEH oOecrneunBaTh CBOOOJHBIM  AOCTYI
3asBUTENIEH.

Ha 3manum VYmpasnenus u MO®IL] psgom ¢ BXoAoM J0/DKHA OBITH pa3MelleHa
uHpopmanmonHas Tabnuuka (BBIBECKAa), cojepkamias uHopMmanuio 00 ux
HAaWMEHOBaHUH, ajipece, rpaduke padOThI.

2.15.2. Kabuner mpueMa  3asBHUTEIICH  JODKEH  OBITH  00OpYIOBaH
MH(OPMAIIMOHHBIMY TaOJIMYKaMH (BBIBECKAMU) C YKa3aHHEM:

- HoMepa KaOUHeTa;

- (amunuu, WMEHH, OTYECTBA W JOJDKHOCTH CHEIHAMCTa, OCYIIECTBISIONIETO
pueM U (UiK) BblAAauy TOKYMEHTOB, KOHCYJIbTHPOBAHUE IO BOIPOCAM MPEAOCTABICHUS
rOCYJapCTBEHHOMW YCIIYTH;

- rpaduka mpuema 3asBUTENCH, B TOM YUCIIE C yKa3aHHUEM BPEMEHH OOEJEHHOTO U
TEXHOJIOTMYECKOTO [IEPEPHIBOB.

Jlnst 3asBUTENEH MTpeayCMaTPUBACTCS HATMYNE MECT ISl CUACHHS U CTOJIOB (CTOCK)
s obopMiIeHUST JTOKYMEHTOB. [Ipu HE0OXOIUMOCTH COTPYIHUK YTIPABICHHUS WU
MOII, ocymiecTBIAIONIMIA MPUEM W BbIAAYY JOKYMEHTOB, OOECIEUYMBACT 3asBUTEIS
Oymaroi, ¢opmamu (OmaHKaMHM) JOKYMEHTOB, HEOOXOAMMBIX JJIA TOJXYYSHHS
TOCYJJapCTBEHHOMN YCIIYTH, a TaK)Ke KaHIEISIPCKUMHU MPUHAITICKHOCTSIMHU.

2.15.3. TloMeweHus A npruema 3asiBUTEICH U 0KUIaHUs IpueMa 000pyayOTCs:

- IPOTUBONIOKAPHOM CUCTEMOM U CPEICTBAMHU MOKAPOTYILICHHUS;

- CICTEMOM OIOBEIIEHHS O BOSHUKHOBEHUU YPE3BbIYAITHON CUTYalINY;

- P HEOOXOUMOCTH CUCTEMON KOHIUIIMOHUPOBAHUS BO3AyXa.

Bxox u BbIXOA U3 MOMeEIIEHUI 000pYAYIOTCS COOTBETCTBYIOIIMMU yKa3aTelsiMU, a
TaKKe JIECTHULUAMHM C TOPYYHSIMHU M TMAaHAYCAaMH JUIsl TEPEIBIKEHHUS JAETCKUX H
WHBAJIUJTHBIX KOJISICOK.

B 3nanum VYnpaenenus wnu MOIL] npenycmarpuBaercs Hanuuue O€CIIaTHOTO
Tyajera.

PaGoune Mecra MOMKHOCTHBIX JIMI, OCYHIECTBISIONIMX pPabOTy C 3asABUTEISIMH,
OCHAIAIOTCA KOMIIBIOTEPAMH M OPTTEXHUKOH, HHGOPMAIMOHHOM 0623011 TaHHBIX.

2.15.4. 3nanus Ymupaenenus u MODIl, gomxHbl cooTBeTcTBOBaTH CaHUTapHO-
AMUJIEMHOJIOTHYECKUM TpaBWjiaM W HopMmaMm «lwruenmyeckue TpeOoBaHHS K
MEPCOHAIBHBIM DJICKTPOHHO-BBIYUCIUTEIHHBIM MallliHAM M OpraHu3alud  paboThlI.
CanlluH 2.2.2/2.4.1340-03».

3manus u momemienuss MLl Takke OJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM,
yKa3aHHbIM B noctaHoBieHuu llpaBurensctBa Poccuiickoit ®enepanuu ot 22.12.2012



Ne 1376 «O6  yTBepKIE€HHMHM  TpaBWI  OpraHU3aLUU JeATENbHOCTH
MHOT'0()YHKIIMOHAJIbHBIX LIEHTPOB IPEJOCTaBICHUS roCyJ1apCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT».

2.15.5. Wndopmauuss o MNOpsSAKE MPENOCTaBICHHUS] TOCYIApCTBEHHOM YCIYrd
pa3Meraercss Ha HMHQPOPMALMOHHBIX cTeHJax YnpasineHus win MOPIL[ B cekrtope
UHPOpPMHUPOBaHUs, B ceTH VHTepHET B COOTBETCTBMM C HACTOSIIUM PeriameHToMm u
NEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, B IEYAaTHBIX HM3JaHUSAX, Opolopax u OykieTax,
pa3MeIIEeHHBIX B MECTE OKUAAHUS 3aIBUTEISIMU ITPHEMA.

2.16. Iloka3aTesi JOCTYMHOCTH U Ka4eCTBA roCcyJAapCTBEHHOI yCJIyru

2.16.1. Tloka3zaTenaMu JOCTYIHOCTH NPEIOCTAaBICHMSI TIOCYAAPCTBEHHOM YCIYrd
SABIIIOTCSI:

- IPENOCTAaBICHHE BO3MOXXHOCTM IIOIYYEHUS TOCYNApPCTBEHHOM YCIYyTrd B
3IIEKTPOHHOMU (opMe;

- IPEIOCTABIEHUE BO3MOKHOCTH MOJIYYeHHsI MH(OPMALIMK O XOJA€ IPEIOCTaBICHUS
FOCYAapCTBEHHON YCIyrM, B TOM YHCJIE C MCHOJIb30BaHUEM HH(POPMALMOHHO-
KOMMYHHMKAllMOHHBIX TEXHOJIOTHA;

- TPAHCIIOPTHAs JOCTYIHOCTh K MECTaM IIPEIOCTaBICHHSI TOCYJapCTBEHHOM YCIIYTH;

2.16.2. Iloka3aTensiMu KadecTBa MPENOCTABICHUS TOCYAAPCTBEHHOM YCIyTH
SABIIAIOTCSL:

- coOJII0ICHNE CPOKOB MPEAOCTABIIEHUS TOCYIapCTBEHHON YCIYyTH;

- COOJIOJIeHNE YCTAHOBJIEHHOI'O aJMHHHCTPATUBHBIM pErJIaMEHTOM BpPEMEHU
OKUJAHUSI B Ouepeid IMpH TMoJade 3asBICHUS W TMpU TOJYYEHUU pe3yJibTara
IIPEIOCTABJIEHNS] TOCYJaPCTBEHHON YCIIYTH;

- COOTHOLIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asIBJICHUI Ha IIPEIOCTABICHHE
rOCYapCTBEHHOMN YCIYrHM K OO0IEMY KOJMYECTBY 3asBJICHUN, MOCTYMHUBIIMX B CBSI3U C
IIPEIOCTABIEHUEM FOCYAAapPCTBEHHOM YCIIyTH;

- CBOCBPEMEHHOE HampaBieHHEe N0 TmouyTe MO0 B 3JIEKTPOHHOH (opme
YBEJAOMJICHUI 3asBUTENSIM O TMPENOCTaBICHUM WM OTKa3e B MPEeAOCTaBICHUU
rOCYJJapCTBEHHOMW YCIIYTH;

- COOTHOUICHHE KOJINYecTBa OOOCHOBAaHHBIX >Kalod BoIpocaM KayecTBa U
JOCTYTHOCTH MPEIOCTABICHHSI TOCYIapPCTBEHHOM YCIIYTH K 001IeMy KOJIMYECTBY Kajio0;

- KOJHMYECTBO B3aUMOJCHCTBUI 3asiBUTENS C JOJUKHOCTHBIMH JIMIAMHU TpU
IIPEIOCTABIEHUH FOCYAAPCTBEHHOMN YCIYTH U UX IPOJOJIKUTEIBHOCTD.

