[IPABUTEJIBCTBO CEBACTOMOJISI
NENAPTAMEHT APXUTEKTYPbI M TPAJOCTPOUTEJIBCTBA
FOPOJIA CEBACTOIIOJISI
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OO0 yTBep)KJIeHUH AJIMUHUCTPATUBHOIO perilaMeHTa MPeAoCTaBICHUS TOCyAapCTBEHHOM
yenyru - «[IpenocTaBieHue cBeleHHMH HH(POPMALIMOHHON CHCTEMBI O0ecIedeHus

rpaJoCTPOUTEIIBHON AeSATEIIBHOCTH

B coorBerctBuHM ¢ IpamocrpouTenbHbIM KoxeKcoMm Poccuiickon dexnepanmu,
DenepanbabiM 3akoHOM OoT 27.07.2010 Ne 210 «O0 opranHu3anuy IIPEAOCTaABIICHUS
rOCYIapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr», IIocTaHOBJIeHHeM llpaBuTenbcTBa
Poccutickoir Deneparu or 9 moHs 2006 roma Ne 363 «O0 umH(pOpMaMOHHOM
o0eCIleYeHHH TI'PaJIOCTPOUTEIBHON AEITeIbHOCTU», 3akoHOM ropojaa (CeBacTorols
oT 29.09.2015 Ne 185-3C «O mnpaBoBbIx akTax ropoma Cesacromoisi», [TojokeHHEM

o JlermapraMeHTE apXUTEKTYpbl M TI'PagioCTpoUTEbLCTBA ropoga (CeBacToroiis, yTBEp-
KIeHHbIM — roctaHoBiieHueM  IlpaBurennctBa  CeBactonosis ot 29.12.2016

No 1300-11I1

[TPUKA3BIBAIO

1. YTBEepauTh AJIMUHUCTPATUBHbIH peryiaMeHT MPEe10CTaABJICHUS
rocymapctBeHHOH yenyru «lIpenocraBieHune cBeleHUNM WHOOPMALMOHHOU CUCTEMBI
oOecriedyeHus rpaJoCTPOUTEIIBHOMN AESITEIbHOCTUY» COIVIACHO IPHUIIOKEHHIO.

2. Otneny rocygapCTBEHHOM CITY)KOBI, KaJpoB, MH(MOPMALMOHHBIX TEXHOJIOTHUU
YrpaBieHusi  aAMUHUCTpAaTUBHOM  paborel  /lemaprameHTa  apXHUTEKTypel U
rpagocTtpouTenscTtBa ropoaa Cesacromnonisi  (EBctudeirikuna [O.B.) olecrnieunTs
pa3MellleHHe HACTOSIIIEro MpruKasa Ha o(uUHaIbHOM caiTe JlenapraMeHTa apXUTEeKTYphbI
U rpaoCTpoOUTEIbCTBA ropoaa CeBacToIos.

3. KoHTpOoJb 3a UCITOJTHEHUEM HACTOSIIETO [IpUKasza  BO3JIOXKHUTH
Ha HMCIOJIHSIONIEro OOS3aHHOCTH HauvaJlbHUKA YIIpaBJIEHUS TI'paJOCTPOUTEITHLHOU
MOJUTUKHU JlermapraMeHTa apXUTeKTypbl U I'paJioCTPOUTEIILCTBA ropoaa CeBacTonosis
Hukutuny C.A.

Jlupexrop /lenaprameHnra M.B.Pakosa
p p p



Y ITBEPX/IEH

mpuKasoM /JlenaprameHra
APXUTEKTYPHI U I'PALOCTPOUTEIILCTBA
ropojia CeBacToroJs

OT «/éf,» ﬂﬁM/ No //y

AJIMUHUCTPATUBHBIU PETJIAMEHT
Pea0CTABJIEHUSA IOCY1aPCTBEHHOH YCJIYIH
«llpeaxocraBijienue cBeileHUH HHPOPMALIHOHHOH CHCTEMbI ODecreYyeHus
rPagoCTPOUTEILHOH AeATEJIbHOCTH

I. O0mMe noJiosKeHus

1.1. llpeamer peryJiupoBaHusi AJAMHMHHUCTPATHBHOIO  perjiaMeHTa
[peaoCTAB/ICHHS INOCYAAPCTBEHHOH YCJIYIH

[IpeamMeToM peryjiMpoBaHUs HacTosilero AJIMUHUCTPATUBHOIO perjaMeHTa
[IpeaOoCTaBJIEHUsT  rocygapCTBeHHOW  yciayru  «llpemocraBieHue  CBeJIEeHUMH
WHMOPMALIMOHHOM CHUCTEMblI O0€eClHeYeHHs] IpaJoCTPOUTEILHON JIeSITeJIbHOCTHUY
(lajee — QAMMHUCTPATUBHBIM PErJIaMEHT) SBJISIETCS OIpeJIeJIeHUue CTaHjaapTa
[IPEeAOCTABJICHUS] YKA3aHHOW YCJIYTH U MOpsiJIKa BbITIOJHEHUS aJMHUHUCTPATHUBHBIX
[poueAyp MNPy M[OJArOTOBKE U TPEAOCTABJIICHUIO CBEJACHUN MH@PpOpMaALIMOHHOM
CUCTEMBI O0ECIeYEeHUs I'paJJOCTPOUTEIILHOM JIeSITeJIbHOCTH B ropojie CeBacromnoJie
MO0 OTKasze B M[PEJIOCTABJIEHUM  CBeIEHUM HH(POPMALIMOHHOM  CHUCTEMbI
oOecrneyeHust rpaJloCTPOUTEIILHOM J1esiTelIbHOCTU B ropoje CeBacrtonolie (gainee —
rocyJlapCTBEHHasl yCcjyra).

AJIMUHUCTPATUBHBIA pErjlaMeHT pa3padoTaH B LEJISIX MMOBBIILIEHUS KayecTBa
MPEeAOCTABIICHUS U JOCTYITHOCTHU IOCYJapCTBEHHOM YCJIYTId, CO3aHusl KOM(POPTHBIX
YCJIOBUM JIJIS1 YYACTHUKOB OTHOLLIEHUH, BO3HUKAIOIIUX B ITPOLIECCE IPEea0CTaBICHUS
rOCyIapCTBEHHOM YCIIYTH, OIpeaeIsieT CPOKH, [1OCJIE0BATEJILHOCTH
aJIMUHUCTPATUBHBIX MPOLEAYP U AAMUHUCTPATUBHBIX JICUCTBHUH.

1.2. Onucanue 3asiBuTe/Ied, a4 TaKKe JIMI, HMMEKUIHX NMPABO BBICTYNATH
OT UX HMEHH

3asBUTEJISIMA ~ HA  TIOJIYYEHUE  TOCYJIApCTBEHHOM  YCIYIrM  SIBJISIFOTCS

dbuznueckue U OpUJIUYECKHE JIMIA, 3aMHTepeCOBaHHbIE B ITOJIYyYEHUU CBEJEHUMN
UH(MOPMALIMOHHOW CUCTEMBI OOeCreYyeHUss I'pPajoCTPOUTEIIBHON eI TEeJIbHOCTH

(nanee — cenenus MCOI'/1).

OT HMMEHU 3asBUTENsl JUJIS [OJIYYeHMUs] T'OCYJIapCTBEHHOM YCIYIM MOXET
BLICTYIIATh JIMIIO, MMEIOLIEE TaKOe MpPaBO B COOTBETCTBUMU C 3aKOHO1ATEJIbCTBOM
Poccuiickont ®denepaumu, JM00 B CUJIYy HaJIEJICHUSI €ro 3asiBUTEJIEM B TOPsJKE,
YCTAaHOBJIEHHOM 3aKOHO/1aTE€JIbCTBOM Poccuiickoi Denepanuu,

COOTBCTCTBYIOLLIMMHA ITOJIHOMOYHIIMMH.



1.3. TpeOoBanusi K nopsiaAky HHPOPMHPOBAHUS O INPeAOCTABJIEHHH
roCy1apCTBEHHOH YCJIYI'H

1.3.1. Mudopmauuss o0 MecTe HaxoxJaeHUsi M  rpaduke paOOTHI
MCIIOJIHUTEJIbHOIO OpraHa, npeaoCTaB/IsOLIEro rocy1apCTBEHHYIO YCIIYTY.

M cCrnosHUTEIbHBIM OpraHOM TIOCYJIapCTBEHHOW BjlacTU ropoja (CeBacTomnois,
MPEeAOCTABIIAOIIMM  IOCYAAPCTBEHHYKO  yCiyry,  sBjisercs  JlemapraMeHT
apXUTEKTYpbl W  rpajocTtpouTesibctBa ropojaa CeBacronojisi  (nagee  —
Y OJIHOMOYEHHBIH OpraH).

MecTo pacnojiokeHus Y1nojJHoMouyeHHoro opraHa: 299001, r. CeBactonoJis,
yJ1. Pabouas, Sa, tenedon +7 (8692) 49-28-82. E-mail: architect@sev.gov.ru.

[ papux paboThl Y IOJIHOMOYEHHOIO OpraHa: rnoHeaeibHuK — yerepr ¢ 09.00
no 18.00 ygacos, nepepsiB ¢ 13.00 no 13.45 yacoB, natauua — ¢ 09.00 no 16.45
4yacos, repepbiB ¢ 13.00 no 13.45 yacos.

[lppu€émM  HOKYMEHTOB I8 [PEAOCTaBJICHUS TOCYJApCTBEHHOMW  YCIIYyTId
OCYLLECTBJISIETCS 110 MPEABAPUTEIBHOM 3alUCU Y TIOJHOMOYEHHBIM OpPraHoOM
B npuéMHoe BpeMs: cpena ¢ 10.00 go 13.00 yacos. Tenedon +7 (8692) 49-26-08.

llpeaBapurenbHas 3anuch Ha NMpUeM ocyluecTBisieTcs nocpeactBoM Iloprana
rOCYAapCTBEHHBIX YCIYyT ropoja CeBacTonoJisi.

B ciygae HamnpaBiieHUs] JIOKYMEHTOB JUIsl TIPEJIOCTABIIEHUS! TOCY1apCTBEHHOM
YCJIIYT'd MO I10YTEe, YKa3bIBAECTCS IOPUIMYECKUN aapec YIOJHOMOYEHHOr0 opraHa:
299011, r. CeBacrornoub, yi. JIeHuHa, 2.

[ Ipyem rpaxaan mjisi KOHCYJIbTALlMKU 110 BOMPOCAM MNpeaoCTaBIeHUs CBEJICHUU
NCOI'/l ocyuiectBisiercss YIOJHOMOYEHHBIM OpraHoM B IPUEMHOE BpeMs: cpejia
¢ 14.00 no 17.00 yacos.

Hacrosmmn aIMHUHUCTPATUBHBIM  perjaMeHT, a TakKxke HHOopMalus
O BHECEHMM B HEro HW3MEHEHHUW, pa3MelaeTcss Ha oQUIMaJIbHOM caunTe
JlemapraMeHTa apXUMTEKTYpbl U I'paJoCTPOUTENbCTBA ropoja CeBacTornojsi B CETH
MHuTepHeT 110 ajapecy: http://ceBapxurekrypa.pd/.

1.3.2. Uadopmanus o mMecre HaxoxjaeHuss U rpaduke padoThl, CIIPaBOYHBIX
TeJiepOHAX OpPraHoOB, OCYIUECTBJISIIOLIMX MPUEM JJOKYMEHTOB JUIS MpPeOCTaBIICHHUS
rOCYyJ1apCTBEHHOH YCJIYTH.

[lpuéM HOKYMEHTOB Uil [PEAOCTaBICHHUS TOCYJapCTBEHHOM  YCJIYI'H
ocywectsisiercss I KY «MOL» no aapecy: 299009, r. CeacTomnoJs,
yi1. Bok3aneHas, 1. 10.

[lpr€M [OKYMEHTOB Ul MpPEAOCTaBIIEHUs TI'OCYAApPCTBEHHOM YCIYIM TaKXke
OCYLLUECTBJIIETCS CTPYKTYpHBIMU mnojapasaeiieHusMu 1KY «MO®OLL», aapeca w
rpauk padboThl KOTOpbIX ykazaHbl Ha caite ['KY «M®Ll» B cetu MHTepHer
o ajapecy: http://sevastopol.gov.ru/mitc/list.php.

Tenebon  nenrpa  TtenedponHoro  obcayxkuBanus IKY  «MODLy:

+7 (8692) 417-100.
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1.3.3. UHpopMupoBaHrEe O NPeAOCTABICHUUA IOCYAAPCTBEHHOU YCIIyTd, B TOM
YUCJIE O MECTe€ HaxoXJeHusi u rpaduke padboTbl YIIOJHOMOYEHHOIO OpraHa,
[MPEJIOCTABIISIOIIETO M'OCYAAPCTBEHHYIO YCIIYTY, OCYLIECTBIISETC:

| ) nocpencTBOM pasMmelleHus WH(pOpMalUu Ha OQPUUHUAIBHOM HHTEPHET-
caTe YIIOJIHOMOYEHHOro oprasa: http://ceBapxutekrypa.pd/;

2) MoCpeJICTBOM pa3MelleHUs MH(MOpPMALIMOHHBIX CTEH/IOB
B Y IIOJIHOMOYEHHOM OpraHe;
3) mocpeICTBOM pa3MelleHHs MH(MOpPMALIMOHHBIX CTEH/IOB

B T'OCYJapCTBEHHOM Ka3eHHOM YyupexJaeHUH «MHOroQyHKIMOHAJIbHBIA LEHTP
MpeOCTaBJI€HUsI TOCYJAapCTBEHHBIX W MYHULHMIIAJIBHBIX YCJIYr B TOpOJE
CeBacrononb» (aanee — ['KY «M®Lly»), Ha opuumansHoM noprajie | KY «MOLy:
www.mifc92.ru;

4) npu uyHOM oOpamieHuu B [ KY «MOLL»;

5) Ha EauMHOM mopraje TroCyJapCTBEHHBIX W MYHHUUMIIAJIBHBIX YCIYT
(byukuun)  (manee —  Ilopran) B cetm  HMHTepHer no  ajapecy:
http://www.gosuslugi.ru;

6) Ha mopTajie rocyJaapCTBEHHbIX YyCayr ropoja (CeBacTornolisi Mo ajapecy:
https://gosuslugi92.ru. (manee — PIII'Y) (npy HalIUyuuM  TEXHUYECKOU
BO3MOXKHOCTH ).

1.3.3.1. Ha odunmaisHom HWMHTepHeT-caiiTe YIOJHOMOYEHHOIO OpraHa,
Ha Iloprane, Ha PIII'Y (npu HajM4yuu TEXHUYECKOW BO3MOXKHOCTH), pa3MeIlaeTCs
cje1yrouias MH(popMalumsi:

1) ucuepribIBarOLIUX [epey€eHb JIOKYMEHTOB, HEOOXOIUMBIX
ISl IPEOCTABJIEHUST TOCYJAApPCTBEHHOMW YCJIyru, TpeOOBaHUS K O(MOPMIICHUIO
YKa3aHHbIX JOKYMEHTOB, a TaKXe IE€peYeHb JIOKYMEHTOB, KOTOPbIEC 3asiBUTEJIb
BITpaBe IMPeACTaBUTh 110 COOCTBEHHOW MHUILIMATUBE;

2) KpyT 3asiBUTEJIEN;

3) CpOK Mpe10CTaBJIEHUS IOCY1apCTBEHHOU YCITYTH;

4) pe3ysibTaThl MPEAOCTABIICEHUS TOCYJApCTBEHHOM  YCJIYTrH, IOPSJIOK
[MpEJICTABJIEHUs  JOKYMEHTA, SBJISIOLIErOCs  pe3yJbTaTOM  IPeaoCTaBJICHUS
rOCYJIapCTBEHHOMW YCJIYIH;

S) pa3Mep rocyaapCTBEHHOW MOULIMHBI, B3UMAeMOM 3a MpeI0CTaBJIEHUE
rOCYJapCTBEHHOU YCIIYTH;

60) HcyepnbIBAKOIIUK  MNepeYyeHb  OCHOBAHUM Ui  IIPUOCTAHOBJIEHUS
WJIK OTKa3a B IPEJIOCTABJICHUM I'OCYIapCTBEHHOM YCIIYTH;

7) O npaBe 3asBUTEJISI Ha J0cyjaeOHoe (BHecyaeOHoe) oO0xajloBaHHUe
JNEUCTBUK (O€31€UCTBUSI) U PEILICHUM, INPUHSATBIX (OCYILIECTBJISIEMbIX) B XOJe
[IPe1OCTaBJICHUS I'OCYJapCTBEHHOU YCIIYIH;

8) (Gopmbl 3asBjeHUH (YBEJOMJIEHHM, COOOILEHUM), HCIOJb3yeMble
[P MPEJOCTABICHUU I'OCY1aPCTBEHHOM YCIIYTH.

Mudopmauuss Ha Iloprasie rocymapcTBeHHbIX ycayr ropojaa (CeBacTornosis
O MOpsiJIKE M CpOKax IPeJOCTaBJICHUs TI'OCYJ1apCTBEHHOW YCJIYrd Ha OCHOBaHWUU
cBelAeHUH, coaepxaumxcs B lloprase rocyaapcTBEHHBIX — yCJIyr ropoja
CeBacTor10J1s, Ipe0CTaB/ISETCs 3assBUTEIIIO OECIIATHO.
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Jloctynn K MH@OpMaALMM O CpPOKaX M IOpSAKE IPEIOCTABIICHUS YCIYIH
OCYILIECTBJISIETCS O€3 BBIMOJHEHUS 3asBUTEJIEM KaKUX-JIMOO TpeOOBaHUH, B TOM
yucjie 0e3 MCIOJIb30BaHUS MPOrpaMMHOr0 00€CreYeHHus, YCTaHOBKA KOTOPOIO
Ha TeXHHUYECKHE CpeJICTBA 3asiBUTEJIsI TpeOyeT 3aKJIlOYeHHUs JIMLEH3UOHHOIO
WIKM HWHOIO COIVIallIEeHWs C IIpaBoo0JiajlaTelieM MpOorpaMMHOI0O obecrneyeHus,
[MpeJyCMaTpuBaKOIIEr0 B3MMaHUE IUIAThl, PErUCTPALMIO WJIA  aBTOPU3ALMIO
3asIBUTEJISI, UJIK TIPEJIOCTABIIEHUE UM TIE€PCOHAJIbHBIX JAHHBIX.

Ecnu 3asgBuTenb 1nojaBajl 3asBKY Ha IIPEIOCTaBJIEHUE TI'OCYIapCTBEHHOM
ycayru dyepe3 PIITY, To undgopmanmio o Xxoje npeaocTaBiIeHUs] rocy1apCcTBEHHOM
YCJIYT'H 3asiBUTEJIb MOXKET IIOCMOTPETh B JIMYHOM KabuHeTre Ha PIIY.

Jliis  mpocMoTpa CBEIAEHHMM O XOJ€ UM pe3yjbTaTe [peaoCTaBICHUS
rOCY1apCTBEHHOMU YCJIYTU uyepe3 JMYHbIM KaOuHeT PIITY 3asiBUTE 110 HEO0X01MMO:

a) aBropu3oBarbes Ha PI1LY (BoWTH B JiMuHBIK KaOUHET);

O) HAMTH B JIMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) IMPOCMOTPETh HHMOPMALMIO O XOJIe MU pe3yjbTaTe IMpea0oCTaBIeHHUs
rOCY1apCTBEHHOM YCJIYTH.

1.3.3.2. MadpopmauoHHBIE CTeH/bl, pa3MelleHHble B YIOJHOMOYEHHOM
OpraHe JO0JI)KHbBI COAEPXKAaTh:

[ ) pexxum paboThl, ajipec Y NOJHOMOYEHHOI'O OpraHa;

2) agpec o@puuuaibHOoro wuHrepHer-caWta IlIpaBurtennctBa CeBacTorolis,
aZIpecC JIEKTPOHHOM IMOYTHI Y IIOJIHOMOYEHHOI0 OpraHa;

3) IOYTOBBIM aJpec, CiyxKeOHble TenedoHbl, (aMHIMU PYKOBOJUTENIEH
Y OJIHOMOYEHHOI'O OpraHa;

4) NOPSAAOK IOJIYYEHUs] KOHCYJIbTALIMM O MPeJa0CTaBI€HUHM roCy1apCTBEHHOM
YCIIYTH;

> ) MOPSIIOK U CPOKH TPEJIOCTABJICHUS TOCYIapCTBEHHOM YCIIYTH;

6) oOpa3ubl 3asBJIECHUHU O MNPEAOCTABJIEHUU TI'OCYJIAapCTBEHHOW YCJIYIH
1 00pa3Libl 3aM0JIHEHUS TAKKUX 3asiBJICHUM;

7) niepe4yeHb JIOKYMEHTOB, HEOOXO0IUMBIX TS [Ipe10CTaBJICHUS
rOCYJapCTBEHHOM YCJIYI'H;

8) OCHOBAHUs ISl OTKJIOHEHMSI OT PACCMOTPEHMs 3asiBJIEHUS U IOJAHHBIX
JIOKYMEHTOB;

9) OCHOBaHMs 11 OTKAa3a B MIPEJIOCTABJIEHUHU IOCYapPCTBEHHON YCIIYTH;

10) nocyneOHbIi  (BHeCyAeOHbI)  Mopsilok  00XKaJlOBaHMsSI — PEIIEHHUH
U JAerCcTBUM (0O€31€UCTBHUSI) IOCYJIapCTBEHHBIX OPraHOB MCIIOJHUTEJIBHONM BIJIACTH
CeBacTonosisi, MPeAOCTaBISIOIIMX TIOCYJIapCTBEHHYIO YCIYry, a TakKxke uX
JIOJOKHOCTHBIX JIML U TOCYAApPCTBEHHBIX CIIYXKAIIUX;

1) uHyro uH@OpMaLHIO, HEOOXOAUMYIO JJIs TOJYUYEHHUS TIOCYyIapCTBEHHOM
YCIIYTH.

[.3.3.3 Uudopmanmonnbie cteHbl, pa3menieHtble B [’ KY «M®Ll», nomkHbl
COJIepXKaTh:

l) pexxum  pabotel, aapeca ['KY «M®Ll», rocynapcTBEHHBIX OpPraHoOB
HCIIOJIHUTENIbHOW BJIacTH  (CeBacTOIOJIs, MPEAOCTABISIONIMX T'OCYAapPCTBEHHYIO
YyCJIyTy, a Tak)K€ MHBIX OpraHOB M OpraHu3allMi, y4acTBYIOILIMX B IPEIOCTaBIEHUH



rOCYy1apCTBEHHOM YCIIYTH;

2) aapec oduuMaibHOro uHTepHer-canTa IlpaBurenncTBa CeBacTonoss,
azipeca 3JIEKTPOHHOM IMOYTHI IOCYJIApCTBEHHBIX OPraHOB MCIIOJHUTEJIBHON BJIACTH
CeBacToroJisi, MpeJ0CTaBIISIOLIMX FOCY1apCTBEHHYIO YCIYTY;

3) nouToBbie anpeca, tejedoHbl, Gamunuu pykoBoautesen ['KY «MODL
U  [OCYJApCTBEHHBIX  OpPraHoOB  MCIIOJIHUTEJbHOM  Biacth  CeBacToIloJs,
[IPENOCTABJISAIOLIUX IOCYAAPCTBEHHYIO YCIIYTY;

4) NOpsJIOK IOJIyYEHUSI KOHCYJIbTAUMK O MPEJIOCTABIEHUM IOCYIapCTBEHHOM
YCIIYI'U;

5) NOPSIAOK U CPOKH MPEJIOCTABIIEHUS] TOCYIaPCTBEHHOM YCITYTH;

0) oOpa3upbl 3asBJI€HUU O TMPENOCTABICHUU TOCYJAAPCTBEHHON YCIYIH H
oOpa3Libl 3aMOJIHEHUS] TAKUX 3asIBJIEHUM;

7) nepedyeHb JIOKYMEHTOB, HEOOXOAUMBIX U151 [IpEeAOCTABIICHUS
FOCYJIapCTBEHHOM YCIIYIH;

8) OCHOBAaHUs JUIsl OTKJIOHEHMsI OT PAacCCMOTPEHHS 3asBJIEHUS] U I10JaHHbBIX
JIOKYMEHTOB;

9) OCHOBaHMs JUJIsi OTKa3a B IIPEe0CTABIIEHUU IOCY1apCTBEHHON YCIIYTIH;

10) nocyneOubIi  (BHeCy1eOHbIM) MOpSAOK  00KaJOBaHUS  pellIeHUN
U aerucTBui (0e31eMCTBUsI) IOCYNApCTBEHHBIX OPraHOB HMCIIOJHUTEIBLHOW BJIACTH
CeBacTonoJisi, MNPeAoCTaBISAIOIIMX TOCYAApPCTBEHHYIO YCIYry, a Takxke HX
JIOJDKHOCTHBIX JIMIL M TOCYIapCTBEHHBIX CITY KAII[UX;

[ 1) uHyr0o uH@OpMaLMIO, HEOOXOAUMYIO JUUISI MOJYYEHHUsI TOCYyAapCTBEHHOM
YCIIYTH.

B ciaydae orcyTrcTBHUST MH(POPMALMOHHBIX CTEHJAOB HMH(MOPMAILIMIO MOXHO
[MOJIyYUTh 4Yepe3 HUHPOpPMALMOHHbIE TepMUHANIbI (MHOO-TIPUHT, HHGO-KHOCK),
Haxosuecs B cekrope uHpopmupoBanus ['KY «M®DLIy.

Takas xe uHpopmauus paMeniaercs Ha OMUIMAILHOM HHTEPHET-CANTE
YIOJIHOMOYEHHOIr 0 oprada u opuuuansHom caiite ' KY « MODL]».

llopsimok  nosiyyenuss  uHpoOpmalnMu  3asiBUTEJIEeM  II0  BOIpocaM
[MPEOCTABIIEHUS TOCYJApCTBEHHOM YCJIYIM M YCIYl, KOTOpblE€ SIBJISIOTCS
HEOOXOAMMBIMHU U 00s3aTe/IbHBIMU 151 TIPEI0CTABICHHUS JIAaHHON IoCy/1apCTBEHHOM
YCIYIH, CBEIAEHHH O XOJI€ IMpPeJOCTaB/IeHUs] YKa3aHHBIX YCJIYr, pa3Mmellaercs
B (peJlepalibHOM I'OCYyJapCTBEHHOM HMH(pOpMalLMOHHOW cucteme «EnuHBIA moprasn
FOCYAapPCTBEHHBIX U MYHULMITAJIbHBIX YCAYT ((PYHKLIAHN)».

[.3.4. KoHcynbTUpOBaHUE OCYLIECTBIISACTCS OECIIATHO.

Crneuuanuct,  OCYILUECTBISIOIIMA  KOHCYJbTHpOBaHHE  (IMOCPEICTBOM

Tesie(poHa WIIM JIMYHO) [0 BOIIPOCAM MPe/IOCTABIIEHUs I'OCYIapCTBEHHOM YCIIYIH,
JIOJIKEH KOPPEKTHO U BHUMATEJIbHO OTHOCUTBLCS K 3asiBUTEJISIM.

Ilpy koHcysnpTHpOBaHMU MO TejeOHY CIHELUATUCT B BEXJIUBOH (hopme
JIOJDKEH TPOMH(MOPMHUPOBATH OOpaTHUBLIEIOCS MO MHTEPECYHOIIUM €ro BOIpocam,
M0 TpeOOBAHUIO 3asBUTEJSl CIELUAIMCT JOJDKEH Ha3BaTh CBOIO (aMUIIHIO, HUMS
U OTYECTBO, JOJIKHOCTb.

bEciu  cneuuasuct HE MOXKET OTBETUTh Ha BOIIPOC CaMOCTOSITEIIBHO,
JIM00 TMOArOTOBKA OTBeTa TpeOyeT MNpPOJIOJIKUTEIBHOIO BpPEMEHH, OH MOXET
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[IPEUIOKUTL OOpaTUBIIEMYCS OOpaTUTHLCS MUCBMEHHO, JIMOO Ha3HAYUThL Jpyroe
yJ00HOE JIJIs1 3aMHTEPECOBAHHOTO JIMLA BpeMsI JUIS ITOJIYYEHUs] HH(MPOPMALIUH.

