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AI[MI/IHI/ICTPATHBHblﬁ PET'JIAMEHT
NMpeA0CTABJICHHUS IOCYIaPCTBEHHON YCIyTrH
«IIpenocraB/ieHne cBeeHUl MHPOPMANUOHHON CUCTEMbI 00ecIeYeHUsI
rPaJoCTPONTEIbHOM AeSITeJTbHOCTIDY

. O01mue moJI0KeHus

1.1. TlpeaMer peryJMpoBaHusi QAMHHHUCTPATHBHOIO  perjamMeHTa
NpeaoCcTABJEHUS] TOCYIapPCTBEHHOM YCJIYyTIH

IIpenMeTroM peryianpoBaHMsl HACTOSAMIErO0 AJIMHUHUCTPATUBHOTO PETJIAMEHTA
IIPEAOCTaBIEHU  rocynapcTBeHHon  ycinyru  «lIpemocraBieHue  cBeaeHUU
UH(POPMAIIMOHHOM CHCTEMBbl OOECIEUEHUs! T'PaJOCTPOUTENBHON JeATEeIbHOCTH
(tamee — aIMHMHHMCTPAaTUBHBIA pEIJIAMEHT) SBISETCA OIpPEAECIEHUE CTaHaapTa
NIPEAOCTABJIEHUSI YKAa3aHHOW YCIYTM U TOPSAJIKA BBITOJIHEHUS aJIMUHHCTPATUBHBIX
Opolenyp NpU TOATOTOBKE U TMPEIOCTABICHUIO CBEICHUN HWH(OPMALMOHHON
CUCTEMbI 00eCIeueHUsl TPaloCTPOUTEIBLHON JIeATeNnbHOCTH B ropoje CeBacromnoiie
aMb0 OTKaze B MPEAOCTaBICHUU CBEICHUNA WH(GOPMAIMOHHOW CHUCTEMBI
oOecrieyeHusi rpaJoCTPOUTENBHOIN JesTenbHocTH B ropoae CeBacrtonone (najiee —
rOCy/IapCTBEHHAsI YCIIYyTa).

AJIMUHHCTPATUBHBIN perJaMeHT pa3padoTaH B LENSAX MOBBILIECHUS KayecTBa
NPeIOCTaBICHUS U JOCTYITHOCTH TOCY/IapPCTBEHHOMN YCIyTH, CO3[JaHusI KOM(POPTHBIX
YCJIOBUH JJIl YYaCTHUKOB OTHOIIEHUM, BO3HUKAIOIINX B IIPOLIECCE MPETOCTABICHUS
roCyJapCTBEHHOU YCIIYT'H, onpenenser CPOKH, IIOCJIEI0OBATENBHOCTD
aIMUHUACTPATUBHBIX MPOLEAYP U AIMUHUCTPATUBHBIX JEHCTBHIA.

*uH(popMaIus yKa3bIBaeTCs, B CIy4ae OTCYTCTBUS CBEEHUH (KOIUM JOKYMEHTOB) B pa3zeie
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1.2. OnucaHue 3asiBUTeJIell, a TaKkiKe JIMI, HMEIONIUX MPaBO BHICTYNATH
OT X HMEHH

3asgBUTENSIMM  Ha MOJYyYEHHWE TOCYJAPCTBEHHON  yCIYyI'M  SIBIISIFOTCS
busznuecke U IOPUINYECKHUE JUIA, 3aWHTEPECOBAHHBIC B IOJYYEHUU CBEICHUMN
UH(POPMAIIMOHHOM CHUCTEMBbI O0ECIEYEeHUs] TPaJOCTPOUTENBHON AESATENbHOCTU
(manee — ceenenust UCOI'/T).

OT umeHu 3adBUTENS [JI NOJNYYEHUS TOCYHAPCTBEHHOW YCIYI'M MOKET
BBICTYNIATh JIMILIO, UMEIOLIEE TAKOE INPABO B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu, 1100 B CHIy HAJEIEHUS €ro 3asBUTEIEM B IOpSIKE,
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM Poccniickon ®enepanun,
COOTBETCTBYIOIIUMU ITOJITHOMOYHSAMU.

1.3. TpeOoBaHusi Kk NOPSIAKY HWH(OPMHUPOBAHUS O TPeIOCTABIECHUN
rocyJAapCTBEHHOM YCJIyIr'H

1.3.1. HNuadopmarus o MecTe HaxoxaAcHUs U rpadpuke  pabOThI
UCIIOJIHUTEIIBHOI O OpraHa, MPeA0CTABIISIIONIEr0 rOCYIapCTBEHHYIO YCIIYTY.

HcnoaHuTenbHBIM OPraHOM TOCYJIapCTBEHHOM BiacTh ropoaa CeBacTomois,
NPEAOCTABNISIONINM  TOCYIApCTBEHHYIO  yCOyry,  sBiaserca  [lemaprameHT
apXUTEKTypbl W  rpajaocTpourensctBa ropoga Cesacromons — (mamee —
YOTHOMOUYEHHBIN OpraH).

Mecto pacnonoxkenusi YnoiHomoueHHoro oprana: 299001, r. CeBactonosns,
yi. Pabouas, Sa, renedon +7 (8692) 49-28-82. E-mail: architect@sev.gov.ru.

['pacduk paboThl YIOIHOMOYEHHOI'O OpraHa: noHeAenbHuK — yersepr ¢ 09.00
no 18.00 gacos, nepepsiB ¢ 13.00 go 13.45 wgacos, natHuma — ¢ 09.00 go 16.45
yacoB, nepepsbiB ¢ 13.00 1o 13.45 yacos.

[IpyuéM HOKYMEHTOB JUISI NPEAOCTABICHUSA TOCYAAPCTBEHHOM  YCIYTH
OCYIIECTBIISIETCS 1O MPEABAPUTEIbHONW 3amucu YTOJHOMOYEHHBIM OpPraHOM
B nnpuémHoe Bpemsi: cpeaa ¢ 10.00 mo 13.00 gacos. Tenedon +7 (8692) 49-26-08.

3anuch Ha MpuUeM MPOBOAUTCSA mocpeAcTBoM lloprana rocynapcTBEHHBIX
ycayr ropoaa CeBacTomnoss.

B cnydae HampaBieHusi JOKYMEHTOB JJIsl MPEIOCTaBJICHUSI TOCYAapCTBEHHOM
YCIYTd MO MOYTEe, YKA3bIBAECTCS IOPUIWYECKUI aapec YTOJHOMOYEHHOIO OpraHa:
299011, r. CeBactomnons, yi. Jlenuna, 2.

[TpueM rpakman i KOHCYJIbTAIIMU MO BOMPOCAaM MPEIOCTABICHUS! CBEICHUIN
NCOT' ] ocymiecTBisieTcs: Y TOJTHOMOUYEHHBIM OPraHOM B IPUEMHOE BPEMSI: YETBEPT
¢ 14.00 no 17.30 gacos.

Hacrosmmii agMUHUCTPATHBHBIM  pPETJIaMEHT, a Takke uHpOopMaIus
O BHECEHMM B HEro U3MEHEHHH, pa3memaercs Ha oQUIHAIBHOM cailTe
Yo1HOMOUYEHHOT O oprasa B CeTH HNHuTepHeT o aapecy:
http://ceBapxurexTypa.pd/.
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1.3.2. Uudopmanuss 0 MecTe HaxOXIEHUs U rpapuke padoThl, COPABOYHBIX
TesniepoHaX OPraHoB, OCYIIECTBISIOMIMX NPUEM TOKYMEHTOB JJIs MPEAOCTaBICHHUS
rOCYIapCTBEHHOM YCIIYTH.

[IpuémM JTOKYMEHTOB Ui NPEAOCTaBIEHUS TOCYAAPCTBEHHOW  YCIIyTH
ocymectBisierca [KY «M®I» mno aapecy: 299009, r. CeBacronons,
yi. Bok3anbHas, 1. 10.

[IpuéM MOKYMEHTOB MJis MPEIOCTABIEHUS TOCYJApPCTBEHHON YCIYI'M TaKXKe
OCYILIECTBIISIETCA  CTPYKTypHbIMU miogpazaeneHuamu  [KY «M®L», axapeca
u rpaduK paboThl KOTOpHIX ykazaHwl Ha caiite [KY «M®Il» B ceru MuTepuer
o azapecy: http://sevastopol.gov.ru/mfc/list.php.

Tenepon  mentpa  TenedonHoro  obOcmyxkuBanuss [KY  «MODI»:
+7 (8692) 417-100.

1.3.3. UudopmupoBanre 0 NpeaoCTaBICHUH FOCYJapCTBEHHON YCIYTH, B TOM
quclieé O MECTe HaxOXAEHHs U rpaduke padboThl YTHOJIHOMOYEHHOTO OpraHa,
NPEI0CTaBISAIONIEr0 FTOCYAapCTBEHHYIO YCIYTY, OCYIIECTBISETCS:

1) mocpencTBoM pasmerneHuss WHPOpPMANUU Ha O(UIUAILHOM WHTEPHET-
caiite YoiaHOMOYEeHHOro opraHa: http://ceBapxurexkrypa.pd/;

2) IOCpeICTBOM pa3MeleHus yH((OpMaIIMOHHBIX CTEH/I0B
B YIIOJJHOMOYEHHOM OPraHe;
3) mocpencTBoM pa3MeleHus 1H(()OpMaIIMOHHBIX CTEHJIOB

B TOCYJApPCTBEHHOM Ka3€HHOM YYpeKACHUH «MHOrOQyHKIIMOHATHHBIA IICHTP
NPEIOCTaBICHUSI TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYr B TOpOJIE
CeBacrononb» (nanee — 'KY «M®ILy»), na opunuranbaom nopraine ['KY «M®I»:
www.mfc92.ru;

4) npu inunom obpatiennu B 'KY «MOL»;

5) wa EgmHOoM mopTame TOCYIapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIyT
(pyakumit)  (mamee —  Ilopram) B cerm  HMuHTepHeTr mo  ajapecy:
http://www.gosuslugi.ru;

6) Ha mopTalie TOCYJAapCTBEHHBIX yciIyr ropoja CeBacTomossi Mo ajpecy:
https://gosuslugi92.ru.  (mamee — PIII'Y) (mpu HadMYUKH  TEXHUYCCKOU
BO3MOKHOCTH).

1.3.3.1. Ha odunmansHom HWHTEpHET-caliTe YTNOIHOMOYEHHOTO OpTraHa,
Ha [loprane, Ha PIII'Y (mpu Hanuymm TEXHUYECKOW BO3MOKHOCTH), pa3MeIlaeTcs
cnenyromnias uHbopmaus:

1)  wcyepnBIBAIOLIMIA nepeyeHb JIOKYMEHTOB, HEO0OXOTMMBIX
JUISL TIPEIOCTaBIEHUS TOCYAApCTBEHHOW YCIyru, TpeOoBaHUS K OQPOPMIIECHUIO
YKa3aHHBIX JOKYMEHTOB, a TakKXe IEpPEYeHb JIOKYMEHTOB, KOTOpBIC 3asBUTEIb
BIIpaBE MPEACTABUTH IO COOCTBEHHOW MHHUIMATHBE;

2) KpyT 3asBUTEIICH;

3) CpOK MpeoCcTaBICHUS TOCYAPCTBEHHOM YCIIyTH;

4) pe3ynbTaThl TPEAOCTABICHUS TOCYNAPCTBEHHOW YCIYTH, TOPSIOK
NpE/ICTaBlICHUs  JOKYMEHTa, SBISIOIMIETOCS  pPE3yJIbTaTOM  IPEIOCTaBIICHUS
rOCy/1apCTBEHHOM YCIIYTH;
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5) pasMep roCyIapCTBEHHOM MONUIMHBI, B3UMAEMOW 34 MPEAOCTABICHUE
rOCyJIapCTBEHHOM YCIYTH;

6) uWcUepmbpIBAIOIMIMK  IMEPeYeHb  OCHOBAHMH  JUII  NPHOCTAHOBJICHUS
WM OTKa3a B MPEAOCTABIECHUN FOCY/IapCTBEHHOMN YCIyTH;

7) o mpaBe 3asgBHUTENS Ha JocyAcOHOe (BHecymeOHOE) OOKalIoBaHUE
neicTBuil (0€30eHCTBUA) U PEHICHUM, NPHUHATBHIX (OCYILIECTBISIEMBIX) B XOJ€
NPEAOCTABJIEHUS TOCYJAPCTBEHHOM YCIYTH;

8) ¢dopmbl 3asgBieHuidl  (yBeAOMIJICHUM, COOOIIEHMM), HCIOIb3yEeMbIC
IIPU IPEIOCTABICHUU TOCYJaPCTBEHHOUN YCIyTH.

Nudopmanus Ha Iloprane rocynapcTBeHHbIX ycayr ropoaa CeBacToross
O TOPSAKE M CPOKAX NPEIOCTaBIEHUS T'OCYAAPCTBEHHOW YCIYIM Ha OCHOBaHUU
CBENleHMI, conepxamuxcsi B [loprasie rocymapcTBEHHBIX YyCIyr Topojaa
CeBacTorosnsi, MpegoCTaBIIAeTCs 3asBUTENI0 OECIIaTHO.

Hoctyn k wHpOpMAMM O CpPOKaX W TOPSAKE NPEIOCTABICHUS YCIyTd
OCYUIECTBISICTCS 0€3 BBIMIOJIHEHUS 3asiBUTENIEM KaKUX-TUOO TpeOoBaHUM, B TOM
yyciie 0e3 HCIOIb30BaHHUS NPOrPaMMHOr0 OOECHEUEHHs, YCTAHOBKAa KOTOPOIo
HA TEXHUYECKHE CpEeACTBa 3asBUTENS TpeOyeT 3aKIIOYeHHUs JIUIEH3UOHHOTO
WIM HMHOT'O COIVIAllIEHHUs C TMpaBooOjajaTelieM MPOrpaMMHOIO OOecIedeHus,
NpeAyCMaTPUBAIOIIErO0 B3UMAHUE IUJIAThl, PETUCTPAlMI0 WA aBTOPHU3AIUIO
3asBUTENISA, WIIW MPENOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

Ecnu 3asBuTens momaBan 3asBKY Ha IPEIOCTaBIEHUE TIOCYJAapCTBEHHOMU
yciryru yepe3 PIIIY, To uadoOpmManuio o Xo/e MpeaocTaBICHHs TOCYIapCTBEHHOM
YCJIYTH 3asIBUTENIb MOKET MOCMOTPETh B IMUHOM KabuHeTe Ha PIITY.

JIns nmpocmoTpa CBEIEHUMM O XOAE W pPe3yJbTaTe NPEeAOCTaBJICHUA
roCy/1apCTBEHHOM yciIyrul uepe3 JuuHbi kabuner PIITY 3asBuTento HeoOXoaumo:

a) aBTopu3oBarbcs Ha PIII'Y (BolTH B IMYHBINA KaOMHET);

0) HaliTH B TUYHOM KaOMHETE COOTBETCTBYIONIYIO 3a5BKY;

B) MPOCMOTPETh HMHPOPMALMIO O XOJI€ M PE3yJIbTare NpeloCTaBICHUS
rOCYJIapCTBEHHOM YCIIYTH.

1.3.3.2. UndopmaiimoHHbie CTEHABI, pa3MeEIICHHbIE B YIIOJTHOMOYCHHOM
OpraHe JOJIKHBI COAEPKATh:

1) pexuM paboOThI, TMOYTOBBIA M FOPUAMYECKUE aapec YIOJIHOMOYEHHOIO
Oprasa;

2) aapec odunmamsHOro WHTEepHET-caiita [IpaButenbcrBa CeBacTormous,
aZpec JIEKTPOHHOU MOYTHI Y TOJIHOMOYEHHOI'O OpraHa;

3) paboune Temedonnl, (HAMUIMK  PYKOBOIUTENCH YITOJIHOMOYEHHOTO
Oprasa;

4) nopsAZ0OK MOTYYCHHsSI KOHCYJIBTAUK O MPEIOCTABICHUN T'OCYIapCTBEHHOM
YCIIYTH;

5) MopsI0K U CPOKHU TPEAOCTABICHHS TOCYIaPCTBEHHON YCIYTH;

6) oOpa3ipl  3asBICHHI O WPEJOCTABICHUU TOCYAapCTBEHHOW YCIyTH
U 00pa3libl 3aM0JIHEHUS TaKUX 3asBICHUMN;

7) mepevyeHb  JIOKYMCHTOB, HEOOXOMUMBIX ISl  TPEAOCTaBJICHUS
roCyJapCTBEHHOM YCIIyTH;
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8) ocHOBaHMS NIl OTKJIOHGHHS OT PAacCMOTPCHHUS 3asBIICHUS M ITOJTaHHBIX
JTIOKYMEHTOB;

9) ocHOBaHUs /ISl OTKA3a B PEIOCTABICHUH FOCYJapCTBEHHON YCIIYTH;

10) nocyneOHbIli  (BHeCyneOHBI) TOPSAAOK  OOXKAJIOBAHUS — PEIICHUH
U jaercTBuil (0e31eMCTBUS) TOCYJAPCTBEHHBIX OPraHOB HCIOJHUTEILHOU BIIACTH
CeBacromnosns, MNpPEeAOCTaBIAIOIIMX TOCYIapCTBEHHYIO  yCIyry, a  TaKxe
UX JOJKHOCTHBIX JIUI U TOCYJAPCTBEHHBIX CIYKAIIHX;

11) uayro mHpOpPMAIMIO, HEOOXOIUMYIO ISl TOJIYYCHHS TOCYAapCTBCHHOM
YCIIYTH.

1.3.3.3 Undopmanmonnsie creHapl, pazmenieHubie B ['KY «M®Ly, nomxHbI
COJIEPKATh:

1) pexxum  paboter, agpeca I'KY «M®IL[», rocymapcTBEeHHBIX OPIraHOB
UCHIOJHUTENBHOM BiacTu (CeBacTomois, NPEeIOCTaBISAIONIUX TOCYIapPCTBEHHYIO
YCIIYTY, & TAaK’K€ MHBIX OPraHOB M OpraHU3allui, y4acTBYIOUIUMX B MPEIOCTABICHUN
rOCyJapCTBEHHOM YCIIyTH;

2) aapec oduuuanbHOro uHTepHeT-caiita IlpaBurenscTBa CeBacTomors,
azpeca 3JIEKTPOHHOW MOYTHI FOCYJTAPCTBEHHBIX OPraHOB HMCHOJHUTEIBHON BIIACTH
CeBacToronsi, MpegoCTaBIIAIONINX FOCYAapPCTBEHHYIO YCIYTY;

3) paboune Tenedonsl, Qamwmu pykoBomutened [KY  «M®DI»
U TOCYJapCTBEHHBIX  OpPraHOB  MCHOJHUTENbHOM  Bimacth  CeBacTomosns,
IPEIOCTABISAIOUMX TOCYTaPCTBEHHYIO YCIIYTY;

4) IOPSIOK TIOMYYECHUSI KOHCYJIBTAIMA O TPEIOCTABICHHH FOCYIapCTBEHHOM
YCIIyTH;

5) HOPSIIOK U CPOKH TIPEIOCTABIICHUS TOCYIAPCTBEHHON YCIyTH;

6) oOpa3iel  3asBICHHWI O MPEIOCTABICHUM TOCYJAAPCTBCHHOW YCIIyTH
1 00pas3Ilbl 3aM0THEHUS TAKUX 3asIBJICHUN;

7) mepeueHb  JIOKYMEHTOB, HEOOXOMUMBIX ISt IPEAOCTABICHUS
rOCY1apCTBEHHOM YCIIYTH;

8) ocHOBaHMS JIi OTKJIOHEHHS OT PAcCMOTPCHHUS 3asBIICHUS W IOAAHHBIX
JNOKYMEHTOB;

9) ocHOBaHUs 71 OTKAa3a B MPEIOCTABICHHH TOCYAapCTBEHHOHN YCITyTH;

10) nocyneOubIli  (BHECYleOHBIN)  TMOPSIOK  OOXKAJTOBAaHUS  PEIICHUIN
u jaecTBuil (0€31eMCTBUSA) TOCYJAPCTBEHHBIX OPraHOB HCIOJHUTEIBHOU BIIACTH
CeBacTomnossi, MPEIOCTABIAIONIMX  TOCYAAapCTBEHHYIO  YCIYry, a  TaKxke
UX JIOJDKHOCTHBIX JIUI U TOCYJAPCTBEHHBIX CIYKAIIHX;

11) uayro mH(OpMAIHIO, HEOOXOAUMYIO JIJIS TONTYYCHHS T'OCYIapCTBEHHOU
YCIIYTH.

B ciywyae orcyrcTBUs MH(OPMALMOHHBIX CTEHJOB HH(POPMAIUIO MOXKHO
MOJyYUTh Yepe3 HWHQPOPMAIMOHHBIE TepMHUHAIB (MHGO-TIPUHT, HH(PO-KHUOCK),
Haxosuecs B cekrope uHpopmupoBanus ['KY «M®DI».

Takas xe wHbOpManus pa3Mmemiaercs Ha OQUIIMATBLHOM HWHTEpPHET-caiiTe
YnonHnoMmoueHHoro oprana u opuimanbHoM caiite ['KY «M®Iy.

[lopsgox  momydenuss  wHQOpMalMu  3asBUTENIEM 1O  BOIpoOcam
NPEAOCTABICHUSI TOCYJIapCTBEHHOM YCIYTU H  YCIYr, KOTOpBIE SIBISIOTCS
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HEOOXOIMMBIMU U 00A3aTENIbHBIMU JJI IPEIOCTABICHUS JAaHHON roCyAapCTBEHHOM
YCIYTH, CBEACHUM O XOA€ MNPENOCTaBICHHUS YKAa3aHHBIX YCIYr, pa3MeEIaeTcs
B (eaepanbHON TrocyJapCTBEHHON HHPOpPMALMOHHON cucteme «EnuHBIN mopTal
rOCyJapCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT ((PyHKLINN)».

1.3.4. KoHcynbTHpOBaHUE OCYLIECTBISETCS OECIUIaTHO.

Crneuuanuct,  OCYLIECTBISIOIIMNA  KOHCYJIbTUPOBaHHE  (TIOCPEACTBOM
TesneoHa WIM JIMYHO) MO BOIMPOCAM IPEAOCTaBICHUs TOCYAapCTBEHHOH YCIyrH,
JOJIKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTHCSA K 3aBUTEIISIM.

[Ipy KOHCYNbTHPOBAaHMU MO TeNedOHY CIEHUAIUCT B BEXIUBOW (opme
JOJKEH NMPOMH(OPMHUPOBATh OOpaTHBIIErOCS MO MHTEPECYIOLIMM €ro BOIpocam,
no TpeOOBaHUIO 3asBUTENS CHEIHAIUCT JOJDKEH Ha3BaTh CBOIO (haMWINIO, WM
Y OTYECTBO, JIOJKHOCTD.

Ecnu crneudanucT HE MOXET OTBETHTh Ha BOIPOC CaMOCTOSITENBHO,
au00 TMOArOTOBKAa OTBEeTa TpPeOyeT NPOAOKUTENBHOIO BPEMEHHU, OH MOXKET
NOPEUIOKUTh O0paTUBLIEMYCS OOpaTUTHCS MUCBMEHHO, JUO0 HA3HAYUTh JIPYroe
yI00HOE JIJIs1 3aMHTEPECOBAHHOIO JIMIIA BPEMsI JIJIsl TOJyYEeHHS] HH(POPMALIHH.

Pexomennyemoe Bpems 11s TenieoHHOro pasropopa — He Oosee 10 MUHYT,
JUYHOTO YCTHOTO MH(OpMUpoBaHus — He O6osee 20 MUHYT.

Il. CranpapT npenocraBiieHHsl TOCYAAPCTBEHHOM YCJIYIH

2.1. HaumeHoBaHHe TOCYIAPCTBEHHOM yCJIyIH

I'ocynapcrBennas yciayra — «lIpenocraBinenue cBeieHui MH(OPMaLMOHHON
CUCTeMbl ~ OOeclieueHHs  TpaJOCTPOUTENBHON  AesTenbHOCTH»  (Hamee  —
roCyJapCTBEHHAsl YCIIyTa).

2.2. HamMeHOBaHUE OPraHoOB, NPeIOCTABJSIONIUX TOCYJIAPCTBEHHYIO
YCJIYIY H YYaCTBYIOIIMX B MPeI0CTABJIEHUHN IOCYAAPCTBEHHOM yCIyIU

[IpenocraBneHue rocyJ1apCTBEHHOM yCIIyru OCYILECTBIISIETCS
YIIOTHOMOYEHHBIM OPTaHOM.

