[IPABUTEJLCTBO CEBACTOIIOJIA

MOCTAHOBJIEHHWE

«Of» 02 2016 Ne 56-(11]

O6  yrBepxkmenwu Ilopsnka — BO3MELICHHSA — PACXOIOB, IIPOU3BEACHHBIX
HErocyJapCTBEHHBIMA OPraHU3alMsiIMK, CBA3aHHBIX C obecneueHueM oTOopa U
mepejaud B TOCYJapCTBEHHBIE ApXUBHEIC YUPEXACHHA IOpoAa CeBacToIoJs
B YIIOPANIOYEHHOM COCTOSHUM ~HAXOMAIMXCA B HMX  BIAJCHUH JIOKYMEHTOB
ApxusHoro ¢onma ropopa (CeBacTOMNONA, OTHECCHHBIX K roCyJapCTBEHHOM
cobcTBeHHOCTH Tropoja (CeBacTomojs, 3a CYeT CpeICTB OropKeTa ropoja
CeBacToI10JIs1

B coorBercTBur ¢ PemepanbHeiM 3akoHoM oT 22.10.2004 Ne 125-®3
«O6 apxuBHOM fesie B Poccuiickoit denepaurny, 3aKOHOM roposa CesacToroJs
or 29.05.2015 Ne150-3C «O6 apxusHoM geie B ropone CepacTomnone»
[IpasutenbcTBo CeBacTOONsE HOCTAHOBIACT:

1. Yreepauts  [lopamox — BO3MEIIGHHsS — PacXoloB, IPOU3BEJEHHBIX
HErocyJapCTBEHHBIMU OPraHu3alisIMK, CBS3aHHBIX C obecrnieyenueM oTOOpa U
rnepefadd B TOCYIApCTBEHHbIE APXUBHBIC YYPEKACHHUA IOpOAA CesacTor10Jis
B YIIOPAZIOYEHHOM COCTOSHMM HaXOIAIMXCA B HX  BIAJCHUA JOKYMEHTOB
ApxusHoro ¢onma ropopa (CeBacTOMNONA, OTHECCHHBIX K roCyJapCTBEHHOM
cobctBeHHOCTH Topona (CeBacTOmoysi, 3a CYeT CPelCTB OromkeTa ropona
Ceacromnouns (mpuiaraercs).

2. Jlemapramenty ¢uHanco ropoga CeBacTOINONIS IPK MOArOTOBKE MPOCKTA
sakoHa ropojga Cesacromons o Orojpkere ropoia CepacTolojisl Ha OdYepelHON
(DMHAHCOBBIN IO ¥ TIAHOBBIA [IEPHOJ MPEeJlyCMaTPUBATE CPE/ICTBA, HEe0OXO0 MBI
JUIS BO3MELIEHMsI PacxOJI0B HErocyHapCTBEHHBIX opranusaiuii mo orbopy u
mepefade B rOCYIapCTBEHHBIE ApXUBHBIC YUPEKICHHA TOPOJA CesacToIroyisi B
YIOPAMIOUEHHOM ~COCTOSHUM ~HAXOASIIUXCA B HX  BIQJICHUH JOKYMEHTOB
ApxusHoro ¢onzma ropoga CeBacTomnolls, OTHECCHHBIX K rocyIapCTBEHHOM
cobcrBeHHocTH ropoja CeBacTormos.
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3. Hacrosinee  IOCTaHOBJIGHHE BCTYNAET B CUJIY IO MCTEYCHUHU JICCATH
JHEH co JHs ero 0GUIIaTBHOTO OITyOJIMKOBaHMS.

4, KOHTpOJb 3a HCIIOJHEHWEM HACTOSAIIEro IIOCTAHOBIICHWS BO3JIOXKHUTH
Ha 3amectutens ['yGepuaropa — Ilpencenarens IlpaBurenbctBa CeBacTOOINS
EpemeeBa A.A.