3. CocTaB, n0C/J1€10BATEJBHOCTH U CPOKH BHINOJHEHUS] A IMMHUCTPATHBHBIX
npoueayp, TpedoBaHusi K NOPAAKY MX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOHI dopme

3.1. PernaMeHT yCTaHABIMBACT CICAYIOIINNA COCTAB aIMUHUCTPATUBHBIX TPOIEAYD,
MOCIIEZIOBATENILHOCTh M CPOKHU MX BBITIOJIHEHUS

1) mpueM u peructparus 3asBICHHUS O MPEAOCTABICHUU 3EMEIBHOTO y4acTKa |
MOCTYIUBIIUX JOKYMCHTOB;

2) MEKBEJOMCTBEHHBIN 3aITPOC JTOKYMEHTOB,;

3) paccMoTpeHHE JOKYMEHTOB Ui TPHHATHS PEHICHHS O TPEAOCTaBICHUU
TOCYAapCTBEHHOU yCiayru 100 00 0TKa3e B MPEIOCTABIICHUN;



4) NpUHATHE PEUICHHUS O MPEJOCTABICHUU TOCYJAPCTBEHHOW YCIyru Jubo 00
OTKa3€ B IPEJIOCTABICHUHY;

5) HampaBieHue (BpyueHue) 3asBUTENIO pACHOPSIKEHUS O NPEeJOCTABICHUU
3€MEJIbHOTO Y4YacTKa JIM00 MMCbMEHHOTO MOTUBUPOBAHHOI'O OTKA3a.

3.2. [Ipuem u peructpanus 3asBICHUSI O MPEIOCTABICHUU 3€MEJILHOTO y4acTKa U
MOCTYNHUBIINX TOKYMEHTOB.

3.2.1. OcHoBanmeMm /s Havaja aJMUHUCTPATUBHOW TPOLEAYPHl SBISETCS
oOpamenue 3asButenss ¢ 3asBienueM ([Ipunoxenwe Ne 1) u  JgokyMeHTamu,
MIPEAYCMOTPEHHBIMU B IYHKTE 2.6 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErjaMEeHTa.

3.2.2. JIumoM, OTBETCTBEHHBIM 3a PETHCTPAIUIO 3asSBIICHUS, SBIISICTCS CIICIIUATUCT
OTAENa JeTONPOU3BOACTBA U KOHTpous JenapramenTa mwin crienuanuct MOL. JIunamu,
OTBETCTBEHHBIMH 33 IIPUEM 3asIBJICHHS U IOKYMEHTOB, SBJIAIOTCS cnenuanuct M®OL nimn
CIIELUANIMCT OTAeNa YIpaBJICHUs, HA3HAUYCHHBIH OTBETCTBEHHBIM 3a MPEIOCTABICHUE
rOCYAApCTBEHHOMN yCIyTd HaYaIbHUKOM OTJENa YTIPaBICHUS B 3aBUCUMOCTH OT criocoda
MIO/1a4H 3asIBJICHUS.

3.2.3. MakcumaiabHBII CPOK pETHCTpallUM 3asBieHUA - 1 AeHb. MakcUMalbHBIN
CPOK TIpreMa JOKYMEHTOB - 3 JHSA. MakCUMalbHBIA CPOK JUIsl BO3BPALICHUS 3asIBICHUS
3asButemo — 10 gHel ¢ MOMEHTa ero MoCTYIICHUS.

3.2.3. OTBETCTBEHHBIN CIENUATUCT OT/AeNa YTNpaBlIeHUsI MO MPUEMY JOKYMEHTOB
OCYILECTBIIAET CIAEAYIOLINE JEHCTBUS: YCTAHABIMBAET JTUYHOCTD 3aABUTENS, TTIOJTHOMOYHS
IPEeICTaBUTENS, OCYILIECTBISIET IPOBEPKY MPEICTABICHHBIX TOKYMEHTOB.

B xome mnpuema  JOKYMEHTOB  CHELHAINCT  OCYLIECTBISET  MPOBEPKY
MpPEACTaBICHHBIX JOKYMEHTOB Ha:

-yKa3aHHe B 3asBJIEHUU HEOOX0IUMOM HHpOpMauy;

-BO3MOKHOCTbh TPOYTEHMSI TEKCTa 3asBJICHUS U JIOKYMEHTOB, KOTOPbIE IOJIKHBI
OBITH MPEIOCTABIICHBI 3aSBUTEIIEM;

-HalTn4yrie HEOOXOANMBIX IOKYMEHTOB,

-COOTBETCTBHUE MPEJCTABICHHBIX OPUTUHAJIOB TOKYMEHTOB MX KOIHUSM;

-COOTBETCTBHE JIOKYMEHTOB 1O (opMe U COACPKAHUIO TPEIbSIBISIEMbIM
TpeOoBaHUAM (OTCYTCTBHE HE OTOBOPEHHBIX MCIIPABIICHUH, CEPhE3HBIX MOBPEXKICHUH, HE
MO3BOJISIFOIIMX OJIHO3HAYHO UCTOJIKOBATh COJIEPKAHNUE).

[Ipu  yctaHoBieHMHM  (AKTOB  OTCYTCTBUSL ~ HEOOXOAMMBIX  JIOKYMEHTOB,
HECOOTBETCTBUS  MPEJCTABICHHBIX JOKYMEHTOB YCTAaHOBIIEHHBIM  TpeOOBaHUSIM,
HEOO0X0AMMOCTH  oOpalieHusi B HMHOM  YHNOJHOMOYEHHBIH OpraH, CHELHaINCT,
OTBETCTBEHHBIN 32 NMPUEM JIOKYMEHTOB, YBEIOMIISIET 3asiBUTEII O HAIUYUU MPENATCTBUN
JUIsl TIpeMa JOKYMEHTOB, OOBSCHSET COJIEp)KaHHE BBISBICHHBIX HEJOCTATKOB B
MPEACTaBICHHBIX JOKYMEHTax, MpeajaraeT YCTPAHUTh HEIOCTATKM M BO3BpalacT
JOKYMEHTBHI 3asBUTENI0 JMOO NPUHUMAET 3asBICHHE W JOKYMEHThl MU pa3bsCHAET
MOCJIEZICTBUS HE YCTPaHEHUs! BBISIBJICHHBIX HEJOCTATKOB B MUCbMEHHOU (hopme.