IIpn mpenocTaBIeHUH TOCYJApPCTBEHHOM YCIYTH YYacTBYIOT CIIEAYIOIIME
OpraHbl U OpraHU3aLMU:

I'KY «M®L» - B wyactu npueMa U IepeJadyd  JOKYMEHTOB
JUISl IPEIOCTABIEHUS TOCYJAPCTBEHHON YCIYyTH OT 3asiBUTENSA B Y IOJTHOMOYEHHBIN
OpraH, OTKa3a B IIpUEME 3asABJICHUS W JOKYMEHTOB [UI IIPEAOCTaBJICHUS
rOCY/IapCTBEHHOW YCIIYTH 3asBUTENIO, a TAKXKE MpPHUEMa U Nepeladyd pe3ysbTaTa
IPEAOCTABIEHUSI TOCYAAPCTBEHHOW YCIYTM OT YIIOJTHOMOYEHHOTO OpraHa —
3asBUTEITIO;

VYmpasienue ¢QenepanbHoro kazHauyeictBa mno ropoay CeBacTomoiio —
B 4YacTH MHpenocTaBieHust cBeAaeHud (u3 [ocymapcTBeHHOW HWH(pOpMaMOHHOM
CUCTEMBI O TOCYIAapCTBEHHbIX W MyHUIMnaidbHeiXx MmiaTtexax (I[TMC I['MII))
00 oruiate rocyAapCTBEHHOM MOIUIMHBI;
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@DenepanbHas ciayx0Oa Oe3omacHoctu Poccuiickoin @epepauuu  ropoja
CeBacromnosnst — B 4acTU NPEIOCTaBICHUS JIMLEH3UM, IMOATBEP)KIAIOLIECH IPaBo
Ha TMOJIyYEHUE CBEJACHHUI, OTHECEHHBIX K KaTeropuy OrpaHMYEHHOro JOCTyIa
B COOTBETCTBUU ¢ 3akoHOM Poccutickoirt deneparun ot 21.07.1993 Ne 5485-1
«O rocyapCTBEHHOMN TailHE».

B coorBerctBumn ¢ myHkToM 3 uyactu 1 crarem 7 PenepasbHOro 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuy MpeaoCTaBICHUS TOCYIapCTBEHHBIX
U MYHULUIAIBHBIX YCIYT» OpraHbl, NPeJOCTABISIIONINE TOCYAapCTBEHHbIE YCIyTU
HE BIIpaBe TpeOOBAaTh OT 3asIBUTENS OCYIIECTBJIEHUS IEHCTBUWA, B TOM YHCIIE
COTJIaCOBaHMWM, HEOOXOJUMBIX JUIsl TOJY4YEHHs TOCYAAapCTBEHHBIX U CBS3aHHBIX
C 0OpallleHHEM B MHBIE TOCYAAPCTBEHHBIE OpraHbl, OPraHU3ally, 32 UCKIIOUEHHEM
HOJIYYEHUs] YCIOyr W MOJIy4EeHUs JOKYMEHTOB M HMH(OpMallUU, MPeaoCTaBIIEMbIX
B pe3yibTaTe NpPEIOCTaBIEHUS TaKUX YCIYT, BKIIOUEHHBIX B MEPEYHH, YKa3aHHbIE
B yactu 1 ctatbu 9 ganHoro deaepaibHOrO 3aKOHa.

2.3. Onucanne pe3yjbTaTa NPeA0CTABJIECHHUS IOCYIapPCTBEHHOM YCIYyTIH

PesynbpTaTrom npenocTaBieHus TOCYIApCTBEHHON YCIYTH SIBIISIETCS:

1) mpenocraBiieHHe CBeICHHUN M (WIJIH) KOIMHHA JOKYMEHTOB, COJEPKAITUXCS
B UCOT'LL;

2) otka3 B npenocrasieHuu ceeaennit MCOT'.

Pesynprar mnpenocTtaBieHUs TOCYJAapCTBEHHOM YCIYyTH IOANMCHIBAECTCS
PYKOBOJIUTENEM Y IOITHOMOUYEHHOI'O OpraHa JK00 JIMIIOM, UM YIIOJTHOMOYEHHBIM.

Pe3ynprar npenocraBieHusl TOCYJapCTBEHHON YCIYTH 110 BBIOOPY 3asBUTEN
MOKET OBbITh Mpe/CTaBlieH B (OpME TIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, a TaKKe
B BHJIe MH(OpMAIUK B JIMYHOM KaOuHete 3asButens Ha PIIT'Y.

Csenenus, coaepkaiuecs B UHPOPMALIMOHHON CUCTEME, MPEIOCTABIISIIOTCS
Ha OyMaXHbIX U (MJIM) DJEKTPOHHBIX HOCHUTENAX B TEKCTOBOW WM TpaduuecKoiu
dbopmax.

2.4. Cpok npeaocraBJieHUs TOCYIapPCTBEHHO yCJIYTH

Cpok mpenocTaBieHUs TOCYAapCTBEHHOW YCIYTM COCTaBiisieT He Ooisiee 41
KaJICHJAPHOTO JTHA CO JHS TMPHUHATHUS OT 3asBUTENS 3asBICHUS O MPEAOCTaBICHUN
rOCYy/IapCTBEHHOW YCIYI'M M TMPWIOKEHHBIX JAOKYMEHTOB, HO He Ooiyiee 14 nHeit
CO JHS TOCTYIUICHHSI B YTIOJTHOMOYECHHBI OpPraH JOKYMEHTA, MOATBEPKIAOIIETO
OILJIATy TOCTIONIJIUHBI.

B cnydae, ecnm 3asBHTENh B COOTBETCTBUM C 3aKOHOJATEIIHCTBOM
Poccuiickoii ®enepauuu uMeeT MNpaBO Ha OECIJIATHOE IMOJIYyYEHHE CBEICHUI
NCOI'l, cpok npenocTaBieHus: TOCYJapCTBEHHOM yCIIyru cocTaBisieT He 6omee 14
JTHEH C MOMEHTa PETHCTpAIlid 3asBICHUS O TMPEIOCTABICHUU TOCYIApPCTBEHHOMN
YCITYTH.

[IpuocranoBnenue MIPEIOCTaBIICHUS roCy/IapCTBECHHOU YCIIYTH
3aKOHOJIATEIHCTBOM HE MPEyCMOTPEHO.



2.5. IlepeyeHb HOPMATHMBHBIX IIPABOBBIX aKTOB, PeryJUpPYyROIIHX
OTHOILUCHUSN, BOZHUKAKIIMX B CBSA3M C NPeJOCTABJICHUEM IOCyIapCTBEHHOH
yCJIyra

[IpenocTaBnenue rocy1apCTBEHHON YCIYTH OCYIIECTBISIETCS HA OCHOBAHUU:

1) I'pagoctpourenpHOro koaekca Poccuiickoii denepanmm;

2) 3eMenbHOr0 Koziekca Poccuiickoi denepanmu;

3) ®enepanpHoro 3akoHa oT 29.12.2004 Ne191-®3 «O BeacHuH B JelCTBHE
I'panoctpoutensHOro koaekca Poccuiickon denepannmn»;

4) denepanbHoro 3akoHa ot 25.10.2001 Ne 137-d3 «O BeneHUU B ICUCTBUE
3emenbHOrO Kojiekca Poccuiickoit @engepanun»;

5) denepanpHoro 3akona Poccutickoit @eneparmu ot 27.07.2006 Ne 149-D3
«O06 nnpopmaruu, HGOPMAIIMOHHBIX TEXHOJIOTHIX U O 3aIUTE HHPOPMAIIUN;

6) denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
PEAOCTABIEHUS FOCY/IAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT;

7) ®enepanpHoro 3akoHa ot 27.06.2006 Ne 152-®3 «O mnepcoHalbHBIX
JTAHHBIX»;

8) denepanpHoro 3akoHa or 06.04.2011 Ne 63-®3 «O06 »neKTpOHHOU
HOATIUCH;

9) 3akon  Poccuiickoit  ®Denmeparmm ot 21.07.1993  Ne  5485-1
«O rocynapCTBEHHOM TailHEY;

10) Vkaza Ilpesmmenra Poccuiickoit @enepammm ot 07.05.2012 Ne 601
«OO0 OCHOBHBIX HAIIPaBJICHUSX COBEPIICHCTBOBAHUS CHCTEMBI T'OCY/IapCTBEHHOTO
yIpaBICHUS;

11) mocranoBienus [IpaButenbctBa Poccutickoit denepannu ot 16.05.2011
Ne 373 «O pa3paboTke ¥ yTBEPKICHUM aAMUHUCTPATUBHBIX PErIaMEHTOB
UCIIOJIHEHUS TOCYAapCTBEHHBIX (PYHKIMM W aJIMUHUCTPATUBHBIX PETJIaMEHTOB
PEAOCTABIEHUS TOCYJAPCTBEHHBIX YCIYT»;

12) nocranorienus [IpaBurensctBa Poccuiickoit @enepanuu ot 24.10.2011
Ne 861 «O denepanbHBIX TOCYIapCTBEHHBIX WH(OPMAIMOHHBIX CHCTEMAX,
00€ecCIeynBaOIMMUX TMPEJOCTABICHHE B DJIIEKTPOHHON (opme TrocyaapcTBEHHBIX
U MYHUIUNAIBHBIX yCIyr (ocyiecTBieHue (QyHKIui)», BMecTe ¢ «llomoxeHnem
o (denepasbHOW rocymapcTBeHHONH HH(POpMaMOHHOW cucTeMe «DenepabHBIN
pEECTp TOCYIApCTBEHHBIX W MYHHUIMNAIbHBIX yciuyr (dyHkumit)», «l[IpaBunamu
BeleHUs  denepalbHONM  TOCYIApCTBEHHOM — MH(GOPMALMOHHOW  CHCTEMBI
«DenepalibHBIA PEECTP TOCYJAPCTBEHHBIX M MYHUIIMTIATIBHBIX YCIyT (DYHKIIHAN)Y,
«ITonmoxenuem o QeaepaibHOM TrocynapCcTBEHHON HWHGOPMAIUOHHON CHUCTEME
«EquHpiii mopTanm TrocyJapCTBEHHBIX W MYHHUIIMHAIBHBIX YCIAyT ((yHKIIHAN)Y,
«TpeboBaHUsIMU K PErHMOHATBHBIM MOPTAIaM TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX
yeayr (hyHKIIN)»;

13) mocranoBnenus [IpaBurensctBa Poccutickoii @eneparuu ot 09.02.2012
Ne 111 «OO0 >1€KTpOHHOI MOAMMUCH, WCIOJIB3YEMOW OpraHaMy HCIOJHUTEIbHOU
BJIACTU W OpraHaMH MECTHOTO CaMOYIPaBJEHHUS MPU OpTraHU3alHH SJIEKTPOHHOIO



B3aUMOJICHCTBHSI MEXAYy COOOW, O TOpAJKE €€ MCHOJb30BaHUs, a TaKxKe
00 yCTaHOBJICHMH TpeOOBaHMH K OOCCIEYECHHUIO COBMECTHUMOCTH CPEJCTB
ANEKTPOHHOMN MOAIUCHY;

14) nocranosnenus IIpaBurensctBa Poccuiickoit @enepanuu ot 25.08.2012
Ne 852 «O6  yrBepxkaenuu  IlpaBun  ucnonb3oBaHHUS — YCHUIIEHHOM
KBTU(DUIIMPOBAHHON 3JEKTPOHHOW MOANUCH NpU OOpalieHUuH 3a MOITyYEHHUEM
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT U O BHECEHUHM M3MeHeHul B [IpaBuiia
pa3paboOTKu M YTBEP)KIECHHSI aAMUHUCTPATHBHBIX PEIrJIAMEHTOB MPEIOCTaBICHUS
rOCY/apCTBEHHBIX YCIyI»;

15) ITOCTaHOBJICHUS [IpaBuTenbcTBa Poccuiickon denepanuun
or 08.09.2010 Ne 697 «O eauHOIl cucTEME MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJICHCTBUS;

16) moctanosienus IlpaBurenscTBa Poccuiickoir @enepamuu ot 25.06.2012
Ne 634 «O Buaax 3MEeKTPOHHON MOIIHKCH, UCIOJIB30BAHUE KOTOPBIX TOMYCKAETCs
npy OOpallleHUH 3a TMOJYYEHHEM TOCYIAapCTBEHHBIX M MYHMIMMNAIBbHBIX YCIYT
(Bmecte ¢ «lIpaBuiamu  ompenereHUss BUIOB  BJIEKTPOHHOW  MOJIHUCH,
UCIIOJIb30BaHUE KOTOPBIX JIOMYCKaeTcss IMpu OoOpalieHuu 3a IOJTyYeHUEeM
rOCY/IapCTBEHHBIX M MYHULIMITAJIbHBIX YCIYT»)»;

17) nocranoBnenus IIpaBurensctBa Poccuiickoit @enepanuu ot 25.01.2013
Ne 33 «O06 wuCHoNb30BAaHUM TIPOCTOM AJIIEKTPOHHOM TMOJNUCH TIPU OKa3aHUHU
rOCYJapCTBEHHBIX U MYHULIMITAIBHBIX YCIYT»;

18) moctanorienus [IpaBurensctBa Poccuiickoit deneparuu ot 27.09.2011
Ne 797 «O B3auMoOmeMCTBUU MEXAY MHOTO(DYHKIIMOHAJIBLHBIMU IEHTPAMHU
NPEIOCTaBICHUSI TOCYIApCTBEHHBIX W MYHUIIMTIAIBHBIX YCIyT U (eaepalbHbIMU
OopraHamMu HCIOJHUTENbHOM BJIACTHU, OPTaHAMM T'OCYIAPCTBEHHBIX BHEOIOIXKETHBIX
GboHI0B, OpraHaMH rocyAapCcTBEHHON BiacTu cyObekToB Poccuiickoii deneparuuy,
opraHaMu MECTHOTO CaMOYIIPaBJICHUS;

19) nocranornenus IlpaBurensctBa Poccuiickoit deneparnuu ot 22.12.2012
Ne 1376 «O6  yrBepxknmenun  [lpaBun  opraHuzanum  JeATEIHLHOCTH
MHOTO() YHKIIMOHAJIbHBIX IIEHTPOB MpenoCTaBICHUS rocy1apCTBEHHBIX
Y MYHULIUMAJIBHBIX YCIIYT»;

20) nocranoBnenus [IpaBurensctBa Poccuiickoit deneparuu ot 18.03.2015
Ne 250 «OO6 yrtBepx)aeHuu TpeOOBAHUN K COCTABJICHUIO U BbIJaue 3asBUTEISIM
JOKYMEHTOB ~ Ha OyMa)XHOM  HOCHUTENe, IOATBEPKAAIOIIUX  COAECpKaHHUE
AJIEKTPOHHBIX JIOKYMEHTOB, HANpaBiI€HHBIX B MHOTO(DYHKIMOHAJIBHBIA IEHTP
IPEIOoCTaBICHUS! TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr MO pPe3yJbTaTam
NPEAOCTABIEHUSI T[OCYIApPCTBEHHBIX M MYHUUUIAIbHBIX YCIYI OpraHamu,
PEeIOCTaBISIOIMMU TOCYAAPCTBEHHBIE YCIYTH, U OpraHaMu, IPe10CTaBISIOIUMHU
MYHHUIMOAIbHBIE YCIYTH, U K BbIJAa4Y€ 3asiBUTEISIM HAa OCHOBAaHUM HH(POPMALNU
U3 HMHPOPMALIMOHHBIX CHCTEM OpPraHOB, NPEIOCTABJISIONIUX TOCYAapCTBEHHbIE
YCIYTH, U OPraHoB, MPEIOCTaBIIAIONINX MYHULUIAJIbHBIE YCIYTH, B TOM YHUCIE
C HCHOJb30BaHUEM HWH(POPMALMOHHO-TEXHOJOTHYECKOM M KOMMYHMKAIIMOHHOM
UHQPACTPYKTYphl, JOKYMEHTOB, BKJIOYasi COCTABJICHHE HA OyMa)KHOM HOCUTEJE
Y 3aBEpEHUE BBITUCOK U3 YKa3aHHBIX WH()OPMAITMOHHBIX CHCTEM;
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21) nocranosnenus [IpaBurensctBa Poccuiickoit deneparuum ot 26.03.2016
Ne 236 «O TpeGoBaHUAX K MPEIOCTABICHUIO TOCYIAPCTBEHHBIX U MYHMIIMITATBHBIX
YCIIYT B 3JIEKTPOHHOU opMey;

22) nocranoBieHus [IpaBurenscTBa Poccuiickoit @eneparnuu ot 09.06.2006
Ne 363 «O6 nnbopMallMOHHOM 0OECIIEYEHUN IPaJOCTPOUTEILHON AeATETbHOCTHY,

23) nmpukaza MuHUCTEpCTBa peruoHanpHOro passutus PO ot 26.02.2007
Ne 57 «OO0 yTBepKI€HMM METOIUKUA OIpENeNieHUs IUIaThl 3a MPEIOCTaBICHUE
CBEJICHMM, cojAepkamuxcss B  UHPOPMAIIMOHHOM  cUCTeMe  oOecreueHus
IrpaioCTPOUTENBHOMN A TETbHOCTIY;

24) mpukaza MMHHCTEPCTBA  PETHOHAIBLHOTO  pa3BUTHS  Poccuiickoit
@®enepaunn ot 30 aBrycra 2007 roma Ne 85 «OO yTBepkIeHHWHM JOKYMEHTOB
M0 BEACHUIO HH(POPMAIMOHHOM CHUCTEMBI OOECHEUYEeHHS TPajOCTPOUTEIHHON
e TeTbHOCTU;

25) mocra”oBnenus IIpaButenbctBa CeBactomonst ot 24.06.2014 Ne 90
«O Tlopsimke pa3pabOTKU W YTBEPKIACHUS HCIOJHUTENbHBIMUA  OpraHaMu
rocynapctBeHHo  Biaacthu  CeBacTomojisi  aJIMUHUCTPATUBHBIX  PErIaMEHTOB
NPEOCTaBICHUSI TOCYAApCTBEHHBIX YCIYr  (MCHOJHEHHUS TOCYJapCTBEHHBIX
GyHKIUN)»;

26) Ilonoxxkenuss o JlemapraMeHTe apXWUTEKTYphl U TPaTOCTPOUTEITHCTBA
ropoga  CeBacTomnoiisi, YTBEPKIEHHOr0  moctaHoBieHueM [IpaBuTenbcTBa
Ceactonois ot 29.12.2016 Ne 1300-I111;

27) cornamienus o B3aumoaeiictBuu Mexay ['KY «MO®IL» u JlenapramenTom
APXUTEKTYPHI U TPaOCTPOUTENLCTBA TOpoia CeBacTOMOMIS.

2.6. HcuyepnbiBamui  nepeyeHb  JIOKYMEHTOB, He00XOAMMBIX
B COOTBETCTBHHM ¢ HOPMATHBHBIMHU NPABOBbIMU AKTAMM /IS NIPEeIOCTABJICHUA
roCyIapCTBEHHON YCJIYIM H YCJIYI, KOTOpPbIe SIBJISIIOTCH HEO0XOAMMBIMH H
o0s13aTeJIbHBIMM ~ JJIsi  NPEJAOCTABJEHMS  TOCYAApPCTBEHHOHM  YCJIYIH,
MO/VIEKALNMX MPEACTABICHUIO 3asiBUTEJIEM

JIist mony4yeHus: pe3ysibTara rocyJapCTBEHHON YCIyru MPeI0CTaBIIsIOTCS:

1) 3asBnenue o mpenoctaBieHun ceeaeHuit MCOI'Jl mo dopme coriacHo
npuiokeHuto Ne 1 kK HacTosueMy aIMUHUCTPATUBHOMY PETJIaMEHTY;

2) JOKYMEHT, YJIOCTOBEPAIOIIUN JIMYHOCTh 3asiBUTENS (B CIydae, €cld
3a MOJIY4YEeHUEM I'OCYJJAPCTBEHHOM YCIYIHM B MHTEpEcax 3asBUTENS 00pallaercs ero
NpeICTaBUTENb, TO MPEACTABISIOTCS TaKXKE JOKYMEHT, YAOCTOBEPSAIOIUNA TUYHOCTD
NpEACTABUTENS  3asBUTENS, M JOKYMEHT, MOATBEPXKIAIOUUNA IOJIHOMOYHUS
NPEICTaBUTENS 3asIBUTENS).

B  3asBnenum  ykaspiBaeTcs  pasznen  MHGOPMAIMOHHOM  CHCTEMBI,
3anpaniuBaeMble CBEJIEHUS O pa3BUTUU TEPPUTOPHUH, 3aCTPONKE TEPPUTOPHH,
3eMEJIbHOM  y4YacTKe€ M O0OBEKTE€ KANHUTAJIBHOIO CTPOUTEIBCTBA, (hopma
IpEeOCTaBIEHUs CBEACHUMN, COJIepKaIUXC B MH(POPMALIMOHHON cUcTeMe U CIoco0
UX JIOCTaBKH.
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2.7. MHcyepnblBawMid  mNepedYeHb JOKYMEHTOB, He00X0AUMBIX
B COOTBETCTBHHU ¢ HOPMATHBHBIMHU NMPABOBBIMH AKTAMM JJIsl MIPEIOCTABJICHUS
rOCyJAapCTBEHHOM  YCJIYI'M, KOTOpbIe HAXOAATCA B  PACHOPSKEHUH
rocy1apCcTBEeHHBIX OPraHoB " HHBIX OPraHoB, Y4aCTBYHOIIHMX
B IPEJOCTABJICHUH TOCYAAPCTBEHHBIX YCJIYI, H KOTOpbIe 3asiBUTE]Ib BIIPpaBe
MPEACTABUTH

2.7.1. Tlo CcOOCTBEHHOW WHHUIMATHUBE 3asIBUTEIEM B JOMNOJHEHHE
K JIOKYMEHTaM, yKa3aHHbIM B mojapaszaeine 2.6. alMUHUCTPATUBHOI'O PETJIaMEHTa,
B YIIOJIHOMOUEHHBIN OpraH MOTyT ObITh IPE/ICTABIICHBI:

1) JOKyMEHT, TOJATBEPKIAIONIMI MpaBO Ha TMOJIYYCHHE CBEICHUH,
OTHECEHHBIX K KaTerOpuu OrpaHUYEHHOr 0 JIOCTYyNa, B CIy4ae €ClIH 3anpaiinBaeMast
uH(OpMaIs OTHOCUTCS K KATErOPUU OIrPAHUYEHHOTO JOCTYTIA;

2) NIOKYMEHT, MOJTBEPKIAIOIINI CBeleHHs 00 oIruiaTe TOCyAapCTBEHHOM
YCIIYTH.