['y6epratop ropona CeBacTornols,

[pencemarens [IpaButenscrsa CeBacTONONA C.M.Mensaiino

&



[IpunoxeHnue

K I[IOCTaHOBJICHUIO
IIpaBurenscTBa CeBacTomnoss

oT 08 .02 20/F No 56-7771

TTOPSIJIOK
BO3MCILICHUS paCXO,Z[OB, HpOI/IBBe,HeHHI)IX HCFOCY,HapCTBeHHBIMI/I OpFaHI/IBaHI/IHMI/I,
CBJsA3AaHHBIX C O6GCHC‘IGHI/I6M 0T60pa %8 Hepez[atm B FOC}/HapCTBeHHBIe APXHBHBIC
yqpexcz[eHHH ropoaa CGB&CTOHOHH B YIIOPAOAOYCHHOM COCTOSHUN
HaXOoAIIUXCs B UX BJIAACHUHA I[OK}’MGHTOB ApXI/IBHOPO (I)OHIL& ropozla
CGB&CTOHOHH, OTHCCCHHBIX K FOC}’I{&pCTBGHHOﬁ CO6CTB€HHOCTI/I ropoza
CGB&CTOHOHH, 3a CYeT CpeICTB 6IO,Z[)KCTa ropoz[a CGB&CTOHOHH

1. Hacrosmmuii Ilopsiiox BO3MEIIEHHsT pPacxoJ0B, IMPOU3BEIECHHBIX
HETOCYyTapCTBEHHBIMU OPIraHMU3alUsMM, CBSI3aHHBIX C oOecriedeHueM oToopa u
nepeladyd B TOCyJapCTBEHHBIE apXUBHBIE ydpexzaeHusi ropoga CeBacToIons B
YIOPSIOYEHHOM  COCTOSIHMM HAXO[MLIUXCS B MX BIAJEHUU JOKYMEHTOB
ApxusHoro ¢onga ropoga CeBacTorojs, OTHECEHHBIX K TIOCYAapCTBEHHOM
cobctBenHocTH ropofga CeBacTomoyis, 3a CYeT CpEACTB OIOKETa ropoja
Cesactonouns (nanee — [Topsok) onpenenseT MEXaHU3M U YCIOBUS BO3MELIEHHS
MIPOU3BEACHHBIX HErOCyAapCTBEHHBIMU OpraHU3allUsIMU PacXOJOB, CBS3AHHBIX C
obecrieyeHneM oTOOpa U IepeJadyd B YNOPSIOYEHHOM  COCTOSHUM B
rOCyIapCTBEHHBIE apXUBHLIE yupexaeHus ropoaa CeBacToOIossl HaXOISIIUXCS B
UX BIIaJICHUH JOKYMEHTOB ApXHUBHOTO (poHAa ropoma CeBacTOmos, OTHECEHHBIX K
roCy1apCTBEHHOM cOOCTBEHHOCTH ropojia CeBacToroIIs, 3a CUeT CPeICTB OroKeTa
ropoaa CeBacToIIOJs.

2. BosMmeleHue pacxo/I0B HEroCyAapCTBEHHBIX OpraHu3aiuil Mo oThopy u
nepeiaye B apxXuB B YIIOPSJOUYEHHOM COCTOSIHUM JOKYMEHTOB ApXHMBHOro (GoHa
ropoga Ceacromois (Jajlee — pacxoJbl) OCYILECTBISICTCS B Tpefeiax CpeJCTB,
IPENyCMOTPEHHBIX B OromkeTe roposaa CeBacToIoNii Ha COOTBETCTBYOIIHIA
(GUHAHCOBBIN IO/l HA YKa3aHHbIE [IEJIH.

3. IlepeueHp pacxomoB, BO3MEIIEHHE KOTOPBIX IPOU3BOJUTCS B BHJIE
cyOcuamii 3a cueT cpelcTB Oromkera ropoga CeBacToIos, BKIIFOYAET 3aTPaThl Ha
IIPOBEJIEHNE YIOPAJOYEHUSI AapXUBHBIX JOKYMEHTOB (KOMILIEKC paboT 1o
(GopMHPOBaHMIO apXUBHBIX JOKYMEHTOB B €IUHHUIIBI XpaHEHUs (11e71a), OMUCaHuIO
1 O0QOPMIICHUIO TaKUX EIWHUI] XpaHeHUs (1es1) B COOTBETCTBHM C IIPABUJIAMH,
YCTaHOBJICHHBIMH CIIELIHAIIBHO YIIOJHOMOYEHHBIM [IpaButensctBoM Poccuiickoit
Qenepaunn (denepalbHbIM OPraHOM HCIOJTHUTENBHOW BIIACTH) IIPU IPHEME —
nepeaade B rocy1apCTBEHHbIE apXUBHBIE yUpeKIeHUs ropojia CeBacTomnos.