3.2.4. OTBETCTBEHHBIH CHEIUAIUCT OTHENa JEIOMPOU3BOJICTBA W KOHTPOJIA
PErUCTPUPYET U HAIPABIISIET MOCTYNUBIIEE 3asBICHUE U JOKYMEHTHI B YTIpaBICHUE IS
MPEIOCTaBICHUS TOCYJaPCTBEHHON YCIYTH.

3.25. Kpurepun mnpUHATHAS ~ pEHICHUS  AJAMHUHUCTPATUBHOW  TPOIEHYPHI:
COOTBETCTBUE 3asBUTEINS TpeOOBaHUSM, YCTaHOBJICHHBIM HACTOSIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM, HAJIMYUE TOKYMEHTOB, HEOOXOIUMBIX JJISI TIPUHSITHUS
pelIeHHs, COOTBETCTBUE JOKYMEHTOB MO (OopMe U COJAEP)KAaHUIO YCTaHOBJICHHBIM
TpeOOBAHUSAM.



3.2.6. Pe3ynpTaT aAMUHUCTPATUBHOW MPOLEAYPHl — PETUCTPAIUS MOCTYIHBILIETO
3asBJCHUS] U JOKYMEHTOB JIMOO NMHCbMEHHBIA BO3BpaT 3asBICHUS M JIOKYMEHTOB C
yKa3aHHEM IIPUYMH BO3BpaTa.

3.3. MexBeIOMCTBEHHBII 3aIIPOC TOKYMEHTOB.

3.3.1. FOpuanueckum dakTom, SBIISIOIAMCS OCHOBaHHEM TUTSI
MEXBEJOMCTBEHHOI'O 3aIllpoca JOKYMEHTOB SIBJISIETCS MPHUHITOE M 3apErHCTPUPOBAHHOE
3asBJICHUE U JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6. HACTOSILEro AJMUHUCTPATUBHOIO
perjiaMeHTa U OTCYTCTBHE JOKYMEHTOB, KOTOpbI€ 3asBUTENb BIPABE MPEIOCTaBUTH IO
coOCTBEHHOUN MHUIIATHUBE.

3.3.2. JIuiom, OTBETCTBEHHBIMHU 3a BBHIMIOTHEHUE aIMUHHCTPATHBHON MPOLEAYPHI,
ABJIAETCA CIEUUANTNCT OTAeNa YIOpPaBJICHUSA, HA3HAYEHHBIM OTBETCTBEHHBIM 34
MPEeIOCTaBICHUE FOCYAapPCTBEHHOMN yCIyrd HAaYaJlbHUKOM OT/ieNia Y IpaBieHusl.

3.3.3. B ciywyae He mpenocTaBiieHHs] 3asBUTEIEM IO COOCTBEHHON WHUIIMATHBE
JOKYMEHTOB,  yKa3aHHBIX B TMOANYyHKTaXx 6-8 mynkra 2.6. HacTOAIIETO
AJMUHUCTPATUBHOTO  pEIrJIaMEHTa,  OTBETCTBEHHBIM  CIEHHAIUCT  BBIMOJHSET
MEXBEJOMCTBEHHBIN 3ampoc JTOKYMEHTOB (KOIHWW, CBEJICHUN U3 HUX) B DJIEKTPOHHOU
dbopme.

3.3.4. MakcuMabHBIA CPOK BBITTOJTHCHUS aIMUHUCTPATHBHOM MTPOIICTYPHI - 5 THEH.

3.3.5. PesynmbraToM agMUHUCTPATUBHON MPOIEAYpPHI SBISETCS MOCTYIJICHHE B
Henaprament (YmpaBieHHe) [TOKYMEHTOB, KOTOpble 3asBUTENh OBLT  BIpaBe
IPEeIOCTaBUTh MO COOCTBEHHOM MHHUIIMATHBE, HO HE MPEJOCTABUI UX, MOJYUYEHHBIE 10
CUCTEME MEKBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOICHCTBHUS.

3.3.6. TpebGoBanus K TOPSAKY BBIMOJIHEHUS MEXKBEIOMCTBEHHOTO 3aIrpoca
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABICHUS TOCYAapPCTBEHHON yCIyTH:

1) MeXBEIOMCTBEHHBIN 3alpoc B SJIEKTPOHHON (OpME OCYIIECTBISETCA C
HCIIOJIb30BaHUEM [91121: (1) CUCTEMBI MEKBEJOMCTBEHHOT'O ANEKTPOHHOTO
B3aMMO/JICHCTBUS, MOAKIIOYAEMBIX K HEH PErruoHajIbHBIX CHUCTEM MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBHUSI, pErMOHATBHONW CUCTEMBI HCIIOIHEHUSI PETrJIaMEHTOB;

2) MEXBEJIOMCTBEHHBII 3apoc JOKYMEHTOB (MH(OpMAaIHK) B 3JIEKTPOHHON (popme
BBITIONTHSIETCS. B COOTBETCTBHM C TpPEOOBAHUSMHU, YCTAHOBIEHHBIMH HOPMATHBHO-
IPABOBBIMU aKTaMHU JIEUCTBYIOUIETO 3aKOHOJATENbCTBA, PETYIUPYIOIMIMMH HOPSAI0K
MeKBEJOMCTBEHHBIX 3a1pocoB C UCIIOJIb30BAHUEM eAMHON CUCTEMBI
MEXXBEJOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOAENCTBHUS;

3) MEKBEIOMCTBEHHBIC 3aIIPOCHI JOKYMEHTOB M HH()OPMAITUH JTOTTYCKAIOTCS TOIBKO
B IIEJIIX, CBSI3aHHBIX C MPEAOCTaBICHUEM TOCYJApPCTBEHHBIX YCIYI W HCIIOJIHEHHEM
rOCy/IapCTBEHHBIX (DYHKIIUN;

4) cpoK MOJATOTOBKH, HAMPABICHUS MEXBEIOMCTBEHHOTO 3alpoca CIEeIHaINCTOM
oTAeNa YTpaBJieHUs U TOJy4YeHHs] OTBETa - 5 (MATh) MHEW C MOMEHTa MOCTYIUICHUS
3asiBJICHUS U JOKYMEHTOB.

5) cayuaii HenpeacTaBlieHUs (HECBOEBPEMEHHOIO MPEACTABJICHUSI) OPraHOM WU
OopraHu3aiuei Mo MeXBeJJOMCTBEHHOMY 3aMpoCy JOKYMEHTOB U HH(POPMAITUU HE MOKET
SBIIATbCSA OCHOBAHMEM JUIsl OTKa3a B IMPENOCTaBICHUM 3asBUTENI0 TOCYJapCTBEHHOU
YCIIYTH.

3.4. PaccmoTpeHme MOKYMEHTOB [UIsi TIPUHATHS PEIICHUS O TPEIOCTABICHUN
roCy/IapCTBEHHOM yciyru 1n0o 00 0TKa3e B MPEOCTABICHUU.