2.7.2. YIOTHOMOYEHHBII OpraH, B COOTBETCTBUU C TPEOOBAHUSMH IYHKTOB
1 m 2 gactru 1 crateu 7 ®enpepansHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3aluM MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMIATBHBIX YCIYT
(manmee — 3akoH ot 27.07.2010 Ne 210-®3) He BpaBe TPEOOBATh OT 3asIBUTEIISA:

— TMPEACTABJICHHS JOKYMEHTOB W HH(QOpPMAlMU WKW OCYIIECTBICHHUS
NEUCTBUM, TPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH ITPAaBOBBIMH aKTaMU, PETYJIUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIHE
B CBSI3M C TPENOCTABICHUEM TpaxkJaHaM JOMOJHUTEIBHOTO E€XEMECSYHOr O
MaTepuaJIbHOr0 00ECIICUCHHUS;

— TPEICTaBJICHUS JOKYMEHTOB M HWH(OpMAIMK, KOTOPhIE HaXOIATCA
B PACHOPSIKEHUHN OPTraHoOB, MPEAOCTABISIONINX TOCYAapCTBEHHbIE YCIIYTH, OPTaHOB,
NPEIOCTABISIONUX MYHUIUIAIBHBIE YCIYTH, WHBIX TOCYJApPCTBEHHBIX OpraHOB,
OpraHoOB MECTHOT'0 CaMOYIpaBJeHUs JTUOO MOABEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYMIpPaBJIEHUS OPraHU3alMil, Yy4acTBYIOIINX
B TIPEIOCTAaBICHUHM TOCYJapCTBEHHOM YCIYTHM 3a HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yacTH 6 ctateu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

2.8. HcuepnbiBawIMii nepevyeHb OCHOBAHMI ISl OTKa3a B NpuéMe
AOKYMEHTOB, HEO0OXO0AMMBIX /Il NPEI0CTABJICHUA TOCYJAPCTBEHHOM yCJIYIH

2.8.1. VcuepmbiBatoluii TepeYeHb OCHOBAHMM JUIsi OTKa3a B IpPUEME
JOKYMEHTOB:

1) oTCyTCTBHE y 3asBUTENS COOTBETCTBYIOIIUX MOJHOMOYHI Ha IMONyYCHUE
rOCyJapCTBEHHOM YCIIyTH;

2) oOpameHue 3asBUTENS 3a OKa3aHWEM TOCYIapCTBEHHOH YCIIyTH,
IpEeA0CTaBIEHNE KOTOPOH HE OCYIIECTBISETCS Y IOJIHOMOYEHHBIM OPI'aHOM,;

3) 3asBUTENIEM MNpPEAOCTaBICHbI HE HaJJIekalle OPOPMIICHHbIE HOKYMEHTHI
(comepkaT WCHpaBIEHUS, UMEIOT CEPhE3HBIC MOBPEKACHHS, HE MO3BOJISIONINE
OJHO3HAYHO  HUCTOJKOBaTh  HX  COJEp)KaHHWE, OTCYTCTBYET  (HaIlMCaHBbI
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HE TMOJHOCTBIO) aJpec, MOAMUCH, Medarh (MpU HEOOXOIUMOCTH), (haMUIUs, UM,
oT4ecTBO (MOCTAeIHEE — NPU HAJIWYMHU), 3asBJICHHUC WU JIOKYMCHTHI HCIIOJHCHBI
KapaHJaliom);

4) He MpeoCTaBIICHUE 3asBUTEIEM OAHOTO WM HECKOJIbKUX JTOKYMEHTOB,
HEOOXOJMMBIX U1  TOJY4YEHUs  TOCYJApPCTBEHHOM  yCIyru,  yKa3aHHBIX
B mnoapaznene 2.6. aAMUHUCTPATUBHOIO  perjaMeHTa, ¢  OOS3aHHOCTH
M0 MPEJIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asABUTEIIS;

5)B 3asBJICHUM HE YKa3aHbl 00s3aTENIbHBIC TapamMeTpbl (B COOTBETCTBUH
¢ nocta"oBieHueM IIpaBurensctBa Poccuiickoit ®enepaunn ot 09.06.2006 Ne 363
«O0 nH(pOpPMAITMOHHOM 00ECIIEYEHUH IPAOCTPOUTENLHON AESTEIHLHOCTHY): pa3el
(paznensr) UCOI' /], 3anpammBaeMble CBEACHUS O Pa3BUTUHU TEPPUTOPUH, 3aCTPONKE
TEPPUTOPUH, 3€MEITLHOM yYacCTKE U O0OBEKTE KAlUTAIBHOTO CTPOUTENHCTBA, (hopMa
NpeAoCTaBICHUsI CBeAeHUM (Ha OymMakHOM U (WJIM) DJIEKTPOHHOM HOCHTEIE,
B TEKCTOBOM W (wmm) rpadudeckor ¢opme), crnocod TOMydeHHsS (IOCTaBKH)
ceegenuit UCOI'J] (mo moute, mojlydeHHE HEMOCPEACTBEHHO 3asBUTENIEM WU
€ro MpeJCTaBUTENIEM U UHBIE CIOCOOBI JOCTaBKH);

6) HampaBieHWE 3asABUTEIIEM  IOCPEACTBOM  IIOYTOBOTO  OTIIPABJICHUS
B YNOJIHOMOYEHHBIM oOpraH 3asBiI€HUS M JOKYMEHTOB, IIE€PEUYE€Hb KOTOPBIX
NpuBEJeH B monapaszene 2.6 aIMUHHUCTPATHUBHOIO PErjaMeHTa, HE 3aBEPEHHBIX
B HOTApUaJIbLHOM MOPSIKE.

2.8.2. OcHOBaHuA Uil BO3BpaTa 3asBICHHUs W IPWIOKECHHBIX K HEMY
JTIOKYMEHTOB, NoCTynuBIIMX U3 ['KY «M®DIL»:

1) momaya JOKYMEHTOB HEHA JIKAIIUM JIULOM;

2) Hamuyue B 3asABICHWUW W TPUIATaeMbIX K 3asABJICHUIO JTOKYMEHTaX,
HEOTOBOPEHHBIX HCIPABIECHUN, CEPbE3HBIX MOBPEKICHUN, HE MO3BOJISIONIMX
OJTHO3HAYHO MCTOJKOBATh UX COAEPKAHNE, HEBEPHO 3aIIOJIHEHHOE 3asBJICHUE;

3) oTcyrcTBHE B  MPEAOCTABICHHOM MAaKeTe JOKYMEHTOB OJHOTO
WIM HECKOJbKUX JTOKYMEHTOB, HEOOXOAMMBIX MJIA MMOJYYEHHUS TOCYyAapCTBEHHOU
YCIYId, YKa3aHHbIX B TMojpaszaene 2.6. aIMUHUCTPATUBHOIO PErJIaMEHTa,
U 00513aHHOCTbD I10 IIPEIOCTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIS.

OTka3 B mpreMe JOKYMEHTOB HE MPEMSITCTBYET MOBTOPHOMY OOpPAILEHUIO
3asBUTENIA 32 MOJYYEHHUEM PE3yJbTaTa MPEeNoCTaBICHUS TOCYAApPCTBEHHOW YCIyT'H
1ocCJie YCTPAHEHUS IPUYKMHBI, TOCITYKUBIIEH OCHOBAaHUEM JIJIsl OTKa3a.

OTtka3 B mpreMe JOKYMEHTOB MOKET ObITh 00’KaJIOBaH B CyIcOHOM TOPSIJIKE.

2.9. HcuepnbiBawIMid NepeYeHb OCHOBAHUN sl NPUOCTAHOBJICHHUS
WIH 0TKA3a B NIPEeJ0CTABJICHUM FOCYIapCTBEHHOM yCJIYIH

2.9.1. VcuepnpiBaromniuii mepedyeHb OCHOBAHUH TSI OTKa3a B MPEIOCTABICHUH
rOCYJapCTBEHHOM YCIYTHU:

1) HampaBieHuE 3asiBUTENEM 3asIBICHHS O MPEKPALEHUHU JEJIONPOU3BOACTBA
0 MTPEAOCTABIIEHUIO I'OCYJaPCTBEHHOMN YCIYTH;

2) coiep)kaHHE 3asABIICHHUS HE TI03BOJISIET YCTAHOBUTH 3allpallliBacMble
CBEIECHUS, TOKYMEHTBI, MaTEPHUAJIbl WM 3alpalIiBA€MbI€ TOKYMEHTBl OTCYTCTBYIOT
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B UCOT'J];

3) 3ampammBaeMbie cBeAcHUS He oTHOCATCS K cBeneHusiM MCOT[;

4) 3ampaivBaeMble JOKYMEHTBhI OTHECEHBI 3aKOHOAATENIbCTBOM Poccuiickoii
denepanuy K KaTEropuyd OrPaHUYEHHOTO JIOCTyNa U 3asBUTENb HE MMEET IpaBa
JOCTYTIa K TaKoi UH(pOpMAIUu;

5) OTCYTCTBME OIUIaThl TOCYAAPCTBEHHOW YyCAyru (IpU OTCYTCTBHH
y 3asBUTENS MpaBa Ha OecruiatHoe moiydenue cBenaenuit MCOI'Ml) B Teuenne 10
pabounx JHEH C MOMEHTa YBEJAOMJICHHMS 3asBUTEIS O pa3Mepe IUIaThl
3a npenoctasienue ceeaennit MUCOIL' .

Henpencrasnenue (HECBOEBpPEMEHHOE IpeICTaBIICHUE) OpraHomM
WIM OpraHU3aliel o MEXBEJOMCTBEHHOMY 3aIlpoCy JIOKYMEHTOB U MH(OPMALIHH,
HEOO0XOANMBIX JUIs IIPENOCTABICHUSA roCyJapCTBEHHOU YCIIYTH,

B YNOJHOMOYECHHBIH OpraH HE MOXET SBISATbCA OCHOBAHMEM ISl OTKasa
B MIPEIOCTABJICHUU 3asIBUTENIO TOCYJAPCTBEHHON YCIIYTH.

OTka3 B NPEAOCTaBICHUU TOCYJAPCTBEHHOW YCIYTM HE NPENATCTBYET
MOBTOPHOMY OOpAIllEHUIO 3asBUTEINS 3a MOJIYyUYCHHEM pe3yJibTaTra MpeaoCTaBICHUS
FOCYyJIapCTBEHHON  YCIyTM TIOCJ€ YCTPAHEHUS  NOPUYUHBI, TOCIYXUBIIEH
OCHOBAHUEM ]ISl OTKA3a.

OTka3 B pea0oCTaBICHUH TOCYAapPCTBEHHOM YCIYyTH MOXKET OBITh 00KajoBaH
B CyZIcOHOM TOpSIJIKE.

2.9.2. OcHoBaHmsI IS TPUOCTAHOBJICHUS TOCYJApPCTBEHHOW YCIyTH
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuy OTCyTCTBYIOT.

2.10. Ilepeuenn yCIIyT, HE00X0IUMBIX " 00513aTeJIbHBIX
JJISl IPeIOCTABJIEHUS TOCYIAPCTBEHHOM yCIyru

VYenyru,  HeoOxoaumble M OOsi3aTeNnbHbIE A IPEJOCTaBICHUS
roCyJapCTBEHHOMN YCIYr'H, HE IPEyCMOTPEHBI.

2.11. Ilopsimok, pasMep M OCHOBAHHMSI B3MMAHHSl TOCYIAPCTBEHHOI
NOULIMHbI  MJM  HMHOHM  IUIaThl, B3UMaeMOW 32  IpeAoCTaBJIeHHE
roCy1apCTBEHHOM YCayI!

2.11.1. TocynapcTBeHHasi yciayra MpeAoCTaBIISeTCs TUIATHO B COOTBETCTBUU
¢ m.2 mocraHoBineHusi IIpaBurenscrBa Poccuiickoit ®@enepanuu ot 09.06.2006
Ne 363 «O6 nHpopMaIMOHHOM 00€CIIEYEHUH TPAJOCTPOUTENIBHON AESTEIBHOCTH.

YTOTHOMOYEHHBI OpraH, MUCXOAs W3 00beMa 3amnpaiiuBaeMbIX CBEICHUM,
colepKaimuxcs B MHOOPMALIMOHHOW CHUCTEME W C YYETOM YCTaHOBJIEHHBIX
pa3MepoB IUIAThl 33 MPEAOCTABICHUE YKa3aHHBIX CBEIACHUMN, OMpeNenser OOIIuil
pa3Mep IUIaThl 3a MPEAOCTABICHUE TAKUX CBEJICHUN.

2.11.2. becrmaTHO CBeneHUs, coAepKanuecss B HHOOPMAIITMOHHONW CHCTEME,
NPEIOCTABISAIOTCS 3asBUTENSIM, HMEIOIIUM TpaBO Ha OecIulaTHOE TOJTyYeHUE
ceenenuid MCOI'J] B COOTBETCTBUU € 3aKOHOJIATENILCTBOM Poccuiickoit denepanuu.

2.11.3. 3asgBuTENnh WIM JUIO UM YIOTHOMOYEHHOE, OO0S3aHBl MPOU3BECTU
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omwmary B TeyeHne 10-Tm  KaneHmapHBIX JAHEM CO  OHA  ITOJIyYEHUS
B YIIOJJHOMOYEHHOM OpraHe pacyera IUIaThl 3a IIPEAOCTABICHUE CBEICHUN.

2.11.4. Bo3BpaT cpeacTtB, BHECEHHBIX B CYET OIUIAThl MNPEIOCTABIICHUS
CBEICHMH, CcojAepKalluxcsi B HMH(POPMALIMOHHOW cHCTEMe, B Clly4ae OTKasa
10 MPUYMHE YCTAaHOBJIEHHOIO B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii
Penepanuu 3anpera B IPEAOCTABICHUN YKAa3aHHBIX CBEICHUN 3aMHTEPECOBAHHOMY
ULy, OCYILECTBIISIETCS Ha OCHOBaHUHU IIACbMEHHOI'0 3as1BJICHHUS
3aMHTEPECOBAHHOIO JIMIA O BO3BpAT€ YIUIAYEHHOW CYMMBI ITOJAHHOTO
B YTIOJIHOMOUYEHHBIN OPTaH.

YOTHOMOUYEHHBIN OpraH B TeUeHHE 14 qHEN ¢ JaThl PETUCTPALNM 3asBICHUS
3aMHTEPECOBAHHOIO JINIIA IPUHUMAET PEIIEHUE O BO3BPATE YIJIAYEHHON CYyMMBI.

Bosspar  ymia4yeHHOM  CyMMBI  OCYILECTBISETCS B COOTBETCTBUHU
C IpaBWIaMH, YCTaHOBJIIEHHbIMU MuHucTepcTBOM (QuHaHCOB Poccuiickoi
denepanum.

2.12. Ilopsaaok, pasMep ¥  OCHOBAaHMS  B3MMAaHHMA  ILIATHI
3a NMpPeA0CTaABJIEHHE TOCYJAPCTBEHHBIX YCJIYI, HEOOXO0AMMbIX M 00513aTeJIbHbIX
JJISl IPEeIOCTABJIEHUS TOCYIaPCTBEHHOM yCIyru

[lopsimok, pa3mep W OCHOBAHWS B3UMaHMS IUIATHI 34 TIPEIOCTABIICHUE
TOCYJApCTBEHHBIX YCIYT, HEOOXOIMMBIX M O0S3aTENbHBIX ISl MPETOCTABICHUS
rOCYAAapCTBEHHOW YCIIYTH 3aKOHOIATEIIbCTBOM HE MPEYCMOTPEH.

2.13. MakcuMaJbHBIH CPOK OXUAAHUA B oOuyepead TMPH TMoHaye
3asiBJIEHUS O MPEJOCTABJIEHNH FOCYIAPCTBEHHOM yCIyrH

2.13.1. Bpemsa oxumaHus B ouepeAd I IOJAYM  3asBJICHUA
O TPEOOCTaBJIEHUWU TOCYIJAPCTBEHHOW yCIYTM M TMOJYyYEHUs pe3yJbTara
rOCYJapCTBEHHOM YCIYTH HE MOKET MPEBBIIATh 15 MUHYT.

Cpox mnpuema 3asBJIEHUS O MNPEAOCTABIEHUU TOCYIAPCTBEHHOM YCIyTH
U TIaKeTa JOKYMEHTOB, C MOMEHTa OOpaIleHus] 3assBUTENSI HE MOXET MPEBBINIATH
20 MHUHYT.

2.13.2. B nmensix nmpenocTaBlIEHHUs TOCYIAPCTBEHHOM YCIYTH OCYIIECTBISAETCA
IIPUEM 3asIBUTENIEN 110 ITPEABAPUTEIBHON 3aUCH.

3anuch Ha MpUEM MNPOBOAUTCSA MocpeAcTBOM Iloprama rocynapcTBEHHBIX
ycayr ropoaa CeBacTomnods.

3asgBUTEIIO TPEJOCTABISIETCS BO3MOXKHOCTh 3alHMCH B JIOObIE CBOOOJIHBIE
Ui TIpUeMa Jary W BpeMs B IMpelesiaX YCTAHOBJICHHOTO YTOJHOMOYEHHBIM
opraHom rpaduka npuemMa 3asBUTENICH.

VYOTHOMOUYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTENSI COBEPIICHHUS
UHBIX JICHCTBUM, KpOME TMPOXOXKJICHHUS HWICHTUPUKAIIMU U ayTeHTU(DUKAUU
B COOTBETCTBMU C HOPMAaTHBHBIMHM IPAaBOBBIMU akTaMu Poccuiickoint denepanuu,
yKa3aHus IeId TpueMa, a TakKe TMPEIOCTaBICHUS CBEICHUH, HEOOXOIUMBIX
JUIsL pacdeTa JJIUTENHHOCTH BPEMEHHOTO WHTEpBaja, KOTOPHIH HEOOXOAMMO
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3a0pOHUPOBATH JIJIs1 TpUEMA.

MakcumanbHOe ~ BpeMsi  OXKUJAHUS ~ OpH  [Oojadye  JOKYMEHTOB
Ha TPEIOCTaBIEHHWE TOCYNapCTBEHHOW YCIYTM MO TPEIBAPUTEIHHOW 3aIucH,
OCYIIECTBJISIEMON  MpW  JUYHOM  OOpamieHuW rpaxaan, 1o  TenedoHy
WIK TIOCPEJCTBOM JJIEKTPOHHOW TIOYTHI, HE JOJDKHO TNPEBBIMATH 15 MHHYT
C MOMEHTa BPEMEHH, Ha KOTOPBIH OblIa OCYIIECTBIICHA 3AITUCh.

214. Cpoxk ¥ TNOPAAOK PerucTpaluM 3asiBJIeHUS] 3asBUTE/IA
0 MPeA0CTABJIEHUHU FOCYIaPCTBEHHOM YCJIYyTH

3asiBlicHHE 3asBUTENIE O MPEAOCTABICHUU TOCYJIAPCTBEHHOM  YCIyTH
pEruCTpUpyeTCss B JIEHb IOAAYM TPAXKIAHWHOM 3asBJIICHUSA C IIOJHBIM ITAKETOM
JOKYMEHTOB, MPEAYCMOTPEHHBIX  Mmoapazgenom  2.6.  aJAMUHHUCTPATUBHOIO
periaMeHTa.

3asBJICHHE 3asBUTENS] O MPEJOCTABIEHUH T'OCYIapCTBEHHOM YCIIYTH,
HalpaBlieHHOe B (OopMe DBJIEKTPOHHOro JoKymeHTa mnocpenctsom PIITY
(MpY HATMYUK TEXHUYECKON BO3ZMOXKHOCTH ), OCYIIECTBIISIETCSA HE MO3/IHEE paboyero
IHS, CJEAYIOIIEro 3a JHEM €ro IMOCTYIUICHUS B YIIOJHOMOYEHHBIM OpraH
(c OpWIOKEHHWEM DJIEKTPOHHBIX KOMHI  JOKYMEHTOB, MPEIyCMOTPEHHBIX
noJipa3enom 2.6. aIMUHUCTPATUBHOTO PETJIAMEHTA).

3asBJ€HUE 3a4BUTENISI O MPEAOCTABICHUM TOCYAApPCTBEHHOW YCIYIH,
HaIlpaBJICHHOE B YIIOJHOMOYEHHBIM OpraH C IIOJHBIM IIAKETOM JOKYMEHTOB
10 TIOYTE, PETUCTPUPYETCS B ICHD €0 MOCTYIUICHUS B Y IOJTHOMOYEHHBIN OpTraH.

Cpok ¥ TOpSIAOK PETUCTpPALIUK 3aSBIICHUS 3asgBUTENSL O IMOJYYEHUH YCIYT
B OpraHu3alusAX, Y4YacTBYIOIIMX B IMPEIOCTABICHUM TOCYJAapCTBEHHOW YCIYTH,
YCTaHABJIMBAETCS JIOKAJTbHBIMU HOPMATUBHBIMU aKTaMH YKa3aHHBIX OpTraHU3AIUN.

2.15. TpeOoBanusi K TMOMeIIEHUSIM, B KOTOPbIX MNpPeAOCTABJISIETCS
rocylapcTBeHHasi  ycjayra, yciayra, IpeaocraBjisieMasi  OpraHusanuei,
YYACTBYOIIEH B MNPEIOCTABJICHHHM TOCYJIAPCTBEHHON YCJIYIH, K MeCTy
0KHMIAHMS M NPUEMA 3asiBUTEJIEH, pa3sMELeHUI0 U 0(POPMIICHHI0O BU3YaJIbHOI,
TEKCTOBOM M MYJbTHMEAUNHOM HHPOpPMALMU O NOPSAAKe IPeAoCTaABJICHHUS
TaKUX yCJIYT

2.15.1. ITomemienus, B KOTOPBIX MIPUHUMAIOTCA 3asiBJICHUS
O MPEJOCTAaBICHUH TIOCYJAapCTBEHHOM YyCIYTM M  BBIJAIOTCS  PE3YJIbTaThI
rOCY/IapCTBEHHOW YCIIYTHM, JOJI)KHBI COOTBETCTBOBAaTh CaHUTAPHO-TUTMEHMYECKUM
OpaBWJIaM W HOPMATHBaM, I[paBUjaM MOXApHOM 0e30macHOCTH, O€30MacHOCTU
Tpyna. I[lomemenus o0OpyayroTcs cCUCTEMaMU KOHIMLIMOHUPOBAHMS (OXJIaKICHUS
U HarpeBaHus) M BEHTWIHPOBaHMsS BO3AYyXd, CPEACTBAMHM  OIOBEIICHUS
O BO3HHMKHOBCHHMM 4YpE3BBIYAWHONW cuTyanmu. Ha BuaHOM MecTe pa3Memarorcs
CXEMBbl pa3MEILIECHUs CPEACTB MOKAPOTYLIEHUS W NyTeW 3BaKyaluu JIIOACH.
[IpenycmarpuBaercs  o0OpyAOBaHME  JOCTYIHOTO  MeCTa  OOIIECTBEHHOIO
NOJIb30BaHUA (Tyaser).
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2.15.2. PykoBomutensimu  I'KY  «MO®L» u VYmomHOMOYEHHOTO OpraHa
o0ecreunBaloTCa YCJIOBUSL IMOJMYYEHUS HWHBAJIUIAMU YCIYTHU B COOTBETCTBUU
¢ TpeOOBaHUAMM, YCTAHOBIECHHBIMHM 3aKOHOAATENbHBIMU U UHBIMH HOPMAaTUBHBIMU
[IPABOBBIMH AKTaMH, BKIIFOYAS:

1) comedcTBHE CO  CTOPOHBI  JOMKHOCTHBIX Jimii I[KY  «M®IL»
1 YIOJTHOMOYEHHOI'O OpraHa, pu HEOOXOAUMOCTH, HHBAJIUY MPU BXOAE B OOBEKT
Y BBIXOZIE U3 HETO;

2) BOBMOXKHOCTh CaMOCTOSITEIILHOTO TIEPEIBUKCHUS IO OOBEKTY B IIEIAX
JOCTyIIa K MECTY INPEAOCTABIECHHS YCIYI'H, @ TaKke C IOMOILBIO JOJKHOCTHBIX
JIULL, PEAOCTABIISIFOLIUX YCIYTH;

3) COnpoBOXKIICHHE MHBAINIOB, UMEIOIINX CTOHKUE PAacCTPOHCTBA (PYHKIUH
3pEHUS U CAMOCTOSTEBHOIO IEPEBUKEHNUS, 110 TEPPUTOPUU YUPEXKICHHUS;

4) npoBeieHHEe WHCTPYKTaXa JODKHOCTHBIX —JIMIl,  OCYIISCTBIISIONINX
NEPBUYHBIA KOHTAKT C TMOJNydYaTeNlsMH YCIyTH, MO BOIpocaM  paboThI
C MHBAJINJIAMH;

5) pa3menienue HocuTeaeH HHGOPMAITUN O TIOPSIKE MPEAOCTABICHUS YCIIYTH
UHBAJIUAAM C YYE€TOM OlpPaHUYECHUM WX JKU3HEIEATEIBHOCTH, B TOM 4YHCIIE,
Opy  HEOOXOIUMOCTH, JyONUpPOBAaHUE HEOOXOAUMOM JUIsl TONYYEHHUS YCIyrd
3BYKOBOM U 3pUTENbHOW HHQPOpPMAIIMK, a TaKXKe HAAMUCEH, 3HAKOB W WHOM
TEKCTOBOM M rpaduueckoil MH(pOpMalMU 3HAKaMH, BBIOJHEHHBIMU pelbedHO-
TOYEUHBIM IIpU(TOM bpailsist 1 Ha KOHTpPACTHOM (POHE;

6) obecrieueHre J0Mycka Ha OOBEKT COOAKU-TIPOBOJHHUKA IPH HAJTHYUH
JIOKYMEHTA, MOATBEPKIAIOIIEr0 e CreluaibHoe 00yueHne, BbIAaHHOTO 1o (hopme,
YCTaHOBJIEHHOMN benepanbHbBIM OpraHoM VCIIOJIHUTEIIbHOI BJIACTH,
OCYUIECTBISIOMKUM (YHKIIMU 1O BBIPAOOTKE M pead3ali ToCyJapCTBEHHOU
NOJUTUKM W HOPMATHBHO-NIPABOBOMY pPETYIMpPOBAaHUIO B cdepe conuanbHOM
3aIUATHI HACEJICHHUS],

7) oka3zaHWe JOKHOCTHBIMHU JIMIIAMH WHBAIAIAM HEOOXOAMMOHN IMOMOIIIH,
CBSI3aHHOM C pa3bsICHEHUEM B JOCTYITHOMU Ui HUX opMe MopsIKa MPeaoCTaBICHUS
U TOJIY4EHHUs YCIYTH, O(QOpPMIIEHHEM HEOOXOAMMBIX [UIsl €€ IPeIOCTaBICHHUS
JOKYMEHTOB,  O3HAKOMJICHMEM  HHBAJIMIOB C  pa3MElICHHWEM  KaOWHETOB,
HOCJIEI0BATENbHOCTBIO AEUCTBUN, HEOOXOAUMBIX JUIsl TOJIYyYEHUS YCIYTH;

8) obecrieueHue J0MycKa CypIONEpPEeBOMYHMKA, THOIOCYPIONEPEBOAUNKA,
a TaKyK€ MHOTO JIMLA, BIIAJICIOIIEr0 HKECTOBBIM S3bIKOM;

9) okazanue MomKHOCTHBIMH JuiamMu I'KY «M®L» u YnomHOMOYEeHHOro
opraHa WHOW HEOOXOIMMOW HWHBaJIWAaM TIOMOIIM B MPEOAOJIECHUH OaphepoB,
MEMIAIOUIUX [TOJIYYEHUIO0 MU YCIIYT HAPAaBHE C IPYTUMHU JIMIIAMM.