Pekxomenyemoe Bpems aJjisi TeseOHHOro pasroBopa — He OoJsiee 10 MUHYT,
JIMYHOI'O YCTHOI'O HHPOPMUPOBAHUS — He OoJiee 20 MUHYT.

II. Cranaapr npeaocraBiieHHsl TOCYAAPCTBEHHOM YCJIYTH

2.1. HaumeHoBaHHe rocy1apCTBEHHOHN YCJIYI'H

[ ocynapcTtBeHHas ycnyra — «llpegocraBiienue cBeieHUM UHMOPMALIMOHHOM
CUCTEMBI  OOecrneyeHusi  IpaJoCTPOMTENIbHON  JedaTeJbHOCTH»  (Jajee  —
rocyaapCTBEHHas yciayra).

2.2. HauMeHOBaHHEe OpPraHoB, INpPeAOCTABJISIOUIHUX TIOCyAapCTBEHHYIO
YCJIYIY H YYACTBYIOLIHX B NIPEA0CTABJIEHUH IOCY1aPCTBEHHOH YCJYI'H

[IpenocraBienue rOCYyJ1apCTBEHHOM YCJIYTU OCYILIECTBIISACTCS
Y TIOJIHOMOYE€HHBIM OPraHoM.

Ilpy npenocraBieHUU roCylapCTBEHHOMW YCJIYTH Y4YacTBYIOT CJIEAYIOLME
OpraHbl U OpraHu3aluu:

I'KY «M®Ll» - B w4yactu npuema U 1epeladyv  JIOKYMEHTOB
JUUIS1 TIPEJIOCTABJIEHHUS IOCYJapCTBEHHOU YCJIYIHM OT 3asiBUTEJIS B Y ITIOJIHOMOYEHHBIH
OpraH, W IIpueMa W Iepefadyd pesyJibrara I[pefoCTaBJIeHUs I'OCyJapCTBEHHOM
YCJIYTHM OT Y IIOJIJHOMOYEHHOI'O OpraHa — 3asiBUTEIIO;

YrpasiieHue (QeaepajibHOro KaszHaueWcTtBa 1o ropoay CeBacTornono -—
B YaCTU MpeJocCTaBlIeHUs1 CBeleHUH (M3 | ocyaapcTBeHHONW HHGMOPMAILIMOHHOM
CUCTEMBI O TOCYAAapCTBEHHbIX W MYHUUMNAIbHbIX Iuiatexax (I'MC 1I'MII))
00 oruiate rocy1apCTBEHHOM MOIJIUHBI;

GOenepanbHasg  ciyxba Oe3onacHoctu Poccuiickoit ®enepauuu  ropoja
CeBacTorojis — B 4acTU NpPEeJOCTABJIEHUS JIMLUEH3WH, IOATBEPIKIAIOIIEH MPaBo
Ha MOJy4YeHHE CBEJICHWH, OTHECEHHBIX K KATerOpud OrPAaHUUYEHHOro JOCTYyIIa
B COOTBETCTBUU C 3akoHOM Poccuiickonn ®enepauuu ot 21.07.1993 No 5485-1
«O rocyapCTBEHHOM TalHe.

B coorBerctBUM ¢ nyHKTOM 3 yacth | cratbu 7 DenepanbHOro 3akoHa
or 27.07.2010 Ne 210-®P3 «O0 opraHuzanuu mnpesiocTaBjIeHUus rocy1apCTBEHHBIX
U MYHULMIAJIbHBIX YCJIYI» OpraHbl, Ipea0CTaBIsAOIINUE MOCYAapCTBEHHbBIE YCIYTH
HE BIIpaBe TpeOOoBaThb OT 3asBUTENIS OCYLISCTBJIECHUS JIEHCTBHMM, B TOM YHUCJIE
COrJIaCOBaHWH, HEOOXOAUMBIX IS I0JIyY€HUS TOCYJapCTBEHHBIX M CBSI3aHHBIX
¢ oOpallleHHeM B MHbIE€ I'OCY1apCTBEHHbIE OpraHbl, OPraHU3allH, 32 UCKIIFOUYEHUEM
[IOJIyYE€HHUs YCJIYI' U IIOJIyYEHHUS] JOKYMEHTOB UM HH(pOpPMALMH, TPEIOCTaBIISEMbIX
B pe3yJibTaTe MpeJOCTaBJI€HUs TAKUX YCJYI, BKIIOYEHHBIX B IME€PEYHH, YKa3zaHHbIE
B4yacTu | ctatbu 9 nanHoro deiepajbHOroO 3aKoHa.

2.3. Onucanue pe3y/ibTaTa NpPea0CTABJIECHHS FOCYAapPCTBEHHON VCJIYIH
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Pe3ynbTratoM rpeiocTaBjieHUs TOCY1apCTBEHHOW YCIIYTU SIBJISIETCH

) npenocraBjieHMe CBEAEHUM U (MJIM) KOIMUU JOKYMEHTOB, COJEpKalluXCs
B MCOI /1;

2) oTka3 B npejaocrtaniieHuu ceegeHun MCOI /1.

Pesynbrar npeaocTaBIEeHUs T'OCYJIapCTBEHHOU YCIYTU ITOAINMCHIBACTCS
PYKOBOJAMUTEJIEM Y IIOJIJHOMOYEHHOIO OpraHa Ju0o0 JIMLIOM, UM YIIOJJTHOMOYEHHBIM.

Pe3ynbTar npeaocTaBlIieHUs roCy1apCTBEHHOM YCJIYTH T10 BbIOOPY 3asiBUTEJIS
MOXKeT OBbITh MpeJicTaBjieH B (hopMe JOKyMeHTa Ha OyMaKHOM HOCHUTEJIe, a TaKXKe
B BUJI€ MH(OpPMALIUU B JIMYHOM KaOuHeTe 3asBuTesist Ha PIITY.

CBeneHus, cojepxauimecss B MHQPOPMALMOHHON CUCTEME, IPEeaOCTaBIISIOTCS
Ha OyMaXHbIX U (MJIM) 3JIEKTPOHHBIX HOCHUTEJISIX B TEKCTOBOM WJIM rpaduyecKou

Gopmax.
2.4. Cpok npeaocTaB/IeHHSI TOCYIaPCTBEHHOM YCJIYIH

CpOK IpeocTaB/IeHUs IOCYJlapCTBEHHOM YCJIYIM COCTaBjisieT He OoJiee 41
KaJICHIApHOTO JHS CO JHS INPUHATHS OT 3asBUTEJISA 3asiBJICHUS O NPEJOCTaBIECHUH
FOCYJApPCTBEHHOW YCIYI'M M TPUIIOKEHHBIX IOKYMEHTOB, HO He Oosiee 14 nHew
CO JHS IOCTYIUICHUS B YIOJIHOMOYEHHbIW OpraH JIOKYMEHTa, MOATBEPKIaloIIero
OIJIATy T'OCITOLLIJIMHBI.

B cayyae, eciau 3asgBUTEIb B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM
Poccurickon ®Penepanuu umeer npaBo Ha OecCIUlaTHOE I[10JIlydYeHHE CBeJeHHUM
NCOI /1, cpok npenocrasiieHUs TOCYylapCTBEHHON YCIYTrd cocTaBiisieT He OoJiee 14
JIJHEU C MOMEHTA pEerucTpanyy 3asiBJIICHUS O IMPEJOCTABJICHUU TOCYIapCTBEHHOM
YCIIYTHU.

| IpyocranoBiieHue [Ipea0CTaBJICHUS roCy1apCTBEHHOU YCIYTH
3aKOHOJATEJIbCTBOM HE IMPEAYCMOTPEHO.

2.5. llepeyeHb HOPMATHBHBLIX IPaBOBbIX AaKTOB, PeryJHpPYIOLIHX
OTHOUIEHHSsI, BOSHHKAKINHX B CBfI3H C MPeJOCTABJIEHHEM IOCYAapCTBEHHOM
yCJYId

I lpeiocraBiienre rocy1apCTBEHHOM YCIIYIM OCYIIECTBIISIETCS HA OCHOBAHUM:

l) I'papocrpoutenibHoro koaekca Poccuiickoit Meiepariuu;

2) 3emenbHOrO0 Kojekca Poccuiickoint Menepaliuu;

3) @enepanbHoro 3akona ot 29.12.2004 Nel91-d3 «O BeneHWH B JIEHCTBUE
I pagoctpoutenbHOro Kojiekca Poccuiickon denepaiiumy;

4) DenepasnibHoro 3akoHa ot 25.10.2001 Ne 137-D3 «O BeneHUU B JIEUCTBHUE
3eMenbHOrO0 Kojiekca Poccuiickoi denepaiiumy;

5) DenepanibHOro 3akoHa Poccuiickoit @eneparmu ot 27.07.2006 Ne 149-D3
«O0 uHpopmaLuu, UHOOPMALIMOHHBIX TEXHOJIOTHIX U O 3alUTe HHPOPMALUU»;

6) ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «OO6 opranuszanuu
[IPeIOCTaBICHUS OCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYI»;

7) ®enepanbHoro 3akoHa ot 27.06.2006 Ne 152-®3 «O nepcoHalbHBIX



JAHHBIX»;
8) DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-O3 «OO0 31eKTPOHHOM

[TOJIITUCHY;

9) 3akoH  Poccuiickon  Penepauuu ot 21.07.1993  No  5485-1
«O rocy1apCTBEHHOM TarlHEY;

10) VYkaza Ilpesunenra Poccuiickon Depnepauuu ot 07.05.2012 Ne 601
«O0 OCHOBHBIX HalpaBJIEHUSIX COBEPILIEHCTBOBAHUS CUCTEMBI I'OCYJIapCTBEHHOIO
YIIPABJICHUSI»;

1) nocranosyiienus [lpaBurtenncTtBa Poccuiickont @enepamuu ot 16.05.2011
No 373 «O pa3paboTke M YTBEPXKJIAEHUM aAJIMUHUCTPATUBHBIX PErjIaMeHTOB
UCIIOJIHEHUSI TOCYHNAPCTBEHHBIX (PYHKUMA M aIMUHUCTPATUBHBLIX pErjaMeHTOB
[IPEeAOCTABJIICHUS NOCYAAPCTBEHHBIX YCIIYI»;

[2) nocranosisienus [IpaBurenscTtBa Poccuiickon ®enepaiiuu ot 24.10.2011
No 861 «O (denepalbHbIX TrOCYIapCTBEHHBIX MH(MOPMALMOHHBIX CHCTEMAX,
oOecrneynBarolMX IPeJOCTaBIeHUE B JJEKTPOHHOM (opme rocyaapcTBEHHBIX
U MYHULMIAJIBHBIX YCIYr (ocyliecTBiieHUe (YyHKLUHUM)», BMecTe ¢ «llojoxxenuem
O (penepajbHOU TOCYJIapCTBEHHOW HHMOpMaALIMOHHON cucteMe «DenepanbHblii
peecTp roCydapCTBEHHbIX U MYHUUMNAJIbHBIX YyCayr (QyHkuun)», «lIpaBuiamu
BeJleHUss  (elepaJibHOM  rocyJlapCTBEHHOM  MHMOPMAIIMOHHONH  CHUCTEMBI
«DenepalibHbId peecTp rocyapCTBEHHbIX U MYHUUMUIAIBHBIX YCIYyT ((DYHKLIHN)»,
«llonoxxenueM o @enepajbHOW TrOCYyJapCTBEHHONW MH(MOPMALIMOHHOM CHCTEME
«EMUHBIA  MOpTaJl TOCYJApCTBEHHBIX M  MYHMUMIAIbHBIX YCIyr (GYHKLIMH)Y,
«I'pebOBaHUSIMU K pErMOHAJIbHBIM MOPTajaM rocyapCTBEHHBIX U MYHUIUNIAIbHBIX
yCIYT (PYHKLIHMN)»;

13) nmocranosnenus IlpaBurenscrBa Poccuiickonn ®@enepanuu ot 09.02.2012
Ne 111 «OO0O 25IeKTPOHHOM MOJAMUCH, UCIIOJIB3YeMOH OpraHaMH MCIOJHHUTEIbHOM
BJIACTH U OpraHaMM MECTHOI'0 CaMOYIIpaBJICHUs MPU OpraHU3alMU 3JIEKTPOHHOTIO
B3aUMOJIEUCTBUSL MEXIY CO0OM, O TOpsiAKe €€ MCIOJIb30BaHUs, a TaKkKe
00 YCTaHOBJIEGHMM TpeOOBaHUM K O0OeCreyeHUI0 COBMECTMMOCTH CpEJCTB
JIEKTPOHHOU MOITUCHY;

14) nocranosnenus [lpaBurtenscTBa Poccuiickoi ®@enepauuu ot 25.08.2012
Ne 852  «OO0  yrBepxaeHud  IlpaBun  wucronb3oBaHWsT  YCHIIEHHOW
KBaJTU(PUIIUPOBAHHOW JJIEKTPOHHOM MOANUCH NpU OOpallleHHWH 3a I[O0JIYYEHUEM
rOCYy1apCTBEHHBIX U MYHHUUMITAJIBbHBIX YCIYI U O BHECEHUM u3MeHeHu# B [IpaBuia
pa3padOTKU M YTBEPXKJECHUS AJMUHMCTPATUBHBIX PErJIaMEHTOB IIPEIOCTABICHUS
rOCY1apCTBEHHBIX YCIIYI»;

[5) [IOCTAHOBJICHHS [ IpaBuTenscTBa Poccuickom Denepauuu
or 08.09.2010 Ne 697 «O enuHol cucTEME MEXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUSI»;

16) mocranosienus llpasurensctBa Poccuiickoit @enepanuu ot 25.06.2012
Ne 634 «O BuIax 3JIEKTPOHHOM IOJMNMUCH, MCIOJIB30BaHUE KOTOPBIX JIONYCKAeTCs
[pyd OOpalleHUH 3a I10JYyYEHUEM TIOCYJAPCTBEHHBIX W MYHHLMIAIBHBIX YCIyT
(BMecTe ¢ «llpaBunamu  onpenaeneHuss  BMAOB  3JIEKTPOHHOM  IMOJIMUCH,
HCII0JIb30BAHHUE  KOTOPBIX JOIyCKaeTcss MOpd OOpalleHUHd 3a IOoJy4YeHHEM
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FOCYJIapCTBEHHBIX U MYHULIAIIAJIBHBIX YCIIYI» )»;

17) mocranoBiienus IlpaBurenscrBa Poccurickon @enepauuu ot 25.01.2013
No 33 «O0 HCIOJb30BAHUM MPOCTOM IJIEKTPOHHOW TMOAMNUCH ITIPU OKa3aHUU
rOCY1apCTBEHHBIX U MYHULIMIIAJIbHBIX YCIIYT»;

1 8) nmocranosienus llpaBurenscrBa Poccuiickonn denepauuun ot 27.09.2011
Ne 797 «(O B3aUMOJEHUCTBUM MEXKJAY MHOIO(QYHKIHMOHAJIbHBIMU LIEHTPAMHU
[MpeJOCTaBJIEHUSl IOCYJIapCTBEHHBIX U MYHUUMNAJBHBIX YCJIYr U (eaepajbHbIMU
OpraHaMu MCIIOJIHUTEJILHOM BJIACTH, OpraHaMy roCyJapCTBEHHBIX BHEOIOKETHBIX
GOHJ10B, OpraHamMu rocy1apCTBEHHOW BJIacTU CyOBbeKTOB Poccuiickon denepanuu,
OpraHaMy MECTHOI'O CaMOYIIpaBJiCHUS»;

19) nocranosyienus llpaBurennscrBa Poccuiickon denepanuu ot 22.12.2012
Noe 1376 «O0  yrBepxaeHuu  llpaBun  opraHuzauuu  JI€STE€JIBHOCTH
MHOTO()YHKIIMOHAJIbHBIX [ICHTPOB [IPEI0CTABIICHUS OCY1apCTBEHHBIX
U MYHULIMIIAJIBHBIX YCIIYI»;

20) nocraHoBlieHus llpaBurenscTBa Poccumickon Meneparmu ot 18.03.2015
No 250 «OO0 yTBepX)JIeHUH TpeOOBAHUKW K COCTABJIEHWIO M BbIJaye 3asgsBUTEJISIM
JJOKYMEHTOB Ha  OyMaXHOM  HOCHUTEJIe, TMOATBEPXKAAIIIMX  COJIep)KaHUE
3JIEKTPOHHBIX JOKYMEHTOB, HAIIPaBJ€HHbBIX B MHOTO()YHKIMOHAJIBLHBIM LIEHTP
[IPEJOCTABJICHUSI TOCYJAAPCTBEHHBIX W MYHHUUMMAJIBHBIX YCJIYI MO pe3yjbTaTaM
[MPEeNOCTABIIEHUS TOCYJApCTBEHHBIX M  MYHULMIAJBHBIX YCJIYI OpraHaMu,
[IPEAOCTABJIAIOLMIMMH IOCYIApCTBEHHbIE YCIIYIU, U OpraHaMu, IpeaoCTaBISIOIIMMHU
MYHULIAIIAJIBHBIE YCJIYTM, M K BblJlau€ 3asiBUTEJISIM HAa OCHOBAHUM HH(OpMAlUH
U3 MHQMOPMALMOHHBIX CHUCTEM OPraHoOB, MPEAOCTABISIOLIMX TI'OCYAapCTBEHHBIE
YCIYI'H, U OPraHoOB, MNPEAOCTABJISKOIIMX MYHHUMUIAJIbHbBIC YCJIYIM, B TOM YMCIIE
C MCIIOJIb30BAaHUEM HMH(MOPMALIMOHHO-TEXHOJOTHYECKOH W KOMMYHMKAIlMOHHOM
UHOPACTPYKTYPbl, JOKYMEHTOB, BKJIHOUasi COCTaBJIEHHE Ha OyMaXHOM HOCHUTEJIE
1 3aBEPEHUE BBIMMCOK U3 YKA3aHHBIX HH()OPMAILIMOHHBIX CUCTEM;

21) nocranoBisieHus llpaBurenibctBa Poccuiickon @Penepauuu ot 26.03.2016
No 236 «O TpeboBaHUIX K IMPEeaOCTABICHUIO IOCYAapCTBEHHBIX U MYHHUIIMIIAJIbHBIX
YCJIYT' B 2JIEKTPOHHOH (popMey;

22) nocranosyienus llpaButensctBa Poccuiickoit Menepauuu ot 09.06.2006
No 363 «O0 uHpopMallMOHHOM 00ECIIEYEeHUU I'PaJIOCTPOUTEIIBHON IESATETbHOCTH;

23) npukaza MuHUcTepcTBa pervoHajbHoro pasputus PO or 26.02.2007
No 57 «OO0 yTBEepXIEHUM METOJMKHU OIpeAesieHUs IUIaThl 3a MpeJoCTaBlIEHUE
CBEIECHUM, CoJepXKaluxcs B  HMHMOPMALIMOHHOM  CUCTeMe  oDOecrieuyeHus
rpaloCTPOUTEILHON JI€SATEJIbHOCTH;

24) npukaza MMUHUCTEPCTBA  PEruoHAIILHONO  pa3BuTUs  Poccuiickoi
Oenepaunn ot 30 asrycra 2007 roma Ne 85 «OO0 yTBEepXJI€HUM JOKYMEHTOB
10 BEJICHUIO MWH(POPMALIMOHHOM CHUCTEMBI OOeCreuYeHUusi rpajgoCTPOUTEIILHOM
NESATEJIbBHOCTUY;

25) nocraHosiieHus: IlpaBurtenscrBa CeBactomosnss ot 24.06.2014 Ne 90
«O Tlopsinke pa3pabOTKM M YTBEPXKJEHHUS HCHOJHUTEJIBHBIMU OpraHaMu
rocygapctBeHHOM  Biactd  (CeBactonosisi  aJMUMHUCTPATUBHBIX  pPErjiaMeHTOB
[IPEAOCTABJIEHUS T'OCYJAPCTBEHHBIX  YCIYr  (MCIIOJIHEHUS  TIOCYJIapCTBEHHBIX
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QYHKLIMN)»;
26) Ilonoxenuss o JlemapraMeHTE apXUTEKTYpbl U TI'PaJOCTPOUTEIILCTBA
ropoga CeBacTomosisi, yTBEepXKIAEHHOro rnoctaHoBjeHueM IIpaBurenbcTBa

CeBactornouisi oT 29.12.2016 Ne 1300-I1I1;
2'7) cornauenus o Bzaumoaenctsuu Mmexay I KY «MODL» u Jlemapramentom
APXUTEKTYPhI U I'PaJOCTPOUTENILCTBA ropoaa CeBacTomois.

2.6. MHcuyepnbiBalwmiMH  nepevYyeHb  JJOKYMEHTOB, He00OXOJAHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NMPABOBbIMHU AKTAMHM /1JI1 NPeJ0CTABJ/ICHUS
rOCyAApCTBEHHOH YCJYIH M YCJIYIr, KOTOpbIe SIBJSIOTCH HEOOXOAMMBbIMH H
00s13aTE/IbHBIMH LTS npeaocraBjieHUs roOCy1apCTBEHHOH YCJIYTI'H,
NOAJIeKALMUX NMPEACTABJICHHIO 3asiBUTEJIEM

J1J1s1 osyyeHust pe3ysbrara rocy1apCTBEHHOM YCIYTH MPEI0CTaBISIIOTCS :

) 3asaBinenue o npepocrasiieHud cBeneHud MCOI'Jl mo dopme cormacHo
npuinoxeHuro Ne 1 K HacTosileMy aiMUHUCTPATUBHOMY perjlaMeHTY;

2) JOKYMEHT, YJIOCTOBEpPSIOLIMM JIMYHOCTh 3asiBUTENs (B ciyyae, ecju
3a MOJIYYEHUEM TI'OCYJIapCTBEHHOM YCJIYI'M B MHTEpecax 3asBUTENIs 0OpaliaeTcs ero
[IpeACTaBUTEIb, TO MIPEACTABIISAIOTCS TAK)XKE JOKYMEHT, YAOCTOBEPSIOLIMMN JIMYHOCTD
[peACTaBUTEJIA  3asgBUTEJIA, U JOKYMEHT, T[OATBEPXIAAKIMIMUNA I1I0JJHOMOYHUS
[IPEACTABUTEJISI 3asiBUTEIIS ).

B 3agBieHun  ykaspiBaeTcss  pasjen  HMHGOPMALMOHHOMW  CHCTEMBI,
3alipallliBaeéMbl€ CBEJIEHUST O pPa3BUTUM TEPPUTOPHUHU, 3aCTPOUKE TEPPUTOPHH,
3¢eMEJIBHOM  y4yacTKe W  OOBEeKTE€  KallMTaJlbHOIO  CTPOUTENbCTBA, (opma
[IPEOCTaBJIEHUs CBEACHUN, COAEPKALIMXCS B UH(POPMALIMOHHOM CHCTEME U CIIOCO0
UX JJOCTABKH.

2.7.  HMcuyepnbiBalOmIHH  nepeyeHb  JOKYMEHTOB, He00XO0IHMBbIX
B COOTBETCTBHH ¢ HOPMATHBHbLIMH MPABOBLIMU AKTAMM /JIsl NIPeOCTABJIEHHS
rocy1apcTBeHHOH  YCJIYIrH, KOTOpbleé HAXOAATCA B  PacnopsizKeHUH
roCyAapCTBEHHbIX OpPraHoB H MHbIX OpPraHoB, YY4ACTBYIOLIHUX

B INpPeI0CTAB/IEHHH TIOCYyJapCTBEHHBIX YCJYI, H KOTOpbIe 3asiBHTE/Ib BIpaBe
NpeJaCTABUTD

2.7.1. 1lo coOCTBEHHOW MHMUMATUBE 3aABUTEJIEM B JIONOJHEHUE
K JOKYMEHTaM, yKa3aHHbIM B nojpasjesne 2.06. aAMUHUCTPATUBHOI'O perjaMeHTa,
B Y IIOJIJHOMOYEHHbBIH OpradH MOT'yT ObITh IPE/ICTABJICHBI:

) AOKyMeHT, TIOATBEPXKIAKOLIMM [paBO Ha TIOJy4deHUE CBEICHUIA,
OTHECEHHbIX K KaT€ropHuH OrpaHUYE€HHOro J0CTYIIa, B Cliy4yae eCJiM 3anpaliruBaeMasl
HH(OpMaLIUs OTHOCUTCS K KATErOPpUM OrpaHUYEHHOIr0 JOCTYIIa;

2) JOKYMEHT, MOJATBEpPXKAAIOUIMK CBEeJeHUs 00 orulaTe rocyaapCTBEHHOM
YCJIYTH.

2.7.2. YTIOJIHOMOYEHHBIN OpraH, B COOTBETCTBUU C TPEOOBAHUSIMHU ITYHKTOB |
u 2 yactu 1 crateun 7 DepepanbHoro 3akoHa ot 27.07.2010 No 210-D3
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«O0 opraHu3zalu MpeaoCTaBJIEHUS NOCYJAPCTBEHHBIX U MYHULUMOAIBHBIX YCIYI»
(nanee — 3akoH o1 27.07.2010 Ne 210-D3) He BripaBe TpeO®OBAThH OT 3asiBUTEIIS:

— IIpeACTaBJIEHUS JOKYMEHTOB M HWH(MOpPMALMU MU OCYIIECTBICHUS
JICUCTBUH, T[IPEACTABJICHUE HJIA OCYLIECTBIEHUE KOTOPBIX HE IIPeJyCMOTPEHO
HOPMATHUBHBLIMU MPABOBBIMM aKTaMH, PEryJUPYIOIIMMH OTHOIIIEHHUS, BO3HUKAIOIIHE
B CBSI3M C [PEJOCTABJIEHUEM TIpaxJaHaM JOINOJHUTEIBHOIO €XeMEeCSYHOIro
MaTEpUaJIbHOTO 00ECIeYEHUS;

— [pPEeACTaBJIEHUS JOKYMEHTOB U HWH(POpMAlLIMM, KOTOpPbIE HaXOJIsATCH
B paclOpsKEHUU OPraHoOB, MPEJIOCTaBIISIOLIMX IOCY1apCTBEHHbIE YCIYTH, OPraHoOB,
[IPEJOCTABISIOIMX MYHULMNAJIBHBIE YCJIYTH, WHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYIIpaBJIEHUs JIMOO MOJIBEAOMCTBEHHBIX IOCY1apCTBEHHBIM
OprasHaM WJIM OpraHaM MECTHOI'O CaMOYIIpaBJIEHHUsI OpraHMU3alui, y4acTBYIOLIMX
B IIPEIOCTAaBJIEHUH TOCYJApPCTBEHHOM YCJIYIM 3a MCKJIHOUYEHUEeM JIOKYMEHTOB,
yKa3zaHHbIX B 4acTu 6 crtateu 7 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

2.8. HcuyepnbiBawIIUH MnepevyeHb OCHOBAHHMHM /IJISI OTKAa3a B MNpHEMeE
JIOKYMEHTOB, HEOOXOAMMBIX /1JIsl IPEAOCTABJIEHHS IOCYIaPCTBEHHOM YCJIYIrH

KlcuepripiBaroLMi repeyeHb OCHOBAHUH Il OTKa3a B IIpUeMe JIOKYMEHTOB:

) orcyTcTBUE y 3asBUTENS COOTBETCTBYIOLIMX IMOJHOMOYMH Ha IOJIYYEHHUE
roOCy1apCTBEHHOMU YCJIYTU;

2) oOpalieHue 3asBUTENsI 3a OKa3aHUWEM TI'OCYJapCTBEHHOM YCIIYIH,
[IpeAOCTaBJIEHUE KOTOPOH HE OCYILLUECTBIISIETCS Y IOJJHOMOYEHHBIM OPraHOM;

3) 3asBUTEJIEM IIPENOCTaBJIEHbl HE Hajiexaile o(opMJIeHHbIE JTOKYMEHTHI
(comepykaT MCIpPABJIEHUS], HUMEIOT CepbE3HbIE TMOBPEKIACHUS, HE IO3BOJISIIOLIME
OJHO3HAYHO  MCTOJIKOBAaTb  HUX  COJEp)KaHUE,  OTCYTCTBYeT  (HAIMCaHBI
HE II0JIHOCTBIO) aJipec, IMOAINMUCH, neyaTh (MpH HEeOOXOJIUMOCTH), (aMHIIUs, HUMH,
OTYECTBO, 3asBJIEHHUE U JOKYMEHTbI UCIIOJIHEHBI KapaH/J1allioM);

4) He MNpeloCTaBJICHUE 3asiBUTEJIEM OJIHOIO WJIM HECKOJIBKMX JIOKYMEHTOB,
HEOOXOAMMBIX  JUISL  IIOJYyYE€HUS]  TOCYJApCTBEHHOM  YCIYrH,  YyKa3aHHBIX
B nojapasaene 2.6. aIMUHUCTPATHBHOIO  perjamMeHTa, ©W  O00sS3aHHOCTH
[10 [IPEJOCTABIEHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTEJI;

5) B 3asBJIEHUM HE YKa3zaHbl OO0si3aTesibHble mapamMeTpbl (B COOTBETCTBUU
¢ nocrtaHoBJieHUEM | IpaBuresibctBa Poccuiickon Menepanuu ot 09.06.2006 Ne 363
«O0 HH(OPMALIMOHHOM 00€CIeYeHUH I'PaIOCTPOUTEIILHOM JNEITEILHOCTHY ): pa3 el
(paszesinl) MCOI 1, 3anpaiurBaemMbie CBe€HUSI O pa3BUTHU TEPPUTOPHH, 3aCTPOMKE
TEPPUTOPUH, 3€MEJIIBHOM yY4YaCTKE U OOBEKTE KalMTaJbHOIO CTPOMUTENILCTBA, (hopMa
[IpeIOCTaBJIEeHHs] CBeJIeHMH (Ha OyMaXHOM U (MJIM) DJJIEKTPOHHOM HOCHUTEJIE,
B TEKCTOBOM MW (MJIM) rpauyueckod @opme), cnocod mojiydyeHus (JI0CTaBKH)
ceenenud MCOIL' /] (mo nmoyre, nojgydyeHue HENMOCPEJACTBEHHO 3asBUTEIEM WUIIA €r0
[IPEACTABUTENIEM U UHBIE CIIOCOOBI JJOCTABKH );

0) HalnpaBJieHUE  3asiBUTEJIEM  I1OCPEJCTBOM  ITOYTOBOI'O  OTIPaBJICHHS
B YIOJIHOMOYEHHBIM OpraH 3asiBJI€HUss M JIOKYMEHTOB, MepeYyeHb KOTOPBIX
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[IpUBEJIEH B Tmoapasjesie 2.6 aJJMUHUCTPATUBHOIO perjaMeHTa, He 3aBepeHHbIX
B HOTApHaJIbHOM I1OPSIJIKE.