3.4.1. FOpunuueckuMm (HakToMm, SIBISIOMIUMCS OCHOBaHUEM ISl aIMUHUCTPATUBHOMN
NpoLeNAYyphl,  SBJSIIOTCS ~ 3apETMCTPUPOBAHHOE  3asBJIGHHME U JIOKYMEHTHI,
IPEIOCTABJICHHBIE 3asBUTEIEM M IIOJYyYEHHBIE IIOCPEACTBOM MEKBEIOMCTBEHHOTO



3ampoca JOKYMEHThI, YKa3aHHble B NyHKTE 2.6. HACTOSIIEro AJIMHUHHCTPATHUBHOTO
periiameHTa.

3.4.2. JIuiom, OTBETCTBEHHBIM 32 BBHITIOJHEHHE aJIMUHUCTPATHBHOW MPOIETYPHI,
ABJSIETCS.  CHIELMAJIIACT OTAeNa YIpPaBiICHUs, HA3HAYCHHBIA OTBETCTBEHHBIM 32
IIPEA0CTABICHUE TOCYIAPCTBEHHOM YCIyTrd HAYaJIbHUKOM OTJeNa Y IpaBIeHUSI.

3.4.3. MakcuMalbHbII CPOK BBIMOJTHEHHS] aAMUHHCTPATUBHON mpouenypsl - 10
JTHEH.

3.4.4. B xozme paccMOTpeHHsI JOKYMEHTOB OTBETCTBEHHBIN CIIELUAJIUCT OTJeja
VYrpaBneHus BBINOJHSIET CIEAYIOIINE ACHUCTBUA: NPOU3BOAUT MU3YUEHHE MOCTYIMUBIINX
JOKYMEHTOB, YCTAHABJIMBAET COOTBETCTBUE JOKYMEHTOB TPEOOBAHUSM HACTOSIIETO
AJIMUHUCTPATUBHOIO PEIVIAMEHTA; BBISBISIET (AKT HAIW4YUs (OTCYTCTBHUS) INPABOBBIX
OCHOBaHUW JUIsI TPENOCTaBICHUS TOCYJApCTBEHHOW YCIYIM B COOTBETCTBUU C
JEMCTBYIOIIUM 3aKOHOIATEIbCTBOM.

3.4.5. Tlo oxoHUAaHMHM PACCMOTPEHHUSI JOKYMEHTOB OTBETCTBEHHBIN CIICUAIHUCT
VYrpaBieHust BBIMOJIHSIET CIEAyIOUINe ACHCTBUSA: O0QOPMIISIET MPOEKT PACIOpPSIKEHUS O
NPEIOCTaBICHUH 3E€MENIbHOTO y4YacTKa B IIOCTOSHHOE (OeccpoyHoe) TMOoJb30BaHuUE,
COTJIacyeT IMPOEKT C HAYAJIBHUKOM OT/AEJNIAa, HAYAJbHUKOM YIIPaBICHHUS, YPABICHUEM
paBoBOro obecreyeHusi U CyAeOHO-NPEeTeH3MOHHON paboThl, [lepBriM 3amectutenem
mupekTopa JlemapramenTta nu60 odopMisSieT MUCHMEHHBIM MOTHBHUPOBAHHBIA OTKa3 B
MIPEJAOCTABICHUN TOCYJIapCTBEHHOW YCIyTM W HampaBisieT aupekropy JlemaprameHta
AM00 MHOMY YIOJIHOMOYEHHOMY JIMLY JAJisi TPHUHATHS OKOHYATEJIBbHOIO pEIIECHUs U
MOAMUCAHUA.

3.4.6. Pesynbrar aIMHHHCTPATUBHOW MpPOLEAYpbl — MPOEKT PACIOPSIKEHUS O
IIPEAOCTABIICHUM  3€MENBHOTO  y4acTKa, HaXOMALIErocss B TOCYAApCTBEHHOU
coOCTBEHHOCTH ropojaa ¢eaepaibHoro 3HaueHuss CeBacTomoiib, B IOCTOSHHOE
(OGeccpouHO€) TMOJB30BAaHUE, COTJIACOBAHHBIM JOJKHOCTHBIMH JIMIIAMH CTPYKTYPHBIX
nojpasaenenuii  Jlemapramenta JM0OO THUCHMEHHBI MOTHUBHUPOBAHHBIA OTKa3 B
IIPEAOCTABICHUH 3€MEJIBHOTO YYacTKa.

3.5. IlpuHATHE pemieHus O TPEIOCTaBICHWH TOCYJApPCTBEHHOW YCIYTH OO 00
OTKa3€ B IIPEIOCTABIECHUH.

3.5.1. FOpunuueckum (akTom, SIBIASIOMIUMCS OCHOBaHUEM ISl aIMUHUCTPATUBHOMN
IPOLIENAYPBl, SBISAETCS  COTJIACOBAHHBIM CO  CTPYKTYPHBIMH  IOJPA3JCIICHUSIMU
JlemapTamMeHTa MPOEKT PACHOPSDKEHUS O MPEJOCTaBICHUU 3€MENIbHOr0 ydacTka, JH0o
IPOEKT MHCbMEHHOTO MOTMBHPOBAHHOI'O OTKa3a B INPENOCTABIECHUU TOCYAapCTBEHHOMN
YCIIYTH.

3.5.2. JlumoMm, OTBETCTBEHHBIM 3a TPUHSATHE pEIICHUs, SBIACTCA JAUPEKTOP
JlenapramenTa 1100 WHOE YIIOJTHOMOYEHHOE JuIlo JlemapraMeHTa.

3.5.3. MakcuManbHbIi CPOK MPUHATHSA PEUICHUS O MPEIOCTABICHUM 3€MEIbHOIO
ydacTKa B COOCTBEHHOCTbh JMOO 00 oTkaze - 3 pabouux AHsS. MaKcHUMalIbHBIN CpPOK
perucTpaniii M HampaBlieHUs (BpydeHHUs]) pacHopsDKeHus JH00 HHCbMEHHOTO
MOTHBHPOBAHHOTO O0TKa3a 3asiBUTEINIO - 3 pabOUunX JTHS.

3.5.4. Nupekrtop [enmaprameHnTta qub0 WHOE YIOJTHOMOUYEHHOE Juilo [lemaprameHnTta
BBITIOJIHAET CIENYIOUIME ACHCTBUS: PAaCCMATPUBAET MOCTYNUBIIMN MPOEKT, NMPUHUMAET
pElIEHNE U TOAMNMCHIBAET PACHOPSIKEHUE O NPEJOCTABICHUM 3EMENBHOIO YYacTKa B
COOCTBEHHOCTh JMOO NHCbMEHHBIH MOTHMBHPOBAHHBIM OTKa3, IOCJIE YEro mepenaeT
JIOKYMEHTBHI JIJIs1 HAallpaBJIeHUs (BpyUueHusi) 3asiBUTEIIO.

3.5.5. Pe3ynprar agMUHUCTPATHBHOM MPOLEIYyphl — MOANUCAHHOE AUPEKTOPOM
JlemaptamenTa 1100 MHBIM YIIOJIHOMOYEHHBIM JIMLIOM PACIIOPSIKEHHE O MPEI0CTaBICHUN



3€MEJIbHOTO y4YacTKa, HAXOMAIIErocs B TOCYAApCTBEHHON COOCTBEHHOCTH TIOpoja
benepanpHOro 3HaueHuss CeBacToOIOb, B MMOCTOSTHHOE (0€CCpOYHOE) MOTB30BaHKE JTHOO
NUCBbMEHHBII MOTHBUPOBAaHHBI OTKa3 B MPEJOCTABICHUU 3EMEIBHOIO Yy4yacTKa B
COOCTBEHHOCT.