2.15.3. MndopMallMOHHbBIE CTEHIbl pPa3MEIIAlOTCsl Ha BHUJIHOM, JIOCTYITHOM
MECTE.

Od¢opmnenne HMHQOPMALMOHHBIX JIMCTOB  OCYIIECTBISAETCS  yIOOHBIM
st ureHuss mpudgrtom - Times New Roman, ¢opmar nucra A-4, Tekcr -
NpoINuCHbIE OYKBBI, pasmepoMm mpudra Ne 18 - OOBIYHBIN, HAUMEHOBaHUE -
3arjaaBHble OYKBBI, pazmepoM mipudrta No 18 - xupHbld, monst - 1 cM BKpPYroBylo.
TexkcTsl MaTepuanoB [OJKHBI OBITH HaredaTaHbl Oe3 HCIpaBieHUN, Haubolee
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BakHass uWH(poOpMalMs BblAeNseTCA OKUpHBIM wmpudtoM. Ilpu odopmiienun
UHPOPMAIIMOHHBIX MAaTepHaJioB B BHUAE OOpa3LOB 3asiBJIECHUN Ha IMOJy4YeHUE
TOCYJapCTBEHHOM  yclyru, oOpa3loB 3asBJICHUN, TMepeyHeld JOKYMEHTOB
TpeboBaHus K pazMepy mpudta u GopmaTy JUCTa MOTYT OBITh CHUKEHBI.

2.16. Iloka3aTe/iu TOCTYNHOCTH U KA4eCTBA FOCYyIapCTBEHHO yCJIyrH

K nmnokaszarensiM JOCTYNHOCTM M KayecTBa TOCYIAPCTBEHHBIX  YCIYT
OTHOCATCSL:

1) cBOeBpeMEHHOCTh (YCTAaHOBIIEHHBI pErIaMEHTOM CpPOK, BpeMms,
(dakTHUUeCcKH 3aTpadeHHOE HA MPEIOCTABICHHUE YCIIYTH);

2) JOCTYNHOCTh (HAJIMYKWE BO3MOXHOCTU TOJATh 3asBJICHUE B AJNEKTPOHHOM
BUJEe (MpU HAIMYMKM TEXHUYECKOW BO3MOXKHOCTH), JAOCTYMHOCTh HH(pOpMaLUU
g 3asBuTened B (opMe UHAMBUAYAJIBHOTO WIM MyOIWYHOrO  (YCTHOTO
WIM THUCHbMEHHOr0) HWH(POPMUPOBAHUS O TOPSAJIKE M CPOKax MpPeloCTaBICHUS
rOCyJIlapCTBEHHOU ycnyru, 00 oOpasnax o(opMieHHs TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIICHUS TOCYJAPCTBEHHOM YCIyrd, TIOCPEACTBOM pa3MEIleHUs
B MH(POPMALMOHHO-TEJIEKOMMYHUKaIIMOHHONM cet  Wurepner Ha  PITLY,
obecrieueHue JOCTyMa 3asBUTENEH K (opMaM 3asBICHUM W MHBIM JOKYMEHTaM,
HEO0OXOIUMBIM JIJIS MOJIy4eHUS TOCYAapCTBEHHON YCIIYTH;

3) KkadecTBO  (KOJMYECTBO JOKYMEHTOB JODKHO  OBITh  NPHUHSATO
B COOTBETCTBHUH C JICHCTBYIOLIUM 3aKOHOnaTenbCcTBOM. He nomyctumo TpeOoBaHMe
JUIIHUX JOKYMEHTOB. HemocraroyHoe KOIMYECTBO JOKYMEHTOB IPHUBEAET
K TOBTOPHOMY OOpamieHuto rpaxaannfa). COTpyTHUKH JTOJDKHBI OBITh BEKJIHBBI,
KOPPEKTHBI, MPEAYNPENUTENbHBI, 1aBaTh MOJPOOHBIE IOCTYITHbIE Pa3bsICHEHNUS,

4) YIOBJIETBOPEHHOCTb 3asBUTENA NPEJOCTABIEHUEM TOCYIapCTBEHHON
ycIyrd (OTCYTCTBHE >Kalo0 Ha JnelicTBus (0e37aedcTBHE) TOKHOCTHBIX —JIHIT
IpU NMPEAOCTABICHUH FOCYJAPCTBEHHOMN YCIYyTrn);

5) 6ecraTHOCTH (OTUTaTa) MPEIOCTABICHHS TOCYIapCTBEHHOH YCITYTH;

6) BOSMOXKHOCTh = TOJAYu  3asBJICHUSI. W KOMIUICKTa  JOKYMCHTOB
JUISL IPENOCTaBIEHUS rocynapcTBeHHon yeiryru yepe3 ['KY «MOL»;

7) KONMMYECTBO B3aUMOJCHCTBUN  3asBUTENSI C JIOJDKHOCTHBIM  JTUIIOM
IpU NPEJOCTABICHUU TOCYIapCTBEHHOW YCIyrd HE JOJKHO MPEBBINIATH ABYX pas,
MaKCHMaJbHas MPOAOIKUTENBHOCTD 10 30 MUHYT.

[TokazarensiMu KauecTBa rOCyJapCTBEHHOM YCIIyI'M SIBJISETCS COOTBETCTBHUE
TpeOOBaHUAM HACTOSIIETO aIMUHUCTPATUBHOIO PEIIaMEHTA.

2.17. Uuble TpeOOBaHUS, B TOM 4YMCJIE YYUTHIBAKOIINE OCOOCHHOCTH
NpPeA0CTABJIEHUsSI TocyaapcTBeHHoil ycayru B M®PIL um  ocobeHHOCTH
NPeI0CTABJICHHUS IOCYIapCTBEHHOM YCJIYI'H B 3JICKTPOHHO dopme

2.17.1.1pu npenocTaBieHUU TOCYJAPCTBEHHON YCIYrd B BJIEKTPOHHOU
(dbopMe OCyIIEeCTBISAIOTCS:
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— TPENOoCTaBICHUE TpaxaaHaM HHQOpMAIMU O TMPOILEAype MOIYYEHUS
roCy/IapCTBEHHOM yCiIyTH B MHGOpMaIMoHHbIX paszaenax [loprama u PIITY;

— Tojla’ya 3asgBUTENIEM 3asBICHUS M  JIOKYMEHTOB, HEOOXOJAUMBIX
JUIS. TIPEJOCTAaBJICHUS TOCYJApCTBEHHOW YCIYyrM, W TMPUEM TaKOro 3asiBJICHUS
Y JIOKYMEHTOB C ucnoyib3oBanuem PIIT'Y;

— TIOJIyY€HHUE 3asBUTEIEM CBEICHUU O XOJE PACCMOTPEHHUS 3asIBICHUS
0 MPEIOCTABICHUH TOCYAAPCTBEHHON YCIYTH;

— TIOJIy4€HHUE 3asiBUTEJIEM pe3yJibTaTa MPEIOCTaBJICHUS TOCYIapCTBEHHOM
YCIIYTH.

2.17.2. 3asBuTENb HMEET MpaBO B J0OOOKH MOMEHT Ha TIOJIIyYCHHUE
uHGOPMAITIH O X0/ TIPEIOCTABICHUS TOCYAAPCTBEHHOM YCITYTH.

2.17.3. Ilpuem 3asiBNE€HUS W TMaKeTa JOKYMEHTOB O MPEIOCTaBICHUU
roCyJIapCTBEHHOM yciyru Takxke ocymectisercs ['KY «MOL».

2.17.3.1. Ilpuem u peructpaiusi 3asBiICHUS U JTOKYMEHTOB (CBEICHUIN),
nepenaya NPUHATBHIX 3adBICHUS M JIOKYMEHTOB (B cliy4ae HEOOXOIUMOCTH)
JUISl TIOATOTOBKH pe3yJibTaTa MPEeI0CTABICHUS TOCYJaPCTBEHHOM YCIYTH:

[Ipu npueme 3asBIEHUS U IPUIIATa€MbIX K HEMY JTOKYMEHTOB, paboTHuk ['KY
«M®DILI» oCyILIECTBISET CAEAYIOIIME NIECUCTBHUS:

1) ycranaBiuMBaeT JIMYHOCTb 3asIBUTEISI, MPEACTABUTENS 3asABUTENS, B TOM
YUCJIE MPOBEPSAET JOKYMEHT, YIOCTOBEPAIOIIMNI JINYHOCTh, IPOBEPSET MOJTHOMOYHUS
NpEACTABUTENSL 3asBUTEINS, YJIOCTOBEPSAETCS B TOM, YTO HE MCTEK CPOK JIEUCTBUS
JIOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTD 3aABUTENS (3aBUTENECH), JOBEPEHHOCTH,
yI0CTOBEpPSItOLIEH MpaBa (MMOJTHOMOYMS ) MPEICTABUTENS 3asIBUTEIIS;

2) mpoBepsieT NPenOCTaBICHHbIE JOKYMEHThl HA MX COOTBETCTBHUE MEPEUHIO
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEAOCTABIICHUS TOCYIapCTBEHHOMN YCIIYTH;

3) OpoBepsiET COOTBETCTBUE MPETOCTABICHHBIX IOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSIM, YAOCTOBEPSSACH, YTO:

— IOKYMEHTBI, B YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM CIIydasix, HOTapuaJlbHO
YIOCTOBEPEHBI, CKPEIUIEHbI MEYATSIMU, HUMEIOT HaJJexalue IMOAINUCH CTOPOH
VI OTIPENIETIEHHBIX 3aKOHOIaTEIbCTBOM JOJKHOCTHBIX JIUILI;

— TEKCThI 3aBJICHUS U JOKYMEHTOB HallMCaHbl Pa300pUHBO;

— rpadsl, yCTaHOBIEHHBIE (OpMaMU 3asBICHUS M HWHBIX JOKYMEHTOB,
PEAYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aMOJIHEHbI TOJIHOCTHIO;

— B JIOKyMEHTax HET MOJYUCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB U HHBIX
HE OTOBOPEHHBIX B HUX UCIIPAaBJICHUN;

— IOKYMEHTBI HE UCIIOJTHEHbI KapaH/IallioM;

— JIOKYMEHTBl HE€ HMEIOT CEpPbE3HBIX MOBPEXKICHUHN, HAIUYUE KOTOPBIX
HE MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJICPKAHUE;

— CPOK JI€HCTBUS JOKYMEHTOB HE UCTEK.

4) cnuyaeT npeAcTaBiICHHbIE YK3EMIUISIPI OPUTMHATIOB U KOMUN TOKYMEHTOB
(B TOM 4YuCl€ HOTApUAIBHO YAOCTOBEPEHHBIE), HEOOXOIMMBIX IJIsi MOIYYEHUS
pe3yabTara NOPEeNOoCTAaBIEHUSI TOCYIAPCTBEHHOM YCIyrd, B TOM  4YHCIIE,
HEOOXOAUMBIX NI 3amojiHeHus GOpM  JIOKYMEHTOB, MPEIYCMOTPEHHBIX
aIMUHUCTPATUBHBIM PErJIAMEHTOM, APYT ¢ ApyroM. Eciu npenocraBieHHbIE KOTHU
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NOKYMEHTOB  HOTapuMaJdbHO HE  3aBEPEHBI, CIWYMB KOIHH JTIOKYMEHTOB
C MX NOMJIMHHBIMHU 3K3EMIUIAPAMH, 3aBEPSET CBOEH NOANHCHIO C YKa3aHUEM
(haMUIUM 1 MHULIMAJIOB U CTABUT OTMETKY «C MOJJIMHHBIM CBEPEHOY;

5) odopmIsieT paciucky o npuéMe JOKYMEHTOB:

- B 3-x sK3eMIuiApax (OAUH 3K3EMIUISIp PACHUCKH BpPYYaeTcsl 3asiBUTEIIO,
BTOPOM DJK3EMIUIAP pPACHUCKA IOMEIIAETCS B MAaKET NPHHATHIX JOKYMEHTOB
JUIsL TIPEAOCTABIICHUS TOCYAAPCTBEHHOW YCIYTH, TPETHH JK3EMIUISP PaCHUCKH
nepenaercs B apxuB ['KY «M®Ly») — ns padbotHuka ['KY «MOIL».

B pacnucke yka3pIBarOTCS: JaTa W HOMEP PETHUCTpALMU 3asBICHUS; JaTa
UCTOJHEHUsT  rocyaapcTtBeHHo  yciayru; @D.JM.O.  3asBurens  (3aKOHHOIO
NPE/ICTaBUTENA); KOHTAKTHBIA TeleOH WIM BIIEKTPOHHBIM aJipec 3asBHUTENS;
[IEPEYEHb NPUIIAraeMbIX JTOKYMEHTOB C YKa3aHHEM UX HAaUMEHOBAHHUs, PEKBU3HUTOB,
KOJIMYECTBA 3K3EMIUIIPOB KAXKJOr0 U3 MPEAOCTABICHHBIX JOKYMEHTOB (MIOIJTMHHBIX
HK3EMIUISIPOB U UX KOIMMWIA) U JIUCTOB; (haMUIHsl, MHULUAIb U TIOJIUCh pabOTHUKA
I'KY «MO®Il», npuHABLIETO TOKYMEHTHI U 3aBJICHUE; UHBIC JAHHBIE.

[Ipu ycTtaHoBieHUH (PAKTOB HECOOTBETCTBHSI MPEAOCTABICHHBIX TOKYMEHTOB
TpeOOBaHMUAM HACTOSIIETO AaJMUHUCTPATUBHOIO periamenrta, pabotauk ['KY
«MOPL», yCTHO yBEIOMIISET 3asBUTENSA O CPOKE MIPEIOCTABIEHUS TOCY1apCTBEHHON
YCIIYTH, a TAKXXE O HAIWMYUU MPENSATCTBUNA IS MIPEIOCTABICHUS IOCY1apCTBEHHON
ycayru (Ipy BBISIBJIEHUHM OCHOBAHMM JUIsl OTKa3a B IpUEME JOKYMEHTOB, YKa3aHHbIX
B noxapaszaene 2.8 aIMUHUCTPAaTUBHOIO PErjaMeHTa), OOBSACHSAET 3asBHUTEIIO
COJIEP>)KAHUE BBISBICHHBIX HEIOCTATKOB W IIPEJIAraceT 3asBUTEIIO MPUHATH MEPBI
N0 UX YycTpaHeHuio (corjmacHo mpuioxkeHuto Ne 11  aaMUHUCTPATHBHOIO
periiaMeHTa).

2.17.3.2. llepenaya u3 I'KY «M®IL» B YIOIITHOMOYEHHBIN OpPraH NPUHATHIX
3asBJICHHUS] M TAKeTa JOKYMEHTOB OCYIIECTBISECTCA HAa OCHOBAHUM AKTA IPUEMA-
nepenayy, KOTOPhIA COCTAaBISIETCS B 2-X JK3EMIUIIPAX, COAECPKUT ATy U BpeMs
nepenayu, mno QopMe coracHO npuwiokeHuto Ne 6 K aJIMUHUCTPATUBHOMY
pErJaMeHTy.

IIpu npueme  3asBIEHUS M IIaKeTa  JOKYMEHTOB  CIIELHAJIUCT
YnonHOMO4YeHHOTO oprana, B mnpucyrctBun pabotHuka [KY  «M®Ly,
YIOJHOMOYEHHOIO Ha Iepefady JOKYMEHTOB (Jajlee — Kypbep), HpOBEpSET
KOJIMYECTBO M COCTAaB JOKYMEHTOB Ha COOTBETCTBUE WX JAHHBIM, YKA3aHHBIM
B aKTE€ MpUeMa-leperayd, U NpPU YCIOBUU OTCYTCTBHUS 3aMEYaHM, IPOCTaBIIAET
JaTy, BpeMs MOJIy4eHUsI JOKYMEHTOB M CBOXO NoANHUch. [Ipy Hanuunm 3amedaHui,
YKa3blBAE€T JAaHHbIE 3aMe4yaHUsl B TIpade «IpUMeYaHus» M BO3BpAILAET MaKeT
JOKYMEHTOB, HMMEIOIIMA 3amedaHus, Kypbepy. OIUH 3K3eMIUIAp akTa Ipuema-
nepeaayu OCTaeTcsl B YIOJIHOMOYEHHOM OPraHe, BTOPOM JK3EMIUISAP, C OTMETKOM
0 mpueme, Bo3Bpamaercs Kypbepy. MHpopmaius O MONYy4EHHBIX 3asBICHHIX
U IOKyMEHTax BHOCHUTCS B AJIEKTPOHHYIO 0a3y YIIOJIHOMOYEHHOI'O OpraHa.

Cpok mnepemaunm 3asiBiieHMA UM Makera J0KymMeHTOB u3 [KY «MO®I»
B YIIOJIHOMOUEHHBIN OpraH COCTaBIAET He OoJee 2 paboyux JTHEH.

2.17.4. Tlepenaua pe3ynapTaTa MNPEAOCTABICHUS TOCYJAPCTBEHHON YCIYTH
yepe3 ['KY «MOIL».
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2.17.4.1. YTNOTHOMOYEHHBIM OpraH oOecreyuBaeT Iepeaady JOKyMEHTOB
B [KY «M®L» mgi1s BeIaun 3asgBHTENI0 HE II03JHEE pabodero JHS,
NPEALIECTBYIOIIEr0  JHIO  OKOHYaHUSA  CpOKa  PAacCMOTPEHHs  3asBIICHUS
O IPEAOCTAaBICHUH T'OCYHApCTBEHHOW ycuyru. lIpm mpueme ITOKYMEHTOB Kypbep
CBEpSET KOJIMYECTBO JOKYMEHTOB C [IaHHBIMM YKa3aHHbIMM B AaKT€ IpUeMa-
nepenayu pesyibTaTa MPEeIOCTaBICHUS TOCYIapCTBEHHOM YCIYru (fanee — aKT
npueMa-niepesaun), MpOCTaBIsE€T JaTy Ha YKa3aHHOM akTe IpueMa-lepenadyu
Y CBOIO MOJIIHCH.

Ilepenaya 1OKyYMEHTOB U3 YIIOJIHOMOYEHHOI'O OpraHa, IPEIOCTaBIIIOLIETO
rOCYAapCTBEHHYIO YCIYTY, OCYILIECTBIISIETCS HA OCHOBAHUU aKTa MpHEMa-IepeIayH,
dopma KoTOpOoro ompeneneHa npwiokenuem Ne 7 K HaACTOALIEMY
aAMUHUCTPAaTUBHOMY PETJIAMEHTY M KOTOPBIA COCTABISAETCS B 2 K3EMILUIAPAX.

[Ipu nepenauve nmakera oKkyMmeHTOB paboTHUK ['KY «M®L», npuarmarommi
UX, IPOBEPSAET B NPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB
C JaHHBIMM, YKa3aHHBIMM B aKTe€ MpuemMa-nepenadd. [lepBwlid 3K3eMIUISIp akTa
npuema-nepegaun  ocraercss y  pabornuka IKY — «MO®L», Bropoi
B YIIOJTHOMOUYEHHOM OpraHe.

PabotHuk I'KY «MODL», IIPUHUMAIOIAN JIOKYMEHTBI
13 YIIOJTHOMOYEHHOIO OpraHa, MpPeXOCTaBIBIIOIEN0 TI'OCYIapCTBEHHYIO YCIYTIY,
IIPOBEPSIET HATWMYME NEPENABAEMBIX JOKYMEHTOB, AENAET B aKTE€ NMpHUeMa-Iiepeaadu
OTMETKY O IPUHATHM M II€pefaeT IPUHATHIE JOKYMEHTBI B CEKTOp IIpUeMa
¥ BeIgaun 10KyMeHTOB [ KY «M®I]».

2.17.4.2. Belgaya 3asBUTENIO PE3YIbTATA IPENOCTABICHUS TOCYAAPCTBEHHON
ycayru B ['KY «MOL».

Jlns mosydeHusi pe3yibTara NpPeAOoCTaBICHUS TOCYJapCTBEHHOM YCIYrH,
3asBuTenb npudbiBaer B I'KY «M®L» nmuyHO ¢ JOKYyMEHTOM, YAOCTOBEPSIOIIUM
JUYHOCTH (Macmopt rpaxaanuHa Pd).

[Ipu BeImaue nokyMeHTOB padboTHUK ['KY «MOIL»:

1) ycraHaBinuMBaeT JIMYHOCTb 3asiBUTEISI, MPEICTABUTENS 3asABUTENS, B TOM
YUCJIE MPOBEPSAET JOKYMEHT, YIOCTOBEPAIOIINI JIMYHOCTD, TPOBEPSIET MOTHOMOYMS
IIPEACTABUTENS 3aABUTENS, YyIOCTOBEPSAETCS B TOM, YTO HE MCTEK CPOK JIEUCTBHS
JOKYMEHTA, YAOCTOBEPSIOLIEr0 JUYHOCTD 3asiBUTENS (3asBUTENEH), TOBEPEHHOCTH,
yI0CTOBEPSItONIEH MpaBa (MOJTHOMOYMS ) MPEICTABUTENS 3asIBUTEIIS;

2) mpoBepsieT HaJlW4yue PACHUCKU (B Cilyyae yTepH 3asiBUTEIIEM PaCHHUCKH
npoBepseT Hanuuue pacnucku B apxuBe I'KY «M®Il», nzroranuBaer 1 komuio,
a100 pacredaTbiBaeT ¢ UCIONIb30BAHUEM MPOrPAMMHOI0 AEKTPOHHOI'O KOMILIEKCa,
Ha OOpaTHOM CTOPOHE KOTOPOW JieJaeT HAJIMUCh «OPUTMHAJ PACHHMCKU YTEpPSH»,
CTaBUT JaTy U MOJIHUCH);

3) BbIJAET OAWH DJK3EMIUIAP PEIICHUST O MPEeIOoCTaBICHUU (OTKa3e)
B MIPEJOCTABJIECHUH I'OCYIAPCTBEHHON YCIIYTH.

3asgBUTENb TOATBEPKAACT ITONYYEHHE JOKYMEHTOB JIMYHOM IOAIHUCHIO
¢ pacmm(ppoBKOil B COOTBETCTBYIOIIEH Ipade pacnucku, kotopast xpanutcs B [KY
«MOIL».
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2.17.5. 3agBuTenp BOpaBe OTO3BaTh 3asABJICHHE O MPEAOCTABICHUU
rOCYJAapCTBEHHOM YCIYIM 10 MOMEHTa PETUCTPAllUM JOKYMEHTA, SBIIAIOLIETOCS
pE3yabTaTOM NPEAOCTABICHUS TOCYHAPCTBEHHOM YCIYTH, B YIIOJHOMOYEHHOM
Oprase.

OT3BIB 3asBJICHUS OCYLIECTBIISIETCS IIyTEM MPEIOCTABICHUS 3asBUTEIEM
B [KY «M®IL]» nucbMEHHOro 3asBICHUS O MPEKPAIICHUU IEIOMPOU3BOACTBA
U BO3BpaTe€ paHee IMPENOCTABICHHBIX JIOKYMEHTOB 10 (opMe COIJIacHO
npuwiokeHuto Ne 9 k  agMuHHUCTpaTUBHOMY periiameHty. llpekpaiienue
JEIONPOU3BOACTBA U BO3BPAT JOKYMEHTOB 3asSBUTENI0 OCYIIECTBISAETCS B CPOK
He Oomee S5 pabounx JHEM C MOMEHTAa TPENOCTaBICHUS 3asBUTENIEM
COOTBETCTBYIOIIETO 3asIBJICHUS.

IlpueM 3asBineHHA O TPEKpaALIEHUU JENONPOU3BOACTBA M  BO3BpATE
JIOKYMEHTOB B 3JIEKTpOHHOU (popme nocpenctsoM PIITY He ocymiecTBisiercs.