OTKa3 B npueMe JOKYMEHTOB HeE IpPENsATCTBYET IMOBTOPHOMY OOpalleHUIO
3asBUTEJIS 3a IMOJIYYEHUEM pe3yJibTara MpeaoCTaBIeHUs] IOCy1apCTBEHHOM YCIIyTH
[10CJI€ YCTPAHEHU s IIPUYMHBI, [TOCJY)KUBILIEH OCHOBAHUEM JIJIs1 OTKa3a.

2.9. UcyepnbiBawui nepeyeHb OCHOBAHHMHN /AJII NPHOCTAHOBJICEHHS
HJIH 0TKA3a B NPeJ0CTABJIEHHH IOCYJapCTBEHHOH YCJYI'H

2.9.1. UcuepnbiBaroiui nepevyeHb OCHOBAHUM JIJIsl OTKa3a B MPeOCTaBIIEHUH
rOCY1apCTBEHHOHU YCIIYIH:

| ) HanpaBiieHUE 3asBUTEJIEM 3asiBJICHUS] O MPEeKpalleHUU JIeJONPOU3BOICTBA
[10 IPEAOCTABICHUIO I'OCYIapCTBEHHOMN YCIIYTU;

2) cojep)KaHUe 3asBJICHUsI HE I[103BOJIIET YCTAHOBHUTHL 3allpallliBaeMble
CBEJICHMs, JOKYMEHTBI, MaTepraibl UM 3alpaliuBacMble JOKYMEHTbl OTCYTCTBYIOT
B MCOI /1;

3) 3anpammBaeMbie CBeJieHUs He oTHocsATes K cBeneHusM MCOI /1;

4) 3anpaliyMBaeMble JOKYMEHTbl OTHECEeHbl 3aKOHOJATeIbCTBOM Poccuiickoi
benepalli K KaT€ropud OrpaHUYEHHOrO JOCTyIa U 3asiBUTENIb HE UMeeT IipaBa
JIOCTYIIA K TAKOW MH(MOPMaLIUHU;

5) OTCYTCTBHE OIUIaThl TOCYJAPCTBEHHOW yciyrd (Npud OTCYTCTBHUU
y 3asBUTENs IpaBa Ha OecruiatHoe nosaydyeHue cBejgeHut MCOI'J]) B Teuenue 10
pabo4yux JHEH C¢ MOMEHTa YBEJOMIIEHUS 3asBUTEIs O pasMepe IUIaThl
3a npejgocraBiieHue ceenaenuii MCOI /I,

Henpencrasnenue (HECBOEBPEMEHHOE [IpeJICTaBJIEHUE) OpraHom
WJIM OpraHM3alden Mo MEeXBEJOMCTBEHHOMY 3allpoCy JOKYMEHTOB U MH(pOpMAaIHH,
HEOOXOIMMBbIX TSI [IpeJIOCTaBJICHUS OCYIapCTBEHHOM YCJIYTH,

B YINOJHOMOYEHHBIM OpraH HE MOXET SBJISITbLCS OCHOBAHMEM JUIsI OTKasa
B IIPEOCTABJICHUH 3asiBUTEJIIO I'OCYAAPCTBEHHOMW YCIIYTH.

OTka3 B IIPEeAOCTABIEHUU TOCYJAPCTBEHHOM YCIYyrd He IpPensaTCTBYET
[IOBTOPHOMY OOpallEeHUIO 3asiBUTEJISI 3a MOJydeHUEeM pe3yJibTaTa Ipe0oCTaBICHUS
rOCYIapCTBEHHOM  YCJIIYI'M  [IOCJIE  YCTpPAHEHUsI  MPUYHUHBI, TOCJY)XHUBIIEH
OCHOBaHUEM JIJIsl OTKa3a.

OTKa3 B NIpe0CTABIEHUN FOCY/1apCTBEHHON YCIIYTH MOXKET ObITh 00KaJI0BaH
B CyJ1€OHOM ITOpSIIKE.

2.9.2. OcHoBaHus Ul [PUOCTAHOBIIEHUS TOCYJIAPCTBEHHOM  YCIIYIH
B COOTBETCTBMH C 3aKOHO1ATeIbCTBOM Poccuiickon dejiepaiu OTCyTCTBYIOT.

2.10. Ilepeyennb yCJYT, HEO0OXOAUMBIX H 00s13aTe/IbHBIX
JIJIS1 IPeJ1OCTABJIEHHS IOCY1apCTBEHHOH YCJIYIH

Yciyru,  HeoOXoaumble U oOs3aTesibHbIE  JUISS  TIPEIOCTaBIIEHUS
rOCYJ1apCTBEHHOM YCJIYI'H, HE MPEAYCMOTPEHBI.
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2.11. llopsiaok, pasmMep M OCHOBAHHH B3UMAHUHA TIOCYAAPCTBEHHOH
NOMIJIMHBI  MJIM  HMHOM  IJIaThl, B3MMaeMOHM 32  MNpeaoCTaBJIeHHE

roCy1apCTBEHHOH YCJIYI'H

2.11.1. ' ocypapcTBeHHas yciyra npeaoCcTaBliieTCs IJIaTHO B COOTBETCTBUM
¢ 1.2 nocraHoByieHUs llpaBurenbcrBa Poccurickon denepanuu ot 09.06.2006 No
363 «O0 nHDOPMALMOHHOM 00€eCIeYeHUHU I'PAJOCTPOUTEILHOU IESITEIBHOCTHY.

YNOJHOMOYEHHBIM OpraH, UCXOJsi M3 o0beMa 3alpallliBaeMbIX CBEJIEHUH,
colepKaluxcsi B HMH(MOPMALIMOHHOW CHUCTEME€ M C YYETOM YCTAHOBJIEHHBIX
pa3sMepoOB IUIAThl 3a MNPENOCTABJIEHUE YKa3aHHBIX CBEJICHUM, OIpeJeasieT OOLIUK
pa3Mep IUIaThl 3a MPEJIOCTABJIEHHUE TAKUX CBEICHUH.

2.11.2. becruiatHO cBeAeHUs, coaep)Kaluuecs B UH(POPMALIMOHHON CHUCTEME,
[IPEAOCTABJISIKOTCS 3asABUTEJISIM, MMEIOLIUM IIpaBO Ha OeCIIaTHOE MOJIyYeHHEe
ceenenun MCOI /] B coorBeTcTBHM ¢ 3aKk0oHOAaTe)IbCTBOM Poccuiickoint Denepanuu.

2.11.3. 3asgBuTenb WIM JIMIO UM YIOJHOMOYEHHOE, O0si3aHbl IPOU3BECTH
oruiaty B TedyeHue  10-TH  KaJieHJApHBIX  JIHEM CO  JIHS  I1OJIyYEHUS
B Y IIOJIHOMOYEHHOM OpraHe pacyera I1aThl 3a MpeaoCcTaB/IeHUe CBEeHHUH.

2.11.4. BosBpar cpeacrB, BHECEHHBbIX B CYET OIUIaThl MpPEIO0CTaBJIECHUS
CBEJICHUH, cCoJiepXallMXxcsi B MHMOpPMALIMOHHOM CHCTEME, B CcJlyyae oOTKasa
[10 MPUYMHE YCTAHOBJIEHHOI'O B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM Poccuiickoi
Denepaunu 3arnpera B MPEAOCTABICHUU YKAa3aHHBIX CBEIACHUM 3aUHTEPECOBAHHOMY
ALY, OCYILLECTBJISICTCS Ha OCHOBAaHHH [TUCBMEHHOTO 3asiBJICHUS
3aMHTEPECOBAHHOI0 JIMLla O BO3Bpare yYIUIAYEHHOM CYMMBI  I1OJAHHOIO
B Y IIOJIJHOMOYEHHBIHM OpraH.

Y IIOJIHOMOYEHHBIN OpraH B TeuyeHue 14 nHeu ¢ AaThl perucTpaluu 3asBIeHUS
3aMHTEPECOBAHHOI'O JIMLA IPUHUMAET PELIEHUE O BO3BpATE YIIJIAUEHHOM CYMMBI.

Bo3Bpar  yruilayeHHOM  CyMMbl  OCYIIECTBJISIETCS B COOTBETCTBUH
C TIIpaBUJIaMH, YCTAHOBJICHHBIMU MuHucTepcTBOM (puHaHCOB Poccuiickoi
Depepanuu.

2.12. llopsinoxk, pasmMep HW  OCHOBAHHSI  B3HMMaHHA  IJIATbI
3a NMpeaoCTaBJIeHHE TOCyJAapCTBEHHbIX YCJYIr, HEOOXO0UMMBbIX H 00s13aTeJ/IbHbIX
JJISl TPEeOCTABJIEHHUSA IOCYAaPCTBEHHOH YCJIYIH

llopsinok, pasMep W OCHOBaHMs B3MMaHHUsS TIJIaThl 3a IMPEJOCTaBJIEHUE
rOCYJIapCTBEHHBIX YCJIYI, HEOOXOIMMBIX W 00s3aTEJIbHBIX Ui IpeJoCTaBJIeHHS
roCyJ1apCTBEHHOHU YCJIYI'M 3aKOHO1aTEJIbCTBOM HE IPEAYCMOTPEH.

2.13. MakcuMajIbHbIH CPOK OXKHAAHHSI B O4YepeAd MNpPH IMojgaye
3asiBJICHHS O NPEJOCTABJIEHHH IOCY1apCTBEHHOH YCJIYIH

2.13.1. Bpems oxugaHuss B odepead JUIS  [IOJA4YM  3asBJICHWUS
O TpPeNOCTaBJI€HUHM T'OCYJapCTBEHHOW YCIYyrH W TIOJy4YE€HHUsI pe3yJibTaTa
rOCYJIapCTBEHHOU YCIIYT'H HE MOXKET MpeBbILIaTh 15 MUHYT.



14

Cpok npueMa 3asBIIEHUs O TMpeJIOCTABIIEHUU TOCYJAapCTBEHHOM YCJIYIU
U MaKeTa JOKYMEHTOB, C MOMEHTa OOpalleHUs 3asiBUTEJIsl HE MOXKET IpeBbilaTh 20
MUHYT.

2.13.2. B uensix npeaocraBiieHUsl TOCYIapCTBEHHOMW YCIYTH OCYLLIECTBIISETCS
[IPUEM 3asiBUTEJIEU T10 MpeABAPUTEIILHON 3aITMCH.

3anuch Ha IpUeM IMPOBOAMUTCS IocpeiacTBOM lloprana rocyaapcTBEeHHBIX
ycJayr ropojia CeBacTorioJisi.

3asiBUTEJIIO TIPEOCTABJISIETCS BO3MOXKHOCTh 3aIllMCHM B JIIOObIE CBOOOHBIE
JUIsE [IpUeMa JaTry U BpeMs B Ipeaesax YCTaHOBJIEHHOTO Y IOJHOMOYEHHBIM
OpraHom rpaduka rnpuema 3asiBUTeJeH.

YTIOJTHOMOYE€HHBIM OpraH He BIlpaBe TpeOOBaThb OT 3asBUTEJISI COBEPIICHUS
WHBIX JE€UCTBHUH, KpOME IIPOXOXKIACHUS MICHTU(PUKAUMU K ayTEHTH(PUKALIUH
B COOTBETCTBMM C HOPMATHBHBIMH IIpaBOBbIMU akTaMu Poccuiickon Denepanmu,
yKa3aHus LeJd [pueMa, a TakKXe IMpeJOCTaBIeHUs] CBeJAeHUH, HeOOXOIUMBIX
JUISE  pacyeTa JJIMTEIbHOCTH BPEMEHHOI'0 HWHTEpBaja, KOTOPbIM HEOOXOIUMMO
3a0pOHUPOBATH JJISI IIPUEMA.

MakcuMajibHOE BpeMsi O0)KHUJIaHU S [pu mojaaye JIOKYMEHTOB
Ha TMpeJoCTaBJIEeHHEe TIOCYNapCTBEHHOW YCJIYIrd [0 [peJIBAPUTEIBHON 3allkCH,
OCYILLIECTB/IIEMOH  TIpU  JIMYHOM  OOpallleHUuu  rpaxJaH, 10  TejieoHy
WK TIOCPEJACTBOM 3JIEKTPOHHOM I10YThI, HE JOJDKHO TIIpeBbIIATh 15 MHUHYT
C MOMEHTA BPEMEHHU, HA KOTOPbIX Oblj1a OCYILIECTBJIEHA 3aITUCh.

2.14. Cpoxk W nNOpsiAOK PpPerucTrpandid 3asiBJIEHHS 3asBHTeJIs
O NMPeJa0CTABJ/IECHHH INOCYAAPCTBEHHOMN YCJIYI'H

3asBJICHWE 3asBUTENIsI O [IPeJOCTaBJIeHUH T'OCYJAapCTBEHHOM  YCIIyIru
pPEerucTpupyeTCcss B JI€Hb I0Ja4d TIpakKJIJaHUHOM 3asiBJIE€HUS C IIOJHBIM I1aKETOM
JJOKYMEHTOB,  IIPEJYCMOTPEHHBIX  MHoapaszzaejaom  2.6. aJIMHMHUCTPATHBHOI'O
perjiaMeHTa.

3asBJICHHE 3asBUTENIsI O IPEJIOCTaBIIEHUU TOCYJIapCTBEHHOM  YCIIYIH,
HampaBJICHHOE€ B 3JIEKTPOHHOM BHJE MnocpeacTBoM lloprana, perucrpupyercs
B J€Hb €ro IIOCTYIUIEHHUs (C MPHUIJIOKEHUEM DJIEKTPOHHBIX KOITMHM JOKYMEHTOB,
[PeIyCMOTPEHHBIX  nogpasjejioM  2.6. aAMUHUCTPATUBHOIO  perjiaMeHTa)
B Y IOJJHOMOYEHHOM OpraHe.

Perucrpanus 3asBieHus, HalpaBIeHHOTO B (hOpMe IJIEKTPOHHOTO JIOKYMEHTA
nocpeacrsom PLII'Y (nmpu HamM4uK TEXHUYECKONW BO3MOIKHOCTH), OCYILECTBIISETCS

He T1o03JHee paboyero JHs, CICAYIOIIEro 3a JHEM €ro I[OCTYIUICHUS
B Y IOJIHOMOYEHHBIU OpraH.

3asiBJIeHHE 3asBUTENIsI O IPEJOCTAaBJICHUH T'OCYJIapCTBEHHON  YCIYIH,
HarpaBJICHHOE€ B YIIOJHOMOYEHHbIM OpraH C IIOJIHbIM [AKeTOM JOKYMEHTOB
[10 MOYTE, PEruCTPUPYETCs B JI€HD €r0 MOCTYIUIEHUS B Y [IOJIHOMOYE€HHBIN OpraH.

CpoK W IOpsJIOK PErucTpaluu 3asiBJIEHUs 3asgBUTES O IMOJYyYEHUH YCIyT
B OpraHuM3alysaX, y4YacTBYIOLIMX B IIPEJIOCTABICHUHU TOCYAAPCTBEHHON YCIIYTIH,
yCTaHABJIMBACTCS JIOKAJIbHBIMH HOPMAaTHBHBIMUA aKTAMM YKa3aHHbBIX OpraHU3aL1i.
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2.15. TpeOoBaHusi K MNOMeUWIeHHSIM, B KOTOPbIX MNpPea0CTABJIsETCS
rocylapcrBeHHasi  ycJjyra, ycjayra, npeaocrapjisieMasi OpraHu3alHeH,
y4acTBYKOIUEH B MPeAOCTAB/IEHHH TOCYAAPCTBEHHOH YCJAYIrH, K MeCTy
OKHAAHHUS U NpHeMa 3asiBHTE/IeH, pasMellleHHI0 H O(POPMJIEHHIO BH3YaJILHOM,
TEKCTOBOH M MYJbTHMEAHHHOH HHPOpPMAUHUH O NOPSAAKe IMPpeaoCcTaBJIeHUS
TAKHX YCJOYI

2.15.1. | lomemenus, B KOTOPBIX [IPUHUMAKOTCS 3asiBJICHUS
O TMpPEeAOoCTaBJIE€HUU TOCYHAPCTBEHHOW YCJIYIrMd M  BbIJIAKOTCS  pe3yJbTaThl
POCYJapCTBEHHOW YCJIYI'H, JOJIKHbI COOTBETCTBOBATh CAaHUTAPHO-TMI'MEHHYECKHUM
[paBUjlaM W HOpMaTUBaM, IIpaBUJIaM [0XKApHOM Oe30MacHOCTU, 0e30MacHOCTH
tpyaa. [lomemienuss o00OpyayroTCsi cCUCTeMaMM KOHJIMIIMOHUPOBAHUS (OXJIaXKI€HMUS
U HarpeBaHWs) W  BEHTWJIIMPOBAHMS  BO3/yXa, CpEIACTBAMHM  OIIOBEIIEHHUS
O BO3HUKHOBEHHH 4YpE3BbIYAUHOM CUTyallMh. Ha BHJIHOM MecTe pa3MelarTcs
CXE€Mbl pa3MELIEHUs CPEIACTB MOXKAPOTYILIECHUS W IYyTEeH 3SBaKyalUd JIIOJIEH.
[lpenycmarpuBaercss  obopyaoBaHHE  JOCTYIIHOTO  MecTa  OOIIECTBEHHOIO
[10JIb30BAHUs (TyaJier).

2.15.2. PykoBogurenssmu  [KY «MODL» u VYnoanHomodyeHHOro oprasHa
00ECIEeUYMBAIOTCS YCJIOBUS TMOJIy4YeHUs] HHBaJMJAaMHU YCIYT'H B COOTBETCTBHH
C TpeOOBaHUSIMU, YCTAHOBJIEHHBIMM 3aKOHOJATEJIbHBIMU U MHBIMH HOPMATHBHBIMH
[MPABOBBIMM aKTaMM, BKJIKOUAs:

) comerictBue CcO  CTOpOHBI  AOMKHOCTHBIX Jull [KY  «M®DILly
U YIIOJIHOMOYEHHOI'O OpraHa, pu HeoOXOJIMMOCTH, UHBAJIMJY IPU BXOJI€ B OOBEKT
U BBIXO/I€ U3 HEro;

2) BO3BMOXXHOCTb CaMOCTOSITEJIbHOIO MNEepeIBUKEHUS MO OOBEKTY B ILEJAX
JIOCTYIIa K MECTY MPEeAOCTaBJIEHUS YCJIYId, a TaKXKe C IMOMOIIBIO JOIKHOCTHBIX
JIAL, TPEIOCTABISIIOLIUX YCIYTH;

3) COIPOBOXKJAEHUE WHBAJIIMAOB, UMEIOIIUX CTOMKHE paccTpoicTBa (DYHKLMUH
3pEHUS U CAaMOCTOSITEJIBHOI'O MEPEABUIKEHUS, [10 TEPPUTOPUHU YUPEIKICHHUS;

4) npoBeleHUE UHCTPYKTaXa JO/DKHOCTHBIX  JIMI, OCYILECTBISIOLIMX
[IEPBUYHBIM  KOHTAKT C [OJy4dare/isiIMM  YCJIYyrH, [0 BompocaM padOThl
C UHBAJIMJIaMHU;

5) pa3melleHue HocuTesled HHpOpMalUM O MOPSJIKe MPea0CTaBICHHUS YCIIYTH
MHBaJMJaM C Y4YE€TOM OIpPaHUYEHUU HUX IHKHU3HEACATEIbHOCTH, B TOM 4YHCJIE,
[Ipd  HEOOXOAMMOCTH, JyOJIMpOBaHUE HEOOXOAMMOMW JUIS TOJYYEHUS YCIYIHU
3BYKOBOM M 3pUTEIIBHOW HMH(pOpMALIMK, a TakKe HaJlucel, 3HAKOB U WHOM
TEKCTOBOW M TIpaUyYeCKOr HH(MOpPMALMU 3HAKAMU, BBIMOJIHEHHBIMU peJibe(hHO-
TOYEYHBIM LIPUPTOM bpaiisis U Ha KOHTpacTHOM (hOHE;

6) obecrieyeHue Jomnycka Ha OOBEKT COOaKH-NPOBOJHUKA TPH HaAJIUYHUH
JIOKYMEHTAa, MOATBEPIKAAIOIIEro € crelnyaibHoe o0yueHue, BblJIaHHOro 1o (GopMe,
YCTAHOBJICHHOM denepalibHbIM OpraHom UCITOJIHUTEJIbHOM BJIACTH,
OCYIIECTBIISAIOIIMM (PYHKLUMH [0 BbIpAadOTKE M peanu3aldd TroCyIapCTBEHHOM
[MOJJUTUKK W HOPMATUBHO-IIPABOBOMY pEryJMpOBaHUIO B cdepe COoLHalbHOM
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3allUThl HACEJICHUS

7) oKkazaHWe IOJDKHOCTHBIMHM JIMIIAMM MHBaJIMJaM HeOoOXOJMMOMN ITOMOIIH,
CBSI3aHHOM C Pa3bsCHEHUEM B JIOCTYITHOM IS HUX (hopMe TopsiaKa MpeaoCcTaBIeHUs
A TOJIYYEHHUS YCIYIrd, O(OpMIIEHHEM HEOOXOJUMBIX Ui €€ IpeJoCTaBJIEHHUS
JIOKYMEHTOB,  O3HAKOMJIECHMEM  MHBAJIMJIOB ¢  pa3MelleHHeM  KaOHWHETOB,
[10CJIEI0BATEIbHOCTBIO JI€UCTBUMA, HEOOXOIMMBIX JIJIs ITOJIYUYEHUS YCIIYIHU;

8) obecrieueHue JOIyCcKa CypJolepeBOAUYMKa, THHIOCYPAONEepEeBOIUHNKA,
a TAK)K€ MHOTO JIM1IA, BJIAJICIOLIETO )KE€CTOBBIM S3bIKOM;

9) okazanue AOHKHOCTHBIMM JulaMu ['KY «M®L» u YrnoiHOMOYeHHOro
OpraHa HWHOMW HEOOXOJAMMOM MHBAJIMJIAM I[IOMOLIM B MPEOJIOJIEHUH Oapbepos,
MELLIAIOLIMX MOJIYYEHUIO UMHU YCJIYT HapaBHE C APYTMMHU JIMLIAMH.

2.15.3. MupopMalumMOHHbIE CTEH/bl pa3MeElIalTCs Ha BUJIHOM, JOCTYITHOM
MECTE.

OgopmiieHHe HUHMOPMALIMOHHBIX JIMCTOB  OCYILIECTBJSETCS  yIOOHBIM
Ui dreHuss wpudprom - Times New Roman, dopmar nucra A-4, TekcT -
[IpONMCHBIE OYKBBbI, pazMmepoM IupucpTa Ne 18 - OOBIYHBIM, HAHUMEHOBAHHUE -
3arjiaBHble OYKBBI, pasMepoM mpudra Ne 18 - )KMpHBIK, MOJIsE - | CM BKPYrOBYIO.
lTekcTel MarepuasioB J0JDKHBI ObITH HaredaTaHbl O3 HWCIpaBlieHWH, Hauboliee
BakKHasi MH(poOpMaLUs BblIeNsAETCA O KUPHBIM 1pudTom. Ilpu odopmienun
WHOOPMALIMOHHBIX MaTepHUajoB B BHJIe OOpa3lOB 3asBJICHHM Ha IOJIYYEHUE
rOCyJJapCTBEHHOHW  YyCIIyr'H, 0O0pa3loB 3asiBI€HUH, IepeyHed JOKYMEHTOB
TpeOOoBaHUs K pasMmepy wpudTa u popMaTy JMcTa MOT'YT OBITh CHUKEHBI.

2.16. IlokazaTe/iH 10CTYNIHOCTH H Ka4eCTBA roCcy/1apCTBEHHOH YCJIYIH

K rmnokasareyisiMm JOCTYIIHOCTM M KauyecTBa TI'OCYAapCTBEHHBIX YCIYT
OTHOCSITCH:

) cBOEBpeMEHHOCTH (YCTAHOBJIEHHBIM periaMeHTOM CpOK, BpeMs,
(paKTUYECKHU 3aTpayeHHOE Ha MPeA0CTaB/IEHUE YCIIYTH);

2) OOCTYITHOCTH (HaJU4ue BO3MOXXHOCTH I10J1aTh 3asiBJIEHUE B 3JIEKTPOHHOM
BUJE (NMPH HaAJIWYUU TEXHUYECKOW BO3MOXKHOCTH), MJOCTYITHOCTh MHMOpPMALIUH
JUIL  3asiBUTEJIEH B (OpME€ MHJMBHUJYAJIBHOIO MWJIM NyOJIWYHOro (yCTHOIO
WM TTMCBbMEHHOI0) HWH(MOPMHUPOBAHMUS O TMOPsSJIKE W CpOKaxX MPEeIOCTaABIEHUS
roCy1apCTBEHHOM YCJIyru, 00 oOpasuax odopMiieHUs JOKYMEHTOB, HEOOXOIMMBIX
JUIs  TIPeJIOCTaBJICHUsS] TOCYAApCTBEHHOM YCJYIrd, I[OCPEJACTBOM pa3MeIleHHs
B HMH(POPMALMOHHO-TEIIEKOMMYHUKAILIMOHHON ceth  MuTepner wa PITLY,
obecrnieyeHre JOCTyINa 3asBUTENed K (GopMaM 3asiBIEHUW M HMHBIM JOKYMEHTAaM,
HEOOXOIMMbIM IS [TOJTYYE€HUs TOCYAapPCTBEHHOM YCIIYIH;

3) Ka4ecTBO  (KOJMYECTBO  JIOKYMEHTOB  JIOJDKHO  OBITH  MPHHSTO
B COOTBETCTBHM C JICMCTBYIOLIUM 3aKOHoOAareabCTBOM. He momyctumo tpebGoBanue
JIMIIHUX ~ TOKYMEHTOB. HengocraroyHoe KOJIMYECTBO JIOKYMEHTOB  IPHUBEJET
K MMOBTOPHOMY OOpallleHUI0 rpaxaaHuHa). COTpyJIHUKHU JIOJDKHBI OBITh BEXJIUBBI,
KOPPEKTHBI, IPeAyNpeAUTEIIbHbI, JaBaTh [10APOOHbIE TIOCTYIHbIE PA3bICHEHUS;
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4) yIOBJIETBOPEHHOCTb 3asBUTEJI MPEAOCTABICHUEM TOCY1apCTBEHHOM
yciayrd (OTCyTcTBHE Kajao0 Ha JeucTBUs (0e31eHMCTBUE) JTOJDKHOCTHBIX JIMII
[MPH IIPEJ0CTABICHUH IOCY1apCTBEHHOM YCIIYTH);

5) BOBMOXKHOCTh  MOJIa4yd  3asiBJIECHUST WM KOMIUIEKTa  JOKYMEHTOB
JUISl IpeAoCTaBlIeHUs rocyaapcTBeHHOU ycinyru yepes3 I KY « MOLy;

60) KOJIMYECTBO B3aUMOJEHCTBHUM  3asBUTEIS C  JOJDKHOCTHBIM  JIMIIOM
MpU NPEeaOCTABIEHUHU TOCYIAapCTBEHHOMW YCJYTM HE JIOJDKHO MPEBBbIIIATh JABYX pas,
MaKCHUMaJibHasl MPOI0JIKUTEIbHOCTh /10 30 MUHVYT.

| lokazarensiMi KayecTBa roCyJlapCTBEHHOM YCJIYTU SIBJISIETCS COOTBETCTBHE
TpeOOBaHUSIM HACTOSIIErO aJIMUHUCTPATUBHOIO perjiaMeHTa.