3.6. Hampapnenue (BpydyeHue) 3asBUTENIO PACIOPSDKEHHS O MPEIOCTABICHUU
3eMEeNIbHOTO y4acTKa B COOCTBEHHOCTH JINOO MUCHbMEHHOTO MOTUBUPOBAHHOT'O OTKA3a.

3.6.1. OcHoBanmeMm /s Havaja aJMUHUCTPATUBHOW TMPOLEAYPHl SBISETCS
MOCTYIUICHHE B OT/AEN JIEJIONPOU3BOACTBA M KOHTPOJIS MOAMUCAHHOTO PACHOPSIKEHUS O
NPEIOCTABICHUH 3€MEJIbHOTO0 ydacTKa B COOCTBEHHOCTh JIMOO MUCHBMEHHOTO
MOTHBHPOBAHHOT'O OTKa3a B MIPEJIOCTaBICHUH IOCYJapCTBEHHON YCIYTH.

3.6.2. Jlumom, OTBETCTBEHHBIM 32 AaIMWUHUCTPATHBHYIO MPOIEAYPY SBISETCS
CHEIUAINCT OT/ET ASTONMPONU3BOICTBA M KOHTPOJIS OTAEI AEIIONPOU3BOJICTBA U KOHTPOJIS
paboTHL.

3.6.3. MakcuManpHBId CpPOK perucTpanuy 3asBieHus - 2 pabounmx JHA.
MaxkcuManbHBIN CPOK HamNpaBlieHUs (BpyUYEHUs) TOCTAHOBJICHHSI 3asBUTEIIO - 3 THSI.

3.6.4. OTBETCTBEHHBI CHEHHAIUCT OTACN JETONPOU3BOACTBA U KOHTPOJIA
PETUCTPUPYET: PACIOPSKEHHE O MPEAOCTABIEHUU 3eMEJIbHOTO y4acTKa B COOCTBEHHOCTh
aM00 MUCHhMEHHBII MOTHBUPOBAaHHBII OTKa3 B JJIEKTPOHHOW CHCTEME pErucTpaluu
KOPPECIOH/ICHIIUY U HAIIPABJIAET JOKYMEHTHI 3asBUTEIIO.

3.7. MHOTroGyHKIIMOHAILHBIN LIEHTP BBITIOIHSET aJMHUHUCTPATUBHBIE MPOLIETYPHI,
npenycMoTpeHHbie TyHKTamu 3.2, 3.3, 3.6 - HacToAmEero AJIMHUHHCTPATUBHOTO
perjameHTa.

BreimonHenue  aJAMUHHCTPATUBHBIX MPOLEAYp, B OTHOIIEHMH JOKYMEHTOB
NOJIaHHBIX Yepe3 IMOopTaj, OCYIIECTBIAETCS B COOTBETCTBUM C  HACTOSALIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

B ciryJae PEIOCTaBICHUS rocyJapCTBEHHOMN yCIyTH gyepes
MuorodyHKIIMOHAIBHBIA 1eHTp win [loptan wuHbOpMHUpOBaHWE TpaKJaH O XOJE
MPEOCTABIICHUSI TOCYIAPCTBEHHOM yclIyru ocyuiectBisieTcsa yepes [lopran ['ocyciyr.

4. @opMBbI KOHTPOJISI 32 UCIIOJIHEHHEM
aIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. ®opMbl KOHTPOJISI 33 UCTIOTHEHUEM aIMUHUCTPATUBHOTO PETIaMEHTa:

KoHTposib 3a HCHOTHEHHWEM aJAMUHUCTPATUBHOIO pErJlaMEeHTa MPEeJOCTaBICHUS
rOCy/IapCTBEHHOM YCIIYTH OCYIIEeCTBIsIeTCs B (hopmax:

a) MpOBEPKH (TJIAaHOBOM, BHETJIAHOBOM );

0) paccMoTpeHus kano0 3asBUTENCH Ha JercTBUsA (Oe3aeiCTBHE) JTOHKHOCTHBIX
nur, M®II, YnpasieHus, OTBETCTBEHHBIX 32 MPEAOCTABIEHUE TOCYAAPCTBEHHON YCIYTH.

4.2. Tlopsimok, TMEepUOJUYHOCTh OCYIICCTBICHUS IIJIAHOBBIX U BHEIUIAHOBBIX
MIPOBEPOK 32 UCIIOTHEHNEM aIMUHUCTPATUBHOTO PETIIAMEHTA.

4.2.1. TIpoBepku MOTYT OBITH TUIAHOBBIMH (OCYIIECTBISIOTCSI HAa OCHOBAHHH
TOJIOBBIX TJIAHOB pa0OTHl YTIPABIICHNUS) U BHEIUIAHOBBIMHU (110 KOHKPETHOMY OOpAICHUIO
3asIBUTEIIA).

4.2.2. IInaHoBbIE IPOBEPKU IPOBOJATCS HAYAJIBHUKOM YIIpaBJICHHUS.

4.2.3. IlepuoqM4HOCTE IPOBEEHUS TUIAHOBBIX MTPOBEPOK 1 pa3 B rox.

4.2 4. Tlo pe3yapTaTaM MPOBEPOK COCTABISAETCS aKT MPOBEPKH.

4.3. TocymapCTBEHHBIC CIIYXaIl[U€ WCIOJHUTENISI HECYT OTBETCTBEHHOCTH 3a
pemieHus u jaeWictBus (Oe3NeHCTBUs), TpPUHUMAeMble (OCYIIECTBISIEMBIE) B XOJ€
MPEAOCTABICHUS] TOCY/IapCTBEHHOM yCIYrM B COOTBETCTBUHM C  JOJDKHOCTHBIM



periaMeHToM, a TakKXe 3akoHojarenbcTBOM Poccuiickonn @Penepanuu u  ropona
CeBacrornosisi.

5. JocyneOHnblii (BHecyaeOHBINH) MOPSAOK 00:KaJI0BAHMSI pPelIeHN I
U AelicTBUi (0e31eiicTBUIT) opraHa, npeaoCcTaBISIOIIEro
roCyIapCTBEHHYIO YCJIYTY, 4 TAKKe J0JKHOCTHBIX JIMIL

5.1. 3agBuTenu HWMEIT TpaBO Ha oOXaloBaHUE JeHCTBHM (Oe3melcTBHi) U
pelIeHni AOHKHOCTHBIX JIUI, OCYHIECTBIISIEMBIX (MPUHATHIX) B XOJ€ MPEIOCTABIICHUS
rOCYJapCTBEHHOM YCIIYTH.

5.2. OOxanoBaHue pAedcTBuil (06e3neicTBUs) YTpaBlieHUs, TOJKHOCTHBIX JIHI
VYrpaBieHus, OTBETCTBEHHOTO 3a OKa3aHWE YCIYT'H, TOCYJapCTBEHHBIX CIYXallUX, a
TaKk)Ke pelICHUH, MPUHUMAEMbIX (OCYIIECTBISEMBbIX) MUMH B XOJE MPEAOCTaBICHUS
rOCYAApCTBEHHOMN YCIIYTH, IPOU3BOJUTCS B A0CYA€OHOM (BHECY1€O0HOM) OPSAIKE MyTEM
M0J1a4¥ 3aMHTEPECOBAHHBIM JIUILIOM >KaJlOOBbI.