II1. Cocras, noc/1e10BaTEJIbHOCTh U CPOKH BHINOJTHEHUS
aJMHMHHUCTPATUBHBIX Npoueayp (aeiicTBuii), TpeGOBAHUSA K MOPAIAKY HUX
BbINOJIHEHUSI, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUST A IMUHUCTPATUBHBIX
npoueayp (AedcTBuii) B 3JIEKTPOHHOM (popme

1. IlpenocraBiaeHne rocy1apCTBEHHON yCIyTd BKJIIOYAET B C€0sl CIEAYIOLINE
aAMUHUCTPATUBHBIE MTPOLIEYPHI:

1) npuém M perucTpanus JOKYMEHTOB, TPEACTABICHHBIX Ui IOTYYCHUS
rOCYJapCTBEHHOW YCJIYrd, B TOM YHCJE Ha MPEIMET BO3MOXHOIO BO3BpaTa
3asiBJIEHUS IPU HAJIMYUKM OCHOBAHUI;

2) onpezieneHue pasmepa miatel 3a ceeneHust MCOT/I;

3) dbopmupoBaHHe W HANPABICHUE MEXBEIOMCTBEHHBIX 3aIPOCOB B OpTaHbI
Y OPTaHU3aLUH, yYaCTBYIOIIKE B IIPEAOCTABICHUN FOCYAapCTBEHHON YCIYTH;

4) oIleHKa IOKYMEHTOB, MPEICTABICHHBIX IS OJyYEHHsI TOCYIapCTBEHHOM
YCIIyTH;

5) mpuHsATHE pEUmIeHWs O NPEAOCTABICHUU TOCYIApCTBECHHOW YCIYTH
1100 00 0TKa3e B NPEJOCTABICHUH IOCYJapCTBEHHON YCIyTH;

6) BbIIaua  3asBHUTENIO pE3yJbTaTa MPEJOCTABICHUS TOCYJapCTBEHHON
YCIIyTH;

7) ucripaBjeHUE oOINe4aToK W (WIN) OIMMOOK B JIOKYMEHTE, SBIISIFOIICTOCS
pE3yNbTaTOM IIPEAOCTABIICHUS I'OCYIaPCTBEHHOMN YCIYTH;

8) mpenocTaBieHNe TOCYAAPCTBEHHON YCIYyTH B DIIEKTPOHHOHN (opme.

brok-cxema mopsiaka nmpenocTaBiIeHusl TOCyAapCTBEHHONW YCIIYT'M MPUBEIEHA
B IpuiiokeHUH Ne 3 K aIMUHUCTPATUBHOMY PErJIAMEHTY.

3.1. Ilpuém wu  perucrpanus JOKYMEHTOB, MpPeICTABJICHHBIX
MJIA  MOJY4YeHHMS] TOCYAapPCTBEHHOW YCJAYIrdM, B TOM 4YHCJe Ha MpeaMer

BO3MOKHOT'0O BO3BpaTa 3asiBJICHUSA NP HAJIUIHUHA OCHOBaHMI

OcHoBaHuemM JJIA Hadajlla HCIIOJIHCHUA aI[MI/IHI/ICTpaTI/IBHOfI MpoucaAyphbl
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«[Ipuém wu peructpamuss JOKYMEHTOB, MPEIOCTABICHHBIX JUISI MOJIYYECHUS
FOCY/IapCTBEHHOM YCIyI'M, B TOM YHMCJIE Ha IPEIMET BO3MOXKHOIO BO3BpaTa
3asBJICHUS MPU HAJTUYMHA OCHOBAHUIN» SIBIIAECTCS:

- IIMYHOE OOpalieHue rpakJaHuHa (MPEACTaBUTENsI) B Y ITOJIHOMOYCHHBIN
opraH C KOMIUIEKTOM JIOKYMEHTOB, HEOOXOJUMBIX I MPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH;

- MOCTYIUIEHUE B YTOJHOMOYEHHBIA OPraH 3asBJICHHS O MPEIOCTABICHUU
TOCYJapCTBEHHOW YCIYyTHM U JOKYMEHTOB, HEOOXOAMMBIX JJISi MPUHSATUS PEUICHUS
0 IPEAOCTaBIECHUH I'OCYIapCTBEHHOM YCIYTH, II0YTOBOM KOPPECIIOHACHIIMEN Yepes
OpraHU3aluy MOYTOBOM CBA3U;

- IIOCTYIUICHME B YTOJHOMOYEHHBIM OpraH 3JIEKTPOHHOI'O 3asBJICHUS
U TMPUIOKEHHBIX K HEMY 3JIEKTPOHHBIX KONWU JIOKYMEHTOB C MCIIOJIB30BAHUEM
PIIT'Y;

- nu4yHOe oOpamieHue TpaxaaHuHa (mpeactaButens) B IKY «M®Il»
C KOMIUIEKTOM JJOKYMEHTOB, HEOOXOIUMBIX JJIs MPEIOCTABICHHS TOCYAapCTBEHHON
YCIIYTH.

[Ipu mpueme JOKYMEHTOB CHEUHUATUCT OTAeNa HHPOPMAIMOHHOTO
oOecrieueHus: TpajJoCTPOUTENILHON AESITEIbHOCTH Y IPABIEHUS TPAIOCTPOUTETBHOM
NMOJIMTUKY  JlemapTaMeHTa apXUTEKTypbl W  TPaJOCTPOUTENILCTBA  TOpOJa
CeBacromnons (manee — CHeUUATUCT YTOJIHOMOYEHHOIO OpraHa) YCTaHaBIIUBAeT
Y IIPOBEPSIET:

- JIMYHOCTH 3asBUTEIA, JUISl YErO MPOBEPSET IOKYMEHT, YAOCTOBEPSIOLINMN
JIMYHOCTb;

-  HaIM4Yue BCEX JIOKYMEHTOB, HEOOXOAWMBIX IS  TOJTy4YeHUS
rOCYJIapCTBEHHOM YCIYTH, YKa3aHHbIX B Mojpaszaene 2.6. aJAMUHUCTPATUBHOIO
pernmaMeHnta, M OOS3aHHOCTh [0 MPEJOCTABICHUIO KOTOPBIX BO3JOXKEHA Ha
3asiBUTEIIS;

- IPaBUWJIBHOCTH 3AII0JIHEHUS 3asIBJICHUS,

- TIONHOMOYMS JIEMCTBOBATh OT WMMEHHU 3asBUTENs (B Ciiydae oOpaieHus
IPEICTaBUTEIs).

Cnenuanuct YNOTHOMOYEHHOTO OPraHa CIIMYAET KOIWH NPEICTABICHHBIX
JOKYMEHTOB C HUX TMO/JIMHHBIMU DJK3EMIUIIpaMH, JIeTaeT OTMETKYy 00 ux
COOTBETCTBHM W 3aBEPSIET CBOEHW MOJAMMCHIO C yKa3aHWEM (paMHINK, UHUIMAIOB
U JaThl.

[Ipu oTcyTCTBUHU y 3asiBUTENS 3alIOJIHEHHOTO 3asBJICHUS WIM HENPABUIBHOM
€ro 3alOJHEHHWH, CHEHHUAIMCT YTOJHOMOYEHHOIO OpraHa IIOMOTaeT 3asBUTEIIO
COOCTBEHHOPYYHO 3aloOJIHUTh 3asBieHue. [Ipu »TOM 3asBUTENh MODKEH CBOEH
MOAIKCHIO MOATBEPAUTh BEPHOCTh BHECEHHBIX B 3asBJICHUE CBEJICHUN O HEM.

Coeumanuct  YNOJTHOMOYEHHOTO  OpraHa, OCYLIECTBISIOIIUMN  MpUEM
3asBJICHUN U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS TOCYIapCTBEHHOM
yciyrd 00si3aH  NpOMH(OPMHUPOBATH 3asBUTENS] O CPOKax MPEJOCTaBICHUS
rOCY/IapCTBEHHOW YCIYT'H, a Takke 00 OTBETCTBEHHOCTH 3a TMPEIOCTABJICHHE
HEJIOCTOBEPHBIX WIIM JIOKHBIX CBEICHMUIA.

B caywae mnomaum JMOoM, HMMEOMIMM 1OPaBO HAa IPEIOCTABICHUE



23

FOCY/IApCTBEHHOM YCIIYIH, 3asBJIICHUS 4Ye€pe3 TMPEICTAaBUTENS B 3asBICHUU
JIOTIOTHUTENIBHO K CBEJICHUSM, YKa3aHHBIM B 3asBJICHUH, YKa3bIBAIOTCS (paMuUius,
M3, OT4ECTBO (TOCiIeAHEee — MPHU HAJUYKHU), TTOUYTOBBIA aipec MeCTa KUTEIhCTBA
(Mecta nipebbIBaHMs, (PAKTUYECKOTO MPOKUBAHMS) MIPEACTABUTENSI, HANMEHOBAHHE,
HOMEp U cepusi JOKYMEHTA, YIOCTOBEPAIOLIETO JMUYHOCTh MPEACTABUTENS,
CBEJICHUsI 00 OpraHu3alvy, BbIAABIIECH JOKYMEHT, YIOCTOBEPSIONIUNA JIMYHOCTD
NPEACTAaBUTENS U JaTe€ €ro Bbllauyd, HAUMEHOBAaHHE, HOMEP M CEpUsl JOKYMEHTA,
MOATBEPXKIAIOIET0 IMOJTHOMOYMS TIPEICTaBUTENSA, CBEICHUS OO0 OpraHu3allvH,
BBIJIAaBIIICH JTOKYMEHT, MOATBEPKIAIOIMINM TMOTHOMOYUS TPEACTABUTENS W JIaTe
€ro BbIJIayu.

VYKa3aHHbIE CBEICHUS  MOJATBEPKIAOTCS  MOANUCHIO  MPEACTABUTENS
C IIPOCTABJIEHUEM JIaThl IIPEACTABICHUS 3asBJICHUS.

B cnydae ecnu K 3asBJIEHUIO, HAIIPABICHHOMY IO MOYTE, MPUI0KEHBI HE BCE
JIOKYMEHTHI, MPEYCMOTPEHHBIE aIMUHHUCTPATUBHBIM periaMeHToM,
WIH TPUIOKEHBI HEHAJIeKalluM 00pa3oM 3aBepEHHBbIC KOMHUH, Y TOJIHOMOYEHHBIN
OpraH BO3BpallaeT OOpaTHBIIEMYCS JIUIY B S-IHEBHBIM CPOK C JaThl MOTYUYCHUS
(perucrpaunn) 3TUX JOKYMEHTOB 3as1BJICHHE U MPUIIOKEHHBIE K HEMY JIOKYMEHTHI.

Bo3Bpar 3adBieHUs] U NPUIOKEHHBIX K HEMY JIOKYMEHTOB OCYIIECTBIIACTCS
C yKa3aHWEeM NPUYMHBI BO3Bpara CIOCOOOM, MO3BOJSIONIAM MOATBEPAUTH (aKT
U J1aTy BO3Bpara (IOYTOBBIM OTIIPABICHUEM, JINOO HAPOUHO).

3asiBicHHME W JOKYMEHThl MOTYT OBbITh HampaBi€Hbl B YTOTHOMOUYECHHBIM
oprad mo moure. OOS3aHHOCTH MOATBEPXKIEHUS (aKTa OTIPaBKH YKa3aHHBIX
JOKYMEHTOB JIEKUT Ha 3asBuTene. Konuu JOKyMEHTOB, HANpaBiIsieMbIX IO TOYTE,
TpeOyIOT 00513aTeTLHOTO HOTAPUATHLHOTO 3aBEPEHUSI.

Crneuuanuct YNOJIHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOT'0 BXOJUT HNPHUEM 3aiBJICHUN U JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIOJTYYEHUS
rOCYJApCTBEHHOM YyCIyI¥, B CIydae MPENOCTABICHUS KONUH JTOKYMEHTOB
3asBUTEJIEM, IPOBEPSET UX HA COOTBETCTBUE C OPUTHMHAIIOM, @ B CJIy4ae OTCYTCTBUS
KOIMM  JIOKYMEHTOB,  CAMOCTOSITEJIbHO  CHUMAeT  KONUU  JIOKYMEHTOB,
NPE/ICTaBIICHHBIX = 3asBUTEIEM, 3aBepseT MOMJIMHHOCTh KONUHM, MpUOOIIaeT
K 3asIBJICHAIO U BO3BPAIAET OPUTHUHAJIBI 3TUX JTOKYMEHTOB 3aBUTEIIIO.

[Ipn 3aBepeHHM COOTBETCTBUSI KONUU JOKYMEHTa TOMJIWHHUKY, HIKE
pekBuzuta «lloanucey» cnenuanInucT MPOCTABIISET:

3aBEPUTEIbHYIO HAIMKUCh «KOMUS BEPHAY;

JOJDKHOCTD JIMLA, 3aBEPUBILETO KOIHUIO;

JUYHYIO TTOAINUCH;

pacmu(ppoBKY MOANUCH (MHUIHAIIBI, (PaMUIIHIO);

JIaTy 3aBEPEHMUS.

B cmywae ecnm  3asgBUTENh  HANpaBISIET 3asBKY HA  IOJYyYEHUE
rOCYy/IapCTBEHHOU YCIYT'H B 3JIEKTPOHHOM (popMe MOCPECTBOM JIMYHOIO KaOMHETa
PIIT'Y (npu HaMMYMM TEXHUYECKOM BO3MOXKHOCTH), K 3asBKE MPUKPEIUISIOTCS
ANIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, MPENYCMOTPEHHBIX TonapasneiaoMm 2.6.
aIMUHUCTPATUBHOrO  perinaMeHTa. OpurMHalbl  yKa3aHHBIX  JOKYMEHTOB
OPEABSIBISAIOTCA Uil CIWYEHHUS] TOJIBKO B  ClIyyae TMPUHITUS  PELICHHUS
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O MPEIOCTaBICHUH TOCYAAPCTBEHHOW YCIYTHM TPH JIMYHOM SBKE 3asBUTEI.
OpuruHanel yka3aHHBIX JTOKYMEHTOB HE NMPEABSIBISAIOTCA Ul CIMYEHUS B Cllydae
NpE/ICTaBIICHUsl 3asBUTEJIEM B DJJIEKTPOHHOW (opmMe NOCPEACTBOM JHYHOIO
kabunera PIII'Y nOKyMEHTOB, 3aBEpEHHBIX YCHJICHHON KBaIHU(PHUIIMPOBAHHON
AIEKTPOHHOMN MOAHUCHIO YIIOJIHOMOYEHHOT'O JOJKHOCTHOTO auua
(YITOJIHOMOYEHHOI'0 TPEJICTaBUTENl OpraHa TOCYJapCTBEHHOW BIJIACTH, OpraHa
MECTHOT'0 CaMOYIIpaBJIEHUs), B TOM YUCIJIE HOTapHUyca.

Cpok perucrtpaiyu 3asBJICHHUs OJIUH paOO4Hil ICHb.

[IpyuHATBIE K PACCMOTPEHUIO JOKYMEHTBI PETMCTPUPYIOTCS CIELHAINCTOM
VYIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a PETUCTPAlUI0 JOKYMEHTOB

VY 110JIHOMOYEHHOT 0 oprasa, MIOCPEJCTBOM CUCTEMBI AIEKTPOHHOT O
JIOKyMEHTO000pOTa YTIOJTHOMOUYEHHOIO OpraHa C YKa3aHHEM «TOCyAapCTBEHHAs
yCIIyTray.

[IpenocraBnenne rocyJapCTBEHHOW YCIIyI'M HAYMHAETCSA C MOMEHTA IIpUeMa
U perucTpauvv YTOJIHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, HEOOXOIUMBIX
JUISl IPENOCTABIIEHUS TOCYAPCTBEHHOM YCIIYTH.

[Ipu monyyeHun 3asBIICHUS B HJIEKTPOHHON (QopMe B aBTOMATHYECKOM
pexume  ocymiecTBisiercss  (OPMATHO-JTOTMYECKUNA  KOHTPOJb  3asiBJICHUS,
IIPOBEPSAETCA HAIMYKME OCHOBAHWM JUISI OTKa3a B IPUEME 3asBJICHHS, YKa3aHHBIX
B mojpaszaene 2.8 aIMHUHUCTPATUBHOIO PErIAMEHTAa, a TAKKE OCYLIECTBIISIFOTCS
CIEAYIOIINE AECUCTBUA:

1) mpu HaMM4MKM XOTS OBl OJHOTO M3 YKa3aHHBIX OCHOBAHHMM JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a NPENOCTABICHUE TI'OCYIAapCTBEHHOM YCIYIHM, B CpOK,
HE  IPEBBIIAIOMMM  CPOK  IPENOCTABICHUS  TIOCYIApPCTBEHHOM  YCIIYIH,
NOJATOTABJIMBAET MUCBMO O HEBO3MOXXHOCTH IPEIOCTABICHUS TOCYAAPCTBEHHOU
YCIIYTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBaHUMW 3agBUTENO0 COOOIIaeTcs
NPUCBOCHHBIA  3adBJICHUIO B OJEKTPOHHOW (opMe YHUKAIBHBIM  HOMED,
0 KOTOPOMY B COOTBeTcTByomieM pasjaene PIIIY (mpu HalIWuuM TEXHUYECKOM
BO3MOKHOCTH) 3asiBUTENIO OyJeT mpeacTaBieHa HHGOPMAIIHS O XOJ€ BHITOTHEHUS
YKa3aHHOI'O 3aIpoca.

[IpueM 3asBiaeHUs OCYILECTBIISIETCA CIELUATUCTOM Y IIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 3a IPEIOCTABICHUE T'OCYIAPCTBEHHOM  YCIIYTH.
Perncrpanust 3asBiIEHMS OCYILECTBIISETCA CHELMAIMCTOM Y IIOJHOMOYEHHOI O
OpraHa, OTBETCTBEHHBIM 3a PETUCTPALAIO JOKYMEHTOB Y IOJIHOMOYEHHOI'O OpraHa.

Ilocne npuHATHSA 3asBIEHUA 3asSBUTENS CIIELUATUCTOM Y IOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 3a IPEIOCTABICHUE TOCYJApCTBEHHOM YCIYI'M, CTaTycC
3ampoca 3asBUTENs B JuyHOM kaOuHere Ha PIII'Y, oduuumansHoM caiite
OOHOBJISIETCS A0 CTaTyca «IIPUHATOM.

[Ipy Hanmuuy OCHOBAaHMM Uil OTKa3a B IPpUEME 3asBJIICHUS W IIOJAHHBIX
NOKYMEHTOB, YKa3aHHBIX B Ioapaszene 2.8 aIMUHHUCTPATHUBHOIO PETJIAMEHTA,
CHEeLMATUCT YTIOJHOMOYEHHOI'O OpraHa TOTOBUT MIPOEKT YBEAOMJIEHHS 00 OTKaze
B IIpHEeMeE 3asiBJICHUS U MOJAHHBIX JOKYMEHTOB, MO ()OpME COTJacCHO MPUIOKEHUIO
Ne 11 Kk aIMUHUCTPaTUBHOMY pErilaMeHTy, BHU3HpPYET €ro u mepeaaeT
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JUTSL IOANMCAHUS TOJDKHOCTHOMY JIMILY, YIIOTHOMOYEHHOMY Ha MPUHSATHE PEIICHHS
O TMPEJOCTABICHUH TOCYJAapCTBEHHON YCIyru (majee — JOJDKHOCTHOE JIMIO
YOTHOMOYEHHOT 0 OpraHa).

B ciywae, eciin nmpu paccMOTPEHHMM 3asBJICHHS BBISIBIECHBI OCHOBAHMS IS
BO3BpaTa 3asBICHUS M NPWIOKEHHBIX K HEMY JOKYMEHTOB, YCTaHOBJIEHHBIE
NyHKTOM 2.8.2. aJMUHHCTPATHBHOIO pEIJIaMEHTa, YTOJHOMOYEHHBIM OpraH
BO3BpALACT 3asBUTEII0 B S5-IHEBHBIM CPOK C AAaThl NOCTYIUIEHUS JTOKYMEHTOB W3
I'KY «M®Il» 3asBiieHUEe M NPUIIOKECHHBIE K HEMY JOKYMEHTHI C YKa3aHUEM
OpUYUHBI BO3BpaTa, CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM B 3asBJICHUU Ha MOJIyYCHHUE
pe3ynbTaTa NpeJoCTaBICHNs TOCYIapCTBEHHON YCIIYTH.

Kpurepuem npuHATHS pelIeHHs SBISIETCS Haau4yue (OTCYTCTBUE) OCHOBAHUM
JUIsl OTKa3za B IpueMe (BO3BpaTa) JOKYMEHTOB, IPEIYCMOTPEHHBIX IOAPA3/IEIOM
2.8. aIMMHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynpraToM npenocTaBiIEHUS YCIYI'M SIBISETCS PErUCTPALMs 3asBJICHHS
U JIOKYMEHTOB JUIsl NPEAOCTABICHUs I'OCYAAPCTBEHHOW YCIYIH, OTKa3 B IIpUEMeE
a100 BO3BpAT 3asiBJICHUS U TOKYMEHTOB.

CrniocoboM (ukcanuu sIBIsSIETCS PErucTpalys 3asBICHUS Ha IPEJOCTaBIICHUE
rOCYJapCTBEHHOM YCIYTM B  CHUCTEME OJJIEKTPOHHOIO  JOKYMEHTOO0OpOTa
YIOIIHOMOYEHHOI0  OpraHa, a TakXe Bba4a  PACHUCKHA  IOJIy4aTellro
rOCyJapCTBEHHOM YCIYTM B 2-X OJK3eMIuiipax (OOMH DHK3EMIUISP PACIUCKU
BpY4YaeTcsi 3asBHUTEN0, BTOPOM SK3EMIULIP pPACHHCKHA IOMEUIAETCS B MAaKeT
OPUHATBIX JOKYMEHTOB JUIsI IPENOCTaBICHUS TOCYJapCTBEHHOM YCIYIHM) —
JUISl COTPYAHUKA Y TOJIHOMOYEHHOI'O OpraHa.

B pacnmcke yka3plBalOTCs: Jlata IpueMa 3asBICHUS; JaTa HCIOJTHEHMS
rocynapctBeHHor yciyru; @O.M.O. 3asgBurtens (3aKOHHOTO IPEJCTABUTENS);
KOHTAKTHBIN TelneQOH WX 31EKTPOHHBIN apec 3asBUTENS; IEPEUEHb TPUIIAraeMbIX
JOKYMEHTOB € yKa3aHMEM MX HAaWMCEHOBAaHMs, PEKBU3UTOB, KOJIMYECTBA
AK3EMIUISIPOB  KaXJOr0 W3  MIPEIOCTaBIEHHBIX  JIOKYMEHTOB  (ITOAJIMHHBIX
HK3EMIUISIPOB M UX KONMIT) M JIMCTOB; (paMUIINs, MHULHUAIbI U TOJIUCH COTPYIHUKA
Y IIOJIHOMOYEHHOI'0 OpraHa, IPUHABIIETO JOKYMEHTBI U 3asIBIICHNE; NHBIC JaHHBIC.

3.2. Onpenaesienne pasmepa miarel 3a ceeaennss HCOI'/]

OcHoBaHMeM JJisi Hayaja WCHOJHEHUS aJIMHHUCTPATUBHOW MPOLETYpPbI
«Omnpenenenne pasmepa 1iatel 3a cBeneHuss WMCOID» sBusercss MNOnMydeHHE
3apPErUCTPUPOBAHHOTO 3asIBJICHUS M IMAKETa JIOKYMEHTOB JUISI MNPENOCTABIICHUS
rOCyJ1IapCTBEHHOM YCIIYTH.

Crnenuanuct YoJIHOMOYEHHOIO OPraHa BBITIOIHSAET CAEAYIONIUE JEHCTBUS:

- TIPOBEPSICT B 3asBIICHUM YKa3aHHBIN pa3aen WH(POPMAIMOHHOW CUCTEMBI,
3ampallBaeMble CBEIEHHUS O pPa3BUTUU TEPPUTOPHUH, 3aCTPOUKE TEPPUTOPUH,
36MEIBHOM YYacTK€ U  O0BEKTe KalUTAIBHOTO CTPOUTENbCTBA, (opmy
NPeIOCTaBICHUS CBEJICHUH, COlepKaIXcs B MHGOPMAIIMOHHON CUCTEME U CIToco0
WX JOCTaBKH;

- MPOU3BOAUT pacyeT pa3Mepa IUlaTel B COOTBETCTBUM C llpukasom
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MuHucTepCcTBA IKOHOMHAYECKOTO pa3BUTUA U TOproBiau PO ot 26.02.2007 r. Ne 57
«O06 yTBep)KIE€HUM METOJIMKH OIpeAeNieHUs] pa3Mepa IUlaThl 3a MPEAOCTaBICHUE
CBEIEHUM, coaepkaluxca B  HHPOPMAMOHHOW  cucTeMe  oOecreyeHus
I'PalOCTPOUTENBHON AEATETbHOCTI;

- TOATOTABJIMBAET YBEIOMJIEHHE O pa3Mepe IUIaThl 3a MPeAOoCTaBIIEHUE
ceegenuii MCOI'JIT B mnucbmeHHOW (QopMe (corsiacHO npwiokeHuto Ne 2
aIMUHUCTPATUBHOTO perjiaMeHTa) Win B (GOpMe DIESKTPOHHOTO COOOIIECHHUS;
OJTHOBPEMEHHO YBEAOMJIECT 3asBUTENS O pa3Mepe IUIaThl YCTHO MO Tenedony,
YKa3aHHOMY B 3asIBJICHUM.

Pe3ynpraroM  MCHONHEHUS AAMUHUCTPATHMBHOW MPOLEAYPBI  SABIISIETCS
HANpaBJIICHUE 3asBUTENI0 IHUCBMEHHOI'O YBEJIOMJIEHMS O pa3Mepe IUlaThl
3a npenocrtasienue ceeaennit MCOIL .

MakcuManbHblid CPOK MCTHOJHEHUS JTAHHOW aJMUHHMCTPATUBHOM MPOLEAYPHI
cocTaBisieT He Oosee 3 THel ¢ MOMEHTa Havajia JaHHOW MPOUEaYphl.