2.17. Uuble TpeOOBaHUSA, B TOM 4YHCJI€ YUYHMTBIBAKWIIHE OCOOEHHOCTH
npeaocraBjieHust rocygapcreHHon yeayru B M®PIL u  ocoOeHHOCTH
NPeA0CTABJEHHUS NOCYIAPCTBEHHOH YCJIYIH B 2JIEKTPOHHOH hopme

2.17.1.11lpu npenocraBieHrr rocy1apCTBEHHOW YCJIYIrM B 23JIEKTPOHHOM
(popMe OCYIIECTBIISIFOTCS

— MpeAoCTaBlIeHUME TIpaxKjaHaM MWH@oOpMalLMd O TMpoLeaype IMOJydYeHHUS
rOCYJapCTBEHHOMU YCJIYI'M B HHPOpMalMOHHBIX pa3aenax [loprana u PIITY;

— [ojJa4ya 3asBUTEJIEM 3asBJICHUSS W  JIOKYMEHTOB, HEOOXOJIMMBbIX
JUIE TIPEJIOCTaBJIEHUS T'OCYJApCTBEHHOM YCIYIH, W IPHUEM TaKOro 3asiBJICHUS
1 JIOKYMEHTOB C ucnoJyib3oBanuem PIIY;

— TIOJIyYEHHUE 3asiBUTEJIEM CBEJCHUHM O XOJE€ PpacCMOTPEHUS 3asiBJICHUS
O IPEAOCTABJIEHUHU I'OCYJapCTBEHHOU YCIIYTH;

— IIOJIyYEHHE 3asiBUTEJIEM pe3yJbTara IPeJOoCTaBJIECHUsS I'OCYyIapCTBEHHOM
YCJIYTH.

2.17.2. 3agButesp uMeer IMpaBo B JOOOH MOMEHT Ha IIOJy4YEeHUE
MH(OpMALIMU O XO/I€ IPEJOCTABIIEHHUS INOCY1apCTBEHHON YCIYTH.

2.17.3. llpuem 3asBieHUss M Maketa JOKYMEHTOB O MpeaOCTaBIEHHH
rocyIapCTBEHHOU yciIyru takxke ocyuiectnisercs I KY « M®OLIy.

2.17.3.1. Ilpuem wu perucrpaumsi 3asiBjleHUss U JOKYMEHTOB (CBEICHHUI),
nepegada IPUHATBIX 3asBI€HUS M JOKYMEHTOB (B cilydae HEOOXOIUMOCTH)
JUIS1 TIOATOTOBKH pe3yJibTaTa IMpel0CTaBICHUS FOCY JapCTBEHHON YCIIYTIH:

[Ipy npueme 3asiBiieHus U nipuaraeMbix K HEMY JOKYMeHTOB, paboTHuK ['KY
«M®DLl» ocyuiecTsiser cieayroliye J1eMcTBUS:

) ycraHaBiMBaeT JIMUHOCTb 3asiBUTEIISA, IPEJNCTABUTENS 3asiBUTEISl, B TOM
4YUCJIE NIPOBEPAET JOKYMEHT, YAOCTOBEPAIOLINN JIMYHOCTh, [TPOBEPSET MTOJTHOMOYHUS
[IpeJACTaBUTENS 3asiBUTEJISI, YIOCTOBEPSIETCA B TOM, UTO HE HUCTEK CPOK JIEUCTBHS
JIOKYMEHTA, YJOCTOBEPAIOLIErO JUYHOCTh 3asiBUTENS (3asiBUTEJIEH ), JIOBEPEHHOCTH,
YyAOCTOBEPSAIOLIEH ITpaBa (IIOJJHOMOYMS ) TIPEACTABUTEIS 3asiBUTEJIS;

2) IpOBEPsIET IPEIOCTABICHHbIC JIOKYMEHTbl HAa MX COOTBETCTBHE IEPEUHIO
JIOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEAOCTABJIEHUS IOCYapPCTBEHHON YCITYTH;

3) nNpoBepsieT COOTBETCTBUE MPEIOCTABIEHHbIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaAHUSAIM, YIOCTOBEPSSACH, YTO:
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— JIOKYMEHTbI, B YCTAHOBJIECHHBIX 3aKOHOJAATEJILCTBOM CJIydyasix, HOTapUaJbHO
YIOCTOBEPEHBI, CKpPEIUJICHbl IeYaTsAMH, MMEIOT HaJiexallyde MOANUCH CTOPOH
UJIA OTIPEeICJIEHHBIX 3aKOHOAATEICTBOM JOJIXKHOCTHBIX JIMIL;

— TE€KCThbI 3asIBJICHUSI U JIOKYMEHTOB HallMCaHbl pa300OpPUYHUBO;

— rpa@bl, YCTAaHOBJICHHbIE (DOpPMAMM 3asIBJICHUSI W HHBIX JIOKYMEHTOB,
[IPEeyCMOTPEHHBIX aJIMUHUCTPATUBHBIM PErIaAMEHTOM, 3aI10JIHEHbBI [TOJTHOCTBIO;

— B JIOKYMEHTaX HET MOAYUCTOK, MPUIIMUCOK, 3a4YEePKHYTBIX CJIOB U HHBIX
HE OFOBOPEHHBIX B HUX UCIIPABJICHUH,;

— JJIOKYMEHTbI HE UCITOJIHEHBI KapaH1allloM;

— JIOKYMEHTbl HE HMEIOT CEpbe3HbIX I[IOBPEXICHUM, HAJIMYUE KOTOPBIX
HE IO03BOJISAET OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

— CPOK JICUCTBHUS JIOKYMEHTOB HE UCTEK.

4) cnuyaeTt npeacTaBiI€HHbIEC K3eMIUISIPbl OPUTMHAJIOB M KOIMUH JIOKYMEHTOB
(B TOM YHCJIE HOTApUaAJIbHO Y/JIOCTOBEPEHHBbIC), HEOOXOJUMBIX JUIS TOJIyYEHHS
pe3yjibTaTa I[pPeAOoCTaBJIEHUsT TIOCYJAPCTBEHHOW  VYCJIYyrH, B TOM  4YHCIIE,
HEOOXOAUMBIX  JUIs  3aIllOJIHeHUsT  (QOpM  JIOKYMEHTOB, IIPeIyCMOTPEHHBIX
AIMUHUCTPATUBHBIM PErjlaMeHTOM, JAPYr ¢ Apyrom. Eciu npenocraBieHHbIe KOITUH
JIOKYMEHTOB HOTapUaJIbHO HE 3aBEpEeHbl, CJIIMYUB KOIMHUU JOKYMEHTOB C HX
MOJJIMHHBIMHU 3K3EMIUIAPAMHU, 3aBepsieT CBOECH IMOJANUCHIO C yKazaHUeM (haMuIuu
1 MHULIMAJIOB U CTABUT OTMETKY «C IMOJUIMHHBIM CBEPEHOY;

) O(PpOpMIISIET PACITUCKY O NMPUEME JTIOKYMEHTOB:

- B 3-X JK3eMIuigpax (OJMH 3K3eMIUISIp paclMCKU BpyYaeTcs 3asBHUTEIIO,
BTOPOM DOK3EMIUISp pPacllMCKU IIOMELIAeTCs] B IMAaKeT IMPUHATBIX JOKYMEHTOB
JUIL TIPEIOCTABJICHUSI T'OCYJAapCTBEHHOU YCIYIHM, TPETHHU IK3EMIUISAP PaClMUCKH
nepenaercs B apxuB | KY «MO®LL») — nis padotHuka ' KY « M®DLIy.

B pacnucke ykasbiBalOTCs: Jlata U HOMEpP pEerucTpaldd 3asiBJIE€HUs; JaTa
HUCIIOJIHEHUsT  rocyaapctBeHHOW — ycayrd; ©O.M.O. 3asButens  (3aKOHHOTIO
[IPEICTaBUTEIISA); KOHTAKTHBIA TeJieOH HIJIM DJJIEKTPOHHBIM aJipec 3asiBUTEJIS;
[epevyeHb MpUIaraeMbpix JOKYMEHTOB C YKa3aHUEM UX HAUMEHOBAHUSI, PEKBU3UTOB,
KOJIMYECTBA DK3EMIUIAPOB KaXXJA0I0 U3 MPEJIOCTABIEHHBIX JOKYMEHTOB (IOJIMHHBIX
SK3EMIUISIPOB U MX KOIHUH) U JIMCTOB; (PaMUJIUSI, MHULIMAJIBI U TTOANMCH pabOTHHKA
[ KY «MOL», npuHsBLIEro JOKYMEHTBI U 3asiBJICHUE; HHbIE JaHHBIE.

[Ipu ycraHoBieHUH (PAKTOB HECOOTBETCTBUS MPEIOCTABIIEHHBIX JIOKYMEHTOB
TpeOOBaHUsAM HACTOSAIIEIO0 aJMUHUCTPATUBHOrO periiamenTta, pabdoruuk ['KVY
«M®DL», ycTHO yBe1OMIISIET 3asBUTEJISI O CPOKE IMPEOCTABIIEHHUS IOCY,1apCTBEHHOM
yCJIyI', a TaK)X€ O HaJIMYMUHU MPENSITCTBUU JUIS NPENOCTABJICHUSI IOCY1apCTBEHHOM

yClyru (IpH BbISIBJIEHUM OCHOBAHUM JUIsl OTKa3a B pUEMe JJOKYMEHTOB, YKa3aHHbIX
B rnogpaszaejie 2.8 aJIMUHUCTPATUBHOI'O peErjaMeHTa), OOBICHSET 3asiBUTEJIIO

COACPNKAaHUE BBISIBJICHHBIX HEJIOCTATKOB M MpejaraeT 3asiBUTEJIIO MPUHITH MEpbI
10 UX YCTPAHEHHUIO.

2.17.3.2. Ilepenaua u3z I'KY «M®DL» B YoiHOMOUYEHHBIH OpraH MpUHSATHIX
3a5BJICHUS W IAKeTa JOKYMEHTOB OCYLIECTBIIAETCS Ha OCHOBAHMM aKTa INpUeMa-
[epeiayd, KOTOPBIM COCTABIISETCS B 2-X JK3EMIUIApax, COAEPKHUT JlaTy U BpeMs
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epejayu, Io @opme CcorjiacHoO TMpuiokeHutro Ne 6 K aJMUHUCTPATHBHOMY
pErjaMeHTYy.

llpu  npueme  3asgBiIeHMss U Nakera  JIOKYMEHTOB  CIICLMAJIUCT
YNOJIHOMOYEHHOTr0 opraHa, B npucyrctBuu padbotHuka ['KY  «MOL]y,
YIIOJJHOMOYEHHOI'O Ha Mepejadyy MAOKYMEHTOB (Jajiee — Kypbep), MpoOBepsieT
KOJIMYECTBO U COCTAaB JOKYMEHTOB Ha COOTBETCTBUE MX [JAHHBIM, YKa3aHHBIM
B aKTe IpUemMa-nepenayu, U IpU YCIOBUM OTCYTCTBHUS 3aMeYaHMM, MPOCTaBJISET
J1aTy, BpEMS IIOJIYYEHUS JOKYMEHTOB UM CBOIO IMOANMUCH. [Ipu Hanmuuuu 3aMedyaHu,
yKa3blBaeT JaHHBIE 3aMe4yaHuss B rpade «IpUMedyaHus» M BO3BpalllaeT IaKeT
JIOKYMEHTOB, HUMEIOLIUU 3aMedyaHus, Kypbepy. OAUH SK3eMIJIsip akKTa IpHeMa-
[epelayd OCTaeTcsi B Y IOJITHOMOYEHHOM OpraHe, BTOPOM IK3EMILISIP, C OTMETKOM
O npueme, BO3Bpaulaercss Kypbepy. MH@opmanusi 0 noJiydeHHBIX 3asiBICHHUSIX WU
JIOKYMEHTaX BHOCHUTCS B 3JIEKTPOHHYIO 0a3y YIOJHOMOYEHHOI'O OpraHa.

Cpok mnepenayd 3asBieHUss WM 1naketa JokymMeHTOB H3 ['KY «M®Iy
B YIIOJJTHOMOYEHHbIW OpraH COCTaBjseT He 0oJiee 2 padouux JHEM.

2.17.4.1lepenaya pesynbpraTra NpeaOCTaBICHUSI TOCYAAPCTBEHHOW YCIIYIH

yepes I KY «MOLIy.

2.17.4.1. YronHOMOYEeHHBIM opraH oOecrneyuBaeT Iepenadyy JIOKYMEHTOB
B IKY «M®L» mus Belgaud 3asBUTENIO He I03JHee pabdodero JiH,
MPEeALIECTBYIOLIEr0  JIHKO  OKOHYAaHMS  CpOKa  pacCMOTPEHUs  3asiBJICHUS
O MpeaOoCTaBJI€HUHU TIOCYJapCTBEHHOU ycCiyru. llpu npueme HOKYMEHTOB Kyphbep
CBEpsIeT KOJIMYECTBO JIOKYMEHTOB C JI@HHBIMHM YKa3aHHbIMM B aKTe€ IIpHeMa-
nepeaayyv pesysbTara IpPeNoCTaBJIEHUS I'OCYJIapCTBEHHOM YyCIyru (Jajiee — akT
[IpueMa-repeadyu), IpOoCTaB/seT JaTy Ha YKa3aHHOM aKTe IpHeMa-Iepeadyn
U CBOIO ITOJIITUCH.

[lepenaua 1OKyMEHTOB K3 YIOJIHOMOYEHHOI'O OpraHa, NpeaoCTaBJISIOLIErO
rOCYJ1IapCTBEHHYIO YCJIYTY, OCYILUECTBIISETCS HAa OCHOBAHHUM aKTa MpueMa-repeaayu,
(opMa  KOTOpOro ompejaesneHa npujioxeHuem Ne 7 K HacToOSIIEMY
aIMHUHUCTPATUBHOMY PEIJIaMEHTY U KOTOPbIA COCTABJISIETCSI B 2 dK3EMILIIpaXx.

IIpu nepenave nakera nokymeHToB paboTHUK ['KY «M®Ly», npuHUMaroLuii
WX, MPOBEPsIET B IMPUCYTCTBHU Kypbe€pa COOTBETCTBUE M KOJMUYECTBO JOKYMEHTOBR
C JIaHHBIMM, YKa3zaHHBIMH B aKTe IpueMa-nepenayu. [lepBbiii 3K3eMIuIsip akTa
npuema-nepenayu  ocraercss y  pabornuka [KY — «MO®DLl», Bropoi
B Y IOJIJHOMOYEHHOM OpraHe.

PaboTHUK [ KY «MOL Iy, [IPUHHUMAKO LA M JIOKYMEHTBI
M3 YINOJIHOMOYEHHOI'O OpraHa, MNpeaoCTaB/ISIIOUIEro ToCydapCTBEHHYIO YCIIYTY,
[IPOBEPSICT HAJIMYKE IepeJ/laBaeMbIX JOKYMEHTOB, JI€JIA€T B aKTe IpueMa-repeaaqyu
OTMETKY O MPHHATHH M IepelaeT IIPUHATBIE JOKYMEHThI B CEKTOp IMpUema
1 BbI1a4yu JOKYMEHTOB I KY «M®LIy.

2.17.4.2. Beiiaya 3asBUTEIIO pe3yJibTaTa MpeJIoCTaBIeHUs roCy1apCTBEHHOM
ycayrd B I KY «M®OLy.

JUisi monydyeHusl pesyibTraTa IpeJOCTaBI€HHUs T'OCYJapCTBEHHOM YCIIYIH,
3assBUTEJIb IIpUOBIBaeT B I KY «M®L» n1u4HO ¢ JOKYMEHTOM, yI0CTOBEPSIOLIAM
JIMYHOCTH (Mmacnopt rpaxaaHuHa P@).
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[ Ipu Bemaue 1oKymMeHTOB pabOTHUK [ KY « MDL]y:

) ycraHaB/iMBaeT JIMYHOCTH 3asiBUTEJISI, TPEACTABUTEIIS 3asiBUTEJISI, B TOM
4UCJIE IPOBEPSET JOKYMEHT, YAOCTOBEPSAIOIIUKA JIMYHOCTD, IIPOBEPSIET MMOJHOMOYMS
[IpEeJICTABUTEJIA 3asiBUTEIS, YIOCTOBEPSIETCS B TOM, YTO HE HCTEK CPOK JIeHCTBHS
JIOKYMEHTAa, YJIOCTOBEPSIOLIErO JIMYHOCTh 3asiBUTEJIS (3asiBUTEJIEH ), IOBEPEHHOCTH,
yJIOCTOBEPSIOLIECH ITpaBa (IIOJJTHOMOYHS ) IIPeACTaBUTEIS 3asiBUTEIIS;

2) NpoOBEpseT HAJIMYKUE PACIUCKHU (B cllydyae yTepu 3asiBUTEJIEM PACIIMCKH
[IpoBepsieT HaJInuMe pacnuckud B apxuBe | KY «M®DLl», n3roraBinuBaer 1 komnuio,
JIM00 pacrieyaTbiBaeT C UCMOJIb30BaHUEM MPOTPAMMHOI0 3JIEKTPOHHOI'O KOMILIEKCa,
Ha OOpaTHOM CTOPOHE KOTOPOW JeJlaeT HAAIUCh «OPUIMHAJ PACIUCKH YTEPSH»,
CTABUT JATy U IOIIMUCH);

3) BbLAAET OJMH DJK3EMIUIAP pelIeHUs O TpeJocTaBieHuu (oTKasze)
B IIPEJOCTABIIEHHUU I'OCYIapCTBEHHOHW YCIIYIH.

3asiBUTEJIb I[IOJATBEPXKIAAET T[OJIlyYeHUE JOKYMEHTOB JIMYHOM ITOAIHUCHIO
C paclUU(PPOBKON B COOTBETCTBYIOLIEH rpade pacnucku, kotopas XxpaHurces B ' KY
«MOL».

2.17.5. 3asiBUTEeNb  BOpaBE OTO3BaTh 3asBJIEHHE O MPEJOCTABIECHHUH
FOCYIapCTBEHHOM YCJIYIM 0 MOMEHTA pPErucTpald JIOKYMEHTa, SBJISIOIIEroCs
pe3yjabTaToOM [PEJAOCTaBJICHUSI TOCYJIApPCTBEHHOU YCIYyrd, B YIOJHOMOYEHHOM
OpraHe.

OT3bIB 3asiBJICHUS OCYILUECTBISIETCS TYyTEeM IIPEJOCTABIIEHUS] 3asiBUTEJIEM
B I KY «M®Ll» nuceMeHHOro 3asiBjieHMss O MNpeKpalleHUuH JIeJIONPOU3BOJICTBA
M BO3Bpare paHee IIPeNOCTaBIIEHHBIX JIOKYMEHTOB MO ((opMe COrJlacHO
npuiaoxkeHuro Ne 9 Kk  aamMuHuUcTpaTuBHOMY  persiameHTy. llpekpalnenue
JICJIONIPOM3BOACTBA U BO3BpAT JOKYMEHTOB 3asBUTEJIO OCYLUECTBIISIETCS B CPOK
He Oonee S5 pabouux JHEHW C MOMEHTa TMPENOCTABIIEHUs 3asiBUTENIEM
COOTBETCTBYIOLLETO 3asiBJICHUS.

Ilppem 3asgBiieHUssT O [peKpalleHUH JIEJONPOU3BOJICTBA M BO3BpaTe
JIOKYMEHTOB B 3JIEKTPOHHOU (popme rnocpeactBoM PIITY He ocyiiecTBisercs.

I11. Cocras, noc.1e10BaTe/IbHOCTh H CPOKH BbINMOJIHEHHS
aIMHHHCTPATHBHBIX Npoueayp (AeucTrBui), Tpe0OBAHHUA K NOPSAKY HX
BbINOJIHEHHUSI, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHS aIMHHUCTPATHBHBIX
npoueayp (aAemcrBui) B 3J1IeKTPOHHOH hopme

|. llpeocraBiieHne rocy1apCcTBEHHON yCIyr¥ BKJIOYaeT B ceOsl CleAyIOIIHe
aJIMUHUCTPATUBHBIE [TIPOLIEYPBbI:

) npu€émM W perucTpauus JOKYMEHTOB, IPEJACTABJICHHBIX IS TOJYYEHHUS
roCyJ1apCTBEHHOM YCJIYTU;

2) onpenesieHue pazMepa miatel 3a ceejgenuss MCOI/1;

3) pOopMHUpOBaHUE U HAIIpABJIECHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB B OPraHbl U
OpraHW3alMH, YY4acTBYIOIIME B IIPEIOCTABIEHUU IOCYIaPCTBEHHOM YCIIYTH;

4) ouEeHKa JIOKYMEHTOB, I1pe/ICTaBIEHHBIX IS MOJIyYEeHHUs roCy1apCTBEHHOM
YCJIYTH;
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5) NpUHATHE pELIEHUsI O IPEJAOCTABJICHHUU T'OCYJIaPCTBEHHOW YCIIYI'H
1100 00 0TKa3e B MPeJOCTaBICHUHU IOCY1apCTBEHHOW YCIIYTH;

6) BbIjauya 3asiBUTEJIO  pe3yJibTaTa [pPeJOCTaBJICHHUs I'OCYNapCTBEHHOM
YCJIYTH;

7) UCTIpaBJIEHUE OINEeYaToOK M (MJIM) OLIMOOK B JOKYMEHTE, SIBJISIOLIETOCS
pPe3yJIbTAaTOM IPEJOCTABJICHUS I'OCYIapCTBEHHOMU YCIIYTH;

8) npeaocTaBjeHUE rOCY1apCTBEHHON YCIIYIH B 3JISKTPOHHOU (hopMe.

bnok-cxema nopsiika npeaocTaBjIeHus] IOCy1apCTBEHHOW YCJIYIy IpUBEEHa
B MPpUJI0KEHUM Ne 3 K aAMUHUCTPATUBHOMY perjlaMeHTY.

3.1. Ilpuém wu  perucrpauusi JOKYMEHTOB, IpeACTABJ/IEHHbIX
ISl TIOJIYYEHHS TOCY1apPCTBEHHOH YCJIYIH

OcHOBaHMEM JIJ1s1 Ha4Yajla UCITIOJIHEHUS TOCYIapCTBEHHOM YCJIYTU SBJISIETCSH:

- JIAYHOE oOpalleHue rpaxjaHuHa (IpeacTaBUTessi) B YIIOJHOMOYEHHbIN
OpraH ¢ KOMIUIEKTOM JOKYMEHTOB, HEOOXOJAMUMBIX JUIS IpPeJOCTaBJIEHUS
rOCY1apCTBEHHOU YCIIYTIHU;

- IOCTYIUJIEHUE B YIIOJJHOMOYEHHBIA OpraH 3asiBJICHUS O IIPeI0CTaBJICHUHU
POCYJapCTBEHHOW YCJIYIM U JIOKYMEHTOB, HEOOXOJAMMBIX JUIS [PUHATHSL PELICHUS
O MMPEAOCTABIIEHUH I'OCYIapCTBEHHOU YCJIYI'HM, TIOYTOBOM KOPPECIOHACHLIMEN Yepes
OpraHu3aluu MOYTOBOU CBS3HU;

- TMOCTYIUICHHE B YIOJHOMOYEHHbIM OpraH »3JIEKTPOHHOI'O 3asiBJIEHUS
U IPUJIIOKEHHBIX K HEMY JJIEKTPOHHBIX KOIMHUM JJOKYMEHTOB C MCIIOJIb30BAaHUEM
PIIIY;

- Ju4Hoe oOpameHue rpaxaaHuHa (npeacraBuresisi) B [KY «M®OLy
C KOMIUIEKTOM JIOKYMEHTOB, HEOOXOAMMBIX JUIs MPeaoCTaBIEHUs rocy1apCTBEHHOM
YCJIYTH.

llpy npueme HOOKYMEHTOB CHEUMAIMCT OTJAeJa HMH(MOPMALMOHHOTO
oOecreyeHus: rpaJJoCTPOUTENILHON AeATEeIbHOCTH Y IpaBiIeHUs I'paJloOCTPOUTEIHLHON
[MOJMTUKU  JlemaprameHTa  apXUTEKTypbl W TI'pPaJlOCTPOMTEILCTBA  ropoja
CeBacronoJisi (Jajiee — CreuyalucT YIOJHOMOYEHHOI0 OpraHa) yCTaHaBJIMBaeT
U [IPOBEPSIET:

- JIMYHOCTH 3asBUTEJISA, IJII YEro IMpOBEpsieT JOKYMEHT, YIOCTOBEPSIOIIAN
JINYHOCTH;

- HaJlIi4yue BCEX JIOKYMEHTOB, [IOJUIeXKAIUX MPEeJACTABIEHHUIO JIMYHO
3asiBUTEJIEM, HEOOXOAUMBIX ISl [IPEJIOCTABJIEHUS ITOCYIapCTBEHHOM YCIIYTH;

- IIPABUJIBHOCTD 3aIT0JIHEHUS 3as1BJICHUS;

- TOJIHOMOYHMS JIEUCTBOBATH OT MMEHU 3asiBUTENs (B ciy4dae oOpallleHUs
[IpEeICTaBUTEJIA ).

Crieuajiuct YNOJHOMOYEHHOr0 OopraHa CjavyaeT KOIMUH IpeJACTaBIIEHHBIX
JIOKYMEHTOB € HX [IOJJIMHHBIMU 3K3EMIUIsIpaMH, JeJlaeT OTMETKY 00 HuX
COOTBETCTBUM U 3aBepsieT CBOEH IMOANUCHIO C yKa3zaHWeM (haMHJIMK, WUHHUIIMAJIOB
U J1aThl.

llpy OTCYTCTBUM y 3aBUTENIS 3AMI0JHEHHOIO 3asiBJICHUS] WJIM HEIPpaBUJIbHOM
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ero 3aroJIHEHWH, CHELHAIIACT Y IOJHOMOYEHHOIO0 OpraHa IIOMOraeTr 3asiBUTEJIHO
COOCTBEHHOPYYHO 3aroJIHUThL 3asiBjeHue. [Ipu 3TOoM 3asiBUTEJIb JIOJKEH CBOEH
[MOAMUCHIO MOATBEPIUTH BEPHOCTh BHECEHHBIX B 3asBJICHUE CBEAECHUU O HEM.

CrnieudaiucT  YIOJHOMOYEHHOI0  OpraHa, OCYIUECTBJISIOIUMH  IIpUEM
3a8BJIECHUM M JIOKYMEHTOB, HEOOXOJUMBbIX JUISl MPEAOCTABJIEHUS IOCYyAapCTBEHHOM
yCJIyru o00si3aH NPOUH(POPMUPOBATH 3asiBUTEJISI O CpOKax MNpeaoCTaBIeHUS
FOCYJapCTBEHHOMW YCIYIrd, a TakKkXe 00 OTBETCTBEHHOCTH 3a IIpeJIOCTaBJIEHHE
HEIOCTOBEPHBIX UJIU JIOXKHBIX CBEIECHUU.