XKanoba nHa nmeiictBus (6€3A€MCTBUS) U PEIICHUs JOHKHOCTHBIX JIUI YTIpaBICHUS
(manee — xanoba) MOKET ObITh MOJaHa Kak B (opMe YCTHOro oOpaiieHus, Tak U B
nucbMeHHOM ¢opMme no azapecy: r. CeBactomnonb, yia. JIeHMHa, 2 Ha UMs HayaJlbHHKA
VYmopasnenus, a Takke Ha ums [upektopa J[lemaprameHTa MO HWMYIIECTBEHHBIM U
3eMEeIIbHBIM OTHOIIIEHUAM ropoja CeBacToIoIs.

5.3. XKanoba moxeTt ObITh MOAaHa B OPME YCTHOTO JTMIHOTO oOpameHus. JInanabrit
pueM 3asiBUTENIe B YIPaBICHUH OCYIIECTBIIACT HAYAIbHUK Y IPaBICHUSI.

JInaHbI IpueM 3asBUTENIEH MPOBOAUTCA B COOTBETCTBUU C pasneiom 2. CtaHmapT
NPEIOCTABICHUS TOCYJaPCTBEHHON YCIYTH.

5.4. [lpu nuYHOM TIpUeMe 3asBUTENb MPEABABISET NTOKYMEHT, yJOCTOBEPSIONINI
€ro JINYHOCTb.

CopepxaHue yCTHOM kajoObl 3aHOCUTCS B KapPTOUKY JIMYHOTO MPUEMA 3asBUTEIIS.
B cnydae ecnu u3noxkeHHbIE B yCTHOM OOpamieHuu (akThl U 0OCTOSITENBCTBA SBIISIOTCS
OUYEBUJHBIMH M HE TPEOYIOT JOMOJHUTEIBHONW NMPOBEPKU, OTBET Ha kKaJloOy C COIJIacus
3asBUTENSI MOXET OBbITh JIaH YCTHO B XOJI€ JINYHOTO MPHEMa, O YeM JIEIaeTCs 3alucCh B
KapTOYKe JHYHOTO TpHeMa 3asBUTENS. B OCTanbHBIX ciydasx HaeTcs MHChMEHHBIN
OTBET.

B xonme nmuHOro mpueMa 3asBUTEII0 MOXXET OBITh OTKa3aHO B JalibHEHIIEM
paccMOTpPEHUH KaJloObl, €CIM eMy paHee ObUIT 1aH OTBET I10 CYIIECTBY MOCTABICHHBIX B
’Kaj00e BOIPOCOB.

5.5. [Ipeamer xkanoOwl.

5.5.1. TIlpenmerom nmocyaeObHOro (BHeCyAeOHOro) oOajdoBaHUS SBJISIOTCS
nevctBus  (Oe3meiicTBUE)  JNODKHOCTHBIX  JIMII W CHENUalucTa  YIpaBJleHUs,
OTBETCTBEHHOTO 3a OKa3aHHWE YCIYTH, a TaKkKe NPUHUMAeMble WMHU DPEUICHHS TpU
IPeOCTaBICHNU TOCYJapCTBEHHON yCIYTH, B TOM YHCIIE CBSI3aHHBIE C:

- HapylIeHHEM CpOKa pPETrUCTpallid 3ampoca 3asBUTENS O TNPEOCTaBICHUU
rOCYJIapCTBEHHOW YCIIYTH;

- HapyIIEHHUEM CpOKa MPEAOCTABICHUS TOCYJapCTBEHHON yCIYyTH;

- TpeOOBaHMEM Yy 3asABHUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBeIMH akTamMu Poccuiickoii denepanuu, HOPMATHBHBIMH TPABOBBIMH aKTaMHU
ropoja CeBacTonoisi Uit MPeAOCTaBIECHUS TOCYIapCTBEHHOMN YCIYyTH;



- OTKAa30M B IPUEME JOKYMEHTOB, IPEIOCTABIECHHUE KOTOPBIX IPETYCMOTPEHO
HOPMAaTUBHBIMHU NPaBOBbIMU akTamMu Poccuiickoii @enepanuu u ropona CeBacTomnois
JUISI IPEAOCTABIIEHUS TOCYITapCTBEHHOM YCIIYTH, Y 3asBUTES;

- OTKa30M B MPEJOCTABIIEHUU FOCYAAPCTBEHHOM yCIyTH, €CIM OCHOBAHUS OTKa3a HE
NpelycMOTpEeHbl (pellepalibHBIMU 3aKOHAMU W TPUHSITHIMH B COOTBETCTBUU C HUMHU
WHBIMH HOPMATHBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU
PaBOBBIMU aKTaMu ropoja CeBacTorons;

- UCTpeOOBaHHEM Yy 3asBHUTENSl MPHU MPEAOCTABICHUU TOCYAAPCTBEHHON YCIyTu
IIaThl, HE TMPEeAyCMOTPEHHOW HOPMATHUBHBIMHU TMPaBOBBIMU akTamMu Poccuiickoi
®enepaniv, HOPMAaTUBHBIMU [TPAaBOBBIMH aKTamMH ropoaa CeBacToIos;

- OTKa30M OpraHa, IpeOCTABIIAIONIET0 TOCYIAPCTBEHHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPeIOCTaBISIONIETO YCIYTY, B UCHPABICHUU JOMYIIEHHBIX ONEYaTOK U
OIMOOK B BBIJAHHBIX B pe3ylbTaTe MPEIOCTABICHUS TOCYAApCTBEHHON YCIyru
JOKYMEHTax JIn00 HapylIEHUEM YCTAHOBJIEHHOIO CPOKA TaKUX MCIIPABICHUM.

5.6. Opransl, yIoJHOMOYEHHBIE HA PACCMOTPEHHE Kalo0bl, U JOHDKHOCTHBIE JIUIIA,
KOTOPBIM MOXET OBbITh HampaBJieHa jkanoba.

5.6.1. Kamoba Ha peiictBus (Oe3nelcTBUE) AOKHOCTHBIX JIMIL YIIPABIICHUS,
OTBETCTBEHHOI'O0 3a OKAa3aHWE YCIYI'M, TOCYJapCTBEHHBIX CIy)KalllUX, a TaKke Ha
NpPUHUMAaEeMble UMH PEIICHHs MPHU MPEAOCTABIECHUU TOCYJAPCTBEHHOW YCIYTH MOXKET
OBbITH HaMpaBIieHA:

- HayaJIbHUKY YTpaBieHus J1nubo nupekTopy [lemaprameHnTta - mpu 00KajioBaHUU
neicTBuil (6e37eiCTBUS) JOMKHOCTHBIX JIUII, & TAKKe MPUHUMAEMbIX UMU PEIICHUN Mpu
MPEIOCTABICHUN TOCYAaPCTBEHHOMN YCIyTH;

- 3amectuteno ['ybepnaropa ropoga CeBacTomosis, KypupyIOIIEMY BOIPOCH B
OTpaciii UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIICHUI;

- I'y6epnaropy ropoga CeBacTomoisi Ju0O JIHILY, UCIIONHSIONIEMY O0s3aHHOCTU
['y6epnartopa ropona CeBacTomnolis.