KputepueM mpuHATHS  peuieHUs  SBISETCS  HaJudue  (OTCYTCTBHE)
NPEIOCTaBICHUSI CBEACHHM, YKAa3aHHBIX B 3asBJICHHH, MO KOTOPHIM MPOU3BOJUTCS
pacyer OIuIaThl FOCYAapCTBEHHON YCIIYTH.

CnocoboM  (ukcauuu  SBASETCS  3apErUCTPUPOBAHHOE  YBEIOMIICHUE
0 pa3mMepe 1IaThl 3a npegocrasienne ceenennii MCOI'J] Ha GymMa)kHOM HOCHTEIE.

3.3. ®dopmMupoBaHMe W HAINpPaBJeHHE MeKBeJOMCTBEHHBIX 3alPOCOB
B OpPraHbl M  OpPraHM3aluM, Y4YacTByWIIHe B  MNPeJOCTABJICHHH
rocy1apCcTBeHHON yCJIYI'H

3.3.1. OcHoBanueM nJist GOPMHUPOBAHUS U HAIIPABIICHHS MEKBEIOMCTBEHHBIX
3alpocoB, B TOM YHUCJIE€ B JJIEKTPOHHOM (OpME, C HCIOIb30BAHUEM EAUHOU
CUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOr0 B3auMozeicTBus (nanee — CMOB)
U TMOJKIKYaeMbIX K HeW permoHanbHbix CMOB, B opranel W OpraHM3aliH,
yY4acTBYIOIIME B  IPEJOCTABIECHUM TOCYAApPCTBEHHOM  YCIYTH,  SIBISETCS
YCTAaHOBJICHHE B paMKax OCYIIECTBIEHUS aJIMHHHCTPATUBHOW TMPOLEIAYpHI,
CBA3aHHOM €  TPUEMOM  3asBICHUS U  JIOKYMEHTOB,  HEOOXOIHUMBIX
JUISL TIPEOCTABICHUSI TOCYIAPCTBEHHOM YCIYTH U INPEACTABISEMBIX 3asIBUTEIIEM,
HEOOXOJIUMOCTH OOpallleHussT B TOCYJApCTBEHHbIE OpraHbl M OpraHu3allui,
YYacCTBYIOIIME B MPEAOCTABICHUN TOCYAAPCTBEHHON YCIYTH, C LIEJIBIO MOIYYEHUS
CBEJICHUH, HEOOXOIUMBIX JIJISl IPEIOCTaBIEHUS TOCYIAPCTBEHHON YCIIyTH.

3.3.2. YacTp JOKYMEHTOB, KOTOpasi HEe TpeOyeT y4JacTHs 3asBUTEINS, MOXKET
ObITh NOJy4Y€Ha B paMKaxX MEXBEJOMCTBEHHOTO JOKYMEHTO0OOpOTa CIEIYIOIINM
o0Opazom:

1) B popme nokyMeHTa Ha OyMa)kHOM HOcHUTelne mpu orcyTcTBun CMOB;

2) B ¢hopMe JIEKTPOHHOT 0 JOKyMeHTa npu Hanuuuu CMOB.

MexBEeTOMCTBEHHOE  B3aMMOJCHCTBHE 1O  MOJYYEHUID JOKYMEHTOB
U MHpOpPMAIMKM Ha 3asgBUTENS OCYIIECTBISETCS IMOCJE MOANUCAHUS €ro Coryiacus
Ha 00paboTKy mnepcoHalbHbIX AaHHbIX. Corjmacue MOXKET OBbITh MOJYYEHO
U MIPEJICTaBIEHO Kak B opMe TOKyMEHTa Ha OyMa)KHOM HOCHTEJE, Tak U B (hopme
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QJICKTPOHHOI'O JOKYMCHTA.

MeXBeIOMCTBEHHBIN 3arpoc OCYIIECTBIIIETCS CIIELUATUCTOM,
OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aNMOJICVICTBUE.
3.33. B  paMmkax = OpeaoCTaBIE€HUS  TOCYJAapCTBEHHOH  YCIYyrHl

YOIHOMOYEHHBI OpraH OCYIIECTBISIET MEXBEAOMCTBEHHOE HH()OpPMALMOHHOE
B3aUMOJEHCTBHE C:

denepanbHON ciyx0Ooi Oe3omacHoctn Poccuiickoit depepannu ropoja
CeBacromnonss — B 4YacTU NPEIOCTAaBICHUS JMLEH3UH, MOATBEP>KIAIONIEH MpaBo
HA TOJyYEHUE CBEJCHHI, OTHECEHHBIX K KaTerOpuu OrPaHUYEHHOI'O JOCTYIa
B COOTBeTCTBUHM ¢ 3akoHOM Poccuiickoit ®enepanmu ot 21.07.1993 No5485-1
«O rocynapCTBEHHOU TaWHE;

VYmpasienuem ¢denepanbHoro kasHadeiictBa mo ropoay CeBacTtomoio —
B YaCTU TMpeaocTaBlieHHs] cBeneHuil (u3 ['ocynmapcTBeHHON HWHQPOPMAIIMOHHOMN
CUCTEMbl O TOCYAAapCTBEHHBIX M MyHUIMNAIbHBIX IuiaTexkax (['MC I'MII))
00 oruiate rocy1apCTBEHHON MOILIUHBI.

3.3.4. MeXBeJOMCTBEHHBIH 3ampoc O MPEACTABICHUN CBEICHUH, YKa3aHHBIX
B nyHkTe 3.3.3 aIMUHUCTPATUBHOTO perjiamMeHTa, (opmMa KOTOpPOro ompeneneHa
npuwioxeHueM No 8 K aaIMUHUCTPaTUBHOMY pErjaMeHTy, IOJKEH COIEp’KaTb
CJIEIYIOLME CBECHUS:

1) HaumeHOBaHUE YTIOJIHOMOYEHHOI'O OpraHa Kak opraHa, HaIlpaBJisIOIIEro
MEKBEJIOMCTBEHHBIN 3aMpoOc;

2) HaMMEHOBAHWE OpraHa TOCYIJApCTBEHHOW BJIACTU WM OpraHu3aluu,
B aJ[peC KOTOPBIX HAMPABIIAECTCS MEKBEIOMCTBEHHBIN 3apocC;

3) HauMEHOBaHUE TOCYAAPCTBEHHOW YCIIYTH, JUIsl MPEIOCTABICHUSI KOTOPOM
HEOOXOJIMMO TMPEJCTaBIEHUE JTOKyYMeHTa M (Wiv) uHbOpMaluu, a TakXke eclid
uMmeeTcss HoMmep (MAEeHTU(UKATOP) TaKOM YCIYyrH B PEECTpe TIOCYJapCTBEHHBIX
YCIyT,

4) yka3aHue Ha MOJOXXEHHUS HOPMATUBHOIO IIPABOBOT0O AaKTa, KOTOPBIM
YCTAaHOBJICHO TPEJCTaBICHUE NOKYMEHTa W (Wiau) HHQPOpPMAIMH, HEOOXOIMMBIX
JUISL IPENOCTABIIEHUS TOCYTapCTBEHHOM YCIIYTH, U YKa3aHUE HA PEKBU3UTHI TAHHOTO
HOPMAaTHUBHOI'O IPABOBOI'O aKTa;

5) cBemeHus, HEOOXOAMMBIC ISl TPENCTABICHUS JIOKyMEHTa W (WIn)
uH(OpMallMK, YCTAHOBJICHHBbIC aJMUHUCTPATUBHBIM pPEIJIAMEHTOM, a TaKXKe

CBEJICHUA, IIPETYCMOTPEHHBIE HOPMaTUBHBIMHU MIPaBOBBIMU aKTaMu
KaK HEOOXOUMBIE JIJIsl TPEICTABIICHUS TAKUX IOKYMEHTOB U (Un) HHGOpMALINH;
6) KOHTaKTHasl nHpopmanus TUTS HaIpaBJICHUS OTBETa

Ha MEKBEJIOMCTBEHHBIN 3aIIpOC;

7) nata HampaBJICHUS] MEXBEIOMCTBEHHOI'O 3aIpOCa;

8) damwmims, wuMs, OTYECTBO U JODKHOCTH JIMIA, IOATOTOBUBIIETO
U HaIlpaBUBILETO MEXBEJOMCTBEHHBIM 3ampoc, a TakKe HOMEp CIIy>KeOHOro
TenedoHa u (MiIn) aapec SAESKTPOHHON MOYTHI TAHHOTO JIUIA JIJIs1 CBSI3HU.

3.3.5. Cpok TOATOTOBKM M HANpaBJICHHUS OTBETA Ha MEXBEJOMCTBEHHBIM
3alpoc O TMPEJCTABICHUU JOKYMEHTOB W HH(pOpMAIUU [JIs TMPEIOCTaBICHUS
roCyJapCTBEHHOM yCIIyTH c UCII0JIb30BaHUEM MEKBEIOMCTBEHHOT'O
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MHPOPMAIIMOHHOTO B3aMMOCHCTBUS HE MOXKET MPEBBINIATh MATH PabOuuX JHEU
CO JIHS TOCTYIJICHUS MEXBEIOMCTBEHHOIO 3alpoca B OpraH WIM OpraHM3aluio,
NPEICTABISIIOIINE JOKYMEHT ¥ HH(OpMAIIHIO.

Henpencrasnenue (HECBOEBpPEMEHHOE NPEICTaBICHHE) OpraHom
WIA OpraHm3aleil 1Mo MEXBEIOMCTBEHHOMY 3alpocy O TPEICTaBICHUU
JOKYMEHTOB U HWH(GOpMAllMd HE MOXET SBISATHCS OCHOBaHHEM [UJIsl OTKasa
B IIPEJJOCTABIICHUH 3asBUTEIIO ITOCYJapCTBEHHOM YCIIYTH.

Pesynprarom aJIMUHHUCTPATUBHON IPOIEAYPHI dbopmMupoBaHus
U HaIpaBJICHUS MEKBEJOMCTBEHHBIX 3allPOCOB SIBJISIETCSl HAIpaBJIEHUE 3ampoca
B TOCYAApCTBEHHbIC OpTraHbl M OpPraHMU3allid, YYacTBYIOIIME B MPEIOCTABICHUH
FOCYJapCTBEHHOM yCIYyrW, C LEIbI0 TMOJYyYEeHHs] CBEICHUH, HEOOXOIUMBIX
JUIS TIPEeIOCTaBIIEHUS TOCYJapCTBEHHOMN YCIIYTH.

CnocoboM (ukcanuu pe3ysiabTaTa aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
PErucTpalys 3ampoca B CUCTEME 3JIEKTPOHHOTO IOKyMEHTO000pOTa.

Kpurepruem npuHATHS peUICHUN SBISETCS OTCYTCTBHE JOKYMEHTOB, KOTOpbIE
HaXOASATCSI B PACIOPSDKEHWH TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIpaBlIeHUs] W HWHBIX OpPraHOB, YyYacCTBYIOUIMX B  IPEAOCTABICHUU
TOCYJapCTBEHHON YCIYTH, TMPEIOCTaBICHUE KOTOPHIX SIBISIETCS HEOOXOIUMBIM
VIS TIPEeIOCTaBIICHUS TOCYJapCTBEHHOMN YCIIYTH.

3.4. OuneHka /JA0KYMEHTOB, MpPEICTABJEHHBIX /ISl  TOJYy4YeHUsi
roCy1apCTBEHHOM YCIAYIH

OcHoBaHueM JuIsl Hayaja —aJMUHUCTPAaTHUBHOW mpouenypsl «OuneHka
JIOKYMEHTOB, TPEJICTAaBIECHHBIX JJIg TIOJYyYEHUS TOCYIApCTBEHHOM YCIyTH»
ABJISIFOTCS. MPUHATHIE CHEUUATUCTOM YTOJHOMOUYEHHOIO OpraHa JOKYMEHTHI,
OpeIyCMOTPEHHbIE  mozapasfenoM 2.6, a  Takke  mozapaszenom  2.7.
aAMUHUCTPATUBHOTO PErJIAMEHTA VISl IPEOCTaBIEHHS TOCYIapCTBEHHON YCIYTH.

IIpy mnpoBeneHHMM OLEHKH CHENUAIMCT  YIOJHOMOYEHHOIO  OpraHa
BBINOJIHSET CIEAYIOIINE IEHCTBUS:

1) nOpoBOAMT OLIEHKY U MPOBEPSET JOCTOBEPHOCTH MPEICTABICHHBIX
JOKYMEHTOB, ~HEOOXOAMMBIX Ui TPUHATUS pEIIeHHH O TPEeJOCTaBICHUU
rOCY/IapCTBEHHOW ycinyru Jau00 00 OTKa3e B MPEJOCTABICHHH T'OCYJAapCTBEHHOM
YCIIyTH;

2) ycrtaHaBiMBaeT (akT TIOJHOTHl MPEAOCTABICHUS  HEOOXOIUMBIX
JIOKYMEHTOB;

3) npu HAIMYMK OCHOBAHMM JIJIsI OTKa3a B IIPEIOCTABIECHUH TOCYAapCTBEHHOM
yCIIyTH, MPEIyCMOTPEHHBIX B mojapaszzaene 2.9. aAMHUHHCTPATUBHOI'O pErjiaMeHTa,
NOJArOTABIMBAET CKAH-KONMM IaKeTa JOKYMEHTOB 3asBUTENS Ul ydera
OTPHULATEIBHOIO Pe3yJbTaTa MPEIOCTaBICHUS TOCYJapCTBEHHON YCIYIH, a TaKXKe
TOTOBUT MPOEKT OTKa3a B npenocraBieHuu ceeaennii MCOT', mo ¢popme cornacHo
npwiokeHnto Ne 4 K aJMUHUCTPATUBHOMY PETJIAMEHTY, BU3HPYET €r0 U Neperaet
JUTSL TOAUCAHUs JOKHOCTHOMY JIMILY Y TOJITHOMOYEHHOT'O OpPraHa;

4) T©pu OTCYTCTBUM OCHOBaHMM JJIsI OTKa3a B MPEJOCTaBICHUU
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rOCYy/IapCTBEHHOM YCIYTH, YKa3aHHbIX B mojapasaene 2.9 aaMUHHUCTPATUBHOIO
periaMeHTa, CIelUaIucT Y OJIHOMOYEHHOro opraHa rotoBut ceaenus MCOT'/,
no ¢opme, yKazaHHOW B 3asBICHUU, BU3UPYET €ro U MeperaeT sl MOANUCaHUS
JOJDKHOCTHOMY JIMIY Y IOJIHOMOYEHHOI'O OPraHa;

5) nmepenaer chOpMUPOBAHHOE JIEJI0 O PA3BUTHUU TEPPUTOPHUHU, 3aCTPOUKE
TEPPUTOPUH, 3EMEIBHOM YYaCTKE U 00BEKTE KaMUTAIbHOTO CTPOUTENBCTBA, (hopMe
NPEAOCTABICHUS CBEICHUH, coaepKammxcs B HWHOOPMAIIMOHHOW CHCTEME,
c MIPOEKTOM COOTBETCTBYIOIIETO pelieHus JTOJXKHOCTHOMY uny,
YIIOJJTHOMOYEHHOMY HA MIPUHATHE PELICHUS, JIS TTOAMUCAHUA.

KoHTposiib 3a HCHONHEHHEM JIaHHOW AJAMUHUCTPATUBHOW MPOLETYpPbI
OCYIIECTBIISIET CIEIUATIACT Y TOJITHOMOYEHHOI'O OpraHa.

Kpurepuem npuHsATHS pelIeHUs SIBISETCA OTCYTCTBUE (HAIWYKME) OCHOBAHUM
1151 OTKa3a B npenocrasieHun ceenenuit MCOI /L.

PezynpraTomM aAMHUHUCTPATMBHOW MPOUEAYPHl  SBISIETCA  MOATOTOBKA
ceenennit UCOT'J mo ¢opme, ykazaHHOM B 3asBiIeHUM JUOO OTKaza
B MIPEIOCTABICHUU TOCYIAPCTBEHHOMN YCIYTH.

Cnocobom  (Qukcaruu  aJMUHUCTPATUBHOM ~ TIPOLEAYpPHI  SBISETCS
c(hopMUPOBaHHBIN MPOEKT pe3yJibTaTa Ha OYMa’kHOM HOCUTEJIE.

3.5. IIpuHsiTHE pellleHUs] 0 MPEAOCTABJIEHNUH TOCYIAPCTBEHHOH YCJIyTH
J100 00 0TKa3e B IPeJOCTABJIEHNH FOCYIAPCTBEHHOM yCIyTH

3.5.1. OcHoBaHueM TSl Havada aIMAHUCTPATUBHON Tponenypsl «lIpuHsaTue
pelieHusT O TIPENOCTaBICHUU TOCYAApCTBEHHOW YyCiayru JmbOo 00 OTKaze
B IIPEJOCTABJICHUU TOCYAAPCTBEHHOM YCIYTU» SIBISETCS PE3yJbTaT BBIMOJHEHUS
npouenypol  «OlleHKa  JOKYMEHTOB, MPEACTABICHHBIX IS  MOJYyYECHHS
rOCYJapCTBEHHOUN YCITyTH.

3.5.2.  JlomKHOCTHOE  JUI0O YTOJIHOMOYEHHOTO OpraHa IpoOBepseT
npaBoMepHOCTh noArotoBku cBenennit MCOI'Zl u, B ciiydyae OTCYTCTBHS
3aMe4YaHul, MOJIMKCHIBAET, CKPEIUISET MOJANUCH MEYaThi0 U BO3BPALIAET CBEICHUS
NCOT'], nna peructpaiiii B CUCTEME AJIEKTPOHHOTO JOKYMEHTO0OOpOTa
YOIHOMOYEHHOTO oOpraHa W TMepefaydl 3asiBUTENI0 CIOCOOOM, YKa3aHHOM
B 3a5IBJICHUM.

3.5.3.  JIoIDKHOCTHOE JHUII0  YTMOJHOMOYEHHOTO OpraHa IIpoBeEpsieT
IIPaBOMEPHOCTh IMOATOTOBKM OTKa3za B ImpepocraBieHun ceeaenun HMCOI'[]
U, B Ccllydyae OTCYTCTBHUS 3aMeUaHUM, MOJMUCHIBAET, CKPEIUISET MOAMUCH MEYaThIO
YW BO3BpallaeT oTka3z B mpeaoctabieHun ceaenuit MCOI'J] nns peructparuu
B CUCTEME AIIEKTPOHHOTO JJOKYMEHTO000pPOTa Y MOJTHOMOYEHHOTO OpraHa.

3.5.4. TlpenocraBnenue cBenennii MCOI'J] wim yBemomiieHne 00 OTKase
B IpUEME 3asBJICHUA U TOJAHHBIX JOKYMEHTOB JMOO OTKa3 B NpPEIOCTaBICHUU
ceenennit MCOI'Jl moaroraBimBaeTcs B JIBYX JK3EMIUIAPAX, OAUH M3 KOTOPBIX
XPaHUTCS B apXUB€ YOJIHOMOYEHHOI'0 OpraHa, BTOPOW HANpPaBJsIETCS 3asBUTEIIO
crocoO0OM, YKa3aHHBIM B 3asIBJICHUMU.

Pe3ynbraToM agMUHUCTPATHBHOW TMPOLEAYpPHl SBISETCS OQPOPMIICHHBIC
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cooTBeTcTByOmMMUM oOpazoMm cBenenuss MCOI'Jl wiu oTka3 B MpenoCTaBICHUU
rOCYJIapCTBEHHOM YCIIYTH.

KonTpons  uWcnonHeHuWss  JaHHOM  QAMUHHUCTPATUBHOM  NIPOLEAYPHI
OCYIIECTBIISIET CIIEIUATIACT Y TOJIHOMOYEHHOI'O OpraHa.

Cnocobom (pukcaruu pe3yiabrara aJMUHUCTPATUBHON MPOIEAYPHI SBIISETCS
peructpanus pe3yapTara  IPEAOCTaBIEHUS roCyJapCTBEHHON yCIIyru
B CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa Y IOITHOMOYEHHOTO OpTaHa.

Kputepuem mpuHATHS pelICHUN SABISETCS — OTCYTCTBHE (HAJIMYME)
OCHOBAaHMM ISl OTKa3a B MPEIOCTABJICHUH CBEICHUNA WH(MOPMAIMOHHONW CHUCTEMBI
o0ecrieyeHus rpaIoCTPOUTENbHON e TETbHOCTH.

3.6. Boiiaua 3asiBUTE/II0 pPe3yJIbTaTa NMPeI0CTABIEHUS IOCYAapCTBEHHOM
yCJIyru

OcHoBaHMeM JuIsl Hayaja MpOLEAyphl BbIAAUM 3asBUTENIO0 pPE3yJbTaTa
NPEIOCTaBICHUSI TOCYJapCTBEHHOW YCIYTH SIBISIETCSl  MOJYYEHHUE PEIICHUs
O TpenocTaBieHUH (OTKaze B MPEAOCTaBICHUM) TOCYNAapCTBEHHOM yCIyTu
CIEIMATUCTOM, OTBETCTBEHHBIM 32 BBIJAUy pe3yiIbTata.

B ciywyae mopauu 3asBiieHUS O MPEIOCTaBICHUU T'OCYIapCTBEHHOM YCIyTru
B YIIOJHOMOYEHHBIH  OpraH, CHELHAIMCT = YTOJIHOMOUYEHHOTO  OpraHa,
OTBETCTBEHHBIM 3a BBIAUy pe3ylbTaTa TOCYJApPCTBEHHON YCIYTH, HE MO3/JHEE
UCTEUEHHUS] CpOKa MPEAOCTaBICHUS TOCYJAapCTBEHHOW YCIyru, HaIlpaBisieT
3asBUTENIO0  pE3yJabTaT TMPENOCTABICHUS TOCYJapCTBEHHOW yCIyrd OJHUM
U3 CroCcO0OB, yKa3aHHBIM B 3asIBJICHUU:

1) B popme nokymeHta Ha OymMa)KHOM HOCHTENe, B TEKCTOBOM M (WJIM)
rpaguueckux (opmax, NOCPEICTBOM BbIayd 3asABHUTENIO0 (IIPEACTABUTEIIO
3asiBUTENS) JIMYHO MOJ PacHHUCKy JHMOO HampaBieHUs JOKYMEHTa MOCPEICTBOM
MOYTOBOTO OTHPABIEHUS 1O YKAa3aHHOMY B 3asBJICHHU TIIOYTOBOMY aJipecy
B TEKCTOBOU U (1) rpaduueckux popmax;

2) B (popMe 3JIEKTPOHHOI'O JIOKYMEHTA, B TEKCTOBOM M (MJIM) rpaduueckux
dopmax, C UCHOIB30BAaHUEM HWH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX CETEH
o011ero moap3oBanus, B ToM uncie PIITY.

3asgBUTENs TMOATBEPKAAET TMONYYCHHE JIOKYMEHTOB JIMYHOW TOATHCHIO
c pacmmppoBKO B COOTBETCTBYIOIIEH TIpade pacnucku, KOTOpas XpaHUTCS
B YIIOJJTHOMOYEHHOM OpTraHe.

Kputepuem mnpuHATHS pemieHus ABIAETCS Haiauuue 0QOPMICHHOTO
pe3yJibTaTa NpeaoCTaBICHHs TOCYAapPCTBEHHOM YCIIYTH.

PesynpraTom aAMHUHUCTPATUBHON MPOLEAYPHI SBIISETCS BbIAaua MOTyYaTeNro
rocynapctBeHHol ycayru cBegeHudn MCOI'Jl nubo yBegomiieHus o0 OTKase
B IIPEJJOCTABIEHUH I'OCYAAPCTBEHHOMN YCIIYTH.

CnocoboM (ukcanuu pe3yiabTaTa aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
HOJNUCH 3asiBUTENSI C paclIM(PpPOBKON B COOTBETCTBYIOLIEH rpade pacnucku
B TIOJYyYEHUH pe3yibTara TOCYJapCTBEHHOW YCIYTH, INTEMIENb OTACICHHS
MOYTOBOM CBSI3M Ha peecTpe BHYTPEHHUX ITOYTOBBIX OTIPABJICHUN, CKPUHILOT
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OTITPABJICHUSA pe3ynbpTara MPEIOCTaBICHUS rOCy1apCTBEHHOU YCIyTU
C WCIOJIb30BaHHEM HH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTeld 0O0IIero
oJb30BaHus, B ToM uucie PIITY.

3.7. HcnpasjeHue ome4yaTok u (WiKM) OmMHMOOK B JOKYMEHTe,
SIBJISIFOLIETOCH Pe3yJIbTaTOM IPEA0CTABJICHHUS IOCYIaPCTBEHHOMN YCIYyTH

OcHoBaHMeM IS Hayajla agMUHUCTPAaTUBHOW mporenypbl «lMcnpaBrneHue
ormeyaTok © (win) omuOOK B  JOKYMEHTE, SBIAIOIIEMCS pPe3yJIbTaToM
IPeIOCTaBICHUSI TOCYJaPCTBEHHOM yCIyTH» SBISIETCS M0/1a4ya COOTBETCTBYIOIIETO
3asIBIICHUS 3aBUTEIIEM.