B caydyae mnomaud JIMUOM, MMEKOIIMM [paBO Ha IpeJIOCTaBIeHHUE
FOCYJIapCTBEHHOM YCJIYI'M, 3asiBJI€HUs 4Yepe3 IIpeJICTaBUTe]iII B  3asBJIEHUH
JIONIOJIHUTEJIBHO K CBEJAEHUSIM, YKa3aHHbIM B 3asiBJICHUM, YKa3bIBAKOTCS (haMUIIUS,
MMsI, OTYECTBO, IIOYTOBBIM aJpec MecTa IKUTEJIbCTBA (MecTa MpeObIBaHUs,
(pakTUUECKOro TMpOXKUBAHUs) MpeACTaBUTElsl, HaMMEHOBAaHHE, HOMEp U Ccepus
JIOKYMEHTA, yIOCTOBEPSIOILETO JIMYHOCTH [peACTaBUTE]I, CBEJICHUS
o0  opraHu3auuy, BblJaBUIEHd  JOKYMEHT,  YJOCTOBEPSIIOIIMH  JIMYHOCTD
[IpeACTaBUTENS W JlaT€ €ro BblJa4yd, HAUMEHOBaHUE, HOMEP U CEpUsl JTOKYMEHTa,
[IOATBEPKAAIOILIEr0 IMOJHOMOYMS [pPEACTAaBUTEIsA, CBEACHUS 00 OpraHu3aluu,
BbIJABILIEW JOKYMEHT, IMOATBEPKAAIOIIMUNA [TOJJTHOMOYMS TIPEACTABUTENS U JlaTe €ro
BbIJaYH.

YKa3zaHHbI€  CBEJEHHUS  [OATBEPXKJIAIOTCS  TOAINMUCBIO  IIpeICTABUTEIS
C IPOCTABJIEHUEM J1aThl IIPEICTABIICHUS 3asBJICHUS.

B ciyyae eciiu K 3asiBjieHMIO, HAlIpaBJIEHHOMY I10 [OYTE, MPUIIOXKEHBI HE BCE
JIOKYMEHThI, [IPeyCMOTPEHHBIE aJIMUHUCTPATUBHBIM pErJIaMEeHTOM,
WA TMIPUJIOKEHBI HEHaUIeKallliM 00pa3oM 3aBepeHHbI€ KOITHH, Y IMOJJHOMOYEHHBIH
OpraH BO3BpallaeT OOpaTHUBLIEMYCs JIMIYY B S-AHEBHBIH CPOK C JIaThl MOJIYYEHMUS
(perucTpanym) 3TUX JOKYMEHTOB 3asiBJICHUE U MPUJIOKEHHbIE K HEMY JTOKYMEHTHI.

Bo3Bpar 3asBiieHUs] U NPUITOXKEHHBIX K HEMY JIOKYMEHTOB OCYIIECTBJISIETCS
C yKa3aHHEM IIPUYHMHbI BO3BpaTa CIIOCOOOM, MO3BOJISIIOLIIAM MOJATBEPAUTH (akT
1 J1aTy BO3BpaTa (II0YTOBBIM OTIIPABJIEHUEM, JIMOO HAPOUYHO).

3asiBlieHUE U JOKYMEHTbl MOTYT OBITh HaIlpaBJIEeHbl B YIIOJHOMOYEHHbIH
opran 1o mno4re. OO0s3aHHOCTH INOATBEpPXXAeHHUs ((aKTa OTIIPABKH YyKa3aHHBIX
JJOKYMEHTOB JIC)KHUT Ha 3asiBUTEJIe. KONMUU NOKYMEHTOB, HaAIlpaB/IsieMbIX I10 I1OYTE,
TpeOyIOT 0053aTe/IbHOr0 HOTAPUATBLHOT'O 3aBEPEHHUS.

Cneurayiuct YIOJHOMOYEHHOr0 oOpraHa, B JIOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOI'0 BXOJIMT INpUEM 3asiBJIEHUH U JOKYMEHTOB, HEOOXOAUMBIX ISl MOJIy4YEeHUS
FrOCYIapCTBEHHOM YCJIyI'H, B Cllydyae I[pedOoCTaBJI€HUs KOINHUH JIOKYMEHTOB
3asiBUTEJIEM, MTPOBEPSIET UX HA COOTBETCTBUE C OPUTHHAJIOM, A B Clly4yae OTCYTCTBUS
KOITUK  JOKYMEHTOB, CaMOCTOSITEJIbHO CHUMAET KOITUHU JIOKYMEHTOB,

[IPEACTABJICHHBIX 3asiBUTEJIEM, 3aBepsieT [IOJUIMHHOCTb KOIMH, TMpPHOOIIAeT
K 3asiBJIEHUIO U BO3BpalllaeT OPUTHHAJIbI ITUX JIOKYMEHTOB 3asiBUTEITIO.

[Ipy 3aBepeHHMH COOTBETCTBHUS KOIMUM JOKYMEHTA IIOJUIMHHUKY, HUXKE
pekBu3uTa «l loanuce» crienquaaucT npocTaBJsieT:

3aBEPUTEIIbHYIO HAAIIUCh «KOITUSI BEpHa»;

JIOJDKHOCTB JIM1IA, 3aBEPUBILIETO KOIMUIO;
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JIMYHYIO MIOJIUCH;

paclIM(PPOBKY MOANUCH (MHULUAJIBI, PAMUIIUIO);

J1aTy 3aBEPEHHUSI.

B ciayyae eciad  3asgBUTEJIb  HAIpPaBJISIET 3asBKY Ha  IIOJIYYEHHE
rOCYJIapCTBEHHOM YCJIYTH B 3JIEKTPOHHOU (popMe IOCPEJICTBOM JIMYHOIO KaOuHeTa
PIII'Y (npy HaJWM4uMM TEXHUYECKOM BO3MOXXHOCTH), K 3asiBKE IPUKPEILISIOTCS
IEKTPOHHBIE 00pa3bl JOKYMEHTOB, IMPEeAYCMOTPEHHBIX Iojapa3aejioMm 2.6.
aJIMUMHUCTPATUBHOIO  peryiaMeHTra.  OpUIrMHaJibl  yKa3aHHBIX  JIOKYMEHTOB
NPEeABbSBISIOTCS  JUISL  CJIMYEHUS TOJBKO B  Cjlydyae IIPUHATHSL  pELICHUS
O MNpPeJIOCTAaBJIEHUHU TOCYJIAPCTBEHHOM YCJIYrd IIpd JIMYHOW SIBKE 3asiBUTEIIS.
OpuruHajbl yYKa3aHHbBIX JIOKYMEHTOB HE NPEAbIBIISIOTCS JJIsl CIMYEHUs B cllydyae
MpEJICTABJICHUSI 3asBUTEJIEM B JJIEKTPOHHOM ((POpME TMOCPEACTBOM JIMYHOI'O
kabuHera PIII'Y J0KyMeHTOB, 3aBEpeHHBIX YCHJIEHHOM KBaJUM(MUIUPOBAHHOM
IEKTPOHHOM [OAITUCHIO YIIOJIJHOMOYEHHOI'O JIOJIDKHOCTHOIO IM1a
(YIIOJJHOMOYEHHOI'0 MpEJACTaBUTENsl OpraHa rocyJapCTBEHHOW BJIacTH, oOpraHa
MECTHOT'O CaMOYIIpaBJICHMs ), B TOM YHMCJIe HOTapuyca.

Cpok perucrpalyu 3asiBJICHUs] OJIMH paOdOYMi JICHb.

[IprHATBIE K PACCMOTPEHUIO HOKYMEHTBI PErHCTPUPYIOTCS CIELHaIMCTOM
YIIOJJTHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIM 34 PEruCTPalUi0 JIOKYMEHTOBR

YIOJITHOMOYEHHOTO oprasa, [IOCPEJICTBOM CUCTEMBI 31E€KTPOHHOI'O
JIOKYMEHTOO00pOoTa YIMOJHOMOYEHHOIO0 OpraHa ¢ YyKa3zaHHEM «TrocyaapCTBeHHas
yCJIyray.

[IpenocraBiieHUe rocy1apCTBEHHOM YCJIYrd HauMHAEeTCs ¢ MOMEHTa Ipuema
U perucTtpauuy  YTMOJHOMOYEHHBIM OpPraHoM JIOKYMEHTOB, HE0OXOJUMBbIX
JUTSL TIPEIOCTaBJICHUS TOCYJapCTBEHHOMW YCJIYTH.

Ilpy nonydyeHuu 3asBIIEHUS B DJJIEKTPOHHOM (QopMe B aBTOMATHUYECKOM
pexXUMe  OCYIUECTBISIETCS  (POPMATHO-JIOTMYECKUHA  KOHTPOJb  3asiBJICHUS,
[IPOBEPSETCA HaJMYUE€ OCHOBAHUHM JIJI1 OTKa3za B MpHUEME 3asBJICHUS, YKa3aHHbIX
B Ioapasjeiie 2.8 aAMUHUCTPATUBHOIO perjiaMeHTa, a TaKXe OCYILECTBJISIOTCS
ClIeAYIOLIMe NeHUCTBUS:

) npy HaIM4YMKU XOTSI Obl OJJHOT'O M3 yKa3aHHBIX OCHOBAHWMH JOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IMpPeaOCTaBJIEHUE TI'OCYJIapCTBEHHOM YCIYIHM, B CPOK,
HE  MPEBBILIAKOIIMANA  CPOK  NPEIOCTABJICHUST  IOCYJAApPCTBEHHOM  YCIYIH,
[IOArOTABIMBACT MUCbMO O HEBO3MOXHOCTH IPEAOCTABIIEHUS TI'OCYJapCTBEHHOM
YCIIYTU;

2) TpU  OTCYTCTBUM YKa3aHHBIX OCHOBAHUM 3asiBUTEIIO COOOIIaeTcs
[IPUCBOCHHBIM  3asBJIEHUIO B  DJJIEKTPOHHOW (OpPME  YHUKaJIbHBIA  HOMED,
[10 KOTOPOMY B COOTBeTCTByrouieM paszzaene PIITY (npu HalM4YMM TEXHUYECKOM
BO3MOXHOCTH) 3asiBUTEJIIO OyJIeT MpejicTaBjieHa UH(pOpMaLUs O XOJ/€ BBIMOJIHEHHUS
yKa3aHHOI'O 3arpoca.

[IpyemM 3asiBjieHUsI OCYIUECTBISIETCS CIELUAIUCTOM Y IOJHOMOYEHHOIO
OpraHa, OTBE€TCTBEHHBIM 3a [pPeIOCTaBJIEHUE TIOCYJAPCTBEHHOM  YCIIYTH.
Pervcrpanuss 3asiBJIEHUsT OCYILUECTBISICTCS CHEUMAJTMCTOM Y TIOJHOMOYEHHOTIO
OpraHa, OTBETCTBEHHBIM 3a PErUCTPALIUIO JOKYMEHTOB YTIOJHOMOYEHHOIO OpraHa.
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llocne npuHATHSA 3a8BICHUS 3asBUTENS CHELMAJTIUCTOM Y IIOJJHOMOYEHHOIO
OpraHa, OTBE€TCTBEHHBIM 3a MPEeAOCTaBJIEHUE T'OCYIAapCTBEHHOM YCJIYIHM, CTaTyC
3arnpoca 3asBUTENIsi B JIMYHOM KaOuHere Ha PIIY, oduumanibHOM caiite
OOHOBJISIETCS J10 CTaTyCa «KIIPUHSITO.

llpy HamMyuu OCHOBAHUHW JUUIsi OTKa3a B IpUEME 3asIBJICHUS U I10JIaHHBIX
JJOKYMEHTOB, YKa3aHHbIX B Mojpasjeiie 2.8 aJIMUHHUCTPATUBHOI'O perjiaMeHTa,
CIIELMAJIACT Y [IOJIHOMOYEHHOI'0 OpraHa roTOBUT IIPOEKT YBEJAOMJIEHUS 00 OTKa3ze
B [IpUEME 3asiBJICHUS U MOJAHHBIX JOKYMEHTOB, 110 ()OpME COIJIACHO IMPHUIIOKEHUIO
Noe 11 K aaMUMHUCTPAaTUBHOMY perjlaMeHTy, BHU3UPYEeT €ero M Iepejaer
JUTSL IOAINMCAHUS JOJDKHOCTHOMY JIMIY, YIIOJIJHOMOYEHHOMY Ha MPUHSATHE pelIeHUS
O M[pPEeAOCTaBIIEHUHU TOCYNApCTBEHHOW YyCayru (jgajnee — JO/DKHOCTHOE JIMIIO
Y IIOJIHOMOYEHHOI'O OpraHa).

KpurepueMm npuHsATHS pelieHus SIBJISICTCS HaJluuyue (OTCYTCTBHE) OCHOBAHHUH
JJIE  OTKasza B IIpHEME€ JIOKYMEHTOB, M[PEeAYCMOTPEHHBIX TIojapa3aeiom 2.8.
aJIMUHUCTPATUBHOI'O perjaMeHTa.

Pe3ynbraToM MpefoCTaBi€HUsI YCIYrd SIBJISETCS I[PUEM U perucrpalus
JIOKYMEHTOB JUISl TIPEJOCTABJIEHUS I'OCYIapCTBEHHOU YCIIYTY JIMOO OTKa3 B IpUEMeE
JIOKYMEHTOB.

CrocoboM  (UKcauuu  sBJISIETCS  BblJadya  PAclUCKH  IOJIy4daTellro
rOCyJ1apCTBEHHOH YCIYyrd B 2-X J3K3eMIuisipax (OJMH 3K3eMIUISP PACHUCKH
Bpy4yaeTcs 3asiBUTEJIIO, BTOPOM JK3EMIUIAP PpaCHUMCKU I[IOMEUIAeTCss B I1aKeT
[MPUHATBIX JOKYMEHTOB JUIs [IPEJOCTaBJIEHUS TOCYJAapCTBEHHOM YCIYIrd) —
JUISL COTPYIHHUKA Y [TOJIHOMOYEHHOT'0 OpraHa.

B pacrniucke ykaspiBalOTCs: JaTa npuemMa 3asiBJIEHMS; JaTa HCIIOJHEHUS
rocynapctBeHHOH yciuyrd; @©.M.O. 3asgButens (3aKOHHOrO MNpejCTaBUTENSN);
KOHTAKTHBIA TeJIE(DOH UJIK DJIEKTPOHHbBIN aJipec 3asBUTEJIs; IIepeUeHb ITpUiaraeMblxX
JJOKYMEHTOB € YKa3aHME€M MX HauMEHOBAHHUS, pPEKBHU3UTOB, KOJHUYECTBA
3K3EMIUIAPOB  KaXJA0ro M3  MPEJOCTaBJIEHHBIX  JOKYMEHTOB  (ITOJJIMHHBIX
SK3EMIUIAPOB U UX KOIMHWH) U JIUCTOB; (PaMUJIUsl, MHULIMAJIBI U TTOJIMUCH COTPYIHHUKA
YIOJIHOMOYEHHOI'O OpraHa, IMpUHABILEro JOKYMEHTHI U 3asBJIEHUE, HHbIE JJaHHBIE.

3.2. Onpenenienue pasmepa miaarsl 3a ceeaenus MCOI /]

OcHOBaHWeM JUIsi Hayalla MCIIOJHEHUs aJMHUHUCTPATUBHON IPOLEAYPH
«Onpenenenue pasmepa 1iatbl 3a cBegeHuss MCOI']» saBnsercs mnoJiydeHue
3aPErUCTPUPOBAHHOIO 3asiBJICHUsS M IaKeTa JOKYMEHTOB Ul IpeaoCTaBJICHUS
rOCY1apCTBEHHOMU YCIIYTH.

CrnenHaiMcT Y MOJHOMOYEHHOIO OpraHa BbIMOJIHSIET CJIeIYIOIINe 1eHCTBUS:

- TNIPOBEpPSIET B 3asiBJIEHUM YKa3aHHbIA pa3jiesl MH(GOPMALIMOHHONW CHUCTEMBI,
3alipalliBaeMbl€ CBEJICHHUSI O pa3BUTUU TEPPUTOPUHU, 3aCTPOMKE TEPPUTOPHH,
3eMEJIbHOM  y4acTKe M OOBEKTe  KallMTAJIbHOIO  CTPOUTENLCTBA, (opMYy
[IpeI0CTaBJIICHUS CBEJICHUH, COIEPKALLIMXCS B MH(DOPMALIMOHHONW CUCTEME U CIIOCOD
UX JIOCTABKH;

- NPOMU3BOJAUT pacyeT pasMepa IulaTel B COOTBETCTBUM ¢ [lpukazom
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MuHucTepCcTBA 3KOHOMUYECKOT0 pa3BUTUs U TOprosid PP ot 26.02.2007 r. Ne 57
«O0 yTBEpXKIEHUU METOIMKH OINpeJe/IEHUs pa3Mmepa IUiaThl 3a MpPeaoCTaBJIEHHE
CBEJICHUH, CcoOAep)Kaluuxcsd B  MHMOPMALMOHHOM  CcUCTeMe  olecrieyeHus
rpajloCTPOUTEIIBHON AEATEIbHOCTHY;

- NOArOTaBJIMBACT YBEIOMJIEHUE O pa3Mepe IuIaThl 3a IIpeoCTaBJIeHHUE
ceegennn MCOIL'Jl B nuceMeHHOM (¢Gopme (corjlacHO npujaoxeHuro Ne 2
aJIMUHUCTPATUBHOIO perjiaMeHTa) WJiu B (opMe 3JIeKTPOHHOI'0 COOOIIEHHS;
O/THOBPEMEHHO YBEJOMJISIET 3asiBUTEJIsI O pa3Mmepe IUIaThl YCTHO IO TeJiedoHy,
yKa3aHHOMY B 3asiBJICHUU.

PesynpraroM  MCHOJHEHUS AAMUHUCTPATUBHOW MPOLEAYpPHl  SIBJISIETCS
HalpaBJIEeHUE 3asiBUTEJII0 I[MMCBMEHHOI'O YBEJOMJIEHUSI O pa3Mepe IJIaThl
3a npeaocrtaBiieHue ceaeHu MCOI /],

MakcuMaJIbHbIH CPOK HMCIIOJIHEHUS JaHHOW aJMUHMCTPATUBHOMW MPOLIEYPHI
cocTaBJiisieT He OoJiee 3 IHEeH ¢ MOMEHTAa HavaJia JIaHHOUW MPOoLEeyphl.

KpurepueM  IpUHATHUS  pelLIeHusl  SBJSeTCs  Haluuyue  (OTCYTCTBHE)
[IPEIOCTaBJIIEHUs] CBEJCHUM, YKa3aHHbIX B 3asiBJICHUH, MO KOTOPHIM ITPOU3BOIUTCS
pacyeT OoIJiaThl roCy1apCTBEHHOMW YCJIYIH.

CriocoOOM  (PpUKCauMK  SABJISIETCSL  3apErUCTPUPOBAHHOE  YBEIOMJICHUE
O pa3mepe 1u1aThl 3a npegocrabieHue ceegeHud MCOI'J] Ha OyMakHOM HOCHTEJIE.

3.3. @opMHpoBaHHEe H HANpaBJIeHHE MeKBeJIOMCTBEHHBIX 3aNpocoB
B Opraibl M  OpraHM3alMH, Y4YacTBYWUIHE B  IpPeJOCTABJIEHHH
rocyAapCTBEHHOMU YCJIYIH

3.3.1. OcHoBanueM Juist HGOPMHUPOBAHHUS U HAIIPABJIEHUS MEXXBEIOMCTBEHHbBIX
3allpOCOB, B TOM YHCJI€ B DJJIEKTPOHHOM (opMe, C HCIOJIb30BAHUEM €JIMHOM
CUCTEMbBI MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI0 B3auMozencTBus (nanee — CMDB)
U TOJK/IOYAaeMbIX K HeW perdoHalibHelx CMDOB, B opranbl M opraHu3aliuu,
y4acTBYIOLIIME B  IMIPEJOCTABIIEHUU  TOCYHAPCTBEHHOM  YCJIYI'M,  SIBJISIETCS
YCTaHOBJICHHE B paMKax OCYLIECTBIIEHUS AaAMUHUCTPATUBHOMW MPOLELYPHI,
CBSA3aHHOM  C  IIPpUEMOM  3asBJIEHUSS WU JOKYMEHTOB,  HEOOXOIUMBbIX
JUISL TIPEAOCTABJIICHUSI T'OCYJApPCTBEHHOW YCJIYTrd M IpPEJICTABISEMBIX 3asBUTEJIEM,
HEOOXOAMMOCTH OOpalleHuss B TOCYJapCTBEHHbIE OpraHbl W OpraHM3all|y,
y4acTBYIOLIHE B IPEJAOCTABIEHUU I'OCYIapCTBEHHOM YCIIYIH, C LICJIBIO MOJIYYEHMUS
CBEJIEHWH, HEOOXOAMMBIX JJIS IPEAOCTABJIEHUS FOCYIaPCTBEHHOM YCITYTH.

3.3.2. HacTh NOKYMEHTOB, KOTOpasi He TpPeOyeT ydyacTHsl 3asiBUTEJIsS, MOXKET

OBITh II0JIy4€Ha B paMKax MEXBEJIOMCTBEHHOTO JOKYMEHTOOOOpOTa CIIeAYIOLIUM
oOpa3om:

l) B popme nokymeHTa Ha OyMakHOM HocuTelie ripu oTcyTcTBuu CMDB;

2) B (popMe 3JIEKTPOHHOIr0 JoKyMeHTa 1pu Hainuuu CMDB.

MeXBeJOMCTBEHHOE  B3aUMOJCWCTBUE 110  IOJIYYEHHIO  JOKYMEHTOB
U MH(QOpPMALIMM HA 3asiBUTEJISI OCYIIECTBJISIETCS I1OCJIE IOAIMCAHUS €ro COTrJiacus
Ha 00pabOTKy IepCOHaIbHbIX JaHHbIX. (Corjlacue MOXeT ObITh [0JYYEHO
W MPEJICTaBJIEHO KaK B (h)OpME JIOKyMEHTa Ha OyMa)XHOM HOCHUTeJle, TaK U B opme
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3JIEKTPOHHOI'O JIOKYMEHTA.

MeXBe1OMCTBEHHbIH 3aI1poC OCYILIECTBJISIETCS CIIELIMAJIUCTOM,
OTBETCTBEHHBIM 3a MEXXBEJIOMCTBEHHOE B3aUMOJICUCTBHUE.
3.2.3, B paMKax [Ipea0CTaABICHUS roCyJ1apCTBEHHOM YCIIYTH

YNOJIHOMOYEHHBIM OpraH OCYIIECTBJISIET MEXBEJOMCTBEHHOE MH(MOPMALIMOHHOE
B3aUMOJIEUCTBHE C:

DenepanbHor ciykOou OeszonacHoctu Poccuiickonn Depepauuu ropoja
CeBacTorojii — B YaCTH IPENOCTABJICHUS JIMLIEH3UM, [MOJATBEPXKIAIOIIEH IIpaBo
Ha [I0JIYyYEHUE CBEJICHUM, OTHECEHHBIX K KaTeropuu OrpaHUYEHHOI'0 JI0CTYyIla
B COOTBETCTBUU C 3akoHOM Poccuiickon Penepauuu ot 21.07.1993 No5485-1
«O rocynapCTBEHHOM TauHE;

YrpapiieHUeM @eaepalibHOro kKasHadeucrBa 1o ropoay CeBacTonoio —
B 4YacTU IMpeJloCcTaB/ieHUs cCBelaeHUuM (U3 [ ocyaapcTBEHHOW MHMOPMALIMOHHOU
CUCTEMbl O TOCYJIApCTBEHHBIX M MyHUUUNadbHbIX ruiatexax (ITMMC 1'MII))
00 oruiaTe rocy1apCTBEHHOM IOIJIMHBI.

3.3.4. MexXBeIOMCTBEHHBIN 3apOC O MPEACTABICHUU CBEJACHUM, YKa3aHHbIX
B NMyHKTe 3.3.3 aJIMHUHUCTPATUBHOI'O perjamMeHTa, (opmMa KOTOpPOro oIpejeseHa
npujokeHueM Ne 8 K aJMUHUCTPATUBHOMY pPErJIAMEHTY, HOJDKEH COJAepKaThb
CIIEIYIOLIME CBEACHUA:

| ) HauMeHOBaHue YIIOJHOMOYEHHOIO OpraHa Kak opraHa, HarpaBJIsSIOIIETro
MEXBEIOMCTBEHHBIN 3aI1pOC;

2) HaMMEHOBaHHUE OpraHa TIOCYJapCTBEHHOM BJIACTH MWJIM OpraHU3aliuH,
B aZIpeC KOTOPBIX HAIPABJIAETCS MEXBEJIOMCTBEHHbIN 3a11poc;

3) HAaUMEHOBAHUE TI'OCYJIAPCTBEHHOM YCJIYTH, JJIsl NMPEJIOCTaBIIEHUsS KOTOPOM
HEOOXOAMMO MpeJICTABIEHUE HOKYMeHTa W (WJiM) HH(pOpMAlLlMH, a TaKXe ecClu
“UMeeTcss HoMep (MAeHTU(UKATOpP) TAaKOW YCIYIrM B peecTpe TIoCyaapCTBEHHBIX
yCIyr,

4) ykKazaHue Ha II0JIO)KEHUSI HOPMATUBHOI'O IPAaBOBOIO aKTa, KOTOPBLIM
YCTAHOBJIEHO IIpPEJCTaBJIEeHUE JOKYMeHTa W (WJIM) UH(pOpMaLMHU, HEOOXOIUMBIX
JUUIS TIPEOCTABJIEHUS IOCY JAPCTBEHHOM YCIIYIM, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO
HOPMATUBHOI'O ITPABOBOI'0 AKTAa;

D) CBeIEHHUs, HEOOXOAUMBIEC ISl IMPEACTaBJICHUS JIOKyMeHTa W (HJIH)
HH(QOpPMAlLIMKM, YCTAHOBJIECHHbIE AaJIMHUHUCTPATUBHBIM pErjlaMeHTOM, a TaKkKe

CBEJICHUS, NpeayCMOTPEHHbIE HOPMATUBHbBIMHU [IPAaBOBBIMHU aKTaMu
KaK HeOOXOAUMBbIE JUJIs IPEACTABIEHUs TaKUX JOKYMEHTOB U (M) HH(pOPMALIMH;
0) KOHTaKTHasl WHMOpMaLUS U151 HalpaBJICHUSI OTBETA

Ha MEXBEIOMCTBEHHBIH 3aI1poC;

7) nara HarpaBJI€HUs MEXBEJIOMCTBEHHOI'O 3aI1pocCa;

8) damMuiaus, HUMs, OTYECTBO M JIOJDKHOCTH JIMILA, [1OJAIrOTOBHUBIIEIO
U HalpaBUBILIEro MEXBEJIOMCTBEHHBIM 3alpoC, a Tak)Xe HOMEp CIYKeOHOro
TeseOoHa U (MJIK) aapec JIeKTPOHHOM MOYTHI JAaHHOI'O JIMLIA JJISI CBSI3H.

3.3.5. Cpok 1oAroTOBKM W HampaBJIeHUs OTBETa Ha MEXXBEIOMCTBEHHbBIN
3a[lpOC O IMPEACTABJIEHUM JIOKYMEHTOB W MHMOpMALMM IS TPEIOCTaBIICHUS
rocya1apCTBEHHOU YyCIIYTH C UCIIOJIb30BAHUEM MEXXBEIOMCTBEHHOI'O
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WH(OOPMALIMOHHOTO B3aMMOJECHUCTBUS HE MOXET MPEBBILIATH MATHU pabO4YUX JHEN
CO JIHS MOCTYIUIEHHSI MEXBEIOMCTBEHHOI'O 3ampoca B OpraH WM OpraHM3alyIio,
[MpeACTaBISIIOIIME JTOKYMEHT U MH(POPMALIHIO.

Henpecrapiienue (HECBOEBPEMEHHOE [IpEeACTABJICHUE) OpraHoM
WIKM OpraHu3alded 110 MEXBEJIOMCTBEHHOMY 3arpocy O IIpeJICTaBJIEHUH
JIOKYMEHTOB M HHGOpPMALlMM HE MOXET SBISAThCSI OCHOBAaHMEM JUJIS OTKasa
B IIPEOCTABJICHUM 3aIBUTEJIIO I'OCYIapCTBEHHOM YCIIYTH.