5.7. Ilopsinok nmoaauu U pacCMOTPEHHUS KaTO0O0BI.

5.7.1. Kanoba momKHa colepKaTh:

- HaUMEHOBaHUE OpraHa, JIOJDKHOCTHOIO JIMIA OpraHa, MpelOCTaBIsIOIIETO
TOCYJIJapPCTBEHHYIO YCIYTY, pPELIeHUs U JeUCTBUS (0€37eiCTBHUE) KOTOPBIX 00KaTyIOTCS;

- (amwinio, uMs, OT4YECTBO (TIPH HAIWYWHU), CBEACHUS O MECTE J>XHUTEIbCTBA
3assBUTENS - (U3MUYECKOTO JIMIA JTUOO HAaMMEHOBAHUE, CBEJICHUS O MECTE HaXOXKIICHUS
3assBUTEINA - IOPUIMYECKOrO JIMIIA, a Takke HoMep (HOoMepa) KOHTAKTHOro TenedoHa,
anpec (ampeca) 2JIEKTPOHHOW MOYTHI (IPU HAJIMYMUM) W TIOYTOBBIA aJipec, MO KOTOPBIM
JOJIKEH OBITh HAMPABIIEH OTBET 3asIBUTEIIO;

- cBefeHUsT 00 OOXKalyeMbIX peIIeHUsX W JedcTBuAx (Oe3neiicTBuM) opraHa,
MPEIOCTABIISIIOIIET0 TOCYJaPCTBEHHYIO YCIYTY, €ro JOHKHOCTHOTO JIULIA;

- JIOBOJbl, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIAaC€H C pEIICHUEM U
neiicteueM (Oe3neiicTBrEeM) OopraHa, MpeloCTaBISIONIer0 roCy1IapCTBEHHYIO YCIYTY, €ro
JOJPKHOCTHOTO JIMIA. 3asBHUTENIEM MOTYT OBITh TMPEACTABICHBI JOKYMEHTHI (Tpu
HAJIMYUK), TOATBEPKIAIOLIUE TOBOIbI 3asABUTENS, JTMOO UX KOIUU.

5.7.2. B cnyuae ecnm xanoba mojaeTcsl yepe3 MpeICTaBUTENs 3asBUTENS, TaKxkKe
MPEACTABISAETCA JIOKYMEHT, TMOJTBEPXKIAIOMIUNA TMOJHOMOYMS Ha OCYILIECTBICHUE
JIEUCTBUM OT HMEHHM 3asABUTENs. B KadecTBe JOKYMEHTa, IOATBEPXKIAIOIIETO
MOJIHOMOYHMSl HA OCYIIECTBIIEHUE JIEHCTBUM OT HMMEHM 3asBHUTENs, MOXKET ObITh
npe/cTaBieHa:



- oopMIICHHAasT B COOTBETCTBUHU C 3aKOHOJATEIhCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (11 (PU3UUECKUX JIUIT);

- odopMIIeHHasT B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepannu
JIOBEPEHHOCTb, 3aBEPEHHAs Ie4aThio 3asBUTENS M NOJINUCAHHAs pPYKOBOAMUTEIEM
3asBUTENI WJIA YIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTENEM JUIOM ([ IOPUAUYECKUX
MN);

- KONUSl PELEHUs] O Ha3HAaYeHUW WU 00 u30paHuu JMOO MpHKa3a O Ha3HAUCHUH
¢dbu3nueckoro JmMia Ha JIOJHKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe GU3MUYECKOe JTUIO
o0Jasaet mpaBoM JIeHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.7.3. Kanoba B nmuceMeHHOU popMe Ha OyMaKHOM HOCHUTENIE MOXKET OBITh TaKKe
HaIlpaBJI€Ha 110 IOYTe.

B cinydae momaum xanoObl B MUCbMEHHON (opme Ha OyMa)KHOM HOCUTENE MpH
JUYHOM IpUEME 3asIBUTEIb NIPEACTABISET TOKYMEHT, YAOCTOBEPSAIOIINI €r0 JIUYHOCTh B
COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccuiickon denepanumn.

5.7.4. B onexTpoHHOM Buie kano0a MoOxkeT ObITh TOJaHa 3asgBUTENIEM
MIOCPEICTBOM:

- DIIEKTPOHHOM MOYTHI YTipaBieHus - dizo@sev.gov.ru;

- (enepanpHOl rocymapcTBeHHOW HHQpOpMaIMOHHOW cucTteMbl "EnuHbiil mopran
rOCY/IapCTBEHHBIX U MYHUIIMITAIBHBIX YCIyT (QyHKINN)".

5.7.5. XKanoba paccmarpuBaeTcs Ha4daJIbHUKOM YTPaBIEHUS, TUPEKTOPOM
Henapramenta. B ciywae ecnm oOxanyroTcs pelieHust Aupekropa Jlemapramenra,
*anoba nmogaetcst Ha ums ['yGepHatopa ropoga CeBacTomos.

5.7.6. XKanobGa moxxer ObITh MonaHa 3asButenieM uepe3 MOLI. Ilpu nocrymienun
*kano0ber M®DI] obecrneunBaeT ee mepenadyy B YINOJIHOMOUYCHHBIM Ha €€ PacCMOTPEHHUE
OopraH B NOpSAJIKE M CPOKH, KOTOpPbIE€ YCTAHOBJEHBI COIJIAIIEHUEM O B3aMMOJECHCTBUU
Mexay MOLI u opranoM, npeI0CTaBISAIONINM FOCYJapCTBEHHYIO YCIYTy, HO HE TIO3HEE
CJIEIYIOIIETo paboyero JHS CO JHS MOCTYIUICHUS Kalo0Bl.

5.8. Cpoku paccCMOTpeHUs KaJoOHbI.

5.8.1. Kamoba, mocrtynuBmas B YmpasieHue, [lemapraMeHT MOAJIEKUT
pEerucTpay He MO3/IHee CIEAYIONEro paboyero IHS co AHA ee nmocrtymieHus. JKanoba
paccmaTpuBaeTcs B TeueHue 15 pabouux aHel co IHA ee perucTpammm.

5.82. B cunywae oOxamoBaHMs ~ OTKa3a OpraHa, MPeIOCTaBISIOIIETO
rOCYy/IJapCTBEHHYIO YCIYTy, €ro JODKHOCTHOIO JMIAa B MCIPABICHUU JOMYLIEHHBIX
OMeYaToOK ¥ OmHOOK WIM B ciaydae oOOXaJOBaHUs 3asBUTEIIEM HapYIICHUS
YCTAaHOBJIEHHOTO CPOKa TaKWX HCIpaBJICHMM jkanoba paccMaTpUBaeTcsi B TEUEHUE 5
pabouux JHEH co THS ee perucTpaLuu.