B ciyuae BbIsiBJIEHUS 3asBUTENIEM ONEYATOK U (UJIM) OMIMOOK B MOJIYYECHHOM
3asiBUTENIEM  JOKYMEHTE,  SIBISIONIEMCS  PE3yabTaTOM  MPEAOCTaBICHUS
roCyJapCTBEHHON YCIIYTH, 3asBHUTENb BIpPaBe MOJATh 3asBICHHE 00 HCHpaBICHUH
TaKuX oIne4yarok u (wiu) omubok 1o ¢GopMe COrJlacHO IPUIOKECHHIO
Ne 10 x agMUHHCTPATUBHOMY PETJIAMEHTY.

[Ipuém 3asgBreHMii 00 WCHpaBiIEHWM OMEYaTOK M (WIK)  OMIHUOOK
ocymiecTnisieTca ToJbko B ['KY «M®I».

Hcnpasnenue omeyaTok U (WIKM) OIMIKMOOK B JIOKYMEHTE, SBISAIOLIEMCS
pe3ynbTaTOM  TMPENOCTaBICHUS TOCYJApCTBEHHOM  YCIYT'M, OCYLIECTBIISIETCS
YIIOMTHOMOYEHHBIM OPTaHOM.

[Ipu wucnpaBneHun omnev4atrok U (WiM) OMHUOOK B  JOKYMEHTE
HE JIOMTYCKaeTCs:

1) wu3MeHeHHe coOnIep)KaHUSA JAOKYMEHTa, SBISIOLIETOCS PpE3yIbTaToOM
NpeI0CTaBICHUS TOCYIapCTBEHHON YCITYTH;

2) BHeceHHWE HOBOW HMH(POpPMALMM, CBEIECHUM M3 BHOBb IOJTYYEHHBIX
JIOKYMEHTOB, KOTOpble He ObUIM TMPEIOCTaBIEHbl IMpPU MOoJaye 3asBICHUSA
0 MIPEIOCTABICHUHU TOCYJaPCTBEHHOMN YCIIYTH.

[IpoBepka yKka3aHHBIX B 3asBICHUU CBEJIECHUMN, HCIPABICHHE OINEYATOK
U (wiM) omuboK JUOO0 MOATOTOBKA MHCHMEHHOIO MOTHBUPOBAHHOI'O OTKa3a
B HCOpPABICHWH JOKYMEHTA, SBISIOUIETOCS pPE3yJIbTaTOM MPEAOCTABICHUSA
rOCyJapCTBEHHON YCIIYTH, OCYLIECTBIISIETCS YTIOJIHOMOYEHHBIM OPraHoOM, B CPOK
He Oomee 10 pabounx [OHEH C MOMEHTa pErucTpaldd COOTBETCTBYIOILIETO
3asIBJICHUSI.

[Mpuém 3asBreHnii 00 WCHpaBiIEHWM OMEYaTOK M (WJIK) OMIHUOOK
B JIEKTpOHHOM (opmare nocpenctsoM PIIT'Y He ocyniecTBisercs.

Briiaua 3asBuTENI0 CIIPABIEHHOTO JJOKYMEHTA, SBIISIOLIErOCs pPe3yIbTaToOM
NPEIOCTaBICHUSI  TOCYJApCTBEHHONM  yCIyrd, TPOU3BOAWTCA B  TOPSJKE,
YCTaHOBJICHHOM MOpa3aeiaoM 3.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuu npusHsaTHsS pelieHus MOpeaycMOTpeHbl B ab3ane 1 maHHOrO
nojipaszzena.

CrnocoboM Qukcanuu pe3ysabTaTa aIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
MOJMUCH 3asBUTENS] C pacimM(pOBKON B COOTBETCTBYIOIIEH Tpade paclucKu
B MIOJIyYEHUH Pe3yNbTaTa rocyJapCcTBEHHON yCIyTH.
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3.8. IlpenocraBiieHne rocyAapCcTBEHHON YCJIYI'M B 3JIEKTPOHHOM dopme

[Ipuem oOT rpaxkngaHuHa 3asBICHUS W JOKYMEHTOB Uil NPENOCTABIICHUS
rOCYJapCTBEHHOM YCIYIH MOXET OBbITh OCYIIECTBIEH TmocpeacTtBom PIIT'Y
(MpY HATMYKUH TEXHUYECKON BO3MOXKHOCTH).

Ha PIIT'Y 3asButeneM 3amoiiHAETCs IIa0JIOH 3asBJICHHUS O MPEAOCTABICHUN
rOCYJApCTBEHHOM YCIYIM, K KOTOPOMY IPUKPEIUISIOTCS AJIEKTPOHHBIE KOIHMHU
JOKYMEHTOB, HEOOXOJUMBIX [UIsl PAaCCMOTPEHHsS BOIpOca O MPEJOCTaBICHUU
rOCYAapCTBEHHOW YCIIyI'M, yKa3aHHbIX B mozpaszeie 2.6. aJIMHUHUCTPATUBHOIO
permamenTta.  OTnpaBiaeHuE  3aABJICHUS W JIOKYMEHTOB  OCYLIECTBIETCS
nocpeactsom PIIT'Y Ha anekTpoHHBIN agpec Y IOJTHOMOYEHHOTO OpraHa.

Cremaauct YH0JIHOMOUYEHHOTO oprasa, OTBETCTBEHHBIN
3a MPEAOCTABJICHUE TOCYJAPCTBEHHON YCIyrd B DJIEKTPOHHOU (opme, B CpPOK
He Oosee TpE€x pabouumx JHEH €O [JHSA TOCTYIUIGHUSI K HEMYy 3asiBICHUS
U JOKyMEHTOB B 3JIEKTPOHHOU (pOpME NMPOBOAUT OLICHKY CBEJAEHUH, COAECPKAIIMXCS
B 3asABJICHUUM U JOKyMEHTaX, B COOTBETCTBMM ¢ mojapaziaeinoMm 3.4
aIMUHHACTPATUBHOTO PETJIAMEHTA.

B caydae BBIABIEHMS  HENOJHBIX CBEIEHMM WIM HECOOTBETCTBUSA
NPE/ICTaBIIEHHbIX JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHbIM B Tojpasuene 2.8
aIMUHUCTPATUBHOIO PErIaMEHTa, CIIELUATIUCT, B CPOK HE OoJjiee OAHOro padoyero
IHS TOCie TPOBEACHUS OLIEHKM JOKYMEHTOB, HWH(GOPMUPYET 3asBUTEIS
nocpeactsoM PIII'Y 0 BBIABIEHHBIX HAPYLICHUAX, SBISIOIIMXCS MPENATCTBUEM
JUISl IPENOCTABIIEHUS TOCYaPCTBEHHOW YCIYTH.

B cnydae orcyrcTBHs 3aMe4aHU K NPEACTABICHHOMY NAKETy JOKYMEHTOB
crequanucT MHGOPMUPYET 3asgBUTENS O MOJOKUTEIBHBIX pe3ylbTaTax MPOBEPKU
nocpeactsom PIII'Y u Ha3zHauaer 3asBUTEIIO AaTy U BpPEMs, B KOTOPOE OH JOJDKEH
INPUUTH B YTIOJIHOMOYEHHBI OpraH ¢ OPUTMHAJIIAMH JTOKYMEHTOB, HalpPaBJIEHHBIX
B 2JICKTPOHHOM (hopme.

3asBUTEIb COIJIACHO Ha3Ha4YCHHOMY BpEMEHHU IIPEIOCTABISACT
B YNOJHOMOYEHHBI OpraH OpUTHMHaJbl JOKYMEHTOB, KOTOpbIE ObUIN
IOpPECTaBICHbl UM B 3JIEKTpoHHOU Qopme. CrneuuanucT NpUHUMAET 3asBUTENS
B HA3HAYEHHOE WM BpPEMs, CBEPSET NOKYMEHTHI, IOJYYECHHBIE B JJIEKTPOHHOMU
dopme, ¢ TOKYMEHTaMU, IPEICTaBICHHBIMU 3asiBUTENIEM, U, B Cllydae OTCYTCTBUS
3aMEuYaHuid, 3aBepsIeT KOMUK HAIJIEKAIIUM 00pa3oMm.

Ilocne 3aBepuieHMss  OpoUENypbl  CBEPKM  JOKYMEHTOB  3asIBJICHUE
perucTpupyercs B COOTBETCTBHUM ¢ mojpasfesnoM 3.1  aIMHUHUCTPaTUBHOIO
periaMmeHTa.

[Tocnenyroniee npenocTaBieHne roCyAapCTBEHHON YCIIYITM OCYIIECTBIISIETCS
B COOTBETCTBUHU C nojpazaenamu 3.2. - 3.8 aAIMUHUCTPATUBHOT'O PErJIaMEHTA.

[Ipu npenocTaBaeHNU TOCYIAPCTBEHHOM YCIIYTH B 3JIEKTPOHHOUN (popMe THEM
IpyueMa 3asABJICHUSA CUMTACTCS JEeHb INOJAaY¥ B  YIIOJHOMOYEHHBIM OpraH
JOKYMEHTOB B JJIEKTPOHHOM (OpMe NpPH YCIOBHHM, YTO OJIJIEKTPOHHBIE KOIHH
COOTBETCTBYIOT OPUTMHAJIAM JOKYMEHTOB.



33

Pemenue o npegocraBieHnn (0TKa3ze B MPEAOCTABICHUN) FOCYJapCTBEHHOM
YCIIYTH HaIpaBJisieTcs 3asBuTeNto mocpeactsoM PIIIY B cpok He Gosee 0THOTO JIHS
nocJjie MOJAMUCAHUS JOJKHOCTHBIM JIMIOM YTOJTHOMOYEHHOro oprana. Crnocodom
(uKcanuu SBISETCS PEruCTpalysl MOCTYIMUBUINX B 3JEKTPOHHOM BHUE 3asBIICHUS
CO BCEMU HEOOXOAMMBIMM  JOKYMEHTaMM B  CHUCTEME  BJEKTPOHHOIO
JOKYMEHTO000pOTa Y MOJTHOMOYEHHOT'O OpPraHa.

C ucnonb3oBanueM juyHoro kabunera PIII'Y 3asBurensm obOecrneunBaercs
BO3MOYKHOCTb:

1) o3HaKOMJIEHUSI C HOPMATUBHBIMHU MPABOBBIMH AKTAMHM, PETYIHPYIOILUMU
OTHOUIEHUS, BO3HUKAIOLIUE B CBA3U C IPEJOCTABICHUEM I'OCYIapCTBEHHOM YCIYIH;

2) HampaBJICHUs 3asBJICHUS Ha TPEIOCTABICHHE TOCYIApPCTBEHHOM YCIYTH
U MOJIy4eHHsI OTBETa B popMe IOKYMEHTA Ha OyMa)KHOM HOCHTEIE;

3) HampaBlieHHS DJIEKTPOHHBIX O0Opa3oB JIOKYMEHTOB, HEO0XOJUMBIX
JUISL IPENOCTABIIEHUS TOCYJaPCTBEHHON YCIIYTH;

4) mpocmorpa MH(OpPMALMU O XOJE€ MPEIOCTaBICHUS TIOCYIapCTBEHHON
YCIIYTH;

5) mnomydeHusl TpUTJalleHWs Ha TMpueM B YTOJIHOMOYEHHBIM oOpras
JUTSL TIPETBSIBIIEHUST OPUTHHAJIOB JOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHUS
rOCyJapCTBEHHOM YCIyrd, HAmpaBiICHHBIX HMM paHee B DJIEKTPOHHOU Qopme,
C yKa3aHHUEM JIaThl 1 BpPEMEHH IIpHEMa, Ul IPUHATHUS PEIICHMs O IIPENOCTABICHUN
a100 00 0TKa3e B MPEJOCTABIEHUH IOCYJapCTBEHHOMN yCIyTH;

6) monydyeHus yBEAOMJIEHHS OO0 OTCYTCTBUM OCHOBAaHUUM [UIsl IMOJIy4EHHUS
rOCYJapCTBEHHOM YCIIYTH C YKa3aHUEM IIPUYMH;

7) TonmydeHHWs ~ pemIeHWs O - MpEeNocTaBiIeHWHW JmOO 00  oTKasze
B TMPENOCTAaBIECHUU TOCYAApPCTBEHHOW YyCIyru uepe3 JuuHbld kaOuner PIITY
(B ciayyae MpeACTaBICHUS 3asBUTEIEM JOKYMEHTOB, 3aBEPEHHBIX YCUICHHOU
KBAJIM(UIUPOBAHHON 3JEKTPOHHONW MOJANUCHIO YIOJIHOMOYEHHOI'O JOJKHOCTHOTO
auia (YrnoaIHOMOYEHHOrO MPEAICTABUTENS OpraHa rOCy1apCTBEHHON BJIACTH, OpPraHa
MECTHOI'0 CaMOYIIpaBJIEHUs, OPraHU3alliN), B TOM YUCJIE HOTapUyca).

IV. ®opmbl KOHTPOJISI 32 IPEIOCTABICHUEM IOCYAAPCTBEHHOM YCIYyI'H

Texkymuii KOHTPOJIb 3a COOMIOJEHUEM M MCIOJHEHUEM aJIMUHHCTPATUBHOIO
perilaMeHTa B XOJ€ IPEAOCTaBICHUsS I'OCYIAapCTBEHHOM YCIYIM OCYLIECTBISETCS
NOJDKHOCTHBIMHA ~ JIMIIAMHM, HAa3HAYEHHBIMH PYKOBOAUTEIEM Y ITOJTHOMOYEHHOTO
Oprasa.

KoHTposib 3a MOJHOTOM M KayeCTBOM IIPEAOCTaBJIEHUS TOCYAAapPCTBEHHOU
YCIIYTH BKJIIOYAET B c€0s MPOBEICHUE TIAHOBBIX M BHEIIAHOBBIX MPOBEPOK.

[IpoBeneHne IIaHOBBIX IMPOBEPOK IIOJHOTHI M KAa4eCTBA MPENOCTABICHUS
TOCYJApCTBEHHOM YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C YTBEPKICHHBIM
rpauKoM, HO HE PEKE OJHOrO pasa B rOJ.

BHemnnaHoBble TPOBEPKHM MPOBOJATCA IO OOpAlllEeHUSM FOPUIUYECKUX
U (QU3MYECKUX JIUI C Kajo0aMU Ha HapyIIEHHE WX MPaB M 3aKOHHBIX MHTEPECOB
B XOJ€ MPEIOCTaBICHHUS TOCYIapCTBEHHOM YCIYIrH, a TaKXe Ha OCHOBAaHHUU
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JIOKYMEHTOB M CBEJICHHM, YKa3bIBAIOIINX HA HAPYIICHUE HCIOJHEHUSI HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA.

B xo7e miiaHOBBIX U BHEIIAHOBBIX MPOBEPOK:

1) mpoBepsieTcss 3HaHWE OTBETCTBECHHBIMH JIMIIAMH TPEOOBAHUI HACTOSIIIIETO
aIMUHUCTPATUBHOT'O peryiameHTa, HOPMAaTUBHBIX MIPaBOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MIPEAOCTABICHUIO TOCYAAPCTBEHHON YCIIYTH;

2) mpoBepsieTcsi COOJIOJICHHE CPOKOB M IOCIEAOBATEILHOCTH HCIIOIHCHHUS
aIMUHUCTPATUBHBIX MPOLEYD;

3) BBISABISIIOTCSL HAPYUIEHUS MpaB 3asBUTENIECH, HEAOCTATKH, HOMYIICHHBIE
B XO/I€ MIPEJIOCTaBJIEHUS TOCYAAPCTBEHHON YCIIYTH.

[To pe3ynbpTaTaMm NpoOBENCHHBIX MPOBEPOK, B CIIy4ae BBISIBICHUS HAPYILICHUS
NOpSIIKA MPEOCTABICHHS TOCYJaPCTBEHHOM YCIYTU U MPaB 3asBUTENECH, BHHOBHbBIC
JUIAa TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM
Poccutickon ®@enepanmuy, 1 NPUHUMAIOTCS MEPHI 110 YCTPAHEHUIO HAPYIIEHUM.

JIOMKHOCTHBIE ~ JIMIIA, TOCYAApCTBEHHbIE  CIy)Kalllhe,  Y4acTBYIOIIHE
B IPEAOCTABICHUU  TOCYAApPCTBEHHOM  YCIYrd, HECYT  MEPCOHAIBbHYIO
OTBETCTBEHHOCTh 33 MPUHATHE perieHud u  jeidcTBus  (Oe3nelcTBHe)
P TIPEIOCTABICHUHN TOCYJaPCTBEHHOM YCIYTH.

[lepcoHanbHasi OTBETCTBEHHOCTh  YCTAHABJIMBAETCS B  JIOJKHOCTHBIX
UHCTPYKIIMSIX B COOTBETCTBUU C TpeOOBaHUAMM 3aKoHoaTenbcTBa Poccuiickoit
denepanumu.

[Tonoxenusi, xapakTepusyrolue TpeOoBaHUs K MOPSIAKY U popMaM KOHTPOJIS
MPEAOCTABICHUS TOCYJAPCTBEHHOM YCIyTH, B TOM YHCJIE CO CTOPOHBI TPaXKJaH, UX
00bETMHEHUH U OpTraHU3aIlUM:

1) mopsiok u GopMbl KOHTPOJIS MPEAOCTABICHUS TOCYAAPCTBEHHOU YCIyTU
JNOJDKHBI ~ OTBEUaTh  TpeOOBAHUSIM  HENPEPHIBHOCTM U JAEHCTBEHHOCTH
(@ dexkTuBHOCTH);

2) rpaxnaHe, UX OOBEIWHEHHS M OpraHU3alMd MOTYT KOHTPOJIUPOBATH
NPEAOCTABICHUE TOCYJAPCTBEHHON YyCIyrd NyTEM IOJYYEHHUS] MUCbMEHHOMN
U YCTHOM HMHPOpPMAllMU O pe3yibTaTaX MPOBEAEHHBIX MPOBEPOK U MPHUHATHIX
10 pe3yJibTaTaM MPOBEPOK Mepax.

V. JlocyneOHblii (BHeCyAe0OHBIH) MOPSII0OK 00:KAT0BAHUS PellleHUH U
nercTBUi (0e31elCTBUSA) UCTIOJHUTEIBHOT0 OPraHa, MPeaoCTABISIIONIECT0
roCyJIapCTBEHHYIO0 YCJIYIY, a TaAK:Ke J0JZKHOCTHBIX JIMI, FOCYAAPCTBEHHbIX

rPaKIAHCKHUX CIYKAIMX

3asBUTENIL HMMEET TMpaBO Ha JocyaeOHoe (BHecylaeOHOE) o0X»KajloBaHUE
nedctBuil  (0e3melcTBUSI) W pEUIEHUN,  MPUHATBIX  (OCYIIECTBISIEMBIX )
YIOIHOMOYEHHBIM ~ OpPraHOM, JIOJDKHOCTHBIMH — JIMI[AMHU, TOCYAapCTBEHHBIMU
CITyKaIllUMH, MHOTO()YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, B XOJ€ TNPENOCTaBICHUS TOCYIapCTBEHHOM
yciyru (nanee — nocynedHoe (BHecy1e0HOe) 00KaloBaHUE).
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[IpenmeroM  nocynebHOro  (BHeCyAeOHOro) OOXajaoBaHUS — SABIISIOTCS
KOHKpPETHOE pelieHue u nectBus (Oe3meiicTBue) YMOJTHOMOYEHHOTO OpraHa,
nevctBusi  (0e3l€MCTBUE) MOKHOCTHBIX JIMI[, TOCYJAPCTBEHHBIX CIIYXKalUX,
a TaKke MHOTO(YHKIIMOHAIBHOTO I[EHTpa, paboTHHWKA MHOTO()YHKITMOHAIEHOTO
LEHTPA B XOJ/i€ MPEJOCTABICHUS TOCYIapCTBEHHOM YCIYTH, B PE3YyJIbTaTe KOTOPHIX
HapyLIEHbl MpaBa 3asBUTENS Ha IMOJYYEHHUE TOCYJAapCTBEHHON YCIYrd, CO3AaHbl
NPENsATCTBUS K MPEIOCTABICHUIO EMY TOCYJaPCTBEHHOM YCIYTH.

3asBUTENIb MOKET OOPaTUTHCS C JKAIO00M B CIASAYIOMINX CIIydasx:

1) mHapymeHne Ccpoka perucTpaluyd 3amnpoca O MPEJOCTaBICHUH
roCyAapCTBEHHOU YCIYTH;

2) HapyllIEeHHE CPOKa MPEOCTaBIEHUS TOCYIAPCTBEHHON YCIIYTH;

3) TpeboBaHme Yy 3asBHUTENS JOKYMEHTOB WM uHPOpMAnUuu JuOO
OCYLIECTBJICHUS JCHCTBUM, TNPENCTABICHUE WM OCYIIECTBICHHE KOTOPBIX
HE NPEAYyCMOTPEHO HOPMATHUBHBIMH ITPAaBOBbIMU akTaMu Poccuiickont denepanuu,
HOPMAaTUBHBIMH TMPABOBBIMU akTaMu ropoja CeBacTomois sl MPeIOoCTaBICHUS
rOCYJIapCTBEHHOM YCIYTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEICTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMU IPaBOBBIMU akTamu Poccuiickon ®dDepepaunu, HOPMATUBHBIMU
NpaBOBBIMU aKkTamu ropoja CeBacTomnosist s IPEAOCTABICHUSI TOCYJapCTBEHHOM
YCIIYTH;

5) oTka3 B NpPENOCTaBIECHUU TOCYJAPCTBEHHOW YCIYTH, €CIU OCHOBaHUS
OTKa3a HE TPENyCMOTpeHbl  (QenepaibHBIMH  3aKOHAMHW W TPUHSTHIMU
B COOTBETCTBUU C HUMHM MHBIMU HOPMATHBHBIMHU MPABOBBIMHU akTaMu Poccuiickoit
®denepanuu, 3aKOHAMUM W HWHBIMH HOPMATUBHBIMU TIPABOBBIMU aKTaMH TOpoja
CeBacTornoJs;

6) TpeOoBaHUE OT 3asIBUTEINSI MIPU MPETOCTABIEHUN FOCYJaPCTBEHHOMN yCIyTH
I1aThl, HE MPEAYCMOTPEHHON HOPMATHMBHBIMHM IPABOBBIMU aKTaMu Poccuiickoit
denepaluy, HOpMAaTUBHBIMY MPABOBLIMU akTaMu ropoaa CeBacTomnolis;

7) oTka3 YNOJIHOMOYEHHOTO OpraHa, €ro JOJKHOCTHOTO  Jula
OT HUCIpPABJICHUS IONYIICHHBIX OMNEYAaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
IPEOCTaBICHUS! TOCYJAPCTBEHHOW YCIYTM JIOKYMEHTax JM0O HapylleHHe
YCTAHOBJIEHHOT'O CPOKA TaKUX MCIIPABICHUM;

8) HapylleHHe CpOKa WIHM MOpAJIKAa BBIJAYM JIOKYMEHTOB MO pe3yJbTaTam
PEAOCTABIEHUS FOCY/IAPCTBEHHOMN YCIIyTH.

XKanoba mnomaercs B mnHUCbMEHHOM (¢Gopme Ha OymMa)KHOM HOCHTEIE,
B QJIeKTpoHHON Qopme. Kanoba Moxer OBITh HampaBi€Ha 1O IIOYTE,
C UCIOJIb30BaHUEM HWH(MOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON cetn «HTepHeT»,
oduimanbHOro caiita oprana (opranusaium), opunuansHoro caira [IpaBurenscTBa
CeBactomomsi, ®DI'UC «/locynmebnoe obxanoBanue» (http://do.gosuslugi.ru),
[Toprana rocygapcTBeHHBIX yciyr ropojga CeBacTomojsi, a TaKKe MOXET ObITh
NPUHSATA PU JTUYHOM TIPUEME 3asIBUTEIIA.

XKanoObl Ha perneHusi, TPUHATHIE YTOTHOMOYEHHBIM OPTaHOM, MOJAIOTCS
3amectutento ['yoepnaropa — Ilpencenmarens IIpaButenscTtBa CeBacTomods,
KOOpJAWHUPYOIIEMy  paboTy  YMOTHOMOYEHHOTO  OpraHa, Ha  JEHCTBUSA
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(Oe3neiicTBHE) JTOJIKHOCTHBIX M1, rOCy/IapCTBEHHBIX CITyKallluX
YIIOJIHOMOYEHHOI'0 OpraHa - pyKOBOAUTENIO Y IOJTHOMOYEHHOIO OpraHa.

Kanoba Ha peiictBus 3amectutrens ['yoepHaropa ropoaa CeacTomods,
KOOPAMHUPYIOIIET0 paboTy YTOJIHOMOYEHHOTO opraHa, mojaercs ['yOepHaTtopy
ropona CeBactonods, [Ipencenarento [IpaBurenscTBa.