PesynbraTom aIMUHUCTPATUBHOM [IpoLEeaypPhbl dbopmupoBaHus
U HallpaBJIEHUsT MEXBEIOMCTBEHHbBIX 3alpOCOB SBJISIETCS HaIlpaBJIEHHE 3ampoca
B I'OCYJAapCTBEHHbIE OpraHbl M OpraHu3allMd, y4acTBYIOIIME B IPEJOCTaBIEHUHU
FOCYJAapCTBEHHOM YCIYrH, C LEJIbI0 TMOJYYEeHUs] CBEJEHUH, HEOOXOIUMbBIX
JUJISL TIPEJIOCTABJICEHUS I'OCY1apCTBEHHOU YCJIYTH.

CrniocoboM (ukcanuu pesylsibrata aJIMUHUCTPATUBHON TPOLIEAYPHI SBJISIETCS
perucTpaums 3arnpoca B )KypHajie 3JIEKTPOHHOTO JJOKYMEHTOO00poTa.

Kputepuem npuHsATHS peLLIEHUN SBJISIETCS OTCYTCTBUE JIOKYMEHTOB, KOTOPbIE
HaXOIATCs B PAacCIOPsDKEHUHM TOCYAapCTBEHHBIX OPraHoB, OPraHoOB MECTHOIO
CaMOYIpaBJIEHUs] M  HMHBIX OpPraHoB, Y4YacTBYIOLIMX B  IpPeIOCTaBIECHUH
POCYIapCTBEHHOM YCJIYIH, IMPEIOCTABIEHUE KOTOPBIX SBJSETCS HEOOXOIMMBIM
JUTSL IPEAOCTABJIEHUS TOCYIaPCTBEHHOM YCIIYIH.

3.4. OuneHka [JOKYMEHTOB, TpPeACTABJIEHHbIX /ISl  MOJIyYeHHH
rocy1apcTBeHHOM YCJAYI'H

OcHoOBaHMEM JUIS Ha4yajla aJMMHMCTpaTUBHOM mnpouenaypbl «OieHka
JJIOKYMEHTOB, [IPEJCTaBJIIEHHBIX [UJIS IIOJIYYEHHUSI TOCYJApPCTBEHHOM  YCIYIru»
SIBIIAIOTCS  IIPUHSATBHIE CHELHUAIUMCTOM  YIIOJHOMOYEHHOIO OpraHa JOKYMEHTHI,
[IpealyCMOTpPEHHbIE  moapasjaesom  2.6., a  Takxke  noapaszjaeinom  2.7.
aIMUHHUCTPATUBHOIO perjiaMeHTa JUisd IpeJ0oCTaBJIeHUs roCy1apCTBEHHOM YCIIYTH.

Ilpy npoBeneHUM OLEHKHU  CIEUHAIUCT  YIIOJHOMOYEHHOr0o oOpraHa
BBITMTOJIHAET CJIECAYIOLLUHE JICUCTBUS:

) NpoBOAUT OLEHKY M MOpoBepseT JAOCTOBEPHOCTh MNPEJACTABIEHHBIX
JJIOKYMEHTOB, HEOOXOAMMBIX [UISS [PUHSATHUSL pELIeHUMM O IpeloCTaBIEHUH
rOCY/IapCTBEHHOMW YCJIyrd JIMOO 00 OTKasze B IPEJOCTABJIEHHUM T'OCYAapCTBEHHOM
YCJIYTU;

2) ycraHaBJIMBaeT (aKT IOJHOThbI  MpPEJOCTABIEHUS]  HEOOXOIUMBIX
JIOKYMEHTOB;

3) NpH HAJIMYUKU OCHOBAHUM I OTKa3a B MPEIOCTABJICHUH IrOCy1apCTBEHHOM
yCJIyIru, NpeaycCMOTpPEHHbIX B Iojapasjaesie 2.9. aAMUHUCTPATUBHOIO pErjlaMeHTa,

FOTOBHUT IPOEKT OTKa3a B npepocrtabiieHUH cBeneHud MCOI [, no dpopme cornacHo
[NpUI0KEeHUIO Ne 4 K aIMUHUCTPATUBHOMY pErjlaMEeHTYy, BU3HPYET €ro U IepejaeT
JUISL TOAITMCAHUS TOJDKHOCTHOMY JIMILY Y ITOJIHOMOYEHHOI'O OpraHa;

4) 1npu OTCYTCTBUM OCHOBAHMH JUIsi OTKasza B IIPeJOCTaBICHUH
rOCYJapCTBEHHOMW YCIIYI'd, YKa3aHHbIX B roapaszerne 2.9 aaMHMHUCTPATHBHOTIO
perjiaMeHTa, CHelHUaJIMCT Y IIOJITHOMOYEHHOro oprada roroBut cBejeHuss MCOI /],
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o (¢opme, yKa3aHHOW B 3asiBJIEHUU, BU3UPYET €ro U nepenaer s MOANUCaHUS
JOJDKHOCTHOMY JIMLY Y IIOJJHOMOYEHHOTI'O OpraHa;

5) mepenaer CMOPMHUPOBAHHOE €0 O pa3BUTUM TEPPUTOPHH, 3aCTpPOHKE
TEPPUTOPUH, 3€MEJIbBHOM y4YaCcTKe U OOBEKTE KAIlMTAJILHOIO CTPOUTEILCTBA, (hopme
[IPEIOCTABJIEHUsI CBEJACHUM, COJepXKaluuxcss B HHMOPMALMOHHOM CHCTEME,
C [IPOEKTOM COOTBETCTBYIOILLETO pelIeHUs JIOJDKHOCTHOMY ALY,
YIIOJJHOMOYEHHOMY Ha ITPUHSITHE PELLICHMS, 1JIs1 TTOAITHUCaHUS.

KoHTposib 3a MCHOJIHEHUMEM JIAaHHOW aJIMHUHMCTPATUBHOM MPOILEIYPHI
OCYLLIECTBJISET CIELUATIUCT Y ITOJITHOMOYEHHOI'O OpraHa.

KpurepueMm npuHsATHUS pelieHus SBJISIETCS OTCYTCTBUE (HaJMuKMe) OCHOBAHUM
JUIs OTKasa B rnpegocraBiieHuu ceeaeHun MCOI /1.

Pe3ynpbraTroM agMUHUCTPATUBHOM MpOLEAYpPbl  SBJSETCS  ITOArOTOBKA
ceeagenun  MCOI'JI no @dopme, yka3zaHHOM B 3asgBieHHMH JHOO OTKasza
B [IPEIOCTABJIEHUH I'OCYJaPCTBEHHOM YCJIYTH.

CnocoOboM  (QuKcauuu  aAMUHUCTPATUBHOM  MPOLIEAYpPbl  SBJISETCS
C(POPMUPOBAHHBIN IIPOEKT pe3yjibTaTa Ha OyMa>XHOM HOCHUTEJIE.

3.5. llpunsiTHe pewmieHHs] O NMpPeAOCTABJIEHHH TIOCYAAPCTBEHHOH YCJYIH
JIH00 00 oTKAa3€e B NPeJ0CTABJIEHUH IOCYAAPCTBEHHOM YCJIYIH

3.5.1. OcHoBaHMeM JUIs Hayajla aJIMUHUCTPATUBHOUN npoueaypbl «lIpuHsTue
pelIeHusT O TIIPeJOCTaBJIE€HUU TI'OCYIApCTBEHHOW YCJIYrd JuM00 00 oTKase
B NpPeAOoCTaBJI€HHUH TI'OCYIAapCTBEHHOHW YCIYIHW» SBJISIETCS PE3YJbTAT BbINOJHEHUS
npouenypbl  «OleHKa  JOKYMEHTOB, [pPEACTABJIEHHBIX  JUIA  [OJYYEHHS
rOCY1apCTBEHHOM YCIIYTH».

3.5.2. JloJbKHOCTHOE  JIMUO  YIOJHOMOYEHHOrO  oOpraHa IpOBepsET
[IpaBOMEpHOCTh MOATOTOBKH cBejaeHud WCOI'Jl u, B ciayyae OTCYTCTBHS
3aMEYaHWH, MOANUCHIBAET, CKPEIUISET MOAIMCH IMeYaThi0 M BO3BpAlllaeT CBEJIEHUS
MCOI'Jl mis perucrtpanv B 3J€KTPOHHOM JKypHasie YTIOJHOMOYEHHOIO opraHa
U riepeadyy 3asiBUTEIIH0 CIIOCOOOM, YKa3aHHOM B 3asIBJICHHH.

3.5.3. JloJbKHOCTHOE  JMLO  YTIOJHOMOYEHHOrO OpraHa IpOBepsieT
[MPaBOMEPHOCTh IOATIOTOBKM OTKa3a B IpexaocrtaBieHud cBeaeHun WCOI]]
h, B Cllydyae OTCYTCTBHS 3aM€UYaHUM, MOAIMUCHIBACT, CKPEIUISET MOIIMUCH MeYaThIO
U BO3BpallaeT oTKa3 B npejpoctrasiieHud cBeneHud KWMCOI'J] ans perucrpauuu
B DJIEKTPOHHOM JKypHajie Y [IOJIHOMOYEHHOI'O OpraHa.

3.5.4. llpenocraBnenue cpenenun MCOI'J[ unu yBenomiieHue o0 oTkasze
B IpUEME 3asBJICHUS W IOJaHHBIX JOKYMEHTOB JIMOO OTKa3 B MNpeJ0CTaBJIEHUHU
ceenienu MICOI' /] moaroraBiuBaeTcss B JBYX 3K3eMIUISIpax, OAWH M3 KOTOPBIX
XpaHUTCS B apXHMBE€ YIIOJHOMOYEHHOIO OpraHa, BTOpON HampaBlIIeTCs 3asiBUTEIIIO
CI10CO0O0M, YKa3aHHBIM B 3asiBJICHUM.

PesynbraTroM aaMUHUCTPATUBHOU TNpoLEAYpPbl sBISIETCS O(QOPMIIEHHBIE
COOTBETCTBYIOIIMM oOOpa3zoM cBejnenuss MCOI'J[ unum oTka3 B mnpenocTaBlIeHUH
roCy1apCTBEHHOM YCIIYTH.

KoHTpojib  HUCHOJHEHUs  JaHHOM  AJIMUHHUCTPATUBHOM  IPOLIEAYDBI
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OCYILUECTBJISAET CIELHAIMCT Y IOJITHOMOYEHHOI0 OpraHa.

CriocoboM (pukcauuu pesyJibrata afMUHUCTPATUBHOM IPOLEAYPHI SBJISETCS
perucTrpaunus pe3yJibTaTa [pea0CTaBJICHUS rOCYy1apCTBEHHOM YCIIYTH
B 3JIEKTPOHHOM JXYpHaJjie Y II0JIJHOMOYEHHOI'O OpraHa.

KputepueM MpUHATUS peELIEHUH SBJISETCS — OTCYTCTBUE (HaJUUMe)
OCHOBAHMUM ISl OTKa3a B MPEAOCTABJIEHUU CBEJIECHUU MHMOPMALIMOHHOM CHUCTEMbI
obecrieyeHus rpajloCTPOUTEIIBHOM JIESITEJIbHOCTH.

3.6. Bbiiaya 3asiBHTEJII0 pe3yJibTaTa Npea0oCTaB/JIEHUS IOCy1apCTBEHHOM
YCJAYTH

OcHOBaHMEM I Hadajla Mpoueaypbl BblJauM 3asBUTEJIIO pe3yjbTaTa
[MPEeAOCTaBIIEHUS] TOCYJAPCTBEHHOW YCJYrd SBJISIETCS [OJIlydeHUE pelleHus
O TIpeJOCTaBJIeHUHU (OTKa3e B MPeEJIOCTABIEHUHU) TOCYAApPCTBEHHOM YCIIYIH
CIELMAJIMCTOM, OTBETCTBEHHBIM 3a BblJlauy pe3yjbTaTa.

B cinyyae nopayu 3asiBJieHUs] O NMPENOCTaBJIEHUHU IOCYAAapCTBEHHOM YCIIYTH
B YIOJHOMOYEHHBIM  OpraH, CHEeUMaJIUCT  YIIOJHOMOYEHHOI0  Oprasa,
OTBETCTBEHHBIM 3a BbIJlauy pe3yJibTaTa T'OCYJapCTBEHHOM YCIYrd, He TII03/Hee
UCTEYEHUsI CpOKa MpeJIOCTABJIEHUSI TOCYJapCTBEHHOW YCJIYrd, HalpaBlsieT
3aBUTEJIIO0  pe3yJibTaT MPEAOCTaBJI€HUSI T'OCYJIapCTBEHHOM  YCJIYIH  OJIHUM
13 CrocoOOB, YKa3aHHbBIM B 3asIBJICHUU:

1) B dbopme jOoKyMeHTa Ha OyMa)KHOM HOCHUTEJIe, B TEKCTOBOM W (HIJIH)
rpapuueckux (¢Gopmax, I[OCPEACTBOM BbIJaUM  3asiBUTENIO  (IpeICTaBUTE/IIO
3asBUTEJISA) JIMYHO I10JI PACHUCKY JIMOO HaNpaBjieHUs JOKYMEHTa IOCPEeJICTBOM
[I0YTOBOI'O OTIIPABJIEHUs [0 YKa3aHHOMY B 3asiBJIEHUHU IIOYTOBOMY aJipecy
B TEKCTOBOM M (WJIM) rpaduueckux hopmax;

2) B (hopMe 3JIEKTPOHHOI'O JOKYMEHTA, B TEKCTOBOM M (MJIM) rpaduyecKux
Gopmax, ¢ HCHOJb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHMKAIIMOHHBIX CeTeH
00l11Iero noJjyib3oBaHusi, B ToM uucie PIITY.

3asiBUTEJIb IIOJATBEPXKJAET IIOJy4YeHUE JOKYMEHTOB JIMYHOMW ITOAIUCHIO
C paclIM(PPOBKOM B COOTBETCTBYIOLIEH rpade paclucKu, KOTopas XpaHHUTCS
B Y IIOJJHOMOYEHHOM OpraHe.

KpurepueM nOpuHATUA peUICHUs  SBJISIETCS  Hajludue O(pOPMJIEHHOIO
pe3yJibTaTra pe10CTaBJICHUs IOCYIapCTBEHHOM YCIIYTH.

Pe3ynbraroM aJIMUHUCTPATUBHOU MPOLIEAYPHI SBJISIETCS BblJlaya M0Jy4aTesIro
rocygapctBeHHOW ycuayru cseaeHu MCOI'JlI aubo yBegomiieHUMss 00 oOTKase
B [IPE€IOCTABJIECHUU I'OCYJapCTBEHHOW YCIIYIH.

CriocoOOM (pUKCalMU pe3yJsibTata aiMUHUCTPATUBHOM IPOLIEAYPbI SBJISIETCS
[MOANUCH 3asBUTENS C pacluM(pPOBKOM B COOTBETCTBYIOLIEH rpade pacrnucku
B IIOJIYyY4EHUHU pe3yJibTaTa TOCYJAapCTBEHHOM YCJIYIM, IITEMIEIb OTJIeJICHUS
[IOYTOBOU CBSI3U Ha peecTpe BHYTPEHHUX IMOYTOBBIX OTIPABICHUH, CKPUHILIOT
OTIIPaBJICHUS pe3yJjbTaTa [1pe10CTaBJICHUS rocy1apCTBEHHOM YyCJIYT'H
C MCIIOJIb30BAHUEM MH(MOPMALIMOHHO-TEJIEKOMMYHUKAILIMOHHBIX CceTeld 00I1ero
[10J1Ib30BaHus, B ToM yucie PlILY.
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3.7. MWcnpaBjieHne one4yartok W (MJaHM) OWIHMOOK B JIOKYMEHTE,
SIBJISIIOLIETOCS Pe3yJibTAaTOM NPeA0CTABJ/ICHUSI TOCY1aPCTBEHHOM YCJIYId

OcCHOBaHUEM Ul Hayajla aJAMUHUCTPATUBHOWU Inpoueaypsl «Mcrnpasienue
one4yatok M (WJiM) OwWMOOK B JOKYMEHTE, SBJSIIOIIEMCS  pPe3yJIbTaTOM
[IPEAOCTAaBJIICHUs] NOCYJIapCTBEHHOU YCIYTHU» SIBIISIETCS I0Ja4a COOTBETCTBYIOIETO
3asiBJICHUS 3asIBUTEJIEM.

B cityyae BhIsIBJIEHUS 3asiBUTEJIEM OI€YaTOK M (MJIK) OIIMOOK B MOJIYYEHHOM
3asiBUTEJIEM JIOKYMEHTEe,  SIBJISIFOLLIEMCS pe3yJIbTaTOM [Ipe10CTaBJIEHHUS
rocy1apCTBEHHOM YCJIyI'M, 3asiBUTEJIb BIIpaBe I10J1aTh 3asiBJIEHHE 00 HCIIpaBJIEHUH
TaKux oOIe4yarTok M (WiIM) OowMOOK 10 ((opMe COorjlacHO IPHIIOKEHHIO
Ne 10 K aAMUHUCTPATUBHOMY pErJIaMEHTY.

llpuém 3asiBneHurt 00 wMCHpaBjIeHUM oOredyaTok M (WiIM) OLIHOOK
ocyulectisieTcs ToJIbKO B I KY «M®Ly.

McrnpaBienue ornedyatok M (MJIM) OMIMOOK B JIOKYMEHTE, SBJISIOIIEMCS
pe3yJbTaTOM  IPENOCTaBIIEHUS TOCYJIAapCTBEHHOW  YCJIYTrH, OCYLIECTBJISIETCS
Y IIOJITHOMOYEHHBIM OPraHOM.

[Ipy  ucnpasnenun onedyatrok W (WIM) OWMOOK B JOKYMEHTE
HE JI0ITyCKaeTCs:

) wu3MeHeHHe colepKaHUsl JIOKYMEHTa, SBJISIOIIErOCs pPe3yJIbTaToOM
[Mpe10CTaBJICHUS I'OCYJapCTBEHHOU YCJIYIU;

2) BHECEHHE HOBOW HWH(POpPMALMHU, CBEJIEHUH U3 BHOBbL I10JIYYEHHBIX
JJOKYMEHTOB, KOTOpbl€ He ObUIM [peJoCTaBjeHbl IPU I10Jlavye 3asiBJICHHUS
O [IPEeIOCTABJIEHUU IOCYJaPCTBEHHOM YCIIYTH.

llpoBepka yka3zaHHBIX B 3asBJICHUM CBEJICHUH, HCIIpaBJIEHUE OIIEYaTOK
U (WiM) omuOOK JMOO MNOArOoTOBKAa IMMCbMEHHOIO MOTMBHPOBAHHOIO OTKasa
B MCIIPABJI€HHUH JIOKYMEHTA, SBISIOLUIECIOCs pe3yJbTaTOM IpPeJoCTaBJICHUS
rOCYy1apCTBEHHON YCIIYI'H, OCYLIECTBJISIETCS YIOJHOMOYEHHBIM OpPraHoM, B CPOK
He Oosiee 10 paboyux pgHEHM C MOMEHTa PErucTpaldd COOTBETCTBYIOIIETO
3asiBJICHUS.

Ilpuém 3asBienurt 00 wUcHOpaBlieHMH oOIe4YyaTok M (WJIM) OLIMOOK
B 3JIEKTPOHHOM (popmarte nocpeactBoM PIIT'Y He ocyiiecTBisieTcs.

Bpigada 3asiBUTEIIIO UCIIPABICHHOIO JIOKYMEHTA, SIBJISIOLIErOCs pe3yJibTaTOM
MpeIoCTaBJI€HUs  IOCYJapCTBEHHOW  YCIYyrd, [POU3BOAUTCS B  TOPSJKE,
YCTAaHOBJIEHHOM Mopa3esioM 3.6. aJIMUHUCTPATUBHOIO perjaMeHTa.

Kputepun npuHsATHUA peuieHuss NpeaycMOTpeHbl B a03aime |  JaHHOro
rnojapas/jelia.

CriocoOoM (ukcanuu pesysjbrata aJIMAHUCTPATUBHON MPOLELYPhI ABJISAETCS
MOAIMUCH 3asiBUTENII C pacluM(ppOBKOKW B COOTBETCTBYIOIIEH rpade paclucKu
B [OJIYYE€HUHU pe3yJibTaTa rocy1apCTBEHHOU YCIIYTH.

3.8. IlpenocraB/ieHHe rocy1apcTBEHHOH YCJYIH B 3JIEKTPOHHO# dopme
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llppuem oT rpaxaaHuHa 3asBJICHUMS U JIOKYMEHTOB JUIS IPeJOCTaBJIEHUS
FOCYJIApCTBEHHOM YCJIYTd MOXeT ObITh oOcyluecTBieH mnocpeactsom PIITY
(MpY HAJIMYUKM TEXHUYECKON BO3MOIKHOCTH ).

Ha PlII'Y 3asBurtenem 3anosnssercs 1malOIOH 3asBJICHUS O MPEIOCTaBICHUU
FOCYJAapCTBEHHOU YCJIYIrd, K KOTOPOMY IIPUKPEIUISIOTCS 3SJIEKTPOHHBIE KOITHHM
JIOKYMEHTOB, HEOOXOAMMBIX [UJIsi PAacCMOTPEHUsT BOIpOca O IpeaoCTaBICHUH
POCYJapCTBEHHOU YCIIYI'M, YKa3aHHbIX B nogpasjelsie 2.6. aAMHUHUCTPATUBHOIO
periamenTa. OrnpaslieHUE  3asBJIEHUSS U JOKYMEHTOB  OCYILECTBIISIETCS
mocpeactBoM PLII'Y Ha asiekTpOHHBIN ajipec Y ITOJTHOMOYEHHOTO OpraHa.

CriequanucT Y IIOJIHOMOYEHHOI'O oprasa, OTBETCTBEHHBIU
32 IIPEJIOCTABIIEHUE T'OCYJIapCTBEHHOW YCJIYrdM B JJIEKTPOHHOUW (opMe, B CPOK
He OoJsiee TpE€X paboyux [JHEW CO JIHA TIOCTYIUIEHHUS K HEeMy 3asiBJIEeHHS
U JJOKYMEHTOB B 3JIEKTPOHHOH (pOpMeE IPOBOJAUT OLIEHKY CBEAECHHUM, COMEePIKaAIUXCS
B 3asBJIECHUM W  JOKYMEHTaX, B COOTBETCTBMUM C mojapazjaeioMm 3.4
aJIMUHUCTPATUBHOI'O perjaMeHTa.

B ciay4yae BBISBJI€EHUST HEMNOJIHbIX CBEJIEHWM WM  HECOOTBETCTBHS
[MPEACTaBJICHHBIX JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHbIM B Tojapasjeiie 2.8
aIMUHUCTPATUBHOI'O periiaMeHTa, ClIelHaIuCT, B CPOK He Oojiee 0JHOro padoyero
JIHS ~ TI0CJI€  TNPOBEIEHUSA OLEHKU JOKYMEHTOB, HWH(MDOPMUPYET 3asiBUTEJIS
nocpeactsoM PlII'Y o BeIsiBI€HHBIX HapylieHUsIX, SIBJISIOIIMXCS MPENsSTCTBHEM
JUUTSL IPEJIOCTAaBJIEHUS I'OCYJAPCTBEHHOM YCIIYTH.

B ciiydae oTrcyTCTBUS 3aMeuyaHUM K IPEJICTABJIEHHOMY IaKeTy JOKYMEHTOB
CIIELMAJIUCT UH(POPMHUPYET 3asBUTEJIA O IOJIOXKHUTEJBbHBIX pe3yJibTarax IPOBEPKH
nocpeactsoM PLII'Y u HazHavaer 3asiBUTEINIO 1aTy U BpeMsi, B KOTOPOE OH JIOJIKEH
[PUUTH B YIIOJJHOMOYEHHbIM OpraH ¢ OpuUrMHajaMu JIOKYMEHTOB, HalpaBJIEHHbIX
B 2JIEKTPOHHOM (popMme.

3asiBUTEJIb COINIACHO Ha3HAYE€HHOMY BPEMEHHU [1pEI0CTaABIISICT
B YIIOJJHOMOYEHHBIM OpraH OpWUIHHaJbl  JOKYMEHTOB, KOTOpble OBLIH
[IpeJACTaBJI€Hbl UM B JJIEKTPOHHOU (opme. CrneumaaucT NpUHUMAET 3asiBUTEJIS
B Ha3sHAY€HHOE€ MM BpeMsi, CBEPSAET JAOKYMEHTbI, IOJyY€HHbI€ B 3JIEKTPOHHOM
(opme, ¢ TOKyMEHTaMH, IpPeACTaBICHHBIMHU 3asiBUTEJIEM, U, B CJIy4yae OTCYTCTBHUS
3aMeYaHuM, 3aBepsET KOIMUU HaJlJIeXkKalUM 00pa3oM.

Ilocne  3aBepuieHuss  npoueaypbl  CBEPKM  JOKYMEHTOB  3asiBJIEHUE
pPErucTpupyeTcsi B COOTBETCTBUM C 1nogpasjaesioM 3.1 aaMHUHMCTPATHBHOIO
perjiaMeHTa.

[locnenyromee npejgocrasiieHue rocy1apcTBEHHOM YCIYTH OCYILECTBIISIETCS
B COOTBETCTBHH C IoApasaesnamu 3.2. - 3.8 a/IMUHUCTPATUBHOI'O perjiaMeHTa.

I lpu nipenocTaBieHUH rocy1apCTBEHHON YCIIYTU B 3JIEKTPOHHOU (hopMe JHEM
puemMa 3asiBJICHUsI CYUTAETCs JIeHb [10Ja4d B YIIOJHOMOYEHHBIH Opras
JJIOKYMEHTOB B DJJIEKTPOHHOH (pOopMe IpU YCJIOBUH, YTO IJIEKTPOHHBIE KOITUH
COOTBETCTBYKOT OpUI'MHAJIaM JOKYMEHTOB.

Pemmienne o mnpeaocraBieHUH (OTKa3e B IMPENOCTABIEHUH) rOCyapCTBEHHOM
yClyru HanpanisgeTcs 3asBuTesto rnocpeactsoM PIITY B cpok He OoJjiee oiHOTO JiHS
[MocJjie MOJAINMCAHUsI JOJDKHOCTHBIM JIMLIOM YIIOJIHOMOYEeHHOro oprana. Crocobom
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(GUKcaLMU SIBJISAETCS pPErucTpalMs IMOCTYIUBIIMX B 3JIEKTPOHHOM BHUJIE 3asiBJICHUS
CO BCEMMU HEOOXOAMMBIMHU JOKYMEHTAMM B )KypHajie BXOJSIIEH KOPPEeCIOHIeHIIMH
B 3JIEKTPOHHOM BH/IE.

C ucnonb3oBaHueM JuyHoOro kabunera PIII'Y 3asButesnsiMm obecrieunBaeTcs
BO3MOXHOCTb:

) o3HAaKOMJIEHHUSI C HOPMATUBHBIMHU IIPABOBBIMU AKTaMHU, PErYJIUPYIOILMMU
OTHOILLEHWs, BOZHUKAIOLIHUE B CBA3U C IIPEJOCTABICHUEM I'OCY1apCTBEHHOM YCJIYTH;

2) HampaBJIEHHUs 3asBJICHUs Ha MpPEIOCTaBJIEHUE T'OCYJIapCTBEHHOM YCIIYIH
U TIOJIYYEHUs OTBETA B PopMe JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE;

3) HampaBJ€HHUsI DJIEKTPOHHBIX OOpa30B JIOKYMEHTOB, HEOOXOHUMBbIX
JUTS TIPEIOCTaBJIEHUS I'OCYIapCTBEHHOU YCIIYTIH;

4) npocMmoTpa HH(POpPMALMKM O XOJIe MPEeJOCTaBIE€HUs TOCYyIapCTBEHHOM
YCJIYTH;

5) TMOJIy4eHMUs TIpUIJlallieHUuss Ha TM[pheM B YIOJHOMOYEHHBIM OpraH
JUISL TIPEABSABICHUS OPUTHHAJIOB JJOKYMEHTOB, HEOOXOMMBIX JJIsl MTPEI0CTABICHUS
FOCYJapCTBEHHOW YCJIYI'M, HalpaBJI€HHBIX MM paHee B JJIEKTPOHHOM dopme,
C YKazaHWeM JaThl U BPEMEHU NpUeMa, ISl IPUHSATUS PELLIeHUs O MpeJ0CTaBJIeHUH
100 00 OTKa3e B IPeAOCTaBJIEHUHU IOCYJapCTBEHHOM YCIYTH;

0) rojy4dyeHus: yBeJIOMJICHUSI 00 OTCYTCTBHM OCHOBAHMH JUISI TOJIYYEHHUS
POCYJapCTBEHHOM YCIIYIY C YKa3aHUEM ITPUYMH;

7) nony4deHuss  pelieHdss O  IpejaocTaBlieHMH  Jubo 00  oTKase
B IpPEJOCTaBIIEHUH TOCYHAapCTBEHHOM YCIYyru 4epe3 JM4yHblM kKabuHer PIIIY
(B ciyyae IMpeJCcTaBICHUs 3asiBUTEJIEM JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM
KBAJIMPUUMPOBAHHOMU 3JIEKTPOHHOM MOJMUCHIO YIMOJHOMOYEHHOI'O JOKHOCTHOIO
JMua (YIoJHOMOYEHHOTIO IPeACTABUTEISl OpraHa roCcyIapCTBEHHON BJIACTH, OpraHa
MECTHOI'O CaMOYIIpaBJI€HUsl, OpraHU3allMM ), B TOM YMCJIe HOTapuyca).