5.9. Pe3ynbTat paccMOTpEeHHS 5Kaao0BbI.

59.1. Tlo pe3ynpbTaTaM pacCMOTPEHHUs JKAIOOBI  yIMOJHOMOYCHHBIM  Ha
paccMoOTpeHue Kao0bl OpraH MPUHUMAET OJTHO U3 CIEAYIOIINX PEIIEeHUN:

- YIOBJETBOpPSET kajao0y, B TOM uucie B (opMe OTMEHbI MPUHSATOrO pEIIEHUs,
UCIPABJICHUS JOIYIIEHHBIX OpPraHOM, IMPEJOCTaBISAIOIIUM TOCYIapCTBEHHYIO YCIYTY,
OMEeYaTOK U OUIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS YCIYTHM JOKYMEHTaXx,
BO3BpaTa 3asBUTENIIO JICHEKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMAaTUBHBIMU INpaBoBbIMM akTamu Poccuiickonn ®enepaunn, HOPMAaTHUBHBIMHU
MPaBOBBIMU aKTaMu ropojaa CeBacTomnois, a TakKe B UHBIX (hopmax;

- OTKa3bIBAET B Y/IOBJIETBOPEHUHU KAIOOBI.

5.9.2. YNonHOMOYEHHBI Ha PAacCMOTPEHHE IKaJoObl OpraH OTKa3bIBa€T B
yIIOBJIETBOPEHHUH KaJ00BI B CIEAYIOMUX CIyJasX:



- HAJIMYME BCTYIMBILIErO B 3aKOHHYIO CUJIy PELIEHUs CyJa, apOUTPa)KHOro CyJa 1o
Kaso0e 0 TOM Ke IpeIMEeTe U IO TEM K€ OCHOBAHUSIM;

- Mojaya >Kajio0bl JIULIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPXKACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOaTenbCcTBOM Poccuiickon denepanuy;

- HaJIWYME pELIeHHUs M0 >ajobe, NMPUHATOrO paHee B OTHOLIEHUU TOTO JKe
3asBUTEIISI U TIO TOMY K€ IPEIMETY 5KaJI00BI.

5.9.3. YnoaHOMOYEHHBIH Ha pacCMOTpPEHHUE 3KajJoObl OpraH BIpaBE OCTaBUTH
*asio0y 0e3 0TBeTa B CIEAYIOLIUX CIydasX:

- Hajguuue B KajoOe HEIEeH3YpPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKEHHH, yrpo3s
YKU3HHU, 3J0POBBIO U UMYILECTBY JOXKHOCTHOTO JIMLIA, a TAK)KE YIEHOB €0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTH NPOYUTAaTh KaKyHO-IHOO 4YacThb TEKCTa KajoObl,
damunuio, uMs, or4decTBO (MpU HaIW4YMM) W (WIKM) TOYTOBBIM ajpec 3asBUTEN,
yKa3aHHbIE B )kajo0e;

- eclIM B IIMCbMEHHOM OOpalleHMM HE YyKa3aHbl (amMuins TIpa)xJaaHHUHA,
HalpaBUBLIETr0 oOpallleHue, U MOYTOBBIM ajpec, 0 KOTOPOMY JI0JKEH OBbITh HalpaBieH
OTBET Ha oOpalleHue;

- eciM kanoba rmojaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOJUT
NPUHATHE pelIeHus Mo xanode. B aTom ciydyae B TeueHue 5 pabouux JHEH co AHS ee
perucTpany yKa3aHHBIH OpraH HampapiseT KajnoOy B YHIOJHOMOUYEHHBIH Ha ee
paccMOTpeHHe oOpraH U B NHUCbMEHHOW ¢opme uHPOpMUpYET 3asBUTENS O
NepeHaIpaBIeHUN KaJ00bl;

- €CJIM B IMCbMEHHOM OOPAIIECHUH 3asIBUTENS COACPKHUTCI BOIPOC, HA KOTOPHIN eMy
HEOJJHOKPAaTHO JaBaJIUCh IHMChbMEHHBIE OTBETHl 110 CYIIECTBY B CBSI3U C paHee
HalpaBJIIeMbIMU OOpAIllEHUSMHU, M TMpPU 3TOM B OOpalleHUH HE NPUBOJATCS HOBBIE
JOBOJBI WJIM OOCTOSITENbCTBA, HAYAIBHUK YIpaBICHMs, IOJDKHOCTHOE JHIO JUOO
YIIOJIHOMOYEHHOE Ha TO JMIIO BIPaBEe MPHUHATH pelleHue O Oe30CHOBATEIbHOCTU
ouepeHOro oOpalleHus U NpeKpalieHH MePenucKy C 3asiBUTENIEM 10 JaAHHOMY BOIIPOCY
OpU YCIOBUM, 4YTO YyKa3aHHOE oOOpalleHWe W paHee HamnpaBisieMble OOpalieHUs
HAIpPaBJUINCh B YTPABIECHUE WIA OJHOMY U TOMY K€ JOJDKHOCTHOMY juny. O TaHHOM
pelLIeHNH YBEIOMIISIETCS 3aIBUTENb, HAIIPABUBIIHUIT 0OpallieHue;

- €CJIM OTBET IO CYUIECTBY MOCTABJICHHOIO B 0OpallleHnH BOMpPOca HE MOXKET ObITh
naH 0e3 pasrylallieHUs CBEACHMM, COCTaBISIOIIMX TOCYJApPCTBEHHYIO WIM HHYIO
oxXpaHseMyio ¢enepalbHbIM 3aKOHOM TaiHy, IpaKIaHHUHY, HallpaBUBILIEMY OOpalleHue,
coo011aeTcss 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY IOCTaBICHHOI'O B HEM BOIPOCA
B CBSA3U C HEJIOMYCTUMOCTBIO Pa3rJlallieHUs] yKa3aHHbIX CBEJCHUM.

5.9.4. He no3gHee AHs, CICAYIOMIECTO 3a JHEM MPHUHATHUS PEIICHUS, YKAa3aHHOTO B
nyHkTe 5.9.3 aAMHHHUCTPATUBHOTO pErjlaMeHTa, 3asBUTEII0 B MUCHMEHHON (opme U 10
JKEJIAHUIO 3asBUTENS B 3JEKTPOHHON (hopMme HampaBisieTcss MOTUBHUPOBAHHBIA OTBET O
pe3yabTaTax pPacCMOTPEHUs KaloObl (CMOCOOOM, yKa3aHHBIM 3asBUTENIEM B Kajole:
JIMYHO, 110 TIOYTE WUJIU 3IEKTPOHHOM MOYTOI).

5.10. OtBer mnoO pe3ynabTaTaM pacCMOTPEHHUs  KaloObl  IMOANMCHIBAETCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHHME JKalOObl  JIOJDKHOCTHBIM — JIMIIOM  OpraHa,
IPEIOCTABIISIIOIIETO TOCYJAPCTBEHHYIO YCIYTY.

5.11. Tlopsimox mojgauu, MOPSAOK PACCMOTPEHUS M TOPSIOK pa3perieHus xanoo,
HAlpaBJIIeMbIX B CYyAbl M apOUTpa)KHbIE CYIbl, OMpPEAENSAIOTCS 3aKOHOAATEIHLCTBOM
Poccuiickoit denepanun 0 rpakJaHCKOM CYIONPOU3BOJICTBE M CYIONPOU3BOACTBE B
apOUTPAKHBIX Cylax.