4. Jlnd  OCyHIeCTBIEHHMsSI BO3MELICHHMSI pAacXOIOB HEroCyIapCTBEHHBIE
OpraHuM3alMy npeacraBissloT B JenaprameHnT ammapara ['yOepHatopa wu
IIpaButenbera CeBacTOONS CAEAYIONINE TOKYMEHTHI:



- MHCHEMEHHOE 3asBJIEHUE O IIPEIOCTaBICHUHN CyOCH I,

- IPEJIBAPUTEIBLHYI0  CMETYy pPAacXoJoB Ha OTOOp W Iepedadyy B
YIOPSTOYEHHOM COCTOSHMU JOKYMEHTOB ApXUBHOTO (oHIa ropoaa CeBacTomnolis,
YTBEPXKICHHYIO PYKOBOJIUTEIIEM HEIOCYIapCTBEHHOU OpraHU3allkH;

- JOTOBOPBI Ha IIPUOOPETEHNE TOBAPOB, IIPOBEACHNE PadOT, OKa3aHUe YCIyT
10 OTOOPY U Iepeaye B yIOPSIOYSHHOM COCTOSIHIM aPXUBHBIX JTJOKYMEHTOB;

- JIOKYMEHTBI, IOJTBEp)KAalollue MNPUOOpPEeTeHHe TOBapOB, IIPOBEJICHUE
paboT, oKasaHHe YCIyr II0 OTOOpY W Iepefade JOKYMEHTOB ApPXUBHOro (GoHja
ropoga CepacTononsg B yHOPSIOYEHHOM COCTOSIHHM (HAKJIaaHBIE, aKThI
BBIIIOJTHEHHBIX pa0oT U APYTHE JOKYMEHTBI);

- pacYeTHbIE JOKYMEHTBI, IOATBEPKAAIOIINE IPOU3BEICHHbBIC PACXO/IBI;

- aKT IIpyueMa-liepefadd JOKYMEHTOB Ha IIOCTOSIHHOE XpaHEeHHe B
roCcyIapCTBEHHOE apXUBHOE YUpEXKICHHE.

JoKyMeHTBI, He0OXOAUMble Uil (UHAHCUPOBAHUS BO3MEIICHUS PaCcXO0B,
KpOME€ CMEeThl PacXoJOB, MOTYT OBITH MPEACTaBIECHBI B IMOIMHHUKAX KOO B
KOTIMSIX, 3aBEPEHHBIX B yCTAHOBIEHHOM 3aKOHOAATEIbCTBOM IOPSIIKE.

5. JIng nmanupoBaHus oO0beMa (UHAHCHPOBAHHS PACXOJOB U3 OrOKeTa
ropona Cesactononsa JlemaprameHT ammapara ['ybepratopa u IlpaBuTenncrsa
Cepacromons He mosgHee 15 duHcina Mecsia, NPEAIIECTBYIOLIErO IIEPHOLY
(hMHaHCHpOBaHWsA, HampaBisieT 3asBKy B JlemapramenT (QUHAHCOB TIopoja
Ceacrormouts.

6. I'maBHBIH pacmopsuTels GFOKETHBIX CPEACTB B MECSUYHBIM CPOK CO JTHS
MOTyYCHHUsl 3aABKH M IIPEJICTABICHUS JIOKYMEHTOB, yKAa3aHHBIX B MyHKTe 4
Hacrosero ITopsiaka, IpoBOAUT UX MPOBEPKY.