IV. ®@opmMbl KOHTPOJIA 32 NpeAOCTAB/IEHHEM IOCYIaPCTBEHHON YCJIYIH

T'exymmn KOHTpOJIb 3a COOIOIEHUEM U HUCIIOJIHEHUEM aIMHUHHUCTPATHBHOIO
perjlaMeHTa B XOJl€ IMpPeAOCTaBJIEHUs I'OCYJIapCTBEHHOW YCJIYTH OCYILECTBIISIETCS
JIOJDKHOCTHBIMU  JIMLIAMH, HA3HAYE€HHbIMU PYKOBOJHUTEJIIEM Y IOJIHOMOYEHHOI'O
opraHa.

KoHTponb 3a IMOJHOTOM M KayeCTBOM MPEeJOCTaBJIEHUS] IOCYIapCTBEHHOM
yCJIyTd BKJIIOYAET B C€0s1 [IPOBEJCHUE IIJIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

llpoBeenre 1IaHOBBIX INPOBEPOK MOJHOTHI M KayecTBa IIPeOCTaBJICHHS
rOCyJIapCTBEHHOM YCJIYI'H OCYLIECTBJISIETCA B COOTBETCTBUM C YTBEPXKJIEHHBIM
rpa)uKoOM, HO HE pe)xe OJHOI0 pas3a B rojl.

BHeryiaHOBbIE MPOBEPKH [POBOIATCS 110 OOpallleHUsIM  FOPUIHYECKUX
1 (PU3HYECKHUX JIML ¢ Xajo0amMu Ha HapylleHWe HUX TpaB U 3aKOHHBIX MHTEPECOB
B XO0JIe MpeJoCTaBJIeHHs] TOCYJapCTBEHHOM YCJIYIM, a TakK)Xe Ha OCHOBaHUHU
JIOKYMEHTOB M CBEJEHUHU, YKA3bIBAIOLIMX HA HAPYLIEHUE HCITOJHEHUS] HACTOSIIETO
aJIMUHHUCTPATUBHOI'O perjlaMeHTa.

B xone niiaHoBbIX U BHEIJIAHOBBIX ITPOBEPOK:
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| ) mpoBepsieTcss 3HaHWE OTBETCTBEHHBIMHU JIMLIAMU TPEOOBAHUM HACTOSILIETO
aJIMUHUCTPATUBHOI'O perjaMeHTa, HOPMAaTUBHBIX [IPABOBBIX aKTOB,
yCTaHABJIMBAKOLIMX TPEOOBaHUS K IPEJOCTABICHUIO IOCY1IapCTBEHHOM YCIIYTH;

2) mpoBepsieTCsi COOJIIOAEHUE CPOKOB M I1OCJIEI0BATEIIBHOCTH HCIIOJIHEHUS
aJIMUHUCTPATUBHBIX IPOLIEAYD;

3) BBISABJISIIOTCSI HaApyLICHUs [paB 3asiBUTEJICH, HEIOCTATKH, JONYIIEHHbIE
B X0/I€ IPE10CTaBJIEHUS I'OCY1apCTBEHHOU YCIIYTH.

[lo pe3ynbraram MpoBEAEHHBIX MMPOBEPOK, B C/Iy4yae BBISABJICHUS HApPYLICHUS
MopsijiKa MpeaoCTaBIEHUsI TOCYJapCTBEHHOU YCIIYIH U IpaB 3asiBUTEJIEW, BUHOBHBIE
JIMLa TMPUBJIEKAOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOIATEJIIBLCTBOM
Poccuiickoi ®deepauu, ¥ IPUHUMAKOTCSA MEPHI 110 YCTPAHEHUIO HAPYILLIEHUH.

JIOJDKHOCTHBIE  JIMIA, TOCYJIapCTBEHHbIE  Cly)KalllMe, Y4YaCTBYIOLIHUE
B IIPEJIOCTABJIEHUM  TOCYHAAPCTBEHHOW  YCJIYId,  HECYT  IE€PCOHAJIbHYIO
OTBETCTBEHHOCTh 3@  IIPUHSITUE  pELIeHUWH U JierMcTBus  (Oe3nercTBHe)
[IPU MPEAOCTABJIEHUM I'OCYJapCTBEHHOMW YCIIYTH.

[lepcoHasibHass  OTBETCTBEHHOCTH  YCTAHABJIMBAETCS B JOJDKHOCTHBIX
WHCTPYKLIMSAX B COOTBETCTBUHM C TpeOOBAHUSIMM 3aKOHOJATebCTBA PocCcHUMCKOM
Denepauumu.

[TonoxxeHus, xapakTepu3yrouue TpedoBaHus K MOPSAKY U (hopMaM KOHTPOJIS
[peaOCTaBJIEHUS IOCYAapCTBEHHOU YCIYTUd, B TOM YUCJIE CO CTOPOHBI I'PaXKjaH, Uux
00BEJIMHEHUN U OpraHu3aliii:

1) mopsiiok ¥ (hOpMbI KOHTPOJISI MPEAOCTABJICHHUSI TOCYIapPCTBEHHOU YCIIYyTH
JIOJDKHBI ~ OTBeYaTh  TpEeOOBAHUSIM  HEMNPEPHLIBHOCTH U JEUCTBEHHOCTH
(3((heKTUBHOCTH);

2) rpaxjaaHe, UX OOBbEJMHEHUS] W OpraHu3alMh MOI'YT KOHTPOJMPOBATH
[IpEeJOCTaBJIEHUE TOCYHApPCTBEHHOM YCJIYrd TMYTEM IIOJIYYEHUS [MUCbMEHHOU
U YCTHOW HH(MOpMALMM O pe3yJibTaTax IMPOBEACHHBIX IIPOBEPOK W TMPHUHSITHIX
[10 pe3yJibTaTtaM IIPOBEPOK Mepax.

V. locy1eOHbIH (BHECYA€OHBIH) NOPAAOK 002KAJTOBAHUS pellIEHUHN H
NerucTBUM (0e31eHCTBHUS) HCITOJIHUTEIBHOIO Oprata, npeaocTraBJisilouiero
roCy1apCTBEHHYIO YCJAYIY, a TAKKe A0JKHOCTHBIX JIMI, FTOCY1apPCTBEHHBbIX

FPaKAAHCKHX CJYKALMX

3asBUTEJIb MMEET IMpaBO Ha JlocyjeOHoe (BHecyneOHoe) o0kaloBaHHE

NEeUCTBUKU  (O€31eMCTBUsA) U pEIUEHUH,  NPUHSITBIX  (OCYILIECTBJISIEMbIX)
YNOJHOMOYEHHBIM  OpPraHoM, JIOJDKHOCTHBIMHA  JIMLAMU, TIOCYJ1apCTBEHHBLIMHU
CJIyXKAIllUMH, MHOTO()YHKIIMOHAJILHOI'O [IEHTpA, paOOTHHKaA

MHOTO(PYHKIMOHAJIBHOI'O LEHTpa, B XOJ€ MNPEeJAOCTABIICHUS TI'OCYJAapCTBEHHOM
yCIIyru (zajiee — 1ocyieoHoe (BHecy1e0Hoe ) 00KaoBaHueE ).

[IpeameroMm  nocyaeOHoOro  (BHecyneOHoOro) o0OajloBaHUs  SIBJISIFOTCS
KOHKPETHOE pelleHue W JieucTBusl (Oe3aercTBUe) YMOJHOMOYEHHOro oprasa,
nerucTBus  (0e31eMCTBUE) JIOJDKHOCTHBIX JIML, TOCYJAApPCTBEHHbBIX CJIY)aIlUX,
a TaK)Xe€ MHOrNo(PyHKIMOHAJIBHOI'O LeHTpa, padOTHUKA MHOIo(pyHKIMOHAIBHOTO
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[IEHTpa B XOJI€ IPEJIOCTABJIICHUS I'OCYJapCTBEHHOU YCJIYId, B pe3yJbTaTe KOTOPbIX
HapyIlIeHbI IIpaBa 3asiBUTEJIS HaA I10JIYYEHUE TOCYJIAPCTBEHHOM YCIIYIHd, CO3/1aHbl
[PENATCTBUSA K IIPEJOCTABIEHUIO EMY I'OCYJapCTBEHHOU YCIIYTH.

3asiBUTEJIb MOXKET O0PATUTHCS € KAJIOOOH B CIEAYIOLIUX ClIy4dasiX:

1) HapyumieHMe CpoKa perucTpauuu 3amnpoca O  IpeI0oCTaBJIEHUHM
rOCy1apCTBEHHOH YCIIYI'H;

2) HapyLI€HUE CPOKa IPeaoCTaBICHUs NOCY JapCTBEHHON YCITYTHU;

3) TpebOoBaHuMEe y 3asiBUTEJISI JIOKYMEHTOB, He IPeayCMOTPEHHBIX
HOPMATUBHBIMU IIPABOBBIMU aKkTaMu Poccuuckon Depepanimv, HOpMATUBHBIMU
[MpaBOBbIMKM akTaMu ropoja CeacTonosis Jisi NPeAOCTaBI€HUs IOCy1apCTBEHHOM
YCIIYT'U;

4) oTka3 B MpUeMe JIOKYMEHTOB, IPEeJACTaBIIEHUE KOTOPBIX MPEJTYyCMOTPEHO
HOPMATUBHBIMU IIPaBOBbIMU akTamMu Poccuirickon dDenepanmu, HOpMaTUBHBIMHU
[IPAaBOBBIMU aKTaMu ropozaa (CeBacTorlojis JUisl MPeJ0oCTaBIeHUs TOCY1apCTBEHHOM
YCIIYT'H;

>) OTKa3 B MpPEAOCTAaBJIEHUM TI'OCYJApCTBEHHOW YCIYI'HM, €CJIM OCHOBaHMS
OTKa3a HE€ IpPeayCMOTpeHbl  (eaepaJibHbIMU  3aKOHAMHU W [PUHSATHIMU
B COOTBETCTBUM C HUMHM MHBIMH HOPMATUMBHBIMH MPaBOBBIMU akTaMu Poccuiickoin
Denepaunu, 3aKOHAMM M WHBIMU HOPMAaTHBHBIMM MPABOBBLIMU aKTaMH Iropoja
CeBacToOI10J14;

0) TpeboBaHUE OT 3asIBUTEJIS IIPU IPEIOCTABJIEHUU IOCYJapCTBEHHON YCIIYTH
[J1aTbl, HE MNPEAYCMOTPEHHOU HOPMATUBHBLIMH IIPABOBBIMM aKTaMu PoccHUMCKOMU
Denepanyu, HOpMaTUBHBIMU [TPABOBBIMU aKkTaMu ropojaa CeBacTOIOJS;

/) oTkKa3z  YIOJHOMOYEHHOIro oOpraHa, e€ero JOJDKHOCTHOIO  JIMIIA
OT MCIpaBJIEHUS JOIYILIEHHBIX OINEYaTOK U OILUMOOK B BbIJAHHBIX B pe3yJbTaTe
[IPEAOCTABJIEHUSA TIOCYHAapCTBEHHOMW YCJIYIM JIOKYMEHTax JiM0O HapylleHue
YCTAHOBJIEHHOI'O CPOKa TaKUX MCITPaBJIEHUM;

8) HapylUIEHUE CpOKa MJIM MOpsJiKa BblJa4M JOKYMEHTOB IO pe3yJibTaTaM
[IPEAOCTABJIEHUS I'OCY1apCTBEHHOM YCJIYTH.

Kanoba mnopaercss B INUCbMEHHOW ¢dopMe Ha OyMaKHOM HOCHTEE,
B OJJIGKTpOHHOUW (opme. JKajoba MoxeT OBITH HampaBjieHa [0 IIOYTE,
C HCII0JIb30BAaHUEM HH(OPMALIMOHHO-TEJIEKOMMYHHUKAUMOHHOU ceTH «MHTepHeT»,
O(pMLIMAJIBHOIO calTa opraHa (opraHusaluu), opuiuaibHoro canra [IpaBurenscrsa
CeBactonoyist, PIMC «/locynebnoe obxanoBanue» (http://do.gosuslugi.ru),
[loprana rocymapctBeHHbIX yciyr ropojga (CeBacTomoJtisi, a TakKKe MOXET ObITh
[IPUHATA [IPU JIMYHOM IIPUEME 3asIBUTEJIS.

KaynoObl Ha peuieHusi, NPUHATHIE YIOJHOMOYEHHBIM OPraHOM, I10/al0TCs

3amectuTeliro | yoepuaropa — Ilpencenarens IlpaButenbcTtBa CeBacTOIOJS,
KOOpJAMHUPYIOLIEMY  paldoTy  YIIOJHOMOYEHHOro  opraHa, Ha  JICUCTBUS
(Oe3nenucTBuUe) JOJIKHOCTHBIX JINLL, OCY1apCTBEHHBIX CJIy >KalluX

YIOJTHOMOYEHHOI'O OpraHa - pyKOBOJIUTEJIO Y MOJHOMOYEHHOI'O OpraHa.

Kanoba nHa nenctBus 3amectutens ['yOepHaropa ropoga CeBacTornolis,
KOOPAMHUPYIOLLIEr0o paboTy YIMNOJIHOMOYEHHOro opraHa, mnojaercs |yOepHaTopy
ropoaa CesacronoJis, I Ipeacenarento IlpaBurenncrna.
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JKanoba mMoxxer ObITh HampabieHa 10 noyre, 4epe3d IKY «MOLy,
C WCMOJIb30BaAaHUEM MHOOPMALMOHHO-TEJIEKOMMYHHUKALIMOHHOW ceTu WHTepHer,
oPULIMAIbHOIO HHTEepHeT-canTa IlpaBuresibcTtBa CeBacTornosisi, O(UIHAIBLHOIO
carMta YTOJHOMOYEHHOI'O OpraHa, a TakKXe MOXET ObITb MPHUHSITA MPH JIMYHOM
[IpyUeMe 3asiBUTEJIS.

Kanoba Ha  peweHuss W jAeucTBus  (Oe3neiicTBHMe) — paOOTHHKA
MHOTO()YHKIIMOHAJIBHOT'O [IeHTpa [OJAKOTCS PYKOBOJIUTEJIIO 3TOI0
MHOTIO(MYHKIIMOHAJIBHOI'O LIEHTpA.

JKanoObl Ha pewieHuss U jaercTBus (0e3aelcTBME) MHOIO(MYHKIIMOHAIBHOTO
[IEHTpa [101AK0TCS YUYPEAUTEIFO MHOIO(PYHKIIMOHAJILHOTO LIEHTpA.

Kanoba Ha peuieHuss U AeucTBUs (0Oe3aercTBUE) MHOrO(MYHKIMOHAILHOIO
[IEHTpa, paOOTHHKA MHOINO(QYHKUMOHAJIBLHOIO LIEHTpAa MOXET ObITh HallpaBJieHa
[10 II0YT€, C MCIIOJb30BaHUEM HH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHONH CETH
«MaTeprer», opuUMaILHOrO calTa MHOrO(YHKIMOHAJBHOIO LIEHTPA, €IUHOIO
mopraja TroCydapCTBEHHBIX W MYHUUMIAIBHBIX YCIAYr JHUOO pPEeruoHaibHOIO
[oprajla TroCyJapCTBEHHbIX M MYHMILHMIIAJIbHBIX YCIYI, a Tak)Xe MOXET ObITh
[IPUHSATA [TPU JIMYHOM ITpUEME 3asiBUTEIIS.

JKanoba noJkHa coaepkKars:

) HauMeHoBaHHEe YIIOJJHOMOYEHHOI0 OpraHa, JOJDKHOCTHOIO JIMLA
Y OJIHOMOYEHHOT'O opraHa 00 rOCYIapCTBEHHOI'O CJIyKallero,
MHOIO()YHKLIMOHAJIBHOTO LIEHTpa, ero pyKoBoAUTeNsl U (M) paOOTHHKA peIIeHHUS
U IeUCTBUS (O€31EUCTBUE) KOTOPBIX 00XKATYIOTCH;

2) ¢amunuio, uMsl, OT4YeCTBO (IOCjeaHee — NpPU HAJIUMYUH), CBEIACHMUS
O MECT€ JKHUTEJIbCTBA 3asiBUTEJII — (PU3MYECKOro Juia JUMO00 HauMEHOBAaHMHE,
CBEJICHUS

O MECTOHAXOXJIEHHH 3asiBUTEJISI — IOPUJIMYECKOro JIKla, a Takke Homep (Homepa)
KOHTaKTHOro Teje(oHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJIUYUH) W
[TOYTOBBIN aJIPEC, 110 KOTOPBIM JIOJDKEH OBbITh HAIlpaBJIEH OTBET 3asiBUTEIIIO;

3) cBeneHuss 00 oOXajnyeMbIX peUIeHUSIX W JAeWcTBHsAX (Oe3neicTBUn)
YTIOJTHOMOYEHHOI'0 opraHa, J0DKHOCTHOTO JIMUAa YTOJHOMOYEHHOrO opraHa JIMoo
rOCy1apCTBEHHOI'O  CJIy)Kalllero, MHOIO(YHKIMOHAJIBHOIO ILIeHTpa, pabOTHHKA
MHOTO()YHKLIMOHAJIBHOTO LIEHTpA;

4) 10BOJbI, HA OCHOBAHUM KOTOPBIX 3asiBUTEJIb HE COIJIACEH C pEIIEHHUEM U
jeucTBueM (Oe3aencTBUeM) YIIOJHOMOYEHHOrO oOpraHa, JO0JDKHOCTHOIO JIMLA
Y IOJIHOMOYEHHOTO opraHa 00 OCYIAapCTBEHHOTO CJIy XKalllero,
MHOTO(YHKLIHMOHAJIBHOIO LEHTpa, pabOTHUKA MHOTO()YHKIIMOHAIBLHOIO LEHTpA.

3asgBUTEIEM  MOIYT ObITh  IpeJACTaB/ieHbl  JOKYMEHTBI (NP  HAJIUYHH),
[TOATBEPXKAAKOLIHUE JOBOABI 3asABUTEIIS, JIMOO UX KOIIHH.

3asBUTEJIb HMMEET IIpaBO Ha I[0oJydyeHue HHPOpPMALIMK W JJOKYMEHTOB,
HEOOXOMMMBIX JUId OOOCHOBAHUS M PACCMOTPEHMsSI JKaJoObl, I1OCPEICTBOM
oOpalleHus B MIMCbMEHHOM JIMOO YCTHOM (hopMe.

Kanoba, noctynusiuas B Y OJHOMOYEHHBIH opraH, MHOTO(MYHKIIMOHAJIbHbIH
LICHTP TOJJIEXKUT PACCMOTPEHUIO B T€YEHME ISATHAALATH pabdOYuX JHEH CcO JHS ee
perucTpalMi, a B cjlay4yae OO0XKaJOBaHUs OTKaza YIIOJHOMOYEHHOI0 OpraHa,
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JOJIZKHOCTHOTIO JIMLa Y MOJJHOMOYEHHOI0 OpraHa, MHOIrO(PYHKIMOHAJILHOI'O LIEHTpA,
pabOTHHKA MHOTO()YHKIIMOHAJIBHOTO LIEHTpPA B pUEMe JOKYMEHTOB Yy 3asiBUTEJIS
MO0 OT MCHOpaBJIEHUs JOINYIUEHHBIX OIEeYaTOK M OIIMOOK MM B Clydae
00’Kajl0BaHUs HAPYILIEHUSI YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABJIEHUN - B TE€YEHUE
NATH paboOYMX JIHEH CO JIHS €€ PEerucTpaluu.

XKanoba Ha peuieHuss U (WiaM) JeldcTBUS  (Oe31€MCTBHME) OPraHoB,
[MPEIOCTABJISIIOIIMX TOCYJApCTBEHHbIE YCIYrd, OPraHoB, JOJDKHOCTHBIX JIMIL
OpPraHoB, IPEIOCTABJISAIOIIUX [OCYJAApPCTBEHHbIE YCJIYIH, JIMOO TrocyapCTBEHHBIX
CHyXalUUX IIPpU  OCYLUECTBJIEHUM B  OTHOLICHUM HOPUAMYECKHUX JIMI[ U
UHIUBU 1Y aJIbHBIX npearpuHuMareseu, SIBJISIFOLLIMX CSI CyObeKTaMHu
rpaOCTPOUTEJIBHBIX OTHOLIEHUM, IPOLEAYpP, BKJIKOYEHHBIX B HCYEpPIbIBAIOIIHE
[EpEeYHU MpouUeayp B cdepax CTpOUTEIbCTBA, YTBepKJeHHble [IpaBUTEIHLCTBOM
Poccunickon Denepauuu, MOXeT OBITH [OJaHAa TAaKUMH JIMLIAMM B TOPSJIKE,
YCTAHOBJICHHOM HACTOSIIMM aJIMUHUCTPATUBHBIM pPErJIaMEHTOM, JIMOO B MOpsAKE,
YCTAHOBJIECHHOM aHTUMOHOIIOJIBHBIM 3aKOHOJATEIbCTBOM Poccurickon denepanuu,
B @HTUMOHOIIOJIbHBIA OpPraH.

llo pesynbratam paccMOTpeHUs KajloObl  YTIOJHOMOYEHHBIM Opras,
MHOTIO()YHKIIMOHAJIbHBIA LIEHTP MPUHUMAET OJIHO U3 CJICAYIOLUX PEIICHUM:

) »xxanmoba yJIOBJIETBOPSETCS, B TOM 4YUCJIe B (hOpME OTMEHBbI MPUHSITOIO
pelIeHWs], MCIIPABJICHUS] JOMNMYILIEHHBIX YIOJHOMOYEHHBIM OPraHoM OIl€4YaTOK
U OIUMOOK B BBIJIJAHHBIX B pe3yJibTaTe IPeJ0CTaBJI€HUs rOCYJapCTBEHHON YCJIYTH
JIOKyMeHTax (ayOsiMkarax JOKYMEHTOB), BO3BpaTa 3asiBUTEJIIO JE€HEKHBIX CPEJICTB,
B3UMAaHUE KOTOPBIX HE IMPEeJAyCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU aKTaMH
Poccunickon ®Denepauuu, HOPMAaTUBHBIMMU IIPAaBOBBIMM  aKTaMHU CyOBeKTa
Poccunckon denepanuu;

2) B YJIOBJIETBOPEHHUH kKajl00bl OTKA3bIBAETCS.

He mo3aHee aHs, ciaeayroliero 3a JIHEM IPUHSTUS pELIeHUs, 3asBUTEIIO
B IIMCbMEHHOHW (QOpMe M 110 JKEJaHUIO 3asBUTEJIS B DJJIEKTPOHHOW dopMe
HarpasJIsIeTCsI MOTUBUPOBAHHBIU OTBET O pe3yJibTaTaX paCCMOTPEHHUS KaJl00BbI.

Eciin B nucbMeHHOM xajio0e He yka3aHa (paMuiIns 3assBUTEJIsI, HAalIpaBUBILIETO
)KaJI00y, U MOYTOBBIMA aapec, M0 KOTOPOMY JIOJIKEH OBITh HalpaBjieH OTBET, OTBET
Ha Xaj00y He JaeTcs.

B ciydae eciu TEKCT NMMCbMEHHOM KaJloObl HE TMOJ1aeTCs NMPOYTEHUIO, OTBET
Ha Hee He JaeTcsi, U OHa He I[OUIeKUT HaIpaBJICHUID Ha pacCMOTpEHHE
B I'OCYJIapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIIPaBJICHHUS WK JIOJDKHOCTHOMY
JIMILY B COOTBETCTBUU C UX KOMIIETEHLIMEH, O YEM B TE€UYEHUE CEMH JHEU CO JHS
pErucTpalMu xajgo0bl COOOLIAETCs I'paXK/JJaHUHY, HaIllpaBUBIIEMY €€, €CJIHU €ro
(aMuIsl ¥ MOYTOBBIN aJipec MOAAAIOTCS TPOUYTEHHUIO.

Ecnu B nmUCbMEHHOU Kajo0e 3asBUTEJISl COJAEPIKUTCS BOIPOC, HA KOTOPBIN
3asSIBUTEJII0O MHOIOKPATHO JaBaJIUCh IUCbMEHHBIE OTBEThI IO CYIIECTBY, B CBS3HU
C paHee HallpaBJIsIEMbIMU Xajl00aMM, U MIPU ITOM B Kajnode He MPUBOIATCS HOBbIE
JIOBO/IbI MJIM OOCTOSITEJIbCTBA, YIIOJJHOMOYEHHOE Ha TO JIOJDKHOCTHOE JIMIIO BIIpaBe
[IPUHATH peLIeHUEe O OE30CHOBATEJILHOCTU OYEepeoHOM >Xajlo0bl U IpeKpallleHHuH
[IEPEINUCKH C 3asiBUTEJIEM 10 JaHHOMY BOIIpOCY. O JaHHOM pELIEHUH YBEIOMIISIETCS
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3asiBUTEJIb, HAIIPABUBILMU KaJ100Yy.

B caydae eciu B pe3yibrare pacCMOTPEHHUs, JKajoba IpU3HaHAa
O0OOCHOBAHHOMU M YCTAHOBJIEHBI (PAKTHI HEIIPABOMEPHOCTH JICUCTBUH (Oe3/1eHCTBYS)
U peLIeHUN, OCYILIECTBIISIEMBIX (IIPUHSATHIX) B XOJI€ MCIIOJHEHHUS rOCyAapCTBEHHOM
YCIIYyT'U, PYKOBOJMTEIIEM YIPABJIECHUS YCTPAHSIOTCS HapyIIEHUs, TNPUHUMAIOTCH
MEPBHI I10 UX [PEAOTBPALLEHUIO B JlalIbHEULLIEM, IIPH HEOOXOAUMOCTH ITPUMEHSIOTCS
MEpbl JUCLUIUIMHAPHOIO B3bICKAHUS K JOJDKHOCTHBIM JIMIIAM, COBEPIIWBIINM
(MPpUHSBILKUM ) HEIIPABOMEPHBIE JIEUCTBUSI.

Pewienne no xanobOe, npunHsaToe /upekropom JlemapramMeHTa MOXET OBITH
oOxanoBaHo B I IpaButenbcTBO CeBacTonolis.

B cnydae ycTraHOBIE€HMs, B XOJI€ WJIM II0 pe3yjbTaTaM pPacCMOTPEHUS
Kajio0bl, [IPU3HAKOB cocTaBa AIMUHUCTPATUBHOTO [IpaBOHAPYLIEHUS
WIA  TIPECTYIUIEHHUs, JOJDKHOCTHOE JIMIO  He3aMeJIMTEeJIbHO  HallpaBJisieT
UMEIOLIIMECs MaTepualibl B OpraHbl IPOKYypaTyphl.
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[ Ipunoxenue Ne |
K aIMUHUCTPATUBHOMY pPErJIaMeHTY

(HAaMMEHOBAHUE OpraHa)

OT

(OUO, puszuyeckoro suna audOo MOJIHOE U

COKpalllEeHHOE HAUMEHOBAHUE KOPUAUYECKOI0 JIMIA)

(OUO, nnpeicraBUTENISI OPUJIMYECKOTO JIUILA)

[POXKHUBAKOLICTO I10 a/IpECy:.