Kanoba wmoxer ObITh HampasieHa 1o mnoure, depes [KY «MO®DLy,
C HCIIOJIb30BAHHEM HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTtu MHTepHer,
odurmanbHoro wuHTepHer-caidta IlpaBurenscTtBa CeBacTomoisi, OQPHUIMATBHOIO
cailTa YHOJTHOMOYEHHOIO OpraHa, a TaKXe MOXKET ObITh NMPUHATA MPU JIUYHOM
npueMe 3asBUTEIIS.

Kanoba wHa pemiennss u  jedictBus  (Oe3nelicTBue)  pabOTHHKA
MHOTO()YHKIIMOHAJIBHOT O LEHTpa IIOJIAFOTCS PYKOBOJIHUTEIIO 3TOrO
MHOr0() yHKIIMOHAJIBHOT O IIEHTPA.

KanoOb1 Ha pemienust U aecTBus (Oe37eicTBHE) MHOTO()YHKITMOHATIBHOTO
HEHTPA MOAAIOTCSA YUPEAUTEII0 MHOTOPYHKIIMOHAIBHOTO 1IEHTPA.

Kanoba Ha pemenuss u aeiictBus (0e3aeiicTBUE) MHOrO(YHKIIMOHATIBHOIO
IIEHTpa, pabOTHMKA MHOTO(YHKIIMOHAJIBHOIO IIEHTPAa MOXET OBITH HaIpaBicHa
0 TOYTe, C HCIOIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«lHTEepHET», OPUIMATBHOTO caiTa MHOTO(QYHKIHMOHAJIHHOIO IIEHTpA, EIUHOIO
noprajga TOCYAApCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr JUOO pPErduoHAIBHOIO
nopraja TrOoCYJapCTBEHHBIX M MYHHULHMIAIBHBIX YCIYr, a TaKXe MOXET OBITh
NPUHATA IPU JTUYHOM MpUEME 3asBUTEISL.

Kanoba nomxHa coaepKarh:

1) HauMeHOBaHME YIOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOTO —JIMIA
VY 10IHOMOYEHHOT0 opraHa 6o roCcy/1apCTBEHHOTO CITyXalllero,
MHOTO()YHKIIMOHAJIBHOTO I[EHTPa, €r0 PyKOBOJIUTENS U (WJIM) paOOTHUKA PEIICHUS
u aeicTBus (0e37eHCTBHE) KOTOPHIX 00XKaTyHOTCS,

2) ¢amunuio, uUMs, OTYECTBO (MOCIEAHEE — NpPU HAJIUYUHU), CBEIEHUS
O MECTE JKHUTEIbCTBA 3asgBUTENS — (U3MUECKOro Jinna 00 HaMMEHOBaHUE,
CBEJICHUSI O MECTOHAXOKICHUH 3asBUTEINS — IOPUIUYECKOTO JIUIA, a TaKKe HOMEP
(HOMepa) KOHTAakTHOTO Tenedona, ampec (agpeca) AIIEKTPOHHOW TOUTHI (MpHU
HAJIMYUK) M TIOYTOBBIM ajpec, MO KOTOPBIM JOJKEH OBbITh HANpaBi€H OTBET
3asIBUTEIIO;

3) cBeaeHuss 00 OOXKamyemblX peHIeHUSX W JelcTBusIX (0e3aeiicTBUN)
VYOJIHOMOYEHHOT'0 OpraHa, JOJKHOCTHOI'O JIMIA Y TOJIHOMOYEHHOI'0 OpraHa Juoo
rOCY/IAPCTBEHHOI'0  CIIY’>KAIllero, MHOTO(QYHKLIHMOHAIBHOTO IIEHTPa, pabdOTHHKA
MHOTO(YHKIIMOHAJIBHOT'O LIEHTPA;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEIICHHEM U
neiicteueM (6e3neiicTBUeM) YTIOJHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIUIA
VY OIHOMOYEHHOT0 opraHa 7 (610} roCy/1apCTBEHHOTO CITyXalllero,
MHOrO()yHKIIMOHAJIBHOTO ILIEHTpa, PabOTHUKA MHOTIO(YHKIMOHAIBHOIO LEHTpA.
3asBuUTENEM MOTYT OBITh  MPEACTaBICHBI JOKYMEHTHl (IIPU  HAJTUYHUH),
HOJITBEPKAAIOIINE TOBOBI 3asBUTENS, TMO0 UX KOIHH.
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3asBUTENIL HMMEET IMpaBO Ha TMojdydyeHue HHPOpPMAIMU U JOKYMEHTOB,
HEOOXOUMBIX JJI1 OOOCHOBAaHHMS M PACCMOTPEHHUS KaJIOOBI, IOCPEICTBOM
oOpalieHusi B TMCbMEHHOM MO0 yCTHOU (hopme.

XKanoba, moctynusias B YOJIHOMOYEHHBIN OpraH, MHOTO()yYHKIIMOHAIbHBIH
IEHTP MOJIJICKUT PACCMOTPEHUIO B TE€UEHHUE MSATHAIATH PabouunX JHEU CO JHS €€
perucTpanuu, a B cliydyae OOKaJloBaHMsI OTKa3za YTOJIHOMOYEHHOTO OpraHa,
JOJIKHOCTHOT'O JIUIIa Y TIOTHOMOYEHHOTO OpraHa, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa B MPUEME JTOKYMEHTOB Yy 3asiBUTEIIS
aM00 OT WCIpaBJICHUS JOMYIIEHHBIX OINEYaTOK M OIMUOOK WM B Cllydae
00>aI0BaHMs HAPYIICHUS YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABJICHUH - B TEUCHUE
ISATU pabouMX JTHEU CO AHS €€ PErucTpaliu.

XKanoba na pemenuss u (unu) gelictBus  (Oe3EWCTBHE) OpPraHOB,
MPEAOCTABNISIONINX TOCYAapPCTBEHHBIE YCIYTH, OPraHoB, JOJDKHOCTHBIX —JIMII
OpraHoB, MPEIOCTABISAIONINX TOCYAApPCTBEHHBIE YCIYrH, JUOO TOCYIapCTBEHHBIX
CIyXKallUX TPU  OCYIIECTBICHHMHM B  OTHOUIEHUH  IOPUAMYECKHUX  JIHII
u WHIMBUIYaJIbHBIX npeAnpuHUMAaTeNeH, SIBJISTFOLLIAX CSI cyObeKTaMu
IrpaiOCTPOUTENBHBIX OTHOIICHUH, MPOLEAYpP, BKIIOYEHHBIX B HCUYEPIBIBAIOIINE
nepevyHu mnpoueayp B cdepax CTPOUTENIbCTBA, yTBepXkIAeHHbIe [IpaBUTEIHLCTBOM
Poccuiickoit ®denepanun, MOXET OBITh ITOJaHA TaKUMH JIMIIAMH B TIOPSJIKE,
YCTAHOBJICHHOM HACTOSILIUM aIMUHUCTPATUBHBIM PErIAMEHTOM, JIUOO B TOPSIIKE,
YCTAHOBJIEHHOM aHTMMOHOIIOJIBHBIM 3aKOHOAATEeNbCTBOM Poccuiickon denepanuu,
B aHTHUMOHOIIOJIbHBIN OpTraH.

[lo pesynbraram paccMOTpeHHUsS KajdoObl YTOJHOMOYEHHBIN  Opras,
MHOTO() YHKIIMOHATIBHBIN IIEHTP TPUHUMAET OJTHO U3 CICIYIONUX PEIICHUN:

1) xamoba ynoBieTBOpSAETCS, B TOM 4ucie B (opMe OTMEHBI IPHUHSATOIO
pelleHns, HWCHpPABJICHUSI JOMYIICHHBIX YIOJTHOMOUYEHHBIM OpPraHOM OMNEYaTOK
U OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe€ MPEIOCTaBICHUS TOCYIapCTBEHHON YCIyru
JOKyMEHTax (ayOfiukaTax JOKYMEHTOB), BO3BpaTa 3asBUTEINIO JEHEKHBIX CPEJNCTB,
B3UMaHHE€ KOTOPHIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH AKTaMH
Poccuiickoii  denepanuy, HOPMATUBHBIMM TPABOBBIMM  aKTaMH  CyObeKTa
Poccuiickon ®enepanuu;

2) B yIOBJIETBOPEHUH YKAJI00BI OTKA3BIBACTCS.

He mo3mgnee nHs, ciemyromiero 3a JIHEM MPUHSATHUS PEIICHUs, 3asBUTEIIO
B MHCHBMECHHOM ¢GopMe U IO IKCIAHUIO 3asgBUTEIS B JJICKTPOHHOH (opMme
HANPABJISIETCS] MOTUBUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS KAIOOBI.

Ecnu B nucbMeHHOM xano0e He ykazaHa (paMuius 3asBUTEINsI, HAIPaBUBIIETO
XKano0y, U MOYTOBBINA aJpec, MO0 KOTOPOMY JOJKEH ObITh HAlPaBIICH OTBET, OTBET
Ha XKaja00y He JaeTcsl.

B ciydae ecnu TeKCT MUCHhbMEHHOM KaT00BI HE TIOAETCS MPOYTEHUIO, OTBET
HA HEEe HE [Jaercs, W OHAa HE MOJJEKUT HAIMpPaABICHUI0O HAa PacCCMOTPEHHUE
B TOCYJaPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABJICHUS WIN JIOJKHOCTHOMY
JUIy B COOTBETCTBUM C UX KOMIIETEHIMEW, O Y€M B TEUEHHE CEMHU IHEH CO JTHA
perucTpanuu xajao0bl cOOOIIAeTCsl TpaKJaHWHY, HAIpaBUBIIEMY €€, €CIU €ro
dbaMuITHS ¥ TOYTOBBIN aJIpec MOAAAIOTCS MPOUYTEHUIO.
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Ecnu B MMCbMEHHOH kajiobe 3asBUTENSL COAEPKUTCSA BOIPOC, Ha KOTOPBIH
3asIBUTENII0 MHOIOKPATHO JAaBAJINCh IHMCBMEHHBIE OTBETHI II0 CYIIECTBY, B CBS3H
C paHee HampaBJISIEMBbIMH Kan00aMU, U MPU ITOM B kKajnoOe HE MPUBOIATCS HOBBIE
JIOBOZBI WJIK OOCTOSITENLCTBA, YIIOJIHOMOYEHHOE Ha TO JOJKHOCTHOE JIMIIO BIPaBe
OPUHATH pelIeHue O 0€30CHOBATENbHOCTH OYEPEeIHON >KaloObl M IpeKpalleHUH
NEPENUCKU C 3asIBUTENEM MO0 JaHHOMY Borpocy. O JaHHOM pelIeHu yBEAOMIISETCS
3asBUTEIb, HATIPABUBIIIHM Ka100y.

B cnywae ecam B pe3ylnbTare pacCMOTpPEHHs, Kajnoba MpU3HaHA
000CHOBaHHOW M YCTaHOBJIEHBI (DAKTHI HEMTPABOMEPHOCTH JCUCTBUI (O€3/1eHCTBYS)
U PEIICHU, OCYIIECTBIAEMbIX (MPUHATHIX) B XOJI€ UCIIOJIHEHUS TOCYAapCTBEHHOU
YCIIYTH, PYKOBOJMTEIEM YIPABJICHUS YCTPAHSAIOTCS HApyLIECHUsS, NMPUHUMAIOTCS
MEpBI N0 UX MPEIOTBPALIECHHUIO B lajbHeIeM, TPU HEOOXOAUMOCTH IPUMEHSIOTCS
Mepbl AUCUUIUIMHAPHOIO B3BICKAHUS K JIOJDKHOCTHBIM JIMLAM, COBEPILKBIIUM
(MpUHSBIIMM) HETIPAaBOMEPHBIE JIEUCTBUS.

Pemenue no xanobe, npunstoe Jupekropom JlemaprameHTa MOXET OBITH
oO>kanoBaHo B [IpaBurenncTBo CeBacTomnons.

B cinyuae ycTaHOBIEHHs, B XOJ€ WIH MO pE3yJbTaraM pPacCMOTPEHUS
KanoObl, MIPU3HAKOB cocraBa  aJAMUHHUCTPATUBHOTO paBOHAPYIIECHUS
WIM  TPECTYIUICHUS, JOJDKHOCTHOE JIMIIO  HE3aMEIUIMTENIbHO  HalpaBIIAeT
MMEIOIINECS MATEPHUAIIBI B OPTaHbl POKYPATYpPHI.
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[Ipunoxenue Ne 1
K QIMUHUCTPATUBHOMY PEIVIAMEHTY

(HauMeHOBaHUE OpraHa)

oT

(CDI/IO, (buzmdeckoro juia JIudo MoJHOE U

COKpalll€CHHOC HAMMCHOBAHHUEC IOPUIAUYICCKOT'O J'II/IHa)

(®UO, npeacraButTens OPUIUIECKOTO JIUIIA)

MIPOYKUBAIOLLETO 10 A/IPECY:

3AIIPOC
0 MPEAOCTABIICHUH CBEICHUI MH(POPMALIMOHHON CHUCTEMBI
obecrieueHus rpaJoCTPOUTENILHOM 1eATEeNbHOCTH

[Ipomy mpenocTaBuTh CBeACHUS WH(OOPMAIIMOHHOW CUCTEMBI OOECIIeUEHUS
rpagoctpouTenbHoi AesitenbHOoCcTH (Hanee — MCOI']) o (nyxHoe moguepkHyTs):
TeppUTOpuu (4acTu TeppuTopun) ropoaa CeacTomnons,
3eMEeJIbHOM Y4YacTKe,
00BEKTE KAaUTAIBHOT'O CTPOUTENILCTBA,
0 aJipecy:

(TOuHBI aipec, HAMMEHOBaHUE TEPPUTOPHH, aIPECHBII OPUEHTHP, KaJaCTPOBBII HOMEP
3€MEJIBHOTO Y4acTKa)

coziep Kaiuecs B pasuene (-ax)

(ykazatb paznen (-b1) UCOI' )

HNCOT' .
B npenocrasmsiemyro nHOOpMAIUIO BKIIOYUTE CIAEAYIOMNE CBEACHUS (KOTUU
JIOKYMEHTOB):
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(mepeuncauTh 3anpanmBaeMble JOKYMEHTHI: CITPaBKa 1Mo pa3zeny (-am) s yKa3aHHOTO OOBEKTa,
3eMeNbHOT0 YJacTKa U (MJIM) HAMMEHOBAaHUE 3alpaliiBaeMbIX KOMUI JIOKYMEHTOB)

dopma npenocTaBiIeHus CBeICHNN (KOTTUI JOKYMEHTOB):

(Ha OymaxHOM U (MJTK) DJIEKTPOHHOM HOCHUTEJIE B TEKCTOBOMU U (WiH) Tpadudeckoit popme)

Cnoco6 pocraBku ceneuniit MCOI;:

(1o mouTe, MU JIMYHOM OOpAIICHNUH, HHOE)

K 3asBnennto npuiaratoresi:
1.Cxema cC TrpaHMIAaMH TEPPUTOPHH, IO KOTOPOHM 3ampaminBaeTcs
uHpopmatus (mpu HeoOXOAUMOCTH).

(VMHBIE TOKYMEHTBHI, P HEOOXOAMMOCTH )

3asBUTEIb:

JI1s 'opuINYeCcKHX JINIL: Jnst pusmdeckux Juii:

IOpuanueckuii agpec: IlouroBbIi anpec:

[louroBsIii agpec: JIOKyMEHT, yJIOCTOBEPSIOIINNA JTUYHOCTD:
HanmenoBanne b
cepus , HOMep ,
BbIJIaH b

NHH: NHH:

OI'PH: KonTakTtHbii TenedoH:

KIIIT: AJipec 3IeKTPOHHOM MOYTHI:

KonTakTHslii Tenedon: S naro cBoe cornacue IlpaBurensctBy CeBacTomnosns
Ha 1iepefady, oO0pabOTKy W XpaHEHHE MOMX

daxc: MEPCOHANBHBIX  JAHHBIX B COOTBETCTBUU  C
®denepanbHbIM 3aKOHOM «O MEPCOHANBHBIX TAHHBIX).

AJlpec 3IEeKTPOHHOM MOYTHI: (JIM4HAS TIOIINCE) ($.1.0.)

(TMYHAs TOTUCH) (¢.m.0, st OpraHu3annii — HAMMEHOBAHUE

JIOJIKHOCTH PYKOBOTUTEISI)

« » 20 T




[Tpunoxxenue Ne 2
K aIMUHUCTPATUBHOMY PErIaMEeHTY

(xomy, Kyza)

YBEJIOMJIEHHNE
0 pa3Mepe IUIaThl 3a MPEAOCTABICHNE CBEICHUH NH(POPMAIIMOHHOW CHCTEMBI
oOecrieueHus TPaJ0CTPOUTENHHOMN ACITETbHOCTH

ITo 3ampocy ot No O OPEAOCTABIICHUN CBEICHUIN
UH(GOPMAIIMOHHONW CHUCTEMBbI O0eCIeYeHUs] TPaJOCTPOUTENHHOM JEATEIbHOCTH
(manee — UCOI'Jl) OyayT npeaocTaBiieHbl CIEAYIOIINE CBEICHMUS:

Ne . .

Wi HanmeHnoBanwmii cBeeHMIA Konuuectso, mir. Cymma, pyo0.
1 CnpaBka no pazueny
2 Konus nokymeHnTa

OO6muit pazmep 1aaThl 3a npeaoctasienue ceeaenuii MCOI'J] coctaBmser:
( ) pyOneil.

(cymMMa Ipomnuchio)

B cBsi3u ¢ orcyrcrBueM undopmaiuu B MCOI'J] oTka3zaHo B pe0CTaBICHUN
CIEAYIONINX CBEAECHUN (KOMUI JOKYMEHTOB)™:

Pazmep mmarel 3a mpepoctraBieHue cBenenuit MCOI'J]  ycraHOBIieH
noctaHoBieHue [IpaButensctBa Poccuiickoit ®eneparu ot 09.06.2006 No 363
«O06 uHhOpMaIIMOHHOM 00ECIIEYEHUN IPaJOCTPOUTEILHON AEATETLHOCTI.

Omnara mpenocranenust ceeaeHuit MCOIL'J] ocymecTBisieTcss yepe3 OaHK
WIM WHYI0 KPEIUTHYIO OpPraHU3alMI0 IyTeM HAJIMYHOTO WU OE3HATMYHOIO
pacuera.

*uH(popMaIus yKa3bIBaeTCs, B CIy4ae OTCYTCTBUS CBEEHUH (KOIUM JOKYMEHTOB) B pa3zeie



PexBU3UTHI TUTIATEXKA

[Tonyuarens:

WNHH:

KIIII:

Koz OKATO:

Cuer MOJIYy4aTCJIA:

bank nosrygaress:

BUK:

Ha3zunauenue
IaTexa:

KBK:

B npenocraBnenuu cenennit MCOT'J] Oyzaer oTka3zaHo B cliyd4ae OTCYTCTBHUS
oryiaThl 1Mo uctedeHuu 10 padbounx gHE.

Cenenus UCOI'Jl 6ynyT BblJIaHbl (HAMpaBJIEHbI) B CPOK, HE MPEBBIIAIOIINI
14 ngHelt Cc MOMEHTa TMOJy4YeHUs YTOJIHOMOYEHHOTO oOpraHa JOKYMEHTa,
NOJTBEPKAAIONIETO0  CBEIEHUA O BHECEHUMM IUIaThl 3a  MPEJOCTaBIICHUE
MYHHUITUTIATBHON YCITYTH.

(TOMKHOCTD) (TMYHAS TTOTUCH) (MHULIKATBI, aMUITHS)



[Tpunoxenue Ne 3
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

BJIOK-CXEMA
MPE0CTABICHUN TOCYJaPCTBEHHOU YCIIYTH
«IIpenocrapiieHue cBeleHN THOOPMAIIMOHHOM CUCTEMBI 00€CTICUCHUS TPATIOCTPOUTEIIHLHOM ACSITEIHHOCTH

IIpuém u peructpanus T0KyMEHTOB, IPEICTABICHHBIX AJS TIOTYyYSHUS
rOCyJapCTBEHHON yCIyTH

\ 4

Omnpenenenne pazMepa HrlaTLI 3a cepenus UCOI' /]

v

cDOpMI/IpOBaHI/IC 1 HalIpaBJICHUE MEXBEIOMCTBCHHBIX IIpE€OOCTaBICHUE I‘OCYﬂ&pCTBCHHOﬁ

3aIpOCOB B OPTaHbl M OPTaHHU3AIMH, YIACTBYIOIIHE B YCIIYTH B 9IEKTPOHHOI (opMme.
[IPEIOCTABIEHUH FOCYIapCTBEHHOMN YCIIyTH

l

OL[CHKa JOKYMEHTOB, IPCACTABJICHHBIX AJIA MOJTYYCHUA
rOCyJapCTBEHHON yCIyTH

\ 4

[TpunsTHE penIeHus o0 NPeI0CTaBICHUH TOCYIApCTBEHHON YCIyrH
1100 00 0TKa3e B IPEAOCTABICHHN TOCYIaPCTBEHHOM YCIIyTH

A 4

BbI/Ia4a 3asBUTEIIO PE3yabTaTa MPeAOCTaBICHUS
TOCYIapCTBECHHOHN YCIyTH
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[Tpunoxenue Ne 4
K aJIMUHACTPAaTUBHOMY PEIJIAMEHTY

(xomy, Kyza)

YBEJIOMJIEHME
00 0TKa3€e B MPEIOCTABICHUH CBEICHUM NMHPOPMAITMOHHON CUCTEMBbI 00ECTIeUeHUS
IrpagoCTPOUTENBHOM EeATEIbHOCTH

JlenapTaMeHT apXUTEKTYphl W TpajgocTpoutTenbeTBa ropojga CeBactomnons,

paccMoTrpeB Bam 3ampoc oT «  » 20 1. O mpenocTaBICHUH
cBeZleHu  MH(GOPMAIMOHHOW  CHUCTEMbl  OOECNEYEHHUs = I'PaJOCTPOUTEIbHOU
nestenbHoctu (nanmee — MCOI'J]), oTka3piBaeT B MPEIOCTABICHUM CBEICHUI
NCOI'/l no npuunHe

(yka3pIBaeTcs MpU4MHA OTKa3a B npefoctasiennu ceeaenuit MCOI' M)

(TOJKHOCTD) (moamuce) (MHUTIAITBI, (haMUITHS )
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[Tpunoxenue Ne 5
K aIMUHUCTPATUBHOMY PETJIAMEHTY

(koMy — IIOIDKHOCTH  PYKOBOJMTEIS
VnoiaroMmouyeHHoro oprana, ®HO)

(®UO, dusnueckoro juia MO0 MOTHOE U
COKpaIlleHHOEe HauMEHOBaHUE

IOPUAMYECKOrO JIMIA, MOYTOBBIM ajpec, 1o
KOTOPOMY JIOJKEH ObITh HalpaBJI€H OTBET)

KAJIOBA
Ha pelIeHus, IPUHATHIC (OCYILIECTBISIEMbIE) B X0/1€ MPEIOCTABIICHUS
roCyJapCTBEHHOU ycnyrH JlemapTaMeHTOM apXUTEKTYpPhl U TPaJOCTPOUTEILCTBA
ropoaa CeBacTonoJis, Ha 1elcTBuUs (0e31eicTBIE)

(pyKOBOI[I/ITCIISI Y10IHOMOYEHHOI' O opraHa, JOJDKHOCTHOTO JIMIA VY10JIHOMOYEHHOTO opraHa)

Kparkoe uznoxenne o0kanyeMbIX pelieHUN, MPUHITHIX (OCYIIECTBISAEMBIX )
B XOJI€ MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyry /[enapTaMeHTOM apXUTEKTYpPhI U
rpajocTpouTeNnhcTBa Topoma CeBacTomnois, nercTBuil (0e3aeiCcTBH) IUPEKTOpa
JlenapTaMeHTa apXUTEKTYphl W TpajiocTpouTesibcTBa ropojaa Ceacrorosns, JMOO
JOJKHOCTHOrO Juia JlenmapraMeHTa apXUTEKTypbl U TPaJIOCTPOUTENHCTBA FOpoja
CeBacronosisi, TOCYIApCTBEHHOTO  CIY)Kalllero, OOCTOSITEIbCTB, TMOBJICKITHUX
HapylICHUE MPAB U 3aKOHHBIX WHTEPECOB 3ASBUTENS, UHBIX CBEICHUN, KOTOPHIC
3asBHUTEIIb CUNTACT HEOOXOAMMBIM COOOITHUTS.

[Iepedens npuitaraemMpIX JOKYMEHTOB.

damunus, UM, 0TYECTBO (TIOCIIeTHEE — TIPY HATTUIHH )
(bu3nIecKoro numa
TH00 PYKOBOJUTENS FOPUIMUECKOTO JIHIIA

(YnOJTHOMOYEHHOT'O TIPEICTAaBUTEIS )

(moamucs)

« _» 20  ropa