7. Bosmemienne pacxoJ0B NMPOU3BOMUTCS TIOCHE COTIacoBaHUs ¢ [ JIaBHBIM
pacmopsauTeneM OOIKETHBIX CPEICTB B pasMepe (akTHYeCKH IOHECEHHBIX U
MOATBEPXKICHHBIX COOTBETCTBYIOLIMMHU JOKYMEHTaMHM 3aTPaT HEroCyIapCTBEHHBIX
OpraHU3aIUH.

8. OcHOBaHMAMM [UIf OTKa3a B BO3MEIIEHHHM pAaCXOMOB  SBJISIOTCS
NPEJCTaBICHUE HEroCydapCTBEHHOW oOpraHu3alueldl HEeIOCTOBEPHBIX CBEIACHMIA
WK HETIPE/ICTABICHUE JJOKYMEHTOB, YKa3aHHBIX B MyHKTe 4 HacTosmero [Topsaka.

9. BosmelieHne  pacxoJOB  MPOM3BOAWUTCS — 4Yepe3  JIMLEBOM  cueT
Henapramenra anmnapata I'y6epraropa u [IpaButenbcTBa CeBacTOMOMS, OTKPBITHIH
B VYmpasienun PDepepanpHoro kasHadedictBa 1mo r. CeBacTooONO, IMyTeM
[IEPEUNCIICHUS JIEHEXKHBIX CPEJCTB Ha pPacueTHble cueTa HerocyJIapCTBEHHBIX
OpTaHU3alWi, OTKPBITEIE UMU B OaHKaX WM UHBIX KPEIUTHBIX OpraHU3aIUsX.

10. AqMuHHCTPATOp NOXOIOB BEJET YUeT MOTyUYeHHBIX U3 OrOKeTa ropoa
CeBacromoss cpeJCcTB, BBIACIIEMbIX Ha BO3MEIIEHHE PACXOJO0B, a TAKXKe ydyeT
UCTIOJIb30BAHUS YKa3aHHBIX CPEICTB B COOTBETCTBHUU C 3aKOHOAATENLCTBOM U
HOPMaTHBHBIMU JOKYMEHTAMH I10 BEIEHUIO OyXTalTepCKOTO yUeTa.

11. HerocynapcTBeHHBIE  OpraHM3alliii  HECYT  OTBETCTBEHHOCTH  3a
JIOCTOBEPHOCTD MPEACTABIAEMbIX UMW JIAHHBIX, HEOOXOIHUMBIX JJIS BO3MEILEHMUs
pPacxosoB, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM.



12. KoHTposik 3a MpaBUIIBHOCTHIO UCUYUCIIEHHUS U IEJIEBBIM HUCIIOIB30BaAHUEM
OIOJUKETHBIX CPEJICTB OCYILISCTBISCT [JIaBHBIA pacmoOpsauTENb OIOIKETHBIX
CPEJCTB.

13. B cnyuae BBIsBIEHHS HapyIICHHWH YCIOBHI BO3MEIIECHHS PacxoioB
COOTBETCTBYIOIIUE [EHEXHbIE CPEJCTBa MOJJEXKAT BO3BpaTy B OIODKET ropoja
CesacTomnoJis B OPSIKE, YCTAHOBJIEHHOM 3aKOHOIATEeILCTBOM.

14. B ciyuae, ecniu HerocynapcTBeHHbIE OpraHW3alUdd He OoToOpaiud B
YHOPSIIOYEHHOM COCTOSIHUU HAaxOJSIIIUECs B UX BIAJEHUU apXUBHbBIE JOKYMEHTHI,
OTHECEHHbIE K COOCTBEHHOCTH ropoja CeBacTorosisi, B apXUBHBIE YUPEKIEHUs
ropoaa CeBacTorofis B COOTBETCTBUU C HACTOSILIAM TMOPSIAKOM, TO UX OTOOp U
nepejadya MOTYT OBITh MPOU3BEACHBI APYTUMU FOPUAWYECKAM WU (PU3HUYECKUM
JUIIOM Ha OCHOBAHUM JIOTOBOpPa BO3ME3JHOTO OKa3aHUs YCIyT, 3aKIIOYEHHOTO B
COOTBETCTBHUU C 3aKOHOJATEIHLCTBOM.