3ATTPOC

O NPEeAOCTaBIIEHUU CBEIEHUN MH(MOPMALIMOHHON CUCTEMBI
oOecredyeHus rpaloCTPOUTELHOMN 1€ TEIbHOCTH

lIpomy npenocraBuTh CBeneHUs UH(GOPMAIMOHHON CHUCTEMBI OOecrnedyeHus
rpaloCTPOUTENIBHOHN AeATenbHOCTH (Hajiee — MCOI'J1) o (nyxHoe noayepkHyTh):

TEPPUTOPHUHM (YaCTU TEPPUTOPHHM ) roposa CeBacTorios,
3eMEeJIbHOM yYacCTKe,

O0BEKTE KaIllUTAJIbHOI'O CTPOUTEJILCTBA,
10 aJipecy:

==

(TOYHBIH aJipec, HANMEHOBAHHE TEPPUTOPUHU, AAPECHBIM OPHEHTHP, KaIaCTPOBBIA HOMEP
3E€MEJIBHOIO y4acTKa)

coJepkaliuecs B pazjelie (-ax)

(ykazath pasnen (-1) UCOI'J])

MCOI /1.

B npenocrasiisieMyro HH()OPMALIMIO BKJIIOYUTD CJIEYIOIME CBeIeHUs (KOTUU
JIOKYMEHTOB):
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(MepeyYMcCIMTh 3anpalliuBacMble JJOKYMEHTBI: CIIpaBKa I10 pa3aeny (-aM) /Ui yKa3aHHOTO 00ObeKTa,
3eMEJILHOI'O y4yacTKa U (MJIM) HAMMEHOBAHUE 3arpalliiBaeMbIX KOIMUH JOKYMEHTOB)

dopma ripeocTaBiieHUs CBEAEHUM (KOMTUKA JIOKYMEHTOB):

(Ha OyMa)XHOM U (MJIM) BJIEKTPOHHOM HOCHTEJIE B TEKCTOBOM U (MJIM) rpaduyeckon Gopme)

Cnoco0 pocraBku cBegeHut MCOI /1

(o moyre, NnpH JIMYHOM OOpallleHUH, HHOE)

K 3asBjIeHUIO pUIararOTCs:
I.Cxema ¢ rpaHMllaMM TEPPUTOPUHU, IO KOTOPOM 3ampalidBaeTcs

MHpOpMaLus (MpU HEOOXOIUMOCTH).

(MHBIE JIOKYMEHTBI, IIPU HEOOXOIMMOCTH )

3asiBUTEIb:

JU1s1 YOpUIMYECKUX JIHIL: Jlist pu3nmyeckux JIMII;

HOpuauyecku ajpec: [louyToBBIN anpec:

[louTOoBBIN aapec: JIOKYMEHT, yI0CTOBEPSIOUIUM JIMYHOCTD:
HaumeHnoBanue - b
cepus , HOMEp :
BbIJIaH b

MHH: MHH:

OI' PH: KonTakTHbli Tenedon:

KIIII: AJlpec JIEKTPOHHOM MOYTHI:

KoHTakTHbIN TEIE(OH: A narwo coe coryacue llpaBurenscTBy CeBacTornoss
Ha 1niepexayy, o00pabOTKy M XpaHEHHE MOMX

dakc: [IEPCOHAJIBHBIX  J@HHBIX B COOTBETCTBHH  C
DenepasibHbIM 3aKOHOM «O MEpCOHAIbHBIX JJAHHBIX .

AJIpeC JIEKTPOHHOM ITOYTHI: (JIMYHAS TIOJHCH) ($.1.0.)

(JIM4yHas I1OJINMUCH) (¢.un.0, q1st OpraHu3ali — HAUMEHOBAHHE

JIOJDKHOCTH PYKOBOJIUTEIS )

« » 20 I.
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[Ipunoxenue Ne 2
K aIMUHUCTPATUBHOMY perjiaMeHTy

(Komy, Kyza)

YBEJIOMJIEHUE
0 pa3Mepe ILIATHI 3a MPeJOCTaBJIeHUue CBeIeHU HHPOPMALIMOHHON CUCTEMBI
obecrnedyeHus IrpaJloCTPOUTEIILHOM IeATEIbHOCTH

[Io 3ampocy ot No O MNpPEIOCTaBJIEHUM CBEICHUM
MHGOPMAIIMOHHOM CHUCTEMBI OOecnedeHUs I'paJOCTPOUTENIbHON JIEsITEIbHOCTH
(manee — UCOI' /1) OyayT npeaocTaBiIeHbl CIEAYIOLIHAE CBEACHUS:

0
IJJ;[ HaumMeHoBaHUii CBeIeHHH KonunyecTBo, 1T. I Cymma, pyo0.
1 ~ CnpaBka 1o p%ﬂeﬂy i |
2 | Konus 10KyMeHTa - e

O6umii pa3mep IIaThl 3a npegocTasienue ceenenuit UCOI'J] cocraBnser:
( ) pyOJIeH.

1 - - (CyMMa MPOMNHUCHIO)

B cBs3u ¢ orcyrctBueM uHpopMmauuu B UCOI'[] oTka3zaHo B peioCTaBICHUU
CJIEAYIOIIUX CBEJIeHUM (KON JOKYMEHTOB)™:

Pasmep mnarel 3a mnpepocrasBiieHue cBeaeHurd KMCOI'Jl ycranoBieH
noctaHoBienue llIpaBurensctBa Poccuiickoirt @enepanuu ot 09.06.2006 Ne 363
«O06 uHGbOPMAITUOHHOM O0€ECIIEYEHUH I'PaJOCTPOUTEIILHOM AEATEIBHOCTI.

Omnnara npenocraBiaeHuss cBeneHuid MCOI'J] ocywiectBisieTcss yepe3 OaHK

WIA HHYIO KpEIUTHYIO OpraHU3alUi0 IyTeM HAIUYHOIO WM Oe3HAIMYHOIo
pacyera. |

*undopmaius yKa3blBaeTCs, B ClIyd4ae OTCYTCTBHUS CBEICHHS (KONMHUH JOKYMEHTOB) B pa3/ieie
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PexBU3UTEHI IJIaTEXA:

[TomyuaTens .
MHH:
KIIII:

Kon OKATO:

L

Cuer nomydJarens: - |

' bank momygarens:
BUK:
Hasznayenue |

[IaTexa:

' e ————— ——— m i = e — . S —— — - - - - - = - -2 - - - —— #
KbK:
L

— ——— — — — —— — — = — ——

B npenocrasnenuu ceeaenuit MCOI'[] Oyzner oTka3aHo B ciay4ae OTCYTCTBHS
oruiaThl 1o ucrtedyeHu 10 pabodux JHEN.

Ceenenuss UCOI'J] OyayT BbljaHbl (HaIllpaBjIieHbl) B CPOK, HE MPEBbILIAIOIIHNI
14 pgHeli ¢ MOMEHTa IIOJIyYEHHS YIIOJJHOMOYEHHOI'O OpraHa JIOKYMEHTa,
MOATBEPXKAAIOIIEr0 CBEACHHUST O BHECEHHMHM IUIaThl 3a [PENOCTaBIIEHUE
MYHHULIAIIAJIBHON YCIIYTH. '

(IOJDKHOCTD ) (JTM9HAas MOJMNUCH) (MHUIIMAJIBI, (aMuITHS)
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[Tpunoxenue Ne 4
K aIMUHUCTPATHBHOMY PErjiaMeHTy

(KOMYy, KyJ1a)

VBEJIOMJIEHUE

00 OTKa3e B NMpeJOCTaBJI€eHUU CBeAeHUN HH(POPMAILIMOHHOM CUCTEMBI 0O0eCeyeHus
rpaJloCTPOUTEIILHOM JICSITEILHOCTH

JlemapraMeHT apXUTEKTYpbl U I'PaJOCTPOUTENILCTBA ropoaa (CeBacTornolis,

paccMoTpeB Baimn 3anpoc or «  » 20 r. O npeaocCTaBJICHUH
CBEJICHUM  MH(POPMALMOHHOM  CHUCTeMbl  OOecreYeHusi I'paJlOCTPOUTEIIbHOM
nesrebHocTU (nanee — WMCOI'Jl), orka3piBaeT B IIPEJIOCTABJIEHUM CBEJICHUM
MCOI' /] no npuyuHe

(yKa3bIBaeTCs IMpUYMHA OTKa3a B ripeaocrasjieHuu ceeaenuit MCOI /)

(TOJKHOCTH) (ITOJIITUCH) (MHULMAJIBI, (haMUJTUS)
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[ Ipunoxxenue Ne 5
K aJIMUMHUCTPATUBHOMY pPErjiaMeHTy

(KOMYy —  JOJDKHOCTH  PYKOBOJIUTEJIS
Y1oJiHoMouyeHHOro opraia, ®H1O0O)

(PO, pusnyeckoro Juua Judo MoJIHOE U
COKpaIleHHOEe HAaMMEHOBaAHHUE
FOPUIUYECKOI'0 JIMIA, ITOYTOBBIA aJIpec, I10
KOTOPOMY JIOJDKE€H OBITH HarnpanJieH OTBET)

KAJIOBA
Ha PEeLIEHUs, IPUHATHIE (OCYLIECTBIISIEMbIE) B X0O/I€ IPEAOCTaBICHHUS
rOCYapCTBEHHOM YCIIYI'M JlenapraMeHTOM apXUTEeKTYpPbl U IpaJlOCTPOUTEIILCTBA
ropoaa CeBacTonoJisi, Ha AeHUCcTBUS (0e3/1elCcTBHE)

(PYKOBOJMTEJISL Y IIOJIHOMOYEHHOTO Oprata, JI0OJDKHOCTHOIO Jidiia Y TOJIJHOMOYEHHOTO OpraHa)

KpaTkoe usnoxenue o0)ajllyeMbIX pelIeHUM, NIPUHATHIX (OCYIECTBIISIEMbIX)
B X0JI€ MpeJOCTaBJIEHUs IOCYIapCTBEHHOU YCIIYyru JlennapraMeHTOM apXUTEKTYPbl U
rpagoCcTpouTeIbcTBa ropojaa (Cesacrornossi, ACUCTBUM (Oe31eHMCTBUS) AUPEKTOpa
JlemaprameHTa apXMTEKTYpbl U I'paloCTpPOUTEILCTBA ropoja CeBacTonoJisi, JTHOO
JIOJDKHOCTHOTrO jula JlemapramMeHTa apXUTEKTYpbl U I'paJlOCTPOUTEILCTBA IOpo/ia
CeBacTornosist, TroOCyIapCTBEHHOI0  CJIyXKalllero, OOCTOATENbCTB, IOBJIEKIINX
HapylIeHHWe IpaB U 3aKOHHBIX HHTEPECOB 3asiBUTEJIs, UHBIX CBEIEHUU, KOTOpPbIE
3asiBUTEJIb CYMTAET HEOOXOAUMBIM COOOILMTh.

| lepeyenb npuaraeMeix JOKYMEHTOB.

Damuius, UMsl, OTYECTBO (PU3UYECKOTO JIUIA
JIMO00 PYKOBOJMTEISL FOPUIUYECKOIrO U1

(YIIOJIHOMOYEHHOTI'O IIPEJACTaBUTEIS )

(MOANMUCH)

« » 20  ronaa
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[ Ipunoxenue Ne 6
K aIMUHUCTPAaTUBHOMY perjlaMeHTYy

M®DIL] (aapec) r.CesacronoJisi

aapec:

FEE IR T T R SR s TR i TR TR s e e e § PR T E e e e o FEE STy § R T R R R R R R S S e e e e W W S T R PR EE T TR Y ST " R R R R E R R R

e-mail: : architect(@sev.gov.ru

B il i i

W e S S o S e N S Y RV w T Py R PR N W 0 e e R e R T ST ST TR T R SR S R S R T T TR PR OV PR e e e ey iy - ET ] = FrEr—— repemE x e o

AKT IIPUEMA-TIEPEJIAYH

3asiBJIEHHH U IOKYMEHTOB HA NpeaoCTaBJ/IEHHE
rocy1apCcTBEHHOH YCJIYI'H

Haumenoeanue opeana énacmu unu yupesicoeHus, OKazvléalouye2o yeiyu

JlernapraMeHT apXUTEKTYpPbl U IPalOCTPOUTENILCTBA ropoga CeBacToros

Nen/m |  Per. Ne | Jlata npuema OUO | Anpec peructpauuu | llpumedanue |
| 3asIBJICHUS | 3asiBJICHMS B 3asiBUTEIS] 3asiBUTEJIS
MO®IL[

AKT COCTABUJI:

[ loanuce /

JIOKYMEHTBI IIpUHSJI/TIepeiall 110 aKTy B KOJMYECTBE JIe)T

Jlara:

[ loqnuce /

JIOKYMEHTBI IIPUHSLJI 110 aKTY B KOJIMYECTBE Jiel

JlaTa

[ Toamnuce /
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[ Ipunoxxenue No 7
K aIMUHUCTPATUBHOMY pErjiaMeHTy

JlemapraMeHT apXHTEKTYPbl
H rpajocrpouresibeTBa ropoaa CeBacromnoJis

.............................................................................................................................................................................................................................................................................................

AKT IIPUEMA-IIEPE/IAYHA
PesyabTaTa npeaocraBjieHUus rocy1apcTBEHHOH yCJIYru

Per. Ne oT

Noe | Per.Neu | Per. Neu nara | ®UO 3asBurtens |Aapec oobexra| Ne [TI3Y

/1 |1ara npyuema puemMa

3asiBJICHUS B| 3asiBJIEHMS B
M®IL] JlenaprameHTe

" '|

AKT COCTABUJI:
[Toarnucey /

-

JIOKYMEHTBI IpUHsJI/TIepeiall 110 aKTy B KOJUYECTBE JeJl

Jlara:

[ lonmuce /

JIOKYMEHTBI IPUHSIT 110 aKTY B KOJIMUECTBE JIE

JlaTa
[ loanuce /
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[Ipunioxxenue No &
K aIMUHUCTPATUBHOMY pPErJIaMEHTY

dopma MeKBEIOMCTBEHHOIO 3a1poca
O NpeACTABJCHHUHU JOKYMEHTOB H HH(pOpMALIMH

HaunmeHoBaHue opraHa (opraHu3aium),
B aJIpeC KOTOPOI'O HAIpaBJIsETCS
MEXXBEIOMCTBEHHBIN 3aITPOC

MeXBEeJOMCTBEHHBIU 3aIIPOC
O IMPEeJCTABJICHUH JIOKYMEHTOB U MH(OpMALIUHU

Ha ocHoBanuu crartbu 6 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHu3zalMy OKa3zaHUs I'OCYJIAPCTBEHHBLIX W MYHMLMIIAJBHBIX YCIyD» JIs
OKa3aHHUs rocyJapCTBEHHOHW YCIIYIH:

= == _

(NOJIHOE HAUMEHOBAHUE 20CYOAPCMBEHHOU YCIV2U,

HoMep (uoeHmupuxamop) yciayeu 6 peecmpe 20CyoapCmeeHHblX Yeaye (eciu umeemcs))

B COOTBCTCTBHUH C.

—

(YKazanue Ha NOJIOACEHUS HOPMAMUBHO20 NPABOBO20 AKMA, KOMOPLIMU NPEOYCMOMPEHO NPEOCMABNCHUE

OOKYMEHMOB U ungopmayuu, HeobXo00umbvlx OJisl NPEOOCMABICHUSL 20CYOAPCMBEEHHOU YCAV2U,

U yKasamue Ha pekeusumsl OAHHO20 HOPMAMUBHO2C0 NPABOBO20 AKMA)
[npoly npciacraBuThb.

(HaumeHoBaHue OOKYMEHMOE8 U UHPoOpmayuu, HeOOX00UMbIX OJist NPEOOCMABIeHUSL 20CYOAPCMBEHHOU

——

yeiyeu)
B OTHOLLICHHUH.

(Haumenoeanue IpuUOUYeCcKo20 1uyd, hamuius, ums, OmMyecmeo 2parCoOaHuHda)

CooO1aemM cBeIeHUs1, HEOOXOAMMBIE 15 TIPEJICTaBICHUS JOKYMEHTA U
UH(pOpMALIUH:

(ceedenust, HeoOxooumbvle 01l nPeoCcmasieHusi OOKYMeHmMo8 U uHpopmayuu, YCmaHoBIeHHbLE

AoOmunucmpamugHuim pe2iameHmom npedocmasieHusl 20CyOapcmeeHHOU YCAYeU, d MmaxKice c6e0eHus,

npPeoyCMoOmpeHHble HOPMAMUBHBIMU NPABOBIMU AKMAMU KAK HE0OX00umble OJist NPeOoCmasieHusl MaKux
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OOKYMEHMOB U uHgopmayuu)
CpoK 0’KM1aeMOIr0 OTBETA Ha MEXXBEJIOMCTBEHHbIN 3aMpocC:

KoHTakTHBIE CBCACHWA JIJIA HAIIPABJICHHWA OTBCTA HA MEXBEJOMCTBEHHBIU
34l1poOcC.

————— —

(MOYMOBbLIU aopec ¢ UHOCKCOM, aopec OJisk HaNpAaGAeHUs 2J1eKMPOHHbIX COOOUeHUT)

MexBe1OMCTBEHHBIN 3aIl1poOC INIOATOTOBHII U HAIIPpAaBHIJI.

— —_ — —_— =

(00JIHCHOCMB)

(hamunus, ums, omuecmeo NOJIHOCMbIO)

(Homep cayduceOHo20 menehona, aopec 31eKmpoHHOL ROYMbL)

J1OJOKHOCTE JiMua, IMoANMMCcaBIIero MeXBeJIOMCTBEHHBIM 3a11pocC

= —_—

(00JIHCHOCMD)

(hamunus, ums, omuecmso NOIHOCMbIO)

(noonucw)

JlaTa
| leyaThp
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[ Ipunoxenue Ne 9
K aAIMUHUCTPATUBHOMY pErjlaMeHTy

B /lenaprameHT apXUTEKTYpHI
U rpajocTpouTesibeTBa roposa CeBacTonois

OT
(Damunus, ums, omuecmeo — OJisl PuU3U4ecKo20 N1uya u
UHOUBUOYAIbHOCO NPEONPUHUMAMEIS

HAUMEHOBAHUE-OJISL IOPUOUYECKO20 T1UYa)

[TPOXKUBAKOLIETO (HAXOISIIErocs ) 1o ajpecy:

(peKeu3UmMbl OOKYMEHmMd, YOOCmMOBEPSIOUe20
AUYHOCMb— OJISL (DU3UYECKO20 IUYd U
UHOUBUOYATILHO20 NPEONPUHUMAMEIS

HHH, Ol PH -ons iopuouueckoco n1uya)

(HOMep KOHmMaKkmHo2o menegona,
aopec 21eKmpoHHOU noYmol, (hakca)

3ASABJIEHUE

[Ipomy nmpekpaTuThs A€JONPOU3BOACTBO U BO3BPATUTH paHee IpeI0CTaBIeHHbIN
[MTaKeT JOKYMEHTOB COIJIAaCHO INPHUJIOKEHHON PaCIIMCKE B IMOJYYEHUHU JJIOKYMEHTOB

[10 3aBJICHUIO OT r. No ~ (F'KY «M®II»).

oama ROONUCH 3AS16UMEJIS UHUYUAIBL, (DAMUNUS
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I Ipunoxenue Ne 10
K aIMUHUCTPATUBHOMY pPErJIaMEHTY

B JlemaprtaMeHT apXUTEKTYphbI
U rpajlocTpouTesbeTBa ropoaa CeBacTornois

OT
(Damunus, ums, omuyecmeo — 015 PuzU4ecKo2o 1uya u
UHOUBUOYAIbHO2CO NPEONPUHUMAMEIS

HAUMeHOoB8aHue -0/ I0PUOUYeCcKo2o 1uya)

[IPOXKUBAKOLIETO (HAXOASALIETrOCs ) 110 aJIpecy:

(pexeu3umbl OOKYMeHmd, YOOCMOBePsIOU|e2o
JUYHOCMb— OISl (DUBUYECKO20 TUYA U
UHOUBUOYAIbHO20 NPEONPUHUMAMEIS

HWHH, OI'PH -o:1s opuduuecko2o nuya)

(HOMep KOHMaKkmHo20 mejeqhoua,
aopec 31eKmpOoHHOU noumal, (hakca)

3asiBJICHUE
00 UCIIpaBJIEHUH ONEeYaToK U (MJIM) OLIKMOOK B JJOKYMEHTE,
SIBJISIFOLLIETOCS PE3YyJIbTaTOM Ipea0CTaBICHUS]
rOCY1apCTBEHHOU YCIIYT'H

B Texcre

(HaumeHnosanue, PeKkBU3UmMbl OOKYMEHMA)
SIBJISIIOLLEIOCS  Pe3yJIbTaTOM  [IPEJOCTABIIEHUS T'OCYJApCTBEHHOM  YCJIYyIH, 110
3asiBJICHUIO OT B I'KY «M®IL]» No ,

JIONyIIEeHa oreyaTrka U (Mm) OILIIMOKA, a UMEHHO:

(YKazamo 20e u kakas oumuoka (onewamxa) oonyueHa)

B coOoTBEeTCTBUM C HMMEIOUIMMHUCI B YYETHOM Jiejie [0 3asBJIEHHIO O
[MPEeNOCTAaBJIEHUH TIOCYAapCTBEHHOU YCIIYI'Md JOKYMEHTaMU (CBEIEHHUSIMM), IIPOILIY
WCMIPABUTh JOIMYLICHHYIO OIleYaTKy M (WjiK) oluMOKy Oe3 HM3MEeHEHHUs COJep KaHus
JIOKYMEHTa, YKa3aB CJIeIyIOllIee:

(yKazamo npasuibMbulil 6apuanm)

[lpunoxenune:  JOOKYMEHT,  SBJSIOLIMHCS  pe3yJbTaTOM  MPeNOCTaBJIEHUS
rOCYIapCTBEHHOM YCIIYTH 110 3asiBJICHUIO.

oama NOONUCH 3ASA6UMEIIS UHUYUANBL, (DamMUuIus.
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[ Ipunoxenue No 11
K AAMUHUCTPATUBHOMY pPErJIaMEHTY

KOMY

(D.H.0. 3asa6umens)
[MPOXKUBAKOILIEMY (HAaXoIsAIIEMycsi) 10 aJpecy:

(aOpec mecma Jcumenbemea (HaxoACOeHUs) 3asa6Umelis)

JlaTa

YBeJIOMJIEHUE

00 OoTKa3ze B IipueMe JOKYMEHTOB, HEOOXOIMMBIX ISl IPEI0CTABIIEHUS
roCy1apCTBEHHOH YCJIYTH

Hacrosmum noarBepxaaercsi, 4To INpUH MpueMe 3asiBJIEHHS M JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl [PeJOCTaBJIeHUsl rocyaapcTtBeHHOW yciayru «llIpepocrasienue
CBEJIEHUM  HMH(MOPMALIMOHHOM  CHUCTEMbl  oOOecriedeHuss  I'paJoCTPOUTEIHLHOM
JIEATEJIbHOCTHY, OBLIM BBISIBJICHBI CJIEAYHOIIME OCHOBAHMS JUISI OTKa3a B IIpHEME
JIOKYMEHTOB (B rpage «OCHOBaHHE 0TKa3a» CTaBUTCS OTMETKa « V»):

DCHOBaHME | IlpyunHa oTkasa
DTKa3a

OTCYTCTBUE Yy 3asiBUTEJII COOTBETCTBYIOILIMX IIOJIHOMOYHUH Ha
[MOJIy4Y€HHE I'OCyIapCTBEHHOHU YCITYT'H

oOpallieHre 3asBUTENIsl 3a OKa3aHUEM TIOCYJIapCTBEHHOH YCIIYIH,
[IPEJOCTAaBIIEHUE KOTOPOM HE OCYILIECTBISETCS YIIOJHOMOYEHHBIM

OpraHoM
3asBUTEJIEM  IIPEIOCTABJIEHbl  HE  Hajjexalle o¢opMIIEHHbIE
JIOKYMEHTBI ~ (COJAep KaT  MCIpPaBJIEHUs,  UMEIOT  CephE3HbIE

[TIOBPEXKAEHHS, HE IMO3BOJISIIOIIME OJHO3HAYHO HCTOJIKOBATh HX
COJlep)KaHHWe, OTCYTCTBYET (HaAlMCaHbl HE T[OJIHOCThIO) aJipec,
[MOAIMUCH, IeYaTh (Ipu HEeOOXOJUMOCTH), (haMUJIUs, UMs, OTUYECTBO,
3asiBJICHUE U JJOKYMEHTBI HCIIOJIHEHbI KapaHallioMm)

HE IpeJOoCTaBJICHHE  3asgBUTEJIEM  OJHOI0 MJIM  HECKOJIbKHX
JJIOKYMEHTOB, HEOOXOAMMBIX Uil MOJIy4eHUsT TIoCyJlapCTBEHHOM
yCJIyIrd, YyKa3aHHbIX B 1nojapaszaene 2.6. aJMUHUCTPATHUBHOIO
perjiamMeHTa, #“ OO0s3aHHOCTb [0 MPEeAOCTABJIEHUIO KOTOPBIX
BO3JIOXKE€HA Ha 3asiBUTEJIS
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B 3asIBJICHUM HE yKa3aHbl 00si3aTe/ibHbIE MMapaMeTpbl (B COOTBETCTBUH
c nocraHoBieHueM llpaBurenscTtBa Poccuiickon ®Denepanuu
or 09.06.2006 Neo 363 «0O0 wuH(MDOPMALIMOHHOM OOeCIIeYeHUHU
[PagoCTPOUTEIIBHON JIeITEIILHOCTHY ). pa3aes (pa3aennsl) MCOI /],
3alpalluBaeMble CBEJACHUsS O pa3BUTUU TEPPUTOPHUH, 3aCTPOMKE
TEPPUTOPUM, 3€MEJIbLHOM Y4YacTKe M OOBEKTe KaluTaJlbHOI'O
CTPOUTEJILCTBA, (DOpMaA MPEJOCTABJIEHUSI CBEJeHUM (Ha OyMa>XHOM U
(MJIM) DJIEKTPOHHOM HOCHUTEJIE, B TEKCTOBOW M (MJIM) rpauyecKou
dopme), crnocod mnoaydyeHuss (mocraBku) cBegaeHu  MCOI]]
(M0 1oyYTe, IOJYYEHUE HEINOCPEJCTBEHHO 3asiBUTEJEM WM €ro
[IPEJICTAaBUTEIEM U UHBIE CIIOCOObI JOCTABKH)

HalpaBji€eHUE 3asiBUTEJIEM [10CPEACTBOM IOYTOBOI'O OTIIPABJICHMS
B YIOJIHOMOYEHHBIM OpraH 3asiBJI€HUSI U JIOKYMEHTOB, IlepeyeHb
KOTOPBIX IIpUBEIEH B 1nojapaszjaene 2.6 aJIMHUHHUCTPATUBHOIO
perjamMeHTa, He 3aBEPEHHbBIX B HOTAPUAJIbHOM TOPSIIKE

B cBsI3U C U3J10)KEHHBIM IIPUHATO pelleHrue 00 OTKa3e B IpUeMe 3asiBJICHUS U
WHBIX JIOKYMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTABIIEHUS TOCY1apCTBEHHOMN YCIIYTH.

Orkaz3 B [pUeMe JOKYMEHTOB, HEOOXOIMMBIX IS IIPeJIOCTaBJICHHUS
FOCYJapCTBEHHOM YCJIYT'H, HE MNPEMNSATCTBYET ITOBTOPHOMY OOpaIeHHIO 3asiBUTEIIS

32 IIOJIyYEHHMEM T'OCYyJapCTBEHHOM  YCJIYrd I10CJI€  YCTPAHEHHUSI TPUYHMHBI,
[TOCJIY)KUBILIEH OCHOBAHUEM JIJIs1 OTKa3a.

YBeJIOMJIEHUE BbIJ1AJI: Y BEJIOMJICHHUE MOJIYYHII:

(Oonocnocmsb, O.H.O. ynonnHomoueHHo20 1uya) (DHO, noonucwe 3aseumes )
« » s « » i




